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INTRODUCTION:

The purpose of this booklet is to provide generidrmation about the Montgomery Federal Prison Gamp
Montgomery, Alabama. Itis not intended to be akbof rules and regulations, but rather a bookiédrimation
which will aid you in adjusting to your new envirmgnt.

This booklet should prove helpful to you. Readditefully and do not hesitate to ask questionsuf gave them.

You will find ample movement and less direct supgon than you might normally expect. This prigécarries
with it a great responsibility on your part to $kat the functions of the camp are properly caraed While here,
you are expected to conduct yourself in a resptasianner at all times, to be courteous to otherbe respectful
toward all, and to obey instructions.

It is your responsibility to become aware of thiesuand regulations governing your stay at FPC blamery.
The time you spend in this institution, if used swactively, will benefit you upon your releaseha8ld you elect
to violate the rules and regulations of this ingitn, appropriate disciplinary action will be take

Inmates who do not comply with established rules$ ragulations or act in a manner that disruptstiderly
running of the institution may be placed in resttai Inmates are to comply with any and all retpism staff
regarding the placement in restraints.

ADMISSION AND ORIENTATION:

All new commitments will be given a copy of thetihgtion A&O Booklet and inmate Rights and Respobiiigies,
and will acknowledge receipt for same by so indingaon the Intake Screening form during the initrabke
screening process.

Upon an inmate’s arrival in the Unit, bed and gersrassignments will be made based upon the current
demographics in each housing wing. All living qeas are considered smoke-free at FPC Montgonlargates
will be provided a Safety Orientation and Unit S&guOverview on the same day that the inmate agiw the
unit (assigned or temporary), no later than byethe of the day (lights out).

Each inmate will participate in the Institution A&Rrogram, ordinarily within four weeks of his aahat the
institution.

Inmates assigned to the A&O Program may be usétkinassigned housing unit to assist with samitetvhen
not actively involved in the program.

Inmates in the A&O Program are allowed the sanepteine privileges as other inmates.

The rules are very basic. No violence or physacgjression, no criminal behavior, no sexual agtivio obscene
language, no neglect of personal hygiene or cotp@anitation, and no sloppy work habits. Gettmmg/ork on
time, being dependable, and tending to busineslewhithe job are the criteria employer’s expect.

WARDEN:

The Warden is responsible for the total operatithe institution. The Warden’s decisions are eobsn policies
established by the Bureau of Prisons. Authoriyakegated to other staff, but the ultimate resjlity lies with
the Warden.

ASSOCIATE WARDEN:
The Associate Warden is responsible for the dagatpoperation of the camp. When the Warden iobtite
institution, the Associate Warden is delegated#sponsibility of Acting Warden.
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CAPTAIN:

The Captain is responsible for the overall ordeutyning of the institution, as well as the sanaativithin the
camp. The rules and regulations governing thetutisin are to ensure the safety of inmates, stafél the
community.

COUNT PROCEDURES:
Official counts: 12:01 a.m; 3:00 a.m; 5:00 a.m;®Om. (standing); 10:00 p.m. (standing).

Saturdays, Sundays and Federal Holidays 12:01 &:60;a.m.; 5:00 a.m.; 10:00 a.m. (standing); 4.00.
(standing); 10:00 p.m. (standing)

You should orient yourself to the time of each dotime 12:01 a.m., 3:00 a.m., and 5:00 a.m. coniitbe
conducted with the aid of flashlights to ensuraratiates are alive, well, and present.

The 4:00 p.m., 10:00 a.m., and 10:00 pm coursler only mandatory standing counts. Other comatg be
directed as "standing counts" as necessary. dfioiants and counting procedures are viewed as@use
function. Disciplinary action may be taken for anterference with the counting procedures.

Inmates are required to be in their assigned cebigtior to the start of the official counts, uslé&shas been
established the inmate is on an out count in anat@partment. Inmates will not be allowed to bented in the
television rooms, card room, laundry room, pateeanr restrooms.

You must be standing next to your respective bwrind designated standing counts and remain in ydog.
When count has been cleared, you may return toaaativity within the wing, only until the institwn count is
officially cleared and announced over the publidrads (PA) system will normal activity resume witkie unit.

CHECK OFF:
Inmates who are on idle, medical convalescenceatiatand unassigned are required to check off avitiember
of their unit team at 8:00 a.m., 10:00 a.m., 1208. and 2:00 p.m.

CALL-OUT/CHANGE SHEET:

Call-outs and change sheets are posted on théuitetin boards every day following the evening mékhese
notices announce appointments and job chanesot fail to read the call-out and change sheetaily.
Inmates finishing their callout must immediatelyura to their assigned work assignment for accduilitya
purposes. Inmates assigned to base details npest te the Staging Officer.

CONGREGATING:

It is not permissible for inmates to congregatéhmcorridors, stairwells, or entrance ways offtbasing units
unless instructed and approved by staff. Alsoat@® are not permitted to congregate in the ceobrapound
area located between the Correctional Serviceslibgiland the Commissary. The area in front of timeate
housing units are off limits between the hours:d6%.m. on Sunday evenings through 6:00 a.m. &ayur
mornings. The only time that these areas may ibeadt is on weekends and federal holidays.

BOUNDARIES:

There are limited physical boundaries at this figcitith which you need to become familiar. Thddwing
identified boundaries are posted with “out of basihsigns; however, the absence of a posted bowisitzm does
not give you authorization to wander outside tHesendary lines. You are responsible for remaimitgin the
established boundaries at all times, unless grgrgedission by a full-time staff member.
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On or across the “River Road,” is out of bound$e §taging area, staging area parking lot, thekdagels

(unless you are an authorized dog handler), andrdee past the connecting road next to the soeddrare out of
bounds. The soccer field is out of bounds unlessrganized game, sponsored and supervised byatenrestaff,
is in progress. The area behind Birmingham Uniusof bounds. The fence along the golf courskadrihe rear

of Mobile Unit is the established out of boundseTarea along and down the river embankment anochiolene
walking track is out of bounds. The entire arehife food service, education building, dumpstenard
mechanical services (front and rear) is out of lisyinless assigned there to woBee attached diagram of the

institution boundaries.

BUILDING NUMBERS:

1211: Warehouse

1214: Staff Training Building

121BNarehouse

1220: Chapel

1221: Armory

1222: Visiting Room

1225: Phone Room

1226: Clinic/Correctional Serves

1227: Base Lieutenant Office

1228: Administration Bldg

1229: Visitor Center

130: Staging

1235: Recreation/Hobby Craft

1236: Education/Law Library

1238: Food Service

1239: Barber Shop/Pool Rm

1240: Ball Field/All Coris

1241: Weight Area/Restroom

1242: TV Gazebos

1243: TV Gazebos

1244: Announcirea/Ball Field

1246: Inmate Rec Restroom

1249: Business/Trust FdrOffices

1251: Mail/R&D/Records Offices

1260 Recreation Outpost

1262: Racquetball Courts

263: Facilities Storage/Garage

1271: Mobile Unit

1273: Birmingham Unit

1274: Montgomery Unit

1276: Facilities

1277: Safety Building

1279: SafgBuilding Restroom

1280: Comm/Landscape

1269: Staff Housing

1270:ta¥ Housing

1301: Staff Housing

1302: Staff Housing

1303/1308taff Housing

ADVERSE WEATHER:

During adverse weather, an announcement may be toadfiezse the compound. You are to return to your
assigned housing unit or assigned work detail ndunrorking hours, until the compound is reopened.

WALKING ON THE GRASS:

Walking on the grass located on the inner comp@mtlbetween the housing units is prohibited. Triilg o
exception is for those individuals performing woekuiring walking on the grass. Anyone discovereadkimg on
the grass will be subject to disciplinary action.

WEEKDAY SCHEDULE:

5:00 a.m.

Official Count

5:15 a.m.

Wake-Up Announced Over PA

5:30 a.m. - 6:30 a.m.

Morning Meal

6:00 a.m. — 6:20 a.m. Sick-Call Sign Up (Mon, TuBs,rs & Fri)

7:00 a.m. — 12:30 p.m. Clothing Room Exchange (Ndp-

6:30 a.m. Base Details Work Call. Be Preparedrfspection Announcement.

Unassigned inmates report to respected assigned tini

7:00 a.m. In-Camp Work Call. Cubicles need to be ispection ready.

