FEDERAL TRANSHER CENTER
OKLAHOMA CITY, OKLAHOMA

INSTITUTION SUPPLEMENT

ORF!: Corediond Savices
NUMBER:  OKL-5267.08E

DATE November 29, 2010

SUBECT: Visting Regulations

1 PURPOSE: To edahlish proceduresfor permitting inmate vidting & the Fedard Trander Cante,
Oklahoma City, Oklahoma

2 DIRECTIVESAHECTED:

A. Diredtives Referenced:

PS 5267.08 Visting Regulaions (05/11/06)
PS. 551012 Searching Detaining, or Arreding Vigtors

To Bureau Groundsand Fedllities  (01/15/08)
PS. 552001 lon Spectrometry Device Program (02/24/05)

B. Diredtives Rescinded:

ISOKL-526707d  VistingRegulations  (11/28008)

3. STANDARDS REHERENCED:

A. American Coredtiond Assodation, 4th Edition Sandardsfor Adult Locd Detention Fadlities
4-ALDF5B-01, 4-ALDF-2A-61, 4-ALDF5B-02, 4-ALDF5B-03, and 4-ALDF5B-04,
4-ALDFT7E-05.

4 PROCEDURES

A. Vigting Lig: Visting ligswill be compiled in accordance with procedures etablished in
Program Siatement 5267.08, Vidting Reguldions

To beadded to avisting lig, the person mugt have known theinméate prior to incarceration. The
Warden mugt goprove an excegption tothisrule: Thisdoesnat goply to trandfaring inmate vidting
ligs

DISTRIBUTION: Executive S&f, Department Heeds, FTC Libraies AFGE and SCRO/CO, when goplicable
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Upon aninmae sreguest, Unit Manegament St will review and natify theinmate of the
requested vidtor' sqatus, i.e goproved or disgpproved. The holdover inmate review processwill
bethe Pre-Santence Report (PSR). If the PSR isnat avallable, Unit Manegement Saff will
check the USMIS Trander Packet to seeif theinformationisavalladdle there. Ordinatly, oncea
properly completed Vigtation Reguest formisrecaved, resoonses are provided within seven
warkingdays A desgnated inmate sreview processwill not begin until &fter theinmae sinitid
request has bean recaived and receipt of the Natification To Vigtor form has been returmed by the
vistor and the bedkground check iscompleted.

Unit Management S will review visting ligswith theinmate to ensureitsaccuracy. This
review will dso ensurethet no previoudy goproved vistors poseathreet to the security and good
order of the inditution. When aninmate requestsadhangeto hisvigting lig, and the requested
change conformsto Program Satement 5267.08, Vidting Regulaions, Unit Manegament S
will mekethedhange However, only amaximum of 20 vistorsisalowed on eech inmae' s
vigtinglig. Cadreinmatestrandaring from another indtitution are required tofill out new vistor
dedaaionswhenthey arivea the FTC. The Unit Teemwill forward or dectronicdly trander a
oopy of thevisting ligt to the Labloy Officer. A signed file copy will il bemaintainedinthe
inmate soentrd file

Unit Manegameant g&f will natify theinmete of vistorswho aredisgoproved. Ordinaily, the
holdover inmae sinitid request form for avistor lis will be retumed to theinmate which notes
thegausof eech vistor.

Vigting Hours
SAurday and Sunday - 8:00am. - 3.00 pm.

Federd Hdlidays- 800am. - 3:00 pm.
Note Vigtorswill not bedlowed to enter theinditution after 2:00 p.m.

Visting Reguldions

Thefdlowing vigtaion limitations are necessary to maintain the belance between inditution
security and the purpose of vidts

@ Inmates assigned to the Federd Trandfer Center (FTC), Oklahoma City, Oklahoma, will
bedlowed to vist with goproved vistors on Saturdays Sundays and dl Federd
Hdlidays Inmatesin holdover/admission datuswill belimited to gpedd vistsand vidts
from immediae family membersonly.

@ Each inmatewill bedlatted five visting points per month. One paint will be goplied
agang thedlotment for eech wieekend day and two paintswill be gpplied againg the
dloment for each federd hdliday avist isrecaved. Attorney, Miniger of Record, and
Hogpitdl vistation does not goply againg the paint sysem. Clergy vistswill count
agand the number of tatd vidtsauthorized. Unusad paintswill not be carried over to
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the next month. Spead vistation may be goproved once an inmate mekes awritten
request through the Unit Team. Spedid visitswill only be conddered for emergendesor
goadd draumdances Soadd vidtswill not be consdered for genard vigtation when an
inmeate hes utilized dl avalable monthly dlatted points Paint(s) will be goplied againgt
thedlotment regard ess of the duration of thevist (to indude termingtion dueto
ovaconding). Aninmatewho recaves morethen onevist per day and/or whom exits
and reentersthe visting room will have apoint gpplied againg the vistation dlotment
for eech vigt. The Font Lobby Officer will maintain accountahility of vistation points
utilizing the computterized Vigtation Program.

