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purpose o
f th

is h
a

n
d

o
u

t is to
 p

ro
vide you w

ith
 general in

fo
rm

a
tio

n
 regarding th

e
 

C
orrectional In

s titu
tion

. O
akdale, louisiana

. It Is n
o

t a spe
cific guide to

 th
e

 d
eta

iled p
o

licie
s o

f th
e 

B
urea

u o
f P

rison
s o

r all procedures in e
ffe

ct a
t each B

ureau location
. T

he re
spon

sib
ility o

f sta
ff a

t FC
I 

O
akdale is to

 m
aintclin secu

rity, provide a safe and hum
ane enviro

n
m

e
n

t and a
ffo

rd
 o

p
p

o
rtu

n
ities fo

r 
self-im

provem
ent. Y

ou can m
ake yo

u
r tim

e
 as m

e
an

in
g

fu
l as po

ssib
le

 by sh
o

w
ing respon

sible beha
vio

r. 
respecting th

e rights o
f o

th
e

rs and being co
m

p
lia

n
t w

ith
 th

e
 rule

s and regulations o
f th

is In
stitu

tio
n

. 

C
O

R
R

E
C

T
IO

N
A

L
 SE

R
V

IC
E

S 

U
D

C
/D

H
O

/V
C

C
lE

A
/P

lR
A

 

W
hile you are In th

e
 custody o

f th
e Federal C

orrectional In
stitu

tio
n

. O
akdale

, lo
u

iSiana
, you w

ilt be 
requ

ired to
 fo

llo
w

 all rules and regu
la

tio
ns. Y

ou w
ilt also be re

quired to
 fo

llo
w

 the la
w

fu
l o

rd
e

rs o
f every 

sta
ff m

e
m

b
e

r. 

S
taff O

rders -
S

hould a sta
ff m

em
be

r ask yo
u to

 d
o

 so
m

e
th

ing. it w
ltt be reque

ste
d as a courtesy. b

u
t you 

shou
ld consid

e
r it as an o

rd
e

r. Shou
ld you fall to

 co
m

p
ly, it w

ill be considered as refusing an o
rd

e
r o

f a 
staff m

em
be

r b
y th

e
 Investigating U

eutenant and th
e

 D
isciplina

ry H
ea

ring O
fficer. 

T
he inm

ate m
u

st co
m

p
ly if any sta

ff m
e

m
b

e
r requ

ests a u
rine a

n
d

/o
r A

leo
-S

ensor sam
p

le. F
allure to

 
pro

vide th
e

 sam
p

le h3s the sa
m

e discip
lin

ary 3ction as 3ctually bein
g fo

u
n

d
 gU

ilty o
f using d

ru
gs o

r bein
g 

i n
to

xica
te

d
. 

C
ontraba

nd -
C

ontraband is d
efined as any object o

r p
ro

d
u

ct n
o

t Issued o
r a

u
th

o
rize

d
 by th

is Institu
tio

n
. 

It also re
fe

rs to
 anything n

o
t receive

d o
r purcha

se
d th

ro
u

g
h

 approved channels fo
r re

te
n

tio
n

 b
y any 

inm
ate. C

ontra
band also m

eans ha
ving ite

m
s in excess o

f th
e approved a

m
o

u
n

t fo
r re

te
n

tio
n

. A
lte

rin
g

 
ite

m
s fro

m
 th

e
 original packa

ge o
r struct'U

re co
n

stitu
te

s th
e

se ite
m

s be
co

m
ing contraband

. P
ossession 

o
f contraband results in the confiscation o

fth
e

 ite
m

s and
/o

r d
isciplinary action. 

S
earches -

A
ll inm

ates a
re sub

ject to
 random

 se
arch

es a
t any tim

e to
 include pat searches. A

ny sta
ff 

m
e

m
b

e
r m

a
y search an in

m
a

te's perso
n. p

ro
p

e
rty a

n
d

/o
r living area w

ith
o

u
t p

rio
r n

o
tice

. S
earches are 

conducted to
 co

n
tro

l contraband w
ith

in
 th

e institu
tio

n
 and to

 p
ro

vide sta
ff and in

m
a

tes a sa
fe 

livin
g

/w
o

rkin
g

 area
. Inm

ate
s w

ill n
o

t rem
ain in th

e sea
rch area w

hen th
e search Is In

itiate
d

. 

W
a

ke-U
p an

d
 W

a
ne C

all -
w

a
ke

-U
p

 C
au du

ring n
o

rm
a

l w
o

rk days is 5
:3

0
 a

.m
. Th

e d
in

ing h
311. com

pound 
and rec.rea

tio
n

 open a
t 5

:45 a.m
. T

he m
o

rn
in

g m
eal w

ill be served w
ith

 a t'en m
in

u
te

 call b
eing m

ade 
prio

r to
 the clo

sing o
f th

e d
ining hall. Y

ou w
ill be given a rea

so
nable a

m
o

u
n

t o
f tim

e
 to

 le
ave th

e
 un

it if 
you d

esire b
reakfast. 

W
h

en a fo
g w

atch is in e
ffe

ct. you w
ill be served b

reakfa
st as a un

it. T
his m

eans, 
th

a
t you w

ill ha
ve to

 repo
rt to

 th
e d

ining hall as a g
ro

u
p

 and re
tu

rn
 as a gro

u
p

. Th
ere w

ill be no 
m

o
ve

m
e

n
t a

fte
r th

e
 d

in
ing hall ha

s closed for th
e

 m
o

rn
in

g
 m

eal u
n

til w
o

rk catt is m
ad

e. It is yo
u

r 
re

sp
o

n
sib

ility to
 re

p
o

rt to
 yo

u
r assigned w

o
rk d

e
ta

il on tim
e

. W
o

rk C
all fo

r U
N

IC
O

R
 is a

t 7:10 a
,m

. and 
7

:30 a
.m

. fo
r th

e o
th

e
r w

o
rk d

etails. 
la

te
 sleepers w

h
o

 are unable to
 m

a
in

ta
in

 th
e

ir room
s o

r u
n

a
b

le to
 

re
p

o
rt to

 w
o

rk on tim
e

 w
ill be subject to

 d
iscip

lin
a

ry action
. 

O
in

ln, H
all (D

ress C
od

e) -Y
o

u are required to
 w

e
a

r a
p

p
ro

p
ria

te
 clo

th
in

g
 w

h
ile In the d

ining hall d
u

rin
g

 
m

eal tim
es. S

hoes, socks and shirts w
ith

 sleeves are required w
h

ile
 in th

e
 din

ing hall. Sh
irts m

u
st be 

b
u

tto
n

e
d

 and tucked i n
to

 yo
u

r tro
u

se
rs. 

AU head
gea

r. un
less approved and p

ro
vided fo

r relig
io

us 
pra

ctice
, are n

o
t authorized in th

e d
in

in
g

 hall. S
w

eat pants, sh
o

rts a
nd tee sh

irts are n
o

t allo
w

ed to
 be 

w
orn In th

e d
in

in
g

 hall d
u

ring norm
al h

o
u

rs. C
aps a

nd head gear w
ill be re

m
o

ved w
h

ile
 in the d

in
ing hall. 

4 

C
o

n
d

u
ctin

g
 O

fficial C
oun

ts -
S

taff are requ
ire

d
 to

 see living, b
re

a
th

in
g

 fle
sh o

f all in
m

ates b
ein

g
 counted

. 
If th

e
 stclff m

e
m

b
er, conducting th

e
 count', is n

o
t 100%

 po
sitive, th

ey are seeing livin
g. b

re
a

th
in

g flesh
, 

he /she w
ill check ju

d
icio

u
sly. T

his m
ea

n
s if yo

u are co
m

p
le

te
ly covered w

h
ile

 you are aslee
p, th

e sta
ff 

m
e

m
b

e
r w

ill aw
aken you to

 en
su

re
 th

a
t th

e
y are co

u
n

tin
g

 a livin
g

 bod
y. T

he official co
u

n
ts are 

conducted a
t 12

:0
0

 a.m
 .• 3

:00 a.m
 .• 5

:0
0

 a.m
., 4

:0
0

 p
.m

. and 9
:00 p

.m
. O

n w
eekends and h

o
lid

a
ys, 

o
fficia

l counts w
ill be conducted a

t 1
0:0

0
 a.m

. T
he 10:0

0
 a.m

., 4:0
0

 p
.m

 .• and 9
:0

0
 p

.m
. co

u
n

ts are stand 
u

p
 cou

n
ts. T

h
is m

ean
s yo

u m
u

st be in
 yo

u
r assig

ned ce
ll. stand

ing and facing the d
o

o
r, w

hen th
e

 sta
ff 

m
e

m
b

e
r passes yo

u
r cell to

 co
u

n
t yo

u
. A

n em
e

rge
ncy count can be conducted a

t an
y tim

e
 o

f th
e

 day o
r 

n
ig

h
t. T

his is also a m
n

d
 u

p
 count. 

D
urin

g
 any co

u
n

t. you are expected to
 be In yo

u
r assign

ed cell and 
to

 rem
ain qu

ie
t a

nd cease any m
o

 .... e
m

e
n

t u
n

til th
e co

u
n

t is co
m

p
le

te
d

. as indicated by th
e

 sta
ff m

e
m

b
e

r 
co

n
d

u
ctin

g the count. A
ny inm

ate. w
h

o
 Is n

o
t in his assigned area d

u
rin

g a co
u

n
t o

r in
te

rfe
re

s w
ith

 sta
ff 

co
n

d
u

ctin
g

 th
e cou

nt, w
ill b

e su
bje

ct to d
iscip

lin
a

ry action
. 

C
aIl·O

u
ts/C

h
a

n,e S
hee

t -
C

all-O
uts and C

hanse S
heet is a syste

m
 to

 schedule an In
m

a
te

 to
 a de

sig
nated 

a
p

p
o

in
tm

e
n

t o
r sp

eC
ific jo

b chan
ge

. Th
ese docu

m
e

n
ts w

ill be po
sted In yo

u
r housing u

n
it each evening 

fo
r th

e
 fo

llo
w

in
g

 da
y's activities. It is yo

u
r responsibility to

 check th
ese sh

e
e

ts and rep
o

rt to
 th

e
 assig

ned 
area by th

e
 d

e
sisn

a
ted tim

e
 on th

e
 fo

llo
w

ing day. F
ailure to

 do so w
ill resu

lt In discip
lin

a
ry actio

n
. 

C
o

n
tro

lled M
o

ve
m

e
n

t· C
ontrolled m

o
ve

m
e

n
t Is a m

ea
n

s to
 e

nsu
re

 th
e o

rd
e

rly m
o

ve
m

en
t o

f In
m

ates 
fro

m
 o

n
e

 area to
 a

n
o

th
e

r d
u

rin
g n

o
rm

a
l w

o
rk days. T

he m
o

ve
m

e
n

t in
itia

te
s w

ith
 th

e
 S

:45 a.m
. o

p
e

n
in

g
 

o
f th

e
 d

inins hall fo
llo

w
e

d
 by the 6:15 a.m

. sick call. th
e 7

:1
0

 a.m
. U

N
IC

O
R

 w
o

rk call and th
e 1

:3
0

 a
.m

. 
general w

o
rk call. Beg

in
n

ln
s at 1

:55 a.m
 .• te

n m
in

u
te m

o
ve

m
e

n
ts are con

d
u

cted every h
o

u
r w

ith
 th

e
 

yard be
ing closed a

t 1
0:30 a.m

. to pre
p

are fo
r th

e
 n

oo
n m

eal. A
fte

r th
e

 m
ea

l is co
m

p
leted, w

o
rk ca

llis 
announced again and th

e
 ten m

in
u

te
 m

ove
s be

gin on th
e

 hour. T
he yard is d

o
se

d
 again a

t 3
:3

0
 p

.m
. to

 
p

re
pare fo

r th
e 4

:00 p
,m

. stand u
p

 co
u

n
t. Th

ese te
n m

in
u

te
 m

o
ves m

ean you have te
n

 m
in

u
te

s to
 rea

ch 
yo

u
r assisned d

esigna
tio

n
. Y

ou m
ay n

o
t visit o

th
e

r u
n

its. B
eing in an u

n
a

u
th

o
rized area w

ill re
su

lt In 
d

iscip
lin

ary action. 

T
ru

st Fun
d S

ales (C
o

m
m

issary) -Th
e C

om
m

issary is availa
ble fo

r yo
u

r use, provid
ed yo

u ha
ve fu

n
d

s in 
yo

u
r account. Y

our sa
le d

ate d
e

pe
nd

s on th
e fo

u
rth

 and fifth
 d

igits o
f your assigned register n

u
m

b
e

r. 
C

om
m

issary sale
s shee

ts are p
u

b
lished and placed in each u

n
it w

eekly. T
he

se sheets pro
vid

e p
ro

d
u

cts 
available fo

r sale
,lim

its you m
ay ha

ve a
t on

e tim
e

 in yo
u

r po
ssession and o

th
e

r p
e

rtin
e

n
t in

fo
rm

a
tio

n
, 

Perso
n

al p
ro

p
e

rty -S
torag

e spa
ce in th

e u
n

its consists o
f an In

d
ivid

u
a

l locker. 
lo

c
ks m

a
y be purcha

sed 
in th

e
 C

om
m

issary. S
torage space is re

stricte
d

; th
e

re
fo

re, re
te

n
tio

n
 o

f person
al p

ro
p

e
rty is lim

ite
d

 fo
r 

san
ita

tion and secu
rity reasons. U

nd
e

r n
o

 circum
stances w

ill any m
a

te
rials be accum

ulated to
 th

e
 p

o
in

t 
w

h
e

re
 it be

co
m

e
s a fire

. sa
nit3

tio
n. secu

rity o
r housekeeping hazard

. le
g

a
l m

a
te

ria
l w

ill o
n

ly be retained 
in th

e
 a

m
o

u
n

t w
h

ich is necessary fo
r cu

rre
n

t ongO
ing legal actions. as long as th

e a
m

o
u

n
t o

f leg
a

l 
m

a
te

ria
l can be ne

a
tly stored in your assig

ned locker. 

V
is

itln
l R

o
o

m
 -T

he visitln
s ro

o
m

 is open on S
atu

rd
a

y and S
unday fro

m
 8

:30 a.m
. to

 3
:00 p

.m
. T

he 
visiting ro

o
m

 w
ill be closed on M

onda
y th

ro
u

gh Friday. except on H
o

lidays. w
h

ich
 1'311 on o

n
e

 o
f these 

days. O
nly pe

o
ple listed on yo

u
r a

p
p

ro
ved visitin

g
 list w

ill be 3110w
ed to

 e
n

te
r th

e
 visiting ro

o
m

. Y
ou are 

n
o

t pe
rm

itted to
 visit w

ith
 any indhlidual approved on a

n
o

th
e

r in
m

ate
's ap

p
ro

ve
d visitin

g list. 
Y

o
u are 

n
o

t pe
rm

itte
d

 to
 u

tilize th
e visitin

g ro
o

m
 to

 visit w
ith

 o
th

e
r in

m
a

te
s. O

nly issued institu
tio

nal clo
th

ing 
th

a
t Is clean and serviceab

le w
ill be w

o
rn

 in
to

 th
e visitin

g ro
o

m
. S

hirts w
ill be b

u
tto

n
ed C

lnd tu
cke

d 
In

side you
r tro

u
sers. V

isito
rs and In

m
a

tes are expected to
 co

n
d

u
ct th

e
m

selves in a responsible m
ann

e
r. 

lo
u

d
 conversa

tio
n ..... ulsa

rity. boiste
rou

s o
r disru

p
tive beh

avio
r w

ill no
t be to

lerated
. H

and
shakin

g. 
e

m
bracin

g and
/o

r kiS
Sing w

ithin th
e

 bound
s o

f g
o

od social taste w
ill be pe

rm
itte

d
 at th

e
 b

eginnin
g and 

at the end o
f th

e visit. 
Excessive physica

l contacts, I.e., m
a

ssage. to
u

ch
in

g. rubbin
g. etc., w

ill n
o

t be 
p

e
rm

itte
d

. V
isito

rs w
ith

 children are required to
 m

ainta
in co

n
tro

l o
f th

eir children a
t all tim

es. A
n

y 
co

n
d

u
ct. b

y Inm
ate o

r visito
r th

a
t disru

p
ts th

e ord
e

rly ru
n

n
in

g o
f th

e visiting ro
o

m
 o

r th
e

 In
stitu

tio
n

 o
r 

co
n

d
u

ct th
a

t o
ffe

n
d

s o
th

e
rs In th

e visiting ro
o

m
. is grou

nd
s fo

r te
rm

in
a

tio
n o

f th
e In

m
a

te visit. 



V
isitors are encouraged to

 bring su
fficie

n
t change fo

r th
e

 use o
f th

e
 vending m

ach
ine

s. 
Inm

ates are n
o

t 
authorized to

 receive any funds w
h

ile
 visiting o

r to
 have funds le

ft a
t th

e
 in

stitu
tio

n
. Funds m

u
st be sent 

through th
e p

ro
p

e
r channels to

 be cre
d

ite
d

 to
 yo

u
r account. 

F
ailure to

 adhere to
 any o

f these 
procedures o

r regulations w
ill result in disciplinary action w

ith
 th

e
 po

ssibility o
f losing visiting privilege

s 
fo

r a specified tim
e

. A
lso, visitors are n

o
t allow

ed to
 give o

r leave any ite
m

s fo
r inm

ates. 
P

lan yo
u

r visits 
so you can be dressed and re

p
o

rt to
 th

e
 visiting ro

o
m

 in a tim
e

ly m
a

n
n

e
r. T

his keeps yo
u

r visitors fro
m

 
w

a
itin

g
 needlessly fo

r you In th
e

 visiting room
. 

uD
C

/O
H

O
/V

C
C

tE
A

/P
lR

A
 -

D
isciplinary action w

ill be o
r can be taken if you violate a rule o

r re
g

u
la

tio
n

. 
W

hen you arrived a
t th

is in
stitu

tio
n

, you received a copy o
f th

e
 In

m
a

te
's R

ights and R
esponsibilities, 

P
rohibited A

cts and D
isciplinary S

everity S
cale

. R
ead the

se th
re

e
 categories to

 kn
o

w
 w

h
a

t you can and 
cannot do in this e

n
viro

n
m

e
n

t. A
ny infractions w

lli be re
p

o
rte

d
 by a sta

ff m
e

m
b

e
r by w

ritin
g

 an In
cid

e
n

t 
R

eport (S
hot), describing b

rie
fly h

o
w

 you violated a ru
le. T

his Is a legal d
o

cu
m

e
n

t used to
 investigate th

e
 

inciden
t, give yo

u
 legal n

o
tice

 and record In your p
e

rm
a

n
e

n
t record this a

ctivity and th
e

 discipline you 
received fo

r vlo
la

tin
s a rule

. A
 sta

ff m
e

m
b

e
r has 24 hours fro

m
 th

e
 tim

e
 th

e
 in

cid
e

n
t occurred to

 w
rite

 a 
shot. T

hen, the sh
o

t is Investigated b
y a U

e
u

te
n

a
n

t w
ith

in
 24 h

o
u

rs fro
m

 th
e

 tim
e

 th
e

 re
p

o
rt w

as 
w

ritte
n

. T
his can be extended if circum

stances are docum
ented on th

e
 re

p
o

rt. 
D

ependins on th
e

 
Incid

e
n

t, you and th
e

 sta
ff m

e
m

b
e

r o
r U

eutenant can agree to
 in

fo
rm

a
lly resolve th

e
 situ

a
tio

n
. W

hen 
the U

eutenant Investigates th
e

 re
p

o
rt and id

e
n

tifie
s su

fficie
n

t evidence th
e

 Inciden
t occurred, you w

ill 
be placed in th

e
 S

pecial H
ousing U

n
it (S

H
U

) and the re
p

o
rt w

ill be fo
rw

a
rd

e
d

 to
 your U

n
it T

eam
. 

Y
our 

U
n

it T
eam

 has 72 w
o

rkin
g

 hours, excluding holidays and w
eekends, to

 process th
e

 re
p

o
rt. If th

e
 in

cid
e

n
t 

Is serious enough o
r you co

n
tin

u
a

lly vio
late the sam

e rule, the re
p

o
rt w

ill be referred to
 th

e
 O

iscipline 
H

earing O
fficer (D

H
O

). T
he O

H
O

 w
ill hear your case and e

ith
e

r fin
d

 you g
u

ilty o
r expunge th

e
 In

cid
e

n
t 

report, have you placed in D
isciplinary D

etention fo
r a specifie

d a
m

o
u

n
t o

f days o
r issue a

n
o

th
e

r fo
rm

 o
f 

discipline ba
sed on the severity o

f th
e

 infraction
, such as change yo

u
r hou

sins u
n

it, deny you visita
tio

n
 

rights, confiscate yo
u

r p
ro

p
e

rty, etc. 
Y

ou have th
e

 rig
h

t to
 appeal th

ro
u

g
h

 th
e

 p
ro

p
e

r cha
nnels. 

If you 
have any question

s, co
n

ta
ct your u

n
it team

 fo
r m

ore specifics. 

E
lectronic D

evices (C
ellular T

elephones, M
P

3 P
layers n

o
t purchased a

t BO
P facility, chargers, S

IM
 cards, 

etc.) -
Be advised th

a
t th

e
 unauthorized possession, m

a
n

u
fa

ctu
re

, o
r in

tro
d

u
ctio

n
 o

f electronic item
s, 

and com
ponents o

f electronic item
s, such as M

P
3 players, chargers, cell phones, and S

IM
 cards, etc., 

constitutes a p
ro

h
ib

ite
d

 act under th
e

 in
m

a
te

 diS
cipline syste

m
. S

uch unauthorized po
ssessio

n, 
m

anufacture, o
r in

tro
d

u
ctio

n
 m

ay be sanctioned as, am
ong o

th
e

r th
in

g
s, a C

ode 108, P
osseS

S
ion, 

M
a

n
u

fa
ctu

re, o
r In

tro
d

u
ctio

n
 o

f a H
azardous T

ool. o
r C

onduct W
hich D

isrupts and In
terferes w

ith
 th

e
 

S
ecurity o

r O
rderly R

unning o
f a BO

P F
acility. 

V
IS

IT
IN

G
 R

E
G

U
L

A
T

IO
N

S
/F

IN
A

N
C

IA
L

 R
E

S
P

O
N

S
IB

IL
IT

lY
 P

R
O

G
R

A
M

 

C
ounselors

· T
he C

ounselor's duties include: asslstins inm
ates in co

m
p

le
tin

g
 telephone lists, tracking 

p
ro

p
e

rty shipped fro
m

 a
n

o
th

e
r institu

tio
n, assigning In

m
a

te
 room

s, proce
ss a

u
th

o
riza

tio
n

 to
 re

ceive 
packages, delivering legal m

ail, assisting w
ith

 C
om

m
issary p

ro
b

le
m

s, processing R
equest fo

r W
ith

d
ra

w
a

l 
F

orm
s, w

hich are used to
 send m

oney hom
e, pay debts, child su

p
p

o
rt and processing visiting lists, e

tc. 
A

dditionally, th
e

 U
n

it C
ounselor w

ill prepare p
a

p
e

rw
o

rk fo
r release clo

th
in

g
 30 to

 4S days p
rio

r to
 yo

u
r 

release and m
o

n
ito

r th
e

 F
inancial R

esponsibility P
rogram

. 

C
ase M

a
n

a
le

r· T
he C

ase M
anager's duties include; conducting P

rogram
 R

eview
s/Initial C

lassifications, 
com

pletion o
f paperw

ork fo
r transfers to

 o
th

e
r in

stitu
tio

n
s, handles custody and classification Issues, 

such as points, w
h

ich
 are updated on a yearly ba

sis, review
 d

e
ta

iners and certifies various d
o

cu
m

e
n

ts, 
w

hich do n
o

t re
q

u
ire

 a n
o

ta
ry seal. 

In addition, he/she assures you are team
ed w

ith
in

 th
e

 tw
e

n
ty

-e
ig

h
t 

days o
f arrlvlns and every 180 days th

e
re

a
fte

r and If you are d
u

e
 to

 be released w
ith

in
 12 m

o
n

th
s, th

ey 
ensure you are team

ed every th
re

e
 m

o
n

th
s. 

U
n

it S
ecretaries

· U
n

it S
ecretaries w

ill n
o

tify in
m

a
te

s if signatures a
re needed on various d

o
cu

m
ents. 

T
here is n

o
 o

th
e

r reason fo
r an in

m
a

te
 to

 ro
u

tin
e

ly co
n

ta
ct th

e
 secretaries. 

5 

U
n

it O
ffice

r· T
he U

n
it O

ffice
r is here to

 assist In ensuring th
e

 u
n

it runs sm
oo

thly. 
H

e/s
he w

ill issue you 
necessities such as razors, soap, to

o
th

b
ru

shes, etc. T
hey w

ill co
n

tro
l th

e
 m

ovem
ents w

ith
in

 th
e

 u
n

it and 
answ

er any questions you m
igh

t have
. T

hey are n
o

t authorized to
 m

ake any cell changes. 

U
n

it M
a

n
a

g
e

r· Th
e U

n
it M

anager oversees th
e

 day to
 da

y o
p

e
ra

tio
n

s o
f th

e
 u

n
it. M

o
n

th
ly T

o
w

n
 H

all 
M

eetings w
ill be conducted as o

u
tlin

e
d

 on th
e

 U
n

it D
uty R

oster posted in the u
n

it. T
his m

e
e

tin
g

 Is held 
to

 address any Issues concerning th
e

 in
m

a
te

s o
r th

e
 un

it. It is also a tim
e

 fo
r inm

ates to
 ask any 

Q
uestions o

r express any concerns th
e

y m
ig

h
t ha

ve
. 

O
pen H

ouse -
O

pen H
ouse is held M

o
n

d
a

y th
ro

u
g

h
 F

riday a
t th

e
 tim

e
s posted on th

e
 U

n
it D

u
ty R

oster. 

C
hain o

f C
om

m
and

· P
lease see the U

n
it C

ounselor o
r C

ase M
a

n
a

g
e

r p
rio

r to
 com

ing to
 the U

n
it 

M
anager. T

hey are fa
m

ilia
r w

ith
 yo

u
r case and can usually answ

er any questions you have. 
If you ha

ve 
questions o

r concerns th
a

t ca
n

n
o

t be addressed by th
e

 U
n

it C
ounselor o

r C
ase M

anager, please see th
e

 
U

n
it M

anager. 

A
 &

 o
· A

ll inm
ates are required to

 co
m

p
le

te
 th

e
 In

stitu
tio

n
 A

&
D

 P
rogram

. 

D
ining H

all C
o

ve
ra

le
 -

E
ach d

e
p

a
rtm

e
n

t is to
 be repre

sen
te

d
 a

t th
e

 noon m
eal to answ

er any q
u

estio
ns 

Inm
ates m

ig
h

t have pertaining to
 th

e
ir d

e
p

a
rtm

e
n

t. 

B
edd

ing Issued -
Y

ou are Issued: 
1 m

a
ttress, 1 p

illo
w

, 1 p
illo

w
 case, 2 sheets and 1 b

la
n

ke
t. A

n
yth

in
g

 
eise is contraband and w

ill be taken
. 

W
in

d
o

w
s -T

he w
in

d
o

w
s in th

e
 u

n
it have been p

e
rm

a
n

e
n

tly closed. 
If a w

in
d

o
w

 is kicked open, Incid
e

n
t 

re
p

o
rts w

lll be w
ritte

n
 on all in

m
ates in th

e
 cell, 

S
a

n
ita

tio
n

 -
S

anitation o
f the cell is every in

m
a

te
's responsibility. 

P
lease show

 respect fo
r o

th
e

r cell 
m

ates and assist w
ith

 yo
u

r share o
f th

e
 cleaning. 

In
m

a
te

 C
ell C

hanges
· Inm

ates w
ill be assigned a ro

o
m

. Y
ou w

ill n
o

t be m
oved unless It is fo

r m
edical 

reasons approved by th
e

 U
n

it M
a

n
a

g
e

r o
r U

n
it T

eam
. 

Job A
ssi8nm

ents -
Y

ou w
ill be assigned yo

u
r in

itia
l jo

b
 a

fte
r co

m
p

le
tin

g
 th

e
 A

&
O

 P
rogram

. 
A

fte
r 90 days, 

you can request a Job change b
y su

b
m

ittin
g

 a "R
eque

st to
 S

taff M
e

m
b

e
r" fo

rm
 (C

op-O
ut) to

 yo
u

r 
im

m
e

d
ia

te
 su

p
e

rvisor to
 approve yo

u
r leaving. 

Y
ou w

ill be responsible fo
r fin

d
in

g
 a

n
o

th
e

r D
etail 

S
upervisor w

h
o

 w
ill approve h

irin
g

 you to
 th

e
ir detail. T

hat su
p

e
rviso

r shou
ld b

rin
g

 th
e

 "R
e

q
u

e
st to

 S
ta

ff 
M

e
m

be .... fo
rm

 (C
op-O

ut) to
 the w

eekly Job C
o

m
m

itte
e

 M
e

e
tin

g
 to

 m
ake the change. 

P
hone L

im
it· Y

ou w
ill have 300 m

in
u

te
s o

f talk tim
e

 each m
o

n
th

. If you co
m

p
le

te
 your lim

it e
a

rly. you 
w

ill n
o

t be given extra tim
e

. F
or th

e
 m

o
n

th
s o

f N
o

ve
m

b
e

r and D
ecem

ber, you w
itt be given 4

0
0

 m
in

u
te

s. 
In January, yo

u
r talk tim

e
 w

ill re
ve

rt back to
 th

e
 300 m

in
u

te
s. 

p
h

o
n

e
 A

buse
· In

m
a

tes caught abusing th
e

 p
h

o
n

e, by m
aking th

re
e-w

ay ca
lls, using a

n
o

th
e

r in
m

a
te

's pin 
n

u
m

b
e

r o
r having a

n
o

th
e

r in
m

a
te

 m
a

ke a call and h
a

n
d

in
g

 th
e

 p
h

o
n

e
 to

 a
n

o
th

e
r in

m
a

te
 w

ill re
su

lt in 
discip

linary action
. Th

e in
m

a
te

 aJlow
ing the use o

f his pin n
u

m
b

e
r o

r m
aking th

e
 call w

ill also be su
b

je
ct 

to
 disciplinary action. 

U
n

m
o

n
ito

re
d

 calls
· Inm

ates need to
 co

n
ta

ct th
e

ir U
n

it T
eam

 to
 m

ake un m
o

n
ito

re
d

 calls to
 th

e
ir 

attorneys. U
n m

o
n

ito
re

d
 calls w

ill be a
llo

w
e

d
 once the Inm

a
te has d

e
m

o
n

stra
te

d
 th

a
t co

m
m

u
n

ica
tio

n
 



w
ith

 attorneys by correspondence, visiting o
r n

o
rm

a
l telephone use is n

o
t adequate

. F
or exam

ple, an 
in

m
a

te
 o

r the inm
ate's a

tto
rn

e
y dem

on
strates an im

m
in

e
n

t co
u

rt deadline. S
taff w

ill ensure th
a

t the 
u

n
m

o
n

ito
re

d
 calls th

e
y place on an inm

ate's behalf are to
 an a

tto
rn

e
y. Inm

ates are responsible fo
r th

e
 

cost o
f aU u

n
m

o
n

lto
re

d
 a

tto
rn

e
y calls. 

E
m

ergency Te
le

p
h

o
n

e
 ca

lls -
In case o

f a fam
ily crisis (i.e

., death in th
e

 fam
ity, n

a
tu

ra
l disaster, etc.), 

Inm
ates w

ill be allow
ed to

 m
ake em

ergency calls on a m
o

n
ito

re
d

 te
le

p
h

o
n

e
 In th

e
 hou

sln
s u

n
it 

conference room
 o

r In R
ellslous S

ervices. 

In
m

a
te

 V
a

catio
ns -A

fte
r co

m
p

le
tin

g
 one full year o

f w
o

rk, no
t necessarily on th

e
 sam

e d
e

ta
il o

r sam
e 

In
stitu

tio
n

, you w
ill be a

llo
w

e
d

 to
 request a w

eek vacation. 
Y

ou w
ill need to

 have yo
u

r d
e

ta
il supervisor 

com
plete and su

b
m

it th
e

 necessary fo
rm

 to
 your U

n
it M

a
n

a
g

e
r fo

r approval o
r disapproval. 

Pre
·S

entence In
vestigatio

n
 (P

S
I)· Y

ou are no longer a
llo

w
e

d
 to

 have a copy o
f yo

u
r PSlln your 

possession
. If one Is fo

u
n

d
, It w

ill be confiscated
. 

In
m

a
te

 D
ress

· Y
ou are required to

 d
ress in yo

u
r khaki pants and shirt w

h
ile

 you are w
o

rkin
g

. T
hose 

assisned to
 food service w

ill w
ear th

e
 issued w

h
ite

 u
n

ifo
rm

 w
hen a

t w
o

rk. D
uring in

cle
m

e
n

t w
e

a
th

e
r, 

you are allow
ed to

 w
e

a
r a sw

eat shirt o
ve

r your khaki sh
irt. W

hen you leave the u
n

it d
u

rln
s th

e
 w

o
rk 

day, you are required to
 have yo

u
r sh

irt, Including the sw
eat sh

irt if w
o

rn
, tucked in

to
 yo

u
r pants. Y

ou 
are also required to

 be dressed In your khaki pants and sh
irts w

hile in th
e

 visiting ro
o

m
. Inm

ates are n
o

t 
allow

ed to
 sag th

e
ir pants. T

hey m
u

st be pulled up around yo
u

r w
a

ist. 
S

w
eat pants and shirts are n

o
t to

 
be w

o
rn

 to
 call-outs o

r in program
 areas d

u
rin

g
 the w

o
rk day. Y

ou are a
llo

w
e

d
 to

 w
e

a
r sw

eat pants and 
shirts if you are going to

 th
e

 recreation area d
u

rin
g

 th
e

 w
o

rk day and are a
llo

w
e

d
 to

 w
e

a
r this a

ttire
 in a11 

areas a
fte

r 4:00 p.m
. count. 

In
m

a
te ce

lls
· Y

ou are n
o

t allow
ed to

 e
n

te
r a

n
o

th
e

r in
m

a
te's cell o

r any o
th

e
r housing u

n
it. 

C
lo

thes lines
· C

lothes lin
es are n

o
t allow

ed a
t any tim

e
. C

lothes are n
o

t to
 be placed In th

e
 w

in
d

o
w

s a
t 

any tim
e

. If you have clothes th
a

t need to
 dry, due to

 yo
u

r exercising, place th
e

m
 on yo

u
r chairs a

fte
r 

th
e

 4:00 p
.m

. count. Y
ou m

u
st have all yo

u
r clothes p

u
t aw

ay the next m
o

rn
in

g
 p

rio
r to

 the 7:30 a.m
. 

inspection
. If n

o
t, th

e
 U

n
it O

ffice
r w

ill take th
e

m
. 

ca
ll-O

u
ts

· C
all-O

uts are posted every a
fte

rn
o

o
n

. Be sure you check this dally. If you m
iss a call-o

u
t, th

e
 

lie
u

te
n

a
n

t w
ill be called

, you w
ill be located and an incident re

p
o

rt w
ill be w

ritte
n

. 

C
om

m
issary R

eceip
ts -

It is a good Idea fo
r you to

 keep yo
u

r com
m

issary receipts fo
r purchasing shoes, 

radios, etc. 
If yo

u
r p

ro
p

e
rty is confiscated

, you w
ill need to

 sh
o

w
 p

ro
o

f o
f ow

nership
. To d

o
 th

a
t, you 

w
ill need e

ith
e

r your p
ro

p
e

rty fo
rm

 w
hen arriving o

r yo
u

r receipt. 

S
tee

l to
e

d
 shoes -

S
teel toed shoes are n

o
t allow

ed on the R
ecreation Y

ard at any tim
e

. T
he o

n
ly tim

e
 

this w
ill be allow

ed is if you are p
e

rfo
rm

in
s a w

o
rk o

rd
e

r. 

Perso
n

al Pro
pe

rty
· Y

our personal p
ro

p
e

rty, such as radios
, ca

n
n

o
t be given to

 a
n

o
th

e
r in

m
a

te
 to

 use. 
If 

it Is confiscated, it w
ill be considered contraband and you w

ill n
o

t be a
llo

w
e

d
 to

 ha
ve it back. 

A
lso

, an 
incident re

p
o

rt can be w
ritte

n
 becau

se you cannot give o
r receive a

n
yth

in
g

 o
f va

lue fro
m

 a
n

o
th

e
r 

in
m

a
te

. 

C
h

a
irs -Y

our chairs are n
o

t a
llo

w
e

d
 to

 be altered o
r m

arked on and w
ill rem

a
in in yo

u
r cell. 

Y
ou can 

o
n

ly take th
e

m
 w

ith
 you to

 w
atch televiS

ion
, and then take th

e
m

 back 
to

 yo
u

r cell w
hen yo

u
 leave th

e
 

television view
ing area. A

ny alterations o
r unauthorized m

arking
s on yo

u
r chairs cou

ld resu
lt In 

discJplinary action to
 include lo

sing yo
u

r chair. 

D
N

A
 C

ollection -T
he D

e
p

a
rtm

e
n

t o
f Justice ha

s Issued rules to
 im

p
le

m
e

n
t section 203(b) o

f P
ublic Law

 
108-405, th

e
 Justice fo

r A
ll A

ct 28 C
.F

.R
. P

art 28. T
hese rules am

ended th
e

 list o
f F

ederal offenses 
originalty set fo

rth
 in P

ublic Law
 106-546 and the D

N
A

 A
nalysis B

acklog E
lim

ination A
ct o

f 2000 and w
ill 

be tre
a

te
d

 as q
u

a
lifyin

g
 offenses fo

r purposes o
f collecting D

N
A

 sam
p

le
s fro

m
 inm

ates in th
e

 custody o
f 

th
e

 B
ureau o

f P
risons. A

lso, included on th
a

t list are q
u

a
lifyin

g
 m

ilita
ry and D

.C
. C

ode offense
s. T

he 
fo

llo
w

in
g

 offenses shall be tre
a

te
d

 fo
r purposes o

f section 3 o
f P

ublic la
w

 106-546 (42 U
.S.C

. § 14135a) 
as q

u
a

lifying federal offenses: 

1. 
A

ny felony 
HF

elony" m
eans a federal offense

: 

(a) 
th

a
t w

ou
ld be classified as a fe

lo
n

y u
n

d
e

r 18 U
.S

.C
. § 3559{a); o

r 
(b) 

tha
t is speclficaily classified b

y a le
tte

r grade as a fe
lo

n
y. 

6 

C
om

m
entary for l(a

). T
itle 18 U

.S.C
. § 3559(a), S

entencing classification o
f offenses, d

e
fin

e
s H

felo
n

y" b
y 

re
fe

rrin
g

 to
 offenses fo

r w
hich th

e
 m

a
xim

u
m

 authorized te
rm

 o
f im

p
riso

n
m

e
n

t exceeds o
n

e
 year. 

T
he 

sta
tu

te
 provides th

e
 fo

llo
w

in
g

 classifications o
f offenses as felonies ba

sed on th
e

 m
a

xim
u

m
 te

rm
 o

f 
im

p
riso

n
m

e
n

t: 

(3) less than tw
e

n
ty· five years, b

u
t ten o

r m
ore years, as a C

lass C
 fe

lo
n

y; 
(4) less than ten years, b

u
t five o

r m
o

re
 years, as a C

lass D
 felony; 

(5) less than flve years, b
u

t m
o

re
 than one year, as a C

lass E
 fe

lo
n

y; 1
8

 U
.S.C

. 3559(a). 

C
o

m
m

e
n

ta
ry fo

r lib
). T

itle 18 U
.S

.C
. § 3559(a) is n

o
t a

p
p

lie
d

 to
 d

e
te

rm
in

e
 th

e
 classification o

f o
ffe

n
ses 

th
a

t are specifically classified by le
tte

r grade as C
lass A

, e, C, 0 o
r E

 felonies, 
F

or exam
ple, 33 U

.S.C
. § 

1232(b)(2) provides th
at a person w

h
o

 engage
s in certain proscribed conduct Hco

m
m

its a C
lass C

 fe
lo

n
y

." 
In such cases, th

e
 sta

tu
te

 on its face id
e

n
tifie

s th
e

 offense as a fe
lo

n
y
-

e
lim

in
a

tin
g

 the need fo
r any 

fu
rth

e
r in

q
u

iry to
 d

e
te

rm
ine its classification. 

In cases w
h

e
re

 th
e

 co
u

rt d
o

cu
m

e
n

ts do n
o

t id
e

n
tify th

e
 

specific class o
f fe

lo
n

y, the classifications in th
e

 C
o

m
m

e
n

ta
ry fo

r l(a
) shall be applied

. 

2. 
A

ny offense u
n

d
e

r ch
a

p
te

r 109A
 o

f title
 1

8, U
nited S

tates C
ode, even If n

o
t a fe

lo
n

y
. 

C
o

m
m

e
n

ta
ry. Included as q

u
a

lifying fe
d

e
ra

l offenses o
r any o

ffe
n

se u
n

d
e

r chapter l0
9

A
 o

f title
 18 (th

e
 

H
sexual abuse H

 ch
a

p
te

r o
f th

e
 federal crim

inal code), as a
u

th
o

rize
d

 by 42 U
.S.C

. § 14135a{d)(2). M
o

st o
f 

th
e

 offenses in chapter 109A
 are in

d
e

p
e

n
d

e
n

tly covered as felonies, b
u

t som
e are m

isdem
eanors. T

he 
inclusion o

f ch
a

p
te

r l0
9

A
 offenses w

ith
o

u
t q

u
a

lifica
tio

n
 m

ean
s th

a
t all person

s w
h

o
 have been co

n
victe

d
 

o
f any offense o

r offenses u
n

d
e

r th
a

t ch
a

p
te

r, w
h

e
th

e
r fe

lo
n

ie
s o

r m
isdem

eanors, are su
b

je
ct to

 D
N

A
 

sam
ple collection

. T
he offenses u

n
d

e
r chapter I0

9
A

 o
f title

 1
8

 are listed as fo
llo

w
s

: 

2241, A
ggravated sexual abu

se
. 

2242, S
exual abuse

. 
2243, S

exual abuse o
f a m

in
o

r o
r w

ard
. 

2244, A
busive sexual co

n
ta

ct. 
2245, S

exual abuse resulting in death
. 

3. 
A

ny offense u
n

d
e

r any o
f th

e
 fo

llo
w

in
g

 sections o
f th

e
 U

n
ite

d
 S

tates C
ode, even if n

o
t a felony: 

C
o

m
m

e
n

ta
ry. T

he A
tto

rn
e

y G
eneral has d

e
te

rm
in

e
d th

e
 fo

llo
w

in
g

 offenses are crim
es o

f violence as 
defined by 1

8
 U

.S
.C

. § 1
6

 and th
a

t perso
ns convicted o

f these m
isde

m
ea

n
o

rs sh
o

u
ld

 be su
b

je
ct to

 D
N

A
 

sam
ple collection. 



n
tle

 1
6, 

• • • 

section 773g, if the offense involves a vio
la

tio
n

 o
f section 773e(a)(3), 

1859, if the offen
se involves a vio

la
tio

n
 o

f section 1857(1)(E), 
3637(c), if the offense involves a vio

la
tio

n
 o

f section 3637(a)(3), o
r 

5010(b), If the offense Involves a vio
la

tio
n

 o
f section 5009(6). 

T
itle 1

8, 

section I
ll, 

112(b) Involving in
tim

id
a

tio
n

 o
r th

re
a

t, 

1
1
~

, 

115, 
245

, 
247, 
248, unless th

e
 o

ffe
n

se involves o
n

ly a nonvio
le

n
t physica

l o
b

stru
ctio

n
 and is n

o
t a fe

lo
n

y, 
351, 
594, 
1153 involving assault again

st an ind
ividual w

h
o

 has n
o

t a
tta

in
e

d
 th

e
 age o

f 16 years, 
1361, 
1368, 
th

e
 se

to
n

d
 paragraph o

f 1501, 
1509 
1751, 
1991 o

r 
2194 involving 

n
tle 26, sectio

n 7212. 

T
itle

 30, section 1463, if the offense in
vo

lves a vio
la

tio
n

 o
f section 1461(4). 

T
itle 40, section 5109, If the offense involves a vio

la
tio

n
 o

r a
tte

m
p

te
d

 vio
la

tio
n

 o
f sectIon 5104(e)(2)(F

). 

T
itle 42

, section 2283, 3631
, o

r 9152(d), if the offense involves a vio
la

tio
n

 o
f section 9151(3). 

T
itle 43, section 1063 Involving force

. th
re

a
t o

r In
tim

id
a

tio
n

. 

T
itle 47, section 606(b). 

T
itle 49, section 46506(1) unless the offense Involves o

n
ly an act th

a
t w

o
u

ld
 violate sectio

n
 661 o

r 662 o
f 

title 1
8

 and w
o

u
ld

 n
o

t be a felony, if co
m

m
itte

d
 in th

e
 specia

l m
a

ritim
e

 and te
rrito

ria
l ju

risd
ictio

n
 o

f th
e

 
U

n
ited S

tates. 

4. 
A

ny offense th
a

t is an a
tte

m
p

t o
r conspiracy to

 co
m

m
it any o

f th
e

 foregoing offense
s, even jf 

n
o

t a fe
lo

n
y

. 

C
om

m
entary. 

In m
o

st cases such a
tte

m
p

ts o
r conspiracy offenses are Indepen

d
e

n
tly co

ve
red as felonies 

under 28 C
.F

.R
. P

art 2
8

.2
(b

)(I), b
u

t in som
e instances th

e
y w

ill be m
isdem

eanors w
hich are n

o
t 

o
th

e
rw

ise
 covered

. F
or exa

m
ple, a conspiracy to

 co
m

m
it a m

isdem
ea

n
o

r u
n

d
e

r ch
ap

te
r 1

09A
 o

f title
 1

8, 
pro

secuted und
e

r 1
8

 U
.S

.C. § 371. w
ould itself be a m

isd
e

m
e

a
n

o
r p

u
rsu

a
n

t to
 th

e
 second para

graph o
f 

1
8

 U
.S

.c. § 371
. T

hus, a sam
ple should be collected fro

m
 an o

ffe
n

d
e

r w
ith

 thIs co
n

victio
n

. 

7 

R
epe

aled o
ffe

nses
· A

n offense th
a

t w
a

s a quaU
fying federal offense as d

e
fin

e
d

 in th
is section at the tim

e
 

o
f conviction, such as an offense u

n
d

e
r 1

8
 U

.S.c. § 2031 o
r § 2032

, rem
a

ins a q
u

a
lifyin

g
 federal o

ffe
n

se, 
even if the p

ro
vision o

r p
ro

visions d
e

fin
in

g
 th

e
 offense o

r assigning its penaltie
s ha

ve su
bsequently been 

repealed
, superseded, o

r m
o

d
ifie

d
. 

D
N

A
 sam

ples w
ill be collected bV th

e
 O

akdale FBO
P H

ealth S
ervices D

e
p

a
rtm

e
n

t. Y
ou w

ill be placed on 
call·o

u
t. T

he sam
ples w

ill be collected and sen
t to

 the F
ederal B

ureau o
f Investigation

s (FB
I) along w

ith
 a 

fin
g

e
rp

rin
t card

. T
he D

N
A

 blood sam
ple

s w
ill be analyzed and m

a
in

ta
in

e
d

 b
y th

e
 FBI in th

e
ir C

om
bined 

D
N

A
 Index S

ystem
. 

T
his Is a law

; th
e

re
fo

re
, you w

ill n
o

t have a choice in th
is m

a
tte

r. If you refuse to
 slve a blood sam

ple, w
e

 
w

ill begin progreS
S

ive actions against yo
u

. Y
ou w

ill receive an incident re
p

o
rt(s), G

C
T w

ill u
ltim

a
te

ly be 
taken

, If yo
u

 still refu
se, you w

ill be physically restraIned and a sam
ple taken p

rio
r to

 release to
 the 

streets o
r h

a
lfw

a
y hou

se. 

V
isits

· T
he F

ederal C
orrectional C

om
plex (F

C
C

)· FCI is located a
t IS

0
7

 E. W
h

a
tle

y R
oad in O

akdale, 
lo

u
isia

na
. W

hen travelin
g n

o
rth

 on H
ig

h
w

a
y 165 in

to
 O

akdale, tu
rn

 rig
h

t o
n

to
 W

h
a

tle
y R

oad
. If 

tra
ve

lin
g

 so
u

th
 on H

ighw
ay 16S

 in
to

 O
akdale, tu

rn
 le

ft o
n

to
 W

h
a

tie
y R

oad
, then tu

rn
 riS

h
t a

t th
e 

entrance to
 th

e
 FC

C
. T

he FC
I is the first in

stitu
tio

n
 on th

e
 le

ft. FCI O
akdale's te

le
p

h
o

n
e

 is 3
1

8·3
3

5
4

0
7

0
. 

T
here is n

o
 p

u
b

lic tra
n

sp
o

rta
tio

n
 available In O

akdale, lo
u

isia
na

. B
efore yo

u
r fa

m
ily travels to

 see yo
u

, 
please ensure th

e
y are on yo

u
r approved visiting iist, w

h
ich

 can be o
b

ta
ined fro

m
 yo

u
r U

n
it C

oun
se

lo
r. 

Im
m

e
d

ia
te

 fa
m

ily can visit and 1
0

 a
d

d
itio

n
a

l friends o
r asso

cia
te

s. 
Im

m
e

d
ia

te
 fa

m
llv is d

e
fin

ed as 
m

o
th

e
r, f.n

h
e

r, siste
r, b

ro
th

e
r, spouse and children

. Y
ou are a

llo
w

e
d

 eigh
t visits each m

o
n

th
. O

nly five 
people can visit you a

t o
n

e
 tim

e
. V

isiting hours are
: 

S
aturday 

S
unday 

F
ederal H

olidavs 

8
:15 a.m

 .• 3:00 p
.m

. 
8

:15 a
.m

.· 3
:00 p

.m
. 

8
:15 a

.m
. -3

:0
0

 p
.m

. 

A
ll p

ro
p

o
sed visitors, to

 include Im
m

e
d

ia
te

 fa
m

ily m
em

bers, w
ill be required to

 co
m

p
le

te
 a "R

eque
st to

 
V

isit'" fo
rm

 and a background check w
ill be conducted

. If th
e

 fo
rm

 is n
o

t flile
d o

u
t accurately and 

co
m

p
le

te
lv, th

e
 \/isit w

ill be denied
. 

O
nce th

e
 b

ackgro
und check is clear, th

e
 proposed visito

r w
ill be added to

 th
e

 in
m

a
te's visitin

g
 list. 

If a
n

y 
o

f yo
u

r visito
rs have a que

stiona
ble background, th

e
 W

arden w
ill have to

 approve th
e

ir visit. 
M

in
o

r 
children

, u
n

d
e

r the age o
f 1

6, m
a

y n
o

t viS
it an in

m
a

te
/d

e
ta

in
e

e
 unless accom

panied by th
e p

a
re

n
t o

r 
legal guardian on the approved visiting list. 

If th
e

 m
in

o
r child is accom

panied b
y an a

p
p

ro
ve

d
 visito

r 
o

th
e

r than th
e

 p
a

re
n

t o
r legal guardian

, th
e

 supervising a
d

u
lt m

u
st have w

ritte
n

 approval o
f a p

a
re

n
t o

r 
legal guardian a

llo
w

in
g

 the m
in

o
r child to

 \/isit. P
otential visito

rs w
h

o
 are 1

6
 o

r 17 years o
f age and n

o
t 

accom
pan

ied by a parent o
r legal guardia

n, can visit o
n

ly if th
e

y have th
e

 sig
n

a
tu

re
 o

f a lega
l p

a
re

n
t o

r 
guardian on th

e
 "V

isitors In
fo

rm
a

tion F
orm

." A
d

u
lt \/isitors are required to

 co
m

p
le

te
 th

e
 in

fo
rm

a
tio

n
 on 

th
e

 -N
o

tifica
tio

n
 to

 V
isitors" fo

rm
 regarding u

n
d

e
r age visitors. V

isitors are required to
 p

re
se

n
t p

h
o

to
 

id
e

n
tifica

tio
n

, such as a d
rive

r's license o
r o

th
e

r p
h

o
to

 id
e

n
tifica

tio
n

, w
h

ich
 bears the signatu

re
 o

f th
e

 
visito

r. 

A
n area is de

signated fo
r use b

y sm
all children and w

ill pro
vide educational a

ctivities fo
r th

e
 ch

ild
re

n
 o

f 
visitors. T

he respective In
m

a
te w

ill be responsible fo
r th

e
 co

n
d

u
ct and b

e
h

a
vio

r o
f any visitor(s). 

V
e

nding m
achines are available in th

e visiting area
. Inm

ates are n
o

t a
u

th
o

rize
d

 to
 receive any fund

s 
w

h
ile

 visiting o
r to

 have funds le
ft at th

e
 in

stitu
tio

n
. A

dditionally, visito
rs are n

o
t a

llo
w

e
d

 to
 give o

r 
leave any ite

m
s fo

r Inm
a

te
s. 

S
m

oking is n
o

t p
e

rm
itte

d
 in all areas o

f th
e

 F
ederal C

orrectional C
o

m
plex, O

akdale, lo
u

isia
na

. 



A
ll visitors w

ill be dressed a
p

p
ro

p
ria

te
lv fo

r a business setting. 
R

equired d
ress includes suitable shoes 

and clothing
. T

he fo
llo

w
in

g
 list w

ill be con
sidered in

a
p

p
ro

p
ria

te
 a

ttire
 fo

r visitors: 

• 
S

leevele
ss blouses, ta

n
k tops, h

a
lte

r to
p

s 
S

horts above m
id

-th
ig

h 
S

how
er shoes, slippers o

r house shoes 
S

ee-th
ro

u
g

h
 clo

th
in

g
 o

r low
 cu

t blouses revealing cleavage 
C

lothing exposing the m
id

-sectio
n

 
T

an o
r fatigue colored slacks o

r shirts 
D

resses above m
id

-thigh o
r w

ith
 slits above m

id
-th

ig
h

 
S

pandex, tig
h

t fittin
g

. contoured typ
e

 a
ttire

 
• 

H
ead coverings, hoods, hats, caps, scarves, w

igs, unless m
edically d

o
cu

m
e

n
te

d
 o

r associated 
w

ith
 religious events 

ExceS
Sively lo

ose fitting, sagging, dragging apparel w
hich m

ay appear associated w
ith

 any 
gang 

V
isitors are n

o
t p

e
rm

itte
d

 to
 b

rin
g

 handbags, purses, shopping bags, electronic e
q

u
ip

m
e

n
t, food ite

m
s 

(including gum
), etc., in

to
 the viS

iting ro
o

m
. A

ll o
th

e
r ite

m
s m

u
st be secured in th

e
ir vehicle. 

O
nly Ite

m
s 

needed fo
r an in

fa
n

t's stay w
ill be authorized in th

e
 visiting ro

o
m

, to
 Include th

e
 fo

llo
w

in
g

 Ite
m

s: 

• 

1
-

C
lear D

iaper B
ag12

"x12
"x4

" 
2 -

D
ispo

sable diapers 
1 -

C
ontainer o

f baby w
ipes 

1
·2

4
 oz. o

f fo
rm

u
la

 m
ix, pre

-m
ixed In b

o
ttle

s 
1 -Jar o

f baby food, unopened 
1 -

P
lastic serving spoon 

N
O

TE
: O

nly th
e

 a
m

o
u

n
t o

f prescription m
edication needed b

y th
e

 visito
r during th

e
 visit w

ill be 
p

e
rm

itte
d

. T
he m

edication w
ill be held by the visiting ro

o
m

 officer. 

Inm
ates m

a
y only w

e
a

r authorized in
stitu

tio
n

 issued clo
th

in
g

 in th
e

 visiting room
. N

o altered in
stitu

tio
n

 
clothing w

ill be p
e

rm
itte

d
. inm

ates/detainees m
a

y o
n

ly w
e

a
r approved religious headgear. 