9:30 a.m. - 12:30 p.m. Express Trust Fund Sales (Mday-Thursday)

10:00 a.m. - 11:15 a.m. Mid-day Meal (Specific tingewill be assigned by details)

11:30 a.m. Work Call

1:30 p.m. - 3:00 p.m. Clothing Room (Monday — Fridy)

1:30 p.m. — 3:30 p.m. Express Trust Fund Sales (Mday — Thursday)

4:00 p.m. Count (Stand Up)
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4:30 p.m. —5:30 p.m. Evening Meal

4:30 p.m. —7:00 p.m. Trust Fund Sales (Regular: bhday — Thursday)
10:00 p.m. Count (Stand Up)

WEEKEND AND HOLIDAY SCHEDULE:

6:45a.m. —7:45 a.m. Coffee Hour

8:00 a.m. — 3:00 p.m. Visitation

10:00 a.m. Count (Stand up); Beds are to be madewabicles cleaned
10:30 a.m. — 1:30 p.m. Brunch

11:00 a.m. — 3:00 p.m. Law Library Open (EducaBanding)

4:00 p.m. Count (Stand up)

4:30 p.m. —5:30 p.m. Evening Meal

10:00 p.m. Count (Stand up)

These schedules are subject to change with inetitaeeds and the change to Daylight Savings fithe.evening
meal and weekend brunch are called according edeéimg dorm schedule.

CONTRABAND:

Any article not issued to you or received by yowtlgh proper channels, not purchased by you ththugh
Commissary, or for which you do not have specitharzation to possess, is considered contrab&mRC
Montgomery is a tobacco-free facility. Tobacco isgmatches, and lighters are prohibited. Articieslothing in
excess of authorized limits and articles used f@uthorized purposes are also considered contratiamaency,
in any form (coins, paper, or debit cards) is ndgharized.

You may not give to or receive anything from anothenate or civilian/military worker at Maxwell/Gter AFB,
or Bureau of Prisons staff. This is to included@md drink items without the expressed writtenseon of the
appropriate Bureau of Prisons’ staff.

Staff utilizes searches (area, pat and visualjstoigontrol contraband. Inmates must comply sitff's requests
to perform searches.

During your stay, you may obtain authorized itehmetigh these sources:

. Institution Commissary.

. Articles in your possession upon arrival to FP@mtgomery and that have been approved for reteation
FPC Montgomery and listed on your personal propésty

. Via mail when approved by the approving official.

Inmates should familiarize themselves with the l@cal national policy on inmate personal propeitynates
found to have violated these regulations will bejsct to disciplinary action.

INMATE HOUSING UNITS :

There are three inmate housing units: BirminghambiM, and Montgomery. Each unit has a Unit Manaiye
Case Managers, two Correctional Counselors, andJoiteSecretary. Each member of the Unit Team is a
professional who will assist you in planning andamuplishing your program goals in preparation fouryrelease.
You are the most important member of the team aod gccomplishments here depend upon your ownegesir
and motivation. The "Inmate Request to Staff" fooemmonly called the "Cop-out," can be obtainednfryour
unit team. This form is used to request appointsiand to provide other written communication &ffst
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Problems or complaints should be discussed freglyyour Case Manager, Counselor, or Unit Managdset.
problems should be resolved informally through etimmunication and staff intervention. If younnat
resolve complaints informally, you may file an Adnsitrative Remedy (BP-229). These forms are segfly
your Counselor and must be returned to him or her.

SCHEDULE FOR UNIT SERVICES AND ACTIVITIES: (Step 3.8.1)
A schedule of unit activities and programs are gabsin unit bulletin boards throughout the instdntto inform
you of particular unit based activities and progsadaveloped and implemented by the Unit Manager.

INMATES WITH DISABILITIES: (Step 1.5.1a)

D-Wing in both Birmingham and Mobile Units are goued to accommodate inmates with most disabilities.
Inmates who have disabilities should contact a nerobtheir Unit Team for any housing or other retiey feel
are necessary to accommodate their special needs.

ARTICLES FOR HYGIENE: (Step 3.8.1¢€)
Inmates are expected to exercise good personatmygiractices. Hygiene items can be obtained fnem
Clothing Room on Thursdays or purchased from then@issary.

ACCESS TO UNIT STAFF, UNIT RULES & REGULATIONS:

There are three units: Birmingham, Mobile, and k§omery. Open House hours for each unit are Monday
through Friday, 11:00 a.m. to 12:00 noon, and fB@&® p.m. to 4:00 p.m. Normally, one member ofryaoit
team is available until 9:00 p.m., Monday througtu&y.

Each individual is responsible for maintaining tubicle and dormitory in a neat and sanitary maanetl times.
Daily inspections are conducted and violationsiscr@pancies will receive appropriate correctivieoac

. Cubicles will be cleaned daily, no later thanGraOm. Monday through Friday, and by 10:00 a.m. on
Saturdays, Sundays, and Federal Holidays.

. No items will be stored on the locker, desk, vawdseal, or under the beds. One insulated
coffee mug may be stored on the flatdhe rear of your bed

. Shoes must be neatly stored with heels facingouhe shoe rack under the lower bunk.

. No excess clothing or shoes are allowed in thectel

. No items will be taped, glued or attached tovladls, windows, bed frames, or lockers.

. Sexually explicit pictures will not be openly pgiayed in the dormitory or cubicles.

. Pages removed from magazines are considerecabami and cannot be retained.

. No wood, glass, or cardboard will be stored i dlormitory or cubicles.

. One canvas ditty bag (locker buddy) storage compnt is permanently installed in each inmatetkéo.

Removal of locker buddies from lockers is prohitdite_ocker buddies are not to be duplicated infany
or fashion. Possessing homemade shelves, boxdsjmers, or other types of locker attachment®ts n

authorized.
. The use of glass mirrors is not authorized.
. Only one ongoing lacing or string art hobby cradim will be authorized in the cubicle, and it mbe

stored in your locker. All other projects and diggpwill remain in the hobby craft building. Fahied
goods must be mailed out of the institution withéhdays of completion.

. Green uniforms, food service white uniforms, &adeball caps are not allowed to hang at the feau
cubicle or in any exposed area of your cubiclerduriormal working hours. They will be stored iresid
your assigned locker.
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The following items are the only items authorizedbe displayed at the rear of the cubicle, inrttagner
described herein: One seasonal uniform jackdideivindbreaker or winter jacket) on a hanger; one
laundry bag hung on a hook (over half full is colesed excessive laundry); one shaving kit hung on a
hook; one plastic beverage container, either humg book or placed on the floor in the rear ofdbbe.
Wet towels and wash clothes (up to three totaly tve neatly folded on your assigned bed railindpet
rear of your bed only. Otherwise, they are totoeesl inside your locker or dirty laundry bag.

FPC Montgomery is a tobacco-free facility. Tobadems are considered contraband.

No flammable items (paints, lacquer, thinners,)etill be stored in the dormitory.

Soiled clothing, towels, and linen will be degediin laundry bags and must be laundered on daregu
basis. Excessive laundry is prohibited. A launayg that is over half full in considered excessive
laundry.

The only personal clothing that is allowed aresthitems purchased through Commissary.

Institution whites (Food Service Department) witlly be worn on work details during your specific
working hours and are never to be worn in recreatiareas.

Inmates are expected to exercise good persog#&gy practices. Hygiene items can be obtained fie
Clothing Room on Thursdays or purchased from then@issary.

Showers are off limits between the hours of &30. and 12:00 p.m., Monday - Friday. However, one
shower in each wing will be utilized to accommodéiase inmates with irregular work schedules, i.e.,
food service workers, vacation, days off, & medidgs.

Dormitory lights will be turned off and quiet tevbegins immediately following the 10:00 p.m. atiic
count. No excessive or loud talking will be petettanywhere in the unit after 10:00 p.m. Thené e
no visiting between wings and cubicles, and nanglkn the wings after lights out.

Use of radios without headphones is prohibited.

Bed assignment changes will be made by authostztl

Horse play will not be tolerated at any time.

It is the responsibility of each individual tolede to safety and sanitation regulations of FPC
Montgomery.

All beds will be made in the prescribed mannéomtio an inmate's leaving for his work detail arallater
than 7:00 a.m. on weekdays and 10:00 a.m. on Satsir&undays, and Federal Holidays. Individuals
going on furlough, to the Visiting Room, or to a&d function must make their beds and clean their
cubicles prior to leaving the unit. Failure to q@yncould result in disciplinary action.

A system has been put into place to ensure tifeekt levels of sanitation are maintained in thie uhis
the responsibility of each individual to ensuredmiga is at the highest level of sanitation. Iresatith
irregular work schedules, i.e., food service woskand medical idles, are allowed to lay on toghefrt
made bunk.