Inthe event of overcrowding in the Visting Room, initidly, areques for valuntearswill
be solidited for the purpose of termingting vists. If aninsuffident amount of valuntears
are obtained, to dleviate the overarowding condiition, thoseinmateswho havelocd area
and then tri-gate areavigtswill beterminated. If the overaowding problemisnot
resolved & this paint, thoseinmateswho have beanin the visting room for the longest
peiod of imewill bethe next to havether viststaminated. Attormey vigting rooms
will only be usad for attormey and dergy visitswith aninmate. Regular vistation will not
oocur intheserooms

No marethen fivevistors children induded, will be permitted to vist oneinmaein the
vigtingroom a any gventime. Oneextravigtor may be goproved provided the
vigting room’ srated cgpeaty hasnat been met. Children entering theinditution with an
inmate vigtor must bethosewho areimmediae family membears of theinmae or the
vigtor(9). Inmeateswill be hdd accountablefor the conduct of thar vigtors toindude
children. Sedting asagnmentsin the visting roomwill indude char(s) for children. A
Lieutenant or Duty Officer can mekeexogptions i.e such asachild who canbehdd
indeed of usngadhar.

Proposed vistorswho are 16 or 17 years of age, and not accompenied by aparent, legd
guardian or immediate family member & leedt 18 years of age, must havethewritten
gpprova of aparent or legd guardian prior to vidtaion. Thistypeaof vist will be
reviewed and goproved by the Unit Maneger prior to vigtation occurming.

The Vidting Room Officarswill determine the sedting locationsfor inmates and their
vigtars Inmateswho requiredoser suparvison, (i.e, Maximum Custody, Spead
Housng Unit, etc.), will be seated nearest the suparvisng officers. The Captan will
goproved| vigtation for inmateswith Maximum Custody.

A 10:00 am. gand-up count will be conducted on weskendsand halidays Thisisa
mandetary count, and dl inmatesareto be sanding. Vistarswill not be dlowed to enter
the Vigting Room after 9:00am. An out count of dl inmatesin the Vigting Room will
be prepared by the Vidting Room #1 Officar and submitted to Contral by 9:30am.
Upon completion of adear count, normd vigting will resume
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D. Saournity and Admisson Procedures

@

Vidtorswill park in the desgnated parking area. Vistorswill walk to the Front Entrance
wherethey will be processsd for vidting. Vistorswho refuseto park in the desgnated
parking areawill nat be authorized to vist. People not authorized to visit will not be
autharized to Stinthar car or lobby area. Unauthorized vigtorswill be agked to
immediady leavetheinditutiond grounds

After avistor’ sidentity hasbeen determined using avdid form of picture identification,
they will be directed to prepare the Natification to Vistor Form (located in thelobby and
avalddeinthe Program Satement on Vidting Regulations). Oncetheform hasbeen
prepered, the vigtor will beingructed to walk through and pessthe Welk Through Metd
Detectar Scan. Thevigtor mugt successfully passthe metd detectar. Any vistor who
failsto passingpection through the Walk Through Metd Detector and subsequently fails
an ingpection with ahand hdd trandrisker, may qudify asressonable sugaidon to
peform afurther pativisud search. Any refusd by the vigtor, to submit tothe
additiond ingoections or who fallsto passtheingpections, will be groundsfor thet vigtor
nat to bedlowed into theinditution on thet day. Thet vigtor may not leave and atempt
toreenter later onthat sameday. Thisindudesthe vistor leaving the af memba’s
visud upavison to enter the rest room to chenge dathes, in order to pessthe metd
detector. Vidtorswill be subject to the fallowing type of searches Eledtronic, pet seerch
or visud and search of bdongingsor vehide. Onceavistor departsthe Vigting Room,
for any reeson, they will nat be dlowed entry back indde theingtitution on thet day.
Vigtorswill reandomly betested for the presence of illegd narocaticswith an ION
Detector (s2 Program Siatement on lon Spectrometry Device Program for additiond
procedures). The Front Lobby Officer will then ensure thevistor(s) sgnthelnmete
VigtorsLog. Oncethis has been accomplished, the Visting Room Officer will be
contacted and advised of thevigtor. Vistorsarenot authorized to gve anything to
Inmetes. Vigtorswill only be permitted to carry asmdl dear 6x10 pladic coin purseand
thefalowing beby itemsinto the Visting Room:

1 samdl non-quilted blanket (Under 2 x 2) (infant)
3 digpossble digpers (per child)

3 premixed dear plagtic beby battles

1 amdl packet of beby wipes (no morethan 20)
1 amdl tube of digper rash aintment (if necessary)
1 amdl beby' shib

1 empty child saill-proof cup

Theitems noted above will bethe only itemstaken into the Vigting Room. A vigtor
may not takein beby toys beby foods (gass or pladtic containers), ooons teething
cookies, powder milk mixes, extradothing, or digoer begsof any kind. All authorized
beby items can be cared in adear pladtic bag thet cannat have any metd framework
and cannat excesd 12" by 12" indze
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All vigtors purses and ather items nat authorized will bessoured intheir vehides or in
thelockers provided at the Front Entrance. The Lobby Officer will ensuredl cary itams
arethoroughly searched/x-rayed before they are pamitted indde the secure parimeter, or
placed inaFront Entrance locker.

Vigtor lockerswill be mede avalddeto vistorswho are dropped off & theindtitution
and do nat haveavehidein which to leave parsond items Visitor lodker keyswill be
isued by thel.D /Key exchange sysem. Vigtorswill surrender thar 1.D. cadin
exchangefor alocker key. The Lobby Officer will retainthe.D. card, natingona
Vigtors Lodker Key Check Out Form, Attachment C, the chit number whichisassgned
tothevigtor. Theofficer will hang achit in thekey box until the vistor(s) retumsthe
assgned key, a which time, the |.D. card will bereturmed to the visitor(s). The Front
Lobby Officar will notetheissueof dl locker keyson aVigtors Lodker Key Check Out
Form, Attachment C, nating which lodker/key number and chit number they have bean
assigned.