R
eligious 

S
ervices m

a
y be contacted fo

r questio
n

a
b

le
 headgear. 

Special V
isits

· A
ll special visits a

t tim
es o

th
e

r than regular visiting hours m
u

st be approved by th
e

 

W
arden o

r h
is/h

e
r designee

. C
orrectional S

ervices sta
ff w

ill be responsible fo
r th

e
 supervisIon o

f special 

visits, w
ith

 the exception o
f clergy visit's. D

uring tim
es o

f personal o
r fam

ily em
ergencies, an in

m
a

te
 w

ill 

be authorized a visit fro
m

 his m
in

iste
r o

f record. 
C

lergy visits w
ill be supervised by R

eligious S
ervices 

staff. U
pon conclusion o

f th
e

 visit, staff w
ill search th

e
 in

m
a

te
 in accordance w

ith
 established 

procedures. 

A
tto

rney V
isits -

Y
ou are required to

 give your C
ounselor th

e
 nam

e o
f yo

u
r a

tto
rn

e
y to

 be added to
 yo

u
r 

visito
r's list. T

his w
ill n

o
t in

te
rfe

re
 w

ith
 the n

u
m

b
e

r o
f n

o
rm

a
l visits you are allow

ed. 

C
on

sula
r V

isits
· C

onsular visits are o
rd

in
a

rily arranged by th
e

 E
xecutive A

ssistant, conducted in th
e

 
V

isiting R
oom

 o
r C

hapel area and supervised by visiting ro
o

m
 o

r u
n

it staff. T
his privilege w

ill n
o

t be 
w

ith
h

e
ld

 even if the Inm
ate/detainee has visiting privileges suspended, as a result o

f d
iscip

lin
a

ry 
infractions. 

If you are a citizen o
f a foreign co

u
n

try and w
o

u
ld

 lik.e to
 co

n
ta

ct yo
u

r consulate, please see 
your U

n
it C

oun
selo

r fo
r co

n
ta

ct In
fo

rm
a

tio
n

. 

T
e

rm
in

atio
n

 o
f V

isits 
S

hould th
e

 visitin
g

 ro
o

m
 reach its seating capacity o

r becom
e crow

ded, th
e

 V
isiting R

oom
 sta

ff w
ill 

in
fo

rm
 the O

perations lie
u

te
n

a
n

t as quickly as po
ssible

. T
he O

perations lie
u

te
n

a
n

t and ID
O

 w
ill assess 

th
e

 cro
w

d
e

d
 co

n
d

itio
n

s and, If necessary, Initia
te

 th
e

 te
rm

in
a

tio
n

 process. T
he fo

llo
w

ing m
easures w

ill 
be taken in se

q
u

e
n

tia
l o

rd
e

r: 

1. 
V

isits w
ill be te

rm
in

a
te

d
 on a vo

lu
n

ta
ry basic 

2. 
V

isits w
ill be te

rm
in

a
te

d
 based on th

e
 frequency o

f visitors received by th
e

 
in

m
a

te
/d

e
ta

in
e

e; 

3. 
V

isits fro
m

 th
e

 local area, w
ith

in
 a 1

0
0

 m
ile radius, w

ill be te
rm

in
a

te
d

; 

4. 
A

s a last re
so

rt, visits w
ill be te

rm
in

a
te

d
 on a first in

, first o
u

t basis. 

8 

Fin
an

cia
l R

esp
o

n
sibility Prog

ra
m

· A
ll sentenced Inm

ates, w
ith

 financial obligations, w
ill develop a 

financial plan to
 m

e
e

t th
o

se obligations. 
D

uring yo
u

r In
itia

l C
lassification m

e
e

tin
g

 w
ith

 th
e

 u
n

it te
a

m
, a 

financial plan w
ill be developed and you w

ill sign a co
n

tra
ct indicating yo

u
r p

a
ym

e
n

t plan and a
m

o
u

n
t. 

It 
is yo

u
r re

sp
o

n
sib

ility to
 ensure th

e
 m

oney needed fo
r this p

a
ym

e
n

t Is in yo
u

r tru
st fu

n
d

 account on th
e

 
scheduled p

a
ym

e
n

t d
a

te
. 

Y
our financial plan w

ill be m
o

n
ito

re
d

 by th
e

 u
n

it team
 to

 ensure satisfactory progress Is being m
ade

. 
R

efusal to
 p

a
rticip

a
te

 In the financial re
sp

o
n

sib
ility program

 o
r to

 com
ply w

ith
 the provisions o

f th
e

 
agreed u

p
o

n
 financial plan shall re

su
lt in th

e
 fo

llo
w

in
g

: 

1
. 

W
here applicable, the P

arole C
om

m
iS

S
ion w

i1t be n
o

tifie
d

 o
f the in

m
a

te
's failure to

 
participate

. 
2. 

T
he in

m
a

te
 w

ill n
o

t receive a
n

y fu
rlo

u
g

h
 (o

th
e

r than em
ergency o

r m
edicitl furloughs). 

3. T
he Inm

ate w
ill n

o
t receive p

e
rfo

rm
a

n
ce

 pay above the m
aintenance pay level o

r bonus 
p

a
yo

r vacation pay. 
4. 

T
he in

m
a

te
 w

ill n
o

t be assigned to
 any w

o
rk d

e
ta

il outside th
e

 secure p
e

rim
e

te
r o

f the 
facility. 
5. T

he in
m

a
te

 w
ill n

o
t be p

laced in U
N

IC
O

R
. 

A
ny in

m
a

te
 assigned to

 U
N

tC
O

R
, w

h
o

 falls to
 

m
ake adequate progre

ss on h
is financial plan

, w
ill be rem

oved fro
m

 U
N

IC
O

R
 and ca

n
n

o
t be 

placed on th
e

 w
a

itin
g

 list fo
r six m

o
n

th
s. 

6
. T

he in
m

a
te

 shall be subject to
 a S

25
.OO spending lim

it in th
e

 com
m

issary, excluding 
purchases o

f stam
ps and p

h
o

n
e

 cre
d

its. 
7. T

he in
m

a
te

 w
ill be q

u
a

rte
re

d
 in th

e
 lo

w
e

st housing u
n

it status (I.e., d
o

rm
ito

ry, u
p

p
e

r b
u

n
k, 

d
o

u
b

le
 bunking, etc.). 

8
. T

he in
m

a
te

 w
ill n

o
t be placed in co

m
m

u
n

ity based program
s (I.e., RRC placem

ent). 
9

. T
he Inm

ate w
ill n

o
t receive a release g

ra
tu

ity, unless approved b
y the W

arden
. 

1
0. T

he Inm
ate w

H
i n

o
t receive an incentive fo

r p
a

rticip
a

tio
n

 in residential d
ru

g
 tre

a
tm

e
n

t 
program

s. 



A
D

M
IN

IS
T

R
A

T
IV

E
 R

E
M

E
D

Y
 P

R
O

G
R

A
M

 

A
dm

in
istra

tive
 R

em
e

d
ies -

G
overning P

rogram
 S

ta
te

m
e

n
t 1330.13 and In

stitu
tio

n
 Supp

le
m

e
n

t 1330.13 
are available In the law

 lib
ra

ry. Inm
ates m

u
st a

tte
m

p
t In

fo
rm

a
l re

so
lu

tio
n

 p
rio

r to
 filin

g
 rem

edy. Y
ou 

m
u

st m
e

e
t w

ith
 yo

u
r U

n
it C

ounselor to
 d

iscuss th
e

 co
m

p
la

in
t and a

tte
m

p
t an In

fo
rm

a
l resolution

. T
he 

C
ounselor w

ill com
plete th

e
 In

fo
rm

a
tio

n
 resolution fo

rm
 BP

-8. 
If th

e
 C

ounselor Is n
o

t able to
 resolve th

e
 

com
plaint, he/she w

ill then Issue an a
d

m
in

istra
tive

 re
m

e
d

y BP
-9. T

his rem
edy m

u
st be re

tu
rn

e
d

 to
 th

e
 

C
ounselor w

ith
in

 20 days o
f the date the event occurred

. T
he 20 days Include the tim

e
 spent tryin

g
 to

 
in

fo
rm

a
lly resolve th

e
 p

ro
b

le
m

. O
nce re

te
fve

d
, th

e
 W

arden has 20 days in w
hich to

 re
sp

ond
. T

here are 
o

n
ly tw

o
 tim

es w
hen in

fo
rm

a
l re

m
e

d
y is n

o
t a

p
p

ro
p

ria
te

: 

1. 
A

ppealing decision o
f th

e
 U

n
it D

iscipline C
o

m
m

itte
e

 (U
D

C
). O

nce a deciSion is reached
, it 

cannot be olJerturned
, except by th

e
 W

arden. 
2. A

ppealing decision o
f th

e
 D

iscip
lin

a
ry H

earing O
ffice

r (D
H

O
). 

M
u

st be appealed on a Bp·I0
 

to
 th

e
 R

egional D
irector w

ith
in

 20 days o
f th

e
 d

a
te

. T
he in

m
a

te
 receives a cop

y o
f th

e
 D

H
O

 
re

p
o

rt. T
his re

p
o

rt Is delivered to
 th

e
 In

m
a

te
 b

y a sta
ff m

e
m

b
e

r and the sta
ff m

e
m

b
e

r w
ill 

date th
e

 d
o

cu
m

e
n

t to
 show

 w
hen it w

as de
U

vered. 

O
a

lm
s U

n
d

e
r th

e
 F

ederal T
o

rt d
a

lm
s A

ct -
A

ll claim
s m

u
st be flied w

ith
in

 tw
o

 years o
f th

e
 d

a
te

 th
e

 
incident occurred (F

ederal sta
tu

e
-n

o
t BO

P policy). 
F

or exam
ple, an inciden

t occurred on January 1, 2001. 
T

he claim
 m

u
st be su

b
m

itt'ed by D
ecem

ber 31, 2002. 
O

nce filed, th
e

 agency has six (6) m
o

n
th

s to
 

Investigate the claim
 and p

ro
vide th

e
 cla

im
a

n
t a response (Fede

ral statue-n
o

t BO
P polley). 

A
 T

o
rt C

laim
 

can be flied fo
rm

 anyw
here in the w

o
rld

. T
he claim

 m
u

st be su
b

m
itte

d
 to

 th
e

 a
p

p
ro

p
ria

te
 Federal 

agency. A
lso

, the claim
 m

u
st be su

b
m

itte
d

 to
 th

e
 R

egio
nal O

ffice, w
here th

e
 loss occurred (E

xam
ple-loss 

occurred a
t T

erm
inal Island-subm

it to
 W

e
stern R

egional O
ffice). C

overage is in
te

n
d

e
d

 fo
r personal and 

p
ro

p
e

rty claim
s (P

ersonnel in
ju

ry o
r lost, dam

aged
, m

isplaced o
r d

e
stro

ye
d

 personal p
ro

p
e

rty). 

C
A

S
E

 
M

A
N

A
G

E
M

E
N

T
 C

O
O

R
D

IN
A

T
O

R
 (C

M
e

) 

T
he C

M
C

 is re
spon

sible fo
r re

vie
w

in
g

 paperw
ork gene

ra
ted b

y u
n

it sta
ff and ensuring it com

plies w
ith

 
policy (i.e

., relea
se paperw

ork, R
R

C
 refe

rrals. etc.). Th
e C

M
C

 also review
s local policy to

 ensure it 
com

plies w
ith

 national p
o

licy. T
he C

M
C

 can be co
n

ta
cte

d
 via a cop·ou

t o
r d

u
rin

g
 noon m

ainline In th
e

 
d

in
ing hall .. 

C
h

ain o
f C

om
m

and -
P

lease fo
llo

w
 th

e
 chain o

f com
m

and If yo
u

 have any Issues o
f concern regarding 

yo
u

r case o
r un

it issues. First, you should contact yo
u

r C
ase M

a
n

a
g

e
r o

r C
ounselor, then th

e
 U

n
it 

M
anager. If you do n

o
t get satisfactory re

sults, you can co
n

ta
ct th

e
 A

ssociate W
arden

. A
fte

r yo
u

 ha
ve 

spoke
n to

 aU o
f the sta

ff and stilt cannot resolve yo
u

r issue, you m
ay co

n
ta

ct th
e

 W
arden. 

V
E

T
E

R
A

N
S

/S
O

C
IA

L
 S

E
C

U
R

IT
Y

 B
E

N
E

F
IT

S
 

V
eterans B

enefits -
C

entral File in
fo

rm
a

tio
n

/M
a

te
ria

l m
a

y be used to
 p

ro
vide the D

e
p

a
rtm

e
n

t o
f 

V
eterans A

ffairs w
ith

 Id
e

n
tifyin

g
 data o

f B
ureau Inm

ates fo
r th

e
 p

u
rp

o
se o

f m
atching th

e
 data again

st 
O

V
A

 records to
 d

e
te

rm
in

e
 th

e
 e

lig
ib

ility o
f B

ureau inm
ates to

 receive ve
terans' benefits. T

he O
V

A
 is 

required to
 erase th

e
 B

ureau data a
fte

r the m
atch ha

s been m
ade

. 

C
entral File In

fo
rm

a
tio

n
/M

a
te

ria
l m

ay be used to
 p

ro
vid

e
 th

e
 S

ocial S
ecurity A

d
m

in
istra

tio
n

 id
e

n
tifyin

g
 

d
ata o

f B
ureau Inm

ates fo
r th

e
 purpose o

f m
atching th

e
 data against SSA records to

 enable th
e

 SSA to
 

d
e

te
rm

in
e

 the e
lig

ib
ility o

f inm
ates to

 receive be
nefits. T

he SSA is required to
 erase th

e
 B

u
reau data 

a
fte

r the m
atch ha

s been m
ade

. 

T
R

E
A

T
Y

 T
R

A
N

S
F

E
R

 

T
reaty T

ransfer P
rogram

 -T
he U

nited S
tates ha

s e
n

te
re

d
 in

to
 treaties w

ith
 a n

u
m

b
e

r o
f fo

re
ig

n
 

countries. T
his provlde.s a non

-U
.S. C

itizen, convicted o
f a crim

e and sentenced to
 Im

priso
nm

e
n

t to
 be 

tra
n

sfe
rre

d
 to his co

u
n

try o
f citizen

sh
ip

 fo
r se

ntence co
m

p
letion. T

his tra
n

sfe
r is vo

lu
n

ta
ry and sub

je
ct 

to
 b

o
th

 co
u

n
tries' approval. A

n inm
ate, qualified fo

r and desiring re
tu

rn
 to

 th
e

ir co
u

n
try. w

ill be given 
an o

p
p

o
rtu

n
ity to

 Indicate th
is to

 th
e

 C
ase M

anager d
u

rin
g

 the p
ro

g
ra

m
 review

 m
e

e
tin

g
. A

n in
m

a
te

 is 
considered ineligible If th

e
y have less than six m

o
n

th
s to

 serve, appealing a sen
te

n
ce o

r serving an 
im

m
ig

ra
tio

n
 offense

. 

C
O

M
M

U
N

IT
Y

 A
C

T
IV

IT
IE

S
 

C
o

m
m

u
n

ity A
ctivities -T

he fo
llo

w
in

g
 are th

e
 available co

m
m

u
n

ity activities: 

1. 
RRC P

lacem
ent -

U
n

it T
eam

 w
ill consider a

nd m
ake re

co
m

m
e

n
d

a
tio

n
 w

h
e

n
 

a
p

p
ro

xim
a

te
ly 17-19 m

o
n

th
s fro

m
 release. 

C
onsideration w

ill be given to
 le

n
g

th
 o

f 
sentence, offense, In

stitu
tio

n
a

l a
d

ju
stm

e
n

t, p
riors, etc. 

9 

2. 
E

scorted M
edical and N

on-M
e

d
ica

l trip
s -

If non-m
edical, the W

arden can approve if 
th

e
 trip m

eets e
lig

ib
ility requ

ire
m

e
n

ts and if the In
m

a
te

 ha
s C

o
m

m
u

n
ity o

r O
u

t custody. 
T

he g
o

ve
rn

m
e

n
t assum

es salary expense fo
r th

e
 first 8 hours. A

ll o
th

e
r expenses are 

assu
m

ed b
y th

e
 in

m
ate

. Y
ou M

U
S

T
 have a

t least m
in

im
al restraints. 

S
E

LE
C

T
IV

E
 S

E
R

V
IC

E
 

S
elective S

ervice S
yste

m
/B

o
p

 R
egistration P

rogram
 -

P
lease see th

e
 C

M
C

 if you are 
in

te
re

ste
d

 in registering fo
r S

elective S
ervice. 

R
E

LE
A

S
E

 
P

R
E

P
A

R
A

T
IO

N
 P

R
O

G
R

A
M

 

R
elease P

re
p

a
ra

tio
n

 P
rosram

 -
inm

ates should e
n

ro
ll in th

e
 R

PP n
o

 la
te

r than 30 m
o

n
th

s p
rio

r to
 th

e
ir 

release 
to

 
th

e
 

co
m

m
u

n
ity 

and 
schedule 

classes 
in 

a 
tim

e
ly 

fashion 
in 

o
rd

e
r 

to 
co

m
p

le
te

 
th

e
 

re
q

u
ire

m
e

n
ts. 

C
lasses are posted In th

e E
ducation D

e
p

a
rtm

e
n

t and H
ousing U

nits. S
u

b
m

it a cop
-o

u
t to

 

th
e

 E
ducation D

e
p

a
rtm

e
n

t to
 p

a
rticip

a
te

 in a clas.s. 
IC

E in
m

a
te

s are e
xe

m
p

t. 
U

nit sta
ff w

ill co
m

p
le

te
 

re
co

m
m

e
n

d
a

tio
n

s fo
r each 

p
a

rticipant d
u

rin
g

 pro
gram

 
review

s o
r in

itia
l claS

S
ification

, if w
ith

in
 

30 

m
o

n
th

s o
f release

. 

IM
M

IG
R

A
T

IO
N

 IS
S

U
E

S
 

Im
m

ig
ra

tio
n

 Issues -
U

pon co
m

p
le

tio
n

 o
f yo

u
r sente

nce you m
ay be m

oved to
 th

e
 FD

C
. 

IC
E open house 

is in the C
orrectiona

l S
ervices C

om
p

lex on T
hursdays. Y

ou m
u

st su
b

m
it a cop-out to

 yo
u

r U
n

it M
a

n
a

g
e

r 
to

 be placed on ca
ll-o

u
t. 



E
X

E
C

U
T

IV
E

 S
T

A
F

F
 O

V
E

R
V

IE
W

 

T
he E

xecutive S
taff a

t th
e

 F
ederal C

orrectional C
om

plex are as fo
llo

w
s

: 

J. P. Y
oung, W

arden 
M

. B
oyle, A

ssociate W
arden 

J. Baltazar, A
ssociate W

arden 
R

. R
iker, A

ssocia
te

 W
arden 

H
. H

all, S
uperintendent o

f Industries 
V

acant, E
xecutive A

ssistant/C
am

p A
d

m
in

istra
to

r 

M
issi o

n
 -

FCI O
akdale Is part o

f the fC
C

 O
akdale C

om
plex. 

Its cu
rre

n
t m

issio
n Is to

 house federa
lly 

sentenced Inm
a

tes w
ith

 lo
w

 security. FCI O
akdale also houses inm

ates w
ith

 active IC
E deta

ln
e

rs. 

S
m

oking is prohIbited In all areas o
f th

e
 F

ederal C
orrectional C

om
ple

x, O
akdale, lo

u
isiana

. 

R
IG

H
T

S
 A

N
D

 R
E

S
P

O
N

S
IB

ILIT
IE

S
 IR

U
L

E
S

 A
N

D
 E

X
PE

C
T

A
TIO

N
S

 

A
ll inm

ates/deta
in

ees are required to
 fo

llo
w

 th
e

 rule
s and regulation

s o
f th

is institu
tio

n
. T

he
se ru

les and 
regulatio

ns, as w
ell as your rights and re

sponsib
ilities, are p

ro
vid

e
d

 to
 you in th

is handbook. 

Inm
ates sh

o
u

ld
 take care o

f th
e

ir o
w

n
 personal m

a
tte

rs. D
o n

o
t advocate fo

r an
yo

ne else
. Y

ou should 
be respectful o

f sta
ff and o

th
e

r in
m

a
te

s/d
etainee

s. 
A

lw
ays keep yo

u
r cell clean and dress a

p
p

ro
p

ria
te

ly 
a

t all tim
es e

nsu
ring th

e
 p

ro
p

e
r u

n
ifo

rm
 Is w

o
rn

 w
ith

o
u

t a
lte

ra
tio

n
s. 

C
ha

in o
f C

om
m

and -T
he W

arden and o
th

e
r E

xecutive S
taff w

ill be available d
u

ring m
a

inline, M
o

n
d

a
y 

through F
riday. D

ep
a

rtm
e

n
t H

eads o
r a representative fro

m
 each d

e
p

a
rtm

e
n

t w
ill also be avallable a

t 
m

a
in

lin
e

. 

F
ollow

 the chain o
f com

m
and w

hen ad
d

ressing various issues o
f concern

. F
or exa

m
ple, if you have a un

it 
concern, you should first contact yo

u
r C

ounselor. 
If th

e
 C

ounselor ca
n

n
o

t assist you w
ith

 th
e

 issue, then 
see yo

u
r U

n
it M

anager, A
ssociate W

arden and W
arden respec

tive
ly. It is Im

p
o

rta
n

t to
 address your 

concerns by su
b

m
ittin

g
 an "In

m
a

te
 R

equest to
 S

taff M
e

m
b

e
r" fo

rm
 (C

op-O
ut). If yo

u
r con

ce
rn is n

o
t 

satisfacto
rily addre

ssed
, th

e
n see yo

u
r C

ounselor to
 co

m
p

le
te

 an "In
fo

rm
a

l Reso
lu

tion" fo
rm

 (B
P

-8) p
rio

r 
to

 filing an "A
dm

inistra
tive R

em
ed

y" fo
rm

 (B
P

-9). 

D
iscip

lin
e

 -
In

cid
e

n
t re

p
o

rts w
ill be In

vestiga
ted b

y C
orrectional S

ervices and then fo
rw

a
rd

ed to
 th

e
 U

n
it 

D
iS

C
ipline C

o
m

m
itte

e (U
D

C
) fo

r fu
rth

e
r processing

. If you vio
la

te
 th

e
 rules and reg

u
la

tion
s o

f th
e

 
In

stitu
tio

n
, you can be placed in th

e
 S

pecial H
ousing U

n
it p

rio
r to

 the proce
ssing o

f th
e

 in
cid

e
n

t re
p

o
rt. 

R
em

em
b

er, it is yo
u

r re
spon

sib
ility to

 adhere to
 ail BO

P regulation
s. 

D
IV

E
R

S
IT

Y
 IN

 T
H

E
 C

R
IM

IN
A

L
 JU

S
T

IC
E

 S
Y

S
T

E
M

 

C
ultura

l D
ive

rsity
 -

P
eople are d

iffe
re

n
t from

 each o
th

e
r, because th

e
y have d

iffe
re

n
t backg

round
s, 

w
hich are th

eir pe
rso

nal experiences, beliefs, tra
in

in
g, education, religion. and va

lu
e syste

m
. A

s a result 
o

f yo
u

r incarceration
, you have been rem

oved fro
m

 th
a

t p
a

rt o
f society "m

ost fa
m

ilia
r" and "m

o
st 

co
m

fo
rta

b
le" to

 you and pla
ced In a m

u
ltl-cuttural enviro

n
m

e
n

t, th
a

t is n
o

t so fa
m

ilia
r and n

o
t 5

0
 

co
m

fo
rta

b
le

. R
espect sta

rts w
ith

 self de
ve

loping h
e

a
lth

y leve
ls o

f re
spect fo

r d
ive

rsity. A
t a m

in
im

u
m

, 
th

is m
ean

s develo
ping be

haviors th
at say, I re

spect you enough n
o

t to
 violate yo

u and I m
ay n

o
t share 

th
e

 sam
e re

ligion
, cu

ltu
re

, experiences o
r beliefs. b

u
t I respect you enough n

o
t to

 violate you o
r yo

u
r 

cu
ltu

re. 
M

y goat is to
 exist here w

ith
o

u
t incident. 

10 

B
eha

viors th
a

t P
ro

m
o

te
 a

nd Sh
o

w
 Res

pe
ct fo

r O
u

r D
iffe

re
nces -

S
om

e exam
ples o

f be
havio

rs th
a

t sh
o

w
 

respect fo
r o

u
r d

ifference
s are as fo

llo
w

s
: 

1. R
efraining fro

m
 ve

rbally d
isrespectin

g
 a

n
o

th
e

r's cu
ltu

re
, gender, religion o

r ba
ckgro

u
n

d, 
2. 

R
efra

ining fro
m

 ph
YSically d

isresp
ectin

g a
n

o
th

e
r's cu

ltu
re

, g
e

n
d

e
r, religion o

r backg
ro

u
n

d
 

including; g
ra

ffiti, de
stroying d

isplays, props, etc., 
3

. R
efra

ining fro
m

 nonverbally d
isrespecting a

n
o

th
e

r's cu
ltu

re. ge
n

d
e

r, religion o
r 

background including; in
a

p
p

ro
p

ria
te

 hand gestures o
r b

o
d

y language. 

S
kills N

eeded to
 C

oe
xist in it C

orrectio
n

al E
nviro

n
m

e
n

t -
C

ertain be
havio

rs are nee
ded to

 p
ro

m
o

te
 

re
spect fo

r o
u

r differences. F
or exa

m
p

le
: 

1. In
m

a
te

s sh
o

u
ld

 develop behaviors con
siste

n
t w

ith
 h

o
n

esty, to
le

rance, re
spect and 

re
spon

sibility. 
2. In

m
a

te
s sh

o
u

ld
 be open m

in
d

ed
, to

le
ran

t and w
illing to

 lea
rn ab

o
u

t o
th

e
r cu

ltu
re

s. 
3

. S
eek o

u
t re

spon
sible individuals to

 assist w
ith

 avoiding and
/o

r dealing w
ith

 co
n

flicts a
riSing 

fro
m

 cultural d
iffe

re
nce

s. 

T
he B

ureau o
f P

riso
ns ha

s ZE
R

O
 TO

LE
R

A
N

C
E

 fo
r any fo

rm
 o

r level o
f discrim

in
a

tio
n

 a
n

d
/o

r violence. 
C

onsequences fo
r n

o
t de

ve
lo

ping and m
a

inta
ining healthy behaviors w

hen it com
e

s to
 d

ive
rsity in th

e
 

co
rre

ctio
n

a
l en

viro
n

m
e

n
t could Include receiving incid

e
n

t re
p

o
rts, increa

ses In secu
rity level, d

iscip
lin

a
ry 

segregation, a
d

d
itio

n
a

l tim
e

 on yo
u

r sentence,loss o
f p

rivile
ges (vjsitin

g. C
om

m
issa

ry, and te
le

p
h

o
n

e
). 

loss o
f p

ro
g

ra
m

m
in

g
 (education, vo

ca
tio

n
a

l tra
ining. religious, d

ru
g

 tre
a

tm
e

n
t and o

th
e

r psychology 
program

s) a
n

d
/o

r loss o
f ro

o
m

 o
r hou

sing aSSig
n

m
e

n
t. 

U
N

IC
O

R
 

T
he fa

cto
ry a

t FCI O
akdale 15 a cut and sew

s o
p

e
ra

tio
n

 m
an

ufactu
ring sh

irts, p
a

n
ts and ju

m
pSU

its 
p

rim
a

rily fo
r the F

ederal P
riso

n system
. A

ll re
ven

ue generated b
y th

e
 fa

cto
ry Is use

d to
 pay fo

r ra
w

 
m

a
te

ria
ls, n

e
w

 e
q

u
ip

m
e

n
t, and u

tilitie
s. 

In ad
d

ition, pro
fits are used to

 pay U
N

IC
O

R
 in

m
a

te
s' g

ra
tu

itie
s, 

sta
ff sa

laries, fund vocational tra
ining program

s, p
re

-in
d

u
stry program

s, experim
ental vocatio

nal 
program

s, and incentive aw
ards. 

Inm
ates d

esiring e
m

p
lo

ym
e

n
t In U

N
IC

O
R

 sh
o

u
ld

 su
b

m
it a R

equest to
 S

ta
ff M

e
m

b
e

r, "cop-out," 
add

ressed to the F
actory M

a
n

age
r requestin

g e
m

p
lo

ym
e

n
t. 

O
nce th

e
y h

ave co
m

p
le

te
d

 A
&

O
. A

n in
m

a
te w

ith
 p

rio
r U

N
IC

O
R

 w
o

rk experience d
u

rin
g

 th
e

 in
m

a
te's 

cu
rre

n
t co

m
m

itm
e

n
t and w

ith
 no break in cu

sto
d

y w
ill o

rd
in

a
rily be placed w

ith
in th

e
 to

p
 te

n
 p

e
rce

n
t o

f 
th

e
 w

a
itin

g
 list, unle

ss th
e In

m
a

te w
as tra

n
sferred fo

r diSC
ip

lin
a

ry rea
so

n, w
a

s pla
ced in seg

re
g

a
tion

, o
r 

vo
lu

n
ta

rily le
ft h

is U
N

IC
O

R
 w

o
rk assignm

ent for n
o

n
-p

ro
g

ra
m

 reaso
ns. T

h
e d

a
te you su

b
m

it yo
u

r "co
p


o

u
t" reque

sting e
m

p
lo

ym
e

n
t d

ete
rm

in
e

s yo
u

r place on th
e

 h
irin

g
 list. 

H
iring w

ill be ba
sed on p

rio
r U

N
tC

O
R

 Experien
ce, R

eentry proced
u

res, and th
e d

ate co
p

o
u

t w
as 

su
b

m
itte

d
. 

In
m

a
te

s are paid e
ith

e
r h

o
u

rly o
r on an ince

n
tive plan

. Y
our jo

b
 assignm

ent a
n

d
/o

r e
d

u
ca

tio
n

 re
strictio

n
 

w
ill d

e
te

rm
in

e
 th

e pay m
eth

o
d

, V
acation days are earned a

t th
e

 rate o
f ~
 day each m

o
n

th
 fo

r th
e

 first 
year o

f e
m

p
lo

ym
e

n
t (6 d

ays pe
r year), an

d
 on

e day per m
o

n
th

 (12 d
ays per year) a

fte
r co

m
p

le
tin

g
 a yea

r 
o

f w
o

rkin
g

 in Indu
strie

s. 
O

ld law
 in

m
a

te
s earn an a

d
d

itio
n

a
l five days pe

r m
o

n
th

 o
f Indu

strial G
ood T

Im
e 

(IG
T). O

ve
rtim

e is occasionally availa
ble and h

o
u

rly w
o

rke
rs earn d

o
u

b
le

 tim
e

. Piece
w

o
rk w

o
rkers are 

paid on the Ince
n

tive ptan
, 



In a
d

d
itio

n, there are num
erous cash incentives and suggestion aw

ard p
ro

g
ra

m
s available

. 

T
he fo

llo
w

in
g

 U
N

IC
O

R
 hourly pay sch

edule is In e
ffe

ct. 
G

rade 5 
.23 

G
rade 4 

G
rade 3 

G
rade 2 

G
rade 1 

.46 
. 69 
.92 

1.15 

Piecew
ork w

orkers are paid based u
p

o
n

 the n
u

m
b

e
r o

f pieces produced each day U
m

es the d
o

lla
r value 

assigned to
 w

o
rk perform

ed. 

Inm
ates hired as h

o
u

rly w
orkers w

ith
o

u
t p

rio
r U

N
IC

O
R

 experience sta
rt at pay grade 5 and those w

ith
 

p
rio

r U
N

IC
O

R
 experience n

o
rm

a
lly sta

rt a
t pay grade 4. 

Inm
ates m

ay also becom
e eligible to

 earn longevity pay, in a
d

d
itio

n
 to

 th
e

 pay grade, a
t th

e
 rate o

f: 
1

8
 m

o
n

th
s 

.10 
30 m

o
n

th
s 

.15 
42 m

o
n

th
s 

60 m
o

n
th

s 
84 m

o
n

th
s 

.20 
.25 
.30 

F
or inm

ates w
ith

 "high" w
o

rk ethics, know
ledge and skills levels m

a
y be eligible fo

r p
re

m
iu

m
 pay, w

hich 
is an additional.20 per h

o
u

r pay. 

T
here are several area

s w
ith

in
 the fa

cto
ry inm

ates are assigned to
 w

o
rk. T

hey are
: 

P
roduction 

Q
uality A

ssurance 
B

usiness O
ffice 

W
arehou

se 
M

a
in

te
n

a
n

ce
/M

a
ch

in
e

 R
epair 

Janitorial 
C

utting 

Y
ou m

ay reque
st to

 w
o

rk in any o
f these area

s; h
o

w
e

ve
r U

N
IC

O
R

 sta
ff w

ill assign you to
 a jo

b
 based 

u
p

o
n

 th
e

 fa
cto

ry needs. 

FIN
A

N
C

IA
L

 M
A

N
A

G
E

M
E

N
T

 

C
O

M
M

I SS
A

R
Y

 S
E

R
V

IC
E

S
/IN

M
A

T
E

 A
C

C
O

U
N

T
S 

C
om

m
issary is a privilege and can be restricted as the re

su
lt o

f a disciplinary sanction. 

A
cco

un
t ba

la
nces m

ay be obtained o
ve

r the In
m

a
te

 telephones and TR
U

LIN
C

S
 system

, b
e

tw
e

e
n

 the 
hours o

f 6:0
0

 a
.m

. and 11:30 p.m
. 
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R
U

LES FO
R

 C
O

M
M

ISSA
R

Y
 

A
. 

A
ll sales are finat, once th

e
 in

m
a

te
 signs the receipt and leaves th

e
 sales a

rea, th
e

 sale Is 
flnal. 

B
, 

If you have questions concerning yo
u

r sale, yo
u

 m
u

st address th
e

m
 p

rio
r to

 leaving th
e

 
com

m
issary. 

C
. 

T
here w

ill be N
o E

xchanges o
r R

efunds once you leave th
e

 com
m

issary . 
D

, 
D

efective ite
m

s, such as rad
ios and w

atches, m
u

st be d
e

a
lt w

ith
 th

ro
u

g
h

 yo
u

r U
n

it 
C

ounselor. Y
our C

oun
selo

r w
ill be able to

 h
e

lp
 you w

ith
 these types o

f p
ro

b
le

m
s, 

utilizing th
e

 m
a

n
u

fa
ctu

re
r's re

tu
rn

 and replacem
ent policy, b

u
t ite

m
s are fo

rw
a

rd
e

d
 to

 
an outside address a

t th
e

 inm
ates' expense

. Ite
m

s m
ay n

o
t be re

tu
rn

e
d

 to
 th

e
 

In
stitu

tio
n

. 
E, 

N
o eating, d

rin
kin

g
 o

r lo
ite

rin
g

 In the com
m

issary lo
b

b
y. 

F, 
W

h
ile a

t th
e

 com
m

issary, you are th
e

re
 to

 shop a
n

d
/o

r a
tte

n
d

 com
m

iS
sary bU

Sin
ess 

o
n

ly. 

D
epositing F

unds to
 Y

our C
om

m
issary A

ccou
nt ~ 

A
. 

C
ash carried in, w

ill n
o

rm
a

lly be po
ste

d
 to

 yo
u

r account u
p

o
n

 rece
ipt. 

B. 
F

am
ily and friends m

ay se
nd you fund

s via M
o

n
e

y O
rders, G

o
ve

rn
m

e
n

t C
hecks, 

Bu
siness C

hecks and F
oreign N

egotiable In
stru

m
e

n
ts (In U

,S. C
urrency O

nly) via 

th
e

 LockB
ox syste

m
, to

 th
e

 fo
llo

w
in

g
 address, 

F
ederal B

ureau o
f P

riso
ns 

Y
our C

o
m

m
itte

d
 N

am
e 

Y
our B

O
P

 R
egiste

r N
u

m
b

e
r 

P,O
, B

ox 474701 
D

es M
o

in
e

s, Iow
a 50947

·001 

A
ll checks a

n
d

/o
r m

o
n

e
y orders m

u
st have yo

u
r nam

e and register n
u

m
b

e
r p

rin
te

d
 on it. 

If yo
u

r nam
e 

o
r n

u
m

b
e

r is n
o

t present, it w
ill be re

tu
rn

e
d

 to
 th

e
 sender. 

C
. P

o
n

a
l M

o
n

e
y O

rders, S
tate C

hecks, Local G
o

ve
rn

m
e

n
t C

hecks and U
,S. T

reasury C
hecks 

w
ill be posted to

 yo
u

r account w
ith

in
 24 h

o
u

rs u
p

o
n

 rece
ip

t by LockB
ox. 

O
. AU

 o
th

e
r m

o
n

e
y orders and checks, Includ

ing bU
S

iness checks, w
ill be held In suspense fo

r 

15 days fo
r bank clearance

, P
ersonal checks are n

o
 lo

n
g

e
r accepted

, 

E, A
ll checks d

ra
w

n
 on a fo

re
ig

n
 bank w

ill be held In suspense fo
r 45 days fo

r bank clearance
. 

F. F
und

s m
a

y also be se
n

t via W
e

ste
rn

 U
n

ion Q
uick C

ollect and M
o

n
e

y G
ram

, M
o

n
e

y G
ram

 

accepts cash, o
n

ly. T
hese fu

n
d

s w
ill be posted to

 yo
u

r account w
ith

in fo
u

r h
o

u
rs u

p
o

n
 re

ce
ip

t 

by W
estern U

nion o
r M

o
n

e
y G

ram
, Th

e individual sen
ding th

e
 fund

s m
ay send u

p
 to

 

$5,000,00
, In

fo
rm

a
tio

n
 is po

sted on th
e

 housing un
it b

u
lle

tin
 board

s o
u

tlin
in

g
 h

o
w

 an 

in
m

a
te

's fa
m

ily and friends w
ill be able to

 send funds via W
e

ste
rn

 U
nion

. 



C
O

M
M

IS
S

A
R

Y
 SER

VIC
ES 

-T
he co

m
m

issary is o
p

e
ra

te
d

 as a privilege to
 the in

m
a

te
/d

e
ta

in
e

e
 p

o
p

u
la

tio
n

. 
P

lease keep in
 m

ind
, yo

u
r co

n
d

u
ct d

icta
te

s this privilege, and p
rivileges can be taken a

w
a

y. 

C
O

M
M

IS
S

A
R

Y
 SALES O

P
E

R
A

TIO
N

 
-

T
he com

m
iS

sary w
ill o

p
e

n
 on T

uesday, W
ednesday, and T

hursday o
f 

each w
eek. A

 d
ay sale is held fro

m
 1

1:0
0

 a.m
. u

n
tit 1

2
:0

0
 p.m

. A
n evening sale is held im

m
e

d
ia

te
ly 

fo
llo

w
in

g
 th

e
 4

:0
0

 p.m
. co

u
n

t, un
til 6:00 p

.m
. 

If th
e

 shopping schedule change
s, a m

e
m

o
ra

n
d

u
m

 w
ill be posted on the co

m
m

issary b
u

lle
tin

 board
, five 

days in
 advance o

f th
e

 change
. A

lso, an a
n

n
o

u
n

ce
m

e
n

t w
ill be n

o
te

d
 w

ith
in

 th
e

 TR
U

LIN
C

S
 

a
n

n
o

u
n

ce
m

e
n

t screen
. 

T
he com

m
issary w

ill be closed the th
ird

 o
r last w

eek o
f each q

u
a

rte
r fo

r In
ventory. 

A
 m

e
m

o
ra

n
d

u
m

 to
 

th
a

t e
ffe

ct w
ill be posted five days in

 advance
. Th

e clO
S

ing date is also p
rin

te
d

 o
n

 yo
u

r com
m

issary 
receipts. A

n a
n

n
o

u
n

ce
m

e
n

t w
ill be n

o
te

d
 w

ith
in

 th
e

 TR
U

LIN
C

S
 a

n
n

o
u

n
ce

m
e

n
t scree

n
. 

Y
ou are a

llo
w

e
d

 to
 shop once each w

eek. Y
o

u
r shopping d

ay is d
e

te
rm

in
e

d
 by th

e
 fo

u
rth

 and fifth
 d

ig
it o

f 
you

r BO
P

 register n
u

m
b

e
r. W

hen shopping, th
e

 b
io

m
e

tric fin
g

e
rp

rin
t process w

lll be used to
 id

e
n

tify 
each in

m
a

te
 p

rio
r to

 co
m

m
issary sales. Inm

ates w
h

o
 are fin

g
e

rp
rin

t e
xe

m
p

t m
u

st have in p
o

ssession 
th

e
ir co

m
m

issary card
. 

Inm
ates w

ill n
o

t be a
llo

w
e

d
 to

 sh
o

p
 w

ith
o

u
t It. 

T
ue

sday 
W

ednesday 
T

h
u

rsday 

()()()O
O

.ooo th
ru

 00032..()OO 
00033-000 th

ru
 00065-000 

00066-000 th
ru

 00099-000 

Y
ou are allow

e
d to

 spend $320
.00 p

e
r m

o
n

th
 a

t th
e

 com
m

issary. O
nce th

is a
m

o
u

n
t is reached, you w

ill 
o

n
ly be a

llo
w

e
d

 to
 purchase postage stam

p
s, N

R
T patches, o

ve
r th

e co
u

n
te

r m
e

d
ica

tio
n, ko

sh
e

r/halal 
shelf~stable e

n
tre

e
s fo

r in
m

a
te

s w
h

o
 are FRP R

efuse and co
p

y cards. T
he spending lim

ita
tion is 

a
u

to
m

a
tica

lly re-validate
d once p

e
r m

o
n

th
 fo

r each in
m

a
te

. R
e-va

lid
a

tio
n p

rocess is th
e

 sam
e as the 

m
o

n
th

ly te
le

p
h

o
n

e
 p

ro
ce

d
u

re
s. T

he procedure
s are posted to

 th
e

 co
m

m
issary b

u
lle

tin
 board

. 

S
pecial P

urpose O
rders m

ay be in
itia

te
d

 by co
nta

ctin
g

 the C
hap

lain fo
r religiO

U
S

 ite
m

s an
d th

e
 

R
ecreation S

upervisor fo
r all o

th
e

r ite
m

s. M
edical item

s m
u

st be ap
p

roved by H
ospital S

ta
ff p

rio
r to

 
fo

rw
a

rd
in

g
 to

 th
e

 R
ecreation S

uperviso
r fo

r fu
rth

e
r processing

. T
hese sta

ff m
e

m
b

e
rs have been 

designated as th
e

 a
p

p
ro

vin
g

 o
fficia

ls fo
r S

pecial P
urpose O

rders in
 th

e
ir respective area

s. S
pecial 

P
urpose O

rd
e

r sa
les are conducted each T

hursday. Inm
ates w

ith
 orders to

 be picked u
p

 w
ill b

e n
o

tifie
d

 
via th

e
 in

stitu
tio

n
 caU

-o
u

t list. 

P
hoto T

ickets are purchased in the C
om

m
issary and m

a
y be redeem

ed in
 the V

isiting R
oom

 o
r o

n
 th

e 
R

ecreation Y
ard fo

r one p
ictu

re
. Pho

to
 T

ickets p
rin

t a
t th

e
 en

d o
f th

e
 sales receipt. T

he in
m

a
te's nam

e 
an

d register n
u

m
b

e
r, as w

e
ll as th

e
 d

a
te

 purcha
sed a

re
 p

rin
te

d
 o

n
 each P

hoto T
icket. 

P
h

o
to

 T
ickets are 

valid only fo
r 3

0
 days fro

m
 th

e
 date o

f p
u

rchase
. P

icture
s are issued a

t th
e

 R
ecreation D

e
p

a
rtm

e
n

t. 

In
m

ate
s sanctio

ned w
ith

 a loss o
f C

om
m

issary privileges b
y e

ith
e

r th
e

 U
n

it D
isciplinary C

o
m

m
itte

e
 (U

O
C

) 
o

r the D
iSCip

lin
a

ry H
earing O

ffice
r (D

H
O

) w
ill be lim

ited to
 purcha

sing Postage, C
opy C

ard
s, o

ve
r the 

co
u

n
te

r m
ed

ications and H
ygiene Ite

m
s. 

C
opy C

ards are classified as d
isp

o
sable card

s w
hich are local use only ite

m
s. A

ny balance re
m

a
in

in
g

 on a 
copy card a

t the tim
e

 an in
m

a
te

 is relea
sed o

r tra
n

sfe
rre

d
 w

ill n
o

t be re
fu

n
d

e
d

 to
 th

e
 In

m
a

te
. 

C
om

m
issary U

sts -
B

lank C
om

m
i ssary U

sts are available in yo
u

r housing u
n

it. 
U

sts are n
o

t available In 

the C
om

m
issary. Y

our list m
u

st be co
m

p
le

te
d

 w
ith

 yo
u

r fu
ll n

a
m

e, re
g

iste
r n

u
m

b
er, d

a
te and all ite

m
s 

requ
e

sted
. N

o o
th

e
r m

arks w
ill be allo

w
ed on yo

u
r co

m
m

issa
ry list. 

1
2

 

O
nce you have su

b
m

itte
d

 yo
u

r list, item
s w

ill n
o

t be added
. Y

ou w
ill be p

e
rm

itte
d

 to
 m

a
ke

 sub
stitu

tio
n

s 

fo
r like ite

m
s w

h
e

n
 an ite

m
 is o

u
t o

f stock. A
fte

r su
b

m
ittin

g
 yo

u
r co

m
m

issary list, re
m

a
in

 q
u

ie
t and 

listen fo
r yo

u
r n

a
m

e
 to

 be calle
d by th

e C
om

m
issary O

ffice
r. P

rices are su
b

je
ct to

 change w
ith

o
u

t n
o

tice
. 

T
he co

m
m

issary list is updated q
u

a
rte

rly. 

C
loth

ing R
equests/L

a
u

n
d

ry P
ro

cedures -A
ny in

m
a

te
 responsible fo

r lo
st, dam

aged o
r a

lte
re

d
 clo

th
in

g
 

w
i ll be re

sponsible fo
r paying fo

r th
e

 clo
th

in
g. 

In
m

a
te C

loth
ing Issue -

Inm
ates re

leased to
 the ope

n popu
lation fro

m
 R

&
D

 o
r S

H
U

 w
ill be issu

e
d

 

clo
th

in
g

 fr o
m

 th
e

se area
s. 

Inm
ates w

h
o

 a
re

 released to
 the open p

o
p

u
la

tio
n fro

m
 th

e
 ho

ld
o

ve
r u

n
it are 

to
 re

p
o

rt to
 th

e
 Laund

ry o
n

 th
e

 fo
llo

w
ing day in o

rd
e

r to
 receive th

e
ir in

itia
l issue o

f clo
th

ing
. In

m
a

te
 

clo
th

in
g

 issue con
sists o

f th
e

 foJlow
ing ite

m
s: 

ITEM
 

S
hirts K

haki 
P

ants K
haki 

T-Shirt 
B

oxer S
horts 

S
ocks 

T
o

w
e

l 
W

in
te

r Jacke
t 

W
ashclo

th
 

Laun
d

ry B
ag 

C
om

m
is

sa
ry B

ag 
S

hoes/S
afety 

B
elt 

S
h irts/W

h
ite

 
P

a
n

ts/W
h

ite
 

S
heets 

P
illo

w
C

a
se

 
Bla

n
ke

t 

Q
.IY 

3 e. 
3 e. 
4 e. 
4 e. 
4

p
r 

3 e. 
1 e. 
le

. 
1 e. 
le

a
 

1 p
r 

le
. 

3 e. 
3 e. 
2

e
. 

le
. 

le
. 

E
X

P
LA

N
A

TIO
N

 

W
in

te
r M

o
n

th
s O

n
ly 

W
ith

 N
am

e &
 N

u
m

b
e

r 

F
ood S

ervice O
n

ly 
F

ood S
ervice O

n
ly 

In
m

ate
 C

lo
th

in
g

 E
xchange -C

lo
th

in
g

 excha
ng

e
 w

ill be cond
ucted o

n
 T

h
u

rsday and F
riday, fro

m
 5:4S

 a.m
. 

u
n

til 6:45 a.m
. C

loth
ing th

a
t is n

o
 io

n
g

e
r su

ita
b

le
 to w

e
a

r can be exchanged fo
r suitab

le (n
o

t alw
ays 

n
e

w
) like ite

m
s b

e
tw

e
e

n
 the h

o
u

rs o
f 6:00 a.m

. and 7
:3

0
 a.m

. 

C
lothing schedu

le exchanges are as fo
llo

w
s: 

W
e

d
n

e
sday: 

Khaki clothes, kitch
en w

h
ite

s and b
o

o
ts. 

T
h

u
rsday &

 F
riday: T

-shirts, b
o

xers, socks and to
w

e
ls. 

C
loth

ing th
a

t is no longe
r suitab

le to
 w

e
a

r, can be exchan
ged fo

r su
ita

b
le (N

o
t A

lw
a

ys N
ew

) like ite
m

s. 

P
R

O
C

E
D

U
R

E
S

 FO
R

 IN
M

A
T

E
 LA

U
N

D
R

Y
 B

A
G

S
 

4 A
ll la

u
n

d
ry bag

s issued to
 in

m
a

te
s w

ill have th
e

ir n
a

m
e

, 
re

g
iste

r n
u

m
b

e
r, and ro

o
m

 n
u

m
b

e
r clearly displayed on th

e
 tag

. If an in
m

a
te

 is reassigned to a d
iffe

re
n

t 
ce

ll o
r un

it, he m
u

st re
p

o
rt to

 th
e

 la
u

n
d

ry to
 have h

is ro
o

m
 n

u
m

b
e

r and
/o

r la
u

n
d

ry b
ag changed

. 

Each in
m

a
te

 w
ill be re

spon
sible fo

r p
lacing h

is la
u

n
d

ry bag co
n

ta
in

in
g

 in
stitu

tion issued clo
th

in
g

 o
n

ly, 
in

to
 his h

o
u

sing unit la
u

n
d

ry carts b
e

fo
re

 S
:3

0
 a.m

., o
n

 th
e sch

ed
u

le
d

 da
y. T

he u
n

it o
rd

e
rlie

s w
ill be 

re
spon

sible fo
r delive

rin
g

 the locked la
u

n
d

ry ca
rts to

 th
e

 la
u

n
d

ry b
y 5

:45 a.m
. T

he u
n

it o
rd

e
rlie

s w
ill pick 

u
p

 the la
u

n
d

ry carts co
n

ta
in

in
g the la

u
n

d
e

re
d

 clo
th

in
g

 a
fte

r 3
:0

0
 p

.m
., and retu

rn
 them

 to th
e h

o
u

sIng 
u

n
it. 



T
he la

u
n

d
ry B

ag scnedule Is liste
d

 b
e

lo
w

. 

M
o

n
d

a
y 

T
uesday 

W
e

d
n

e
sd

a
y 

T
hursday 

Friday 

A
llen &

 R
apldes U

n
it 

V
e

rn
o

n
 &

 E
vangeline U

n
it 

N
/A

 
A

llen &
 R

apides U
n

it 
V

e
rn

o
n

 &
 E

vangeline U
n

it 

T
o ensure p

ro
p

e
r cleaning a

n
d

 to
 p

re
ve

n
t loss o

f clo
th

in
g

 yo
u

r la
u

n
d

ry bag should be close
d and secured 

w
ltn

 a kn
o

t In th
e

 d
ra

w
 strin

g
. p

rio
r to

 placing In la
u

n
d

ry ca
rts. W

h
e

n
 la

u
n

d
ry b

a
g

s/a
n

d
 o

r clo
th

in
g

 are 
m

issing, th
e

 in
m

a
te

 w
ltl n

o
tify sta

ff as soon as possib
le. T

he in
m

a
te

 m
u

st fill o
u

t an In
m

a
te

 R
eque

st to
 

S
ta

ff M
e

m
b

e
r fo

rm
 to

 th
e

 U
n

it O
ffice

r, in
d

ica
tin

g
 th

e
 ite

m
s th

a
t a

re
 m

issing. O
nce th

e
 U

n
it O

ffice
r 

co
n

firm
s th

a
t tn

e
 ite

m
s are m

issing, H
e

/S
he w

ill sign tn
e

 co
p

-o
u

t in
d

ica
tIn

g
 tn

e
 Item

s are m
Issing. T

he 
in

m
a

te
 w

ill th
e

n
 fo

rw
a

rd
 th

e co
p

-o
u

t to
 th

e
 Laundry D

e
p

a
rtm

e
n

t S
ta

ff. T
he ite

m
s w

ill be replaced 
accordingly. 

T
he fo

llo
w

in
g

 is a list o
f in

stitu
tio

n
 issued ite

m
s th

a
t a

re
 a

llo
w

e
d

 to
 be placed in yo

u
r la

u
n

d
ry bag fo

r 
la

u
n

d
e

rin
g

. A
ny o

th
e

r ite
m

s w
ill be confiscated b

y la
u

n
d

ry sta
ff. 

S
ocks 

T
-shirts 

K
haki P

ants/S
hirts 

T
ow

els 
U

n
d

e
rw

e
a

r 
W

a
sh

clo
th

 

IN
M

A
TE

 P
E

R
S

O
N

A
L C

LO
T

H
IN

G
 -

In
m

a
te

 perso
nal clo

th
in

g
 is d

e
fin

e
d

 as ite
m

s th
a

t are n
o

t issued by th
e

 
la

u
n

d
ry, b

u
t are a

u
th

o
rize

d
. S

oiled ite
m

s m
a

y be d
ro

p
p

e
d

 o
ff a

t th
e

 Laundry on M
o

n
d

a
y, b

e
tw

een th
e

 
h

o
u

rs o
f 5

:4
5

 a
.m

. and 6
:45 a.m

. T
he laundered ite

m
s m

a
y be picked u

p
 o

n
 T

uesday, b
e

tw
e

e
n

 th
e

 h
o

u
rs 

o
f 5:45 a

.m
. and 6:45 a.m

. Y
o

u m
u

st present yo
u

r co
m

m
issa

ry 10 card to
 la

u
n

d
ry sta

ff w
h

e
n

 d
e

live
ring 

a
n

d
 receiving yo

u
r p

e
rso

na
l clo

th
in

g
. 

Y
our signa

tu
re

 w
ill also be necessary w

h
e

n
 d

e
live

rin
g

 a
n

d
 receIving 

yo
u

r personal clo
th

ing. 

LA
U

N
D

E
R

IN
G

 O
F SH

EETS
, P

illO
W

C
A

S
E

 A
N

D
 B

L
A

N
K

m
 -

O
n W

ednesdays in
m

a
te

s w
ill place tw

o
 sheets 

&
 o

n
e

 p
illo

w
 case in th

e
ir la

u
n

d
ry bag. 

A
fte

r th
e

 la
u

n
d

ry bag Is secured p
ro

p
e

rly It is to
 be placed in th

e
 

la
u

n
d

ry ca
rt p

rio
r to

 7
:0

0
 a.m

. T
he un it orderlies w

ill be responsible fo
r d

e
live

ring th
e

 lo
cked la

u
n

d
ry 

carts to
 th

e la
u

n
d

ry a
fte

r 7
:0

0
 a

.m
. on shee

t d
a

ys. 

B
lankets shall be w

ashed once a m
o

n
th

, on th
e

 la
st W

e
d

n
e

sd
a

y o
f th

e
 m

o
n

th
. B

lankets shall be w
a

sh
e

d
 

In th
e

 sam
e m

a
n

n
e

r as shee
ts. O

n
ly, one blanket a

llo
w

e
d

 pe
r la

u
n

d
ry ba

g
. A

fte
r th

e
 la

u
n

d
ry bag Is 

secured p
ro

p
e

rty it w
ill be placed In th

e
 o

th
e

r lau
n

d
ry ca

rt m
a

rke
d

 b
la

n
ke

ts, p
rio

r to
 7

:0
0

 a
.m

. T
he u

n
it 

o
rd

e
rlie

s shall be responsible fo
r d

e
live

rin
g

 th
e

 locked la
u

n
d

ry ca
rts to

 th
e

 la
u

n
d

ry a
fte

r 7
:0

0
 a.m

. o
n

 
scheduled b

la
n

ke
t da

ys. 