The unit orderlies are responsible for the gdngemning of the dormitory. However, it is the
responsibility of each individual to assist in maining the overall sanitation in the dormitory.ybu are
in the unit during cleaning hours, you may be z&idl by unit staff to accomplish cleaning dutiesi.ctie
individual is responsible for his own area on dydaasis.

There will be no visiting between units or betw&gangs within the units.

Fire Exit Stairways are off limits except for engency situations or when authorized for use bif.sta
Board games, cards, and related activities araliawed to be played in the wings or cubicled| bdard
games, card, and related activities will be disicw®d at 9:45 p.m. each evening.

Institution Supplement entitled "Inmate Persdpaperty,” is available in the inmate law libraryda
defines personal property which each individuaughorized to retain. It is the responsibilityeaich
inmate to become familiar with this policy and aght its guidelines. The amount of personal priype
allowed each inmate will be limited to those itentgch can be neatly and safely placed/stored in the
locker. Under no circumstances will any materiaferred to in this policy be accumulated to thenpo
where they become a fire, sanitation, securityausekeeping hazard. An itemized list of inmatesqeal
property allowed is posted on the bulletin boarthihousing units.
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. To prevent the loss of inmate personal propexiy, are encouraged to secure your personal property
your assigned locker with a personal combinatiak kat all times.

. The amount of institutional clothing allowed whié limited to those items which can be neatlyestan
one locker and are within the established limitagiper item.

. The selection of television programs to be viewdtbe determined by schedules established by

television committee of each unit. During TV viegj inmates will utilize their personal headphones.
Furthermore, TV viewing schedules will be postedtmnbulletin board in each dormitory. If this
schedule is not adhered to, unit staff will preseédl TV programs.

UNIT MANAGEMENT MISSION:

Unit Management is designed to enhance the quaitlydelivery of correctional programs and servioaamates.
Because the unit deals with a smaller number oates) it is better able to tailor its programsh@irt needs, while
increasing personal contact between the staff laadhimates assigned to the unit. The correctipradrams
developed and administered are designed to fth##lobjectives of the Bureau of Prisons, which iref secure
confinement and rehabilitation. Unit objectives #rte means by which the unit accomplishes thernisgion.
The objectives are:

. To divide large numbers of inmates into well-defil groups whose members are encouraged to identify
with each other and with the Unit Staff. This deps a feeling that members of the unit share commo
goals and responsibilities.

. To increase the frequency of contact and theityuafl relationship between staff and inmates tacpig
decision-making personnel in close proximity toshéenmates under their supervision.
. To provide better observation of inmates, therehgbling early detection of problems before thegdme
too serious.
. To regulate inmate behavior in such a way they tire held accountable for their actions and eagad
to exercise self-control.
. To provide programs for each inmate who meehbieds, capabilities and ambitions?
. To place special emphasis on each of the follgwin
» Institutional adjustment
» Acquisition and performance of work skills
» Interpersonal communications
» Positive self-esteem
» Self-motivation
» Problem solving techniques
» Realistic goal setting
» Education/training
» Acquisition of other "life" skills, e.g., literacyeasoning ability, social education, etc...

Each individual will conduct himself in an adult nmer and not bring discredit upon the Federal RriSamp.
Unauthorized contact with civilian and military pennel is strictly prohibited.

UNIT MANAGER:

The Unit Manager directs and manages the housiit@nod is responsible for the unit's operation security,
within appropriate policy, as well as for planninigyveloping, implementing, supervising, and coatling
individual programs tailored to meet the particuleeds of inmates in the unit. Such programmitgnos highly
innovative and complex and requires close sup@viand evaluation. This requires expertise to tbate and
write programs as well as an ability to evaluatmgpam effectiveness realistically to meet presdipeals.
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CASE MANAGER:

Case Managers are assigned to assure proper plcentiee system. They assess your needs and dfidise
institution for program assignments. In additithrey deal with parole, transfers, relocation, Residl Reentry
Center (RRC) placement, and releases. They ardgegral and essential member of the classificatam. Their
hours are staggered in an effort to be availabtengyour non-working hours.

CORRECTIONAL COUNSELOR:

The Correctional Counselor has the responsibilitgssisting you with your day-to-day issues, inahgd
orientation, sanitation, furloughs, visiting, tg®ne lists, quarters and bed assignments, ete.Cbanselor is
your initial contact and your representative ondlassification team. In most cases, the Counseloresolve
your issues, to include emergencies. If not, ydube referred to the appropriate staff.

A telephone device for the hearing impaired (TDDI) be made available to inmates with hearing impents.
You may contact a member of your unit team if yesice to make a telephone call using the TDD.

The classification team meetings are normally lbeld'uesdays and Thursdays. Team Dockets will sesgan
the lobby of your assigned unit. Watch the Tearnkabfor your name to appear. You will only begeld on call
out for your initial classification meeting. Youust wear your inmate uniform to all team meetings.

INMATE REQUEST TO REVIEW CENTRAL FILE : (Step 1.5.4 b)

An inmate seeking to review his inmate Central Biall submit a request to his Case Manager viaraate
Request to Staff form. The inmate's request velabknowledged, and he will be permitted to reviesvfile
whenever practicable. All file reviews must be damder constant and direct staff supervision. s€hoaterials
which have been determined to be non-disclosalal st removed from the folder before inmate revieAm
entry shall be made on the Inmate Activity Recardhow the date the inmate reviews the file. Th# mmember
monitoring the review shall initial the entry anétinmate will be asked to initial the entry.

UNSCHEDULED PROGRAM REVIEWS: (Step 1.5.4 a)

Pursuant to CFR 9524.14, upon request of eitheinthate or staff, an inmate’s Program Review megtnay be
advanced. An inmate must provide a compelling ratli® to the Unit Team demonstrating his need for an
unscheduled Program Review. The Unit Managerdasafiproving official.

UNMONITORED LEGAL TELEPHONE CALLS: (Step 2.3.1)

When requesting an unmonitored telephone call tatemney, the inmate must submit an Inmate RedoeStaff
form at least one day in advance of the desireel ofathe call. The inmate will need to demonstrat
communication with their attorney by other meansasadequate. To ensure the inmate’s attornayasgable to
take the call, it is recommended inmates have tloereey send a letter to a member of the inmateistaam
indicating they have a need to communicate withrihg&ate concerning legal matters, and the datesiared the
attorney would be available. Normally, the Unitmdaer will be the approving official for unmonitadriegal
telephone calls.

POSTAGE FOR INDIGENT INMATES: (Step 3.5.1 a)

An inmate who has neither funds nor sufficient pget and upon verification of this status by staitly be
provided the postage for mailing a reasonable numbletters at government expense to enable timate to
maintain community ties. The request for postadlebe made through to the Unit Manager.

POSTAGE STAMP LIMIT: (Step 3.5.1b)
Inmates may only possess 60 postage stamps anue If an inmate needs additional postage to mapecific
item, the Unit Manager may authorize that purchds¢e.more than 60 postage stamps, or the equivateyt be
in an inmate’s possession at any one time.
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INMATE SAVINGS ACCOUNT: (Step 1.5.6)

If an inmate wishes to establish a savings acceumtember of the unit team shall assist the inmmag¢stablishing
an account at a local commercial bank. Any inteiesrued in the savings account is accrued imtieate's name
and becomes part of the account.

Inmates should be advised that once the fundslacegin the savings account, they may only bedrséwn upon
release, except in case of an emergency. Passhondksther documents relating to the savings a¢chall be
retained in the inmate's central file and givehito upon release.

Arrangements must be made with the savings faddityail statements regarding deposits, intereghneats, and
withdrawals directly to the inmate. See your Watunselor for more information.

FINANCIAL RESPONSIBILITY PROGRAM:

The Bureau of Prisons strongly encourages youttsfggour legitimate financial obligations, to inde court
assessments, restitution, committed fines, non-dtteuifines, child support, etc. As part of theial
classification process, your unit team will provigsu with the opportunity to develop a financiaplfor
satisfying these obligations. During subsequeog@m reviews, your unit team will consider youllimgness
and dedication to address your legal financial@aspilities. You should make every effort to shtiyour
financial obligations by paying an amount commeatuwith your ability to pay. You may either maksingle
payment or repetitive payments to satisfy your slelitarticipation in the Inmate Financial RespatigiiProgram
(FRP) is a factor that will be assessed when censid you for various programs, including furlougR&®C
placement, lower bunks, telephone use, and reoreatitivities in the community.