Visting will be terminated once theinmatés vistor(s) departsthe Visting Room.
Inmate svigtorswill not be parmitted to retun to the Visting Room once avist has
been termineted for thet day.

Number of Vigtorsto Enter with Each Group: The Labby Officar will coordinatewith

the Visting Room Officer regarding the amount of seeting oeceavaladeinthe
Vigting Room. When sedting isless then the group coming to vist, the vistorswill be
alvissd. Thevidtorsmay wat in the Front Entrance until sedting permitsthevist, or
leavethe inditution and return later. Vistarswill nat bedlowed towait inthar
vehides The Vidting Room Officerswill track the number of vistorsutilizing the
Inmeate Vigtars Log (Attachment B) for groupstoo largeto enter the Visting Roomin
onegoup.

Contrabend Denid Form: Al vistorswill be required to prepereand 9gn, form BP-

224(52), "Natification to Vigtor Form" prior to pessing through thewak-through metd
Oetectar. The Lobby Officer will ensure these forms are properly prepered, induding the
date and time of thevisit, and the Lobby Officar’'ssgnature. At the condusion of the
day'svigting, theformswill beforwarded to the SS Officefor review and filing.

Metd Detector and Searches Employessand Vigtors will besearchedin
accordance with the Nationdl Program Statement on Searching, Detaining Arreting
Vigtorsto Bureau Grounds and Fadlities

Black Light Procedures After each vistor has been properly identified and processing

hes bean completed, afluorescent damp will be fixed to apredelemined location on
onedf thevigtorshands. Thiswill provide an additiond meansof identification prior to
depating the Vidting Room and Front Entrance. Vigting Bureau of Prisons personnd
and law enforcament officarswill nat be samped, if proper identification hasbeen
presnted. After hand damping avisitar, the samp will be chedked to enaureitisvishle
If nat, the vistor will be regamped and checked again for legibility.

Inmeate Identification: Eachinmate bang processad into the Visting Roomwill be

postivdy identified by meens of their quarters card, which will be ootained by the
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esoarting office, or theinmateé scommissary card. Thequarters card or commissary
cadwill beretained by the Vidting Room Officar. During timeswhen amass exodus
of vistarsis necessary, uch astermingtion of vigting hours the vigtorswill reman
seated until &l inmeates have been identified by photo, complete seperation hes been
accomplished, and the count verified. Thevigtorswill then be pamitted to leaveinan
ordarly fashion under the supavison of the Vigting Room Officer(9). TheVisting
Room Officer isregpongblefor the acocountability and identification of dl inmetesand
vigtorsentering and exiting the Vigting Room.

Vigtor Identifiction: All inmatevistors must digalay photo identification (i.e, avdid
date driver'slicense or govamment- issued photo 1.D. card) before bang permitted into
theinditution. Vidtorsunder theage of 16 who areaccompanied by aparent or legd
guardian and are exampt from thisprovison. If thevigtor doesnat havetherequired
phato identification, the Labloy Officer will confer with the Duty Officer and the
OperationsLieutenan.

In cases where identification cannat be eablished, the Duty Officer will bethe
authorized daff member to deny thevist. Thedenying offiad will advisethe
progpectivevigtor(s) of thereason for the denid.

All vistarswill be phatogrgphed by the Lobby Officer. These phataswill be mantained
inthe Vigting Program for futureuse. The Vigting Room Officer will provide postive
identification of al vigtors prior to their departure through the Visting Room sdlyport.
Vistorsentering the FTC will have these photogrgphs forwarded to Contrdl for poditive
identification by the Control Center Officer if they will be entering theindtitution through
the Contrd Center Sdlyport. Inmete svidtors phatogragphswill bemantained inthe
Visting Program for future use

For non-inmate vigitors mare than one person may be phatogrgphed (group phato) as
long asdl persons bang phatogrgohed arefadng the cangraand dl fadd fegtures are
dea. Thesephatoswill beforwarded to the Contral Center to as34 for positive
identification by the Contral Center Officers

Vigtsfor InmatesWho Are Not Desgnated to the Fedard Trander Canter:

@ Admisson & Orientdion (Holdover) Satus  Vistswill belimited to
immediate family (mather, father, Joouse, children, brather, adter).

b) Hogpital Petients (Indtitution): The Clinicd Director, Hedlth Savices
Adminigrator, Psychology and Unit Managament g, in consuitation with the
Captain, will determineif thevisit may ooour, and where the vist will teke
place Only adults (immedigte family members) will bedlowed to vist inmeates
housad in the indiitution hogpital.

TheHedth Savices Adminidrator may deny thevist when theinmateis
auffering from an infectious diseesg, isinamentd or emationd Satewhich
mekesavigtinadvissble ar isathewise natinaconditionto ssevigtors This
stuaion will be explained to the vistor by amember of themedicd 3.
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Hospitd Patients (Locd Hospitd): Normdly, visiting will not be dlowed when
aninmaeisaninpatient a alocd medicd fadlity. Ininganceswhereviatingis
dlowed, amemorandumwill be prepared by the Unit Team, liding eech vistor
(thevistor mugt beimmediate family and on the gpproved vidting lig), the date
of thevist, and the hours of the vist. Thememorandum will beforwarded
through the Captain and Hedth Savices Adminigrator to the Warden for
goprovd. Correttiond Saviceswill forward the goproved memarandum to the
esoarting officarsa themedicd fadlity prior to theactud vigt teking place. If
vigting isgpproved for aninmatein theloca hogpital, the Operations Lieutenant
will send ahand hdd metd detectar, visting formsand adigitd camerato the
hospitd officers

Soedd Housng Unit: Inméatesin Disdplinary Segregation and Adminigrative
Detention gatuswill be parmitted full vigting privileges unlessthar conduct
ddaesothawise If thelater isthe case, documentation for denying the vist
will be placed in theinmates Centrd Fle, and anatation medein theinmates
vigtingfileinthe Vigting Program. The Captain or the Operations Lieutenant
will mekethisdegermingtion. In casssof particular interest or notariety, the
Werden, Assodate Warden (Cugtody) and the Captain will be contacted for

goprovd.