T
h

u
rsd

a
y -

V
e

rn
o

n
 U

n
it &

 E
vangeline U

n
it 

Frid
a

y 
-

A
lle

n
 U

n
it &

 R
apldes U

n
it 

H
O

LID
A

Y
 LA

U
N

D
R

Y S
C

H
E

D
U

LE
 -H

oliday la
u

n
d

ry sch
e

d
u

les w
ill be p

o
ste

d
 in th

e
 u

n
its and o

n
 th

e
 la

u
n

d
ry 

b
u

lle
tin

 b
o

a
rd

 five
 w

o
rkin

g
 days b

e
fo

re
 th

e
 h

o
lid

a
y schedule takes e

ffe
ct. 

S
H

O
E

S
 ISS

U
E

D
 B

Y
 TH

E
 LA

U
N

D
R

Y
 -

In
m

a
te

s w
ill be issued sa

fe
ty shoes. W

o
rn

 shoes m
a

y be exchanged 
o

n
 an as need

ed baSiS, d
u

rin
g

 th
e

 sch
e

d
u

le
d

 clo
th

in
g

 exchange p
e

rio
d

s. 

T
E

LE
P

H
O

N
E

 R
E

G
U

LA
T

IO
N

S
/P

R
O

C
E

D
U

R
E

S
 -T

he te
le

p
h

o
n

e
s fo

r in
m

a
te

 use o
p

e
ra

te
 u

n
d

e
r th

e
 In

m
a

te
 

T
elephone S

ystem
 II (ITS

 II), T
he ITS

 Ills
 a te

le
p

h
o

n
e

 syste
m

 w
h

ich
 a

llo
w

s in
m

a
te

s to
 place b

o
th

 co
lle

ct 

13 

and d
e

b
it local, lo

n
g

 distance and In
te

rn
a

tio
n

a
l calis. 

T
elephones are considered a p

rivile
g

e
 a

n
d

 can be 
taken a

w
a

y as a d
iscip

lin
a

ry sa
n

ctio
n

. 
O

p
e

ra
tio

n
 o

f th
e

 ITS
 -

P
ersonal A

ccess C
ode (P

A
C

): A
n ITS

 a
cco

u
n

t 
is cre

a
te

d
 fo

r each in
m

a
te

 w
ith

in
 o

n
e

 (1) w
o

rkin
g

 d
a

y a
fte

r his a
rriva

l. 
A

t th
e

 tim
e

 th
e

 ITS a
cco

u
n

t is 
cre

a
te

d
, th

e ITS co
m

p
u

te
r generates a n

in
e

 (9) d
ig

it ra
n

d
o

m
 P

A
C

 n
u

m
be

r. T
he P

A
C

 n
u

m
b

e
r is secured 

and d
e

live
re

d
 to

 th
e

 in
m

a
te

 In h
is h

o
u

sin
g

 u
n

it. T
he P

A
C

 is a u
n

iq
u

e
 n

u
m

b
e

r and m
a

y n
o

t be g
iven to

 
a

n
o

th
e

r in
m

a
te. A

n
y In

m
a

te
 w

h
o

 b
e

lie
ve

s h
is P

A
C

 has been co
m

p
ro

m
ise

d
 (i.e., sto

le
n

 o
r lo

st) should 
n

o
tify h

is un
it sta

ff Im
m

e
d

ia
te

ly. In
m

a
te

s m
a

y be charged a $5
.0

0
 re

p
la

ce
m

e
n

t fee fo
r a co

m
p

ro
m

ise
d

 
P

A
C

 n
u

m
b

e
r. 

Te
le

p
ho

ne N
u

m
b

e
r R

eq
u

e
st fo

rm
: T

he b
lu

e
 fo

rm
 Is n

o
 lo

n
g

e
r used fo

r sub
m

ittin
g

 te
le

p
h

o
n

e
 n

u
m

b
e

rs. 
In

m
a

te
s w

ill be llste
d

 u
n

d
e

r th
e

 T
ru

fo
n

e
 -

n
o

 p
h

o
n

e list re
q

u
ire

d
 se

ttin
g

. 

A
n

y te
le

p
h

o
n

e
 call w

h
ich

 ca
n

n
o

t be im
m

e
d

ia
te

ly d
e

d
u

cte
d

 fro
m

 an In
m

a
te

's ITS a
cco

u
n

t is 
n

o
t a

u
th

o
rize

d
 (i.e

. 1-8
0

0, 1
-9

0
0, 1

-9
7

6, etc. te
le

p
h

o
n

e
 n

u
m

b
e

rs a
re

 n
o

t a
llo

w
e

d
). 

T
ra

nsfe
rrin

g
 Fu

n
d

s fro
m

 Y
o

u
r C

o
m

m
issa

ry acco
u

n
t to

 yo
u

r Te
le

p
h

o
ne acco

u
n

t: 
F

unds m
a

y b
e

 
tra

n
sfe

rre
d

 fro
m

 yo
u

r co
m

m
issa

ry a
cco

u
n

t to
 yo

u
r te

le
p

h
o

n
e

 a
cco

u
n

t using a
n

y te
le

p
h

o
n

e
 o

n
 th

e
 

In
m

a
te

 T
e

le
p

h
o

n
e S

ystem
. T

ransfers m
u

st be d
o

n
e

 In w
h

o
le

 d
o

lla
r a

m
o

u
n

ts. T
h

e
re is n

o
 m

a
xim

u
m

 
a

m
o

u
n

t w
h

ich m
a

y be tra
n

sfe
rre

d
 to

 yo
u

r ITS
 accou

n
t. 

H
o

w
e

ve
r, all funds placed o

n
 yo

u
r ITS a

cco
u

n
t 

w
ill re

m
a

in
 th

e
re

 u
n

til you a
re

 released o
r tra

n
sfe

rre
d

 fro
m

 th
is in

stitu
tio

n
. F

unds m
a

y be tra
n

sfe
rre

d
 

fro
m

 yo
u

r co
m

m
issa

ry a
cco

u
n

t to
 yo

u
r te

le
p

h
o

n
e a

cco
u

n
t tw

ice
 a d

a
y b

e
tw

een th
e

 h
o

u
rs o

f 6
:0

0
 a.m

. 
a

n
d

 11:3
0

 p
.m

. d
a

lly. T
o tra

n
sfe

r fu
n

d
s fro

m
 yo

u
r co

m
m

issa
ry acc-ount to

 yo
u

r te
le

p
h

o
n

e
 a

cco
u

n
t, you 

m
u

st dia
l 1

1
8

 a
n

d
 yo

u
r P

A
C

 n
u

m
b

e
r. Y

ou w
ill be g

ive
n

 a m
e

n
u

 o
f o

p
tio

n
s. 

P
ress 3 to

 tra
n

sfe
r cre

d
its. 

Y
ou w

ill th
e

n
 be g

ive
n

 b
o

th
 yo

u
r co

m
m

issa
ry a

n
d

 1T5 balances. T
he system

 w
ill p

ro
m

p
t you to

 e
n

te
r in 

w
h

o
le

 d
o

lla
r a

m
o

u
n

ts th
e

 a
m

o
u

n
t yo

u
 w

ish
 to

 tra
n

sfe
r fo

llo
w

e
d

 by th
e

 # sign. 
Y

ou w
ill b

e
 asked to

 
co

n
firm

 th
e

 a
m

o
u

n
t you e

n
te

re
d

 b
y pressing 1. 

O
nce you have co

n
firm

e
d

 th
e

 a
m

o
u

n
t, th

e
 syste

m
 w

ill 
te

ll yo
u

 yo
u

r n
e

w
 C

om
m

issary and ITS balances. T
he fu

n
d

s o
n

 yo
u

r ITS a
cco

u
n

t a
re

 a
va

ila
b

le
 fo

r 
im

m
e

d
ia

te
 use. 

B
Illin

g
 In

fo
rm

a
tio

n -
A

 co
m

p
le

te
 list o

f b
illin

g In
fo

rm
a

tio
n

 Is lo
ca

te
d

 In th
e

 E
ducation D

e
p

a
rtm

e
n

t. A
ll 

rates are established a
t th

e
 n

a
tio

n
a

l le
vel. 

·N
o

te
 -

lo
ca

l calls are n
u

m
b

e
rs in th

e
 Im

m
e

d
ia

te
 O

akdale area w
ith

 a 335 o
r 215 p

re
fix o

n
ly. 

U
se o

f th
e

 ITS Sys
te

m
 -T

he ITS syste
m

 is in o
p

e
ra

tio
n

 d
a

ily fro
m

 6
:0

0
 a.m

. u
n

til 1
1

:3
0

 p
.m

. T
e

le
p

h
o

n
e

 
caU

s are to
 be placed o

n
ly fro

m
 yo

u
r assigned housin.g u

n
it. IT5 balance in

q
u

iries and th
e

 co
st o

f each 
call can be checked by d

ia
lin

g
 1

1
8

 and yo
u

r P
A

C
 n

u
m

b
e

r fro
m

 an ITS te
le

p
h

o
n

e
 o

r u
tilizin

g
 th

e
 T

R
U

lIN
CS 

syste
m

. Y
ou co

m
m

issa
ry a

cco
u

n
t balance m

a
y also be checked using th

e
 tTS te

le
p

h
o

n
e

s o
r TR

U
LIN

C
S

 
system

. T
o

ta
l a

m
o

u
n

t o
f calls p

e
r m

o
n

th
 is 3

0
0

 m
in

u
te

s w
ith

 th
e

 e
xce

p
tio

n
 o

f N
ove

m
b

e
r a

n
d

 D
e

ce
m

b
e

r 
w

h
ich

 w
ill be 4

0
0

 m
in

u
te

s p
e

r m
o

n
th

. T
his Is a co

m
b

in
e

d
 to

ta
l o

f co
lle

ct and d
e

bit calls. M
in

u
te

s w
ill be 

re
se

t accord
ing to

 th
e 5

th
 d

igit o
f yo

u
r re

g
iste

r n
u

m
b

e
r: 0-151 d

a
y o

f each m
o

n
th

, I-4
th

 day, 2
-7

th
 d

a
y, 

3-1O
th d

a
y, 4

-1
3

th
 d

a
y, 5

-1
6

th
, 6

-1
9

th
 day, 7-2

2
n

d
 d

a
y, 8

~2
5
t
h
 d

a
y, and 9

-2
8

th
 day o

f each m
o

n
th

. 
C

ollect te
le

p
h

o
n

e
 rates a

re
 established by th

e
 te

le
p

h
o

n
e

 co
m

p
a

n
y. C

ollect te
le

p
h

o
n

e
 calis w

ill in
clu

d
e

 a 
co

lle
ct call charge

, w
h

ich
 w

ill be b
ille

d
 a

t th
e

 tim
e

 th
e

 call is accepted plus a p
e

r m
in

u
te

 charge, w
h

ich
 is 

S
ignificantly h

ig
h

e
r th

a
n

 th
e

 d
e

b
it te

le
p

h
o

n
e

 rates. 
AU local a

n
d

 lon
g distance te

le
p

h
o

n
e calls w

ill b
e

 
a

n
n

o
u

n
ce

d
 to

 th
e

 called p
a

rty. 
F

or a d
ire

ct d
ia

l call, th
e

 m
essage w

ilt sta
te

 th
e

 fo
llo

w
in

g
: '"T

his call Is 
fro

m
 a F

ederal P
rison. T

his Is a p
re

p
a

id
 call. Y

ou w
ill n

o
t be charged fo

r th
is call. T

his call is fro
m

 
(In

m
a

te
's re

co
rd

e
d

 nam
e). H

ang u
p

 to
 d

ecline th
e call o

r to
 receive th

e
 call, d

ia
l 5 n

o
w

. T
o

 b
lo

ck fu
tu

re
 

p
re

p
a

id
 ca

lls fro
m

 th
is person, d

ia
l 7." 

F
or a co

lle
ct call th

e
 m

essage w
ill sta

te
 th

e
 fo

llo
w

in
g

: ""This call Is 
fro

m
 a F

ederal P
riso

n. T
his is a V

A
C

 co
lle

ct call. 
T

he cost o
f th

is call w
ill be ($) fo

r th
e

 first m
in

u
te and (5) 

fo
r each a

d
d

itio
n

a
l m

in
u

te
. T

his call is fro
m

 (In
m

a
te

's re
co

rd
e

d
 nam

e). H
ang u

p
 to

 d
ecline th

e
 call o

r to
 

a
cce

p
t th

e
 call, d

ia
l 5 n

o
w

. T
o

 block fu
tu

re
 co

lle
ct calls fro

m
 th

is p
e

rso
n

, d
ial 7." 

Y
ou w

lll n
o

t be charged 
fo

r th
e

 tim
e

 th
a

t th
e

 p
re

re
co

rd
e

d
 a

n
n

o
u

n
ce

m
e

n
t Is playing. 

B
illing w

ill n
o

t be
gin u

n
til th

e
 ca

llis 



accepted fo
r b

o
th

 d
e

b
it and collect te

le
p

h
o

n
e

 calls. 
T

he p
o

rtio
n

 o
f th

e
 m

essage "'h
is

 call is fro
m

 a 
F

ederal P
riso

n
" w

ill play tw
ice

 ra
n

d
o

m
ly d

u
rin

g
 a 15 m

in
u

te
 te

le
p

h
o

n
e

 call. 

P
rio

r to
 u

tilizin
g

 th
e

 system
 yo

u
 m

u
st register yo

u
r nam

e. Y
ou m

u
st d

ia
l 111, e

n
te

r yo
u

r PAC
 n

u
m

b
e

r, in
 

a clear and n
a

tu
ra

l voice, and sta
te

 yo
u

r first and last n
a

m
e

 a
fte

r th
e

 to
n

e
 (beep). T

he system
 w

ill ask 
you to

 d
o

 this procedure tw
ice

. D
o n

o
t hang up if yo

u
 g

e
t a m

essage th
a

t yo
u

r voice d
id n

o
t m

a
tch

. D
o 

n
o

t change yo
u

r voice w
h

e
n

 p
ro

m
p

te
d

 to
 restate yo

u
r n

a
m

e. 
K

eep yo
u

r voice n
a

tu
ra

l and u
n

fo
rce

d
. If 

you successfu
lly registered, yo

u
r nam

e w
ill be repeated back to

 you
. If yo

u
 did n

o
t successfully re

g
iste

r 
you w

ill have to
 go th

ru
 the re

g
istra

tio
n

 again. A
fte

r th
e

 th
ird

 bad a
tte

m
p

t you w
ill need to

 sta
rt o

ve
r b

y 
d

ia
lin

g
 111 and e

n
te

r yo
u

r PAC
 n

u
m

b
e

r. E
very call you m

ake yo
u

 w
ill be ve

rifie
d

 w
ith

 th
e

 reco
rd

e
d

 n
a

m
e

 
th

a
t you registered w

ith
. If th

e
 n

a
m

e
 recording

s d
o

 n
o

t m
a

tch, yo
u

r call w
ill n

o
t p

ro
cess. 

If a ca
lled p

a
rty w

ishe
s to

 block fu
tu

re
 ca

lls, as described in
 th

e
 call a

n
n

o
u

n
ce

m
e

n
t, th

e
y m

u
st respond to

 
a confirm

a
tion p

ro
m

p
t a

fte
r e

n
te

rin
g

 7. 
If the called p

a
rty m

akes th
e

 required e
n

trie
s to

 b
o

th
 p

ro
m

p
ts 

and does block fu
tu

re
 calls. the te

le
p

h
o

n
e

 n
u

m
b

e
r w

ill rem
ain blocked u

n
til ITS sta

ff receive a w
ritte

n
 

request fo
r re

in
sta

te
m

e
n

t w
ith

 a copy o
f a re

ce
n

t te
le

p
h

o
n

e
 b

ill fro
m

 th
e

 called p
a

rty. A
 n

u
m

b
e

r w
hich 

is blocked collect m
ay still be cailed d

e
b

it and likew
ise a call w

h
ich

 is blocked d
e

b
it m

a
y still be called 

collect. 
A

ll ITS telephones are sub
je

ct to
 m

o
n

ito
rin

g
 and re

co
rd

in
g

. If you need to
 place an un

· 
m

o
n

ito
re

d
 a

tto
rn

e
y call, co

n
ta

ct un
it s ta

ff fo
r assistance

. A
ll te

le
p

h
o

n
e

 calls are lim
ite

d
 to

 fifte
e

n
 (1S

) 
m

in
u

te
s. T

hree·w
a

y te
le

p
h

o
n

e
 calls are n

o
t p

e
rm

itte
d

. In
m

a
te

s fo
u

n
d

 to
 be placing th

re
e

-w
a

y 
te

le
p

h
o

n
e

 calls are subject to
 d

iscip
lin

a
ry action. 

A
 60 m

in
u

te
 tim

e o
u

t p
e

rio
d

 is set b
e

tw
e

e
n

 co
m

p
le

te
d

 
te

le
p

h
o

n
e

 calls. T
his p

re
ve

n
ts th

e
 in

m
a

te
 telephones fro

m
 being m

o
n

o
p

o
lize

d
 by in

d
ivid

u
a

l Inm
ates. 

Y
our ITS II telephon

e account w
ill tra

n
sfe

r w
ith

 you to
 o

th
e

r B
ureau o

f P
rison facilities

. U
pon yo

u
r a

rriva
l 

a
t a

n
o

th
e

r Institu
tio

n
, o

p
e

ra
tin

g
 th

e
 ITS II te

le
p

h
o

n
e

 syste
m

, you w
ill be able to

 im
m

e
d

ia
te

ly place 
collect te

le
p

h
o

n
e

 calls using yo
u

r existing PAC
 and te

le
p

h
o

n
e

 list. Inm
ates, w

h
o

 vio
la

te
 established 

te
le

p
h

o
n

e
 regulation

s. w
h

o
 have d

e
m

o
n

stra
te

d
 an inabil1ty o

r u
n

w
illin

g
n

e
ss to

 co
n

d
u

ct them
selves 

p
ro

p
e

rly w
ith

 m
e

m
b

e
rs o

f th
e

 p
u

b
lic, w

h
o

 use the te
le

p
h

o
n

e
 to

 engage in
 crim

in
a

l activities. a
n

d
/o

r 
vio

la
te

 o
th

e
r in

stitu
tio

n
 regulations, w

ill be su
b

je
ct to

 d
iscip

lin
a

ry a
ctio

n
 a

n
d

/o
r th

e
 possible re

strictio
n

 
o

f te
le

p
h

o
n

e
 privilege

s. 

T
e

le
p

h
o

n
e A

cco
u

n
t In

q
u

iries -
A

ny Q
uestion

s o
r concerns you have regarding yo

u
r ITS account m

ay be 
addressed e

ith
e

r th
ro

u
g

h
 yo

u
r C

ounselor, w
h

o
 w

ill co
n

ta
ct ITS sta

ff o
r b

y su
b

m
ittin

g
 an "'In

m
a

te
 R

equest 
to

 S
ta

ff M
e

m
b

e
r" fo

rm
 (C

op·O
ut) to

 ITS staff. 

TR
U

U
N

C
S

 S
Y

S
TE

M
 

T
R

U
llN

C
S

 is a privilege
; th

e
re

fo
re

. th
e

 W
arden o

r an a
u

th
o

rize
d

 re
p

re
se

n
ta

tive
 m

a
y lim

it o
r d

e
n

y the 
privilege. B

y p
a

rticip
a

tin
g

 In the TR
U

LIN
C

S
 program

, In
m

a
te

s and th
e

 person
s In th

e
 co

m
m

u
n

ity w
ith

 
w

h
o

m
 th

e
y correspond vo

lu
n

ta
rily consent to

 having all in
co

m
in

g
 and e

le
ctro

n
ic m

essages m
o

n
ito

re
d

 
and retained b

y B
ureau sta

ff. 
In o

rd
e

r fo
r an In

m
a

te
 to

 p
a

rticip
a

te
 in T

ru
lin

cs e
le

ctro
n

ic m
essaging 

p
ro

g
ra

m
 he m

u
st click o

n
 th

e
 acceptance b

u
tto

n
 a

t each lo
g

in
. T

he co
n

ta
ct w

ill receive a g
e

n
e

ra
te

d
 

m
e

ssage. M
essaging m

a
y begin a

fte
r th

e
 co

n
ta

ct approves co
m

m
u

n
ica

tio
n

. In o
rd

e
r to

 ap
p

ro
ve

 
m

essaging th
e

 co
n

ta
ct m

u
st register w

ith
 C

o
rrlin

ks. T
hey m

u
st e

n
te

r th
e

 e
m

a
il address th

a
t w

as 
received w

ith
 th

e
 m

essage alo
n

g
 w

ith
 Id

e
n

tifica
tio

n
 code

: S
62T72R

X
. T

he id
e

n
tifica

tio
n

 code w
ill e

xp
ire

 
In 1

0
 day s. 

F
or a

d
d

itio
n

a
l In

fo
rm

a
tio

n
 the contacts ca

n visit· 
w

w
w

.b
o

p
.g

o
v/in

m
a

te
Jlro

g
ra

m
s/tru

lin
cs_

fa
q

.jsp
 FA

Q
 page. 

TR
U

U
N

C
S R

e
strictio

n
s

· In
m

a
tes are excluded fro

m
 e

le
ctro

n
ic m

essaging w
hen it Is d

e
te

rm
in

e
d

 th
a

t 
th

e
ir use w

o
u

ld
 th

re
a

te
n

 th
e

 safety, security o
r o

rd
e

rly ru
n

n
in

g
 o

f th
e

 in
stitu

tio
n

 o
r the p

ro
te

ctio
n

 o
f th

e
 

public and staff. 
Inm

ates h
o

u
sed in S

H
U

 &
 S

M
U

 w
lll have access to

 the E
ducation Law

 LIbrary, p
rin

t 
services and access to

 purchasing TR
U

·U
n

its. 

14 

U
se o

f the TR
U

LIN
C

S
 system

 -
H

o
u

rs o
f o

p
e

ra
tio

n
 are

: 6
:0

0
 a.m

. u
n

tl1
1

1
:30 p

.m
 .• d

a
ily. Y

ou w
ill need th

e
 

fo
llo

w
in

g
 to

 login; re
g

iste
r n

u
m

b
e

r w
ith

o
u

t hyphen H
. p

h
o

n
e

 access code (P
A

C
) and personal 

id
e

n
tifica

tio
n

 n
u

m
b

e
r (C

om
m

issary P
IN

) In
m

a
te

s assigned to
 th

e
 general p

o
p

u
la

tio
n

 h
o

u
sing u

n
its w

ill 
have access to

 th
e

 fo
llo

w
in

g
 TR

U
LIN

C
S

 S
ervices

: P
urchase TR

U
-U

nlts. public m
essaging (em

ail). vie
w

 
account transactions, send funds (B

P
·199s), co

n
ta

ct list m
a

n
a

g
e

m
e

n
t, (em

ail list, te
le

p
h

o
n

e
 n

u
m

b
e

r list. 
p

o
stal m

a
ilin

g
 list fo

r labels. p
rin

t services, e
le

ctro
n

ic la
w

 lib
ra

ry). 
Y

ou w
ill be charged 1 u

n
it p

e
r m

in
u

te
 w

h
ile

 in th
e

 P
ublic M

essaging S
ervice

. Y
ou m

a
y purchase TR

U
· 

U
nits a

t .0
5

 pe
r un

it. M
in

im
u

m
 a

m
o

u
n

t o
fT

R
U

-U
n

its to
 p

u
rch

a
se -

40 un
its, m

a
xim

u
m

 a
m

o
u

n
t 600 un

its. 

Y
ou w

ill cre
a

te
/m

a
n

a
g

e
 yo

u
r o

w
n

 co
n

ta
ct list. Y

our co
n

ta
ct list w

ill consist o
f, em

ail addresses. 
te

le
p

h
o

n
e

 n
u

m
b

e
rs, postal m

ailing labels, fu
n

d
 transfers (B

P
-199). Y

ou are allow
ed a m

axIm
u

m
 o

f; 1
0

0
 

to
ta

l contacts, o
n

ly a to
ta

l o
f 3

0
 te

le
p

h
o

n
e

 n
u

m
b

e
rs &

 3
0

 e
m

a
il addresses. 

W
h

e
n

 an e
m

a
il addres

s Is 
e

n
te

re
d. th

e
 syste

m
 w

ill send an e
m

a
il to

 th
e

 co
n

ta
ct re

q
u

e
stin

g
 th

e
ir approval to

 co
m

m
u

n
ica

te
. Y

ou 
m

a
y check th

e
 sta

tu
s o

f each co
n

ta
ct's e

m
a

il address by vie
w

in
g

 yo
u

r co
n

ta
ct list -

m
essage list. Y

o
u

r 
te

le
p

h
o

n
e

 n
u

m
b

e
rs w

ill be available fo
r calling a

p
p

ro
xlm

a
te

lv 15 m
in

u
te

s a
fte

r being e
n

te
re

d
. Y

ou m
u

st 
e

n
te

r a nam
e and postal m

a
ilin

g
 address fo

r each co
n

ta
ct you w

ish to
 call. 

A
cco

u
n

t tran
sa

ctio
n

s -
Y

ou can vie
w

 yo
u

r cu
rre

n
t balan

ces and tra
n

sactio
n

s fo
r th

e
 pa

st 3
0

 days fo
r th

e
 

fo
llo

w
in

g
 accounts using TR

U
LIN

C
S

 a
t n

o
 cost: C

om
m

issary. TR
U

FO
N

E
/ITS

 and TR
U

LIN
C

S
. 

Y
ou m

ay n
o

w
 p

rin
t you a

cco
u

n
t state

m
e

n
ts fo

r a fee
. 

BP -
199 fo

rm
s

· Y
ou w

ill n
o

w
 key all in

fo
rm

a
tio

n
 re

la
te

d
 to

 sending C
om

m
issary funds to

 an o
u

tsid
e

 
person in

to
 TR

U
LIN

C
S

. 
Y

ou w
ill be re

q
u

ire
d

 to
 p

rin
t the fo

rm
 fo

r free, sign it in th
e

 presence o
f U

n
it 

M
a

n
a

g
e

m
e

n
t staff. and give th

e
 fo

rm
 to

 U
n

it M
a

n
a

g
e

m
e

n
t sta

ff. T
he payee m

u
st be o

n
 yo

u
r co

n
ta

ct list. 
Y

ou w
ilt select the p

ayee fro
m

 <I list o
f yo

u
r contacts o

n
 the send fu

n
d

s screen
. R

ecurring sch
e

d
u

le
d

 
p

a
ym

e
n

ts already established w
ill co

n
tin

u
e

. 

P
rint S

ervices: 
F

ree P
rin

t S
ervices: M

a
ilin

g
 Labels &

 BP
-199s 

P
ay P

rin
t S

ervices: .1S
 per page 

E
m

ails, A
cco

u
n

t T
ransactions, C

o
n

ta
ct lists, E

lectronic la
w

 U
brary R

esearch 

P
S

Y
C

H
O

L
O

G
Y

 S
E

R
V

IC
E

S
/D

R
U

G
 A

B
U

S
E

 P
R

O
G

R
A

M
 

PS
Y

C
H

O
LO

G
Y

 S
E

R
V

ICES d
e

p
a

rtm
e

n
ts in

 all B
ureau o

f P
risons in

stitu
tio

n
s o

ffe
r ba

sic m
e

n
ta

l h
e

a
lth

 care 
to

 in
m

a
te

s. T
his care m

a
y in

clu
d

e
 screening.. assessm

ent and tre
a

tm
e

n
t o

f m
e

n
ta

l health o
r d

ru
g

 abuse 
p

ro
b

le
m

s, Individual a
n

d
/o

r g
ro

u
p

 counseling. psycho--educational classes, se
lf·h

e
lp

 and su
p

p
o

rtive
 

services, o
r referr<ll to

 H
ealth S

ervices fo
r m

edical tre
a

tm
e

n
t o

f a m
e

n
ta

l illness. 

In a
d

d
ition, Psych

o
lo

g
y S

ervices staff, along w
ith

 o
th

e
r p

rog
ra

m
m

in
g

 sta
ff in

 th
e institu

tio
n

. co
lla

b
o

ra
te

s 
w

ith
 yo

u
r U

n
it T

eam
 to

 d
eve

lo
p

 a com
prehensive assessm

ent o
f yo

u
r stre

n
g

th
s and w

eaknesses. 
Based 

on th
is assessm

ent, Psych
o

lo
g

y S
ervices w

ill o
ffe

r p
ro

g
ra

m
m

in
g

 re
co

m
m

e
n

d
a

tions specific to
 yo

u
r 

psych
o

logical needs. T
hese re

co
m

m
e

n
d

a
tio

n
s a

re
 designed to

 e
n

su
re

 yo
u

r successfu
l a

d
ju

stm
e

n
t to

 
in

ca
rce

ra
tio

n
 and p

re
p

a
re

 you fo
r yo

u
r eventua

l release. 
W

e
 encourage you to

 p
a

rticip
a

te
 a

ctive
ly in

 th
e

 
assessm

ent proce
ss. 

If m
e

n
ta

l health o
r d

ru
g abuse p

ro
g

ra
m

m
ing Is re

co
m

m
e

nded fo
r you

, Psych
o

lo
gy 

S
ervices sta

ff w
ill p

ro
vide o

n
g

o
in

g
 feedback to

 you and yo
u

r u
n

it te
a

m
 regard

ing yo
u

r progress to
w

a
rd

 
th

e
se p

ro
g

ra
m

m
in

g
 goals. 



If you are n
e

w
 to

 th
e

 B
ureau

, o
r if you If you are n

e
w

 to
 th

e
 B

ureau
, o

r if yo
u

 have p
re

viously Id
en

tm
e

d
 

m
e

n
ta

i h
e

a
lth

 o
r d

ru
g

 abuse p
ro

g
ra

m
m

in
g

 needs, you w
ill be sch

e
d

u
le

d
 fo

r an in
te

rvie
w

 w
ith

 Psych
o

lo
g

y 
S

ervices sta
ff. T

he purpose o
f th

is In
te

rvie
w

 Is to
 re

vie
w

 yo
u

r h
isto

ry a
n

d
 id

e
n

tify yo
u

r p
ro

gli1m
m

in
g

 
needs. T

his in
te

rvie
w

 Is an Ideal tim
e

 fo
r you to

 share yo
u

r in
te

re
st In

 specific services, such as d
ru

g
 

abuse tre
a

tm
e

n
t o

r m
e

n
ta

l h
e

a
lth

 counseling. 

T
he P

sycho
logy S

ervices de
p

a
rtm

e
n

t a
t this C

om
plex is sta

ffe
d

 by: 

TR
EA

TM
EN

T STA
FF 

1. 
D

R
. B

A
R

B
A

R
A

 M
O

O
R

E
H

E
A

D
, C

H
IE

F P
S

Y
C

H
O

LO
G

IS
T 

2. 
D

R
. S

A
S

H
A

 LA
M

B
E

R
T

, D
R

U
G

 A
B

U
S

E
 P

R
O

G
R

A
M

 C
O

O
R

D
IN

A
T

O
R

 
3

. 
D

R
. D

A
N

TE
 A

LE
X

A
N

D
E

R
, S

TA
FF P

S
Y

C
H

O
lO

G
IST 

4
. 

B
R

A
D

 S
M

IT
H

, D
R

U
G

 A
B

U
S

E
 T

R
E

A
T

M
E

N
T

 S
P

E
C

IA
LIS

T 

S
. 

O
O

M
E

T
A

 G
R

IF
F

IN
, S

P
E

C
IA

L M
A

N
A

G
E

M
E

N
T

 U
N

IT
 T

R
E

A
T

M
E

N
T

 S
P

E
C

IA
LIS

T 

A
D

M
IN

ISTR
A

TIV
E

 STA
FF 

1
. 

JE
S

S
IC

A
 M
C
D
A
N
I
E
~
 P

S
Y

C
H

O
LO

G
Y

 T
E

C
H

N
IC

IA
N

 
2. 

P
A

TTY
 H

A
R

D
IS

TY
, PSY

C
H

O
LO

G
Y

 T
E

C
H

N
IC

IA
N

 

T
he d

e
p

a
rtm

e
n

t's o
ffice

s are lo
ca

te
d

 n
e

xt to
 th

e
 specia

l h
o

u
sin

g
 un

it a
t th

e
 FC

I. T
h

e
re

 are a n
u

m
b

e
r o

f 
w

a
ys to

 co
n

ta
ct P

sychology S
ervices at th

is In
stitu

tio
n

. Y
ou m

a
y: 

1. 
S

u
b

m
it an In

m
a

te
 R

eque
st to

 a S
ta

ff M
e

m
b

e
r (a "C

o
p

-o
u

t"') to
 P

sychology S
ervices. 

2
. 

V
isit th

e
 d

e
p

a
rtm

e
n

t d
u

ring "O
pen H

ouse" h
o

u
rs. O

pen H
ouse is held o

n
 T

uesday fro
m

 
11

:0
0

 a.m
. to

 1:0
0

 p
.m

. a
t th

e
 FC

I P
sychology D

e
p

a
rtm

e
n

t lo
ca

te
d

 ne
xt to

 th
e

 S
pecial 

H
ousing U

n
it. 

3. 
S

peak w
ith

 a P sych
o

lo
g

y S
ervices sta

ff m
e

m
b

e
r d

u
rin

g
 m

a
in

lin
e

 o
r as th

e
y m

ake ro
u

n
d

s 
in yo

u
r u

n
it. 

4
. 

O
r in th

e
 case o

f a crisis Situ
a

tio
n

, n
o

tify yo
u

r U
n

it O
ffice

r, U
n

it Te
am

, o
r any o

th
e

r 
B

ureau sta
ff m

e
m

b
e

r o
f yo

u
r u

rge
n

t n
e

e
d

 to
 speak w

ith
 Psycho

log
y S

ervices. 

SU
IC

ID
E

 P
R

E
V

E
N

T
IO

N
 

In
ca

rce
ra

tio
n

 can be a d
ifficu

lt experience
. A

t tim
e

s yo
u

 m
a

y fe
e

l discouraged
, fru

stra
te

d and helpless. 
It is n

o
t u

n
co

m
m

o
n

 fo
r p

e
o

p
le

 to
 experience d

e
p

re
ssio

n w
h

ile
 in

 ja
il o

r p
riso

n, especially If th
e

y are 
n

e
w

ty Incarce
ra

te
d

, serving a lo
n

g
 se

n
te

n
ce, expe

rie
n

cin
g

 fa
m

ily p
ro

b
le

m
s, stru

g
g

ling to
 g

e
t a

lo
n

g
 w

ith
 

o
th

e
r in

m
a

te
s, o

r re
ce

ivin
g

 bad new
s. O

ver tim
e

, m
o

st in
m

a
te

s successfully a
d

a
p

t to
 in

ca
rce

ra
tio

n
 a

n
d

 
fin

d
 w

ays to
 u se th

e
ir tim

e p
ro

d
u

ctivety and m
e

a
n

in
g

fu
lly. H

o
w

e
ve

r, so
m

e
 In

m
a

tes co
n

tin
u

e
 to

 stru
gg

le 
w

ith
 th

e
 pre

ssures o
f incarcera

tio
n

 a
n

d
 becom

e o
ve

rw
h

e
lm

e
d

 by a se
nse o

f h
o

p
e

le
ssness. 

If you fe
e

l a 
se

nse o
f h

o
p

e
lessness o

r begIn th
in

kin
g

 a
b

o
u

t suicid
e, ta

lk to
 a sta

ff m
e

m
b

e
r. 

H
elp is available and 

a
ctive

ly seeki n
g

 help is a sig
n o

f yo
u

r stre
n

g
th

 and d
e

te
rm

in
a

tio
n

 to
 prevail. 

If you feel you are in 
im

m
in

e
n

t d
a

n
ger o

f h
a

rm
in

g
 yo

u
rse

lf o
r som

eone else, you sh
o

u
ld

 co
n

ta
ct a sta

ff m
e

m
b

e
r im

m
e

d
ia

te
ly. 

In a
d

d
itio

n
, if you su

spect a
n

o
th

e
r in

m
a

te
 Is co

n
te

m
p

la
tin

g
 suicid

e, please n
o

tify a sta
ff m

e
m

b
e

r. S
ta

ff 
d

o
es n

o
t alw

ays see e
ve

ryth
in

g
 in

m
a

te
s see. 

A
nd, m

o
st suicidal in

d
ivid

uals d
isplay som

e w
a

rn
in

g
 signs 

o
f th

e
ir in

te
n

tio
n

s. 
PLEASE a

le
rt a sta

ff m
e

m
b

e
r rig

h
t a

w
a

y If you suspect a fe
llo

w
 in

m
ate

 is co
n

sid
e

rin
g

 
suicide

. T
he m

o
st e

ffe
ctive

 w
ay to

 p
re

ve
n

t a
n

o
th

e
r p

erso
n fro

m
 tak

ing his o
r h

e
r life

 Is to
 recognize th

e
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factors th
a

t p
u

t p
e

o
p

le
 a

t risk fo
r suicide ta

ke
 w

a
rn

in
g

 signs se
rio

u
slv a

n
d

 kn
o

w
 h

o
w

 to
 re

sp
o

n
d

. T
he 

w
a

rn
in

g
 sig

ns o
f suicide m

a
y in

clu
d

e
: 

a. 
th

re
a

te
n

ing to
 h

u
rt o

r kill o
n

e
se

lf o
r ta

lkin
g

 a
b

o
u

t w
a

n
tin

g
 to

 h
u

rt o
r kill o

n
e

se
lf 

b
. 

fe
e

lin
g

 h
o

p
e

less 
c. 

fe
e

lin
g

 rage o
r u

n
co

n
tro

lle
d

 a
n

g
e

r o
r seeking revenge 

d
. 

increased a
lco

h
o

l o
r d

ru
g

 u
se 

e. 
w

ith
d

li1
w

in
g

 fro
m

 friends, (a
m

ity, associates 
f. 

e
xp

e
rie

n
cin

g
 d

ra
m

a
tic m

o
o

d
 changes 

g. 
fe

e
lin

g
 am

dous o
r a

g
ita

te
d

, b
e

in
g

 u
n

a
b

le
 to

 sleep, o
r sleeping all th

e
 tim

e
 

h. 
seeing no rea

so
n fo

r livin
g

 o
r h

a
vin

g
 n

o
 sense o

f p
u

rp
o

se
 

If yo
u

r frie
n

d
, ce

llm
a

le
, co

w
o

rke
r, o

r associate is e
xh

ib
itin

g
 these signs, sta

rt by te
llin

g
 th

e
 perso

n yo
u

 
a

re
 co

n
ce

rn
e

d
 and give h

im
/h

e
r e

xa
m

p
le

s o
f w

h
a

t you see th
a

t w
o

rrie
s you

. liste
n

 and e
n

co
u

ra
g

e
 th

e
 

p
e

rso
n

 to
 seek h

e
lp

. If th
e

y are heS
itant, o

ffe
r to

 g
o

 w
ith

 th
e

m
 to

 spea
k to

 a sta
ff m

e
m

b
e

r. If you a
re

 
n

o
t co

n
fid

e
n

t th
e

y w
ill seek h

e
lp, n

o
tify a sta

ff m
e

m
b

e
r yo

u
rse

lf. 
S

eeking h
e

lp
 fo

r a p
e

rso
n

 In d
istress 

isn't "snitch
ln

g
"i it Is sh

o
w

in
g

 co
n

ce
rn

 fo
r th

e
 w

e
lfa

re
 o

f a fe
llo

w
 h

u
m

a
n

 being. 
If you re

p
o

rt yo
u

r 
concerns to

 sta
ff, you can re

st easy kn
o

w
in

g
 you did e

ve
ryth

in
g

 w
ith

in
 yo

u
r p

o
w

e
r to

 assist th
e

 
In

d
ivid

u
a

l. 

If you a
re

 In
te

re
ste

d
 in

 assisting P
sych

o
lo

g
y S

ervices w
ith

 su
icid

e
 p

re
ve

n
tio

n
 e

ffo
rts, you m

a
y ch

o
o

se to
 

p
a

rticip
a

te
 In th

is Institu
tio

n
's

 In
m

a
te co

m
p

a
n

io
n

 p
ro

gra
m

. In
m

a
te

s w
h

o
 are in

te
re

ste
d

 in se
rvin

g
 as 

suicid
e

 w
a

tch
 in

m
a

te
 co

m
p

a
n

io
n

s m
u

st m
e

e
t th

e
 fo

llo
w

in
g

 crite
ria

: (1) be a sen
tenced S

O
P

 in
m

a
te

; (2) 
n

o
 1

0
0

 se
ries In

cid
e

n
t re

p
o

rts In th
e

 past 3 years; (3) m
a

y n
o

t be in
 FR

P, D
R

G
 ED

, o
r G

E
D

 refusal sta
tu

s; 
(4) are n

o
t e

xp
e

rie
n

cin
g

 a
n

y a
cu

te
 o

r re
ce

n
t psychological p

ro
b

le
m

s. 
If you w

o
u

ld
 like

 m
o

re
 in

fo
rm

a
tio

n
 

a
b

o
u

t th
is p

ro
g

ra
m

, please speak w
ith

 a m
e

m
b

e
r o

f th
e

 d
e

p
a

rtm
e

n
t. 

D
R

U
G

 A
B

U
S

E
 P

R
O

G
R

A
M

S
 

D
rug abuse p

ro
g

ra
m

m
in

g
 is available in all B

ureau in
stitu

tio
n

s. 
T

he B
ureau o

f P
rison

s o
ffe

rs a d
ru

g
 

e
d

u
ca

tio
n

 co
u

rse as w
e

ll as tre
a

tm
e

n
t o

p
tio

n
s fo

r in
m

a
te

s w
h

o
 have abused alco

h
o

l a
n

d
/o

r d
ru

g
s. 

A
. 

D
ru

K
 A

b
u

se E
duca

tio
n

 C
o

u
rse 

T
he D

rug A
bu

se E
ducation C

ourse is n
o

t d
ru

g tre
a

tm
e

n
t. T

he p
u

rp
o

se o
f th

e
 course is to

 e
n

co
u

ra
g

e
 yo

u
 

to
 re

vie
w

 th
e

 consequences o
f yo

u
r choice to

 have d
ru

gs in
 yo

u
r life

, to
 lo

o
k a

t th
e

 re
la

tio
n

sh
ip

 b
e

tw
e

en 
d

ru
g use and crim

e
, and to

 begin t'o th
in

k a
b

o
u

t h
o

w
 d

iffe
re

n
t yo

u
r life

 co
u

ld
 be w

ith
o

u
t d

ru
g

s. lo
o

kin
g

 
a

t yo
u

r d
ru

g
 in

vo
lve

m
e

n
t In th

is w
a

y m
ay m

o
tiva

te
 yo

u
 to

 ask fo
r d

ru
g

 abuse tre
a

tm
e

n
t. 

If yo
u

r p
re

-sentence re
p

o
rt d

o
cu

m
e

n
ts a p

ro
lo

n
g

ed h
isto

ry o
f d

ru
g u

se, evidence th
a

t a
lco

h
o

l o
r d

ru
g

 
use co

n
trib

u
te

d
 to

 th
e

 co
m

m
issio

n
 o

f yo
u

r o
ffe

n
se

, a ju
d

icia
l re

co
m

m
e

n
d

a
tio

n
 fo

r tre
a

tm
e

n
t, o

r a 
vio

la
tio

n
 o

f co
m

m
u

n
ity su

p
e

rvisio
n

 as a re
su

lt o
f a

lco
h

o
l o

r d
ru

g
 use, yo

u
 are re

q
u

ire
d

 to
 ta

ke
 th

e
 D

ru
g

 
A

buse E
ducation C

ourse
. F

alling to
 ta

ke
 th

is re
q

u
ire

d
 course results in

 yo
u

r in
e

lig
ib

ility fo
r p

e
rfo

rm
a

n
ce

 
pay a

b
o

ve
 m

a
in

te
n

a
n

ce
 pay le

vel, as w
e

ll as ineligibiH
ty fo

r b
o

n
u

s o
r va

ca
tio

n
 pay. Y

ou w
ill also n

o
t be 

e
lig

ib
le

 fo
r a F

ederal P
riso

n
 Indu

stries w
o

rk p
ro

g
ra

m
 a

ssig
n

m
e

n
t. 

If you are n
o

t sure w
h

a
t th

is m
e

a
n

s, 
you m

a
y w

a
n

t to
 ask yo

u
r counselor. 

T
he D

ru
g

 A
buse E

ducation C
ourse is a

va
ila

b
le

 In e
ve

ry B
ureau o

f P
riso

n
s in

stitu
tio

n
. If you are req

u
ire

d
 

to
 co

m
p

le
te

 th
e

 course, yo
u

r nam
e w

ill a
u

to
m

a
tica

lly be p
laced o

n
 th

e
 w

a
itin

g
 list fo

r th
e

 course. 
W

h
e

n
 

it is tim
e

 fo
r you to

 co
m

p
le

te
 th

e
 course, P

sychology S
ervices sta

ff w
ill co

n
ta

ct you
. 

If you w
o

u
ld

 like
 to

 
e

n
ro

ll in th
e

 course
, b

u
t are n

o
t req

u
ired to

 p
a

rticip
a

te
, yo

u
 m

a
y su

b
m

it an In
m

a
te

 R
eque

st to
 a S

ta
ff 

M
em

b
e

r (a "C
op

-O
u

t") in o
rd

e
r to

 place yo
u

r nam
e on th

e
 w

a
itin

g
 list fo

r th
e

 course
. 



B
. 

N
o

n
resid

e
n

tia
l D

ru
g

 A
b

use T
re

a
tm

e
nt 

N
onresidential D

rug A
buse T

re
a

tm
e

n
t is also available in every B

ureau in
stitu

tio
n

. N
onresidential D

rug 
A

buse T
re

a
tm

e
n

t has been developed to
 provide th

e
 fle

xib
ility necessary to

 m
e

e
t each individual's 

tre
a

tm
e

n
t needs, and m

o
re

 specifically fo
r: 

Inm
ates w

ith
 a relatively m

in
o

r o
r lo

w
-level d

ru
g

 abuse problem
, 

Inm
ates w

ith
 a drug use disorder w

h
o

 d
o

 n
o

t have su
fficie

n
t tim

e
 to

 co
m

p
le

te
 th

e
 intensive 

R
esidential D

rug A
buse T

re
a

tm
e

n
t P

rogram
 (R

D
A

P
), 

Inm
ates w

ith
 longer sentences w

ho are in need o
f tre

a
tm

e
n

t and are a
w

a
itin

g
 placem

ent in 
th

e
 R

D
A

P
, 

Inm
ates w

ith
 a drug use h

isto
ry w

h
o

 chose n
o

t pa
rticipate in th

e
 R

D
AP

, b
u

t w
a

n
t to

 prepare 
fo

r staying sober in th
e

 co
m

m
u

n
ity, and 

Inm
ates w

h
o

 com
pleted th

e
 u

n
it-based p

o
rtio

n
 o

f th
e

 R
D

AP and are re
q

u
ire

d
 to

 continue 
tre

a
tm

e
n

t u
n

til th
e

ir tra
n

sfe
r to

 a R
esidential R

eentry C
enter (half-w

ay house). 

P
rogram

 com
pletion aw

ards are only available fo
r those w

h
o

 co
m

p
le

te
 th

e
 p

ro
g

ra
m

. If yo
u

 are 
Interested, ask the In

stitu
tio

n
's d

ru
g

 abuse tre
a

tm
e

n
t sta

ff fo
r m

o
re

 in
fo

rm
a

tio
n

 on these aw
ards, 

C
 

R
esid

e
n

tia
l D

rue A
bu

se T
rea

tm
e

n
t 

T
he R

D
AP provides in

te
n

sive drug abuse tre
a

tm
e

n
t to

 inm
ates diagnosed w

ith
 a d

ru
g

 use d
iso

rd
e

r. 
Inm

ates in
 th

e
 residential program

 are housed to
g

e
th

e
r in a tre

a
tm

e
n

t u
n

it th
a

t is set a
p

a
rt fro

m
 th

e
 

general p
o

p
u

la
tio

n
. T

re
a

tm
e

n
t is provided fo

r a m
in

im
u

m
 9 m

o
n

th
s; how

ever, yo
u

r tim
e

 In th
e

 program
 

depends on yo
u

r progress in tre
a

tm
e

n
t. 

To apply fo
r th

e
 R

D
AP you m

u
st send an Inm

ate R
equest to

 a S
taff M

e
m

b
e

r (a "C
op-O

ut"') to
 o

b
ta

in
 an 

in
te

rvie
w

 fo
r th

e
 program

, 
F

irst, sta
ff w

ill screen yo
u

r pre-sentence re
p

o
rt to

 d
e

te
rm

in
e

 if th
e

re
 Is any 

d
o

cu
m

e
n

ta
tio

n
 Indicating th

a
t you have a p

a
tte

rn
 o

f d
ru

g
 abuse o

r dependence
, If so, you w

ill be 
referred to

 the D
rug A

buse P
rogram

 C
oordinator fo

r an in
te

rvie
w

 to
 d

e
te

rm
in

e
 If you m

e
e

t th
e

 
diagnostic crite

ria
 fo

r a substance use disorder, 

Inm
ates w

h
o

 are diagnosed w
ith

 a d
ru

g
 use disorder are q

u
a

lifie
d

 fo
r th

e
 R

D
A

P
 and are a

d
m

itte
d

 to
 the 

program
 based on th

e
ir nearness to

 release
, as m

a
n

d
a

te
d

 b
y federal sta

tu
te

. Y
ou m

u
st have enough 

tim
e

 le
ft to

 serve on yo
u

r sentence to
 com

plete th
e

 unft·based co
m

p
o

n
e

n
t and th

e
 co

m
m

u
n

ity 
tra

n
sitio

n
 co

m
p

o
n

e
n

t o
f the proB

ram
, F

ollow
-u

p
 T

re
a

tm
e

n
t, as described e

a
rlie

r, Is p
ro

vided to
 inm

ates 
a

fte
r th

e
y co

m
p

le
te

 the u
n

it-based co
m

p
o

n
e

n
t and b

e
fo

re
 th

e
y tra

n
sfe

r to
 a residential re

e
n

try center. 

T
he R

C
AP is operated as a m

o
d

ifie
d

 therapeutic co
m

m
u

n
ity w

h
e

re
 inm

ates are expected to
 m

o
d

e
l th

e
 

pro-social behaviors expected In a co
m

m
u

n
ity, Th

is m
eans R

O
AP p

a
rticip

a
n

ts are role m
odels to

 o
th

e
r 

inm
ates. T

herefore, th
e

y are to
 dem

onstrate h
o

n
e

sty, to
 relate p

o
sitive

ly'w
ith

 th
e

ir peers, and to
 fu

lly 
p

a
rticip

a
te

 in all tre
a

tm
e

n
t activities in

 th
e

 unit. T
he R

D
A

P
 is a half-day program

, w
ith

 th
e

 rest o
f th

e
 day 

devoted to
 w

o
rk, school, and o

th
e

r self-im
p

ro
ve

m
e

n
t activities, T

he R
D

AP Is available In 62 B
ureau 

institu
tio

n
s. It is n

o
t available here a

t FC
C

 O
akdale

. 

If you are in
te

re
ste

d
 in vo

lu
n

te
e

rin
g

 fo
r th

e
 R

D
AP and w

o
u

ld
 like to

 kn
o

w
 if you are eligible fo

r th
e

 
program

, contact th
e

 In
stitu

tio
n

's d
ru

g
 abuse p

ro
e

ra
m

 coordinator. Y
ou m

ay apply fo
r the prO

B
ram

 a
t 

any tim
e

 during yo
u

r Incarceration
, b

u
t your In

te
rvie

w
, like program

 adm
ittance, w

ill be based on yo
u

r 
proK

im
ity to

 re
lease. 

O
rdinarily inm

ates are in
te

rvie
w

e
d

 42-24 m
o

n
th

s fro
m

 relea
se depending on th

e
 

facility's security level and w
a

itin
g

 list fo
r the R

O
AP. 

16 

0
, 

Ea
rty Re

lease 

T
he V

io
le

n
t C

rim
e C

ontrol and Law
 E

n
fo

rce
m

e
n

t A
ct o

f 1994 allow
s th

e
 B

O
P

 to
 g

ra
n

t a n
o

n
-vio

le
n

t 
In

m
a

te
 u

p
 to

 1 year o
ff his o

r h
e

r te
rm

 o
f Im

p
riso

n
m

e
n

t fo
r successful co

m
p

le
tio

n
 o

f th
e

 residential drU
B

 
abuse tre

a
tm

e
n

t program
 (T

Itle 18 U
.S.C

. § 3621(e)(2)). 
F

or m
o

re
 in

fo
rm

a
tio

n
, ta

lk to
 an in

stitu
tio

n
 d

ru
g

 
abuse tre

a
tm

e
n

t specialist o
r d

ru
g

 abuse program
 co

o
rd

in
a

to
r. 

E, 
C

om
m

u
n

ity
 T

ransitio
n D

ru
e

 A
b

u
se T

re
a

tm
e

n
t 

To successfully co
m

p
le

te
 th

e
 R

D
A

P
, Inm

ates are required to
 p

a
rticip

a
te

 in th
e

 C
o

m
m

u
n

ity T
ransition 

D
rug A

buse T
re

a
tm

e
n

t co
m

p
o

n
e

n
t o

f th
e

 p
ro

g
ra

m
, T

he B
ureau ensures th

a
t Inm

ates receive co
n

tin
u

e
d

 
tre

a
tm

e
n

t w
hen tra

n
sfe

rre
d

 to
 a residential re

e
n

try ce
n

te
r (R

R
C

) o
r to

 h
o

m
e

 co
n

fin
e

m
e

n
t. T

he R
R

C
 Is 

stru
ctu

red to
 help you adjust to

 life in
 th

e
 co

m
m

u
n

ity and find suitable post-release em
p

loym
e

n
t. R

R
C

s 
p

rovide a stru
ctu

re
d, supervised e

n
viro

n
m

e
n

t and su
p

p
o

rt jo
b

 placem
ent, counseling, and o

th
e

r 
services. W

ith
in

 the stru
ctu

re
 o

f th
e

 R
R

C
, R

C
A

P
 participants co

n
tin

u
e

 th
e

ir d
ru

g
 abuse tre

a
tm

e
n

t, w
ith

 a 
co

m
m

u
n

ity-based tre
a

tm
e

n
t p

ro
vid

e
r, T

he B
ureau contracts w

ith
 this p

ro
vid

e
r to

 d
e

live
r tre

a
tm

e
n

t 
services in th

e
 co

m
m

u
n

ity. Inm
ates m

u
st co

n
tin

u
e

 to
 p

a
rticip

a
te

 in tra
n

sitio
n

 d
ru

g
 abuse tre

a
tm

e
n

t to
 

earn any b
e

n
e

fit associated w
ith

 successful co
m

p
le

tio
n

 o
f th

e
 R

D
AP

, e
.g., early relea

se. 