NOTARY SERVICES:
FPC Montgomery does not offer a Notary Service.

ADMINISTERING OATHS AND ACKNOWLEDGMENTS:

28 U.S.C. 81746 provides that an unsworn declaratraer penalty of perjury may be used with "likece and
effect” as a sworn declaration, verification, deséition, statement, oath, or affidavit, when sackion is required
by any law, rule, regulation, order, or requiremefnthe United States. Exceptions specified indtagute are a
deposition, an oath of office, and an oath requiocioe taken before a specified official other thamtary public.

Since most documents inmates sign are pursuanttotad States law, rule, or regulation, a sworthas often
not required.

UNSWORN DECLARATIONS:

Other than for the exceptions cited above, stagtineot administer oaths and witness inmate sigesitom any
documents to be filed in Federal courts or withdfatlagencies, unless directly instructed to dbysthe Court or
agency.

Inmates may make their own unsworn declarationumh slocuments by placing the following paragraptinat
end of the document:

"l declare (or certify, verify or state), under péty of perjury, that the foregoing is true andreat.
Executed on (date)."

Signature
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OATHS:

Unsworn declarations are not legally sufficientdeclarations on depositions, for oaths of offmefor oaths
required to be taken before an official other tharotary public. In addition, documents for sulsias to state
courts and state agencies may require a swornrdéold For such documents, it is Bureau policgdainister
oaths prior to witnessing the signatures of pergxesuting these documents.

Upon on approval of the Unit Manager, your Case &f@n may administer oaths and acknowledgmentsnatas
for documents requiring more than an unsworn datitar.

CUSTODY LEVEL:

All newly committed inmates are assigned a custedgl of Out custody upon arrival at FPC Montgomemis
means that you are classified as appropriate foinanum security institution. To participate inyacommunity
based activity, including furloughs and RRC placeth€ommunity custody must be obtained. Initiaiees for a
possible reduction to Community custody will getigriae accomplished after an inmate has been dittikty
for seven months, in conjunction with your regutatheduled program review meeting.

FURLOUGHS:

A furlough is an authorized absence from the in8ah by an inmate who is not under the escort sttéf member
or other law enforcement official. The Wardenhis approving official for all furloughs. To qualifor a
furlough, you must meet the eligibility requirem&nt Program Statement 5280.09, Furloughs.

Furloughs, other than emergency or medical, magqeested at your scheduled program review meetings
provided you meet eligibility requirements. Consumember of your unit team for further informatio

COMPASSIONATE RELEASE:

Pursuant to Program Statement 5050.48, Compassi®&ase; Procedures for Implementation, a seantenc
court, on motion of the Bureau of Prisons, may makémate with a minimum term sentence immediately
eligible for parole by reducing the minimum terntloé sentence to time served. Under 18 U.S.C.(@%33(A),
a sentencing court, on motion of the Director & Bureau of Prisons, may reduce the term of imprismnt of an
inmate sentenced under the Comprehensive Crima@dydt of 1984. The Bureau uses 18 U.S.C. 420&(g)
18 U.S.C. 3582(c)(1)(A) in particularly extraordipar compelling circumstances which could not ceedbly
have been foreseen by the court at the time o&gseimtg. Consult a member of your unit team fottfer
information on Compassionate Release.

RESIDENTIAL REENTRY CENTERS:

Residential Reentry Centers (RRCs) assist offenddfir transition from prison back into sociefyhere are
more than 400 RRCs under contract with the Buréd&urieons. The placement process for eligible ir@na
ordinarily begins 17-19 months prior to the progectelease date. Questions regarding this proghamld be
directed to your unit team.

RELEASE PROCEDURES:

Inmates departing the institution by release ardfer will normally depart the institution by towiniver or
privately owned vehicle. Commercial bus lines amtines may also be utilized. If an inmate cheogeuse
transportation other than that offered by the Buyélae inmate or the inmate's family must pay thigre
transportation cost; no part of that cost will lbs@bed by the Bureau. Ordinarily, releases aarsters will
occur after 8:00 a.m., Monday through Friday. Hximes are made in unusual cases.

RELEASE GRATUITIES:

Inmates being transferred to an RRC or direct stedeases may be given a reasonable gratuitydhgsen
individual need as determined by policy and youit Team, with final approval by the CMC and/or Wend You
are encouraged to save money for release needgtioot your incarceration.
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RELEASE CLOTHING:

Inmates who desire release clothing to be senpamuelease or transfer to an RRC should makewsestdo their
Counselor, no earlier than 30 days prior to thepaiture date from the institution. This clothwidl be issued on
the day of departure.

BULLETIN BOARDS:

Permanent bulletin boards are located in the laiflach inmate housing unit, food service, eduoatibapel,

R &D, and commissary. You are expected to reviesviiulletin board daily for pertinent informatiotieh may
concern you. At no time should anything be addegtmoved from the bulletin board without prior ampyal from
a staff member.

ACCESS TO DIPLOMATIC REPRESENTATIVE: (Step 2.2.2)

Pursuant to Program Statement 5140.40, Transf®ffehders to or from Foreign Countries, an inmake s
qualified for and desires to return to his or hewrdry of citizenship for service of a sentenceasgd in a United
States Court shall indicate his interest by conmdeind signing the appropriate form and forwardirg the
Warden at the institution where the inmate is coedi

During the initial application process, unit staffl suggest the inmate contact the nearest fore@rsular office
to advise them of his or her desire to be consilzetreaty transfer. Foreign officials normaligve documents
for the inmate to complete and return to the lacaisulate and can also assist the inmate in proyioioof of
citizenship. Consular officials may request tatuise inmate at the institution.

CONSULAR VISITS: (Step 2.2.2)
When it has been determined that an inmate iszenibf a foreign country, the Warden must pertret consular
representative of that country to visit on mattgrkegitimate business.

The Warden may not withhold this privilege evenutjio the inmate is in disciplinary status. The fegaent for
the existence of an established relationship poi@onfinement does not apply to consular visitors.

UNIT BASED PROGRAMS: (Step 3.8.2 ¢)
The following is a list of Unit Based Programs deped and implemented by Unit Managers within thiits.
All inmates may sign up for any class via an InnRéguest to Staff form.

Mobile Unit: Alcoholics Anonymous
Birmingham Unit: Gamblers Anonymous
Institution A&O: Rotated between three units

SANITATION AND GROOMING:

Inmates who are not assigned as unit orderlieaatrallowed in the housing units Monday throughd&yi
between the hours of 8:00 a.m. and 10:00 a.m., théhexception of inmates with irregular work salled, i.e.,
food service workers and medical idles. This ialtow the unit orderlies time to clean and maintaimigh
standard of sanitation. Inmates authorized to renmaihe units may lay on top of their made bunk.

Appearance is important in making a positive impi@s on others, as well as providing you with difegof
general well-being and personal satisfaction. #muexpected to maintain a neat personal appeasadidimes.
There is no limitation on hair style and lengtthaifr; however, hair will be clean and neatly grodragall times.
Beards and mustaches are permitted.
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You will be held responsible for the condition @iy living area. Beds are to be made properiyasodeaned,
trash emptied and lights turned off before work.cBlothing is to be taped or nailed to walls omiighings.

CORRECTIONAL SYSTEMS:

The Correctional Systems Department is locateduitdiig 1251. The department is responsible farysag out
the duties related to the Records Office, Mail Rpand Receiving and Discharge (R&D). The hours of
operations are 7:00 a.m. to 3:30 p.m., Monday ftiindtriday.

RECORDS OFFICE:

The Records Office is responsible for the legal maiment and release of offenders. As newly coneditt
offenders, you will receive a copy of the senteca@putation which is computed by the Designatioth an
Sentence Computation Center in Grand Prairie, Teeserally within 60 days of your arrival. If yawe
transferring from another institution, you will n@ceive a copy of your sentence computation urifese is a
change in commitment information or release date.

Normally, the sentence computation data recordheilprepared and distributed to you prior to yaing
classified. The sentence computation data sheeh#&d copy of the official record of your senné@mong
other information, this record provides the follogi

Date sentenced

Length of sentence

Type of sentence

Date committed to FPC, Montgomery (or initial id@sited institution)
Date computation began (date sentence began)

Credit for jail time (also known as prior custochgdit)

Parole eligibility date (if applicable)

Statutory release date (if applicable)

Full term date

Credit for statutory good time (if applicable)

JAIL TIME:

Jail credit is controlled by Title 18 USC 3568 (@& USC 3585 for CCCA guideline sentences), whiakest "The
Attorney General shall give any such person creavard service of his sentence for any days speotstody in
connection with the offense or act for which seogewas imposed.” Jail credit must be certifiechlbgletaining
authorities having custody at that particular time.