Inmetes housed in the Spedd Housng Unit will St inadesgnated locationin
the Vidting Room, as determined by the Cgptain or the Operdions Lieutenart,
normally neerest the Suparvisng officers For security ressonsinmates houssd
inthe Spedd Housing Unit will be processad out of the Vigting Room a

230 pm. Spadd Housng Unitinmateswishing to leave the Vigting Room
prior to 2:30 pm. may do 0. In cases deamed gopropriate, and gpproved by the
Warden, thevisting will be conducted in the Spedid Housing Unit visting
booths Thiswould indudeinméates en routeto inditutions & which non-
contact vigting occurs (i.e, ADX Horenog, USP Maion). All Spedd Housng
Unit vigtswill belimited to adults only, with aone hour limit, under direct
upavison of Carretiond Savices Sff.

HodoversPre Trid Satus  Vistswill belimited toimmediate family (father,
mather, oouse, children, brother, agter). Holdover immediaefamily
vaificaionisdone utilizing aPre-santence Investigation Repart or informetion
contaned intheinmateé sSUSM S Trander Packet. The Holdover Unit Team
will goproveldisspprove vigtsfor dl holdovers Holdover inmatevisting foms
which are goproved for avigt will be given an expiration date of no morethen
60 daysfrom thedate of issuance. Thisgpprovd (to and from detes), will be
dealy noted on the vigting form so the Lobby Officar knowswhento purge
thefiles Thesevidtswill ooour intheinmate Vidting Room, unlessathewise
directed.

Attomey Vidts Retained, gopointed, and/or those atomeys requested by the
inmatewill ordinarily bedlowed to vist. Prior arangemantswith theinmates
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Unit Team should be medeto prevent dday. Each atormey will presant avaid

date bar card, in addition to other reguired forms of identification.

Attormey/dient vistswill be conducted in theinmate Visting Room, utilizing

thedtormey vistingrooms  Ordinaily, atomey vidtswill be scheduled during

regular vigting hours Spedid atorney vists may be consdered for scheduling

during regular work hours Monday through Fiday, when an imminent court

deadineis veified and takes place prior to the next regulaly scheduled

inditution vigting hours All gpedd attormey vistswill be supervised by the

Unit Team. Law enforcement vigtswill be screened and goproved by the

Soadd Investigdive Supavisor/Agat. Lav enforcement vidtswill be esocorted

by correctiond sarvices

Inmeateswill not bedlowed to bring legd documentsto the Visting Room
unless prior goprova hasbeen dbtained from theinmates Unit Team. Any
legd document(s) gpproved for admisson to the Vigting Room will be
searched by the Vidting Room Office, inthe presence of theinmate. Attormeys
who nesd legd documents sgned by theinmate mugt inform the Visiting
Room g&f of ther intentions, prior to the beginning of thar viat.

Unscheduled vists or vistsafter normd visting hours will be deared with the
inmatés Unit Teeam or the Indtitution Duty Officer. All attormey vigtsnot
oocurring during regular vigting hourswill be supervisad by Unit Saff. The
Assodate Warden (Programs) will goprovedl vigting, inwriting, fter norme
vigting hours

Sadd Vists Spedd vistswill only beauthorized by the designated Assodate
Warden, and mugt bearanged prior to the vist with amemorandum of
gpprova forwarded to the Lobby Officer, Front Gate, Contrdl Center and
Operations Lieutenart.

Spedid vistswill ocour on regulaly scheduled vidting days Vists scheduled
on days other then regularly scheduled visting dayswill be supervisad by the
Oepartment initigting the request.

RdigiousVidts The Chaplain isthe ddegated authority for aranging
RdigousVidts The Assodae Warden (Programs) will gpprovd dl spedd
vistsof ordained minigersand soiritud guides The Assodae Werden
(Programs) will goprovedl vigting, inwriting, ater normd vigtinghours If a
miniger vigtsaninmae asafriend rather thenin an offidd capedity, they must
be on theinmates goproved vigting lig. Minigers gopearing on aninmates
regular vigting lis will not be permitted to attend volunteer rdigious programs
No rdigous vduntearswill be permitted on an inmetes gpproved vigting lig.

If adergymen or rdigious representative on an inmatés vigting lis requeststo
save communion or obsarve ardigousriteof theinmaesfathwhileinthe
Vigting Room, the Captan will be contacted. Visting dergymenwill arange
for hisor her vigt to the chapd prior to arivd, in order for necessary natification
to be completed.
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0] Outdoor Visting: Thereisno outdoor vigting at thisingtitution.

0 Vigts Hom Fedard and Sate Invedtigative Offidas Under normd
droumdances invedigatorsfrom Federd and Sate invedtigative agendeswill
coordinate vidtswith inmateswith the Spedd Invedigative Supavisor (SS) or
Soedd Investigetive Agent (SIA). If thevigting offidd isan FBI agent who
routindy vigtstheinditution, no subseguent natifications are reguired.