IV
, 

S
peciall:r:ed M

en
ta

l H
e

a
lth P

ro
g

ra
m

s 

T
he B

ureau also has several residential m
e

n
ta

l health program
s designed to

 help inm
ates w

ith
 severe 

e
m

o
tio

n
a

l, cognitive
, and behavioral p

ro
b

le
m

s, T
hese program

s are in
d

ica
te

d
 fo

r in
m

a
te

s w
h

o
 are 

having d
ifficu

lty fu
n

ctio
n

in
g

 in a m
a

in
lin

e
 In

stitu
tio

n
 due to

 a psychological disorder. T
hey are designed 

to
 Im

p
ro

ve
 th

e
 day to

 day fu
n

ctio
n

ing o
f Inm

ates w
ith

 th
e

 goal o
f helping th

e
m

 re
tu

rn
 to

 a m
a

in
lin

e
 

in
stitu

tio
n

 o
r p

re
ve

n
tin

g
 th

e
 need fo

r hospitalization
. P

sychology S
ervices has a

d
d

itio
n

a
l In

fo
rm

a
tio

n
 

a
b

o
u

t these program
s and can m

ake re
co

m
m

e
n

d
a

tio
n

s fo
r p

a
rticip

a
tio

n
, 

V
, 

T
h

e Sex O
ffe

nd
e

r M
a

n
agem

e
nt P

rog
ra

m
 

T
he B

urea
u o

f P
risons o

ffe
rs seK o

ffe
n

d
e

r tre
a

tm
e

n
t program

s a
t o

u
r S

ex O
ffe

n
d

e
r M

a
n

a
g

e
m

e
n

t 
P

rogram
 (S

O
M

P
) in

stitu
tio

n
s

, S
O

M
P

 In
stitu

tio
n

s have a h
ig

h
e

r p
ro

p
o

rtio
n o

f sex o
ffe

n
d

e
rs in th

e
ir 

general p
o

p
u

la
tio

n
. H

aving a larger n
u

m
b

e
r o

f sex o
ffe

n
d

e
rs a

t S
O

M
P

 In
stitu

tio
n

s en
sures th

a
t 

tre
a

tm
e

n
t volunteers feel safe a

b
o

u
t p

a
rticip

a
tin

g
 In p

ro
g

ra
m

m
in

g
, 

T
he B

ureau
's sex o

ffe
n

d
e

r tre
a

tm
e

n
t p

ro
g

ra
m

s are stra
tifie

d
 in

to
 tw

o
 program

 levels
: 

A
. 

T
he R

esidential S
ex O

ffe
n

d
e

r T
re

a
tm

e
n

t P
rogram

 

T
he R

esidential S
ex O

ffe
n

d
e

r T
re

a
tm

e
n

t P
rogram

 (S
O

TP
-R

) is a high in
te

n
sity p

ro
g

ra
m

 designed fo
r high 

risk sexual o
ffe

n
d

e
rs

· o
rd

in
a

rily Inm
ates w

ith
 m

u
ltip

le
 sex offenses, o

r a h
isto

ry o
f co

n
ta

ct sexual 
o

ffe
n

d
e

rs. T
he SO

TP
·R

 Is o
ffe

re
d

 a
t th

e
 F

ederal M
edical C

enter (FM
C

) in D
even

s, M
assachusetts, 

B
. 

T
he N

on
-re

sid
e

n
tia

l S
ex O

ffe
n

d
e

r T
re

a
tm

e
n

t P
rogram

 

T
he N

on
-residential S

ex O
ffe

n
d

e
r T

re
a

tm
e

n
t P

rogram
 (S

O
TP

-N
R

) is a m
o

d
e

ra
te

 in
te

n
sity p

ro
g

ra
m

 
designed fo

r lo
w

 to
 m

o
d

e
ra

te
 risk sexual o

ffe
n

d
e

rs. M
a

n
y o

f th
e

 in
m

a
te

s in th
e

 SO
TP

-N
R

 are first-tim
e

 
offenders serving a sentence fo

r an In
te

rn
e

t sex crim
e

, A
ll S

O
M

P
 in

stitu
tio

n
s o

ffe
r th

e
 SO

TP
-N

R
. 

W
hen you vo

lu
n

te
e

r fo
r tre

a
tm

e
n

t, B
ureau sta

ff w
ill d

e
te

rm
in

e
 w

h
e

th
e

r th
e

 Resid
e

n
tia

l o
r N

on


residentia
l T

re
a

tm
e

n
t P

roB
ram

 Is a
p

p
ro

p
ria

te
 fo

r you based on yo
u

r offense h
isto

ry, If eligible fo
r 

tre
a

tm
e

n
t, you w

lll be tran
sferred to

 a S
O

M
P

 in
stitu

tio
n

 based on yo
u

r tre
a

tm
e

n
t needs and se

cu
rity 

level. 



If you are in
te

rested In receiving sex o
ffe

n
d

e
r tre

a
tm

e
n

t and w
o

u
ld

 like to
 kn

o
w

 if yo
u are eligible fo

r th
e

 
pro

g
r am

, contact Psych
o

logy S
ervices. Y

ou m
ay a

pply a
t any po

in
t in your se

n
te

nce
. H

ow
e

ve
r, in

m
a

te
s 

o
rd

in
a

rily en
te

r trea
tm

e
n

t w
hen the

y have be
tw

e
e

n 24 to
 42 m

o
n

th
s rem

aining on th
e

ir se
n

te
n

ce. 
If 

yo
u are at th

e
 beginn

ing o
f your sentence o

r have m
o

re
 than 48 m

o
n

th
s rem

aining on yo
u

r se
n

te
nce, 

you m
ay w

ant to w
a

il b
e

fo
re

 applying fo
r th

e proglC
lm

. 

V
I. 

In
stitu

tion S
pecific P

rogram
s 

The Psych
o

logy D
e

p
a

rtm
e

n
t also o

ffe
rs o

th
e

r groups such as anger m
anagem

ent, stre
ss m

a
n

a
g

e
m

e
n

t, 
parentin

g, and oth
e

r gro
u

ps th
a

t are determ
ined to

 m
ee

t th
e

 need
s o

f th
e genera

l po
p

u
latio

n
. Self he

lp 
program

 m
o

d
u

les are also ava
ilable fo

r inm
ates. T

he m
o

d
u

les consist o
f: 

A
nger M

ana
ge

m
en

t 
Stress M

anagem
ent 

Parenting 
P

roblem
 S

otvin
g 

H
ealthy U

festyles 
P

re-R
elease 

G
ang In

terve
n

tion 
A

dju
stm

en
t and W

ell-Be
in

g 
R

elationships and C
om

m
unications 

V
II. 

C
o

n
fid

e
n

t ia
lity 

S
ecurity need

s and th
e

 n
a

tu
re

 o
f a priso

n enviro
n

m
e

n
t a

ffe
ct m

e
n

ta
l health care in a va

rie
ty o

f w
ays. 

C
onfidentiality Is an Im

p
o

rta
n

t com
ponent o

f the th
era

pe
u

tic relationsh
ip

. H
ow

e
ver, in a prison 

e
n

viro
n

m
e

n
t, co

n
fid

e
n

tia
lity m

u
st be w

eig
hed aga

in
st in

stitu
tio

n
a

l needs o
f safety and security. M

e
n

ta
l 

health pro
vid

ers in th
e

 Institu
tio

n
 n

o
t only serve in

m
a

tes, th
e

y also serve th
e In

stitu
tion and th

e p
u

b
lic a

t 
large. 

In the co
m

m
u

n
ity, certain situ

a
tio

n
s requ

ire m
e

n
ta

l hea
lth pro

vid
e

rs to
 violate clie

n
t co

n
fid

e
n

tia
lity. 

F
or 

eK
am

ple, m
an

y sta
t es m

andate re
p

o
rtin

s o
f child o

r e
ld

er abuse
. P

ro
vide

rs also m
u

st n
o

tify a
u

th
o

ritie
s If 

a client th
re

a
te

n
s suicide o

r seriou
s harm

 to
 o

th
e

rs. 
S

im
ilarly, p

riso
n m

e
n

ta
l health p

ro
vid

ers vio
late 

co
n

fid
e

n
tia

lity w
hen an in

m
a

te is a
t risk o

f serious harm
 to

 th
e

m
setves o

r o
th

e
rs, such as w

hen an 
inm

ate pre
sents a d

e
a

r and p
rese

n
t risk o

f escape o
r w

hen an in
m

a
te

 is re
sponsible fo

r th
e

 cre
a

tio
n

 o
f 

disorder w
ith

in
 a fa

cility
. C

on
fid

en
tia

lity m
ay also be lim

ited w
hen p

rison m
e

n
ta

l h
e

a
lth

 providers sha
re 

in
fo

rm
a

tio
n on a n

e
e

d
-to -kn

o
w

 ba
sis w

ith
 prison offielals o

r o
th

e
r federal law

 e
n

fo
rce

m
e

n
t e

n
titie

s, F
or 

exam
ple, be

fo
re yo

u
 are transferred to

 a re
sid

e
n

tia
l re

en
try ce

n
te

r, m
en

ta
l health pro

viders m
u

st 
com

m
unicate yo

u
r m

en
ta

l hea
lth

 ne
ed

s to
 yo

u
r u

n
it team

. 

If you te
ll a sta

ff m
e

m
b

e
r, including a Psychology S

ervices sta
ff m

e
m

b
e

r th
at yo

u are going to harm
 o

r kill 
yo

urself o
r som

eon
e else. o

r engage in a behavior th
a

t jeopardizes th
e

 safety o
r secu

rity o
f th

e 
institu

tio
n

, co
n

fid
e

n
tia

lity w
ill be b

reache
d and th

e
 a

p
p

ro
p

ria
te

 individuals w
ill be n

o
tifie

d
 o

n a need
-to


know

 ba
sis o

n
ly, Sim

p
ly put, th

ere is n
o

 guarantee o
f co

n
fid

e
n

tia
lity in th

e
 prison setting

. H
o

w
e

ve
r, you 

can rely on th
e p

ro
fe

ssional ju
dg

m
e

n
t o

f Psychology S
ervices sta

ff w
h

o
 conscientiously balance yo

u
r 

co
n

fid
e

n
tia

lity and th
e sa

fe
ty and security o

f the in
stitu

tio
n

. In
fo

rm
a

tion th
a

t d
oes n

o
t Im

pact th
e

 safety 
and security o

f the Institu
tio

n
, Inm

ates, and sta
ff, w

ill n
o

t be shared. W
hile the

se lim
ita

tio
n

s on 
confide

n
tiality m

ay Initially d
e

te
r you from

 seeking tre
a

tm
e

n
t, I w

a
n

t to
 assure yo

u
 th

a
t th

e
 vast m

a
jo

rity 
o

f In
m

a
tes w

h
o

 receive psychological services are co
m

fo
rta

b
le

 w
ith

 the decisions sta
ff m

ake w
ith

 regard 
to

 th
e

ir co
n

fid
entiality. If you have additional qu

estio
ns a

b
o

u
t co

n
fid

e
n

tia
lity, be certain to

 discuss yo
u

r 
concerns w

ith
 psychology S

ervices staff. 

S
E

X
U

A
L

 A
S

S
A

U
L

T
 P

R
E

V
E

N
T

IO
N

/
IN

T
E

R
V

E
N

T
IO

N
 

W
h

ile
 you are incarcerated

, no one h
as th

e
 rig

h
t to

 p
ressu

re you to
 ensage in se)(u

al acts. You do n
o

t 
have to

 to
le

ra
te

 se)(ually abusive behavio
r o

r p
ressure to

 engage in u
n

w
a

n
te

d
 sexual behavior fro

m
 

a
n

o
the

r in
m

ate o
r a sta

ff m
e

m
b

e
r, R

egardless o
f yo

u
r age

, size. race
, e

th
nicity, ge

nd
e

r o
r sexual 

o
rie

n
ta

tio
n

, yo
u have th

e
 rig

h
t to

 be safe fro
m

 sexually abu
sive behavior. 

I. 
W

h
a

t Is se
xu

a
lly abusive b

e
h

a
vio

r?
 

A
ccording to

 federal law
 (P

rison R
ape E

lim
in

a
tio

n
 A

ct o
f 2003) sexually abusive b

e
h

a
vio

r is d
e

fin
ed as: 

R
ape 

S
exual A

ssault w
ith

 an O
bject 

S
exual F

ond
ting 

S
exual M

isco
n

d
u

ct by sta
ff 

1
7

 

A
d

d
itio

n
a

lly, according to
 B

ureau po
licy, th

e
 fo

llo
w

in
g

 behaviors are acts p
ro

h
ib

ite
d

 by th
e In

m
a

te code 
o

f co
ndu

ct: C
od

e lO
l/(A

): SeK
ual A

ssault 
C

od
e 20S

/(A
): Engaging in a S

ex A
ct 

C
od

e 206/(A
): M

aking a S
exual P

roposal 
C

ode 2
21/(A

): Being in an U
nauthorized A

rea w
ith

 a M
e

m
b

e
r o

f th
e O

pposite S
ex 

C
od

e 3
0

0
/(A

): Indecent E
xposure 

C
od

e 4
0

4
/(A

): U
sing A

busive o
r O

bscene Language 

A
n incid

en
t is co

nsid
ered In

m
a

te·on
-In

m
ate A

buse/A
ssau

lt w
hen any sexually abu

sive b
e

h
a

vio
r occurs 

b
e

tw
e

e
n

 tw
o

 o
r m

o
re

 in
m

ates. 

A
n in

cid
e

n
t Is considered S

ta
ff-o

n
-In

m
a

te
 A

bu
se/A

ssa
u

lt w
hen any sexua

lly abusive b
e

h
a

vio
r is in

itia
te

d
 

by a staff m
e

m
b

er to
w

a
rd

 one o
r m

o
re Inm

ate
s, 

It Is also considered S
taff-on

·ln
m

a
le

 A
buse/A

ssault if a 
sta

ff m
e

m
b

e
r w

illing
ly engages in sexual acts o

r contacts th
a

t are initia
te

d b
y an in

m
a

te. 

It is im
p

o
rta

n
t to

 understand th
a

t sexual acts o
r contacts be

tw
e

e
n

 tw
o

 o
r m

o
re

 in
m

a
te

s, eve
n w

h
e

n
 n

o
 

objections a
re raised

, are proh
ib

ite
d

 acts and
/o

r illegal. S
exual acts o

r contacts b
e

tw
e

e
n

 an in
m

a
te an

d
 a 

sta
ff m

e
m

b
e

r, eve
n w

hen n
o

 objection
s are raise

d b
y e

ithe
r party, are alw

ays fo
rb

id
d

e
n

 and illegal. 
In

m
a

tes w
h

o
 have bee

n sexual assaulted b
y a

n
o

th
e

r in
m

a
te

 o
r sta

ff m
e

m
b

e
r w

ill N
O

T be prosecuted o
r 

discip
lin

ed fo
r re

p
o

rtin
g

 th
e

 assault, 
H

o
w

eve
r, in

m
a

te
s w

h
o

 kn
o

w
ingly file false re

p
o

rts w
ill face 

di scipl1nary m
easu

res, 

II. 
P

ro
te

ctin
g

 Y
o

u
rse

lf and O
th

e
rs fro

m
 S

exually A
busive B

ehavio
r 

T
here are strategies yo

u ca
n use to

 p
ro

te
ct yourself and o

th
e

rs fro
m

 sexua
lly abusive beha

vio
r, T

hese 
stlC

ltegies In
d

u
d

e
: 

C
arry yo

u
rse

lf in a co
n

fid
e

n
t m

an
ne

r a
t all tim

es. O
the

r in
m

a
te

s m
a

y ta
rg

e
t yo

u
 if 

th
e

y believe you to
 be fearful. 

0
0

 no
t accept g

ifts o
r favors fro

m
 o

th
e

rs. M
o

st g
ifts o

r favo
rs co

m
e

 w
ith

 strings 
attached to th

e
m

. 

0
0

 no
t accept an o

ffe
r from

 a
n

o
th

e
r in

m
a

te to
 be yo

u
r p

ro
te

cto
r. 



Find a sta
ff m

e
m

b
e

r w
ith

 w
h

o
m

 you feel co
m

fo
rta

b
le

 discussing yo
u

r fears and 
concerns. 

Be a
le

rtl 0
0

 n
o

t use contraband substances such as drugs o
r alcohol; these can 

w
eaken yo

u
r a

b
ility to

 stay a
le

rt and m
ake good ju

d
g

m
e

n
ts. 

Be d
ire

ct and firm
 if others ask you to

 do so
m

e
th

in
g

 you d
o

n't w
a

n
t to

 d
o

. 0
0

 n
o

t 
give m

ixed m
essages to

 o
th

e
r inm

ates regarding yo
u

r w
ishes fo

r sexual a
ctivity. 

S
tay In w

e
ll lit areas o

f th
e

 in
stitu

tio
n

. 

C
hoo

se yo
u

r associates w
isely. lo

o
k
 fo

r people w
h

o
 are involved In positive 

activities like educational program
s, psychology groups, o

r religious services. G
et 

involved In these activities yo
u

rse
lf. 

T
rust yo

u
r instincts. If you sense th

a
t a situ

a
tio

n
 m

ay be dangerous, it p
ro

b
a

b
ly is. 

If you fear fo
r yo

u
r safety, re

p
o

rt yo
u

r concerns to
 sta

ff. 

If you are afraid o
r feel you are being threatened o

r pressured to
 engage in sexual behaviors, you should 

discuss yo
u

r concerns w
ith

 sta
ff. B

ecause th
is can be a d

ifficu
lt to

p
ic to

 discuss, som
e staff, like 

psychologiS
ts, are specially tra

in
e

d
 to

 help you deal w
ith

 p
ro

b
le

m
s in this area. 

If you feel im
m

e
d

ia
te

ly th
re

a
te

n
e

d
, approach any sta

ff m
e

m
b

e
r and ask fo

r assistance
. It is p

a
rt o

f 
h

is/h
e

r jo
b

 to
 ensure yo

u
r safety. If it is a staff m

e
m

b
e

r th
a

t Is th
re

a
te

n
in

g
 you

, re
p

o
rt yo

u
r concerns 

Im
m

ediately to
 a

n
o

th
e

r sta
ff m

e
m

b
e

r th
a

t you tru
st, o

r fo
llo

w
 th

e
 procedures fo

r m
aking a co

n
fid

e
n

tia
l 

re
p

o
rt. 

III. 
W

h
a

t S
hould Y

ou 0
0

 If Y
ou A

re S
exually A

ssaulted? 

If you becom
e a victim

 o
f sexually ab

usive behavior, im
m

e
d

ia
te

ly re
p

o
rt th

e
 inciden

t to
 a sta

ff m
e

m
b

e
r. 

S
taff w

ill o
ffe

r you p
ro

te
ctio

n
 fro

m
 th

e assailant. 
Y

ou do n
o

t ha
ve to

 nam
e th

e
 inm

ate(s) o
r sta

ff 
assailant(s) in o

rd
e

r to
 receive assistance, but specific in

fo
rm

a
tio

n
 m

a
y m

ake It easier fo
r sta

ff to
 kn

o
w

 
h

o
w

 best to
 respond

. Y
ou w

ill continue to
 receive p

ro
te

ctio
n

 fro
m

 th
e

 assailant, w
h

e
th

e
r o

r n
o

t yo
u

 
have id

e
n

tifie
d

 h
im

 o
r h

e
r (o

r agree to
 testify against h

im
/h

e
r). 

A
fte

r re
p

o
rtin

g
 any sexual assault, you w

llJ be re
fe

rre
d

 Im
m

e
d

ia
te

ly fo
r a m

edical exam
ination and 

clinical assessm
ent. E

ven though you m
any w

a
n

t to
 clean u

p
 a

fte
r th

e
 assault it Is im

p
o

rta
n

t to
 see 

m
edical staff BEFO

R
E you show

er, w
ash

, d
rin

k, eat, change clo
th

in
g

, o
r use th

e b
a

th
ro

o
m

. 
M

edical sta
ff 

w
itl exam

ine you fo
r injuries w

hich m
a

yo
r m

ay n
o

t be readily a
p

p
a

re
n

t to
 you

. T
hey can also check you 

fo
r sexually tra

n
sm

itte
d

 diseases, (pregnancy, tf a
p

p
ro

p
ria

te
], and g

a
th

e
r any physical evidence o

f 
assault. Individuals w

h
o

 sexually abuse o
r assault in

m
a

te
s can o

n
ly be disciplined a

n
d

/o
r prosecuted if 

th
e

 abuse is reported. 
R

egardless o
f w

h
e

th
e

r yo
u

r assailant is an in
m

a
te

 o
r a sta

ff m
e

m
b

e
r, it is 

im
p

o
rta

n
t to

 understand th
a

t you w
ill never be d

isciplined o
r prosecuted fo

r being the victim
 o

f a sexual 
assault. 

IV
. 

U
nderstandln&

 th
e

 Investi&
atlve P

rocess 

O
nce the sexually abusive behavIor Is reported, th

e
 B

ureau and
/o

r o
th

e
r a

p
p

ro
p

ria
te

 law
 e

n
fo

rce
m

e
n

t 
age

ncies w
ill conduct an investigation

. T
he purpose o

f th
e

 investigation is to
 d

e
te

rm
in

e
 th

e
 n

a
tu

re
 and 

scope o
f th

e
 abusive behavior. Y

ou m
ay be asked to give a sta

te
m

e
n

t during the inve
stig

a
tio

n
. If 

crim
inal charges are b

ro
u

g
h

t, you m
ay be asked to

 te
stify d

u
rin

g
 th

e
 crim

in
a

l proceedings. 
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V
. 

S
u

p
p

o
rtive

 S
ervices 

M
o

st people need help to
 recover fro

m
 th

e
 e

m
o

tio
n

a
l effects o

f sexually abusive b
e

h
a

vio
r. If yo

u
 are 

the victim
 o

f sexually abusive behavio
r, w

h
e

th
e

r recent o
r in th

e
 pa

st, you m
a

y seek coun
seling and

/o
r 

advice fro
m

 a psychologist o
r chaplain

. C
risis counseling. coping skills, suicide p

re
ve

n
tio

n
, m

e
n

ta
l h

e
a

lth
 

counseling. and sp
iritu

a
l counseling are all available to

 you
. 

V
I. 

C
onsequences fo

r A
ssailants 

A
nyone w

h
o

 sexually abuses/assaults o
th

e
rs w

h
ile

 In th
e

 custody o
f th

e
 B

ureau w
ill be disciplined and 

prosecuted to
 th

e
 fuU

est e
xte

n
t o

f th
e

 la
w

. If you are an in
m

a
te

 assailant, you w
ill be re

fe
rre

d
 to

 
C

orrectional S
ervices fo

r m
o

n
ito

rin
g

. 
Y

ou w
ill also be refe

rred to
 P

sychology S
ervices fo

r an assessm
ent 

o
f risk, tre

a
tm

e
n

t, and m
a

n
a

g
e

m
e

n
t needs. T

re
a

tm
e

n
t com

pliance o
r refusal w

ill be d
o

cu
m

e
n

te
d

 and 
decisions regarding yo

u
r con

d
itio

n
s o

f co
n

fin
e

m
e

n
t and release m

a
y be affected

. If you feel th
a

t yo
u

 
need help to

 keep fro
m

 engaging in sexually abU
S

ive behaviors, psychological services are avallable
. 

V
II. 

H
o

w
 0

0
 Y

ou R
eport an In

cid
e

n
t o

f S
exually A

busive B
ehavior? 

It is im
p

o
rta

n
t th

a
t yo

u
 te

ll a sta
ff m

e
m

b
e

r if you have been sexually assaulted
. It is equally im

p
o

rta
n

t to
 

In
fo

rm
 sta

ff if you have w
itnessed sexually abusive b

e
h

a
vio

r. Y
ou can te

ll yo
u

r ca
se m

anager, co
u

n
se

lo
r, 

chaplain, psychologist, w
o

rk superviso
r, yo

u
r u

n
it o

ffice
r, an SIS o

ffice
r, th

e
 W

arden o
r any o

th
e

r sta
ff 

m
e

m
b

e
r you tru

st. 

B
ureau sta

ff m
em

bers are in
stru

cte
d

 to
 keep re

p
o

rte
d

 in
fo

rm
a

tio
n

 co
n

fid
e

n
tia

l and o
n

ly dIscuss it w
ith

 
th

e
 a

p
p

ro
p

riate o
fficia

ls on a need
·to

·kn
o

w
 basis. A

ny diSC
U

SSions w
ith

 a
p

p
ro

p
ria

te
 officials are d

ire
ctly 

related to
 the victim

's w
elfare o

r law
 e

n
fo

rce
m

e
n

t and investigative purposes. 

T
here are o

th
e

r m
eans to

 co
n

fid
e

n
tia

lity re
p

o
rt sexua

lly abusive behavior If yo
u are n

o
t co

m
fo

rta
b

le 
talking w

ith
 sta

ff. Y
ou can

: 

W
rite

 d
ire

ctly to th
e W

arden, R
egional D

ire
cto

r o
r D

ire
cto

r. Y
ou can send th

e
 W

arden an 
In

m
a

te
 R

equest to
 S

taff M
e

m
b

e
r (a "C

op.-out") o
r a le

tte
r re

p
o

rting th
e

 sexually ab
usive 

b
e

h
a

vio
r. Y

ou m
a

y also send a le
tte

r to
 th

e
 R

egional D
ire

cto
r o

r D
ire

cto
r o

f th
e

 B
ureau o

f 
P

rison
s. To ensure co

n
fid

e
n

tia
lity, use specia

l m
a

il procedures. 

File an A
d

m
in

istra
tive

 R
em

edy. Y
ou can file a R

equest fo
r A

d
m

in
istra

tive
 R

em
edy (B

P
·9). If 

yo
u

 d
e

te
rm

in
e

 yo
u

r co
m

p
la

in
t Is to

o
 sensitive to

 file w
ith

 th
e

 W
arden, you have th

e
 

o
p

p
o

rtu
n

ity to
 file yo

u
r a

d
m

in
istra

tive
 re

m
e

d
y d

ire
ctly w

ith
 the R

egional D
ire

cto
r (B

P
·10). 

Y
ou can g

e
t th

e
 fo

rm
s fro

m
 yo

u
r co

u
n

se
lo

r o
r o

th
e

r u
n

it m
a

n
a

g
e

m
e

n
t sta

ff. 

W
rite

 th
e

 O
ffice o

f th
e

 Inspector G
eneral (O

IG
) w

h
ich

 investigates allegations o
f sta

ff 
m

isconduct. O
IG

 is a co
m

p
o

n
e

n
t o

f th
e

 D
e

p
a

rtm
e

n
t o

f Justice and is n
o

t a p
a

rt o
f th

e
 B

ureau 
o

f P
rison

s. T
he address Is: 

O
ffice o

f th
e

 In
sp

e
cto

r G
eneral 

P. O
. B

ox 27606 
W

ashing
to

n
, D

.C
. 20530 

T
his address and m

o
re

 d
e

tailed in
fo

rm
a

tio
n

 a
b

o
u

t S
exually A

bu
sive Be

h
a

vio
r P

revention and 
In

te
rve

n
tio

n
 are co

n
ta

in
e

d
 in yo

u
r b

ro
ch

u
re

. 



S
A
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T
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E
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T
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A
T
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N

 

S
afety is a p

rio
rity a

t FC
C

 O
akdale. W

h
a

teve
r jo

b
 you are assigned to

, yo
u

r activities are reg
u

lated b
y 

n
u

m
e

ro
u

s state and federal law
s to

 e
nsure th

e
y are carried o

u
t in

 a w
a

y th
a

t d
o

e
s n

o
t p

u
t yo

u
r safe

ty o
r 

health a
t risk. It is your re

spon
sibility to

 kn
o

w
 th

e in
stitu

tio
n

's ba
sic h

e
a

lth
 and safety stand

a
rds. So, 

plea
se take re

spon
sibility fo

r yo
u

r o
w

n
 safety and n

o
t je

o
pard

ize th
e

 safe
ty o

f th
o

se a
ro

u
n

d
 you 

(R
efe

rence U
n

ifo
rm

 Ba
sic S

afety Regu
lation

s). 

Inm
ates o

f th
e

 B
ureau o

f P
riso

n
s shall p

e
rfo

rm
 th

e
ir va

rio
u

s d
u

tie
s and assignm

ents in th
e

 safest 
possib

le m
a

n
n

e
r and e

ncourage fe
llo

w
 w

orkers to
 do th

e sa
m

e
. T

he
y shall com

ply w
ith

 O
ccupational 

S
afety H

ealth A
ct (O

S
H

A
), Enviro

n
m

e
n

ta
l P

rote
ctio

n
 A

gency (E
P

A
), N

ational F
ire P

rotection A
gency 

(N
FPA1, the B

ureau o
f P

riso
ns O

ccupational S
afety and H

ealth S
tandard

s (B
O

P
 O

S
H

A
) and applicab

le 
state and local regulatio

ns. 
in

m
a

tes shall re
p

o
rt all ha

zard
s, unsafe co

nd
itio

n
s, accidents, Inju

ries and 
illnesses im

m
e

d
ia

te
ly to

 yo
u

r su
p

e
rviso

r. 

M
a

n
d

a
to

ry Inm
ate S

afety T
raining • A

ll Inm
ates w

ill be provided a sa
fe w

o
rk area

, p
ro

p
e

r equipm
e

n
t to

 
p

e
rfo

rm
 th

e
 ta

sk and d
etaile

d instru
ction In th

e sa
fe m

a
n

ne
r to

 do th
e

 w
o

rk. 

D
uring you

r A
dm

ission and O
rie

n
ta

tio
n

 P
rogram

, you w
ill revie

w
 th

e
 B

ureau
's U

n
ifo

rm
 B

asic S
afety 

R
egulations, in

m
a

te
 C

o
m

pensation P
rocedures, A

sbestos A
w

aren
ess, lo

c
k·o

u
t/T

a
g-o

u
t, H

azardou
s 

C
om

m
u

n
ication an

d P
ersonal P

rotective E
qu

ip
m

e
n

t. 
U

pon assignm
ent to

 any jo
b

 d
e

ta
il, and at least 

annually th
e

re
a

fte
r o

r w
henever a n

e
w

 process, e
q

u
ip

m
e

n
t, o

r chem
ica

l is in
tro

d
u

ce
 in

to
 th

e
 w

o
rk area 

each in
m

a
te

 shall receive jo
b

 training by his D
etail S

upervisor concerning safe w
o

rk m
eth

o
d

s. This 
tra

in
in

g
 shall include d

em
o

n
stratio

n
s o

f safe
ty co

ncerns related to
 th

e
 p

articular w
o

rk assignm
ent. A

ll 
w

orkers sha
ll be trained to

 recogn
ize a

n
d

/o
r id

e
n

tify th
e h

azard
s involved in th

eir w
o

rk areas to
 Includ

e 
e

q
u

ip
m

e
n

t operating p
rocedure

s, hazard
s, m

a
te

ria
ls com

m
unications, personal pro

te
ctive

 equ
lp

m
e

n
ts 

requirem
ents (P

P
E

), and ge
neral safety and san

ita
tio

n
 pro

ce
d

u
re

s, and becom
e fa

m
ilia

r w
ith

 th
e

 
requ

irem
e
n

t to
 re

p
o

rt any d
eficiencies to

 supervisory. 

R
eportin

g H
azards

· A
n in

m
a

te
 w

h
o

 believes th
a

t e
ith

e
r an unsafe o

r unh
ealthy co

n
d

itio
n

 exists In any 
w

o
rkplace

, w
h

ere th
e

 person Is w
orking, ha

s th
e

 rig
h

t to
 m

ake a re
p

o
rt o

f th
e

 un
safe o

r unh
ealth

y 
w

o
rkin

g condition to
 the S

afety M
anager. 

The S
afety M

anager o
r his/h

e
r d

esign
ee shall conduct an 

im
m

ed
iate Inspectio

n, upon rece
ip

t o
f an in

m
a

te's re
p

o
rt o

f an "im
m

in
en

t D
an

g
e

r" cond
ition. Th

e 
inspection w

ill be conducted w
ith

in
 th

ree w
orldng days fo

r o
th

e
r than th

e
 m

o
st serio

u
s types o

f S
afety 

and H
ealth

 conditions. A
n o

fficia
l w

ill review
 an In

m
a

te's re
p

o
rt and co

n
d

u
ct an investigation in

to
 th

e
 

repo
rted un

safe a
n

d
/o

r u
n

h
e

a
lth

y cond
ition

. If th
e

 o
fficial d

e
term

ines th
a

t a hazard does n
o

t exist, th
e

y 
w

ill n
o

tify th
e re

po
rtin

g
 inm

ate
, in w

riting, w
ith

in
 15 d

ays. 
U

pon co
m

p
le

tio
n

 o
f th

e inspection fo
r a 

S
afety V

iolation, w
h

ere a w
ritte

n
 su

m
m

a
ry w

a
s record

ed, it shall be m
ad

e available to the in
m

a
te a

u
th

o
r 

o
f th

e
 re

p
o

rt w
ith

in 15 days o
r w

ith
in 30 days fo

r H
ealth

 V
io

lation
s. 

Inm
ate A

ccident C
om

pen
satio

n -Th
e F

ederal Inm
ate C

om
pen

sa
tion p

roce
d

u
re p

rovid
es an o

p
p

ortu
n

ity 
to

 file fo
r com

pensation
, w

hen a perm
an

e
n

t im
pa

irm
e

n
t occurs w

h
ile

 w
o

rkin
g

. Each in
m

a
te

 w
h

o
 feels 

th
at a resid

u al physical Im
p

a
irm

e
n

t exists as a result o
f an indu

stria
l, in

stitu
tio

n
a

l o
r o

th
e

r w
o

rk-related 
inju

ry m
ay su

b
m

it an F
P

I43 (Inm
ate C

laim
 fo

r C
o

m
pensation on A

cco
u

n
t o

f W
o

rk In
ju

ry) no m
o

re than 
45 da

ys p
rio

r to
 th

e
 d

ate o
f an inm

ate's release and no less than 1
5

 days p
rio

r to
 th

is d
a

te
. 

C
om

pen
satio

n
 fo

r w
o

rk·rela
ted injuries resu

lting In ph
ysical im

p
airm

e
n

t shall N
O

T be paid p
rio

r to
 an 

inm
a

te
's relea

se. 
C

om
pe

nsatio
n m

ay o
nly be paid fo

r w
o

rk-re
lated injuries o

r claim
s a

lleging im
p

ro
p

e
r 

m
edical trea

tm
e

n
t o

f a w
o

rk·related injury. C
om

pensation is n
o

t paid fo
r In

ju
ries su

stained d
u

ring 
participa

tion in In
stitu

tio
n

a
l program

s. 

P
aym

ent o
f lo

st-tim
e

 W
age

s -
A

n in
m

ate w
o

rke
r m

ay receive lo
st-tim

e
 w

ages a
t a rate o

f 75%
 o

f th
e

 
h

o
u

rly w
age fo

r th
e n

u
m

b
e

r o
f reg

ula
r w

o
rk h

o
u

rs a
bsen

t fro
m

 w
o

rk. du
e to

 In
ju

ry su
stained in th

e
 

pe
rfo

rm
a

n
ce o

f the assigned w
o

rk. Lost-tim
e

 w
ages are paid fo

r tim
e

 lo
st in exce

ss o
f TH

R
EE 

co
n

secutive
ly scheduled w

orkdays. T
he d

ay o
f yo

u
r In

ju
ry is consid

e
red to

 be th
e

 first w
o

rk day lo
st. 
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Fire S
afety -

O
ne m

a
jo

r co
nce

rn w
ith

in th
e

 confines o
f any C

orrectional In
stitu

tio
n

 is Fire P
re

ve
n

tio
n

. It is 
everyone's respo

nsib
ility to

 becom
e fa

m
ilia

r w
ith

 yo
u

r area o
f w

o
rk, living q

u
a

rte
rs and to

 kn
o

w
 w

h
e

re
 

th
e F

ire Exits are locate
d

. W
hen a fire

 alarm
 is activated o

r U
n

it S
taff calls a Fire D

rill, It is yo
u

r 
re

sp
o

n
sib

ility to
 exit th

e
 bu

ild
in

g im
m

ed
ia

te
ly and m

ove to
 a d

esignated "S
afe A

rea," a
t least 50 fe

e
t 

fro
m

 th
e

 b
u

ild
in

g. 
F

ireflg
h

tin
g eq

u
ip

m
e

n
t is available fo

r use th
ro

u
g

h
o

u
t th

e facll1ty, espe
cia

lly in th
e 

living q
u

a
rte

rs. In
m

a
tes AR

E authorized fo
r th

e
 u

se o
f fire extinguishers. T

his institu
tio

n
's S

afety 
D

e
p

a
rtm

e
n

t has taken m
easures to

 e
nsu

re th
a

llivin
g

, w
o

rk and kitchen areas have th
e

 p
ro

p
e

rly 
"C

lassed
" extinguish

e
r fo

r th
e

 fire
 th

a
t you are preparin

g to
 fight. 

W
hen In d

o
u

b
t, ge

t o
u

t 1 FC
C

 O
akdale 

cu
rre

n
tly ha

s F
ire E

xtinguishers and a Fire
 S

upp
ression S

ystem
 fo

r use In em
ergencies. It is h

o
p

e
d

 th
at 

yo
u are n

e
ve

r involved In a F
ire Em

e
rgency. H

o
w

ever, if yo
u are In an area w

hen a fire occurs, yo
u

 
shou

ld kn
o

w
 w

h
a

t to
 do

, First, ye
ti "FiR

E
" loudly and ciearly, and then n

o
tify a sta

ff m
e

m
b

e
r 

im
m

e
d

ia
tely. 

N
ext, im

m
e

d
ia

te
ly go to

 th
e nearest fire exit and evacuate th

e buildin
g. 

Rem
e

m
b

e
r: T

am
pering w

ith
 any fire

 equip
m

e
n

t unless a
u

th
o

rize
d

 by sta
ff Is considered a se

rio
u

s 

violation. 

H
aza

rdou
s C

o
m

m
u

nication P
rogram

· T
he H

azardou
s M

a
te

ria
l C

o
m

m
u

n
ica

tio
n

 P
ro

gra
m

 fo
r th

e
 B

urea
u 

o
f P

rison
s w

ill ap
p

ly to
 all d

e
pa

rtm
e

n
ts u

sing hazardou
s m

a
te

ria
ls. "H

aza
rdou

s su
bstances" are 

chem
icals o

r any o
th

e
r substance

s th
a

t are p
o

te
n

tia
lly d

a
n

g
e

ro
u

s to
 safety and h

e
a

lth
. W

hen n
o

t 
pro

perty handled th
e

y m
ay cause in

ju
ry by co

n
ta

ct w
ith

 th
e

 skin, a
bso

rp
tio

n, inh
a

la
tion a

n
d

/o
r 

sw
a

llo
w

ing. 

M
a

te
ria

l S
afety D

ata S
heet (M

S
D

S
)

-
A

ll chem
icals shall have a M

a
te

ria
l Sa

fe
ty D

ata Shee
t (M

S
D

S
). A11 

sta
ff and inm

ates are requ
ired to

 b
e fa

m
ilia

r w
ith

 th
e

 M
SD

S sh
eets in th

e
Ir w

o
rk areas. 

Y
ou sh

o
u

ld
 use 

the chem
ical as th

e m
an

u
fa

ctu
re

r ha
s indicated on th

e
 co

n
ta

in
e

r o
r on th

e M
S

D
S

 sheets p
ro

vid
ed

. T
he 

M
S

D
S

 lists in
fo

rm
a

tio
n

 relative to
 th

e
 storage, use and d

isposal o
f th

e
 m

aterial and those req
u

irem
en

ts 
w

ill be fo
llo

w
e

d
. A

 d
u

p
lica

te
 copy o

f each w
o

rk a
re

a's M
S

D
S

 fo
ld

e
r shall be m

ainta
ined and u

p
d

a
te

d
 as 

needed in th
e

 S
afety D

e
p

a
rtm

en
t, H

e
alth S

ervices and C
aptain

's O
ffice. 

Each D
e

p
a

rtm
e

n
t usin

g a 
m

a
te

rial o
r chem

ical id
e

n
tifie

d as a p
o

te
n

tia
l ha

zardou
s m

ate
ria

l w
ill o

b
ta

in
 and m

aintain th
e

 M
a

teria
l 

S
afety D

ata Sh
e

e
t fro

m
 th

e
 m

anufa
ctu

re
r fo

r th
a

t m
a

te
rial. 

la
b

e
ls and o

th
e

r F
orm

s o
f W

a
rn

in
g

· A
ll chem

icals w
ill be labeled

, ta
gged o

r m
arked w

ith
 th

e ap
p

ro
p

ria
te

 
chem

ical nam
e and ap

p
ro

p
riate hazard w

a
rn

in
g

, N
eve

r u
se any co

n
ta

in
e

r in w
h

ich
 th

e chem
ical is 

labeled im
p

ro
pe

rly has a to
rn

 label o
r w

hen th
e

 label is illegible. S
hould yo

u
 p

o
u

r any ch
e

m
ica

l o
u

t o
f 

th
e

 original con
tainer, yo

u
 m

u
st label the n

e
w

 bo
ttle o

r n
e

w
 containe

r w
ith

 a labe
l th

a
t w

ill re
fle

ct th
e

 

p
ro

p
e

r co
n

te
n

ts. 

H
azard C

om
m

u
n

icatio
n/M

S
D

S
 T

rainin
g -

E
xploring th

e m
a

in d
ivisio

ns o
f th

e
 M

S
D

S
 sheets are 

M
A

N
D

A
T

O
R

Y
 fo

r all in
m

a
tes and shall be included in each in

m
a

te
's "In

itia
l O

rie
n

ta
tio

n T
ra

ining
." O

nce a 
fo

u
n

d
a

tio
n

 Is la
id, th

e
 o

rie
n

ta
tio

n o
f fu

rth
e

r tra
ining can be d

ire
cte

d
 to

w
a

rd so
lving w

o
rkp

la
ce

 con
cern

s. 

S
tay A

le
rt: as n

e
w

 chem
icals com

e in
to

 th
e

 w
orkplace o

r if any kind o
f chem

ical cha
nge is m

ade. 
Y

o
u 

m
u

st n
rst p

u
ll o

u
t th

e ch
e

m
ica

l's M
S

D
S

 and re
vie

w
 th

e hazards. 

N
eve

r engage in a h
aza

rd
o

us ta
sk, unless you are co

m
p

lete
ly co

m
fo

rta
b

le
 w

ith
 th

e a
m

o
u

n
t o

f Safe
ty 

T
ra

in
ing you ha

ve received, 



If. fo
r any rea

so
n

, you feel th
a

t you are n
o

t fa
m

ilia
r w

ith
 th

e
 H

azard C
o

m
m

u
n

ica
tio

n
 S

tandards, you 
should co

n
ta

ct yo
u

r D
etail S

upervisor o
r th

is In
stitu

tio
n

's S
afety D

e
p

a
rtm

e
n

t. T
his m

a
y be d

o
n

e
 easily by 

the sim
ple u

tiliza
tio

n
 o

f the "In
m

a
te

 R
equest to

 S
ta

ff' fo
rm

 (C
op-O

ut). 

P
erso

nal P
ro

te
ctio

n
 E

q
u

ip
m

e
n

t -
P

ersonal P
ro

te
ctio

n
 E

q
u

ip
m

e
n

t (P
P

E
)Is o

f vita
l im

p
o

rta
n

ce
 and includes 

att clo
th

in
g

 o
r o

th
e

r w
o

rk accessories designed to
 cre

a
te

 an e
ffe

ctive
 b

a
rrie

r again
st a

n
y kn

o
w

n
 

w
orkplace hazard

s. 
PPE such as eye p

ro
te

ctio
n

, e
a

r p
ro

te
ctio

n
 and fo

o
t p

ro
te

ctio
n

 shall be w
o

rn
 a

t all 
tim

es In areas o
r u

n
d

e
r circum

stances having been Id
e

n
tifie

d
 as -R

equired
," because o

f associa
ted 

hazards. PPE
, such as the p

ro
p

e
r shoes, eye and face p

ro
te

ctio
n

, h
a

rd
 hats, gloves, re

sp
ira

to
rs and 

hearing p
ro

te
ctio

n
 w

ill be provided and shalt be w
o

rn
 in

 th
e

 p
ro

p
e

r m
a

n
n

e
r. T

he e
q

u
ip

m
e

n
t m

u
st N

O
T 

be a
lte

re
d

 o
r rem

oved
, even th

o
u

g
h

 you m
ay fin

d
 It to

 be u
n

co
m

fo
rta

b
le

. Y
ou m

u
st u

n
d

e
rsta

n
d

 th
e

 
e

q
u

ip
m

e
n

t's p
u

rp
o

se and fam
iliarize yo

u
rse

lf w
ith

 Its lim
ita

tio
n

s. 

EYE P
R

O
TE

C
TIO

N
 -

M
a

n
y o

p
e

ra
to

rs expose th
e

ir eyes to
 a va

rie
ty o

f hazards, such as flying objects, 
sp

lashes o
f corrosive liquids, m

o
lte

n
 m

etals, d
u

st and h
a

rm
fu

l ra
d

ia
tio

n
, E

ye Injuries n
o

t o
n

ly disable a 
person, b

u
t th

e
y o

fte
n

 disfigure th
e

 face
. S

afety goggles o
r face shields a

re
 re

q
u

ire
d

, n
o

t only in the 
above situations, b

u
t also w

hen o
r w

h
e

re
 w

o
o

d
-w

o
rkin

g
 o

r any typ
e

s o
f cu

n
in

g
 to

o
ls a

re
 used

. 
O

ccasionalty, th
e

 need fo
r eye p

ro
te

ctio
n

 is o
ve

rlo
o

ke
d

 o
n

 m
a

n
y p

o
te

n
tia

lly ha
zardous jo

b
s. T

hese 
Include cu

n
ln

g
 w

ire
 and cable, striking w

renche
s, using hand drills, ch

ip
p

in
g

 concrete, re
m

o
vin

g
 nails 

fro
m

 scrap lu
m

b
e

r, using w
renches and h

a
m

m
e

rs o
ve

rh
e

a
d

 and oth
e

r jo
b

s w
h

e
re

 p
a

rticles o
r debris m

ay 
fall o

r chip aw
ay. 

M
ake su

re you w
e

a
r p

ro
p

e
r p

ro
te

ctive
 eye w

e
a

r w
h

e
n

 p
e

rfo
rm

in
g

 sim
p

le fu
n

ctio
n

s, 
such as these o

n
 A

ll jobs you m
ay be assigned. 

H
E

A
R

IN
G

 P
R

O
TE

C
TlO

N
 -

E
xcessive noise, loud enough to

 p
rove dam

aging o
r d

e
stru

ctive
 to

 th
e

 b
o

d
y's 

sensitive in
n

e
r-e

a
r m

e
m

b
ra

n
e

s, can and m
u

st be reduced w
h

e
n

e
ve

r p
o

ssible w
ith

 th
e

 use o
f e

a
r p

lu
g

s o
r 

a
n

o
th

e
r o

th
e

r fo
rm

s o
f noise co

n
tro

l w
hich w

ill be p
ro

vided to
 you

. If you have to
 sh

o
u

t to
 be heard a

t a 
distance o

f a
p

p
ro

xim
a

te
ly th

re
e

 feet, co
n

d
itio

n
s are to

o
 lo

u
d

 fo
r u

n
-p

ro
te

ctive
 n

oise exposure
. T

he 
n

oise exposure is to
o

 lo
u

d
, if you experience ringing in yo

u
r ears o

r yo
u

r h
e

a
rin

g
 has becom

e m
u

ffled 
a

fte
r th

e
 exposure to

 lo
u

d
 noise

, A
d

ju
stm

e
n

ts m
u

st be m
ade fo

r th
is p

rio
r to

 re
tu

rn
in

g
 to

 th
e

 
assignm

ent. 

FO
O

T P
R

O
TE

C
TIO

N
 -

S
afety-toed shoes and boots are re

q
u

ired to
 be w

o
rn

 b
y 100 p

e
rce

n
t o

f th
e

 in
m

a
te

 
w

o
rk p

o
p

u
la

tio
n o

n
 th

e
 jo

b
 site

, T
he only exce

p
tio

n
s a

re
 th

o
se th

a
t are assigned as o

rd
e

rlie
s in the 

H
ou

sing U
n

its, E
ducation and H

ospital. 
If you have a soft shoe p

e
rm

it, co
n

ta
ct yo

u
r w

o
rk su

perviso
r fo

r 
in

stru
ctio

n
s. 

M
A

C
H

IN
E

 G
U

A
R

O
IN

G
 -

Y
ou a

re
 n

o
t a

u
th

o
rize

d
 o

r p
e

rm
itte

d
 to

 use any m
ach

ine w
ith

o
u

t th
e

 use o
f th

e
 

p
ro

p
e

r guard in
 place and functionaL 

M
ach

ine guard's p
rim

a
ry d

esign is to
 p

ro
te

ct Y
O

U
. S

econdarily, 
th

e
y also p

ro
te

ct th
e

 e
q

u
ip

m
e

n
t o

r m
a

te
ria

ls you use fro
m

 dam
age

. G
uards are a critica

l fa
cto

r in 
co

n
tro

llin
g

 hazards and accident p
re

ve
n

tio
n

. B
efore yo

u
 use any m

achine, you m
u

st understand th
e

 
p

rin
cip

le
s o

f m
achine safety and th

e
 p

ro
p

e
r o

p
e

ra
tin

g
 procedures fo

r th
a

t p
a

rticu
la

r m
achine

. B
efore 

you use the e
q

u
ip

m
e

n
t, you should m

ake su
re

 all guards are a
tta

ch
e

d
 to

 the m
a

ch
in

e
ry and th

a
t th

e
re

 
are regular schedules fo

r in
sp

e
ctin

g
 and m

a
in

tain
in

g
 th

e
 guard to

 ensure th
e

y fu
n

ctio
n

 p
ro

p
e

rly. If you 
are u

n
ce

rta
in

, as to
 th

e
 p

ro
p

e
r use o

f any e
q

u
ip

m
e

n
t, d

o
 n

o
t use it u

n
til you have been a

d
e

q
u

a
te

ly 
tra

in
e

d
 and you feel th

a
t you can o

p
e

ra
te

 It safely and p
ro

p
e

rty. 

R
ecyclin s: P

ro
s:ra

m
 -

FCC O
akdale is n

o
t only o

b
lig

a
te

d
, b

u
t d

e
d

ica
te

d
 to

 p
ro

te
ctin

g
 th

e
 su

rro
u

n
d

in
g

 
co

m
m

u
n

ity's e
n

viro
n

m
e

n
t. W

ith
 respect to

 th
a

t Idea, w
e

 in
te

n
d

 o
n

 "le
a

ving a lig
h

t fo
o

tp
rin

t" by 
in

stitu
tin

g
 a recycling p

ro
g

ra
m

 th
a

t fu
lfills th

a
t o

b
lig

a
tio

n
. W

e w
ill strive

 to
 o

p
e

ra
te

 and fu
lfill th

a
t 

o
b

lig
a

tio
n

 by fo
llo

w
in

g
 th

e Ideals of: 
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.. R
ED

U
C

E •• 
.. R

EU
SE •• 

•• R
E

C
Y

C
lE

 •• 
•• R

E
S

P
O

N
D

 •• 

W
e

 w
ill R

ED
U

C
E by m

a
kin

g
 an h

o
n

e
st e

ffo
rt, w

h
e

n
e

ve
r and w

h
e

re
ve

r po
ssib

le
, to

 reduce th
e

 a
m

o
u

nt o
f 

tra
sh discard

ed
. 

W
e

 w
ill R

EU
SE

, w
ith

in
 justifia

b
le

 established param
eters fo

r H
ealth and S

afety, all co
n

ta
in

e
rs and 

p
ro

d
u

cts th
a

t are d
e

e
m

e
d

 re-useable w
ith

in
 th

is in
stitu

tio
n

a
l se

ttin
g

. 

W
e

 w
ill R

EC
YC

LE re-useable and recyclable m
a

te
ria

ls, w
h

ile
 addressing any possible fu

tu
re

 ideas, such as 
co

m
p

o
stin

g
, as th

e
y begin to

 fa
ll w

ith
in

 o
u

r capabilities. 

W
e

 w
lll R

E
S

P
O

N
D

 to
 this fa

cility's eXC
esS so

lid w
a

ste, in
tro

d
u

ce
d

 In
to

 th
e

 co
m

m
u

n
ity's w

aste
-strea

m
, by 

a reconsideration o
f cu

rre
n

t w
aste

-p
ro

d
u

cin
g

 a
ctivitie

s and stressing o
u

r p
re

fe
re

nces fo
r less w

aste. 

T
he recycling p

ro
g

ra
m

 Is e
ve

ryo
n

e
's re

spon
sib

ility. T
he fo

llo
w

in
g

 ite
m

s 3re recycled a
t th

is In
stitu

tio
n

: 

C
ardboard, P

aper and N
ew

spapers, T
in cans, T

ires, M
e

ta
ls, B

atterie
s, O

il, T
o

n
e

r ca
rtrid

g
e

s, P
lastics, 

A
lu

m
in

u
m

 C
ans 

S
anitation -

T
he policy o

f th
is in

stitu
tio

n
 is to

 m
a

in
ta

in a high degree o
f san

ita
tio

n
. T

he S
afety 

D
e

p
a

rtm
e

n
t Inspects som

e areas o
f th

e
 In

stitu
tio

n
 w

e
e

kly and all o
f th

e
 various d

e
p

a
rtm

e
n

ts on a 
m

o
n

th
ly basis. 

It is everyone's responsib
ility to

 keep th
e

 livin
g

 u
n

its as clean as possib
le. 

In
m

a
tes are 

responsible fo
r u

n
it cleanliness p

e
r p

o
ste

d
 rules in

 each u
n

it. S
anitation also applies to

 yo
u

r jo
b

 d
e

ta
il. 

Y
ou m

u
st he

lp keep th
e

 d
e

ta
il area clean a

t all tim
e

s. 
P

roper sa
n

ita
tio

n
 also e

lim
in

a
te

s accidents. 
In a 

d
irty o

r clu
tte

re
d

 w
o

rk area
, falls can o

ccu
r by o

b
je

cts th
a

t 3
re

 scattered o
n

 th
e

 flo
o

r. 

A
sbestos A

w
areness -

FC
C

 O
akdale does N

O
T have any asbestos. T

he fa
cility w

as b
u

ilt in 1
9

8
5

 a
fte

r th
e

 
use o

f asbestos in general co
n

stru
ctio

n
. 

If you have any q
u

e
stio

n
s, co

n
su

lt yo
u

r D
etail S

upervisor o
r th

e
 

In
stitu

tio
n's S

afety D
e

p
a

rtm
e

n
t. 

F
A

C
IL

IT
IE

S
/M

E
C

H
A

N
IC

A
L

 S
E

R
V

IC
E

S
 

T
he F

acilities D
e

p
a

rtm
e

n
t is responsib

le fo
r m

a
in

ta
in

in
g

 th
e

 b
u

ild
in

g
s and g

ro
u

n
d

s o
f th

is In
stitu

tio
n

 to
 

include: all co
n

stru
ctio

n
, repair, m

a
in

te
n

a
n

ce
 and Im

p
ro

ve
m

e
n

ts o
f th

e
 physical p

la
n

t and re
la

te
d

 
e

q
u

ip
m

e
n

t. T
he F

acilitie
s D

e
p

a
rtm

e
n

t Is supervised b
y th

e
 F

acility M
a

n
a

g
e

r, w
h

o
 is u

n
d

e
r th

e
 general 

d
ire

ctio
n

 o
f the A

ssociate W
a

rd
e

n
. T

he fo
llo

w
in

g
 F

acilities D
e

p
a

rtm
e

n
t w

o
rk d

e
ta

ils and su
p

e
rviso

rs 
re

p
o

lt d
ire

ctly to
 the G

eneral F
orem

an
: 

E
ngineering T

echnician -
O

ffice clerks and in
m

a
te

 d
ra

ftsm
e

n
, 

C
o

n
stru

ctio
n

 1 -
C

arpenter S
hop o

p
e

ra
tio

n
 and general b

u
ild

in
g

 co
n

stru
ctio

n
 and m

a
in

te
n

a
n

ce, 

C
o

n
stru

ctio
n

 2 -
C

oncrete, m
a

so
n

ry, tile
 and general b

u
ild

in
g

 constru
ctio

n
 and m

a
in

te
n

a
n

ce, 

C
onstructio

n
 3 -

F
ood S

ervice e
q

u
ip

m
e

n
t m

a
in

te
n

a
n

ce
 and general b

u
ild

ing m
aintenance, 

H
.V

.A
.C

, -
R

epair, m
a

in
te

n
a

n
ce

 and in
sta

lla
tio

n
 o

f all h
e

a
tin

g
 and air-co

n
d

itio
n

in
g

 e
q

u
ip

m
e

n
t, 

P
lum

bing -
R

epair, m
a

intenance and in
sta

lla
tio

n
 o

f all p
lu

m
b

in
g

 fixtu
re

s and related co
m

p
o

n
e

n
ts, 



P
aint -

P
ainting. glass repair, and Installation, 

Landscape -
G

rounds m
aintenance, 

E
lectric S

hop -
R

epair, m
a

intenance and Installation o
f electrical device

s and co
m

p
o

n
e

n
ts. 