STATUTORY GOOD TIME:
Statutory Good Time (SGT) is controlled by Title W8C 4161, for offenses committed prior to Novemhber
1987. The rate of SGT is determined by the lenftentence imposed per 18:4161.

CAMP GOOD TIME (EXTRA GOOD TIME):
Camp Good Time and all other types of Extra GoadeTare controlled by Title 18 USC 4162. All Ex@aod
Time (EGT) applies to offenses committed prior mvBmber 1, 1987.

Camp Good Time is automatically computed at the tihe sentence computation is prepared. The "geajec
satisfaction date" at the bottom of the sentencepetation is the projected release date, givinditfer all extra
good time available to earn. Camp Good Time/Enad Time is earned at the rate of 3 days per mfontthe
first 12 months, and then at the rate of 5 day®atm

All Extra Good Time is prorated as to the numbedays you are physically located at the instituaon in
earning status.
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GOOD CONDUCT TIME:

Good Conduct Time (GCT) is controlled by Title 180 3624(b). GCT is the amount of time that mayrieelited
toward the service of a sentence on a term of sopment of more than one year, other than a telifeofsCT is
based on the time in custody that the inmate dgteatves. GCT is awarded at the completion of s&ein
(anniversary date).

GCT is prorated for partial year service. The G@&iE is 54 days per year of time actually served4® days per
day of time actually served. The "projected satisbn date" at the end of the sentence computatiest is the
projected release date giving credit for all GCTialitcould be credited based on the time to be Hgtserved on
the sentence.

The Records Office is also responsible for documgrthe receipt of detainers and assisting yowimection
with procedures under the Interstate AgreementetaiDers Act (IAD). If you have questions concegwyour
sentence computation, detainers, or writs, you disguss them with the Records Office. When repgrto open
house, you will be required to wear the inmateamif. You cannot leave your work detail unless autation
has been given. As an alternative you may alsmgwdn inmate Request to Staff form to the Rec@ftfe.
Staff will review your request and, if necessaryaage an appointment for clarification.

MAIL ROOM:

The Inmate Mail Room processes all incoming/outgaivail Monday through Friday. All first class masl
ordinarily processed and delivered within 24 houvkil is not processed on weekends or holidaysy A
guestions concerning your mail can be addressadihtroom open house from 10:30 a.m. t011:30 arrd.3200
p.m. to 3:30 p.m., Tuesday through Friday. Opamsbdor special/legal mail is Monday - Friday, ilays
excluded, from 10:30 a.m.- 11:30 a.m. and 3:0048m30 p. m. When reporting to open house, ydubei
required to wear the inmate uniform. You cannatvéeyour work detail unless authorization has lggeen.

A mail depository is located outside of the Inmagdephone Room. This depository is marked "Gdrideal."
General mail is all correspondence not requirirecgg mail handling, such as correspondence tolyaamnid
friends. Procedures for Special/Legal Mail is expeéd below under the heading Special/Legal Mail.

Outgoing mail will be collected from the deposiesriat 7:15 a.m., Monday through Friday, excludiolidays.
All mail must have the following return address:

. Your committed name, register number, dorm amywi
. Federal Prison Camp (Note that *FEDERAL PRISONMIZ must be spelled out).
. Montgomery, Alabama 36112.

Your outgoing mail will be subject to return if yoreturn address is not properly completed. Outgonail may
be sealed. Staff may open outgoing mail if theedope has an incomplete return address or for olswsecurity
reasons. Mail not properly identified will not peocessed for delivery to the U.S. Postal Servickwaill be
returned to sender.

All incoming mail will be opened by staff and chedkfor contraband. First Class and publicatioesdativered

to the dormitories no later than 3:30 p.m., Monttapugh Friday (excluding holidays). All inmate® aequired
to attend mail call.
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Incoming or outgoing mail may be rejected for ahyhe following reasons:

. Any material which would violate postal regulatio(e.g., obscene, lewd, or vulgar statementsathief blackmail,
contraband, or indications of escape).

. Discussion of criminal activities.

. Letters containing codes or other attempts touonvent mail regulations.

Inmates are prohibited frooonducting a business of any type while they acancerated.

Inmate-to-inmate correspondence is allowed only &jiproval of the appropriate authorities at boghifutions.
Your unit team will prepare the necessary docunimtdf you meet the requirements for this type of
correspondence.

You may send correspondence by registered, celtibeinsured mail, and may request a return rédsiplacing
the required postage stamps on same. Postagessiauifferent denominations can be purchased tiirabe
inmate Commissary. Services such as express/aWgmmiail, COD, private carriers, or stamp collegtare not
permitted.

Any item received through the mail which cannotleéivered to you will be rejected in accordancehvgiblicy.
You will receive a copy of the rejection notice.

You are cautioned that you are totally respondiimall the contents of your letters placed in iitn@ate's mail
depository. Any violation of postal laws coulduk#sn charges against you.

INCOMING PUBLICATIONS:
You may make arrangements to purchase newspaperagazines, or one of your correspondents may submi
subscription in your behalf.

You may receive hardcover books and newspapersfamtythe publisher, book club, or from a bookstov®u
may receive soft cover material, paperback boolkgjarnines, and newspaper clippings from any souyoce.
should speak with your counselor if uncertain weetim individual issue of a publication is liketylie approved.

Reading materials not purchased/acquired from theseces will be returned to the sender.

SPECIAL/LEGAL MAIL:

Inmates must hand deliver their own outgoing spéegal mail directly to staff in the mail room Mday - Friday,
holidays excluded, from 10:30am - 11:30am. Stdkiving the special mail will immediately confithmat the
inmate delivering it is the same inmate reflectethe return address. This will be accomplishethieyinmate
showing his I.D. Card to verify identification. ©@sconfirmed, staff will continue processing thespl mail in
accordance with Bureau policy with regard to timanfes. Any outgoing special/legal mail will notsieject to
inspection prior to processing for delivery to thé&. Postal Service.

Outgoing special/legal mail submitted without aowaate return address will not be further procesisetirather
returned immediately to the inmate. Inmates attergpo send outgoing special/legal mail under haptnmate’s
return address will be considered for disciplinacyion.

Outgoing special mail weighing 16 ounces or greatest be processed as a package according to Bofeau
Prisons P.S. 5800.10, Section 314, Mail ManagemAarBP-329, Request - Authorization to Mail Inm&ackage,
must be completed by the inmate and brought td/thik Room, along with the package to be mailed duail
room staff will sign the package authorizationtzes approving official at that time.
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Outgoing special/legal mail is correspondence &etite following:

. President/Vice President of the United States U.S
. Department of Justice Bureau of Prisons U.S.
. Attorney Office

. Surgeon General

. U.S. Public Health Service

. Secretary of the Army, Navy, or Air Force

. U.S. Courts (including U.S. Probation Officers)
. Members of the U.S. Congress

. Embassies/Consulates

. Governors

. State Attorney Generals

. Prosecuting Attorneys

. Directors of State Departments of Corrections
. State Parole Commissioners

. State Legislators

. State Courts

. State Probation Officer

. Law Enforcement Officers

. Attorneys

. Representatives of the News Media

Incoming special/legal mail will be opened in thenate’'s presence. Incoming special/legal mail is
correspondence received from the following:

. President and Vice President of the United States

. Attorneys

. Embassies and Consulates

. U.S. Department of Justice (excluding the BurefRrisons but including U.S. Attorneys)
. Federal Law Enforcement Offices

. State Attorney Generals

. Prosecuting Attorneys

. Governors

. U.S. Courts (including U.S. Probation Officers)

. State Courts

The sender must be adequately identified on thelepe, and the front of the envelope must be mat&edcial
mail. Open only in the presence of the inmate"s{orilar language). It is the responsibility oétimmate to
advise his attorney of this procedure.

Clearly identified mail from the chambers of a jady from a member of the United States Congresoti
require the special mail marking, but will be presed the same as "Special Mail. Open only in teegmce of
the inmate."