If thevigt has nat been prearranged, the Lobby Officer will contact the SSSIA.
The Operations Lieutenant will be advisad of dl invedigative offidds vistsfor
informationd purposes. TheUnit Teamwill refer dl invedigative offidasto
the SSSA. Law enforcament vigts partaning to aimind adtivity will be
coordinated and escorted by the SS'SIA. Law enforcameant vists partaining to
inmetelitigation or rdease (i.e, Immigration and Naturdization Sarvice, court
recordars, etc.) will be coordinated and escorted by Unit Manegement St

K Rexresntdive Vidts Represantatives (attomeys family membars friends ec)
of inmateswill bedlowed to tedify on the day of theinmates scheduled
hearing before the US Pardle Commission and/or the Immigraion Review
Pand. The Labby Officer will natify theinmatés Unit Team of any individud
daming to bearepresentaivefor aninmae A gaf member from the Unit
Teamwill escort the represantative to and from the pardereview hearings,
providing condant suparvison.

Inmete Vigting Lig: Unit Sf will preparethe Vigting Lig after theinmate submitsaReguest to
Vigt form (Attachment A). Theinformetionwill be entered into the Visting Program. One (1)
copy will be placed in Saction Three (3) of theinmatés Centrd Hle and one (1) copy will
mantained in the Front Labby. In the event the computter visting program isnot operating, hard
copiesof inmatevisting ligs maintained & the Front Lobby will be utilized as aback-up.

Inmates may request changesto thar repectivevigting lidsat any time. Asadditionsor ddetions
oocur, Unit Saf will update theinmate Approved Vigting Ligt in the visting program, and plece
new hard copiesin theinmates Centrd Fleand ddiver oneto the Front Labby Officar who will
fileit it will beavaladeto the Visting Room Officars

The Visting ProcaduresReguliations (Attachment A) will bereviewed by dl goproved vistors
prior tothevigtorsinitid vigt. It istheinmate sresponghility to mall theformto their vistors A
copy isavaladefor review onthe FTC OklahomaCity link a  http:/Awwvbop.gov. Vistorswill
complete and Sgn the Natification to Vistor Form (located in thelobby and availdbleinthe
Program Satement on Visting Regulaions) acknowledging recapt of thewritten guiddinesand
procedures

The Vigting Room Officer will mantain through the Visting Program achronadlogicdl record of
vigts induding theinmates name and register number, number of parsonsvigting, and the date
and timevisitsbegen and ended. The Visting Programwiill tradk dl vigting paints. Any other

pertinert information is recorded on aNatification to Vidtor form, which will bemantained in

the SIS Office (thisform will beretained for one (1) year).
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Denid of Vigtar: If the Front Labby Officer recommendsavistor be denied entranceinto the
inditution, he or shewill contact the Operations Lieutenant on duty and the Indtitution Duty
Officer. The Indtitution Duty Officer, in consultation with the Operations Lieutenant, will meke
thefind dedson regarding denid of therequested vist. If thevigt isdenied, thereesonsfor the
denid will berecorded in the Front Lobby Officer’ slog book.

Adminigraion: Vigtorswill be processed uang the Visting Program. The Lobby Officer will
mantain current visting files of goproved vistors: Onceavigtor hes been goproved to vist, and
processsd through the Front Entrance, the Vigting Room #1 Officer will retrieve the Natification
to Vigtarsform from the Lobby Officer, and esoort the vigtor(s) to the Vigting Room. The
Vigting Room #1 Officer will record the vigting timein/out inthe Visting Program. . The Labby
Officer isregpongblefor removing the visting list of thoseinmateswho arerdessed or
trandared, and will forward them to theinmatés assgned unit for placement inthe cantrd file A
bound ledger recording the date and time of ariva will be mantained & the Front Entrance for
ech vigtor tosgn.

Processing of Inmates: Oncetheinmates vigtor has been deared for visting, and thevigtor has
bean seated in the Visting Room, the Vigting Room Officer will contact the gppropriate Unit
Officer for theinmeate. The Vigting Room Officer will dso tdephonetheinmatéswork detal
directing theinmateto be sent to hisregpective unit for escort (with bed book card), or
commissary card to the Vigting Room.

Theinmate and esoorting officer will procesd to the search (shekedown) room of the Vigting
Room. The Vigting Room Officer will open the door, recaive theinmate: and bed book card o
commissary card from the Esoorting Officer, then direct himinto the shekedown room. The
inmatés bed book card will beretained during the vist. The officer will conduct apet search of
theinmate, and record the destription of items baing worn into the Vigting Room. Oncethe
inmeate has bean processad, hewill be escorted from the shekedown room to the Vigting Room
for hisvigt. All inmateswill be visudly searched when exiting the Visting Room. Vistorsare
nat authorized acoess to the search room. If during avisit, an inmeate requeststo use the rest room,
theinmatewill be escorted to the shekedown room by aVisting Room Officer. The officer will
reman with theinmate until heisreedy to return to the Visting Room.