Inm
ate P

erform
ance P

ay -T
he Inm

ate P
erfo

rm
an

ce P
ay scale is as fo

llo
w

s
: 

G
rade 1 

G
rade 2 

G
rade 3 

G
rade 4 

M
aintenance P

ay 

. 40
 (per hour) 

.29 (per hour) 
.1

7
 (per hour) 

.12 (per hour) 
5

.25 (p
e

r m
o

n
th

) 

D
etail S

upervisors m
ay recom

m
end h

o
u

rly bonu
s pay n

o
t to

 exceed 50%
 o

f th
e

 ba
se pay. D

etail 
S

upervisors m
ay recom

m
end "lu

m
p

 S
um

" cash aw
ards fo

r o
u

tsta
n

d
in

g
 w

ork. 

Inm
ates, w

h
o

 d
o

 n
o

t have a G
E

D
, are lim

ite
d

 to
 a m

a
xim

u
m

 o
f grade 4 pay. 

Inm
ates w

ill be pla
ced on pay re

strictio
n

 fo
r refusal to

 pay th
e

ir F
inancial R

esponsibility P
aym

ents o
r 

participate in th
e

 G
E

D
 program

. 

S
afety -

S
afety shoes m

u
st be w

o
rn

 a
t all tim

e
s w

hile In th
e

 F
acilitie

s B
uilding o

r on the jo
b

 site. 
P

ersonnel p
ro

te
ctive e

q
u

ip
m

e
n

t w
ill be provided and m

u
st be used as required

. T
raining w

ill be 
provided in th

e
 safe use o

f chem
ical, tools and e

q
u

ip
m

e
n

t o
p

e
ra

tio
n

. 

Job A
ssignm

ents -T
he In

stitu
tio

n
's Job C

om
m

ittee m
eets w

e
e

kly to
 re

vie
w

 jo
b

 assignm
ents. Inm

ates 
requesting a spe

cific jo
b

 m
u

st su
b

m
it a cop-out to

 th
e

 Job C
o

m
m

itte
e

 fo
r consideration. O

nce you are 
aS

S
igned to

 a w
o

rk detail, you are required to
 rem

ain on th
a

t d
e

ta
il fo

r a m
in

im
u

m
 o

f 90 calendar days 
before yo

u
 are eligible fo

r a jo
b

 change
. Job change reque

sts can be su
b

m
itte

d
 a

t any tim
e, b

u
t yo

u
r 

cop-out m
u

st be signed b
y yo

u
r cu

rre
n

t d
e

ta
il su

pervisor and th
e

 n
e

w
 d

e
ta

il su
p

e
rviso

r you are 
req

uesting
. T

he on
ly exception to

 th
e

 90 calendar m
in

im
u

m
s is if th

e
 Job C

o
m

m
itte

e
 d

e
te

rm
ines the 

requested change w
ill b

e
n

e
fit a specific need o

f th
e

 in
stitu

tio
n

. 

M
E

D
IC

A
L

 /D
E

N
T

A
l E

X
A

M
IN

A
T

IO
N

 

G
E

N
E

R
A

L IN
F

O
R

M
A

T
IO

N
 

H
ealth services are provided on a 24

-h
o

u
r ba

sis th
ro

u
sh

 ro
u

tin
e

 clinic and U
rg

e
n

t C
are

. Y
ou w

ill be 
provided necessary m

edical. d
e

n
ta

l and m
ental h

e
a

lth
 services b

y p
ro

fe
ssional sta

ff, consistent w
ith

 
acceptable co

m
m

u
n

ity standards. 

Y
o

u m
a

y req
u

est an
y o

r all o
f th

ese services at ro
u

tin
e

 trlale sick ca
ll in

 th
e

 M
e

d
ical D

epa
rtm

en
t, 

M
o

nd
ay, Tu

esd
ay, T

hu
rsd

a
y an

d
 Friday fro

m
 6:15 a.m

. to 6
:30 a.m

. o
r b

y req
u

esting a sta
ff m

e
m

be
r to

 
con

ta
ct th

e H
ea

lth Services D
ep

a
rtm

en
t fo

r an U
rge

n
t R

eq
u

e
st. Y

ou m
ay a

lso ta
lk w

ith
 H

ealth
 Services 

Sta
ff at n

oo
n

 m
a

in
lin

e
, M

o
n

day th
ru Frld

av. 

T
riage is d

e
fin

e
d

 as the classification o
f patien

ts according to
 p

rio
rity o

f need fo
r e

xa
m

in
a

tio
n

 a
n

d
/o

r 
tre

a
tm

e
n

t. T
riage allow

s tru
ly u

rg
e

n
t conditions to

 be addressed adequate IV on th
e sam

e
 dav, w

h
ile

 also 
allow

ing m
ore ro

u
tin

e
 conditions o

r concerns to
 be addressed at a scheduled a

p
p

o
in

tm
e

n
t. 

A
p

p
o

in
tm

e
n

ts w
ill be scheduled w

ith
 th

e
 a

p
p

ro
p

ria
te

 M
id

-le
ve

l P
rovider (M

lP
) w

ith
in

 a tim
e

 fra
m

e
 

a
p

p
ro

p
ria

te
 fo

r th
e

 in
m

a
te's co

n
d

itio
n

 and m
edical needs. 

If n
o

 fo
llo

w
-u

p
 a

p
p

o
in

tm
e

n
t is w

a
rra

n
te

d
, 

th
e

 in
m

a
te

 w
ill be advised o

f o
th

e
r o

p
tio

n
s (e

.g
. o

b
ta

in
in

g
 o

ve
r·th

e
-co

u
n

te
r m

e
d

ica
tio

n
s fro

m
 th

e
 

C
om

m
issary, su

b
m

itting an "In
m

a
te

 R
equest to

 S
ta

ff M
em

ber'" fo
rm

 BP
-A

148
, etc. 

21 

Inm
ates m

u
st co

m
p

le
te

 th
e

 to
p

 p
o

rtio
n

 o
f th

e
 triage fo

rm
 located in th

e
 M

edical D
e

p
a

rtm
e

n
t. V

irtually, 
all clinical services p

ro
vided to

 th
e

 Inm
ates w

lll be by a
p

p
o

in
tm

e
n

t, scheduled several days to
 w

eeks In 
advance, th

ro
u

g
h

 a request fro
m

 th
e In

m
a

te
 o

r fo
llo

w
-u

p
 a

p
p

o
in

tm
e

n
ts d

e
te

rm
in

ed b
y th

e
 providers . 

F
ailure to

 re
p

o
rt to

 yo
u

r scheduled a
p

p
o

in
tm

e
n

t m
av result in an in

cid
e

n
t re

p
o

rt. Y
our sick call 

a
p

p
o

in
tm

e
n

t m
ay n

o
t necessarily be on th

e
 d

a
te

 th
a

t yo
u

 signed u
p

. Y
ou are re

spon
sible fo

r n
o

tifyin
g

 
yo

u
r D

etail supe~isor o
r U

n
it O

ffice
r o

f yo
u

r schedu
led u

p
co

m
in

g
 a

p
p

o
in

tm
e

n
t. T

here is n
o

 sick call on 
w

eeke
nds, federal observed holidays o

r W
ednesday. 

If you becom
e III o

r receive an In
ju

ry d
u

rin
g

 th
is tim

e
 fram

e
, you m

u
st have a sta

ff m
e

m
b

e
r co

n
ta

ct th
e

 
H

ealth S
ervices D

e
p

a
rtm

e
n

t fo
r you

. T
he m

edical sta
ff w

ill then triage yo
u

r m
edical needs and p

ro
vide 

m
edical tre

a
tm

e
n

t, if Indicated
. le

ve
ls o

f care th
a

t are n
o

t generally p
ro

vid
e

d
 and m

edically acceptable, 
b

u
t n

o
t m

edically m
a

n
d

a
to

ry are fo
r yo

u
r convenience. T

he C
linical D

irector, w
h

o
 Is th

e
 h

e
a

lth
 a

u
th

o
rity 

a
t th

is In
stitu

tio
n

, w
lll m

ake th
e

 d
e

te
rm

in
a

tio
n

 as to
 w

h
a

t is m
edically acceptable, b

u
t n

o
t m

edicallv 
necessary. M

edical services are provided bV B
ureau o

f P
risons sta

ff and consultants fro
m

 th
e

 su
rro

u
n

d
 

co
m

m
u

n
itie

s. 

W
h

ile
 yo

u
 are in A

&
O

 status, you w
ill be given a m

edical e
xa

m
in

a
tio

n
, a d

e
n

ta
l evaluation

, and necessary 
im

m
u

n
iza

tio
n

s shots. If you are re
tu

rn
in

g
 fro

m
 a w

rit, a sta
y a

t a B
O

P
 M

edical C
enter o

r tra
n

sfe
rrin

g
 

fro
m

 one o
f o

u
r o

th
e

r facilities, yo
u

r m
edical files w

ill be re
view

ed
. A

 com
plete p

h
ysical m

a
y n

o
t be 

necessary. 
W

hen p
ro

p
e

rly cleared by a
p

p
ro

p
ria

te
 clin

ical sta
ff, you w

ill be relea
sed fro

m
 A

&
O

. 

IN
M

A
TE C

O
P

A
Y

M
E

N
T

 PR
O

G
R

A
M

 

P
ursuant to

 th
e

 F
ederal P

risoner H
ealth C

are C
opavm

ent A
ct (FH

C
C

A
) o

f 2000 (P
.L. 106-294, 18 U

.S
.c. § 

4048), T
he Fede

ral B
urea

u o
f P

risons and FC
C

 O
akda

le p
ro

vid
e

 no
tice o

f th
e

 In
m

a
te

 C
o p

a
ym

e
n

t P
rogram

 
fo

r health care
, e

ffe
ctive

 O
ctober 3

, 2005. 

A
pplication: T

he In
m

a
te

 C
opaym

ent P
rogram

 applies to
 anyone in an institu

tio
n

 u
n

d
e

r the B
ureau's 

ju
risd

ictio
n

 and anyone w
h

o
 has been charged w

ith
 o

r convicted o
f an o

ffe
n

se against th
e

 U
nited S

tates, 
except in

m
a

te
s in In

p
a

tie
n

t status a
t a M

edIcal R
eferral C

enter (M
R

C
). A

ll In
m

a
te

s In o
u

tp
a

tie
n

t sta
tus a

t 
the M

R
C

s and in
m

ates assigned to
 th

e
 G

eneral P
opulation a

t these facilities are subject to
 co

-pay fees
. 

H
ealth C

are V
isits w

ith
 a Fee

: 

1. 
Y

ou m
u

st pav a fee o
f $2.00 fo

r hea
lth care services, charged to

 yo
u

r In
m

a
te

 
C

om
m

issary A
ccount, pe

r h
e

a
lth

 care visit, if you receive h
e

a
lth

 care services in 
connection w

ith
 a health care visit th

a
t you reque

ste
d

, except fo
r services described In 

section C
, b

e
lo

w
. 

T
he

se requested a
p

p
o

in
tm

e
n

ts include sick call and a
fte

r-hours requests to
 see a h

e
a

lth
 

care p
ro

vid
e

r. If you ask a n
o

n-m
edical sta

ff m
e

m
b

e
r to

 co
n

ta
ct m

edical sta
ff to

 request 
a m

edical evaluation on yo
u

r behalf fo
r a hea

lth
 service n

o
t listed In sectio

n
 C, b

e
lo

w
, 

you w
ill be charged a $2

.00 co
-pay fee fo

r th
a

t visit. 



2. 
Y

ou m
u

st pay a fee o
f $

2.00 fo
r hea

lth
 C

ilre services, charged to
 yo

u
r In

m
a

te 
C

om
m

issary A
cco

u
n

t. p
e

r hea
lth

 care visit, if you are fo
u

n
d

 responsible th
ro

u
gh th

e 
D

iscip
lin

a
ry H

ea
ring P

roce
ss to

 h
ave in

ju
re

d
 an in

m
ate w

h
o

, as a result o
f th

e
 in

ju
ry, 

requires a health care visit. 

H
ealth C

are V
isits w

ith
 n

o
 Fee

: 

W
e w

ill n
o

t charge a fee fo
r: 

H
ea

lth
 care services ba

se
d o

n
 h

e
a

lth
 care sta

ff re
fe

rr3
ls 

H
ealth C

are sta
ff-approved fo

llo
w

-up tre
a

tm
e

n
t fo

r a ch
ro

n
ic co

n
d

itio
n

 
P

reventive health care services 
E

m
erge

ncy service
s 

D
iagnosis o

r tre
a

tm
e

n
t o

f ch
ro

n
ic in

fe
ctio

u
s dise

ases 
M

e
n

ta
l health care o

r 
S

ubstance abuse tre
a

tm
e

n
t 

If a hea
lth

 care p
ro

vid
e

r orders o
r approves any o

f th
e

 fo
llo

w
ing, w

e
 w

lll also n
o

t charge a fee fo
r: 

B
lood pressu

re
 m

o
n

ito
ring, 

G
lucose m

o
n

ito
rin

g. 
insulin injections, 
C

hronic care clinics, 
T

8 testin
g, 

V
accin

a
tio

n
s, 

W
o

u
n

d
 ta

re a
n

d
/o

r 
Patie

n
t education

. 

Y
o

u
r health care p

ro
vid

e
r w

ill d
e

te
rm

ine if the typ
e

 o
f a

p
p

o
in

tm
e

n
t scheduled is su

b
je

ct to
 a co

-pay fee
. 

Indige
nt: 

A
n Indigent In

m
a

te
 is an In

m
a

te
 w

h
o

 ha
s n

o
t had a tru

st fu
n

d
 a

cco
u

n
t balan

ce o
f $

6.0
0

 fo
r th

e 
past 3

0
 days. 

If yo
u are considered in

d
igen

t, you w
ill n

o
t have th

e co
-pay fee d

e
d

u
cte

d
 fro

m
 yo

u
r In

m
a

te
 C

o
m

m
issary 

A
ccount. 

If yo
u

 are N
O

T In
d

igen
t, b

u
t you d

o
 n

o
t have su

fficie
n

t fu
n

d
s to

 m
a

ke th
e

 co-pay fee on th
e d

a
te o

f th
e

 
a

p
p

o
in

tm
e

n
t, a d

e
b

t w
ill be esta

b
li she

d by TR
U

FA
C

S
 and th

e
 a

m
o

u
n

t w
ill b

e d
ed

ucted as fun
ds a

re
 

d
e

p
o

site
d

 in
to

 yo
u

r in
m

a
te

 C
om

m
issary A

ccount. 

C
om

plaints: Y
ou m

a
y seek re

vie
w

 o
f issues related to

 health service fees th
ro

u
gh th

e B
ureau's 

A
d

m
in

istr3
tive Rem

edy P
rogram

 lsee 28 CF
R

 P
art 542). 

O
V

E
R

-TH
E

-C
O

U
N

TE
R

 M
E

D
IC

A
T

IO
N

S
 

FC
C

 O
akdale w

ill stock at least 25 O
TC

 m
edicatio

ns as re
ference

d in th
e

 T
rust Fund

/W
are

h
o

u
se

/Lau
n

d
ry 

M
a

n
u

a
l. 

D
urin

g in
stItu

tio
n

 tria
ge/sick cali, m

ed
ical sta

ff w
ill re

fe
r in

m
a

te
s to

 th
e

 C
om

m
issary in 

resp
onse to

 co
m

p
la

in
ts re

la
ted to

 cosm
etic and general hyg

iene issues o
r sym

p
to

m
s o

f m
in

o
r m

e
d

ica
l 

ailm
en

ts. 

1. 

2. 

22 

Inm
ates w

ill have access to O
ve

r-th
e-C

o
u

n
te

r (O
TC

) m
ed

ica
tio

n
s In th

e C
o

m
m

issa
ry. 

Pe
rsona

l reso
urces w

ill be u
sed b

y In
m

a
tes to

 o
b

ta
in

 O
TC

 m
e

d
ica

tio
n

s th
a

t are in
d

ica
ted fo

r 
cosm

etic, general hygiene issues o
r sym

p
to

m
s o

f m
in

o
r m

edical a
lim

e
n

ts. 
Exam

ples o
f su

ch 
co

m
p

la
in

ts are
: 

O
ccasional C

o
n

stip
a

tio
n

 
S

easonal A
lle

rgies 
G

I U
pse

t 
D

an
d

ru
ff 

A
th

le
te

's F
oot 

M
u

scle A
che

s fro
m

 Exe
rtio

n 

3
. 

inm
ate

s w
ill purcha

se O
TC

 m
e

d
ica

tio
n

s fro
m

 th
e

 C
om

m
issary w

ith
 th

e
ir p

e
rso

nal fu
n

d
s. 

IN
D

IG
EN

T IN
M

A
TES 

1. 

2. 

3. 

4. 
s. 

6. 

7. 

A
n in

m
a

te
 w

ith
o

u
t funds is an in

m
a

te w
h

o
 ha

s had a
n average da

ily tru
st fu

n
d

 account 
balance o

f le
ss th

a
n

 $
6

.0
0

 fo
r th

e
 pa

st 3
0

 days. 
A

n in
m

a
te

 w
ith

o
u

t funds m
ay o

b
ta

in a
d

d
itio

n
a

l O
TC

 m
e

d
ica

tio
n

s a
t sick call, If h

e
a

lth
 services 

s ta
ff d

e
te

rm
in

e
 th

a
t yo

u
 have an im

m
e

d
ia

te
 m

e
d

ica
l need

, w
hich m

u
st be addressed b

e
fo

re 
you m

a
y aga

in a
p

p
ly fo

r O
TC

 m
e

d
ica

tio
n

s. 
A

ll in
d

ig
e

n
t in

m
a

te
s m

u
st com

e to
 th

e
 p

h
a

rm
a

cy o
n

 W
ed

nesday be
tw

e
en th

e
 h

o
u

rs o
f 8

:0
0

 
a.m

. -
8

:3
0

 a
.m

., to
 requ

est m
e

d
ica

tio
n

 (F
orm

 B
P+5788

). 
O

ne request p
e

r In
m

a
te

 p
e

r w
e

e
k w

ill be accepted
. 

In
m

a
te

s w
ill selec

t n
o

 m
o

re
 th

a
n

 tw
o

 ite
m

s o
n

 th
e

 O
ver-th

e
+C

o
u

n
te

r M
e

d
ica

tio
n

s R
eque

st 
F

orm
. If yo

u
 need m

o
re than tw

o
 ite

m
s, you m

u
st a

tte
n

d
 tria

g
e

/sick call. 
W

h
e

n the p
h

a
rm

a
cy sta

ff receive
s th

e
 fo

rm
, th

e
y w

ill ve
rify th

e
 re

q
u

e
stin

g
 in

m
a

te
 is w

ith
o

u
t 

fu
n

d
s (Indigent) by review

in
g

 th
e

 TR
U

FA
C

S
 B

row
ser Base

d A
p

p
lica

tio
n

 R
eport fo

r in
m

a
tes 

w
ith

o
u

t fu
n

d
s (Indigent Inm

ates). 
P

harm
acy w

ill m
a

in
ta

in
 a record o

f th
e

 O
TC

 ite
m

s issued to
 a g

iven in
m

a
te

 fo
r 3

0
 d

ays, 

T
he D

N
A

 A
n

a
lysis 8a

ck
lo

l E
lim

in
a

tio
n

 A
ct o

f 2
0

0
0: O

n D
ecem

ber 19, 2000, P
ublic Law

 1
0

6
-5

4
6, "'T

h
e 

D
N

A
 A

na
lysis B

acklog E
llm

in
a

tio
n

 A
ct o

f 2
0

0
0", w

as enacted. T
his law

 req
u

ire
s the B

urea
u o

f P
riso

n
s to

 
o

b
ta

in
 D

N
A

 sa
m

p
le

s fro
m

 In
m

a
te

s/d
e

ta
in

e
ss co

n
victe

d
 o

f q
u

a
lifying o

ffe
n

ses. T
he la

w
 applies to

 
in

m
a

te
s w

ith
 a cu

rre
n

t o
r pa

st q
u

a
lifying o

ffe
n

se. 
T

he co
lle

ctio
n o

f D
N

A
 sa

m
p

les w
ill be a ro

u
tin

e
 p

a
rt o

f 
th

e
 adm

ission p
ro

ce
ss fo

r n
e

w
 Inm

a
tes w

ith
 an o

ffe
n

se
 w

h
ich

 q
u

a
lifies fo

r D
N

A
 testin

g. 
C

o
n

ta
ct yo

u
r 

U
n

it M
anage

r o
r C

ase M
anager to

 d
ete

rm
in

e
 if th

is re
q

u
ire

m
e

n
t applies to

 yo
u

. 

D
iagnostic stu

d
ies fo

r In
fectiOU

S
 disease are m

a
n

d
a

to
ry and sho

uld yo
u re

fuse, yo
u w

ill b
e

 m
ain

ta
in

e
d

 in 
S

H
U

 sta
tu

s, unless re
lease

d by the C
linical D

ire
cto

r. 

P
E

R
IO

D
IC

 H
E

A
LTH

 E
X

A
M

IN
A

T
IO

N
S

 

T
he M

e
d

ica
l D

ire
cto

r w
ltl e

n
su

re
 th

e a
va

ila
b

ility o
f age-specific p

re
ve

n
tive

 h
e

a
lth

 exam
ina

tio
n

s le
.g

., 
cancer scre

e
n

in
g) fo

r th
e

 in
m

a
te

 p
o

p
u

la
tio

n
. 

In
fo

rm
a

tio
n rega

rd
ing th

ese e
xa

m
ina

tion
s w

ill be poste
d In

fo
rm

a
tio

n
 in th

e H
e

alth S
ervices D

e
p

a
rtm

e
n

t 
and ind

ivid
u

al p
a

tien
t e

ducatio
n associated w

ith
 clinical e

n
co

u
n

te
rs. 

U
R

G
E

N
T D

E
N

TA
L C

AR
E 



U
rg

e
n

t d
e

n
ta

l care requests w
ill be evaluated by th

e
 R

egistered N
urse o

r E
m

ergency M
e

d
ica

l T
echnician. 

w
h

o
 signs up in

m
a

te
s/d

e
ta

in
e

e
s d

u
rin

g
 ro

u
tin

e
 sick call fro

m
 6:15 a.m

. -
6:3

0
 a

.m
. 

R
O

U
TIN

E
 D

E
N

TA
L C

AR
E 

R
outine req

uests fo
r d

e
n

ta
l care w

ill be sent to
 th

e
 C

hief D
ental O

ffice
r via a cop

-o
u

t. W
h

e
n

 you are to
 

be evaluated by the D
entist fo

r ro
u

tin
e

 care
, you w

ill be placed o
n

 th
e

 d
a

ily call-o
u

t sheet. 

H
E

A
LTH

 SER
VIC

ES D
E

P
A

R
TM

E
N

T (H
S

D
)/FO

C
 

Y
ou w

ill be given an a
p

p
o

in
tm

e
n

t to
 re

tu
rn

 to
 the H

ealth S
ervices D

e
p

a
rtm

e
n

t p
rio

r to
 th

e
 early m

o
rn

in
g

 
ce

nsus co
u

n
t a

t 8
:0

0
 a.m

. fo
r evaluation by the D

e
n

tIst, w
h

o
 w

ill d
e

te
rm

in
e

 If you have a dental p
ro

b
le

m
 

req
u

iring im
m

e
d

ia
te

 a
tte

n
tio

n
. U

rg
e

n
t care services are p

ro
vid

e
d

 fo
r re

lie
f o

f pain a
n

d
/o

r in
fe

ctio
n

. 
D

ue 
to

 th
e

 tra
n

sie
n

t n
a

tu
re

 o
f the p

o
p

u
la

tio
n

, long te
rm

 d
e

n
ta

l tre
a

tm
e

n
t ca

n
n

o
t be scheduled

. 

C
A

U
·O

U
T

S
/C

H
R

O
N

IC
 C

AR
E 

A
ll call-outs fo

r m
ed

ical and d
e

n
ta

l a
p

p
oin

tm
e

n
ts w

ill be p
o

ste
d

 in
 yo

u
r u

n
it and you a

re
 respon

sib
le

 to
 

check it daily. F
aiture to

 re
p

o
rt fo

r a call-o
u

t w
lU

 result in a possible in
cid

e
n

t re
p

o
rt. Y

ou have a fifte
e

n
 

m
in

u
te

 grace period p
rio

r to
 being id

e
n

tifie
d

 as a call-o
u

t fa
ilu

re
 to

 re
p

o
rt a

t th
e

 H
S

D
. O

nly th
e

 C
linical 

D
ire

cto
r w

ill be a
u

th
o

rize
d

 to
 re

fe
r yo

u
 to

 a m
edica

l specia
list in th

e
 co

m
m

u
n

ity
. T

his process sta
rts a

t 
ro

u
tin

e
 sick call by an evaluation fro

m
 a M

id
-le

ve
l P

rovider. 
If you have a lo

n
g

sta
n

d
in

g
 m

edical p
ro

b
le

m
, 

you w
ll1 be placed o

n
 a specialty/ch

ro
n

ic care clinic list and w
ill b

e
 scheduled fo

r an a
p

p
o

in
tm

e
n

t via call
o

u
t. Y

ou are re
sponsible to

 check th
e

 call-o
u

t and m
ake yo

u
r a

p
p

o
in

tm
e

n
ts. 

M
E

D
IC

A
T

IO
N

S
 -

P
Ill liN

E
 

C
ontrolled m

edications are dispen
sed a

t a prescribed lo
ca

tio
n

 -
th

e
 "p

ill line
" -

d
u

rin
g

 the fo
llo

w
in

g
 

tim
es: 

M
o

n
d

a
y -

F
riday 

0
6

:15 a.m
. - 0

6
:30 a

.m
. 

11
:3

0
 a.m

. -
12

:0
0

 p
.m

. 
05

:0
0

 p
.m

. -0
5

:30 p.m
. 

07
:3

0
 p

.m
. -0

7
:40 p

.m
. 

S
aturday, S

unday, &
 H

olidays 

0
8

:0
0

 a.m
. -0

8
:30 a.m

. 
12:00 p

.m
. -

12:30 p.m
. 

05
,00 p.m

 .• 05:30 p.m
. 

07
:30 p

.m
. -

0
7

:40 p
.m

. 

M
e

d
ica

tio
n

s, th
a

t re
q

u
ire

 re
fills, w

ill be taken to
 th

e 6
:15 a.m

. p
ill line and picked u

p
 a

t the 11:3
0

 a.m
. 

p
ill line n

e
xt day. To pick up any m

edication, you m
u

st have yo
u

r m
edical pass and 10 card

. R
efills w

ill 
n

o
t be fille

d
 o

n
 the w

eekend
. T

he P
harm

acist w
ill fill all p

re
scrip

tio
n

s M
o

n
d

a
y -

F
riday. 

M
E

D
IC

A
L R

E
S

TR
IC

TIO
N

S
 

O
ccaS

ionally, it m
ay be necessary to

 re
strict an in

d
ividual's a

ctivity w
ith

o
u

t placing h
im

 in
 a clinical 

se
ttin

g
. In the

se ca
se

s, Ind
ividuals are placed on M

e
d

ica
l Id

le
 o

r C
onvale

sce
n

t S
tatus o

r M
e

d
ically 

U
nassigned S

tatu
s. 

M
edical Id

le
 is w

ritte
n

 fo
r u

p
 to

 th
re

e
 (3) days. 

23 

Y
ou m

u
st stay in yo

u
r assigned cell e

xce
p

t fo
r m

eals, sick call, m
ed

ical call-o
u

ts o
r religious service

s. 
M

e
d

ica
lly C

onvalescent is w
ritte

n
 o

r a
u

th
o

rized by the C
linical D

ire
cto

r fo
r u

p
 to 3

0
 days. 

Y
ou m

a
y be 

a
llo

w
e

d
 ou

t o
f th

e
 u

nit, if a
p

p
ro

ve
d

 by th
e

 C
trnical D

ire
cto

r. M
e

d
ica

l U
nassigned is w

ritte
n

 o
r a

uth
o

rize
d

 
by th

e
 C

linical D
ire

cto
r. T

his Is a NN
o W

o
rk N

 S
tatus. 

Y
ou M

A
Y

 N
O

T P
A

R
TIC

IP
A

TE
 IN

 R
EC

R
EAT

IO
N

A
L 

A
C

T
IV

ITIES
 o

n
 e

ith
e

r o
f these statuses, unless specifically a

u
th

o
rize

d
 by th

e
 C

linical D
ire

cto
r. O

n
ly th

e
 

P
hysician m

a
y e

xte
n

d
 th

e
 days o

ff beyond th
re

e
 days, fo

r a M
e

d
ica

l Idle. 
O

nly a P
hysiC

ian m
a

y place yo
u

 
o

n
 a M

e
d

ica
lly U

na
ssigned o

r C
onvale

scence S
tatus. 

H
E

A
LTH

 P
R

O
M

O
T

IO
N

/D
IS

E
A

S
E

 P
R

E
V

E
N

TIO
N

 

T
he H

S
D

, R
ecrea

tion and P
sychology S

ervices o
ffe

rs a h
e

a
lth

 p
ro

m
o

tio
n

 and disease preven
tio

n
 a

ctivity
 

in th
e

 fo
llo

w
in

g
 areas: 

1. 
S

tress M
a

n
a

g
e

m
e

n
t 

2. 
N

u
tritio

n
 C

oun
se

lin
g

 fo
r D

ia
b

e
tics/H

yp
e

rte
n

sio
n

 
3

. 
D

ental H
ygiene

/P
ersonal H

ygiene 
4

. 
Infectious D

isease 
5. 

Low
 B

ack P
ain 

6. 
C

ard
io

p
u

lm
o

n
a

ry H
ealth

/S
tro

ke
 

7
. 

(a
n

ce
r, E

ffects o
f S

m
oking 

8. 
S

ubstance A
buse 

9. 
H

yp
e

rlip
id

e
m

ia
 

10. 
E

xercise, W
e

ig
h

t lo
ss (F

at Lo
ss), S

tretching/C
alisthenics 

If you desire to
 be a p

a
rticip

a
n

t in one o
r m

o
re

 o
f these p

ro
g

ra
m

s, co
n

ta
ct th

e
 M

id
·le

v
e

l 
P

ro
vid

e
r via a co

p·o
u

t. T
o request an a

p
p

o
in

tm
e

n
t w

ith
 th

e
 P

sychologist, you sho
u

ld
 su

b
m

it 
an in

m
a

te
 reque

st to
 yo

u
r U

n
it S

ta
ff w

h
o

 w
ill fo

rw
a

rd
 th

e
 reque

st to
 the P

sychology 
D

e
p

a
rtm

e
n

t. 

O
N

-TH
E

-JO
B

 IN
JU

R
IE

S
 

If you are Inju
re

d
 w

h
ile

 p
e

rfo
rm

in
g

 an assigned d
u

ty, you m
ust im

m
e

d
ia

te
ly re

p
o

rt this inju
ry to

 yo
u

r 
D

etail S
upervisor. T

he D
e

tail S
upervisor w

Jti th
e

n
 co

n
ta

ct th
e H

ealth
 S

ervices D
e

pa
rtm

e
nt to h

ave you 
evaluated

. T
he M

id
- le

ve
l Pro

vid
e

r w
ill co

m
p

le
te

 an In
ju

ry re
p

o
rt and p

ro
vid

e
 a co

p
y to

 th
e

 In
stitu

tio
n

 
S

afety M
a

n
a

g
e

r. If in
ju

re
d, w

h
ile

 p
e

rfo
rm

in
g

 an assigned d
u

ty and th
e

 M
id

-le
ve

l P
ro

vid
e

r d
e

te
rm

ine
s 

you w
ill be im

p
a

ire
d

 to
 som

e d
e

g
re

e, you m
ay file a claim

 w
ith

 th
e

 S
afety M

a
n

a
g

e
r fo

r processing u
n

d
e

r 
th

e
 In

m
a

te
 A

ccident C
om

pensation A
ct (D

E
M

K
O

 C
laim

). A
 m

edical evaluatio
n

 m
u

st be in
clu

d
e

d
 in

 th
e

 
cla

im
 w

h
e

n
 su

b
m

ittin
g

 th
e

 sam
e

. 

EYEG
LASSES 

A
n O

p
to

m
e

trist Is scheduled to
 visit th

e
 in

stitu
tio

n on a m
o

n
thly basis. T

hose re
q

u
e

stin
g

 to
 see th

e
 

O
p

to
m

e
trist m

u
st m

ake a sick-cali a
p

p
o

in
tm

e
n

t fo
r an in

itia
l eye screening and referral. 

Y
ou w

i1l be 
scheduled a

t th
e

 e
a

rlie
st p

o
ssible d

a
te

. O
nce you have been evaluated b

y th
e

 O
p

to
m

e
trist. glasses w

ill 
be o

rd
e

re
d

 fro
m

 U
N

IC
O

R
. In

m
a

tes w
ill be placed on ca

ll-o
u

t to
 receive th

e
ir glasses u

p
o

n
 a

rriva
l (u

su
a

lly 
w

ith
in 6 -

8 w
eeks). If an in

m
a

te
 w

ishe
s to

 purchase his o
w

n
 glasse

s, he m
u

st o
b

ta
in

 a package 
a

u
th

o
riza

tio
n

 th
ro

u
g

h
 his U

n
it T

eam
 and approval fro

m
 th

e
 H

ealth S
ervice

s A
d

m
in

istra
to

r. 

C
O

N
T

A
C

TS
 

In
m

a
te

s, re
p

o
rtin

g
 to

 th
e

 In
stitu

tio
n

 w
ith

 co
n

ta
ct le

nses, w
ill be evaluated fo

r th
e

 m
edical necessity o

f 
co

n
ta

ct len
ses. 

If co
n

ta
ct lense

s a
re

 n
o

t m
edically Ind

ica
te

d
, th

e
 inm

a
te w

ill be re
q

u
ire

d
 to

 purchase 
eyegla

sses fro
m

 his h
o

m
e

 o
r have th

e
 In

stitu
tio

n
 p

ro
vid

e h
im

 w
ith

 glasse
s. 

U
pon th

e
 a

rriva
l o

f th
ese 

gla
sses, th

e
 In

m
a

te
 w

ill b
e requ

ired to
 send h

is co
n

ta
ct lenses h

o
m

e
. 



If co
n

ta
ct lenses are m

e
d

ica
lly in

d
ica

te
d

, the H
ealth S

ervice D
e

p
a

rtm
e

n
t w

ill purchase the co
n

ta
ct lens 

and provid
e th

e
 clean

ing so
lu

tio
n

s fo
r th

e
ir upkeep

. 

M
E

D
IC

A
L D

IE
TS

 

T
here a

re
 n

o
 m

edical d
ie

ts a
t th

is in
stitu

tio
n

. In
m

a
te

s w
ill p

ick and choose fro
m

 available e
n

tre
e

s o
n

 th
e

 
serving lines. 

M
E

N
T

A
L

 H
E

A
L

T
H

 A
W

A
R

E
N

E
S

S
 A

N
D

 N
O

T
IF

IC
A

T
IO

N
 T

O
 S

T
A

F
F

 

Y
ou should n

o
tify sta

ff if you observe o
th

e
r In

m
a

te
s/d

etainees appearing to
 be depressed

, anxio
us o

r 
disp

laying ab
n

o
rm

a
l o

r u
n

u
sual behavior. 

A
D

V
A

N
C

E
 D

IR
E

C
T

IV
E

S
 (L

IV
IN

G
 W

IL
L

S
) 

Y
ou m

ay request to
 place a U

ving W
ill in

 yo
u

r m
e

d
ica

l record fo
r use should you b

e
co

m
e

 
In

co
m

p
e

te
n

t, com
atose

, m
e

n
ta

lly o
r physically incapable o

f co
m

m
u

n
ica

tio
n

 o
r decision m

a
kin

g
. 

A
d

vance D
irectives m

ay be Im
p

le
m

e
n

te
d

 o
n

ly at C
o

m
m

u
n

ity H
ealth C

are F
acilitie

s. T
he d

e
cla

ra
tio

n
 

regarding yo
u

r decision
, re

la
tin

g
 to

 m
edical p

ro
ce

d
u

re
s, m

u
st be legalty valid in

 th
e

 S
tate o

f lo
u

isia
n

a
. 

A
n a

tto
rn

e
y can assist you w

ith
 executing a valid d

e
cla

ra
tio

n
. 

D
o N

o
t R

esuscitate O
rders (D

N
R

): In all case
s, decisions a co

m
p

e
te

n
t in

m
a

te
 expressed supersede any 

previously executed advance d
ire

ctive
 to

 th
e

 co
n

tra
ry. 

D
N

R
 o

rd
e

rs w
ill never be Invoked w

h
ile

 an in
m

a
te

 is h
o

u
sed a

t a g
e

n
e

ra
l p

o
p

u
la

tio
n

 institu
tio

n
. 

E
m

ergency resuscitative m
easures m

u
st alw

ays b
e

 p
e

rfo
rm

e
d

 o
n

 an In
m

a
te

 w
h

o
 suffers 

ca
rd

io
p

u
lm

o
n

a
ry arrest at a general p

o
p

u
la

tio
n

 in
s titu

tio
n

. 

S
E

X
U

A
LLY

 T
R

A
N

S
M

IT
T

E
D

 D
IS

E
A

S
E

S
 

Q
u

e
stio

n
s &

 A
nsw

ers as Y
ou e

n
te

r th
is C

o
rre

ctio
n

a
l F

acility 

Y
our health is Im

p
o

rta
n

t to
 th

o
se w

h
o

 w
o

rk in
 th

is fa
cility. 

M
e

d
ica

l sta
ff m

e
m

b
e

rs are w
illin

g
 to

 discuss 

any health concern
s you have

. A
n Im

p
o

rta
n

t h
e

a
lth

 issue is S
exually T

ra
n

sm
itte

d
 D

iseases o
r S

TO
s. S

TD
s 

are am
ong the m

o
st co

m
m

o
n

 in
fe

ctio
u

s diseases in th
e

 U
.S

. A
nyone w

h
o

 ha
s unsafe (u

n
p

ro
te

cte
d

) sex 

can g
e

t a S
TD

. If you have had u
n

p
ro

te
cte

d
 sex (w

ith
o

u
t a co

n
d

o
m

) w
ith

 a w
o

m
a

n
, you m

ay have com
e 

i n
to

 co
n

ta
ct w

ith
 vaginal flu

id
, gen

ita
l sore

s o
r lesion

s. T
h

is co
n

ta
ct m

a
y have expo

sed you to
 a S

TD
. 

If 

you have had u
n

p
ro

te
cte

d
 sex w

ith
 a m

an, you m
a

y have com
e in

to
 co

n
ta

ct w
ith

 sem
en, genital sores o

r 

lesions. T
his co

n
ta

ct m
ay have exposed you to

 a S
TD

. T
h

is in
fo

rm
a

tio
n

 w
ill te

ll you a
b

o
u

t co
m

m
o

n
 S

TD
s 

and w
h

a
t th

e
ir sym

p
to

m
s lo

o
k like

. Y
ou m

ay have been In
fe

cted w
ith

 a S
TD

 In th
e

 past. Y
ou m

ay have 

ig
n

o
red o

r n
o

t n
o

tice
d

 th
e

 sym
ptom

s. 
B

ecause u
n

tre
a

te
d

, $
lO

s can cause serious h
e

a
lth

 p
ro

b
le

m
s; you 

m
ay w

a
n

t to
 be tested

. If you have questions a
b

o
u

t S
TD

s o
r th

in
k you have any sym

p
to

m
s, sign up fo

r 

sick call. It Is okay to
 ask que

stions and ta
lk w

ith
 m

edical sta
ff m

e
m

b
e

rs. Th
is In

fo
rm

a
tio

n
 w

ill be 

handled co
n

fid
e

n
tia

lly. W
hen you a

rrive
 at a B

ureau o
f P

risons (B
O

P
) fa

cility, you are advised In w
ritin

g
 

o
f the discip

lin
a

ry syste
m

. 
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E
ngaging in

 sexual acts, as n
o

te
d

 in th
e

 HH
igh S

everity ca
te

g
o

ry," is p
ro

h
ib

ite
d

 and you can be su
bje

ct to
 

sanctions as d
e

fin
e

d
 in

 the B
O

P
 p

o
licy o

n
 In

m
ate

 D
iscipline and S

pecial H
ousing U

n
it. 

S
ta

y S
a
f
~

: D
on't hOIl~ S~Jf w

ith o
t
h
~
,
 I
n
m
Q
t
~
s
 

T
hings to

 kn
o

w
 a

b
o

u
t $

lO
s
-

M
e

n
 and w

o
m

e
n

 w
h

o
 have any fo

rm
 o

f u
n

p
ro

te
cte

d
 sex are at risk fo

r S
TD

s, T
his is tru

e
, regardless o

f 

age, race
, e

th
n

ic background o
r incom

e
. 

It is tru
e

 w
h

e
th

e
r yo

u
r p

a
rtn

e
rs are o

f 
th

e
 sam

e sex o
r th

e
 

o
p

p
o

site sex. 

Y
ou can p

reve
n

t S
TD

s. T
he be

st w
a

y is to
 avoid ha

ving sex. S
ex w

ith
 o

th
e

r in
m

a
te

s is n
o

t a
llo

w
e

d
 and 

can be dangerous. 

M
a

n
y STD

s can be cured w
ith

 m
e

d
icin

e
, O

th
e

r S
TD

s can be tre
a

te
d

 to
 avo

id m
o

re
 p

ro
b

le
m

s. 
E

ven a
fte

r you have been tre
a

te
d

 fo
r a S

TD
, you can b

e
co

m
e

 re
in

fe
cte

d
. T

re
a

tm
e

n
t Is n

o
t a 

vaccine. 
It ca

n
n

o
t p

re
ve

n
t fu

tu
re

 In
fe

ctio
n

s. 

Y
ou m

ay be in
fe

cte
d

 w
ith

 a S
TD

 and n
o

t have any sym
p

to
m

s. If you have had unsafe sex 
and n

o
t been tested fo

r S
TD

s ta
lk to

 a h
e

a
lth

 care w
o

rke
r. 

If you have H
IV

, be
ing In

fe
cte

d
 w

ith
 a STO

 can m
ake th

e
 H

IV
 w

orse 

T
a

lkin
g

 to
 th

e
 M

e
d

ica
l S

ta
ff -

If you have h
a

d
 unsafe sex and have n

o
t b

e
e

n
 te

sted fo
r S

TO
s o

r have any 
rea

So
n

 to
 th

in
k th

a
t yo

u
 m

a
y have a S

TD
, ta

lk w
ith

 th
e

 m
edical sta

ff. A
sk any q

u
e

stio
n

s you have a
b

o
u

t 
sym

p
to

m
s and te

stin
g

. E
ven if yo

u
 w

e
re

 tre
a

te
d

 fo
r a S

TD
 b

e
fo

re
 co

m
ing to

 a co
rre

ctio
n

a
l fa

cility
. If you 

have had u
n

p
ro

te
cte

d
 sex since th

e
n

, you m
a

y be in
fe

cte
d

. T
he m

edical sta
ff can p

ro
vid

e
 m

o
re

 
in

fo
rm

a
tio

n
 and help you d

e
cid

e
 a

b
o

u
t being te

ste
d

. If you have a S
TD

 and d
o

n
't g

e
t tre

a
tm

e
n

t, yo
u

 
m

a
y have w

o
rse health p

ro
b

le
m

s In th
e

 fu
tu

re
. 

If yo
u

 have a S
TD

, w
h

a
t tre

a
tm

e
n

t Is o
ffe

re
d

?
-

G
e

ttin
g

 tre
a

te
d

 rig
h

t a
w

a
y w

ill h
e

lp
 re

d
u

ce th
e

 lo
n

g
te

rm
 p

ro
b

le
m

s found w
ith

 S
TD

s. If yo
u

 have a STD
, yo

u
r health care p

ro
vid

e
r m

a
y tre

a
t you w

ith
 p

ills, 
liq

u
id

 m
e

d
icin

e
 o

r a shot. 
If you a

re
 given pills, you m

u
st take th

e
m

 ju
st like

 yo
u

r d
o

cto
r te

lls yo
u

. D
o n

o
t 

share p
ills w

ith
 p

a
rtn

e
rs o

r frie
n

d
s. STD

's caused by bacteria
, such as ch

la
m

yd
ia

, g
o

n
o

rrh
e

a
 o

r syp
h

ilis 
can be tre

a
te

d
 w

ith
 a

n
tib

io
tic m

edicines. S
TO

s caused by viruses, such as H
IV

 and herpes, ca
n

n
o

t b
e

 
cured

. Y
ou w

ill have these diseases fo
r life

. T
re

a
tm

e
n

t can h
e

lp
 reduce o

r co
n

tro
l these lIInesses, b

u
t 

h
e

re
 a

re
 n

o
 cure

s. 

W
h

a
t are co

m
m

o
n

 STD
s in th

e
 U

.S? T
he fo

llo
w

in
g

 ch
a

rt p
ro

vide
s typical facts and sym

p
to

m
s re

la
te

d
 w

ith
 

S
TD

s. 



S
T

O
 

K
ey Facts 

Sym
ptom

s 
H

ealth Problem
s 

C
h

la
m

yd
ia 

ca
u

se
d

 b
y b

a
cte

ria
 

m
a

yo
r m

ay not be 
w

ith
o

u
t tre

a
tm

e
n

t: 

G
on

o
rrh

e
a 

sp
re

a
d

 d
u

rin
g

 
a

n
y sym

p
to

m
s 

vaginal, anal. and 

oral se
x 

M
e

n
-ca

n
 sp

re
a

d
 to

 the 

e
p

id
id

ym
is (a tu

b
e

 th
a

t ca
rrie

s 

sperm
 from

 th
e

 te
stis) a

n
d

 

ca
u

se
 p

a
in

, fe
ve

r. a
n

d
 ste

rility 

W
o

m
e

n
-ca

n
 sp

re
a

d
 In

to th
e

 

1NO
m

b or fallopian tubes and 

ca
u

se
 p

e
lvic In

fla
m

m
a

to
ry 

d
ise

a
se

 (P
ID

) and In
fe

rtility 

S
yp

h
ilis

 
ca

u
se

d
 through 

o
n

e
 o

r m
o

re
 so

re
s 

w
ith

o
u

t tre
a

tm
e

n
t initial 

co
n

ta
ct \NIth le

sio
n

s 
la

stin
g

 3
-6

 w
e

e
ks 

sym
ptom

s-fever, sV
«)lIen lym

ph 
or open sores on 

a
t th

e
 sp

o
t w

h
e

re
 

g
la

n
d

s. so
re

 th
ro

a
t. p

a
tch

y h
a

ir 

the Q
uter genital. 

b
a

cte
ria

 e
n

te
re

d
 

lo
ss 

vag
ina

. anus, or In 
th

e
 b

o
d

y; so
re

s w
ill 

the rectum
 

h
e

a
l b

u
t in

fe
ctio

n
 

rem
ains; m

aybe a 
la

te
r sym

p
to

m
s-d

a
m

a
g

e
 to

 

ra
sh

 on th
e

 p
a

lm
s 

bra
in

, nerves
, liver bones. jO

ints. 

o
f th

e
 h

a
n

d
s o

r 
e

ye
sig

h
t. a

n
d

 d
e

a
th

 

b
o

tto
m

s o
f fe

e
t; 

rashes clear up on 
th

e
ir o

w
n

 

H
u

m
a

n
 

ca
u

se
d

 b
y a virus 

you m
a

y b
e

 
H

IV
 a

tta
cks a

n
d

 w
e

a
ke

n
s yo

u
r 

Im
m

u
n

o
d

e
ficie

n
 

sp
re

a
d

 through 
infec1ed w

ith H
IV

 
Im

m
u

n
e

 syste
m

: a w
e

a
ke

n
e

d
 

c
y
 (H

IV
) 

u
n

sa
fe

 vag
inal, 

a
n

d
 n

o
t h

a
ve

 a
n

y 
im

m
u

n
e

 syste
m

 ca
n

 le
a

d
 to

 

a
n

a
l, and oral se

x 
sym

p
to

m
s fo

r 7
-1

0
 

se
rio

u
s illn

e
ss and p

o
ssib

le
 

ye
a

rs 
d

e
a

th
 

A
n

tire
tro

vira
l d

ru
g

s 

ca
n

 h
e

lp
 build yo

u
r 

b
o

d
y's re

sista
n

ce
 

to d
e

a
d

ly illn
e

sse
s 

a
n

d
 ca

n
ce

rs
; th

e
y 

d
o

 n
o

t cu
re

 H
IV
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H
e

p
a

titis B
 V

iru
s
 

sp
re

a
d

 th
ro

u
g

h
 

a
b

o
u

t 3
0

%
 o

f 
ch

ro
n

ic H
B

V
 in

fe
ctio

n
s o

ccu
r in

 

(H
B

V
) 

u
n

sa
fe

 se
x w

ith
 an 

p
e

rso
n

s w
ith

 H
B

V
 

a
b

o
u

t 6
%

 o
f a

d
u

lts 

in
fe

cte
d

 p
e

rso
n

 
h

a
ve

 n
o

 sig
n

s o
r 

sym
p

to
m

s
. 

d
e

a
th

 from
 ch

ro
n

ic live
r d

ise
a

se
 

th
e

re
 is a va

ccin
e

 
o

ccu
rs In a

b
o

u
t 1

5
-2

5%
 o

f 

to p
re

ve
n

t H
B

V
 

H
B

V
 sym

p
to

m
s: 

in
fe

cte
d

 p
e

rso
n

s 

fa
tig

u
e

, a
b

d
o

m
in

a
l 

p
a

in
. Jaundice 

(ye
llo

w
ish

 skin
). 

a
n

d
 lo

ss o
f 

a
p

p
e

tite
 

H
u

m
a

n
 

sp
re

a
d

 th
ro

u
g

h
 

yo
u

 m
a

y h
a

ve
 H

P
V

 
in

fe
ctio

n
 o

fte
n

 g
o

e
s a

w
a

y o
n

 its 

P
a

p
illo

m
a

 V
iru

s
 

u
n

sa
fe

 se
xu

a
l 

a
n

d
 n

o
t b

e
 a

b
le

 to 
o

w
n

. b
u

t H
P

V
 th

a
t d

o
e

s n
o

t go 

(H
P

V
) 

co
n

ta
ct 

se
e

 it; yo
u

 m
a

y 
a

w
a

y ca
n

 le
a

d
 to ca

n
ce

r 

n
o

tice
 g

e
n

ita
l w

a
rts 

(so
ft. m

o
ist. p

in
k o

r 

red sw
e

llin
g

s 

a
ro

u
n

d
 th

e
 

g
e

n
ita

ls) 

Joint C
om

m
ission on A

ccre
d

ita
tion o

f H
ealthcare O

rganizations: T
he Joint C

om
m

ission has a to
ll·fre

e
 h

o
t 

line to
 p

ro
vid

e
 p

a
tie

n
ts, fam

ilies, care givers and o
th

e
rs w

ith an o
p

p
o

rtu
n

ity to
 share concerns regarding 

q
u

a
lity o

f care issues a
t accredited hea

lth
 care organizations. T

he to
ll free n

u
m

be
r is 8

0
0
-
9
9
4
~6
6
1
0
 and 

is ava
ila

b
le 24 h

o
u

rs a day, seve
n days a w

eek. 
H

ow
ever, staff m

em
bers are avaitable to

 answ
er calls 

on
ly on w

eekdays b
e

tw
e

e
n

 8
:30 a.m

. and 5
:00 p.m

. C
en

tral S
tandard T

Im
e

. 

U
pon request fro

m
 any p

a
rty, the Jo

in
t C

om
m

ission releases th
e

 fo
llo

w
in

g
 aggregate Info

rm
a

tio
n

 
re

la
tin

g
 to

 com
p

laints a
b

o
u

t an accredited organization fo
r th

e
 three--year period p

rio
r to

 re
ce

ip
t o

f th
e

 
request: 

1. 
T

he n
u

m
b

e
r o

f standards related w
ritte

n
 co

m
p

la
in

ts filed against an accredited organization th
a

t 
have m

e
t criteria fo

r re
vie

w
. 

2
. T

he applicable standards area Involved In a specific co
m

p
la

in
t review

. 
3

. T
he standards area in w

hich re
q

u
ire

m
e

n
ts fo

r im
p

ro
ve

m
e

n
t w

e
re

 issued as a re
su

lt o
f co

m
p

la
in

t 
evaluation activities. 
4

. W
hen an unannounced o

r unscheduled su
rve

y is based on in
fo

rm
a

tio
n

 derived fro
m

 a co
m

p
la

in
t o

r 
p

u
b

lic sources, the standard areas related to
 th

e
 co

m
p

la
in

t 

T
he Joint C

om
m

issio
n

 also provides th
e

 fo
llo

w
in

g
 in

fo
rm

a
tio

n
 as a

p
p

ro
p

ria
te

 to
 co

m
p

la
in

a
n

ts regarding 
th

e
ir com

plaints: 

1. 
A

ny d
e

te
rm

in
a

tio
n

 th
a

t th
e

 co
m

p
la

in
t is n

o
t related to

 Joint C
om

m
ission standard

s. 
2. If the co

m
p

la
in

t is related to
 standards. th

e
 course o

f action to
 be taken regarding th

e
 co

m
p

laint. 
3

. 
W

h
e

th
e

r th
e

 Joint C
om

m
ission has decided to

 take action regarding an organization
's a

ccre
d

ita
tion 

decision fo
llo

w
in

g
 co

m
p

le
tio

n
 o

f th
e

 co
m

p
la

in
t investig

a
tio

n
. 



4. 
Ifth

e
 Joint C

om
m

ission has decided to take no action, the com
plainant is to be so advised

. 
5. If the Joint C

om
m

ission has taken action, the com
plainant is to b

e advised in conform
ance w

ith the 
guidelines for release o

f com
plaint Inform

ation as set forth above
. 

6
. A

ny change in an organization
's acC

(editation decision follow
ing com

pletion o
f the com

plaint 
Investigation. 

W
hite in the custody o

f the Federal B
ureau o

f P
risons you have the right to receive health care in a 

m
anner that recognizes your basic hum

an rights, and you also accept the responsibility to cooperate 
w

ith your health care plans and respect the basic hum
an rights o

f your health care providers. 

Y
O

U
R

 H
E

A
L

T
H

 C
A

R
E

 R
IG

H
T

S
: 

1. You have the right to health care services, based on the local procedures at your Institution
. H

ealth 
eare S

ervices include m
edical sick call, dental sick call and all support services. Sick call at this Institution 

is conducted as posted. 
If inm

ate co pay system
 exists in your institution

, H
ealth S

ervices cannot be 
denied due to

 lack (verified) o
f personal funds to pay for your care

. 
2. You have the right to

 know
 the nam

e and professional status o
f your health care providers and to be 

treated w
ith respect, consideration and dignity. 

3. You have the right to address any concern regarding your health care to
 any m

em
ber o

f the 
4. You have the right to provtde the B

ureau o
f P

risons w
ith A

dvance D
irectives or a U

ving W
ill that 

w
ould provide the B

ureau o
f P

risons w
ith Instruction

s if you are adm
itted as an inpatient to a hospital. 

S. Y
ou have the right to be provided w

ith inform
ation regarding your diagnosis, treatm

ent and 
prognosis. This includes the right to be Inform

ed o
f health care outcom

es that differ significantly from
 

the anticipated outcom
e

. 
6. You have the right to obtain copies o

f certain releasable portions o
f your health record

. 
7. You have the right to be exam

ined in privacy. 
8. You have the right to participate in health prom

otion and disease prevention program
s, Including 

those providing education regarding InfectiO
U

S diseases. 
9. You have the right to report com

plaints o
f pain to your health care provider, have your pain assessed 

and m
anaged in a tim

ely and m
edically acceptable m

anner, b
e provided inform

ation about pain and pain 
m

anagem
ent, as w

ell as inform
ation on the lim

itations and side effects o
f pain treatm

ents. 
10. You have the right to receive prescribed m

edications and treatm
ents in a tim

ely m
anner, consistent 

w
ith the recom

m
endations o

f the prescrib
ing health care provider. 