SPECIAL MAIL FROM ATTORNEYS:

It is suggested you provide the following infornaaitifor special mail privileges to your attorney@presenting
you, at the earliest opportunity, when you writetoisit with your attorney(s). Copies of thiatgment will be
distributed during Admissions and Orientation leetuby the Supervisory Correctional Systems Sgstia¥ou
may also receive additional copies through Rec@ffise Open House procedures.
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The Bureau of Prisons' Program Statement on carneigmce provides the opportunity for any attornép v
representing an inmate to request that attorneyfctorrespondence be opened only in the presdithe mmate.
For this to occur, Bureau policy requires thatalterney adequately identifies himself or hersslfa attorney on
the envelope and that the front of the envelopméiked "Special Mail - Open only in the presencthefinmate”
or with similar language clearly indicating thatuyaorrespondence qualifies as special mail andythaare
requesting that this correspondence be openedmtiye presence of the inmate. Provided the cpomdence
has this marking, Bureau staff will open the mailyan the inmate's presence for inspection forgutesl
contraband and the qualification of any enclosgrepecial mail. The correspondence will not be i@acopied if
these procedures are followed. If your correspoodeloes not contain the required identificatioamittorney,
a statement that your correspondence qualifiepesa mail, and a request that the correspondee@pened
only in the presence of the inmate, staff may ttleatmail as general correspondence and may apsgredt, and
read the mail.

RECEIPT OF FUNDS:

The Bureau of Prisons utilizes a centralized inncatéection program commonly referred to as Lockbdkis is
to centralize the processing of all incoming innfateds. Local institution mail rooms will no longaccept funds
received from outside the institution. Any funddl e returned to the sender with specific diren on where
and how to send the funds to the national Lockiitve address is:

Federal Bureau of Prisons

Inmate Name Inmate Register Number
Post Office Box 474701

Des Moines, lowa 50947-0001

In order to ensure that funds are processed witthelaty to the inmate’s Trust Fund account, inmakesild
adhere to the following procedures:

. The inmate's committed name (no nicknames) agidtex number must be printed on all money
orders, U.S. Treasury, state, and local governcieetks, any foreign negotiable instruments
payable in U.S. currency, and envelopes.

. DO NOT enclose cash, personal checks, lettectneis or any other items in the envelope.
Enclose only the allowable negotiable instrument.

The national Lock Box cannot forward any items esetl with the negotiable instrument to the inmétiems
personal in nature must be mailed directly to teddfal Bureau of Prisons' institution where theatems housed.

. The sender's name and return address must appéae upper left hand corner of the envelope suen
that the funds can be returned to the sender ie\hat that they cannot be posted to the inmatesumt.

Identified below are instances (Lock Box exempt)omken funds may be received at the local insotuand
processed locally:

. Funds received from a self-commitment inmate
. Funds received from inmates upon furlough return
. Funds received from the USMS for escorted inmates
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RECEIVING AND DISCHARGE OPEN HOUSE HOURS:

The R&D open house hours are Tuesdays, Wednesatlayg,hursdays from 2:00 p.m. to 3:15 p.m. Durhese
time frames, inmates may check on the status oihmmeg property, request approved commissary repiacé
cards, bring outgoing packages for mail-outs, addtess other issues and concerns with R & D staff.

INMATE PERSONAL PROPERTY:

Institution Supplement to PS 5580.08, Inmate PetsBroperty, defines personal property which eachate is
authorized to possess. It is the responsibilitgaxth inmate to become aware of this policy aneeto its
guidelines. This supplement is on file in the ldawary. If you are a self-commitment, you haveeably received
the personal property which you are allowed toineti this institution.

If you are transferring from another federal ingtdn, your property will be received through th&Rarea.
Arrangements by the R&D Officer will be made forineentory and delivery to you as quickly as pokesibAll
items in your property which are not authorizedrigtention at this institution will be shipped oaifed to the
address of your choice at the inmate’s expeAdlgoroperty which you are allowed to keep mustsbered neatly
in your locker/living area in accordance with unites and regulations. The government will notass
responsibility for the care of personal proper®ther personal property items allowed for retentaos detailed in
the aforementioned institution supplement.

The items you retain will be listed on the Inmaezd®nal Property Record (BP-383). This list i;meidby you,
certifying the accuracy of the inventory. Any disgancies, damages, etc., will also be annotatedeoform.

You will be given a copy of the form for your retem. It is suggested you retain your copy to jmte\proof of
ownership.

The amount of personal property allowed each inmdtde limited to those items which can be negtigced in
the locker as stated by policy. It is each inmsatesponsibility to ensure his property is in tppanted place.
Under no circumstances will any materials refeteeih this policy be accumulated to the point whigey
become a fire, sanitation, security, or housekegpazard.

The amount of clothing allowed (civilian or institan) will be limited to those items which can beatly stored in
the locker and are within established limitatioes pem. No personal clothing, except that puredas the
commissary, will be authorized for retention.

If you are removed from the institution via Wrintérstate Agreement on Detainers (IAD), medicaidfar or
other temporary release, your personal propertybeilstored in the R&D area. Whenever possiblar ypooperty
will be inventoried in your presence. Your indtibm issued clothing will be returned to the cloipiroom. Upon
your return to the institution, your property Wik returned.

To protect the loss of inmate personal property, 3@ encouraged to secure your personal propeygur
assigned locker with a personal combination locildimes.

OUTGOING PACKAGES:

Outgoing inmate packages, except hobby craft itevilsbe processed by the R&D Officer. Inmates hitigy to
mail packages must bring the unsealed package @ iR&rder that the contents may be checked arafa F
BP329(58), Request Authorization to Mail Inmate lRaes, will be prepared. Postage stamps requirrethdiling
packages must be provided by the inmate. Hobly paakages will be processed for mailing by retogestaff
under the same condition as previously statedtfoerqpackages.
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INMATE ACCOUNT CARDS:

You will be issued an inmate account card upon ctmemt. This card is used as an identificatiordcas well
as to remove funds from your accouitou must carry the card on your person at all times If you lose or
destroy the card, or change your appearance, yibbeviequired to pay $5.00 for replacement. fi@mber of the
commissary staff determines that the card is defdhe card will be replaced without charge. cyd
replacement will be scheduled by the R&D Officer.

COMMISSARY/TRUST FUND OPERATIONS:

Normal shopping days are Monday through Wednedday, 9:00 a.m. to 12:00 p.m., 1:00 p.m. to 3:30.0n
weeks with a holiday, the shopping will be condehngethree days, and your shopping day may chamgdbat
week only. Remember to review the bulletin boagdrrthe commissary for updated information. Eachaite is
allowed to shop once each week. Blank order famitidoe passed out by staff each time you shop,yamdare
responsible for this blank form. You may pick wy first copy during A&O. All prices are subjeotchange
without notice.

The commissary offers a wide variety of candietetides, and sundry items. No purchases can lemdthout
your Inmate Account Card.

You are permitted to purchase items not to exceedrtonthly spending limitation. This amount isjsgbto
change, so check the program statements locatbeé immate Law Library for revisions. Purchaseatbfetic
items, hobby craft items, and leather goods aregeltbagainst your monthly spending limit. Over-tioeinter
medications and stamps do not count against mosgagnding limit.

You may purchase a maximum of three (3) booksarhps during regular sales and/or have the equivaien
international and single stamps.

The commissary is closed for semi-annual (everyrgirths) inventory purposes. Inmates should phathis
when making purchases.

BUSINESS OFFICE/ITS PHONE ROOM:

The Trust Fund Department will conduct open houske ITS Room, located by the Inmate Phone Room on
Thursday from 2:45 p.m. until 3:15 p.m. Your Pexaddentification Number (PIN) is available thréummate
Telephone System (ITS) Unit Counselor.

Inmates are limited to 300 minutes per calendartmtaor ITS-1l monitored telephone calls. This ltation
applies to all inmates with an ITS-Il account inrBau of Prisons’ institutions, and may be usedfor
combination of collect- or direct-dial calls at timnate’s discretion. There is a 30-minute waitiagiod between
calls made from the inmate telephone room.

USE OR POSSESSING OF UNAUTHORIZED CELLULAR TELEPHON E(S):

The use or possession of unauthorized cellulapbelee(s) is strictly prohibited. Unauthorized gkt telephones
are considered hazardous tools. Use of a celiellephone by an inmate in a federal prison is d®red the use
of a hazardous tool, which is a Greatest Seve@igdé 108) Prohibited Act on the Prohibited Acts and
Disciplinary Severity Scale.

CLOTHING AND LAUNDRY OPERATIONS:

The Clothing Room hours of operation are Mondagugh Friday, from 7:30 a.m. to 12:30 p.m., andJp3n. to
3:00 p.m. Each day is designated for a specifie tyf operation, as follows: Monday.inen exchange Tuesday
- Boots and shoes exchang&/ednesday €lothing exchange Thursday Linen exchange & hygiene products
issued Friday -Visiting clothes issued Upon release, all issued clothing must be returned.
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Clothing Repairs: Major clothing repairs will be made by clothingpbm personnel. Sewing kits may be
purchased through the commissary. (Wednesdawtisiof exchange day).