Upon completion of theinmatésvist, the Vigting Room Officer will identify theinmate with his
picture card before dlowing hisvigtor() to leave. Al exiting vistorswill be checked withthe
blacklight prior to exiting the Vidting Room. Oncethe vistor has been esoorted to the Front
Entrance by g&f, theinmate will be visudly ssarched, induding the utilizetion of atrandfrisker.
Oncethevisud search has been completed, the Escorting Officer will be contacted and the
inmate, dong with the bed bodk card, or commissary card, will be esoorted back to their unit.
Inmetes are not authorized to possessbed book cardsa any time. Inthe event alarge number of
vigtorsand inmatesreman in the Visting Room & the conduson of the vigting sesson, dl
inmetes remaining will be separated and identified by photo before vigtors are pamitted to leave
Oncetheinmates have been proparly identified, the group will be moved to the opposite comer of
the Vigting Room, whilethe Vigting Room #1 Officer excartsthevigtorsto the Front

Entrance The Vigting Room #2 Officer will maintain suparvison of theinmatesduring this
time If needed, the Operations Lieutenant will detal additiond &ff to assgt in visudly seerching
theinmates No more then two inmateswill be searched & onetime by one d&f member. Alll
searcheswill be conducted within the gaproved seerch roomvboath only.
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Dress Codeg/Visting Room Condudt: All inmetes, with the exception of hospitd patients, will
wear aned, issued st of inditution dathing. Only indtitution work shoes (bladk boats) will be
wormn by cadreinmates. Bus shoes may be permitted with amedicd dip authorizing soft shoes
Inmateswill not be parmitted to weer persond shoesinto the Vigting Room. Holdoverswill be
dlowed towea theissued busshoes House dhoesor shower shoeswill not bewominthe
Vigting Room. Wedding rings (without gones) and rdigious meddlionsarethe only jewery
authorized inthe Vigting Room. Theinmate may wear goproved reigious heed weear during the
vigt, i.e, kufis yamulkes heedbands etc. Vigtinginmatesfrom the Spedd Housng Unit will
be reguired to wear an orange jumpsit.

FTC OklahomaCity Visting Regulations Attachment A, will be st to thevisitor by theinmete
requesting the vist dong with the Vigtor Informetion Form (BP 629). Coplesof Attachment A
will dso beavaildilein the Front Lobly of theindtitution. Kheki, hunter grean or orange colored
dathing, shartdskarts aswdl as sher or reveding dathing are nat authorized inthe Vigting
Room. Vistorswearing tight fitting, sexualy provocative dathing will be pronibited from
admisson to the Vigting Room. The Lobby Officer will contact the Indtitution Duty Officer, who
in consuitaion with the Operaions Lieutenant, will mekethe detemination asto dlow the vist.
Femdevistorsmugt wear abra(no under wire bras), and may not wear miniskirts (thisis
Oefined as any outer dathing which ends above theknes), goandex jeensor pants hdtersor tops
thet expose the midhiff or thet cannat betudked in, seethrough or tight fitting dathing. Children
under 10 yearsald may wear harts. Coatswill beauthorized if they arein sseson, or thewesther
didatesthar use (During the Summer months, coatswill nat be parmitted). No opentoe
shoeswill bedlowed, i.e, sandds flip flops. All coatswill be passad through the x-ray mechine
and physicaly seerched by the Lobby Offioar, prior to them baing authorized in the Visiting
Room. However, coats or jackets will not beworn to cover up ingpproprigte tire and coats with
hoodswill not be permitted due to security reesons

Inmates may have limited physica contact Such asan emrace or kissthar vistorsa the
beginning and completion of their vigt. Inmatesand thar vistors may not hold hends during thar
vigt, and inmates may nat have any physicd contact during thevist.

Vigting children are permitted to play in the children’' splay area. Parantsor guardiansare
repongblefor the suparvison and behavior of thar children. Toyswill be provided, but may not
be removed from the playroom. Inmates are nat dlowed to enter the play room.

Tamindion of Vigting Vidtsmay be terminated when there are more vistors then Space
dlows and when visting conduct becomesindecart, loud, profane, or afectsthe generd order of
the Vidting Room. Thisindudes children who areunruly andlor dsuptive. The Vigting Room
Officer may issue avearbd waming for conduct in vidlaion of thisInditution Suppleman.
Vidaionswill result in the case baing refared to the Inditution Duty Officer and/or the
Operations Lieutenant, for review and/or teemindion of thevist.

If deemed necessary, the Inditution Duty Officer, or in hisher dosence, the Operations
Lieutenant, will advisetheinmate and his respective vistor(s) thet the vist has been tearminated.
Whenever avist istaminated for the above ressons, an inddent repart will be prepared. Visting
termingtion cannat be ddegated.
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Pets No animaswill be brought onto ingtitution grounds, excgpt for dogs thet as3 g personswith
dissbilities Thismust be gproved by the Warden, which may be ddegated to the Inditution
Duty Officer onvigting days Documentation of oatification must be provided by thevidtor in
thesecases

Food: All food itemswill be purchasad from vending mechinesonly. No type of food will be
brought into the Vigting Room by inmate visitors exoept for baby itemsasnoted inssction 4, D
(D) of thisInditution Supplement.

Medication: Medication will be contralled by g&ff only. Medication whichis not needed to
possbly sudan life will beldt inthevigtor'slocker or vehide Approved medicaion will be
logged and passad from the Lobby Officer to the Vigting Room Officer. Medicaion will be
issued and/or teken in front of the Vigting Room Officars. Only medication nesded will be
autharized in the Visting Room. No hypodermic nesdleswill be dlowed in the Vidting Room.