11. You have the right to be provided healthy and nutritious food
. You have the right to instruction 

regard
ing a healthy diet. 

12
. You have the right to a preventive health screen once every three years if under the age o

f SO and 
every year if age 5

0
 or over. 

13. You have the right to dental care as defined in B
.O

.P. policy to include preventative services. 
em

ergency care and routine care
. 

14. You have the right to a safe. clean
. and healthy environm

ent, including sm
oke free living areas. 

15
. You have the right to refuse m

edical treatm
ent in accordance w

ith B.O
.P. policy. 

R
efusal o

f certa
in 

diagnostic tests for infectious disease
s can result in adm

inistrative action against you
. You have the right 

to be counseled regard
ing the possible III effects o

f refusing m
edical treatm

ent. 
1

6. You have the right to question or appeal a ca.paym
ent charge for m

edical services rendered to you 
or to som

eone you injured
. 
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1. You have the responsibility to com
ply w

ith the health care policies o
f your institution, and follow

 
recom

m
ended treatm

ent plans established for you, by health care providers. Y
ou have the responsibility 

to pay an Identified fee for any health care encounter initiated by yourself, exdudlng em
ergency care

. 
You w

ill also pay the fee for the care o
f any other inm

ate on w
hom

 you intentionally inflict bodily harm
 

or injury. 
2

. You have the re
sponsibility to treat these providers as profe

ssionals and follow
 their instructions to 

m
aintain and im

prove your overall health
. 

3. Y
ou have the responsibility to address your concerns In the accepted form

at, such as the Inm
ate 

R
equest to S

taff M
em

ber form
. m

ain line, or the accepted Inm
ate G

rievance P
rocedures. 

4. Y
ou have 

the responsibility to provide the B
ureau o

f P
risons w

ith accurate Inform
ation to com

plete this 
agree

m
ent. 

S. You have the responsibility to keep this inform
ation confidential, 

6. You have the responsibility to be fam
ltlar w

ith the current policy and abide by such to obtain these 
records. 
7. You have the responsibility to com

ply w
ith security procedures should security be required during 

your exam
ination

. 
8

. Y
ou have the responsibility to m

ainta
in your health and n

o
t endanger yourself, or others, by 

participating!n activity that could result in the spreading or catching an infectiO
U

S
 disease. 

9. Y
ou have the responsibility to com

m
unicate w

ith your health care provider honestly regarding your 
pain and your concern

s about your pain. Y
ou also have the responsibility to

 adH
IS

e to the prescribed 
treatm

ent plan and m
edical restrictions. It Is your responsibility to keep your provider inform

ed o
f both 

positive and negative changes In your condition to assure tim
ely follow

 up. 
1

0. Y
ou have the responsibility to be honest w

ith your health care provider(s), to
 com

ply w
ith

 prescribed 
treatm

ents and follow
 prescription orders. You also have the responsibility n

o
t to provide any other 

person your m
edication or other prescribed Item

. 
1

1. you have the responsibllity to eat healthy and n
o

t abuse or w
a

ste food or drink. 
12. You have the responsibility to notify m

edical staff that you w
ish to have an exam

ination
. 

13. you have the responsibility to m
aintain your oral hygiene and health

. 
14. You have the responsibility to m

aintain the cleanliness o
f personal and com

m
on areas and safety In 

consideration o
f others. You have the responsibility to follow

 sm
oking regulations. 

15
. You have the responsibility to notify health services regarding any ill effects that occur as a result o

f 
your refusal. 

You also accept the responsibility to sign the treatm
ent refusal form

. 
1

6. Y
ou are responsible for a $2

.0
0

 paym
ent for m

edical services you request and for services rendered 
to som

eone you injured according to BO
P policy. 

E
D

U
C

A
T

IO
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N
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C
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E
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V
O

C
A

T
IO

N
A

L
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E
IS

U
R

E
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 A
C

T
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R

A
R

Y
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E
R

V
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E
S
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E

O
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C
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H
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M
onday -Thursday 

07
:3

0
 a.m

. -
1

0:3
0

 a.m
. 

12
:30 p.m

 .• 03
:3

0
 p.m

. 
0

5
:0

0
 p.m

. -0
8

:0
0

 p.m
. 

Friday 

0
7

:30 a.m
 .• 03

:3
0

 p.m
. 

S
aturday 

0
7

:15 a.m
.· 0

3
:4

5
 p.m

. 

P
roper attire is required betw

een 0
7

:3
0

 a.m
 .• 03

:3
0

 p.m
. K

haki pants and shirts (tucked), shoes and 
socks. 

H
ats, sh

o
rts, sw

eats, radios, food and drinks are prohibited
. 
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U
te

ra
cy Pro

g
ra

m
· T

he p
ro

g
ra

m
 is designed fo

r in
m

a
te

s w
h

o
 Jack a high sch

o
o

l d
ip

lo
m

a
. T

o
 m

e
e

t th
e

ir 
needs, high school equivalency courses are offered

. A
 m

inim
um

 o
f 240 classroom

 hours is required o
r 

u
n

til a G
E

O
 is achieved w

h
ich

e
ve

r occurs first. C
e

rtifica
tio

n
 is a

cco
m

p
lish

e
d

 w
ith

 th
e

 issuilnce o
f a G

E
O

 
d

ip
lo

m
a

 fro
m

 th
e

 S
tate o

f louisiana. T
he V

io
le

n
t C

rim
e C

o
n

tro
l and la

w
 E

n
fo

rce
m

e
n

t A
ct (V

C
C

LE
A

) 
m

andates that an Inm
ate w

hose offense w
as on or after S

eptem
ber 13, 1994, but before A

pril 26. 1996 
and w

ho lacks a high school credential, participate in and m
ake satisfactory progress tow

ard attaining a 
G

eneral E
ducational D

evelopm
ent (G

EO
) credential to vest earned G

ood C
onduct TIm

e (G
C

T). The P
rison 

U
tigation R

eform
 A

ct (P
lR

A
) provide

s that in determ
ining G

C
T aw

ards, the B
ureau shall consider 

w
hether an inm

ate, w
ith

 a date o
f offense on or a

fte
r A

pril 26, 1996, w
ho lacks a high school credential, 

participates and m
akes satisfactory progre

ss tow
ard attaining a G

ED
 credential, In order to

 be eligible to
 

earn the m
axim

um
 am

ount o
f G

C
T. It is m

andatory fo
r aI/Inm

ates In federal institutions to attend the 
literacy program

 except for: 

1. 
P

retrial inm
ates, 

2. 
Inm

ates com
m

itted for the purpo
se o

f study and observation under the provisions o
f 18 

U
.S.C

. 4205
0 or, effective N

ovem
ber 1, 1987, 18 U

.S.C. 35S
2(b), 

3. 
O

ther inm
ates w

ho, fo
r good cause, the W

arden m
ay excuse from

 attending the U
terclC

Y 
P

rogram
, 

4. 
Those already possessing a verified G

ED
 o

r a H
igh S

chool D
iplom

a (verification o
f 

education m
ust be Initiated by the Inm

ate). 

E
nglish as a S

econd Language (E
S

l) • The E
nglish as a S

econd Language P
rogram

 Is designed for non


E
nglish speaking Inm

ates w
ho have a need to

 learn E
nglish and w

ho have n
o

t previously pa
ssed the 

CASAS exam
. The class begin

s w
ith

 basic E
nglish and each student progresses at his ow

n rate
. A

 
certificate o

f com
pletlon is aw

arded upon successfully pa
ssing the C

ASAS exam
. Inm

ates w
ho w

ish to
 

enroll should subm
it an "Inm

ate R
equest to S

taff M
em

ber'" form
 (C

op-O
ut) to

 the E
S

l C
oordinator. 

Pare
n

tlns Educa
tion

· The parenting program
 is designed to teach Inm

ates specific parenting skills w
hich 

w
ill resu

lt In im
proved com

m
unication and in

teraction w
ith

 th
e

ir children
. There are 10 individual 

classes and generally are held quarterly. They are generally 3 -4 hours In length
. C

ertificates are issued 
upon com

pletion
. 

Co
rrespond

en ce S
tudy -These are self-paced program

s w
hich are chosen by the student from

 available 
outside sources. The length o

f the courses varies as do the certificated issued upon com
pletion

. The 
stu

dent is re
sponsible fo

r all fees and m
u

st receive approval fo
r all course

s from
 the C

orrespondence 
C

oordinator prior to enrollm
ent. 

A
d

u
lt C

on
tinuin

s Educa
tion (AC

E
) . This program

 is designe
d to provide continuing education in various 

areas o
f Interest. C

ourses offered are posted on a m
onth

ly basis. Self-study courses are also offered as a 
part o

f the ACE program
 w

hereby the student com
p

letes courses outside o
f the classroom

 and w
orks at 

his leisure to
 m

eet course requirem
ents. The length o

f each course varies. A
 H

igh S
chool D

iplom
a or 

G
ED

 is necessary for som
e program

s. 

K
eyboard

lllJ -The program
 is de

signed to
 teach inm

ates skills In keyboard fam
lliariz.ation

, speed and 
accuracy. The course Is approxim

ately one m
onth in duration

. The class m
eets approxim

ately six hours 
per w

eek. 
P

articipants w
ill receive a Certificate o

f C
om

pletion
. 
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Ind
ustria

l Sew
inS

 -The program
 is a w

ork assignm
ent in conjunction w

ith
 the U

N
IC

O
R

 factory. It is 
desig

ned to teach the basics o
f sew

ing m
ach

ine operation as w
ell as the specifics o

f clothing 
construction

. The course lasts approxim
ately 6 w

eeks (based on individual ability). Each participant w
lll 

receive a C
ertificate o

f C
om

pletion and priority placem
ent fo

r U
N

IC
O

R
 em

ploym
ent. To qualify fo

r this 
course you m

ust have a H
igh S

chool diplom
a o

r equivalent, o
r be enrolled in the literacy P

rogra
m

 at the 
G

ED
 level. 

O
ccupa

tiona
l V

ideo
s -These exploratory videos are designed to

 help the student realize w
hat a specific 

occupation entails as far as education, personal attributes and experience
. These are self-paced and are 

show
n w

eekly. The length o
f each video is approxim

ately one to
 tw

o
 hours. C

redit w
ill be given on an 

education transcript. 

H
o

rticult u
re -This custom

ized program
 is designed to

 prepare students to
 w

ork efficiently in the areas o
f 

producti on and m
anagem

ent In horticultural enterprises. This com
petency-based program

 includes 
classroom

 instruction and practical lab experience under the supervision o
f a qualified instructor. The 

length o
f th

is course is approxim
ately 5 X

 m
onths (600 hours) In duration

. Each participant w
ill receive a 

C
ertificate from

 louisiana T
echnical C

oliege upon com
pletion

. To qualify fo
r this course, the length o

f 
rem

a
ining sentence m

ust allow
 for tim

e to
 com

plete the entire class. 

B
u

ild
lns M

ain
tena

n
ce -The purpose o

f this progrclm
 is to provide specialized classroom

 instruction and 
practical shop experience to

 prepare students fo
r em

ploym
ent in a variety o

f jobs In the field o
f B

uilding 
Engineering T

echnology o
r to

 provide supplem
ental training fo

r person
s previou

sly o
r currently 

em
ployed in related occupation

s. The length o
f this course is approxim

ately 5 X
 m

onths (GOO hours) in 
d

uration
. Each participant w

ill receive a C
ertificate from

 lo
u

isiana T
echnical C

ollege upon com
pletion

. 
To qualify fo

r this course, the length o
f rem

a
ining sentence m

ust allow
 fo

r tim
e to

 com
pete the entire 

class. 

A
pp

renticeship -This program
 serves to

 provide specialized skills by using classroom
 Instru

ctio
n 

com
bined w

ith on the jo
b

 training
. Th

is program
 is 6000 -8000 hours o

r approxim
ately 3 -4 years in 

length
. S

om
e o

f the fields are H
VAC

, P
lu

m
bing, E

lectrician, C
arpenter and landscaping. Each participant 

w
ill receive a C

ertlficate o
f com

pletion from
 the U

.S. D
epartm

ent o
f Labor, B

ureau o
f A

pprenticeship and 
Tra

ining. To qualify fo
r this program

, the length o
f rem

aining sentence m
ust allow

 fo
r tim

e to
 com

plete 
the entire class. The student's w

ork assignm
ent m

ust be w
ithin the area o

f specialty in w
hich the 

student is enrolled. 
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la
w

 and Leisure U
brary -

It Is the policy o
f th

is Institution that inm
ates have reasonable access to

 legal 

m
ateri al and to

 counsel for preparation o
f legal docum

ents. It is also o
u

r policy to provide inm
ates w

ith
 

library services necessary fo
r education, cultural, and le

isure activity. A
 variety o

f new
spapers, reference 

m
aterials, and periodicals are available. T

itle
s, unavailable In the library, m

ay be obtained through the 

inter-library loan services. lib
ra

ry services are extended to
 all Inm

ates. C
om

m
issary cards are required 

to
 check o

u
t a

t/lib
ra

ry m
aterials. 

Incen
tive A

w
a

rds - $25
.00 w

ill be aw
arded to inm

ates w
ho com

plete a G
EO

 class by pa
ssing the O

fficial 

G
enera

l E
ducation D

evelopm
ent E

xam
ination (G

ED
). A

 C
ertificate o

f A
chievem

ent w
ill be aw

arded for 

com
pletion o

f levels 1 and 2 o
f the lite

ra
cy P

rogram
. $25

.00 w
ill be aw

arded to
 inm

ates w
ho co

m
plete 

E
S

l cla
ss by passing the C

om
prehensive A

dult S
tudent A

ssessm
en

t S
ystem

 E
xam

ination (C
ASAS). 
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G
ym

nasium
 A

re
a

· The G
ym

nasium
 area com

prises th
e

 R
ecreation S

upervisor's office and th
e

 basketball 

co
u

rt area. 

H
obby C

raft A
rea

· T
he H

obby C
raft area is on th

e
 Recreation ya

rd
. T

his area houses the "to
o

l ro
o

m
" fo

r 

th
e

 H
obby C

raft activities, an a
rt room

 and classroom
s. T

his area is also w
h

e
re

 th
e

 In
stitu

tion Barber 

S
hop is located. 

R
ecreation Y

ard
· The R

ecreation Y
ard area is enclosed by a o

n
e

.th
ird

 m
ile

 concrete tra
ck, Located on 

th
e

 R
ecreation ya

rd are th
e

 soccer and football fields, bo
ccie ball, horseshoe p

its, fo
u

r 

han
dball/ra

cq
uetball co

u
rts, tenn

is/ba
sketball co

u
rt, so

ftball field and tw
o

 volleyball courts. 
H

oused on 

th
e

 recreation yard are sta
ff offices and an issue ro

o
m

 fro
m

 w
hich Inm

ates m
ay use th

e
ir com

m
issary 

ca
rd to

 check o
u

t various spo
rts and recreatio

n equip
m

ent. 

R
E

C
R

E
A

T
IO

N
 A

C
T

IV
IT

IE
S

 

H
obby C

ra
ft· The H

obby C
raft program

 offers a n
u

m
b

e
r o

f activities designed to
 a

llo
w

 th
e

 Inm
ates to

 

exp
ress them

selves in a creative m
anner, T

here are classes fo
r th

e
 be

ginne
r and advanced in all o

f th
e 

actrvities o
ffe

re
d

 in th
e H

obby C
raft p

ro
gram

. T
he activities w

hich are available fo
r in

m
a

te
 participation 

are le
a

th
e

r crah, ba
sket w

eaving, w
oodw

ork, yarn art, stick craft, free
-lance painting and d

ra
w

ing. 

C
ourt G

am
es -

The institu
tio

n offers a num
ber o

f ga
m

es w
hich are played on re

gula
tio

n
 courts. T

hey 

consist o
f: handbaJl, racq

ue
tb

all, tennis, horseshoes, basketball, boccie ba
ll an

d pickle ball, 

In
tra

m
u

ra
l S

ports
· The Intram

ural sp
o

rts program
 covers a w

ide range o
f Interests including: ba

sketball, 

volleyball, soccer, flag fo
o

tb
a

ll and softball. 

B
oard G

am
es -

inm
ates have a w

ide ran
ge o

f gam
es w

h
ich are available in th

e
 housin

g u
n

its and in th
e

 

H
obby C

raft area. T
hey include: 

D
om

inoes, chess, card gam
es, checkers, Y

ahtzee, B
ackgam

m
on and 

SCrabble, 

P
hysical F

itness/H
ealth E

ducation (P
F

H
E

)-Th
e R

ecreation D
epartm

ent ha
s created a n

u
m

be
r o

f 

organized fitness activities w
hich are being de

sig
ned to o

ffe
r each Inm

ate a cho
ice o

f being Invo
lved in a 

variety o
f exercise p

rog
ram

s. These program
s Includ

e: 
ru

n
/w

a
lk clubs, fitness clubs and a W

e
llne

ss 

P
rogram

. 

M
u

sic P
rogram

· T
here is a num

ber o
f m

usic related a
d

ivitie
s and p

rogram
s w

hich are availa
ble fo

r 

inm
ate particip

a
tio

n. In
stru

d
io

n
 Is available in G

u
ita

r and various pe
rcussion instrum

ents. A
 num

b
e

r o
f 

inm
ate bands p

la
ya

 w
ide variety o

f m
u

sic. 

H
ea

lth
 P

ro
m

o
tio

n
/O

lsease P
revention -

Inm
ate

s are able to
 participate in th

e
 H

P
D

P
 program

 on a 

volu
n

teer basis. T
his Is a jo

in
t e

ffo
rt on both th

e
 M

edical S
ervices D

e
p

a
rtm

e
n

t and th
e

 R
ecreation 

D
epartm

ent. 
Flyers are posted In the housing units announcing upcom

ing classes. 
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T
he F

ood 
S

ervice 
D

epartm
ent 

is 
responsible 

fo
r providing m

ea
ls w

hich 
a

re n
u

tritio
nally adequate, 

property prepared and a
ttra

ctive
ly served, 

W
e al so are responsible fo

r providin
g th

o
se Inm

ates assigned 
to Fo

o
d S

ervice th
e

 o
p

p
o

rtu
n

ity to
 acquire th

e
 skills and abilities th

a
t w

ill e
nable th

e
m

 to obtain g
a

in
fu

l 
em

ploym
e

n
t upon th

e
ir release. 

S
cheduled M

e
a

l S
ervice

· W
eekdays (M

o
nday -

F
rida

y) 

B
reakfast 

Lun
ch 

O
inner 

W
eekends and H

olidays 0
6

:0
0

 a.m
, -

07
:0

0
 a,m

, 

11:00 a.m
 .• 12

:0
0

 p.m
. 

D
inne

r w
ill co

m
m

e
n

ce a
fte

r th
e

 04
:0

0
 p

.m
. count has cleared and w

ill 

last fo
r a m

in
im

u
m

 o
f one (1) ho

u
r. 

C
offee H

our 
0

7
:0

0
 a.m

. -
08

:0
0

 a.m
. 

B
ru

nch 
11:00 a.m

, -
12

:0
0

 a,m
, 

D
inner 

S
am

e as w
eekday sched

ule 

N
O

TE
: 

T
here w

ill be a "'last caU
'" announced to

w
a

rd th
e

 end o
f each m

eal. 
F

ood S
ervice w

ill close te
n

 

m
inutes a

fte
r last call is announced

, 

F
ood S

ervice O
ress C

ode -
Shoes, socks, khaki shirts and grey sw

eatshirts w
ith

 sleeves are required In th
e

 

dinin
g room

. Th
e

re is to
 be no headgear w

orn in th
e

 d
in

in
g

 room
. O

n
ly head

gea
r, authorized by F

ood 

S
ervice A

dm
inistration o

r R
eligious S

ervices, Is approved fo
r use w

h
ile

 in th
e

 Food S
ervice D

epartm
ent. 

S
hirts m

ust be b
u

tto
n

e
d

 and tucked In
to

 th
e

 tro
u

sers. 

M
e

a
l S

ervice P
o

licie
s· Inm

ates w
ill e

n
te

r the end o
f th

e
 line and rem

ain in place u
n

til serve
d a

nd w
ill n

o
t 

break th
e

 serving line fo
r any reason

, 
W

hile In th
e

 serving lin
e, Inm

ates w
ill n

o
t tra

d
e

 fo
o

d
 item

s, 
A

ny 

trading w
ill no

t take place In th
e d

in
in

g room
. W

hen finished eating, all tra
ys, u

te
n

sils and trash shall be 

taken to
 th

e
 dish room

 fo
r d

isposa
l, 

If you are caught taking extra food from
 th

e serving line, you w
ill 

su
rre

n
d

e
r yo

u
r tra

y and go ba
ck to

 th
e

 end o
f the line

, 
If you are caught giving food service w

orkers a 

"hard tim
e," you w

ilt be a food se
rvice w

orker. 

F
ood S

ervice B
u

d
,e

t -
Th

e Food S
ervice D

epartm
ent is budgeted on a p

e
r capita basis. 

T
his m

ea
ns w

e 

re
ceive a fixed sum

 o
f m

o
n

e
y to

 feed each m
an fo

r one d
ay. 

H
ere a

t FC
I O

akdale, w
e receive T

W
O

 

D
O

LLAR
S and N

IN
E

TY
 C

EN
TS to

 feed each m
a

n three m
eals a day and to

 buy all o
f o

u
r non-edibles such 

as cu
ps, spoon

s, plates, m
o

p
s, etc, 

W
H

IC
H

 M
E

A
N

S
 W

H
A

T EVER
 IS BEIN

G
 S

ER
VE

D
 H

ER
E IS A

LS
O

 B
E

IN
G

 

SER
V

ED
 N

A
TIO

N
 W

ID
E

. This is n
o

t m
uch m

on
ey to

 run a Food S
ervice o

p
e

ra
tio

n
. 

It is up to
 each o

f you, 

in
d

iV
id

ually, as to
 w

hat kind 
o

f Food S
ervice 

P
rogram

 w
e have. 

For exam
ple, m

any inm
ates com

e 

through th
e

 lin
e and take m

uch m
ore food 

than they can 
eat, b

ecause th
e

y th
in

k th
a

t it h
u

rts th
e

 

"esta
blish

m
e

n
t." 

In fa
d

, th
e

y are only h
u

rtin
g

 them
selves and o

th
e

r in
m

a
te

s, 
The m

o
re

 m
on

ey w
e 

spe
nd on food th

a
t is being th

ro
w

n
 aw

ay, the le
ss w

e have fo
r special ite

m
s such as ice crea

m
, steaks, 

etc. 
It takes all o

f us w
orking to

g
e

th
e

r to
 generate the extras th

a
t w

e all w
a

n
t to

 see. 
Please help 

you
rself, by helping us trim

 th
e

 needless w
aste th

at o
ccurs dally. 



F
ood S

ervice E
m

p
lo

ym
e

n
t -

If you are m
edically cleared to

 w
o

rk in Food S
ervice, you w

Jtl probably be 
assigned 

to
 w

o
rk in 

Food S
ervice. 

If you 
are 

assigned 
to th

e
 Food 

S
ervice 

D
epartm

ent, you 
m

ust 
com

plete 90 days o
f w

o
rk w

ith
 d

e
a

r conduct. If you are caught stealing o
r are issued an Incident re

p
o

rt, 
yo

u
r 90 days sta

rt over. T
here are a variety o

f jobs avallabie In th
e

 Food S
ervice D

e
p

a
rtm

e
n

t. B
elow

 Is a 
list o

f th
e

 jo
b

 o
p

p
o

rtu
n

itie
s

: 

C
ooks 

V
egetable P

rep W
orkers 

B
akers 

S
anitation w

orkers 
D

ish-room
 W

orkers 
W

arehouse W
orkers 

P
ots &

 P
ans W

orkers 
U

neS
ervers 

R
ecycling 

S
taff D

ining R
oom

 
D

ining R
oom

 W
orkers 

T
he rate o

f pay In Food S
ervite varies d

epending on th
e

 skill leve
l o

f th
e

 jo
b

 and th
e

 actual perform
ance 

level o
f the Individual d

oing th
e

 jo
b

. The pay grades are as follow
s

: 

P
ay G

rade 1
-

.40 (per hour) 
P

ay G
rade 2 -

.29 (pe
r hour) 

P
ay G

rade 3 -
.17 (per hour) 

P
ay G

rade 4 -
.12 (per hour) 

If you are interested in Food S
ervice e

m
p

lo
ym

e
n

t, please bring a com
pleted "R

equest to
 S

taff M
em

ber'" 
fo

rm
 (C

op
-O

ut) to
 th

e
 A

ssistant Food S
ervice A

d
m

in
ln

ra
to

r. 

C
H

A
P

L
A

IN
C

Y
 S

E
R

V
IC

E
S

 

If you need to contact any C
haplaincy S

ervices S
taff, you w

ill need to
 su

b
m

it an "Inm
ate R

equest to
 

S
taff M

em
ber'" form

 (C
op-O

ut). 

The C
haplaincy S

ervices D
epartm

ent offers a va
rie

ty o
f w

orship servites. 
P

lease contact C
haplaincy S

taff 

fo
r specific in

fo
rm

a
tio

n
 regarding these services 

P
hilo

so
p

h
y o

f R
elig

ious S
ervices D

epartm
en

t -T
he C

hap
laincy S

ervices D
epartm

ent w
ilt provide sp

iritu
a

l 

and re
ligiou

s need
s to

 inm
ates. 

W
e also provide an understanding/tolerance o

f R
elig

ious F
aith G

roup
s 

and provide an understanding o
f racial and religious diversity. 

W
e w

ill also provide an understanding o
f 

co
n

fid
e

n
tia

lity. 
W

e are available to inm
ates and th

e
ir fam

ilies in tim
es o

f em
ergency. 

W
e w

ill le
t you 

know
 h

o
w

 you
r fam

ily is to
 contact th

e
 In

stitu
tio

n
. W

e m
ay pro

vide em
ergency phone calls. W

e w
ill also 

provide th
e

 inm
ate population w

ith in
fo

rm
a

tio
n

 on religious d
ie

t program
s, h

o
w

 to
 acquire religiou

s 

m
aterials to 

be 
m

aintained 
In 

yo
u

r personal 
p

ro
p

e
rty a

nd 
m

arriage 
procedures. 

A
dditiona

lly, 
the 

C
haplaincy 

S
ervices 

D
epartm

ent w
ill 

provid
e th

e
 

inm
ate 

p
o

p
u

la
tio

n
 

w
ith

 
an 

understanding o
f th

e
 

procedures to
 be follow

ed on various holy days, procedure
s fo

r obtaining greeting cards, religious books, 

lite
rature, and faith group reque

sts. T
his d

e
p

a
rtm

e
n

t can also provide in
m

a
tes w

ith
 in

fo
rm

a
tio

n
 on th

e
 

U
fe C

onnections P
rogram

. 
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R
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O
pen H

ouse is 6:30 a.m
. to 7:0

0
 a.m

. on W
ednesdays and T

hursdays. 
O

pen H
ouse m

ay be canceled if 

large in
m

a
te

 m
ovem

ents 
are 

being 
p

rocessed
. 

O
pe

n H
ouse 

is to
 

resolve 
Issues co

n
cerning 

m
a

il, 

sentence com
putations, detainers, etc. 

It is n
o

t to
 receive personal p

ro
p

e
rty. 

tnm
ates should see sta

ff 

a
t m

ainline o
r su

b
m

it an "Inm
ate R

equest to
 S

ta
ff" form

 (C
op

-O
ut) if th

e
y are unable to

 com
e to O

p
en 

H
ouse. 

M
A

IL
 

R
O

O
M

 
P

R
O

C
E

D
U

R
E

S
 

-
Inm

ates 
receive 

m
ail 

service 
M

o
n

d
a

y 
th

ro
u

g
h

 
F

riday, 
excluding 

holidays. 
Incom

ing general 
correspo

nd
ence 

is 
opened 

and 
screened 

p
rio

r 
to

 delivery. 
O

utgoing 

corre
spondence m

ust contain th
e nam

e o
f th

e
 In

stitu
tio

n
 and F

ederal C
orrectio

n
al In

stitu
tio

n
, n

o
t FC

I, 

m
u

st be p
rin

te
d

 on th
e

 m
ail. 

Inm
ates are allow

ed to
 sea

l th
e

ir m
ail. 

C
orrespondents sh

ould indicate 

co
m

m
itte

d
 

nam
e, register n

u
m

be
r a

nd 
housing u

n
it on all 

m
ail including new

sp
a

p
e

r and 
m

agazine 

subscrip
tions. 

U
.S. P

ostal S
ervice, n

o
t F

edera
l E

xpress o
r U

PS should be used to
 receive incom

ing m
ail 

and authorized package
s. 

U
nauthorized in

m
a

te
 to inm

ate correspondence and item
s w

hich cannot be 

sea
rched o

r inspected
, w

ith
o

u
t alte

rin
g

 o
r destroying th

e
 ite

m
. w

ill be rejected
. 

Packages containing 

speC
ial 

m
a

ll, education
, legal 

m
ateria

ls, personal 
papers, 

etc. m
u

st be 
m

arked w
ith

 
w

ords such 
as 

"A
uthorized 

by 
B

ureau 
P

olicy." 
If m

issing, th
e package w

ill 
be 

re
tu

rn
e

d
 a

t th
e

 post office w
ith

o
u

t 

n
o

tifica
tio

n
 to th

e
 inm

ate. 
O

th
e

r packages m
ust be approved by appropriate sta

ff via th
e

 "A
u

th
o

rization 

to
 R

eceive Package
H

 form
. If m

issing.. th
e

 package w
ill be returned a

t the po
st o

ffice w
ith

o
u

t n
o

tifica
tio

n
 

to
 th

e
 inm

ate
. 

A
ny authorized p

ackage containing u
n

a
u

tho
rized m

aterial w
ill be re

tu
rn

e
d

 In its e
n

tire
ty 

to
 th

e
 sender. 

H
ardback books and new

spapers can only be received fro
m

 th
e

 publisher, book store o
r 

book club
. The sender m

u
st be clearly id

e
n

tified as a publish
e

r, book store o
r book club

. 
A

ll fund
s se

n
t 

to
 inm

ate
s/detainees m

u
st be sent to

 th
e

 N
ational Lockbo

x location a
t th

e
 fo

llo
w

ing address: 

F
ederal B

ureau o
f P

rison
s 

Insert Inm
ate N

am
e 

Interest Inm
ate R

egister N
u

m
b

e
r 

P
ost O

ffice Bo)( 474701 

D
es M

oines, Iow
a 50947-0001 

The m
all room

 w
ill n

o
t accept funds received fro

m
 outside the in

stitu
tio

n
. 

A
ny fund

s received w
ill be 

returned to
 the sender. 

S
P

E
C

IA
L

/L
E

G
A

L
 M

A
IL

 P
R

O
C

E
D

U
R

E
S

 -
Special/Legal M

a
il m

ust be delivered to
 th

e
 R

eceiving and 

D
ischarge (R

&
D

) D
epa

rtm
e

n
t betw

een 6:15 a.m
. and 6

:30 a.m
., M

onday through F
riday. 

Y
ou m

u
st sh

o
w

 

yo
u

r com
m

issary card to
 R

&
D

 sta
ff a

t the tim
e

 o
f delivery. If th

e
 envelope fo

r w
hich you are requesting 

Special M
a

il handling doe
s n

o
t belong to

 you
, you m

ay be subject to
 disciplinary action

. O
utgoing Special 

M
a

il m
ust be clearly id

e
n

tified as going to
 an a

tto
rn

e
y, co

u
rt, etc. 

Incom
ing S

pecial M
a

ll m
u

st clearly be 

identified as com
in

g from
 an a

tto
rn

e
y, co

u
rt, etc. and conta

in w
o

rd
in

g
 w

hich Ind
icates it is to

 be tre
a

te
d

 

as special m
all, I.e., "S

pe
cial M

a
il -

op
e

n only In th
e pre

sence o
f th

e
 in

m
a

te
." 

If th
e

 piece o
f m

a
ll is 

su
b

m
itte

d
 w

ith
o

u
t an accu

ra
te

 re
tu

rn
 address, it w

ill n
o

t be proce
ssed

. 



If th
e

 S
pecial M

ail w
eighs 1

6
 ounces o

r m
ore, a F

orm
 
B
P
~3
2
9

. "R
equest A

u
th

o
riza

tio
n

 to
 M

a
il In

m
a

te
 

P
acka

ge," m
u

st be o
b

ta
in

e
d

 th
ro

u
g

h
 yo

u
r U

n
it T

ea
m

. T
he packa

ge and fo
rm

 w
ill th

e
n

 be hand d
e

livered 

to
 th

e M
ail R

oom
 by un

it staff. 
O

utgoing specia
l m

a
il m

u
st be clearly id

e
n

tifie
d as g

o
ing to

 an a
tto

rn
e

y. 

court, etc. 
Incom

ing special m
ail m

u
st clearly be Identified as com

ing from
 an attorney, co

urt, etc. and 

contain w
o

rd
in

g
 w

hich indicates it is to
 be tre

a
te

d
 as special m

ail, i.e
. "S

pecial m
ail -

open o
n

ly in th
e

 

p
rese

nce o
f th

e
 in

m
a

te", 

R
E

C
E

IV
IN

G
 &

 
D

IS
C

H
A

R
G

E
 

(R
&

D
) -

P
ersonal p

ro
p

e
rty is usually issued w

ith
in 48 h

o
u

rs o
f rece

ip
t. 

Inm
ates are e

ith
e

r placed on call-o
u

t o
r pag

ed to
 R

&
D

 to
 receive th

e
ir p

ro
p

erty. 
P

erso
n

al p
ro

p
e

rty Is 

searched and in
ve

n
to

rie
d

 In th
e

 presen
ce o

f the in
m

ate. 
U

pon release o
f an in

m
a

te
 to

 th
e

 co
m

m
u

n
ity o

r 

a C
o

m
m

u
n

ity C
orrectional C

e
n

te
r (C

C
C

). all p
ro

p
e

rty shall b
e

 carried o
u

t by th
e

 in
m

a
te

 u
n

less he elects 

to
 m

ail it p
rio

r to
 his relea

se. 
U

pon tra
n

sfe
r to

 a
n

o
th

e
r B

O
P

 In
stitu

tio
n

, all perso
nal prop

e
rty w

ill be 

Inven
to

rie
d

 and shipped in
 accordance w

ith
 P

rogram
 S

ta
te

m
e

n
t 5

5
8

0
.07, "'n

m
a

te
 P

ersona
l P

ro
p

e
rty." 

Item
s w

h
ich are u

n
a

u
th

o
rize

d
 fo

r tra
n

sfe
r b

e
tw

e
e

n
 in

stitu
tio

n
s w

ill e
ith

e
r be d

o
n

a
te

d
 o

r m
a

ile
d

 h
o

m
e

 a
t 

th
e

 Inm
ate

's expense
. 

R
E

C
O

R
D

S
 

O
F

F
IC

E
· D

e
ta

in
e

r P
rocess: 

A
 d

e
ta

in
e

r is n
o

tifica
tio

n
 th

a
t an in

m
a

te
 is w

a
n

te
d

 b
y o

th
e

r 

a
u

th
o

ritie
s fo

r p
ro

secutio
n, co

m
m

itm
e

n
t o

r o
th

e
r proce

e
d

ings, 
In

m
a

te
 System

s M
a

n
a

g
e

m
e

n
t (IS

M
) sta

ff 

in
itia

te
 an in

q
u

iry w
hen the existence o

f pendin
g charges a

re
 revealed by o

fficia
l re

po
rts such as th

e FBI 

R
ap sheet o

r PSI. 
In

te
rsta

te
 A

g
re

e
m

e
n

t on D
etainers A

ct (lA
D

): 
A

n in
m

a
te

 m
ay re

q
u

e
st re

so
lu

tio
n

 o
f 

pending cha
rge

s th
ro

u
g

h
 th

e
 provisions o

f the lA
D

, 
lo

u
isia

n
a

 and M
ississippi are n

o
t m

e
m

b
e

rs o
f th

e
 

lA
O

. 
P

robation
/parole vio

la
tio

n
 charges are n

o
t covered b

y the lA
O

. 
In

m
a

te
 sentence co

m
p

u
ta

tio
n

s are 

co
m

p
le

te
d

 by th
e

 D
esignatio

n and S
entence C

o
m

p
u

ta
tio

n
 C

enter (O
see) in

 G
rand P

rairie, Texas. 
U

nless 

an Inm
ate is a paro

le
 vio

la
to

r, he w
ill receive a sentence co

m
p

u
ta

tio
n

 w
ith

in
 3

0
 days o

f arrival. 
T

he 

offense date d
e

te
rm

in
es the applicable sta

tu
te

 w
ith

 regard to
 th

e
 co

m
p

u
ta

tio
n

. 
A

n
y o

ffe
n

se
 o

ccu
rrin

g
 

b
e

fo
re

 N
o

ve
m

b
e

r 1, 1987, is co
m

p
u

te
d

 as old la
w

, and any o
ffe

n
se o

ccu
rrin

g
 on o

r a
fte

r N
o

ve
m

b
e

r 1, 

1987. is com
p

u
te

d
 as n

e
w

 la
w

. 
In

m
a

te
s w

h
o

 ha
ve q

u
e

stio
n

s a
b

o
u

t th
e

ir sente
nce co

m
p

u
ta

tio
n

 sho
uld 

a
tte

n
d

 O
pen H

ouse o
r co

m
p

le
te

 an In
m

a
te

 R
eque

st to
 S

ta
ff M

e
m

b
e

r fo
rm

 and w
hich m

ay be su
b

m
itte

d
 

to
 the O

SC
e. 

Jail C
re

d
it· Q

uestion
s o

r concerns w
ill be answ

ered d
u

ring O
pen H

ou
se. 

G
ood C

onduct T
im

e
 is ba

sed o
n

 tim
e

 served
. 

A
n in

m
a

te
 m

u
st serve a co

m
p

le
te

 year in
clu

d
in

g
 ja

il tim
e 

o
r p

rio
r custody tim

e
 be

fo
re

 any tim
e

 is deducted fro
m

 th
e fu

ll te
rm

 d
a

te o
f his se

n
tence

. 

3
0
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U
N

IF
O

R
M

 B
A

S
IC

 S
A

F
E

T
Y

 R
E

G
U

L
A

T
IO

N
S

 

B
P

.s0
1

6
9

.016 
U

N
IF

O
R

M
 B

A
S

IC
 S

A
F

E
T

Y
 R

E
G

U
LA

T
IO

N
S

 C
O

F
R

M
 

N
O

V
 07 

U
.S

. O
E

P
A

R
T

M
E

N
T

 O
F

 JU
S

T
IC

E
 

F
E

D
E

R
A

L
 B

U
R

E
A

U
 O

F
 P

R
IS

O
N

S
 

In
n

ltu
tlon 

u"' 

effort w
nl be IN

d
. to

 provide 10 u
f
, w

ondn.tnY
lrQ

M
!4Int. As I n

ew
 t.O

m
m

ltm
ent '(01,111'" b

eln
, ",o

v
id

" w
ith

. w
p

y
 o

f ,"" s.et.rt r,.u
lllllo

N
" 

r.flel:ted below
, ,!'Id

e copy o
fllle In

lN
ltt A

c;cld
't'lt C

om
ptl\S

.lltlon P
roeech,res. Y

o
u

.,.. ,..,qulred to
 silln en

d
 d

illt th
il form

 It th
e b

o
tto

m
 to

 In
d

ln
tt VOU h

..,. 

-.d this Irrforn'lltlO
fl. 

E.leh In.t'l'W
ltfJ w

o
rU

r 15 required 10 ,K
trd

!;, (;lift, coopellitlon, lind eom
m

on w
n

u
 11'1 It. perfonnilnct of his w

ork u.slll'ltntnt. H
otM

p!J,y on 1M
 lob w

ill not be to
len

led
. 

A
ll Inm

iItt w
o

rk
,r w

ill ptlrform
 only th

.t w
ork to

 w
h

k
h

 he II .u
"lM

Id
. U

n
a
U
1
~
r
t
n
d
 I.IM

 o
f m

K
h

ln
t. o

r eq
u

ip
m

en
t, o

r p
erfo

rn
'lln

u
 01 w

or1l.ln In
 "

I
I
 fIO

t speclfic.11y u
'Ia

M
d

, b forbldcM
in and Ju

b
j.et to

 d
lK

lplltIlIry action
. M

IC
N

IM
iJ o

r equIpm
ent In Ik

e w
ork .r ..

 SM
II nol be U

M
d 10 fab

rk
a

lt O
f 

r
.
~
1
t
 p

tt1
O

l'IIJ It,m
 •. 

IM
'IIItt work,,,, till n

o
t ilu

th
o

tll.cltg
 u

d
llu

 p
erso

n
.ln

d
lo

s w
hile o

n
 tIM

 Job iH
Q

I/. 

O
p

e
n

t"
 rT

lK
hlM

ry w
ith

o
u

t th
e 11M

 o
f U

N
ty

 IW
ln

t(.,.S
 p
r
o
v
I
d
~
 b t

o
~
n
.
n
d
 $I.Ibfe,e\ to

 d
b

c
lpjlN

ry
 ~
I
o
n

. 

0
0

 n
o

t M
lJust. oil. d

e
.n

, .. ~
lr, o

r perform
 • .,.,. o

th
er rM

lnt.N
n

e
. to

.n
y

 m
K

h
/.,. .... w

hile it b
in

 m
otion. S

toP
 th

e m
acniM

ry flrst.n
d

 U
$

e
 I
o
c
k
~
 d

ev
b .

.
 w

h
en

 provided
. 

T
o p

ro
tect ... Irut physbllnfU

I'Y
 In

d
/o

r h
e.lth

 M
lird

 ..
.
 ch

 m
m

.le w
oR

eI' 1$ required to
 1,1$1 ell 

u
fllry

 eq
uip

m
en

t proY
lded

. 'efS
O

N
ll p

ro
tectM

 eq
u

ip
m

en
t w

ch
 IS

 hll'd holts, h
I.lin

t: p
ro

tK
tlo

n
, IO

IIles, ,..spj~tors, .p
ro

M
 •• rm

 IW
irelS

, w
ire nM

sh Iio
v

e
s,.n

d
 N

t-tV
 ah

o
es .,.. to

 b
e U

H
d In 

d
esilN

llid
 .n

u
s
 .n

d
 .t!!!A

l b
e w

o
rn

 In th
e ~
r
 m

lM
er. 

S
lfetv

 eq
u

lp
m

eM
!!!!ill.'" w

om
 In IC

C
C

lreI'!K
I w

ith tn. InstitllllO
n perscm

lll protK
tlY

e 'U
lu

m
e
n

t. 

V
ehicle d

rN
ers m

u
st obeV

 .Jl
ln

stltutlollll d
rlv

l". ruleL
 

0
0

 n
o

t ride on tr.t1
o

rs, Iortdltu
. o

r.n
y

 o
th

er to
w

 vehicle. T
he o

p
efllo

r Is till o
nlv p

lrso
n

 IllIh
o

tilid
 In lh

e U
M

 o
f such ~

h
l"
.
 ..... 

D
o n

o
t stand u

p
 In a m

ovln
l vehicle o

r attem
p

l to
 dism

ount beta.,.! th
e vehk:1e h<lS co

m
e to

. co
m

p
llte sto

p. Sit o
n

 $
IIU

 p
r
O
\
l
~
 an

d
 k

eep
 $

If,ry
 c

h
.fn

s In place o
n

 o
p

en
 back vehk:l<ts. 

srn
o

k
l,..l. prohibited

. 

S
afety "'z

a
rd

s are to
 be rep

o
ru

d
 to

 'fO
U

r w
orIi: S

lJP
lrvlsor Im

m
edilielv

. II th
e w

ort. $l.lpetvl'lor d
o

es M
I 'Ite

I the! an
 U

!\$l" condition ex
lsu

, V
O

I.Ia .. to repon. tn.. .. ,,\Jafe co
n

d
ition to

 th
e In

stitu
tion

's S
aletv M

'n
lltrfo

tfu
rth

lr conslde,...tJon. 

If you .,. ItIJur.d w
hile pttrform

i,.. 'fO
U

r w
orIi: .... nm

en
l. n

o
 m

ltI.r h
o

w
 m

in
o

r It m
lY

 H
e
m

. rep
o

rt th
e inJury rep

o
rt 10 your w

orlr. ,u
"I'\II$OI'. F

.llure to
 re

p
o

rt. w
orlr.lIlIury w

lth
fn

. m
u

Jm
u

m
 of 4

8
 hours m

lY
 re

,uIt In lh
e
 Iorfe/lu,.. o

f 1051 tim
e W

I.es .n
d

/o
r In

m
lte .ccld

en
l com

penutkM
1. 

If 'fO
U

 suffer I w
ork irllLII'V. an

d
 fH

t y
o

u
r '"Iury hoi. result..cl in

.,m
e
 d

e
.,.. o

f physE
a/ lm

oafnnent,. you m
lV

 file
. clelm

 for In
m

ate A
ccident C

o
m
~
t
l
o
n

. T
o d

o
 $

0
. y

o
u

 should co
n

ll<
! t .... S

afety M
ln

e
,.r 4S dlY

S p
rio

r to
 y

o
w

 r
e
l
t
l
~
 or t

~
n
s
f
t
r
 to

 a com
m

unity T
reu

m
en

t C
tonter. T

M
 S

afetv 

M
IN

Ie
r w

Ill u
slst you '" co

m
p

lelin
l '(O

U
r claim

 In
d

 w
lll "

"
IlIe

 I m
ed

lc.llV
llllatio

n
 w

hich m
U

U
 b

e perlol'T
T

led w
llh re,.reI to

 your clarm
.d

 Injury. 

------------------------------------------------------------------------------------------------------------------------
.. ve reM

l.n
d

 u
n

cIen
t,n

d
 th

l IboY
e W

O
tI'nItion. 

M
 .
.
.
.
 .
,
 

In
rn

I\e
 S

It,."u
re 

"'e
 N

lm
e 

M
 ... N

o. 

CC:S
liflld copy w

ill be forw
,rded to

 lh
e In

m
ate C

entrlll File. RefuS<llt 10 tltn
 for rece

ip
t w

ill be nole.d con tn. form
 

P
rocedures ex

p
j.ln

ed. 

O
lte 

.
~
!
 

S
hou

ld th
e

 in
m

a
te

 in
d

ica
te In any w

a
y he is un

able to
 read, safety regulations w

ill be rlld
 to

 h
lm

.ln
d

 In
m

iteA
ccld

en
t C

o
m

p
en

h
ilion 



T
A

B
L

E
 1

: T
IM

E
 L

IM
IT

S
 IN

 
D

IS
C

IP
L

IN
A

R
Y

 P
R

O
C

E
S

S
 

O
rd

in
a

rily, a
fte

r b
e

co
m

in
g

 a
w

a
re

 o
f an in

m
a

te
's in

vo
lve

m
e

n
t in

 an in
cid

e
n

t, sta
ff w

ill have a m
a

xim
u

m
 o

f 
24 h

o
u

rs to
 give th

e
 in

m
a

te
 n

o
tice

 o
f charges, b

y d
e

live
rin

g
 an In

cid
e

n
t R

e
p

o
rt. 

T
he In

itia
l he

a
rin

g
 (U

O
C

) o
rd

in
a

rily Is a m
a

xim
u

m
 o

f five w
o

rk days fro
m

 th
e

 tim
e

 sta
ff beca

m
e

 a
w

a
re

 o
f 

th
e

 in
m

a
te's In

vo
lve

m
e

n
t in th

e
 in

cid
e

n
t. (E

xcludes th
e

 d
a

y sta
ff b

e
co

m
e

 a
w

a
re

 o
f th

e
 in

m
a

te
's 

in
vo

lve
m

e
n

t, w
eekends, a

n
d

 h
o

lid
a

ys.) 
A

fte
r sta

ff gives th
e

 in
m

a
te

 n
o

tice
 o

f charges, by d
e

live
rin

g
 th

e
 In

cid
e

n
t R

e
p

o
rt, th

e
re

 is a m
in

im
u

m
 o

f 24 
h

o
u

rs b
e

fo
re th

e
 D

iscipline H
earing O

ffice
r (D

H
O

) H
earing. unless w

a
ive

d
. 

N
O

TE
: 

T
hese tim

e
 lim

its are su
b

je
ct to

 exce
p

tio
n

s as pro
vid

e
d

 in th
e

 ru
les. S

ta
ff m

a
y suspe

nd diS
C

iplinary 
proceedings fo

r a p
e

rio
d

 n
o

t to
 exceed tw

o
 calendar w

eeks w
h

ile
 in

fo
rm

a
l re

so
lu

tio
n

 is u
n

d
e

rta
ke

n
 a

n
d

 
accom

plished. 
If In

fo
rm

a
l re

so
lu

tio
n

 Is un
successfu

l, sta
ff m

a
y re

in
sta

te
 d

lsclp
lln

a
ry p

ro
cee

dings a
t th

e
 

sam
e sta

te
 a

t w
h

ich
 suspended. T

he re
q

u
ire

m
e

n
ts th

e
n

 begin ru
n

n
in

g
 again

, a
t th

e
 sam

e p
o

in
t a

t w
h

ich
 

th
e

y w
e

re
 suspende

d
. 

T
A

B
L

E
 2

: IN
M

A
T

E
 R

IG
H

T
S

 A
N

D
 R

E
S

P
O

N
S

IB
IL

IT
IE

S
 

R
IG

H
TS 

S
4

1
.1

2
 

1. 
Y

ou have th
e

 rig
h

t to
 e

xp
e

ct th
a

t you w
ill be tre

a
te

d
 re

sp
e

ctfu
lly, im

p
a

rtia
lly, and fa

irly b
y a

ll 
sta

ff. 
2. 

Y
ou have th

e
 righ

t to
 be In

fo
rm

ed o
f the ru

le
s, p

ro
ce

d
u

re
s, a

n
d

 schedules co
n

ce
rn

in
g

 th
e

 
o

p
e

ra
tio

n
 o

f th
e

 in
stitu

tio
n

. 
3. 

Y
ou have th

e
 rig

h
t to

 fre
e

d
o

m
 o

f religious a
ffilia

tio
n

, and vo
lu

n
ta

ry w
o

rsh
ip

. 
4. 

Y
ou have th

e
 rig

h
t to

 h
e

a
lth

 care
, w

h
ich

 Includes n
u

tritio
u

s m
e

a
ls, p

ro
p

e
r b

e
d

d
in

g
 and 

clo
th

in
g

. and a la
u

n
d

ry schedule fo
r cteanliness o

f th
e

 sam
e

, an o
p

p
o

rtu
n

ity to
 sh

o
w

e
r 

regularly, p
ro

p
e

r ve
n

tila
tio

n
 fo

r w
a

rm
th

 and fresh air, a re
g

u
la

r exercise p
e

rio
d, to

ile
t a

rticle
s 

and m
edical and d

e
n

ta
l tre

a
tm

e
n

t. 

S. 
Y

ou have th
e

 rig
h

t to
 visit and co

rre
sp

o
n

d
 w

ith
 fa

m
ily m

e
m

b
e

rs, a
n

d
 frie

n
d

s, and co
rre

sp
o

n
d

 
w

ith
 m

e
m

b
e

rs o
f th

e
 n

e
w

s m
e

d
ia

 In keeping w
ith

 B
urea

u rules and in
stitu

tIo
n

 guidelines. 
6. 

Y
o

u have th
e

 rig
h

t to
 u

n
re

stricted an
d co

n
fid

e
n

tia
l access to

 th
e

 co
u

rts by co
rre

sp
o

n
d

e
n

ce
 

(on m
a

tte
rs such as th

e
 le

g
a

lity o
f yo

u
r co

n
victio

n
. civil m

a
tte

rs, p
e

n
d

in
g

 crim
in

a
l cases, and 

co
n

d
itio

n
s o

f yo
u

r im
p

riso
n

m
e

n
t.) 

7. 
Y

ou have th
e

 rig
h

t to
 legal counsel fro

m
 an a

tto
rn

e
y o

f yo
u

r choice by in
te

rvie
w

s and 
co

rre
sp

o
n

d
e

n
ce

. 

8
. 

Y
ou have th

e
 rig

h
t to

 p
a

rticip
a

te
 in

 th
e

 use o
f la

w
 lib

ra
ry re

fe
re

n
ce

 m
a

te
ria

ls to
 assist you In 

re
so

lvin
g

 legal p
ro

b
le

m
s. Y

ou also have th
e

 rig
h

t to
 receive h

e
lp

 w
h

e
n

 It Is available th
ro

u
g

h
 

a legal assistance p
ro

g
ra

m
. 

9. 
Y

ou have th
e

 rig
h

t to
 a w

id
e

 range o
f reading m

a
te

rials fo
r e

d
u

ca
tio

n
a

l p
u

rp
o

ses a
n

d
 fo

r yo
u

r 
o

w
n

 e
n

jo
ym

e
n

t. T
he

se m
a

te
ria

ls m
a

y In
clu

d
e

 m
agazines a

n
d

 n
e

w
sp

a
p

e
rs sen

t fro
m

 th
e

 
co

m
m

u
n

ity, w
ith

 ce
rta

in
 re

strictio
n

s, 
10. 

Y
ou have th

e
 rig

h
t to

 p
a

rticip
a

te
 in

 e
d

u
ca

tio
n

, vo
ca

tio
n

a
l tra

in
in

g
, co

u
n

se
lin

g
 and 

e
m

p
lo

ym
e

n
t as fa

r as resource
s p

e
rm

it, a
n

d
 in keeping w

ith
 yo

u
r in

te
re

sts, need
s, and 

a
b

ilitie
s. 

11. 
Y

ou have th
e

 rig
h

t to
 u

se yo
u

r funds fo
r com

m
iS

sary and o
th

e
r p

u
rch

a
ses, co

n
siste

n
t w

ith
 

in
stitu

tio
n

 secu
rity a

n
d

 g
o

o
d

 o
rd

e
r, fo

r o
p

e
n

in
g

 bank a
n

d
/o

r savings accounts, and fo
r 

aS
S

isting yo
u

r fa
m

ily, In accordance w
ith

 bureau rules
. 

R
ES

P
O

N
S

IB
ILITIE

S
 

1
, 

Y
ou have th

e
 re

sp
o

n
sib

ility fo
r tre

a
tin

g
 in

m
a

te
s and sta

ff, in th
e

 sam
e m

a
n

n
e

r. 
2. 

Y
ou have th

e
 re

sp
o

n
sib

ility to
 kn

o
w

 an
d abide by th

e
m

, 
3. 

Y
ou have th

e
 re

sp
o

n
sib

ility to
 recognize and re

spe
ct th

e
 rig

h
ts o

f o
th

e
rs in th

is regard
, 

4. 
It is yo

u
r respon

sib
ility n

o
t to

 w
aste fo

o
d

, to
 fo

llo
w

 th
e

 la
u

n
d

ry a
n

d
 sh

o
w

e
r sch

e
d

u
le, 

m
a

in
ta

in
 n

e
a

t and clean Irving q
u

a
rte

rs, to
 keep yo

u
r a

rea fre
e

 o
f co

n
tra

b
a

n
d

, a
n

d
 to

 seek 
m

e
d

ica
l and d

e
n

ta
l care as yo

u
 m

a
y need it. 
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6. 