Institutionally-Issued Clothes: Inmates are issued four sets of institution gteemsers and green shirts. Three
sets will be to work in and one set will be foritation. Undershorts, undershirts, and socks aldb be issued.

Jackets will be issued seasonally. You will beiésstwo towels and one pair of safety shoes. Aliesitems will
be stamped with your name, except socks and wasscl

Bed Linen: Sheets and pillowcases will be exchanged duggglar exchange hours on Monday and Thursday.
Pillows and blankets are exchanged based uporehidif at the clothing room during the same tin#gl items
turned in for exchange must be folded and freenotk

FPC Montgomery provides laundry service to the irenpopulation for institutionally-issued clothirntgins only.
Inmates wishing to participate in this service dtiqulace their dirty laundry in their assigned ldonbags and
take them to the Clothing Issue Room. The bagsb&iforwarded to UNICOR to be washed and driedlyO
institutional clothing will be cleaned. This presaakes approximately 48 hours to complete andiréd the
inmate. The exception to the 48-hour turnarourfebisd Service Whites, which are picked up at 8:8@ and
returned at 2:30 p.m. on the same day. Laundrg bagtaining personally owned clothing items widt be
accepted by Clothing Issue or UNICOR. A centrahldny operation is available every normal operatiag.

Safety shoes will be issued to all inmates and inestorn on the job unless a soft shoe permitisead by the
medical staff. Upon release from FPC Montgomelhisaued clothing must be returned to the clothiogm.

WORK ASSIGNMENTS AND WORK REPORTS:
The Federal Prison Camp is a guest tenant of MaAueForce Base. The camp exists to provide margrder
the general maintenance of the Air Force Base.

After completion of the A&O Program, you will besigned to a permanent work detail, a training paiogror a
combination of both, based primarily on institutio@eds.

The Camp Liaison makes all detail assignments.igAggents are based primarily on institution neeés.
minimum of 90 days must be maintained on all jakigrenents before a request for another job assighine
made to the Camp Liaison. Factors considered kimggob assignments include physical conditioryadional
level, general intelligence, previous work expecgsmand general attitude. Some of the differgmesyof work
available are listed below:

. Cooks, Bakers, Butchers, Salad Preps, Orderlistwiashers, Clerks (In Camp)
. Education Clerks, Tutors, Librarians (In Camp)

. Clothing Room, Commissary, Warehouse, Sanitatimmkers (In Camp)

. Maintenance, Landscape workers, Building Ordsfliewn Drivers (In Camp)

. UNICOR Laundry Plant and Drivers (Maxwell AFB)

. Grounds and General Landscaping on Maxwell AF® @anter Annex details

Reports which evaluate your work performance wéldopepared by your supervisor every 90 days, aye3@
days if work reports are below average. These padoce reports are also used to help determine your
eligibility for participation in community activiéis (furloughs). Unsatisfactory work reports mayheis
restriction from community programs.
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PERFORMANCE PAY:
Each inmate who satisfactorily performs his workligible for pay based on the grade level forgheticular
job as established by his work supervisor andnhste Performance Pay Committee.

You may be awarded performance pay for hours afaatory work performed. Pay grade levels rangenft.
to 4, with 1 being the highest. Inmates receiypagormance pay will be paid monthly. The pay perions
from the £' day of the month through the end of the month.niNoly, performance pay is posted to your trust
fund account on the first Friday of each month.

UNICOR:

Federal Prison Industries, Inc. (FPI) is a whollyned Government Corporation established in 193drbpct
of Congress and an Executive Order. It has addpeetrade name "UNICOR." UNICOR provides a wide
variety of products and services to the UnitedeSt&@overnment. By legislation requirements, the@ation
sells only to the federal government. The corponais administered by a board of directors appariy the
President. The Director of the Federal Bureau fdPis serves as the ex-official Commissioner otifitides.

Functionally, UNICOR operates through eight differbusiness groups, each headed by a General Manage
The groups are as follows: Recycling, Electronkiset Management Vehicular, Office Furniture, Cioth
Textiles, Graphics, Industrial Products, and thevi8es Business Group.

Locally, UNICOR operates under the Services Busi@@®up, providing laundry services to various
organizations located on Maxwell AFB. The majoofybusiness at FPC Montgomery UNICOR involves
processing linens, including towels, bath mats hadsths, sheets, and pillow cases, as well assitesed at the
Maxwell AFB Hospital/Medical Treatment Facility.

The UNICOR laundry functions under the corporatedation of the Services Business Group. Represgntin
corporate management locally is the Factory Manalfex Factory Manager's responsibilities include
accountability for the entire operation. Inmatery, supervision and daily operations of the FP@komery
UNICOR Laundry is conducted by the Factory Manager.

The official mission and chief function of the FealePrison Industries is to provide training andoéygment to
inmates confined to federal institutions. All éags of UNICOR are expended on vocational trairang
general education programs under which more tharhaif of all inmates receive training. The emphent of
inmates in UNICOR allows them an opportunity towsog knowledge and skills in a trade, vocation or
occupation, which may provide a means of earniligeihood upon release.

HIRING AND DISMISSAL:
1. Inmates may be hired by UNICOR through the follogvprocedures:

2. Upon receipt of a completed application (or InnRégjuest to Staff Member), prospective workers are
placed on a waiting list in the order of the apgiicn date and are hired in the same order, wih th
following possible exceptions:

» Inmates with prior UNICOR employment during thisyaoitment without a break in custody
are placed in the top 10 percent of the waiting Depending on work performance and job
vacancies. These applicants will receive constaardor hire and accelerated promotion to
their prior pay grade. This exception is not agadble to inmates transferred to this institution
for disciplinary reasons.
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» If an inmate requesting employment in UNICOR posssspecialized skills required for a
specific job opening, he may be considered oueqtience and receive priority in the hiring
process contingent upon the Factory Manager’'s appro

» The Superintendent of Industries has the authtwitgfuse employment to any inmate who, in
his or her judgment, is deemed detrimental to tNéGOR operation.

3. Prison Industries does not discriminate orbtss of race, ethnic background, age, or phyb@atlicap.
4. Assignments to UNICOR must have the approvahefunit team.
5. Inmates assigned to UNICOR are subject to dismfssal violation of any of the following rules:

Failing to perform work satisfactorily.

Failure to cooperate with UNICOR staff.

Tardiness.

Horseplay

Disregard for health and safety procedures or atimeitar undesirable behavior.
Failure to participate in the Inmate Financial Resgbility Program.

YVVVYVY

INMATE PAY and BENFITS: There are a total of five pay-grades in the UNRCi@undry plant.
They are as follows:

Grade (Lowest to Highest) Approximate Monthly Eags
Grade V: $.23 per hour $36.11

Grade IV: $.46 per hour $72.22

Grade llI: $.69 per hour $108.33

Grade II: $.92 per hour $144.44

Grade |: $1.46 per hour $180.55

2. All new hires will enter UNICOR employment atydavel V. Exceptions include inmates who has
successfully completed on-the-job training at tbgation, and inmates who have been transferred
(administratively) from UNICOR shops at other looas.
3. Inmates should expect a period of at leasta3@ df on-the-job training. Promotions then depemd
available positions, job performance, and knowledgewell as displayed initiative and positivetatte.
Promotions are normally given one grade at a tintkaae 90 days apart. All promotions are madbeat t
first of each month.
4. Employed inmates accrue vacation time, longeaty, and holiday pay.
5. All overtime is paid at double the rate of gmgde. Overtime hours are on an "as needed" bhsis
required work cannot be completed during normalkimgy hours.
6. A partial listing of the Benefit Programs awadille to UNICOR inmate employees include:

> Incentive Awards Program given for suggestionsieentions.

» Special Achievement Awards given upon recognitipiilvards Committee.

WORK STANDARDS/EXCEPTIONS:

1. Each UNICOR inmate employee is expected to deinate their willingness to utilize the UNICOR
employment experience to its fullest potentialdtbrconcerned. A positive attitude and desire to
develop a working knowledge of job requirementsvall as using initiative to perform in a satisfagto
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manner is also expected.