Soedd Medicd Negds  Vistorswith gpedid medica neads i.e, dedtric or manud wheddhars,
autches waking canes, oxygen, etc., will bedlowed, permitted they can be seerched and do not
thresten the secure, orderly running of theinditution. However, no motorized scooterswill be
pamitted. All axygen cylinders nead to be secured ather to awhed dhar or an oxygen caddy.
Each spedd nesdsinddent need to be addressed onacase by cesebegs Vistorsnesding o
requesting the use of one of theinditution whedcharsor an axygen caddy will begranted. At no
time should FTC g&f physcdly lift avistor out of thar own whedchar and placethem into one
of the FTC swheddhars No handicgp visdtor will be denied entrance regardess of goecid
equipment unlessthey present asscurity thredt.

OFACE OF PRIMARY RESPONSBILITY: Coredtiond Savices

EFFECTIVE DATE: Thissupplement iseffective upon issuance

Paul A. Kegtner, Warden

Attachments

A Vidting Regulaions

B VistorsLog

C VigtorsLodker Chedk-Out Key Form
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Attachment A
*FTC OKLAHOMA CITY VISTING REGULATIONS
LOCATION OF THE INSTITUTION: Fedad Trander Canter Phone 405/682-4075
7410 S MacArthur Boulevard
Oklahoma City, Oklahoma 73169

Theinditutionislocated from 1-40: Exit 1-40 & MacArthur Blvd. and proceed South gpproximately 7 miles. At the MacArthur Bivd/ReginaAve
golit, continue South on Regina Aveto SW 74th dreet. Turn left (East) on SW 74th to Stop Sgn a SW 74thMacArthur Blvd., inditution will be
draght aheed.

From|-44: Exit 1-44 on SWV 104th dreet and travd West to MacArthur Bivd. Turn right (North) on MacArthur Blvd. Inditutionwill be
goproximatdy 2 milesdown theroad. Follow Sgnsto properly park your vehide. Fleaseinaurethat your vehideislodked at dl times

Commerdal Trangpartation: Ydlow Cab (405) 232-6161, Greyhound Bus Line (405) 235-6425, Will Rogers World Airport (405) 681-3000

WHO MAY VIST: Normaly, al immediate relatives (Joouses, children, parents, brothers, and sdters) are gpproved. NonHrdaives may be
goprovedtovidt. A rddiveor friend who hasaprior crimind history will nat ordinerily be gpproved, but exogptions may be gpproved. Persons
not on the gpproved vidting lig must write the Counsdor & least threewedks prior to the proposed vist explaining the drcumgtances. If goproved,
an authorization will be sent for presentation on arriva. Children under the age of 16 must be accompenied by aresponsible adult whoisan
authorized vistor. Vidtorsmus be gpproprigtdy dressed. All inmatevisitors, with the exogption of children lessthen Sxteen years, must digplay
photo identification (i.e, vaid Sate driver'slicense or government issued |.D. card) before being permitted into theindtitution. If the visitor doesnat
have the reguired photo i derttification, the vist will not be gpproved.

VISITING TIME PERMONTH: * Ezchinmatewill beallotted five (5) visiting points per month.

VIS TING HOURS * Saturday, Sunday and dl Federd Halidays - 8:00 am. to 3:00 pm.
Vigtorswill nat be dlowed to enter theinditution from 8:50 am., until the 10:00 am., count iscompleted. No
vigtorswill bedlowed to enter the indtitution after 2:00 p.m., for processing into the Visting Room.

SPECIAL VISTS Arrangements may be made through the unit g&if, ordinerily the Case Maneger, in advance, for vigtsif there are pedid
ressons

*REGULATIONS Vending mechinesare availablein the Visting Room for food and drinks It isour palicy to conduct vistsasinformally and
plessantly asdrcumdances paermit. Inmates may embrace and kissther vidtors only a the beginning and completion of thevidt, inmates may not
placethar amsover avistor'sshouldars. All vistorswill dress gppropriatdy, and refrain from any action thet may affect the senghilities of others
Violations may result in cancdlation of vidts Khaki, hunter green, or orange colored dathing dosdly resembling aninmate suniform,
shortg'skorts, aswell as sheer or revedling dothing are not authorized in the Visting Room. Vistorswearing tight fitting, sexually provocative
dothing will be prohibited from admission to the Visting Room. Children under 10 yearsold may wear shorts. Open toe shoes, i.e sandds flip
flops arenat permitted. The Loblby Officer will contact the Indtitution Duty Officer, who in congultation with the Operations Lieutenant, will meke
the deermination asto dlow thevist. Femdevigtorsmugt weer abra(no underwire), and may not wear miniskirts (thisis defined asany outer
dothing which ends above the kneg), oandex jeans or pants, halter tops, tank tops deevdess or ssethrough dathing. Coatswill beauthorized if
they arein season, or the westher dictatesthair use, however, coatswith ahood will not be permitted dueto security reesons. Al coatswill be
passed through the x-ray meachine and physcally searched by the Lobby Officer, prior to them being authorized inthe vigting room. The
folowing items are permitted in the Vidting Room: amdl dear plagtic coin purses (6x10), 1 smdl non-quilted blanket (under 2x2), 3 digposdbile
digpers (per child), 3 premixed dear plagtic baby battles, 1 child spill-proof cup, 1 amdl packet of baby wipes (no morethan 20), 1 avdl tube of
digper rach aintment (if necessary), and 1 amdl baby’shib. All authorized baby items can be carried in adear pladtic bag thet cannat have any
mad framework and cannat excesd 12" by 12" insze. Thefdlowing itemswill not bealowed into the Vidting Room: Toys baby foods




OKL-5267.08E/Pege 14

Visting Regulaions

November 29, 2010
(dassor pladtic containers), Jooons, teething cookies, powder milk mixes extradothing, or digper bags. All items are ssarched/x-rayed by the
Lobby Officer. Purses food, games, etc., will be secured inyour vehide: Thoseariving by public transportation will be alowed to bring persond
itemsinto the Front Entrance; however, dl itemswill beingpected, lodked inalocker located in the Front Entrance, with the key retained by the
vidtor. Unauthorized itemswill not be permitted within theinditution or sored onitsgrounds Papersmay not be examined or Sgned during
vigtswithout prior written gpprova. Such transactions should be handled as ametter of record through correspondence: Visitorswill not be
dlowed to remainin thar vehides. If someone comesto theinditution who isnot on the gpproved vidting lig, this person will haveto leavethe
inditution grounds until your vidt iscompleted.