It is yo
u

r re
sp

o
n

sib
ility to

 co
n

d
u

ct yo
u

rse
lf p

ro
p

e
rly d

u
rin

g
 visits. Y

ou w
lfl n

o
t e

n
g

a
g

e
 In 

in
a

p
p

ro
p

ria
te

 co
n

d
u

ct d
u

rin
g

 visits to
 in

clu
d

e
 sexual acts and In

tro
d

u
ctio

n
 o

f co
n

tra
b

a
n

d
, a

n
d

 
n

o
t to

 vio
la

te
 th

e
 la

w
 o

r B
ureau ru

le
s o

r in
stitu

tio
n

 g
u

id
e

lin
e

s th
ro

u
g

h
 yo

u
r co

rre
sp

o
n

d
e

n
ce

. 
Y

ou have th
e

 re
sp

o
n

sib
ility to

 p
re

se
n

t h
o

n
e

stty a
n

d
 fa

irly yo
u

r p
e

titio
n

s, q
u

e
stio

n
s, and 

p
ro

b
le

m
s to

 th
e co

u
rt. 

7. 
8. 

It is you
r re

sp
o

n
sib

ility to
 use th

e
 services o

f an a
tto

rn
e

y h
o

n
estly and fa

irly. 
It is yo

u
r responsib

ility to
 use these resources in ke

e
p

in
g

 w
ith

 th
e

 p
ro

ce
d

u
re

s a
n

d
 schedu

le 
prescribed a

n
d

 to
 resp

e
ct th

e
 rig

h
ts o

f o
th

e
r in

m
a

te
s to th

e
 use o

f th
e

 m
a

te
ria

ls and 
assistance

. 
9, 

It is yo
u

r re
sp

o
n

sib
ility to

 seek a
n

d
 u

tilize such m
a

te
rials fo

r yo
u

r p
e

rso
n

a
l b

e
n

e
fit, w

ith
o

u
t 

d
e

p
rivin

g
 o

th
e

rs o
f th

e
ir e

q
u

a
l rig

h
ts to

 th
e

 use o
f th

is m
a

te
ria

l. 
1

0. 
Y

ou have th
e

 re
sp

o
n

sib
ility to

 ta
ke

 a
d

va
n

ta
g

e
 o

f a
ctivitie

s w
hich m

a
y h

e
lp

 you live a 
successfu

l a
n

d
 la

w
 a

b
id

in
g

 life
 w

ith
in

 th
e

 in
stitu

tio
n

 and In th
e

 co
m

m
u

n
ity, Y

ou w
ill be 

e
xp

e
cte

d
 to

 a
b

id
e

 b
y th

e
 re

g
u

la
tio

n
s g

o
ve

rn
in

g
 p

a
rticip

a
tio

n
 in such a

ctivitie
s. 

11
, 

Y
ou have th

e
 re

sp
o

n
sib

ility to m
e

e
t yo

u
r fin

a
n

cia
l a

n
d

 legal o
b

lig
a

tio
n

s, in
clu

d
in

g
. b

u
t n

o
t 

lim
ite

d
 to

, D
H

O
 a

n
d

 co
u

rt im
p

o
se

d
 assessm

ents, fines, and re
stitu

tio
n

. Y
ou also have th

e
 

re
sp

o
n

sib
ility to

 m
ake use o

f yo
u

r fu
n

d
s in a m

a
n

n
e

r co
n

siste
n

t w
ith

 yo
u

r release p
la

n
s, yo

u
r 

fa
m

ily needs, and fo
r o

th
e

r o
b

lig
a

tio
n

s th
a

t you m
a

y ha
ve. 

T
A

B
L

E
 3

: P
R

O
H

IB
IT

E
D

 A
C

T
S

 A
N

D
 D

IS
C

IP
L

IN
A

R
Y

 S
E

V
E

R
IT

Y
 S

C
A

LE
 

1
. P

R
O

H
IB

rT
fO

 A
C

TS
 A

N
D

 D
IS

C
IP

U
N

A
R

Y
 S

C
A

LE
 5

4
1

.1
3

 

a, T
h

e
re

 are fo
u

r ca
te

g
o

rie
s o

f p
ro

h
ib

ite
d

 acts -
G

re
a

te
st, H

igh, M
o

d
e

ra
te

, and Low
. S

pecific sa
n

ctio
n

s 
a

re
 a

u
th

o
rize

d
 fo

r each ca
te

g
o

ry. Im
p

o
Sitio

n
 o

f a sa
n

ctio
n

 re
q

u
ire

s th
a

t th
e in

m
a

te
 first is fou

nd to
 h

a
ve

 
co

m
m

itte
d

 a p
ro

h
ib

ite
d

 act. 

1) G
re

a
tes

t S
eve

rity
 le

ve
l o

f O
ffe

n
ses

: T
he D

iscipline H
earing O

ffice
r (O

H
a) im

poses o
n

e
 o

r m
o

re
 o

f 
sanctions A

 th
ro

u
g

h
 E. S

anction B
.l m

u
st be Im

p
o

se
d fo

r a V
C

C
lfA

 in
m

a
te

 ra
te

d
 

vio
le

n
t (i.e

., an In
m

a
te

 
w

h
o

, p
e

r th
e

 V
io

le
n

t C
rim

e C
o

n
tro

l and Law
 E

n
fo

rce
m

e
n

t A
ct o

f 1994, co
m

m
itte

d
 a crim

e
 o

f vio
le

n
ce

 o
n

 
o

r a
fte

r S
e

p
te

m
b

e
r 13, 1

9
9

4
) a

nd fo
r a P

LR
A

 in
m

a
te

 (i.e., an inm
a

te
 w

h
o

 has been sentence
d fo

r a
n 

o
ffe

n
se

 co
m

m
itte

d
 o

n
 o

r a
ft'er A

p
ril 2

6, 1996), th
e

 D
H

O
 m

a
y im

p
ose a

n
y available sanctions (A

-M
) o

n
ly In 

a
d

d
itio

n
 to

 sanctions (A
-E). A

il g
re

a
te

st se
ve

rity le
vel o

ffe
n

se
s m

u
st be re

fe
rre

d
 to

 th
e

 O
H

a
 p

e
r th

e
 

P
riso

n litig
a

tio
n

 R
eform

 A
ct. 

2
) H

ig
h Se

verity
 le

ve
l o

f O
ffe

nses: T
he O

H
O

 im
poses o

n
e

 o
r m

o
re

 o
f sanctions (A

-M
), a

n
d

, e
xce

p
t as 

n
o

te
d

 in th
e

 sanction, m
a

y also suspend o
n

e
 o

r m
o

re
 a

d
d

itio
n

a
l sanctions (A

-M
). S

anctions B
.1 m

u
st be 

I m
p

o
se

d fo
r a V

C
C

LE
A

 In
m

a
te

 ra
te

d
 as vio

le
n

t and fo
r a P

LR
A

 in
m

a
te

. 
AU high severity

 le
ve

l o
ffe

n
se

s 
m

u
st be re

fe
rre

d
 to

 th
e

 D
H

O
. 

3) 
M

o
d

e
ra

te S
eve

rity Le
ve

l O
ffenses. T

he O
H

O
 Im

poses a
t lea

st o
n

e
 sa

n
ctio

n A
 th

ro
u

sh
 M

, bu
t, e

xce
p

t 
as n

o
te

d
 in

 th
e

 sa
n

ctio
n

, m
a

y suspend a
n

y sa
nction(s) im

p
o

se
d

. S
anction B

.1 o
rd

in
a

rily m
u

st be im
p

o
se

d
 

fo
r a V

C
C

lE
A

 in
m

a
te

 ra
te

d
 "vio

len
t'" and fo

r a P
LR

A
 in

m
a

te
. 

Excep
t fo

r charses re
fe

rre
d

 to
 th

e
 D

H
O

, th
e

 
U

n
it D

iscip
lin

e
 C

o
m

m
itte

e
 (U

O
C

) sh
a

ll im
p

o
se a

t lea
st o

n
e

 sa
n

ctio
n

 F
 th

ro
u

g
h

 M
, b

u
t m

a
y su

sp
e

n
d

 a
n

y 
sanctions Im

posed. T
he U

D
C

 o
rd

in
a

rily re
fe

rs to
 th

e
 C

H
O

 a m
o

d
e

ra
te

 se
ve

rity level charge fo
r a V

C
C

LE
A

 
in

m
a

te
 ra

te
d

 "vio
le

n
t" o

r fo
r a P

lR
A

 in
m

a
te

 if th
e

 in
m

a
te

 w
a

s fo
u

n
d

 to
 have co

m
m

itte
d

 tw
o

 m
o

d
e

ra
te

 
o

ffe
n

ses d
u

rin
g

 his/h
e

r cu
rre

n
t a

n
n

ive
rsa

ry ye
a

r (th
e

 12
-m

o
n

th
 p

e
rio

d
 fo

r w
h

ich
 an in

m
a

te
 m

a
y be 

e
lig

ib
le

 to
 earn so

o
d

 co
ndu

ct tim
e

 [G
C

T
l). T

he U
D

C
 m

u
st d

o
cu

m
e

n
t th

e
 reasons w

h
y a th

ird
 ch

a
rg

e
 fo

r 
such an in

m
a

te
 w

as n
o

t re
fe

rre
d

 to
 th

e
 C

H
O

. A
 p

ro
h

ib
ite

d
 a

ct charge fo
r 331 In

vo
lvin

g
 to

b
a

cco
 o

r 
n

u
tritio

n
a

l su
p

p
le

m
e

n
ts m

u
st be re

fe
rred to

 th
e

 O
H

a
 fo

r fin
a

l d
isp

o
sitio

n
 



4
) lo

w
 S

e
ve

rity le
v
e

l O
ffenses: T

he O
H

O
 shall im

p
o

se
 a

t least one sanctio
n

 B
.1

, o
r (O

-M
). T

he O
H

O
 m

a
y 

su
spend any sanctions Im

posed (a B
.1 sanction m

a
y n

o
t be suspended). T

he U
O

C
 shall im

p
o

se
 a

t least 
one sanctio

n
 (F

-M
), b

u
t m

a
y suspend any sa

n
ctio

n
 im

posed
. T

he U
D

C
 o

rd
in

a
rily shall re

fe
r to

 the O
H

O
 a 

lo
w

 se
ve

rity level offense fo
r a V

C
C

lE
A

 in
m

a
te

 ra
te

d
 as vio

le
n

t o
r fo

r a P
lR

A
 in

m
a

te
 if th

e
 in

m
a

te
 had 

been fo
u

n
d

 to
 have co

m
m

itte
d

 th
re

e
 lo

w
 severity level offenses d

u
rin

g
 th

e
 in

m
a

te
's cu

rre
n

t anniversary 
year. (i.e. th

e
 tw

e
lve

 m
o

n
th

 p
e

rio
d

 o
f tim

e
 fo

r w
h

ich an In
m

a
te

 m
a

y be e
lig

ib
le

 to
 earn g

o
o

d
 co

n
d

u
ct 

tim
e

.) T
he U

D
C

 m
u

st d
o

cu
m

e
n

t th
e

 reasons w
h

y th
e

 charge fo
r such an In

m
a

te
 w

as n
o

t re
fe

rre
d

 to
 th

e
 

C
H

O
. 

b
. 

A
id

in
g

 a
n

o
th

e
r person to

 co
m

m
it any o

f th
e

se offenses, a
tte

m
p

tin
g

 to
 co

m
m

illh
em

, o
r m

a
kin

g
 

plans to
 co

m
m

it th
e

m
,ls con

Sid
e

re
d

 equivalent to
 co

m
m

ittin
g

 th
e

 o
ffe

n
se

 Itse
lf. In the

se cases, the 
le

tte
r "A

N
 is com

bined w
ith

 th
e

 o
ffe

n
se

 code
. F

or exam
ple, planning an escape is Escape, C

ode lO
lA

. 
A

tte
m

p
tin

g
 to

 a
d

u
lte

ra
te

 fo
o

d
 o

r d
rin

k is C
ode 209A

. 

c. S
uspensions o

f any sanction ca
n

n
o

t exceed she m
o

n
th

s. R
evocation and execution o

f a suspended 
sanction re

q
u

ire
 th

a
t th

e
 In

m
a

te
 first be fo

u
n

d
 to

 have co
m

m
itte

d
 any su

b
se

q
u

e
n

t p
ro

h
ib

ite
d

 a
ct. O

n
ly 

th
e

 D
H

O
 m

ay execute, su
spend

, o
r revoke and execute suspen

sio
n

 o
f sanctions A

 th
ro

u
g

h
 E

 (B
 and B

.l. 
m

ay never be su
spended). T

he D
H

O
 o

r U
O

C
 m

ay execute, suspend, o
r revoke and exe

tu
te

 su
spensio

n
s o

f 
sanctions F

 th
ro

u
g

h
 M

. T
he D

H
O

 m
ay execute U

D
C

·suspended sanctions. H
o

w
e

ve
r, th

e
 U

D
C

 m
a

y n
o

t 
execute O

H
O

·suspended sanctions A
 th

ro
u

g
h

 E. 

d
. W

h
e

n
 an In

m
a

te
 rece

iv es an in
cid

e
n

t re
p

o
rt w

h
ile

 o
n

 a D
H

O
·im

posed, b
u

t suspended sanctio
n, th

e
 

n
e

w
 in

cid
e

n
t re

p
o

rt is fo
rw

a
rd

e
d

 by th
e

 U
D

C
 to

 th
e

 D
H

O
, b

o
th

 fo
r a fin

a
l d

isp
ositio

n
 o

n
 the n

e
w

 In
cid

e
n

t 
re

p
o

rt, and fo
r a dispo

sitio
n

 o
n

 th
e

 su
spended sanction

. Th
is p

ro
ce

d
u

re
 is n

o
t necessary w

hen th
e

 uee 
In

fo
rm

a
lly resolve

s the n
e

w
 in

cid
e

n
t re

p
o

rt. T
he O

H
O

 m
ay re

tu
rn

 an In
cid

e
n

t re
p

o
rt to

 th
e

 uee If a 
decision n

o
t to

 execute the suspended sanction is m
a

d
e

. 

e
. T

he U
D

C
 o

r O
H

O
 m

ay Im
p

o
se increased sanction

s fo
r repeated

, fre
q

u
e

n
t o

ffe
n

se
s. 

f. S
anctions by severity o

f p
ro

h
ib

ite
d

 acts, w
ith

 eligibility fo
r re

sto
ra

tio
n

 o
f fo

rfe
ite

d
 and w

ith
h

e
ld

 
sta

tu
to

ry g
o

o
d

 tim
e

, are presented in T
able 2. 

g
. 

N
O

TIFIC
A

TIO
N

 TO
: IN

M
A

T
E

 P
O

P
U

LA
TIO

N
, A

pril 1, 2009 
RE

: PO
SSESSIO

N
 O

F E
lE

C
TR

O
N

IC
 ITE

M
S

 

B
e advised th

a
t th

e
 u

n
a

u
th

o
rize

d
 possession

, m
a

n
u

fa
ctu

re, o
r in

tro
d

u
ctio

n
 o

f e
le

ctro
n

ic ite
m

s, and 
co

m
p

o
n

e
n

ts o
f e

le
ctro

n
ic item

s, such as M
P

3 p
la

ye
rs, chargers, cell p

h
o

n
e

s, and S
IM

 card
s, e

tc., 
co

n
stitu

te
s a p

ro
h

ib
ite

d
 act u

n
d

e
r th

e
 In

m
a

te
 discipline system

. S
uch u

n
a

u
th

o
rize

d
 posseSSio

n, 
m

a
n

u
fa

ctu
re, o

r in
tro

d
u

ctio
n

 m
a." be sanctioned as, a

m
o

n
g

 o
th

e
r th

in
g

s, a C
ode 108, P

ossession, 
M

a
n

u
fa

ctu
re, o

r In
tro

d
u

ction o
f a H

azardous T
ool, o

r C
onduct W

h
ich

 D
isrupts and In

te
rfe

res w
ith

 the 
S

ecurity o
r O

rderl." R
unning o

f a BO
P F

acility. 

3
3

 

ITA
B

LE
 3 cont.) P

R
O

H
IB

ITE
D

 AC
TS A

N
D

 D
IS

C
IP

U
N

A
R

Y
 SEVER

ITY SC
ALE 

G
R

E
A

T
E

S
T

 C
A

T
E

G
O

R
Y

 

T
he U

D
C

 shall re
fe

r all G
reatest S

everity P
ro

h
ib

ite
d

 A
cts to

 th
e

 D
H

O
 w

ith
 re

co
m

m
e

n
d

a
tio

n
s as to

 an 
a

p
p

ro
p

ria
te

 d
isp

o
sitio

n
. 

C
O

D
E

 
P

R
O

H
IB

ITE
D

 AC
TS 

100 
101 

102 

103 

104 

lO
S

 
106 
107 
108 

S
A

N
C

TIO
N

S
 

A
 

B
 

B1 

C
 

D
 

E
 

F 
G

 
H

 

K
 

L M
 

K
illing 

A
ssaulting any person (Include

s sexual assault) o
r an arm

ed assault o
n

 th
e

 
in

stitu
tio

n
s secure p

e
rim

e
te

r (a charge fo
r assaulting any person a

t th
is level is to

 
be used only w

h
e

n
 seriou

s physical In
ju

ry has been a
tte

m
p

te
d

 o
r accom

plished
. 

E
scape fro

m
 escort; escape fro

m
 a secure o

r n
o

n
·secure in

stitu
tio

n
, In

clu
d

in
g

 
co

m
m

u
n

ity co
n

fin
e

m
e

n
t; escape fro

m
 un

escorted co
m

m
u

n
ity p

ro
g

ra
m

 o
r a

ctivity; 
escape fro

m
 o

u
tsid

e
 a secure In

stitu
tio

n
. 

S
etting a fire

 (charged w
ith

 th
is act in

 th
is ca

te
g

o
ry o

n
ly w

h
e

n
 fo

u
n

d
 to

 pose a 
th

re
a

t to
 life

 o
r a th

re
a

t o
f seriou

s b
o

d
ily h

a
rm

 o
r in fu

rth
e

ra
n

ce
 p

ro
h

ib
ite

d
 a

ct o
f 

G
reatest S

everity, e.g
., in fu

rth
e

ra
n

ce
 o

f a rio
t o

r escape
; o

th
e

rw
ise

 th
e

 charge is 
p

ro
p

e
rty cla

ssified C
ode 218 o

r 329). 

P
ossession

, m
a

n
u

fa
ctu

re
, o

r in
tro

d
u

ctio
n

 o
f a gun, fire

a
rm

, w
e

a
p

o
n

, sharpened 
In

stru
m

e
n

t, kn
ife

, dangerou
s chem

ical, explo
sive

. a
m

m
u

n
itio

n, o
r any in

stru
m

e
n

t 
used as a w

e
a

p
o

n
. 

Rio
tin

g
 

E
ncouraging o

th
e

rs to
 rio

t 
T

aking h
ostage(s) 

P
osseS

Sion
, m

a
n

u
fa

ctu
re, o

r In
tro

d
u

ctio
n

 o
f a hazardous to

o
l (T

ools m
o

st likely to
 

be used In an escape o
r escape a

tte
m

p
t o

r to
 serve as w

e
a

p
o

n
s capable o

f d
o

in
g

 
serious b

o
d

ily h
a

rm
 to

 o
th

e
rs; o

r those hazardous to
 in

stitu
tio

n
a

l se
cu

rity o
r 

personal sa
fe

ty; e
.g

., hack·saw
 blade, b

o
d

y a
rm

o
r, m

a
p

s, h
o

m
e

m
a

d
e

 ro
p

e
, o

r 
o

th
e

r escape paraphernalia, p
o

rta
b

le
 te

le
p

h
o

n
e

, pager, o
r o

th
e

r e
le

ctro
n

ic device
. 

R
ecom

m
end parole d

a
te

 re
scission o

r re
ta

rd
a

tio
n

 
F

o
rfe

it earned sta
tu

to
ry good tim

e
 o

r n
o

n·veste
d g

o
od co

n
d

u
ct tim

e
 (u

p
 to

 100%
) 

and/or te
rm

in
a

te
 o

r d
isa

llo
w

 extra g
o

o
d

 tim
e

 (an extra g
o

o
d

 tim
e

 sa
nctio

n
 m

ay 
n

o
t be suspended) 

D
isa

llo
w

 o
rd

in
a

rily b
e

tw
e

e
n

 5
0

 and 75%
 (2

7·41 days) o
f g

o
o

d
 co

n
d

u
ct tim

e
 cre

d
it 

ava
ilab

le fo
r ye

a
r (a g

o
o

d
 tim

e
 sanction m

a
y n

o
t be suspended) 

D
iscip

lin
a

ry segregation (u
p

 to
 12 m

o
n

th
s) 

M
a

ke
 m

o
n

e
ta

ry re
stitu

tio
n

 
M

o
n

e
ta

ry fine 
lo

ss o
f p

rivile
g

e
s (e

.g
. visiting. te

le
p

h
o

n
e

, co
m

m
iSsary, m

o
vies, re

cre
a

tio
n

) 
C

hange housing (q
u

a
rte

rs) 
R

em
ove fro

m
 p

ro
g

ra
m

 andlo
r g

ro
u

p
 a

ctivity 
lo

ss o
f Job 

Im
p

o
u

n
d

 In
m

a
te

s p
e

rsonal p
ro

p
e

rty 
C

onfiscate co
n

tra
b

a
n

d
 

R
estrict to

 q
u

a
rte

rs 
Ext ra d

u
ty 



C
O

D
E 

110 

111 

112 

113 

197 

198 

199 

P
R

O
H

IB
ITE

D
 AC

TS 
R

efusing to
 p

ro
vid

e
 a u

rin
e

 sam
ple

; re
fu

sin
g

 to
 b

re
a

th
e

 in
to

 a b
re

a
th

a
lyze

r; re
fu

sin
g

 to
 ta

ke 
part in o

th
er drug ab

u
se testing. 

In
tro

d
u

ctio
n

 o
r m

a
kin

g
 o

f any narcotics, m
a

riJuana, d
ru

gs, alcohol, In
to

xica
n

ts. o
r re

la
te

d
 

p
arap

h
ernalia, not prescribed for the ind

ividual by m
edical staff. 

U
se o

f any narcotics, m
arijuana, dru

gs, alcohol, intoxicants o
r related paraphernalia, n

o
t 

prescribed for th
e individual by m

edical staff. 
Possession o

f any narcotics, m
arijuana, drugs, alcohol, into

xicants, or related paraphernalia, 
n

o
t prescribed for the individual b

y m
edical sta

ff 
U

se o
f the telephone for an illegal purpose o

r to
 com

m
it o

r further a G
reatest C

ategory 
P

roh
ib

ited
 A

ct 
In

te
rfe

rin
g

 w
ith

 a staff m
em

ber In the perform
ance o

f d
u

ties. (C
ondu

ct m
ust be o

f the 
G

reatest S
everity nature.) This charge Is to be used only w

hen another charge o
f greatest 

severity is not accurate. The offending conduct m
ust be charged as "m

ost like
'" one o

f the 
listed G

reatest S
everity P

rohibited A
cts. 

C
onduct w

hich disrupts or interferes w
ith the security or orderly running o

f the institution o
r 

the B
ureau o

f P
risons. (C

onduct m
ust be o

f the G
reatest S

everity nature.) This charge is to 
be used only w

hen another charge o
f greatest severity is not applicable

. 
For possession o

f ·Iarge q
u
a
n
t

ities~ o
f tobacco code 199/113 C

onduct W
hich D

isrupts, m
ost 

like P
ossession o

f any N
arcotics, D

rugs or R
elated P

araphernalia n
o

t prescribed for the 
individual by m

edical staff. 

S
A

N
C

TIO
N

S
 

S
anction

s A
-M

 

H
IG

H
 C

A
T

E
G

O
R

Y
 

C
O

D
E 

200 

201 
203 
204 

20S 
206 
207 
208 

209 
211 
212 
213 
216 

SAN
C

TIO
N

S 
A

 

P
R

O
H

IB
ITE

D
 AC

TS 
Escape from

 a w
ork detail, non

·secure institution
, or other non

·secure 
confinem

ent, including com
m

un
ity confinem

ent, w
ith subsequent voluntary 

return to B
ureau o

f P
risons custody w

ithin fo
u

r hours. 
F

ighting w
ith another person 

T
hreatening another w

ith bodily harm
 or any other offense 

E
xtortion, blackm

ail, protection
: dem

anding or receiving m
oney or anything o

f 
value in return for protection against others, to avo

id bodily harm
, or under threat 

o
f inform

ing 
E

ngaging In sexual acts 
M

aking sexual proposals or threats to another 
W

earing a disguise or a m
ask 

Possession o
f any unauthorized locking device, or lo

ck pick. or tam
pering w

ith or 
blocking any lock device (includes keys), or destroying, altering, Interfering w

ith, 
Im

properly using, or dam
aging any security device, m

echanism
, or procedure 

A
du

ltera
tion o

f any food or drink. 
Possessing any officers or sta

ff clothing
. 

E
ngaging in, or encouraging a group dem

on
stra

tion 
E

ncouraging others to refuse w
ork to

 w
ork, o

r to
 participate in a w

ork stoppage 
G

iving or offering an official or staff m
em

ber a bribe or anyth
ing o

f value 

R
ecom

m
end parole date re

scission or retardation 

B
 

B1 

C
 

o E
 

F 
G

 
H

 

K
 

l M
 

34 

F
orfeit and/or w

ithhold earned statutory good tim
e o

r non
·vested good conduct 

tim
e up to 50%

 or up to 60 days, w
hichever is less, and/o

r term
inate or disallow

 
extra good tim

e (an extra good tim
e sanction m

ay n
o

t be suspended) 
O

lsallow
 ordinarily betw

een 2S and 50%
 (14·27 days) o

f good conduct tim
e credit 

avallable for year (a good conduct tim
e sanction m

ay not be suspended) 
D

isciplinary transfer (recom
m

end) 
M

ake m
onetary restitu

tio
n

 
M

onetary Fine 
loss o

f privileges (e.g. visiting, telephone, com
m

iS
sary, m

ovies, recreation) 
C

hange hou
sing (quarters) 

R
em

ove from
 program

 and/or group activity 
loss o

f Job 
Im

pound inm
ate's persona1 property 

C
onfiscate contraband 

R
estrict to quarters 

E
xtra duty 



TA
B

LE
 3 (co

n
t) 

H
IG

H
 C

A
TE

G
O

R
Y

 (con
't) 

C
O

D
E

 
P

R
O

H
IB

rTE
O

 AC
TS 

217 

21B
 

219 

220 

221 

224 

225 

2
2

6
 

227 

228 
229 

296 

297 

298 

299 

G
iving m

o
n

e
y to

, o
r recefving m

o
n

e
y fro

m
, a

n
y p

e
rso

n
 fo

r p
u

rp
o

ses o
f in

tro
d

u
cin

g
 

co
n

tra
b

a
n

d
 o

r fo
r a

n
y o

th
e

r ille
g

a
l o

r p
ro

h
ib

ite
d

 p
u

rp
o

se
s 

D
estroying, a

lte
rin

g
, o

r d
a

m
a

g
in

g
 g

o
ve

rn
m

e
n

t p
ro

p
e

rty, o
r th

e
 p

ro
p

e
rty o

f 
a

n
o

th
e

r p
e

rso
n, having a value In excess o

f $
1

0
0

.0
0

 o
r d

e
stro

yin
g

, a
lte

rin
g

, 
d

a
m

a
g

in
g

 life
 sa

fe
ty devices (e

.g
., fire a

la
rm

) regardle
ss o

f fin
a

n
cia

l value 
S

tealing (th
e

ft; this includes data o
b

ta
in

e
d

 th
ro

u
g

h
 th

e
 u

n
a

u
th

o
rize

d
 use o

f a 
co

m
m

u
n

ica
tio

n
s device, o

r th
ro

u
g

h
 th

e
 u

n
a

u
th

o
rize

d
 access to

 disks, tapes, o
r 

co
m

p
u

te
r p

rin
to

u
ts o

r o
th

e
r a

u
to

m
a

te
d

 e
q

u
ip

m
e

n
t o

n
 w

h
ich

 d
a

te
 is sto

re
d

.) 
D

e
m

o
n

stra
tin

g
, practicing, o

r using m
a

rtia
l a

rts, b
o

xin
g

 (except fo
r use o

f a 
p

u
n

ch
in

g
 bag), w

re
stlin

g
, o

r o
th

e
r fo

rm
s o

f physical e
n

co
u

n
te

r, o
r m

ilita
ry 

exercises o
r d

rill (except fo
r d

rill a
u

th
o

rize
d

 and co
n

d
u

cte
d

 by sta
ff) 

B
eing In an u

n
a

u
th

o
rize

d
 area w

ith
 a person o

f th
e

 o
p

p
o

site
 sex w

ith
o

u
t sta

ff 
p

e
rm

ission 

A
ssa

u
ltin

g
 a

n
y person (charged w

ith
 th

is act o
n

ly w
h

e
n

 a less se
rio

u
s phY

Sical 
in

ju
ry o

r co
n

ta
ct has been a

tte
m

p
te

d
 o

r accom
plished by an In

m
a

te
) 

S
talking a

n
o

th
e

r person th
ro

u
g

h
 re

p
e

a
te

d
 b

e
h

a
vio

r w
h

ich
 hara

s se
s, a

la
rm

s, o
r 

a
n

n
o

ys th
e

 p
e

rso
n, o

r having been p
re

vio
u

sly w
a

rn
e

d
 to

 sto
p

 such co
n

d
u

ct. 
P

ossession o
f sto

le
n

 p
ro

p
e

rty 
R

efusin
s to

 p
a

rticip
a

te
 in a re

q
u

ire
d

 p
h

ysical te
st o

r e
xa

m
in

a
tio

n
 u

n
re

la
te

d
 to

 
testing fo

r d
ru

g
 abu

se (e
.g

. D
N

A
, H

IV
, tu

b
e

rcu
lo

sis). 
T

a
tto

o
in

g
 o

r se
lf-m

u
tila

tio
n

 
S

exual assa
u

lt o
f a

n
y person

, In
vo

lvin
g

 n
o

n
-consensual to

u
ch

in
s w

ith
o

u
t force o

r 
th

re
a

t o
f force

. 

U
se o

f th
e

 m
a

ll fo
r abuses o

th
e

r th
a

n
 crim

in
a

l a
ctivity w

h
ich

 circu
m

ve
n

t m
a

ll 
m

o
n

ito
rin

g
 p

ro
ce

d
u

re
s (e.g. us o

f th
e

 m
a

il to
 co

m
m

it o
r fu

rtH
'S

 a H
igh C

a
te

g
o

ry 
p

ro
h

ib
ite

d
 act, special m

ail abu
se, w

ritin
g

 le
tte

rs in
 code

; d
ire

ctio
n

 o
th

e
r to

 send
, 

send
ing, o

r receiving a le
tte

r o
r m

a
il th

ro
u

g
h

 u
n

a
u

th
o

rized m
e

a
n

s, sending m
ait fo

r 
o

th
e

r In
m

a
te

s w
ith

o
u

t a
u

th
o

riza
tio

n
; sending co

rre
sp

o
n

d
e

n
ce

 to
 a specific a

d
d

re
ss 

w
ith

 d
ire

ctio
n

s o
r in

te
n

t to
 have th

e
 co

rre
sp

o
n

d
e

n
ce

 se
n

t to
 an u

n
a

u
th

o
rize

d
 

perso
n

; and using a fictitio
u

s re
tu

rn
 address in

 an a
tte

m
p

t to
 send o

r receive 
u

n
a

u
th

o
rize

d
 co

rre
sp

o
n

d
e

n
ce

. 
U

se o
f th

e
 te

le
p

h
o

n
e

 fo
r abuses o

th
e

r th
a

n
 ille

g
a

l a
ctivity w

h
ich

 circu
m

ve
n

t th
e 

a
b

ility o
f sta

ff to
 m

o
n

ito
r fre

q
u

e
n

cy o
f te

le
p

h
o

n
e

 use, co
n

te
n

t o
f th

e
 call, o

r th
e

 
n

u
m

b
e

r called
; o

r to
 co

m
m

it o
r furtH

IS
 a H

igh C
ategory p

ro
h

Ib
ite

d
 act. 

In
te

rfe
rin

g
 w

ith
 a sta

ff m
e

m
b

e
r in th

e
 p

e
rfo

rm
a

n
ce

 o
f d

u
ties, m

o
st like a

n
o

th
e

r 
H

igh se
ve

rity p
ro

h
ib

ite
d

 a
ct. T

his charge is to
 be used o

n
ly w

h
e

n
 a

n
o

th
e

r charge 
o

f high se
ve

rity is n
o

t accurate
. T

he o
ffe

n
d

in
g

 co
n

d
u

ct m
u

st be charged as "m
o

st 
like" o

n
e

 o
f th

e
 liste

d
 H

igh S
everity p

ro
h

ib
ite

d
 acts. 

C
o

n
d

u
ct w

h
ich

 d
isru

p
u

 o
r in

te
rfe

re
s w

ith
 th

e
 se

cu
rity o

r o
rd

e
rly ru

n
n

ing o
f th

e
 

in
stitu

tio
n

 o
r th

e
 B

ureau o
f P

risons., m
o

st like a
n

o
th

e
r H

igh severity
 p

ro
h

ib
ite

d
 

act. T
his ch

a
rg

e Is to
 be used o

n
ly w

h
e

n
 a

n
o

th
e

r charge o
f high seve

rity is n
o

t 
accurate

. T
he o

ffe
n

d
ing charge m

u
st be charged as "m

o
st like" o

n
e

 o
f th

e
 liste

d
 

H
igh S

e
ve

rity p
ro

h
ib

ite
d

 acts. 

3
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S
A

N
C

TIO
N

S
 

S
anctions A

-M
 

TA
B

LE
 3 (co

n
t) 

M
O

D
E

R
A

T
E

 C
A

T
E

G
O

R
Y

 

C
O

D
E

 
300 
302 
303 

P
R

O
H

IB
ITE

D
 AC

TS 

304 
305 

306 
307 

30B
 

309 
310 
311 

S
A

N
C

TIO
N

S
 

A
 

B
 

B
l 

C
 

o E
 

F
 

G
 

H
 

K
 

l M
 

In
d

e
ce

n
t exposure 

M
isuse o

f a
u

th
o

rize
d

 m
e

d
ica

tio
n

 
P

ossession o
f m

o
n

e
y o

r cu
rre

n
cy, unless specifically a

u
th

o
rize

d
, o

r In excess o
f th

e
 

a
m

o
u

n
t a

u
th

o
rize

d
 

lo
a

n
in

g
 o

f p
ro

p
e

rty o
r a

n
yth

in
g

 o
f value fo

r p
ro

fit o
r increased re

tu
rn

 
P

ossessio
n

 o
f a

n
yth

ing n
o

t a
u

th
o

rize
d

 fo
r re

te
n

tio
n

 o
r re

ce
ip

t by th
e

 In
m

a
te

, a
n

d
 

n
o

t Issued to
 h

im
 th

ro
u

g
h

 re
g

u
la

r ch
a

n
n

e
ls 

R
efu

sing to
 w

o
rk, o

r to
 a

cce
p

t a p
ro

g
ra

m
 assig

n
m

e
n

t 
R

efu
sin

g
 to

 o
b

e
y an o

rd
e

r o
f a

n
y sta

ff m
e

m
b

e
r (M

a
y be ca

te
g

o
rized a

n
d

 charged in 
te

rm
s o

f g
re

a
te

r se
ve

rity, a
cco

rd
in

g
 to

 th
e

 n
a

tu
re

 o
f th

e
 o

rd
e

r being d
iso

b
e

ye
d

; 
e

.g
. fa

ilu
re

 to
 o

b
e

y an o
rd

e
r w

h
ich

 furtH
IS

s a rio
t w

o
u

ld
 be charged as lO

S
, 

R
ioting; refus

ing to
 o

b
e

y an o
rd

e
r w

h
ich

 furtH
IS

s a flg
h

t w
o

u
ld

 be charged as 201
, 

F
ighting

; refU
S

ing to
 p

ro
vid

e
 a u

rin
e

 sa
m

p
le

 w
h

e
n

 o
rd

e
re

d
 w

o
u

ld
 be charged 

w
o

u
ld

 be charged as C
ode 1

1
0

) 
V

io
la

tin
g

 a co
n

d
itio

n
 o

f a fu
rlo

u
g

h
 

V
io

la
tin

g
 a co

n
d

itio
n

 o
f a co

m
m

u
n

ity
 p

ro
g

ra
m

 
U

nexcu
sed ab

sence fro
m

 w
o

rk o
r any p

ro
g

ra
m

 assignm
ent 

F
ailing to

 p
e

rfo
rm

 w
o

rk as in
stru

cte
d

 b
y th

e
 su

p
e

rviso
r 

R
ecom

m
end p

a
ro

le
 d

a
te

 rescission o
r re

ta
rd

a
tio

n
 

F
o

rfe
it earned sta

tu
to

ry g
o

o
d

 tim
e

 u
p

 to
 25%

 o
r u

p
 to

 30 d
a

ys, w
h

ich
e

ve
r is le

ss, 
a

n
d

/o
r te

rm
in

a
te

 o
r d

isa
llo

w
 extra g

o
o

d
 tim

e
 (an e

xtra
 g

o
o

d
 tim

e
 sa

n
ctIo

n
 m

a
y 

n
o

t be suspended) 

D
isa

llo
w

 o
rd

in
a

rily up to
 25

%
 (1

-1
4

 days) o
f g

o
o

d
 co

n
d

u
ct tim

e
 cre

d
it a

va
ila

b
le

 fo
r 

ye
a

r (a g
o

o
d

 co
n

d
u

ct tim
e

 sa
n

ctio
n

 m
a

y n
o

t be suspended) 
D

i SCip
lin

a
ry se

g
re

sa
tio

n
 (u

p
 to

 3 m
o

n
th

s) 
M

a
ke

 m
o

n
e

ta
ry re

stitu
tio

n
 

M
o

n
e

ta
ry fin

e
 

lo
ss o

f p
r;vile

g
e

s (e
.g. visitin

g, te
le

p
h

o
n

e
, co

m
m

issa
ry, m

o
vie

s, re
cre

a
tio

n
) 

C
hange h

o
u

sin
g

 
R

em
ove fro

m
 p

ro
g

ra
m

 a
n

d
/o

r g
ro

u
p

 a
ctivity 

lo
ss o

f jo
b

 
Im

p
o

u
n

d
 in

m
a

tes pe
rso

n
a

l p
ro

p
e

rty 
C

onfiscate co
n

tra
b

a
n

d
 

R
estrict to

 q
u

a
rte

rs 
E

xtra d
u

ty 



TA
B

LE
 3 (cant) 

C
O

D
E 

312 
313 
314 

315 
3

1
6

 

317 
318 

3
1

9
 

3
2

0
 

321 
324 
32S

 
3

2
6

 
327 
3

2
8

 

329 

330 

331 

332 
333 

334 

33S 

3
3

6
 

397 
398 

399 

M
O

D
E

R
A

TE
 C

A
TE

G
O

R
Y

 (co
n

't.) 
P

R
O

H
IB

ITE
D

 AC
TS 

Insolence to
w

a
rd

 a staff m
e

m
b

e
r 

lyin
g

 o
r providing a false sta

te
m

e
n

t to
 a sta

ff m
e

m
b

e
r 

C
ount'erfeiting, forging o

r unauthorized re
p

ro
d

u
ctio

n
 o

f any d
o

cu
m

e
n

t, a
rticle

 o
f 

id
e

n
tifica

tio
n

, m
oney, security, o

r o
fficia

l paper, (M
a

y be categorized in te
rm

s o
f 

g
re

a
te

r severity according to
 th

e
 nature o

f th
e

 ite
m

 being reproduced
; e,g

" 
co

u
n

te
rfe

itin
g

 release papers to
 e

ffe
ct escape, C

ode 102 ) 
P

articipating in an unauthorized m
e

e
tin

g
 o

r gatH
IS

ing 
B

eing In an unauthorized area w
ith

o
u

t sta
ff a

u
th

o
riza

tio
n

 (Including safety 
regulations, chem

ical Instructions, to
o

ls, M
S

D
S

 sheets, O
S

H
A

 standards). 
F

ailure to
 fo

llo
w

 safety o
r sanitation regulations 

U
sing any e

q
u

ip
m

e
n

t o
r m

achinery w
hich is n

o
t specifically authorized w

ith
o

u
t 

staff a
u

th
o

riza
tio

n
 

U
sing any e

q
u

ip
m

e
n

t o
r m

a
ch

in
e

ry co
n

tra
ry to

 in
stru

ctio
n

s o
r po

sted safety 
standards 
F

ailing to
 stand co

u
n

t 
In

te
rfe

rin
g

 w
ith

 taking o
f count 

G
am

bling 
P

reparing o
r conducting a gam

bling pool 
P

ossession o
f gam

bling parapH
IS

nalia 
U

nauthorized C
ontacts w

ith
 the P

ublic 
G

iving m
o

n
e

y o
r anyth

ing o
f value to

, o
r accepting m

o
n

e
y o

r anything o
f value 

fro
m

: a
n

o
th

e
r In

m
a

te, o
r any o

th
e

r person w
ith

o
u

t sta
ff a

u
th

o
riza

tio
n

 
D

estroying, altering, o
r dam

aging g
o

ve
rn

m
e

n
t p

ro
p

e
rty, o

r th
e

 p
ro

p
e

rty o
f 

a
n

o
th

e
r p

e
rson, having a value o

f $100 o
r less 

S
eing unsanitary o

r u
n

tid
y; failing to

 keep o
n

e
's person and one

's q
u

a
rte

rs in 
accordance w

ith
 posted standards 

P
ossession, m

anufacture, o
r in

tro
d

u
ctio

n
 o

f a non
-hazardous to

o
l o

r o
th

e
r non


hazardous contraband (to

o
l n

o
t likely to

 be used in an escape a
tte

m
p

t o
r to

 serve 
as a w

eapon capable o
f doing serious b

o
d

ily h
a

rm
 to

 o
th

e
rs, o

r n
o

t hazardous to
 

In
stitu

tio
n

a
l security o

r personal safety; o
th

e
r nonhazardous contraband Includes 

such item
s as food o

r cosm
etics), 

S
m

oking w
H

IS
e prohibited 

F
raudulent o

r deceptive co
m

p
le

tio
n

 o
f a skills te

st (e,g. cheating on a G
E

D
, o

r 
o

th
e

r education o
r vocational skills test), 

C
onducting a business; conducting o

r d
ire

ctin
g

 an in
ve

stm
e

n
t transaction w

ith
o

u
t 

sta
ff a

u
th

o
riza

tio
n

. 
C

om
m

unicating gang a
ffilia

tio
n

; p
a

rticip
a

tin
g

 in gang related activities; possession 
o

f parapH
IS

nalia In
d

la
llin

g
 gang a

ffilia
tio

n
, 

C
irculating a p

e
titio

n
 

U
se o

f telephone fo
r abuses o

th
e

r than crim
in

a
l a

ctivity 
In

te
rfe

rin
g

 w
ith

 a sta
ff m

e
m

b
e

r in th
e

 p
e

rfo
rm

a
n

ce
 o

f d
u

tie
s, m

o
st like a

n
o

th
e

r 
m

o
d

e
ra

te
 severity act. T

his charge is to
 be used o

n
ly w

hen a
n

o
th

e
r charge o

f 
m

o
d

e
ra

te
 severity Is n

o
t applicable 

C
onduct w

hich disrupts o
r interferes w

ith
 th

e
 security o

r o
rd

e
rly running o

f th
e

 
In

stitu
tio

n
 o

r th
e

 B
ureau o

f P
rison

s m
o

st like a
n

o
th

e
r m

o
d

e
ra

te
 se

ve
rity 

p
ro

h
ib

ite
d

 act. T
his charge is to

 be used o
n

ly w
hen a

n
o

th
e

r charge o
f m

o
d

e
ra

te
 

severity Is n
o

t applicable 

SA
N

C
TIO

N
S 

S
anctions A

-M
 

TA
B

LE
 3 (can
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 C
A

T
E

G
O

R
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C
O

D
E 

402 
404 
407 

PR
O

H
IB

ITED
 A

CTS 

408 
409 
410 

497 

498 

4
9

9
 

SA
N

C
TIO

N
S 

B
l 

E
 

F 
G

 
H

 

I K
 

l M
 

N
 

o P 

M
alingering, feigning illness 

U
sing abusive o

r obscene language 
C

onduct w
ith

 a visito
r in vio

la
tio

n
 o

f B
ureau regulatIons (R

estriction, o
r loss fo

r a 
specific period o

f tim
e

, o
f these privileges m

a
y o

fte
n

 be an a
p

p
ro

p
ria

te
 sanction G

) 
C

onducting a business 
U

nauthorized physical co
n

ta
ct (e

.g., kissing, em
bracing) 

U
nauthorized use o

f m
all (R

estriction
, o

r loss fo
r a specific period o

f tim
e

, o
f these 

privileges m
ay o

fte
n

 be an a
p

p
ro

p
ria

te
 sanction G

) (M
ay be categorized and 

charged In te
rm

s o
f g

re
a

te
r severity, according to

 th
e

 nature o
f th

e
 u

n
a

u
th

o
rize

d
 

use; e
.g., th

e
 m

ail is used fo
r planning, facilitating, co

m
m

ittin
g

 an a
rm

e
d

 assault on 
th

e
 in

stitu
tio

n
's secure p

e
rim

e
te

r, w
o

u
ld

 be charged as C
ode 101, A

ssault) 
U

se o
f th

e
 te

le
p

h
o

n
e

 fo
r abuses o

th
e

r than crim
in

a
l a

ctivity (e
,g., exceeding th

e
 

IS
-m

in
u

te
 tim

e
 lim

it fo
r telephone calls; using th

e
 te

le
p

h
o

n
e

 in an u
n

a
u

th
o

rize
d

 
area

; placing o
f an u

n
a

u
th

o
rize

d
 in

d
ivid

u
a

l on th
e

 telephone list) 

In
te

rfe
rin

g
 w

ith
 a sta

ff m
e

m
b

e
r in th

e
 perform

ance o
f d

u
tie

s, (C
onduct m

u
st be o

f 
th

e
 lo

w
 M

o
d

e
ra

te
 S

everity nature.) T
his charge is to

 be used onty w
hen a

n
o

th
e

r 
charge o

f lo
w

 m
o

d
e

ld
te

 severity is n
o

t applicable 
C

onduct w
hich disrupts o

r in
te

rfe
re

s w
ith

 the security o
r o

rd
e

rly running o
f th

e
 

In
stitu

tio
n

 o
r th

e
 B

ureau o
f P

risons. 
(C

onduct m
u

st be o
f th

e
 lo

w
 M

o
d

e
ra

te
 

S
everity n

a
tu

re
.) T

his charge is to
 be used o

n
ly w

hen a
n

o
th

e
r charge o

f lo
w

 
m

o
d

e
ra

te
 severity is n

o
t applicable

, 

D
isallow

 o
rd

in
a

rily u
p

 to
 12.5%

 (1·7 days) o
f good conduct tim

e
 cre

d
it available fo

r 
year (to

 be used o
n

ly w
hose in

m
a

te
 fo

u
n

d
 to

 have co
m

m
itte

d
 a second vio

la
tio

n
 

o
f th

e
 sam

e p
ro

h
ib

ite
d

 act w
ith

in
 6 m

onths); d
isa

llo
w

 o
rd

in
a

rily up to
 25%

 (1-14 
days) o

f good conduct tim
e

 cre
d

it available fo
r year (to

 be used o
n

ly w
hose In

m
a

te
 

fo
u

n
d

 to
 have co

m
m

itte
d

 a th
ird

 vio
la

tio
n

 o
f th

e
 sam

e p
ro

h
ib

ite
d

 act w
ith

in
 6 

m
o

n
th

s) (a good conduct tim
e

 sanction m
a

y n
o

t be suspended) 
M

a
ke

 m
o

n
e

ta
ry re

stitu
tio

n
 

W
ith

h
o

ld
 sta

tu
to

ry good tim
e

 
lo

ss o
f privileges: co

m
m

iSsary, m
ovies. recreation

, etc. 
C

hange housing (quarters) 
R

em
ove fro

m
 p

ro
g

ra
m

 a
n

d
/o

r g
ro

u
p

 activities 
lo

ss o
f jo

b
 

Im
p

o
u

n
d

 in
m

a
te

's personal p
ro

p
e

rty 
C

onfiscate co
n

tra
b

a
n

d
 

R
estrict to

 q
u

a
rte

rs 
E

xtra d
u

ty 
R

eprim
and 

W
arn

ing 



TA
B

LE
 3 (co

n
't.) 

lO
W

 M
O

D
E

R
A

TE
 C

A
TE

G
O

R
Y

 (con
't.) 

A
id

in
g

 a
n

o
th

e
r person to

 co
m

m
it a

n
y o

f these offenses, a
tte

m
p

tin
g

 to
 co

m
m

it any o
f th

e
se offenses, 

and m
a

kin
g

 plan
s to co

m
m

it any o
f these offenses, In all categories o

f seve
rity, sha

ll be considered th
e

 
sam

e as a com
m

ission o
f th

e
 o

ffe
n

se
 itse

lf. 
W

h
e

n
 th

e
 p

ro
h

ib
ite

d
 act is in

te
rfe

rin
g

 w
ith

 a sta
ff m

e
m

b
e

r in th
e

 p
e

rfo
rm

a
n

ce
 o

f d
u

tie
s (C

ode 198, 298. 
398, o

r 498), o
r C

onduct W
hich D

isrupts (C
ode 199, 299, 399, o

r 499). th
e

 D
H

O
 o

r U
D

C
, in its findings, 

should Indicate a specific fin
d

in
g

 on the severity level o
f th

e
 co

n
d

u
ct, and a com

parison to
 an o

ffe
n

se
 (o

r 
offenses) In th

a
t severity level w

h
ich

 the D
H

O
 o

r U
O

C
 finds is m

o
st co

m
p

a
ra

b
le

. F
or exam

ple, "W
e

 find 
th

e
 act o

f _
_

 to
 be o

f high severity, m
o

st co
m

p
a

ra
b

le
 to

 p
ro

h
ib

ite
d

 a
ct o

f E
ngaging in a G

ro
u

p
 

D
e

m
o

n
stra

tio
n

. " 
S

anction B
1 m

ay be Im
posed o

n
 th

e
 lo

w
 M

o
d

e
ra

te
 category o

n
ly w

H
IS

e the In
m

a
te

 has co
m

m
itte

d
 th

e
 

sam
e lo

w
 m

odera
te p

ro
h

ib
ite

d
 act m

o
re

 tha
n one tim

e
 w

ith
in a six·m

o
n

th
 p

e
rio

d
 exce

p
t fo

r a V
C

C
lE

A
 

in
m

a
te

 rated as vio
le

n
t o

r a P
lR

A
 in

m
a

te
 

TA
B

LE
 4 

S
A

N
C

T
IO

N
S

 

541.4 lo
ss o

f good conduct se
n

te
n

ce
 cre

d
it as a m

a
n

d
a

to
ry sanction

. 
(a) Y

ou w
ill lose good co

n
d

u
ct sentence cre

d
it as .. m

a
n

d
a

to
ry d

iscip
lin

a
ry sanction if you a

re
 in

 one o
f 

th
e

 fo
llo

w
in

g
 tw

o
 groups: 

(1) V
C

C
LE

A
· .. "

o/~
nt In

m
a
t
~s

. T
he date o

f yo
u

r U
.S. C

od
e offense w

as on o
r a

fte
r S

e
p

te
m

b
e

r 13
, 1994, b

u
t 

b
e

fo
re

 A
pril 26, 1

9
9

6, and you co
m

m
itte

d
 a "crim

e
 o

f violence
N

 as d
e

fin
e

d
 by th

e
 V

io
le

n
t C

rim
e C

o
n

tro
l 

and la
w

 E
nforcem

ent A
ct o

f 1994 (V
C

C
lE

A
); o

r 
(2) P

LR
A

 in
m
a
t
~s and D

.C
. C

o
d
~
 o
f
f
~
n
d~

rs. T
he d

a
te

 o
f yo

u
r U

.S
. C

ode o
ffe

n
se

 w
as o

n
 o

r a
fte

r A
p

ril 26, 
1996, and, th

e
re

fo
re

, u
n

d
e

r th
e

 P
rison U

tig
a

tio
n

 R
eform

 A
ct (P

lR
A

), o
r the d

a
te

 o
f yo

u
r D

istrict o
f 

C
olum

bia (D
C

) C
ode offense w

as o
n

 o
r a

fte
r A

ugust S, 2000
. 

(b) If you are an in
m

a
te

 in o
n

e
 o

f th
e

 above groups and co
m

m
it a p

ro
h

ib
ite

d
 a

ct, you w
ill lose good 

co
n

d
u

ct sen
te

n
ce

 cre
d

it as a m
a

n
d

a
to

ry d
iscip

lin
a

ry sanction. T
he a

m
o

u
n

t o
f good co

n
d

u
ct sentence 

cre
d

it you w
ill lose depends o

n
 th

e
 se

ve
rity level o

f th
e

 p
ro

h
ib

ite
d

 act(s) co
m

m
itte

d
, as fo

llo
w

s: 
(1) G

reatest Sellerlty Lellel O
Jlenu

s
. Y

ou w
ill lose a

t least 41 days, o
r 75%

 o
f avallable cre

d
it if le

ss th
a

n
 

5
4

 d
ays are available fo

r th
e

 p
ro

ra
te

d
 period

, fo
r each act co

m
m

itte
d

. 
(2) H

igh Sellerlty Lellel O
ffenses. Y

ou w
ill lose a

t lea
st 27 days, o

r 50%
 o

f available cre
d

it if less th
a

n
 S

4 
days are aval1able fo

r th
e

 p
ro

ra
te

d
 p

e
rio

d, fo
r each act co

m
m

itte
d

. 
(3) M

oderate S
e
~
rlty L~

~
' O

Jlenses. Y
ou w

ill lose a
t least 1

4
 days, o

r 25%
 o

f available cre
d

it if less th
a

n
 

5
4

 days are available fo
r the p

ro
ra

te
d

 p
e

rio
d

, a
fte

r co
m

m
ittin

g
 tw

o
 o

r m
o

re
 M

o
d

e
ra

te
 se

ve
rity acts 

d
u

rin
g

 the cu
rre

n
t year o

f yo
u

r good co
n

d
u

ct sentence cre
d

it a
va

ila
b

llity. 
(4) Low

 Sellerlty Le
~
1
 O
/
f~

n
ses. Y

ou w
ill lose a

t lea
st 7 days, o

r 12.5%
 o

f available cre
d

it if less th
a

n
 5

4
 

days a
re

 available fo
r the p

ro
rated p

e
rio

d, a
fte

r co
m

m
ittin

g
 th

re
e

 o
r m

o
re

 lo
w

 se
ve

rity acts d
u

rin
g

 th
e

 
cu

rre
n

t ye
a

r o
f yo

u
r good co

n
d

u
ct sentence cre

d
it availability. 

A
val1able S

anctions (upon find
ing th

e
 in

m
a

te
 co

m
m

itte
d

 th
e

 p
ro

h
ib

ite
d

 act(s): 
(A

) R
ecom

m
e

nd P
arole D

a
te R

escissio
n

 o
r R

e
ta

rd
atio

n
. T

he D
H

O
 m

a
y re

co
m

m
e

n
d

 re
ta

rd
a

tio
n

 o
r 

rescissio
n o

f parole grants to
 th

e
 U

.S. P
arole C

om
m

ission o
r respective p

a
ro

le
 a

u
th

o
rity. 

(8
) F

orfe
it Eam

ed Sta
tu

to
ry G

ood T1m
e, N

o
n·ve

ste
d

 G
o

o
d C

ondu
ct T

im
e, o

r T
e

rm
in

a
te

 o
r D

isa
llo

w
 

E
xtra G

o
o

d
 Tlm

e. 
F

orfeited good conduct tim
e (G

eT
) is n

o
t eligible fo

r re
sto

ra
tio

n
. H

o
w

e
ve

r, forfeited stotuC
O

I)I good tim
e 

(S
G

T) m
ay be re

sto
re

d
. R

estoration o
f sta

tu
to

ry g
o

o
d

 tim
e

 is a
p

p
ro

ve
d

 a
t In

itia
l eligib

ility o
n

ly w
h

e
n

 th
e

 
in

m
a

te
 has show

n a p
e

rIod o
f im

p
ro

ve
d

 good behavio
r. W

h
e

n
 th

e
 W

a
rd

e
n

 (o
r designee) d

e
n

ies 
re

sto
ra

tio
n o

f fo
rfe

ite
d

 sta
tu

to
ry good tim

e
, th

e u
n

it te
a

m
 n

o
tifie

s th
e

 In
m

a
te

 o
f th

e
 reaso

n
s fo

r denial. 
T

he u
n

it te
a

m
 establishes a n

e
w

 e
lig

ib
ility d

a
te, n

o
t to

 exceed six m
o

n
th

s fro
m

 th
e

 date o
f denial. 

A
n application fo

r resto
ra

tio
n

 o
f sta

tu
to

ry good tim
e

 Is fo
rw

a
rd

e
d

 fro
m

 th
e In

m
a

te's u
n

it te
a

m
, th

ro
u

gh 
th

e D
H

O
 3nd Ca

pta
in fo

r co
m

m
e

n
ts, to

 the W
arden fo

r fin31 decision
. 
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In
m

a
tes w

h
o

 co
m

m
itte

d
 th

e
ir crim

e
s o

n
 o

r a
fte

r N
o

ve
m

b
e

r 1, 1987, and are sentenced u
n

d
e

r th
e

 
S

entencing R
eform

 A
ct provisions o

f th
e

 C
om

prehensive C
rim

e C
o

n
tro

l A
ct, are o

n
ly e

lig
ib

le
 to

 receive 54 
days G

C
T cre

d
it (18 U

.S
.C

. 3624(b)). T
his cre

d
it is given a

t the end o
f each ye

a
r served and, once g

ive
n, Is 

vested. F
or these in

m
a

te
s, th

e
 D

H
O

's a
u

th
o

rity is final and subject o
n

ly to
 re

vie
w

 by th
e

 R
egional 

D
ire

cto
r to

 ensure co
n

fo
rm

ity w
ith

 th
e

 d
iscip

lin
e

 p
o

licy and b
y in

m
a

te
 appeal th

ro
u

g
h

 A
d

m
inistra

tive
 

R
em

edy procedures. 
T

he sta
tu

to
ry good tim

e available fo
r fo

rfe
itu

re
 Is lim

ite
d

 to
 an a

m
o

u
n

t co
m

p
u

te
d

 by m
u

ltip
lying th

e
 

m
o

n
th

s served a
t th

e
 tim

e
 o

f th
e o

ffe
n

se
 fo

r w
h

ich
 fo

rfe
itu

re
 is taken

, by th
e

 applicable m
o

n
th

ly ra
te

 
specifie

d in 1
8

 U
.S

.c. 4
1

6
1

 (less previo
u

s fo
rfe

itu
re

 o
r w

ith
h

o
ld

in
g

). T
he a

m
o

u
n

t o
f G

C
T available fo

r 
fo

rfe
itu

re
 is lim

ite
d

 to
 to

ta
l days In Nn

o
n

-veste
d

" status a
t th

e
 tim

e
 o

f m
isco

n
d

u
ct (less p

re
vio

u
s 

fo
rfe

itu
re

). 
F

orfe
itu

re
 o

f G
C

T m
ay n

o
t be suspended. 

D
isa

llow
ance o

f extra g
o

o
d

 tim
e

 is lim
ited to

 extra g
o

o
d

 tim
e

 fo
r th

e
 calendar m

o
n

th
 in

 w
h

ich
 th

e
 

vio
la

tio
n

 occurs. It m
ay n

o
t be w

ith
h

e
ld

 o
r re

sto
re

d
. 

T
he sanction o

f te
rm

in
a

tio
n

 o
r d

isa
llo

w
a

n
ce

 o
f extra g

o
o

d
 tim

e m
3

y n
o

t be suspended
. 

F
orfeited G

C
T w

ill n
o

t be restored
. A

u
th

o
rity to

 re
sto

re
 fo

rfe
ite

d
 sta

tu
to

ry g
o

o
d

 tim
e

 Is delegated to
 th

e
 

W
arden

, and m
a

y n
o

t be delegated lo
w

e
r th

a
n

 th
e

 A
ssociate W

a
rd

e
n

 level. lim
ita

tio
n

s on this sanction 
and e

lig
ib

ility fo
r re

sto
ra

tio
n

 are based on th
e

 severity
 sca

le. (S
ee T

ab
le 2.) 

To ensure an in
m

a
te's case is n

o
t o

ve
rlo

o
ke

d
 w

h
e

n
 sta

tu
to

ry good tim
e

 has been fo
rfe

ite
d

, th
e

 u
n

it 
m

a
n

a
g

e
r w

ill ensure th
e

 e
lig

ib
ility requ

ire
m

e
n

ts are re
vie

w
e

d
 fo

r re
sto

ra
tio

n
 p

e
r th

e
 tim

e fram
es in

 th
e 

P
rogram

 S
ta

te
m

e
n

t on C
lassification and P

rogram
 R

eview
 o

f In
m

a
tes. A

 re
co

m
m

e
n

d
a

tio
n

 o
f the u

n
it 

te
a

m
 fo

r o
r against re

sto
ra

tio
n is fo

rw
a

rd
e

d
 to

 th
e

 W
a

rd
e

n
 th

ro
u

g
h

 the D
H

O
 and C

aptain
. E

xcept as 
n

o
te

d
, e

lig
ib

ility fo
r re

sto
ra

tio
n

 o
f fo

rfe
ite

d
 sta

tu
to

ry good tim
e

 is co
m

p
u

te
d

 fro
m

 th
e

 d
a

te
 o

f th
e

 
w

ith
h

o
ld

in
g

 o
r fo

rfe
itu

re
 action b

y th
e

 D
H

O
. 

A
n In

m
a

te
 w

h
o

 has escaped and rece
ives a fo

rfe
itu

re
 a

t a subsequent in
 absentia hearing begin

s th
e

 
e

lig
ib

ility fo
r re

sto
ra

tio
n

 p
e

rio
d

 u
p

o
n

 re
tu

rn
 to

 B
ureau custody. T

he W
a

rd
e

n
 re

fe
rs to

 th
e

 R
egional 

D
ire

cto
r any case w

hose e
xce

p
tio

n
a

l circum
stances su

p
p

o
rt re

sto
ra

tio
n

 o
f sta

tu
to

ry good tim
e

 b
e

fo
re

 
co

m
p

le
tio

n
 o

f th
e

 e
lig

ib
ility re

q
u

ire
m

e
n

ts. 

S
anction B

 d
o

es n
o

t a
p

p
ly to

 in
m

a
te

s co
m

m
itte

d
 u

n
d

e
r th

e
 C

om
prehensive C

rim
e C

o
n

tro
l A

ct fo
r crim

e
s 

co
m

m
itte

d
 o

n
 o

r a
fte

r N
o

ve
m

b
e

r 1, 1987
, and p

rio
r to

 pa
ssage o

f th
e

 V
io

le
n

t C
rim

e C
o

n
tro

l and la
w

 

E
n

fo
rce

m
e

n
t A

ct o
f 1994 (S

e
p

te
m

b
e

r 23, 1994). F
or those in

m
a

te
s, th

e
 applicable sanction is B

.1. 

(B
.1) D

lsa
llo

w
a

nc.e o
f G

o
o

d
 C

o
n

d
u

ct Tlm
e. A

n Inm
a

te sentenced u
n

d
e

r th
e

 S
entencing R

eform
 A

ct 
p

ro
visio

ns o
f th

e
 C

om
prehensive C

rim
e C

o
n

tro
l A

ct (co
m

m
itte

d
 a crim

e
 o

n
 o

r a
fte

r N
o

ve
m

b
e

r 1, 1987) 
m

a
y n

o
t rece

ive sta
tu

to
ry good tim

e
, b

u
t is e

lig
ib

le to
 receive S

4 days G
C

T cre
d

it each year (1
8

 U
.S.C

. 
3624(b)). O

nce a
w

a
rd

e
d

, th
e

 cre
d

it is vested
, and m

ay n
o

t be d
isa

llo
w

e
d

. 

C
rim

es co
m

m
itte

d
 o

n
 o

r a
fte

r S
e

p
te

m
b

e
r 1

3, 1994, and b
e

fo
re

 A
p

ril 2
6, 1

9
9

6, (V
C

C
lE

A
) cre

d
it is n

o
t 

vested u
n

less th
e

 In
m

a
te

 has earned o
r is m

a
kin

g
 satisfactory p

ro
g

re
ss to

w
a

rd
 a high school d

ip
lo

m
a

 o
r 

e
q

u
iva

le
n

t de
gree (o

r is e
xe

m
p

t because o
f a learning d

isa
b

ility). 

F
or crim

es co
m

m
itte

d
 o

n
 o

r a
fte

r A
p

ril 26, 1
9

9
6, (P

lR
A

 and S
R

A
A

) G
C

T cre
d

it to
w

a
rd

 an in
m

a
te's service 

o
f sentence vests o

n
 th

e
 d

a
te

 th
e

 In
m

a
te

 Is relea
sed. O

nce d
isa

llo
w

e
d

, th
e

 cre
d

it m
a

y n
o

t be re
sto

re
d

, 



except by im
m

e
d

ia
te

 re
vie

w
 o

r appeal as Indicated below
. P

rior to
 th

is a
w

a
rd

 being m
a

d
e, th

e
 cre

d
it 

m
ay be disallow

ed fo
r an in

m
a

te
 fo

u
n

d
 to

 have co
m

m
itte

d
 a p

ro
h

ib
ite

d
 act. 

A
 sanction o

f G
C

T disallow
ance m

ay n
o

t be suspended
. O

nly th
e

 D
H

O
 can take a

ctio
n

 to
 d

isa
llo

w
 G

C
T. 

T
he D

H
O

 considers the severity o
f th

e
 p

ro
h

ib
ite

d
 a

ct and the suggested disallow
ance guidelines in 

m
aking a d

e
te

rm
in

a
tio

n
. 

A
 decisio

n to
 g

o
 above th

e
 g

u
id

e
lin

e
 is w

a
rra

n
te

d
 fo

r a greatty aggravated o
ffe

n
se o

r a re
p

e
a

te
d

 vio
la

tio
n

 
o

f a
n

o
th

e
r proh

ib
ite

d
 a

ct w
ith

in
 a re

la
tive

ly sh
o

rt tim
e

 (e.g., w
ith

in
 24 m

o
n

th
s fo

r a g
re

a
te

st se
ve

rity 
level p

ro
h

ib
ite

d
 a

ct, 1
8

 m
o

n
th

s fo
r a high severity level p

ro
h

ib
ite

d
 act, and 12 m

o
n

th
s fo

r a m
o

d
e

ra
te

 
seve

rity level p
ro

h
ib

ited act). A
 decision to

 go b
e

lo
w

 the guidelines is w
a

rra
n

te
d

 fo
r stro

n
g

 m
itig

a
tin

g
 

factors
, A

 decisio
n above o

r b
e

lo
w

 the guidelines Is ju
stifie

d
 In the D

H
O

 re
p

o
rt. 

V
C

C
lE

A
 in

m
a

te
s rated "vio

le
n

t" and PLR
A Inm

ates are o
rd

ina
rily disallow

ed G
C

T fo
r each p

ro
h

ib
ite

d
 a

ct 
th

e
y are fo

u
n

d
 to

 have co
m

m
itte

d
 a

t a D
H

O
 h

e
a

ring. consistent w
ith

 the fo
llo

w
in

g
: 

G
re a

test Seve
rity le

ve
l O

ffe
n

ses. A
 m

in
im

u
m

 o
f 41 days (or, if less than 5

4
 days are available fo

r th
e

 
p

ro
ra

te
d

 period
, a m

in
im

u
m

 o
f 15%

 o
f available G

C
T) fo

r each a
ct co

m
m

itte
d

. 

H
igh S

eve
rity

 le
ve

l O
ffe

n
ses. A

 m
in

im
u

m
 o

f 27 days (or, if less th
a

n
 54 days are available fo

r th
e

 
p

ro
ra

te
d

 period, a m
in

im
u

m
 o

f 5
0%

 o
f available G

C
T) fo

r each act co
m

m
itte

d
, 

M
o

d
e

ra
te Seve

rity
 le

ve
l O

ffe
n

ses. A
 m

in
im

u
m

 o
f 1

4
 days (o

r, if less than 54 days are available fo
r the 

p
ro

ra
te

d
 period, a m

in
im

u
m

 o
f 25%

 o
f available G

C
T) fo

r each act co
m

m
itte

d
 if th

e
 in

m
a

te
 has 

co
m

m
itte

d
 tw

o
 o

r m
O

fe m
o

d
e

ra
te

 severity le
ve

l offenses d
u

rin
g

 th
e

 cu
rre

n
t a

n
n

ive
rsa

ry p
e

rio
d

, 

lo
w

 S
eve

rity
 le

ve
l O

ffenses, A
 m

in
im

u
m

 o
f 1 days (o

r, if less th
a

n
 54 days are available fo

r the p
ro

ra
te

d
 

period
, a m

in
im

u
m

 o
f 12

,5
"
 o

f available G
C

T) fo
r each a

ct co
m

m
itte

d
 if th

e
 in

m
a

te
 has co

m
m

itte
d

 th
re

e
 

o
r m

o
re

 lo
w

 m
o

d
e

ra
te

 offenses d
u

rin
g

 the cu
rre

n
t anniversary p

e
rio

d
. 

E
xcept fo

r V
C

C
lE

A
 in

m
a

te
s ra

te
d

 "V
iolent" o

r P
lR

A
 inm

ates, S
anction B

,l m
ay be im

p
o

se
d

 on th
e

 lo
w

 
severity level only w

hose the In
m

a
te

 has co
m

m
itte

d
 a lo

w
 severity level act m

o
re

 th
a

n
 once w

ith
in

 a she;· 
m

o
n

th
 period

. 

G
C

T cre
d

it m
ay o

n
ly be given to

 an in
m

a
te

 serving a sentence o
f m

o
re

 th
a

n
 one year, b

u
t less th

a
n

 life
. In 

th
e

 last year o
r p

a
rt o

f iii year o
f an in

m
a

te's sentence, o
n

ly th
e

 G
C

T available fo
r th

e
 tim

e
 re

m
a

in
ing m

a
y 

be disallow
ed

, 

Ie) D
iscip

lin
a

ry S
earea

a
tio

n
. T

he D
H

O
 m

ay d
ire

ct th
a

t an in
m

a
te

 be placed o
r re

ta
in

e
d

 in d
iscip

lin
a

ry 

segregation
. C

onsecutive d
iscip

lin
a

ry segrega
tio

n
 sanctions can be Im

posed fo
r in

m
a

te
s fo

u
n

d
 to

 have 

co
m

m
itte

d
 offenses th

a
t a

re
 p

a
rt o

f d
iffe

re
n

t acts on
ly. lim

its o
n

 tim
e

 in d
iscip

lin
a

ry segregatio
n are 

based on th
e

 se
ve

rity scale (see T
able

s 1 and 2), 

U
nless o

th
e

rw
ise

 specified by the D
H

O
, disciplinary segregation placem

ents fo
r d

iffe
re

n
t o

r separate 

p
ro

h
ib

ite
d

 acts are im
posed consecutively. 

(0
) M

ake M
o

n e
ta

ry R
e

stitu
tio

n
. T

he D
H

O
 m

ay d
ire

ct th
a

t an In
m

a
te

 re
im

b
u

rse th
e U

,S
. T

rea
su

ry fo
r 

dam
ages to

 U
,S

, G
o

ve
rn

m
e

n
t p

ro
p

e
rty th

a
t th

e
 in

d
ivid

u
a

l caused o
r co

n
trib

u
te

d
 to

, T
he U

O
C

 is 
p

ro
h

ib
ite

d
 fro

m
 Im

posing th
e

 sanction o
f m

ake m
o

n
e

ta
ry re

stitu
tio

n
, 
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C
om

m
issary privileges sh

o
u

ld
 be susp

e
n

d
ed b

y th
e

 D
H

O
 u

n
til re

stitu
tio

n
 is m

a
d

e
, S

ee the P
rogram

 
S

ta
te

m
e

n
t Tru

st F
und

/D
epo

sit F
und M

an
u

a
l fo

r in
stru

ctio
n

s regarding im
p

o
u

n
d

m
e

n
t o

f in
m

a
te

 funds. 

IE) M
o

n
e

ta
ry Fine. T

he D
H

O
 m

ay d
ire

ct th
a

t an in
m

a
te

 pay a nne, as fo
llo

w
s: 

G
reatest se

ve
rity level o

ffe
n

se
 -

U
p

 to
 $

5
0

0, o
r 75

%
 o

f th
e

 in
m

a
te

s tru
st fu

n
d

 balance
, 

H
igh severity level o

ffe
n

se
 -

U
p to

 $300, o
r SO

%
 o

f th
e

 Inm
ates tru

st fu
n

d
 balance. 

M
o

d
e

ra
te

 se
ve

rity level o
ffe

n
se

 -
U

p to
 $

1
0

0, o
r 25%

 o
f th

e
 in

m
a

te
s tru

st fu
n

d
 balance

. 

lo
w

 severity level o
ffe

n
se

 -
U

p to
 SSO

, o
r 12.5%

 o
f th

e
 in

m
a

te
s tru

st fu
n

d
 balance

. 

C
om

m
issary privilege

s shou
ld be suspended u

n
til th

e
 fine is paid

. S
ee th

e
 T

ru
st F

und
/D

e
p

o
sit F

und 
M

a
n

u
a

l fo
r in

stru
ctio

n
s regarding im

p
o

u
n

d
m

e
n

t o
f In

m
a

te
 funds

. 

T
his sanction ca

n
n

o
t be used as a fo

rm
 o

f m
o

n
e

ta
ry re

stitu
tio

n
, T

he U
O

C
 is p

ro
h

ib
ite

d
 fro

m
 Im

p
o

sin
g

 th
e

 
sanction o

f m
o

n
e

ta
ry fin

e
. 

(F) lo
ss o

f P
rlvlleles (e

.I" visiting, tele
p

h
o

n
e

, e·m
ail, co

m
m

issa
ry, m

o
v

ies, re
cre

a
tio

n
). T

he D
H

O
 o

r 

U
O

C
 m

ay d
ire

ct th
a

t an In
m

a
te

 fo
re

g
o

 specific privileges fo
r a specified tim

e
, 

T
he O

H
O

 o
r U

O
C

 m
ay im

pose n
o

n
-co

n
ta

ct visitin
g

 o
r Im

m
e

d
ia

te
 ta

m
lly·o

n
ly visita

tio
n

 in
 a

d
d

itio
n

 to
 lo

ss 
o

f visitin
g

, 

lo
ss o

f re
cre

a
tio

n
 privileges (exercise p

e
rio

d
s) m

a
y n

o
t b

e
 im

p
o

se
d

 on in
m

a
te

s In a S
pecial H

ousing U
n

it 
(S

H
U

), b
u

t m
ay be used fo

r general p
o

p
u

la
tio

n
 in

m
a

te
s. 

T
he O

H
O

 o
r U

O
C

 m
ay im

pose a lo
ss o

f m
a

ttre
ss sanctio

n fro
m

 lig
h

ts o
n

 to
 lig

h
ts o

ff fo
r in

m
a

te
s in

 th
e

 
S

H
U

. S
taff m

u
st ensure th

e
 In

m
a

te
 ha

s a m
a

ttre
ss fro

m
 lights o

ff to
 tights o

n
. 

(G
) C

h
a

nge H
o

uslna (Q
u

a
rte

rs). T
he D

H
O

 o
r U

D
C

 m
a

y d
ire

ct th
a

t an in
m

a
te

 be m
oved to

 o
th

e
r housing

. 

(H
) R

e
m

o
ve fro

m
 P

ro
a

ram
 o

r G
ro

u
p

 A
ctivity

. T
he D

H
O

 o
r U

O
C

 m
a

y d
ire

ct th
a

t an in
m

a
te

 n
o

t p
a

rticipate 

in
 any p

ro
g

ra
m

 o
r g

ro
u

p
 a

ctivity fo
r a specified tim

e
. 

(I) lo
ss o

f Job
, T

he O
H

O
 o

r U
D

C
 m

a
y d

ire
ct th

a
t an Inm

a
te

 be re
m

o
ve

d
 fro

m
 hiS

/H
IS

 p
re

sent jo
b

 o
r 

assigned to
 a

n
o

th
e

r jo
b

, 

(J) Im
p

o
u

n
d

 In
m

a
te

's Perso
n

a
l P

rop
e

rty. T
he D

H
O

 o
r U

D
C

 m
ay d

ire
ct th

a
t an In

m
a

te
's persona

l p
ro

p
e

rty 
b

e
 sto

re
d

 in the in
stitu

tio
n

 fo
r a specified tim

e
, 

(K
) C

on
fisca

te
 C

ontra
b

and. 

(t) R
e

strict Q
ua

rte
rs. T

he D
H

O
 o

r U
O

C
 m

ay d
ire

ct th
a

t an In
m

a
te

 be co
n

fin
e

d
 to

 q
u

a
rte

rs o
r its 

im
m

e
d

ia
te

 area fo
r a specified tim

e
. 

( M
) b

tra
 D

u
ty. T

he D
H

O
 o

r U
O

C
 m

a
y d

ire
ct th

a
t an In

m
a

te
 p

e
rfo

rm
 tasks o

th
e

r th
an th

o
se p

e
rfo

rm
e

d
 

d
u

ring hiS
/H

iS
 re

g
u

la
r jo

b
, 



S
A

N
C

T
IO

N
S

 FO
R

 R
E

P
E

T
IT

IO
N

 O
F P

R
O

H
IB

IT
E

D
 A

C
T

S W
IT

H
IN

 S
A

M
E

 C
A

T
E

G
O

R
Y

 (T
A

B
L

E
 S

) 

L
ategory 

P
rior O

ffe
n

se
 

re
q

u
ency o

f 
S

am
e C

ode) 
e

p
e

a
te

d
 

~ithln T
im

e P
eriod 

O
ffense 

a
n

ctio
n

 P
erm

itte
d

 

lo
w

 M
o

d
e

ra
te

 
~
 m

o
n

th
s 

nd 
!low

 M
oderate Sa

nction
s, plus 

400 series) 
1 D

iscip
lin

a
ry S

e
g

re
g

a
tio

n, u
p

 to
 7 

~ay, 
~ F

o
rfe

it earned S
G

T o
r n

o
n

-veste
d

 
~CT u

p
 to

 1
0

" o
r u

p
 to

 15 days, 
~
h
ichever is less, a

n
d

/o
r te

rm
in

a
te

 
p

r d
isa

llo
w

 e
xtra

 g
o

o
d

 tim
e

 (E
G

T) 
an EG

T sa
n

ctio
n

 m
a

y n
o

t be 
u

sp
e

n
d

e
d

). 
A

n
y sa

n
ctio

n
s 

~vailable in M
o

d
e

ra
te

 (3
0

0
) series 

rd o
r M

o
re

 
land 

Low
 M

oderate (400) series. 
M

o
d

e
ra

te
 

2 m
o

n
th

s 
nd 

!M
oderate S

anctions (A
, C

, E-N
) 

1 
3

0
0

 series) 
~SClpl1nary S

egregation, up to
 21 

~ays 
12 Forfeit earned SG

T o
r non-vested 

~CT up to
 37 1/2%

 o
r up to

 45 days, 
rh

ic
h

e
ve

r Is less, a
n

d
/o

r te
rm

in
a

te
 

p
r disallow

 EG
T (an EG

T sanction 
~
a
y
 not be suspended

) 
fA

nv sanctions available in 
~
o
d
e
 .. te (300) and H

igh (200) 
rd o

r m
o

re
 

eries. 
igh 

8 m
o

n
th

s 
nd 

~Igh sanction (A
, C

, E-M
) p

lu
, 

1 
200 S

eries) 
piS

ciplinary se
g

re
g

a
tio

n
, u

p
 to 45 

~ay,. 
F

orfeit earned SG
T or non

-vested 
~CT u

p
 to

 75%
 o

r u
p

 to
 90 days, 

~hlchever Is le
ss, a

n
d

/o
r te

rm
in

a
te

 
p

r disallow
 EG

T (an EG
T sanction 

F
ay

 not b
e suspended). 

rd 
f'n

v sanction available in H
igh or 

",o
re (200) an

d
 G

reatest (100) 
erles. 

-
-
-
-
-
-
-

(See T
able 5, S

A
N

C
TIO

N
S

 FO
R

 R
EPETITIO

N
 O

F P
R

O
H

IS
rrE

O
 AC

TS W
ITH

IN
 S

A
M

E
 C

ATEG
O

R
Y

. F
orfe

ited 
good con

duct tim
e w

ill n
o

t be restore
d ("G

T" in Table 6 repre
sents both good conduct and statutory 

g
o

o
d

 tim
e

.) N
O

TE
: In T

a
b

le
 6 headings. "G

T
H

 re
p

re
se

n
ts b

o
th

 g
o

o
d

 co
n

d
u

ct and sta
tu

to
ry g

o
o

d
 tim

e
 and 

" SG
T

M
 represents statu

to
ry

 g
o

o
d

 tim
e

. F
o

rfe
ite

d
 g

o
o

d
 co

n
d

u
ct tim

e
 is n

o
t e

lig
ib

le
 fo

r re
sto

ra
tio

n
. 

R
e

sto
ra

tio
n

 o
f sta

tu
to

ry g
o

o
d

 tim
e

 w
ill be a

p
p

ro
ve

d
 a

t th
e

 tim
e

 o
f in

itia
l e

lig
ib

ility o
n

ly w
h

e
n

 th
e

 in
m

a
te

 
has sh

o
w

n
 a p

e
rio

d
 o

f tim
e

 w
ith

 im
p

ro
ve

d
 g

o
o

d
 b

e
h

a
vio

r. W
h

e
n

 th
e

 W
a

rd
e

n
 o

r his d
e

le
g

a
te

d
 

re
p

re
se

n
ta

tive
 d

e
n

ie
s re

sto
ra

tio
n

 o
f fo

rfe
ite

d
 o

r w
ith

h
e

ld
 sta

tu
to

ry g
o

o
d

 tim
e

, th
e

 u
n

it te
a

m
 shall n

o
tify 

th
e

 in
m

a
te

 o
f th

e
 reasons fo

r d
e

n
ia

l. T
he u

n
it te

a
m

 shall e
sta

b
lish

 a n
e

w
 e

lig
ib

ility d
a

te
, n

o
t to

 exceed 
six m

o
n

th
s fro

m
 th

e
 d

a
te

 o
f denial. 
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IT

Y
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F
 P

R
O

H
IB

IT
E

D
 A

C
T

, W
IT

H
 E

liG
IB

IL
IT

Y
 F

O
R

 R
E

S
T

O
R

A
T

IO
N

 O
F

 

F
O

R
F

E
IT

E
D

 A
N

D
 W

IT
H

H
E

L
D

 S
T

A
T

U
T

O
R

Y
 G

O
O

D
 T

IM
E

 (T
A

B
L

E
 6) 

e
ve

rity o
f 

~anctlons 
M

a
x. A

m
t. 

~
a
x

. A
m

t. 
liglbillty 

IIgibU
lty 

M
ax. 

ct 
o

rfe
ite

d
 

iN
/hid 

e
sto

ra
tlo

n
 F

o
rf. 

e
sto

ra
tio

n 
D

/S 
S

G
T

(l) 
G

T 
G

T 
"",hld/S

G
T

 
1) 

G
re

a
te

st 
IA

-F 
0

0
"
 

FiT cre
d

it fo
r 

4 m
o

n
th

s 
8 m

o
n

th
s 

60 d
ay

, 
In

g
le

 m
o

n
th

 
u

rin
g

 w
h

ich
 

io
la

tio
n

 

ceu
rs. 

A
p

p
lie

s to
 alt 

a
t
~
r
i
e
s

. 

ig
h

 
IA-M

 
0%

 o
r 6

0
 

18 m
o

n
th

s 
2 m

o
n

th
s 

130 d
ay

, 
ays, 

w
h

ich
e

ve
r Is 

es< 
M

ode .. te 
IA-N

 
S

" o
r 3

0
 

2 m
o

n
th

s 
m

o
n

th
s 

S
 d

a
ys 

ays, 
w

h
ich

e
ve

r is 

es< 

~
o
w
/
M
o
d
 

-P 
N

/A
 

N
/A

 (l,t o
llen

,e) 
m

o
n

th
s 

r'/A
 (l't 

m
o

n
th

s (2nd o
r 

p
lle

n
,e) 

rd o
ffe

n
se

 in
 

17 day, (2nd 
a

m
e

 ca
te

g
o

ry 
p

llen
,e) 

w
ith

in
 6 m

o
n

th
s) 

5 days (3
" 

p
ffen

,e) 

T
o e

n
su

re
 an in

m
a

te
's case is n

o
t o

ve
rlo

o
ke

d
 w

h
e

n
 sta

tu
to

ry g
o

o
d

 tim
e

 has been fo
rfe

ite
d

 o
r w

ith
h

e
ld

, 
th

e
 case Is to

 be re
vie

w
e

d
 fo

r e
lig

ib
ility re

q
u

ire
m

e
n

ts in
 a

cco
rd

a
n

ce
 w

ith
 th

e
 tim

e
 fra

m
e

s e
sta

b
lished by 

th
e

 P
ro

g
ra

m
 S

ta
te

m
e

n
t o

n
 C

lassification a
n

d
 P

ro
g

ra
m

 R
eview

 o
f In

m
a

tes. A
 re

co
m

m
e

n
d

a
tio

n
 o

f th
e u

n
it 

te
a

m
, w

h
e

th
e

r fo
r o

r a
g

a
in

st re
sto

ra
tio

n
, is to

 be fo
rw

a
rd

e
d

 (O
n BP 3

8
9

/R
e

co
rd

 F
orm

 84) to
 th

e
 W

a
rd

e
n

, 
th

ro
u

g
h

 th
e

 D
H

O
 and C

aptain fo
r d

isp
o

sitio
n

. 
E

xcept as n
o

te
d

 b
e

lo
w

, eU
glbility fo

r re
sto

ra
tio

n
 o

f 
w

ith
h

e
ld

 o
r fo

rfe
ite

d
 sta

tu
to

ry g
o

o
d

 tim
e

 is co
m

p
u

te
d

 fro
m

 th
e

 d
a

te
 o

f th
e w

ith
h

o
ld

in
g

 o
r fo

rfe
itu

re
 

a
ctio

n
 b

y th
e D

H
O

. A
n

 in
m

a
te

 w
h

o
 has escaped a

n
d

 receives a fo
rfe

itu
re

 a
t a su

b
se

q
u

e
n

t In
 a

b
se

n
tia

 
h

e
a

ring begins th
e e

lig
ibility fo

r re
sto

ra
tio

n
 p

e
rio

d
 u

p
o

n
 re

tu
rn

 to
 cu

sto
d

y o
f th

e
 B

ureau o
f P

risons. T
he 

W
a

rd
e

n
 w

ill re
fe

r fo
r ap

p
ro

val o
f th

e
 R

egional D
ire

cto
r a case w

h
e

re
 th

e
 W

a
rd

e
n

 d
e

te
rm

in
e

s e
xce

p
tio

n
a

l 
circu

m
sta

n
ce

s su
p

p
o

rt re
sto

ra
tio

n
 o

f sta
tu

to
ry g

o
o

d
 tim

e
 p

rio
r to

 co
m

p
le

tio
n

 o
f th

e
 e

lig
ib

ility 
re

q
u

ire
m

e
n

ts. 
A

n in
m

a
te

 w
ith

 an a
p

p
ro

a
ch

in
g

 pa
ro

le e
ffe

ctive
 d

a
te

, o
r an a

p
p

ro
a

ch
in

g
 m

a
n

d
a

to
ry release o

r e
xp

ira
tio

n
 

d
a

te
 w

h
o

 has fo
rfe

ite
d

 g
o

o
d

 tim
e

 m
a

y be p
la

ce
d

 In a C
o

m
m

u
n

ity T
re

a
tm

e
n

t C
e

n
te

r o
n

ly If th
a

t In
m

a
te

 Is 
o

th
e

rw
ise

 e
lig

ib
le

 u
n

d
e

r B
ureau p

o
licy. and If th

e
re

 exists a le
g

itim
a

te
 d

o
cu

m
e

n
te

d
 need fo

r su
ch

 
p

la
ce

m
e

n
t. T

he l e
n

g
th

 o
f stay a

t th
e

 C
o

m
m

u
n

ity T
re

a
tm

e
n

t C
e

n
te

r is to
 b

e h
e

ld
 to

 th
e

 tim
e

 necessary to
 

e
sta

b
lish

 residence a
n

d
 e

m
p

lo
ym

e
n

t. 



FED
ERA

L C
O

R
R

EC
TID

N
A

llN
STITU

TIO
N

 
P. O

. BO
X

 5
0

5
0

 
O

A
K

D
A

LE
, LA 71463 

(318) 3
3

5
· 4

0
7

0
 

N
O

TE
: A

id
in

g
 a

n
o

th
e

r person to
 co

m
m

it any o
f these offenses, a

tte
m

p
tin

g
 to

 co
m

m
it a

n
y o

f these 
offenses and m

aking plans to com
m

it any o
f these offense

s. In all categories o
f severity, shall b

e 
considered the sam

e as a com
m

ission o
f the offenses itself. 

W
h

e
n

 th
e

 p
ro

h
ib

ite
d

 act is In
te

rfe
rin

g
 w

ith
 iii sta

ff m
e

m
b

e
r In th

e
 p

e
rfo

rm
a

n
ce

 o
f d

u
tie

s (C
ode 1

9
8, 298, 

3
9

8, o
r 498), o

r C
onduct w

hich D
isrupts (C

ode 199, 299, 399, o
r 499) the D

H
O

 or U
O

C
, in its findings, 

should in
d

ica
te

 specific fin
d

in
g

 o
f th

e
 severity le

ve
l o

f th
e

 co
n

d
u

ct a
n

d
 a co

m
p

a
riso

n
 to

 an o
ffe

n
se

 (o
r 

offenses) In that severity level, w
hich the O

H
O

 or U
O

C
 finds is m

ost com
parable

. For exam
ple, "W

e find 
th

e
 act o

f 
o

f high severity. m
o

st co
m

p
a

ra
b

le
 to

 p
ro

h
ib

ite
d

 a
ct E

ngaging in
 G

ro
u

p
 

D
e

m
o

n
stra

tio
n

." 

N
O

TE
: C

hange N
otice 8, 5270, In

m
a

te
 D

IS
C

ipline and S
pecial H

ousing U
nits, d

a
te

d
 9

/2
9

/1
9

9
7

. becam
e 

e
ffe

ctive
 1

1
/3

/1
9

9
7

. 

C
ode 1

0
9

 is abolished and replaced by C
odes 111

, 1
1

2
 and 113

. C
ode 1

0
9

 w
H

l be used fo
r a

ll p
o

sitive
 

u
rin

e
 specim

ens a
n

d
 o

th
e

r d
ru

g
 re

la
te

d
 acts th

a
t o

ccu
rre

d
 p

rio
r to

 1
1

/3
/1

9
9

7
. 

T
he d

a
te

 th
e

 U
/A

w
a

s
 

taken establishe
s w

h
e

th
e

r C
ode 1

0
9

 o
r 112 is used. 

C
ode 2

2
0

 has been m
o

d
ifie

d
 so

m
e

w
h

a
t, b

u
t stilt is 

to
 be used fo

r p
ra

cticin
g

 m
a

rtia
l arts o

r o
th

e
r fo

rm
s o

f physical e
n

co
u

n
te

r and b
o

xin
g

 (unless using a 
p

u
n

ch
in

g
 bag). 

T
he D

H
O

 w
ill also be re

q
u

ire
d

 to
 im

pose ce
rta

in
 g

o
o

d
 tim

e
 sanctions also fo

r V
C

C
lE

A
 vio

le
n

t 
co

m
p

u
ta

tio
n

s. T
he D

H
O

 m
a

y m
ake th

e
 final d

isp
o

sitio
n

 o
n

 a p
ro

h
ib

ite
d

 a
ct in th

e
 G

re
a

te
st o

r H
igh 

categories w
h

e
n

 th
e

 H
igh ca

te
g

o
ry act has been co

m
m

itte
d

 by a P
lR

A
 o

r V
C

C
lE

A
 vio

le
n

t. 
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U
N

IT
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S
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N
D
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G
U

L
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T
IO

N
S

 

U
pdated

: M
a

y, 2012 

A
ll un

it regulations are in
te

nd
ed to

 insure the o
rd

erly runn
ing o

f th
e

 u
n

it. E
ach in

m
a

te
 is expected to

 do 

H
IS p

a
rt in com

plying w
ith

 the rule
s and guidelines as o

u
tlin

e
d

 b
e

lo
w

; 

Every in
m

a
te

 assig
ned to

 a U
n

it is required to
 know

 and abide by the rule
s and regulations se

t fo
rth

 by 

th
e

 U
n

it M
anage

r. In
m

a
tes are expected to

 m
a

in
ta

in th
e

ir ro
o

m
 sanitation

. S
anitation is strictly 

enforced, b
o

th
 th

ro
u

gh
o

u
t the in

stitu
tio

n
 and In th

is un
it. A

ny vio
la

tion
s o

f th
e

 fo
llo

w
ing rules and 

reg
u

la
tions w

lll be m
e

t w
ith

 th
e

 appropria
te d

isciplin
a

ry action
. 

S
A

N
IT

A
T

IO
N

 

a.) 
A

ll bed
s w

ill be m
ade by 7

:30 a.m
., M

on
d

a
y through F

riday. E
ach bed is to

 be m
ade w

ith
 a 

blanket, w
h

ite
 sh

e
e

t and w
h

ite
 plllow

ca
se. T

he bed Is to
 be m

ad
e sm

o
o

th
ly and tig

h
tly and th

e sheet is 

to
 b

e tu
rn

e
d

 dow
n fro

m
 the head o

f th
e

 bed to
 p

rovide a six (6) inch cuff. 

b
.) 

R
oom

s a
re to

 be cleaned dally, includ
ing w

alls, corners, fioors, w
in

d
o

w
 sills and locker to

p
s. 

Trash is to
 be re

m
o

ve
d fro

m
 all tra

sh re
ce

ptacle
s daily by 7

:30 a.m
. and placed in u

n
it trash C

3ns. 
Failu

re 

to
 do so w

ill result In d
iscip

lin
a

ry a
ction fo

r all in
m

a
te

s in the ro
o

m
. 

c.) 
C

lu
tte

r o
f any kind Is to

 be avoided
. S

hoes are to
 be lined up n

e
a

tly un
d

e
r th

e
 bed

. Inm
ate

s 

are to
 have only one pa

ir o
f w

o
rk sho

es. N
o Ite

m
s o

f clo
th

in
g

 should be sto
red und

e
r the bed

, m
attre

ss, 

o
r p

illo
w

. N
o item

s should be placed In th
e w

in
d

o
w

s a
t any tim

e
. N

o ite
m

s are to
 be placed on locker 

to
p

s. N
o ite

m
s are to

 be hung fro
m

 th
e bed

s, o
r hung on th

e w
alls. H

oo
ks are p

rovid
ed In each cell fo

r 

ha
nsing laundry bass and coats. T

w
o

 lau
n

d
ry bag

s per Inm
ate are a

llo
w

e
d

 to
 be hun

g fro
m

 w
all h

o
o

ks, 

co
n

ta
in

in
g

 clo
th

in
g

 on
ly. 

d.) 
Pape

r bas
s, pla

stic b
ags and ca

rdboard boxes are n
o

t to
 be used fo

r sto
ld

g
e

 o
r tra

sh cans. 

T
here sho

uld be n
o

 pictu
re

s taped o
r glued to

 th
e

 w
alls, desks, lockers, bed

s, o
r chairs. 

A
d

d
itio

n
ally, o

n
ly 

ce
ll n

u
m

b
e

rs are to
 be w

ritte
n

 on cha
irs, any o

th
e

r a
lte

ld
tio

n
s, to

 include g
ra

ffiti o
r cu

ttin
g

 o
f th

e
 legs 

w
ill resu

lt In dlsclpl1nary action
. W

hen placed In a Jlvlns assignm
en

t, any dam
age to

 th
e

 ro
o

m
 and

/o
r 

fu
rn

itu
re

 sho
uld be re

p
o

rte
d

 to
 th

e un
it team

. 

e
.) 

A
ll clo

th
in

g
 and perso

nal p
ro

p
e

rty ite
m

s are to
 be stored In yo

u
r d

esis
nat'ed locker. Sh

oes are 

the o
n

ly ite
m

s a
u

th
o

ri zed to
 be o

n th
e

 flo
o

r. S
hoes shou

ld be in o
rd

e
r und

e
r th

e bed w
ith

 th
e toe o

f th
e

 

shoe
s p

o
in

tin
g

 to
w

a
rd

 th
e

 w
alt a

t b
o

th
 ends o

f th
e

 b
o

tto
m

 bed
. A

ny clo
th

e
s lying in th

e
 room

 w
ill be 

confiscate
d

, place
d In the laundry ca

rt, an
d n

o
t re

tu
rn

e
d

. 

f.) 
O

nly authorized m
irro

rs are allow
ed on the w

alls in cells. 

g.) 
S

anitation su
p

p
lies m

a
y be o

b
ta

in
e

d
 th

ro
u

gh th
e

 U
n

it O
ffice

r o
r o

ne o
f th

e
 C

ounselors. S
pray 

bo
ttles m

u
st be p

ro
p

erly la
beled

. A
ll chem

icals fro
m

 the S
afety D

ep
a

rtm
e

n
t m

u
st be kep

t In storage, n
o

t 

in Inm
ate room

s o
r lockers. 

U
n

it o
rd

erlies m
u

st be w
e

aring khaki pa
n

ts w
ith t-sh

irts and steel to
e

 shoes 

w
hile w

o
rkin

g
 fro

m
 7

:30 a
.m

. -
4:00 p.m

. 
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1.P
ersonal C

onduct: Inm
ates are re

stricted fro
m

 hand h
o

ld
in

g, em
bracing. kissing, th

e p
lacem

e
n

t o
f arm

s 

a
ro

u
n

d
 sh

o
u

ld
e

rs o
r w

a
ist o

r o
th

e
r fo

rm
s o

f ph
ysica

l co
n

ta
ct. O

ccasionally, a b
rie

f em
brace o

f frie
n

d
sh

ip
 

m
ay be a

p
p

ro
p

riate. 

2. R
oom

s: R
oom

s w
ill be ready fo

r in
spectio

n each m
o

rn
in

g
 a

t 7
:40 a

.m
., M

o
n

d
a

y th
ro

u
s

h F
riday. T

his 

inclu
d

es th
e

 floors bein
g sw

e
p

t and m
o

p
ped

. Exce
p

tio
n

s to
 th

is ru
le are th

o
se inm

ates w
h

o
 are on a 

m
edical conva

lescence. 

S
M

O
K

IN
G

 -
S

m
o

kin
g is p

ro
h

ib
ited at FCI O

akdale
. A

ny in
m

a
te

 caught sm
oking w

ill sub
ject to

 discip
lin

a
ry 

action
. 

C
O

M
M

O
N

 A
R

E
A

S
· W

h
e

re
 as u

n
it o

rd
e

rlies are re
sponsible fo

r overa
ll sa

n
ita

tio
n and appearance

, each 

in
m

a
te

 is expected to
 clean u

p
 be

hind th
e

m
selves. A

ll m
o

ps and m
o

p
 buckets m

u
st be sto

re
d

 in utility 

clo
sets w

hen n
o

t in u
se

. Rinse th
e

 m
o

p
s, em

p
ty th

e bu
ckets and leave the closets n

e
a

t and clean. 

C
O

U
N

T
· In

stitu
tional counts are conducted every w

eekday and 12
:01 a

.m
., 3

:00 a.m
., 5

:0
0

 a.m
., 4

:0
0

 

p
.m

., a
nd 

9:00 p
.m

. O
n w

eeke
nd

s and hoU
days an ad

d
itio

n
al 1

0:00 a
.m

. count w
ill be cond

ucted. 
Y

ou 

are expecte
d to stand in fro

n
t o

f your d
esigna

ted bed fo
r th

e
 4

:00 p.m
. an

d 9
:0

0
 p

.m
. coun

t and th
e

 

1
0:0

0
 a.m

. cou
n

t on w
eekends a

nd holidays. 

IN
S

P
E

C
TIO

N
S

 -
B

eds and assigned living areas are to
 be ready fo

r Insp
e

ction a
t 7

:30 a
.m

., M
o

n
d

a
y 

th
ro

u
g

h
 F

riday. S
taff w

ill conduct ro
o

m
 insp

ection
s on a d

a
ily ba

sis. T
he In

stitu
tio

n D
uty O

ffice
r w

ill 

In
spect th

e un
it o

n a w
eekly basis. 

M
eal ro

ta
tio

n
s w

ill be based on th
e

 scores received by the D
u

ty 

O
ffice

r. 

LIG
H

TS
 -

A
ll co

rrid
o

r lig
h

ts w
ill be tu

rn
e

d
 o

n a
t 5

:30 a.m
. on w

eekdays. lig
h

ts w
ill be tu

rn
e

d
 o

ff a
t 9

:30 

p
.m

. on w
e

e
k nig

hts. 

Q
U

A
R

TE
R

S
 -

O
nce assigned a ro

o
m

, m
o

ves w
ill only be m

ade fo
r an in

stitu
tio

n
 need o

r Inm
ate m

edical 

Issue
. In so

m
e

 Instan
ces, perso

ns w
ith

 a b
o

tto
m

 bun
k re

q
u

ire
m

e
n

t m
u

st b
e m

o
ved to

 a lo
w

e
r bunk. 

A
lso In

m
a

te
s w

h
o

 are pla
ce

d in "FR
P R

efu
se" status w

ill be m
oved to

 an u
p

p
e

r bunk if th
e

y do n
o

t 

m
ed

iC3l1y require a lo
w

e
r bun

k. If placed back in "P
art'" sta

tu
s, th

ey w
ill n

o
t be m

oved ba
ck to

 a lo
w

e
r 

bunk. 

M
O

V
IN

G
 -

O
nce you have be

e
n assigned to

 a p
a

rticu
la

r ro
o

m
, yo

u w
ill b

e expected to
 m

o
ve to

 th
a

t 

ro
o

m
. A

ll room
 m

o
ve

m
en

t w
ill n

o
rm

a
lly take place a

fter th
e 4

:0
0

 p
.m

. co
u

n
t. W

hen m
o

ved to
 a

n
o

th
e

r 

ro
o

m
, n

o
 furn

itu
re is to

 be m
oved

. Th
is includes locke

rs, m
a

ttre
sses, pillow

s, and chairs. 

LE
G

A
L M

A
il· legal, ce

rtifie
d

 and express m
ail w

ill be d
istrib

u
ted o

n a da
lly ba

sis. S
taff w

ill p
ro

vid
e a 

receipt fo
r any m

oney ord
e

rs receive
d In th

e un
it. 

O
U

T
 O

F B
O

U
N

D
S

 -T
here w

ill be n
o

 visiting betw
een in

m
a

te
s in a

n
o

th
e

r u
n

it. 
Being In a

n
o

th
e

r un
it is 

strictly p
ro

h
ib

ite
d

. 

S
TA

FF AC
C

ESS -
O

pen hou
se fo

r th
e

 u
nit w

ill be he
ld b

e
tw

e
e

n
 3:00 p

.m
. and 3

:45 p
.m

. d
u

ring the w
e

e
k. 

C
opies o

f sta
ff sched

ules w
ill be posted on bulle

tin board
s. 



E
D

U
C

A
T

IO
N

 -T
he E

ducation D
e

p
a

rtm
e

n
t re

g
u

la
rly publishes a list o

f various Im
p

o
rta

n
t p

ro
g

ra
m

s 

schedules. T
hese p

ro
g

ra
m

 schedu
les w

ill be p
o

ste
d

 o
n

 th
e

 u
n

it b
u

lle
tin

 boards. 

SEAR
C

H
ES -

Y
our person, w

o
rk area and assigned livin

g
 areas are su

b
je

ct to
 search a

t any tim
e

 b
y all 

sta
ff. 

P
ossession o

f anything n
o

t authorized can re
su

lt in d
iscip

lin
a

ry a
ctio

n
. Y

ou a
re

 responsible fo
r 

e
ve

ryth
in

g
 on yo

u
r person o

r in yo
u

r assigned livin
g

 area. 

D
R

ESS C
O

D
E

 -
Y

ou are required to
 dress In yo

u
r khaki pants and sh

irt w
h

ile
 yo

u
 are w

o
rkin

g. T
hose 

aS
S

igned to
 food service w

ill w
e

a
r th

e
 Issued w

h
ite

 u
n

ifo
rm

 w
h

e
n

 a
t w

o
rk. D

uring In
d

e
m

e
n

t w
e

a
th

e
r, 

yo
u

 are a
llo

w
e

d
 to

 w
e

a
r a sw

e
a

tsh
irt o

ve
r you

r khaki shirt. W
h

en you leave the u
n
it d

u
rin

g
 th

e
 w

o
rk 

day, you are required to
 have yo

u
r shirt, in

clu
d

in
g

 th
e

 sw
e

a
tsh

irt if w
o

rn
, tucked In

to
 yo

u
r pants. Y

ou 

are also re
q

u
ire

d
 to

 be dressed in yo
u

r khaki pants and sh
irts w

h
ile

 In th
e

 visitin
g

 ro
o

m
. In

m
ates a

re n
o

t 

allo
w

e
d

 to
 saa: th

eir pants, th
e

y m
u

st be p
u

lle
d

 u
p

 a
ro

u
n

d
 yo

u
r w

a
ist. S

w
eatpants an

d shirts are n
o

t to
 

be w
o

rn
 to

 callouts and o
r in p

ro
g

ra
m

 areas du
ring the w

o
rk day. Y

ou a
re

 a
llo

w
e

d
 to

 w
e

a
r sw

e
a

tp
a

n
ts 

and shirts if you are going to
 th

e
 recreation area d

u
rin

g
 th

e
 w

o
rk day, and a

re
 a

llo
w

e
d

 to
 w

e
a

r th
is a

n
lre 

in
 all areas a

fte
r 4

:0
0

 pm
 count. 

In essence
, p

ro
p

e
r a

ttire
 m

u
st be w

o
rn

 a
t all tim

e
s. A

T N
O

 T
IM

E
 W

ill 

U
N

D
E

R
G

A
R

M
E

N
TS

 B
E

 W
O

R
N

 AS A
N

 O
U

TE
R

 G
A

R
M

E
N

T
 W

H
ilE

 IN
 TH

E
 U

N
IT W

IT
H

 TH
E

 E
X

C
E

P
TIO

N
 O

F IN
 

Y
O

U
R

 R
O

O
M

. B
A

T
H

R
O

BES M
A

Y
 BE W

O
R

N
 O

IR
E

C
TlY

 FR
O

M
 Y

O
U

R
 RO

O
M

 TO
 TH

E
 U

N
IT

 SH
O

W
E

R
S

 A
N

D
 

VIC
E VER

SA, O
N

LY
. 

T
elE

P
H

O
N

E
S

 -
T

elephones fo
r in

m
a

te
 use are available fro

m
 5

:45 a
.m

. u
n

til 1
1:30 p

.m
, daily. 

T
elephones m

ay n
o

t be used d
u

rin
g

 any C
O

U
N

T. 
AU te

le
p

h
o

n
e

 calls are su
b

je
ct to

 ran
d

o
m

 m
o

n
ito

ring by 

th
e

 in
stitu

tio
n

, Inm
ates found a bU

S
ing the p

h
o

n
e

 by m
a

kin
g

 th
re

e
 w

a
y calls, a

llo
w

in
g

 a
n

o
the

r in
m

a
te

 

use o
f the

ir pin n
u

m
b

e
r, a

llo
w

ing an In
m

a
te

 to
 speak o

n
 th

e
 p

h
o

n
e

 d
u

ring a placed call, calling a radio 

sta
tio

n
, e

tc., w
ill receive disciplinary action fo

r p
h

o
n

e
 abuse

, 

S
H

O
W

E
R

S
 -

S
how

er tim
es are posted n

e
a

r each re
stro

o
m

 and a
re

 to
 be observed

, In o
rd

e
r to

 assist In 

w
a

te
r conservation e

ffo
rts, Inm

ates should take sh
o

rte
r show

ers and tu
rn

 o
ff w

a
te

r w
h

ile
 sham

pooing 

ha
ir. 

N
O

IS
E

 -
E

ach Individual is to
 co

n
d

u
ct h

im
se

lf In a m
a

n
n

e
r tha

t creates an atm
o

sp
h

e
re

 o
f o

rd
e

r and 

re
sp

e
ct fo

r th
e

 rights o
f o

th
e

rs. lo
u

d
 talking, ru

n
n

in
g

, horseplay, e
tc., w

ill n
o

t be to
le

ra
te

d
, Q

u
ie

t h
o

u
rs 

w
ill be observed fo

llo
w

in
g

 the 9:00 p
.m

. count. 

C
O

N
T

R
A

B
A

N
D

 -
C

ontraband Is a
n

yth
in

g
 n

o
t a

u
th

o
rize

d
 fo

r re
te

n
tio

n
 by th

is in
stitu

tio
n

, a
n

yth
in

g
 th

a
t Is 

n
o

t issued o
r a

n
yth

in
g

 n
o

t sold by th
e

 C
om

m
issary. Inm

ates a
re

 responsib
le

 fo
r any co

n
tra

b
a

n
d

 in
 th

e
ir 

assigned ro
o

m
. W

here an assigned ro
o

m
 ha

s tw
o

 occupants o
r m

o
re, all in

m
a

tes are equally re
sponsible 

fo
r any co

n
tra

b
a

n
d

 In th
e

ir assigned ro
o

m
. Y

our livin
g

 area and person w
ill be searched p

e
rio

d
ica

lly. 

U
N

IT
 H

O
U

R
S

 O
F O

P
E

R
A

TIO
N

 
12:0

1
 a

.m
, • O

fficial co
u

n
t 

1:0
0

 a
.m

 .• A
ll TV

 ro
o

m
s are secured 

3:00 a.m
 .• O

fficial co
u

n
t 

4
:0

0
 a,m

. -
F

ood S
ervice A

M
 w

o
rke

rs are escorted to
 F

ood S
ervice 

5:00 a.m
 .• O

fficial C
o

u
n

t 
5

:3
0

 a.m
 .• U

ghts O
n 

5
:45 a

.m
. -

B
reakfast (M

o
n

d
a

y -F
riday) 

7:00 a
.m

 .• B
reakfast (W

eekend
s &

 H
olidays) 

7
:1

0
 a

,m
. -

U
N

IC
O

R
 W

o
rk C

all 
7:30 a

,m
, -

G
eneral W

o
rk C

all 
7:40 a

.m
. -T

rash C
all 

8
:0

0
 a

.m
. -

V
isiting begins o

n
 W

eekends &
 H

olidays 
1

0:0
0

 a.m
. -

O
fficia

l S
tand U

p C
o

u
n

t (W
eekend &

 H
olidays) 

1
1:00 a,m

, -
M

a
in

line m
ea

l ro
ta

tio
n

 (M
o

n
d

a
y th

ru
 F

riday) 
12

:3
0

 p
,m

. -
W

o
rk CaU / T

rash C
all 

3: 0
0

 p
.m

, • O
pen H

ouse 
3

:3
0

 p
.m

. -
W

o
rk R

e-C
all 

4
:0

0
 p

.m
, -

O
fficial S

tand U
p C

o
u

n
t 

4
:3

0
 p,m

. -
(A

pproxim
a

te) -
E

vening M
eal R

otation 
8

:3
0

 p
,m

. -
R

ecreation Y
ard C

losed -
O

ne w
a

y m
o

ve
m

e
n

t to
 u

n
its 

9
:0

0
 p

.m
. -

O
fficial S

tand U
p C

o
u

n
t / Q

u
ie

t tim
e

 observed 
9

:3
0

 p
.m

 .• U
ghts o

u
t o

n
 w

eek n
ig

h
ts -

necessary in
m

a
te

 m
o

ve
m

e
n

t only 
1

1
:0

0
 p

.m
. -

R
eturn to

 assigned cells 

42 