Itisafederd arimeto bring upon theindtitution grounds any firearms, destructive devices, ammunition, other object desgnedtobeusad asa
wegpon, narcatic drug, controlled substance, dcohdlic beverage, currency, or any other object that threstensthe order, discipline, or security of a
prison, or thelife, hedlth, or safety of anindividud without the knowledge and consent of the Warden. 18 U.SC. Sections 1791 and 3571 provides
apendty of imprisonment for not more then five (5) years afine of not more than $250,000 or bath, to a person who provides or atemptsto
provide, to aninmate any prohibited oject. All persons entering upon these premises are subject to routine searches of their person, property
(induding vehides), and packages. The Warden, upon reasonable suspicion thet aperson may beintroducing contrabend or demondraing actions
thet might otherwise endanger indtitution safiety, sacurity, or good order, may request the person, asa prereiSteto entry, to submit to avisud
search, pat search, urine surveillance test, breethalyzer tegt, or other comparabletest. A vidtor hasthe option to refuse any of the seerch or tet or
entrance procedures, with the resuilt thet the visitor will not be permitted entry to theinditution. Your refusa of these procedures meansthat you
will nat be parmitted entry to the ingtitution, and you will be dlowed to leave the indtitution property, unlessthereisareason to detain and/or arrest
you. Theuseof camerasor recording equipment without permission of the Wardenis srictly prohibited; violaiorsare subject to arimind
prosecution. Onceavidt with aninmate begins if avidtor leavesthevidting areg, thevigt will beterminated. Any exception must be goproved
by the Vigting Room Officer.

*The Visting Roomis subject to video monitoring to ensure indtitution security and good order. Furthermore, dl vistors are advisad thet they are
not permitted to giverecaive anything toffrom aninméate

RESPONSBILITIES Eachvistor hasthe reponghility to conform to the regulations and reguirements Sated above. Disregard for thesein
dructionscan result in termination of visting privileges. The Visting Room Officer has the respongibility to ssethat theseindrudtionsare
complied with. He or she hasthe authority to immediatdy terminate avisit for any breach of theseregulaions




FEDERAL TRANSFER CENTER
OKLAHOMA CITY, OKLAHOMA

VISTOR'SDRESSATTIRE

CLOTHING NOT ALLOWED
1 Khaki, Hunter Green, or Orange colored clothing.
1 Sheer or reveding clothing.
I Tight fitting or sexualy provocative clothing.
1 Spandex jeans or pants.
I Hdlter tops, Tank tops, deeveess, or seethrough clothing.
I Mugt wear bra(no underwire).

1 Shorts or Skorts. (Children under 10 years old may wear shorts).

1 Coatswill be authorized if westher dictatestheir use.

1 Other questionable clothing deemed to be ingppropriate.
1 Open toe shoes'sandds

1 During the Summer months coats will not be permitted.

ITEMSNOT ALLOWED
1 Cdll phone, pager, pocket knives, handcuffs, or handcuff keys.
I'Wegpons or anmunition of any kind.
1 Electronic device, games or toys of any kind.
1 Glass containersor cans.
1 Photos, abums or photographic equipment.
1 Eating or drinking utengls.
1 Baby carier, drollers, or umbrellas.
I Cosmetics of any kind.
I More than three (3) baby digpers.
1 Pens, pencils, Sationary, or paper of any kind.
I Non-see through purses or digper bags.
1 Cigarettes, lighters, or chewing tobacco.
I More than three (3) baby bottleswith milk or formula
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I Non-Emergency medications (inhders and nitroglycerin must be given to the Vigting Room officer).

I Any other item or items deemed to be inappropriate.
T Any and dl tobacco products.
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ATTACHMENT B

(A) REGISTER NUMBER
(B) INMATE NAME

UNIT

DETAIL
Y N

(A)

®)

(A)

®)

(A)

®)

(A)

®)

(A)

®)

(A)

®)

(A)

®)

(A)

®)

(A)

®)

(A)

®)

(A)

®)

(A)

®)

(A)

®)

(A)

®)

(A)

®)

(A)

(B)

VISITORSNAME

# ADULTS #CHILDREN RELATIONSHIP
A= c=
A= c=
A= c=
A= c=
A= c=
A= c=
A= c=
A= c=
A= c=
A= c=
A= c=
A= c=
A= c=
A= c=
A= c=
A= c=

INMATE TOTAL=

ADULT AND CHILDREN TOTALS




FEDERAL TRANSFER CENTER
OKLAHOMA CITY, OKLAHOMA
VISITORS LOCKER KEY CHECK OUT FORM
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Attachmett C

VISITOR NAME

DATE

TIME TIME | DRIVER'S LOCKER
IN ouT LICENSE # &
(Note State) KEY #

ISSUING STAFF SIGNATURE