2. Each UNICOR inmate employee is required to rae&tast the following minimum standards as set
forth by UNICOR corporate and local policy:

SAFETY STANDARDS: Each inmate shall comply with sédifety rules and procedures.
PERSONAL HYGIENE: Includes regular bathing, neasnalsappearance, etc.
PERSONAL CONDUCT: No card playing, radios, readingterials, etc.
PUNCTUALITY: Absolute promptness for all establishfactory time schedules.
QUALITY ASSURANCE: Completing work tasks as instred.

PRODUCTIVITY: Meet work schedules and productiorotas as designated by
established production standards.

INTERPERSONAL RELATIONS: Working with others, follng instructions set forth
by UNICOR staff.

ouhkwnNnE

~

LOCAL RULES AND HOURS OF OPERATION:
1. Upon employment, you will be provided a writtautline of the local rules and procedures
applicable to the UNICOR Laundry operation.

2. The UNICOR work shift begins at 6:30 a.m. andseat 3:00 p.m.

BASE DETAIL WORK UNIFORM DRESS CODE AND AUTHORIZED ITEMS:

Strict adherence to the Base Detail Dress Code bausbserved. Proper dress is essential to comply
with safety and security regulations. Any inmaiedvered to be in violation of the Base Detail $3re
Code is subject to disciplinary action.

Off-duty and on-duty inmates are required to bthanbelow described full work uniform from 7:30
a.m. to 4:00 p.m. in all areas of the institutionless they are in the housing units or recreatreas.
At a minimum, a full work uniform consists of thalbwing:

» Institution-issued brown T-shirt
» Green uniform pants

» Green web belt

» Safety work shoes or boots

The institution-issued brown T-shirt is mandatotyemever the uniform is worn. The green uniform
shirt is optional but if worn, will be worn overdhrequired brown T-shirt. Any other shirts worritwi
the required brown T-shirt (i.e., sweat shirt, that shirt, etc.) will be worn under the brown Tshi
All shirts will remain tucked into the green unifepants so the institution-issued belt can be seen.
Blousing of the uniform pants is prohibited.

Other authorized uniform/dress code items inmateg wear or possess on base details include:

Institution issued green uniform hat or authoriegldyious headgear

Use of the green uniform hat is optional.

Hats must be worn in the designed manner, nevém@ads or to one side.
Institution issued commissary card

One pair eye glasses

VVVVYVYYVY
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One pair sun glasses
One personal wallet
One personal comb
One personal lip balm (chapstick)
One white handkerchief
Any necessary prescribed medication
o Only the amount necessary for the time spent caisidhe institution
o Medication must be carried in the container it vegsied in.
» One beverage may be taken to work details, but beisbnsumed prior to returning to
the institution.
No Walkman radios are allowed on the job site.
Newspapers, books, food, etc., are not allowetdanntork areas.
Any items not specifically mentioned on this lis¢ & be considered contraband. Inmates
who need to transport special items to and fromkwdetails must receive prior approval
from the Staging Area staff.

VVVYVYVY

YV V

You may not give to or receive anything from a lcawi/military worker at Maxwell/Gunter AFB. This
is to include food and drink items without the eegsed consent of appropriate Bureau of Prisons’
staff.

FACILITIES DEPARTMENT:
The Facilities Department is responsible for maimite the existing buildings and grounds by making
repairs, improvements, and renovations as needed.

The department is also responsible for all camfalmg projects. It is located in Building #1276,
between the Clothing Room and the Education Bugdiwhile working in the Facilities Department,
you must comply with all safety rules, for example:

> Institution issued green trousers and green slhint bvown T-shirt underneath, or brown
t-shirt alone, must be worn.

Steel-toed shoes must be worn in all work areas.

Eye and ear protection must be worn as required.

No MP-3/radios are allowed on the job.

Newspapers, books, food, etc., are not allowetenntork areas.

VVVY

EDUCATION DEPARTMENT :

Education programs are available to assist inmatebtaining their GED (High School Equivalency
Diploma) as well as vocational skills and colleggrtes (A.S., B.S., M.S.). The Bureau of Prisons
requires that an inmate confined in a federal tutin who does not have a verified GED or High
School Diploma attend an Adult Literacy Programdaninimum of 240 instructional hours or until a
GED is achieved. Non-English speaking inmates fuheotion below the 12.0 academic grade level in
their native language are also required to pasiteipn the literacy program. Students who obtagirt
GED will receive a cash award of $25.00.

The reading class is designed to assist studerashate reading deficiencies. The testing
administrator will assign a student to the readilags based upon low scores on the TABE test.
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The GED Program is also offered in Spanish. Ibfes the same procedures as outlined in the regular
GED program, with the addition of an English Prigicy Component.

English as a Second Language (ESL): The ESL Progegmires non-English speaking inmates to
attend classes until they can communicate at thvalgnt of eighth grade in competency skills. This
level is defined as a score of 225 on the ESL CA&&&:| C Reading Certification Test and a score
of 215 on Level B or C of the Listening Comprehgasiest.

Inmates sentenced under with the Violent Crime @bind Law Enforcement Act (VCCLEA) and
the Prison Litigation Reform Act (PLRA) must malaisfactory progress towards their General
Education Development (GED), or their good condimsé may be affected. Satisfactory progress is
defined as being enrolled and participating in GEEi¥s and having received no incident for
prohibited acts within the literacy program.

When a student completes the Literacy Programgalsgipg the official GED exam, he receives a
$25.00 award and is eligible to participate intleat graduation ceremony.

There is a GED Student of the Month program whetlbynmate student selected will receive a
certificate and a one time award of a consumabta @and have their picture posted in the Education
Building. Likewise, when a student completes tis FProgram by passing the CASAS exam, he
receives $25.00 and is eligible to participatenie hext graduation ceremony. There is also an ESL
Student of the Month program whereby the inmatdesttiselected will receive a certificate, a one
time award of a consumable item, and have thetumgosted in the Education Building.

Various correspondence college programs may be azalkable upon request of an inmate. Payments
of enroliment and fee charges are the respongilofithe inmate. Other criteria must be met ineord
to qualify for college enroliment (see college aioator for details).

Adult Continuing Education Programs/Release Prejpar&ourses are non-credit courses designed to
offer inmates an alternative to academic programasta build upon each inmate’s abilities in hisaasre
of interest.

The classes are designed to assist inmates upomelease from incarceration. These programs are
volunteer courses and may be taught by outsideuetstrs and inmates. All college level and social
education courses are voluntary and must be coatptmitside your regular seven hour work day.

Vocational training is available in the area of Qoencial Driver’s License. Prospective students
should submit an Inmate Request to Staff form retjug enrollment to the Vocational Training
Coordinator. The class is held for ten weeks ghmights a week, two hours a night. Students who
successfully complete course exams will be eligibleake the official state commercial driver’s
license written and road exams.

Apprenticeship programs are offered in conjunctath the U.S. Department of Labor in the
following Occupations: Barber, Plumber, HorticuuHousekeeping, HVAC, Landscaping, Cook,
Carpenter, Electric Technician, Animal Trainer, &mens keeper. These occupational training
programs are certified through the Department dfdra In order to participate in an apprenticeship
program, you must have completed high school or @#D, or be currently enrolled in the GED
program. For further information, you may contide Supervisor of Education.
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The Career Counseling Center provides assistanoentites needing help with career exploration,
curriculum selection and developmental concern€afeer Resource Center available to provide
accurate and current information about a wide ao&careers and vocations.

ELECTRONIC LAW LIBRARY:

The Electronic Law Library (ELL) is located in tBglucation Department, Building 1249. Hours of
operation are as follows: Monday-Friday 7:30 a3r30 p.m. and 6 p.m.-8 p.m. Weekends &
Holidays 8:00 a.m - 9:30 a.m., 12 p.m.- 3:30 pand 6 p.m. - 8:30 p.m.

The Bureau of Prison's uses the Lexis Nexus ELlgqam. This program is computer based. To
access the ELL publications and cross referencerrahbn computer, inmates will need a PIN, PAC,
and registration number. Law library clerks araikble for assistance, and there is a tutoristed

in the software that is available to help anyortergsted on how to use the program. All ELL users
will be automatically timed-out of the work statiafter 2 hours. However, after 15 minutes have
elapsed, you may log back on the workstation. &leae ten ELL workstations, and six stations for
typewriters. The library uses the Swintec 704Ctetmic typewriters. The typewriter ribbons are
available for purchase in the commissary. The obgirinting material is 15 cents per page. Lexis
Nexus updates new cases every 30 days. The UStads Sentencing Guidelines (USSG) book is
updated annually, but it is not always purchasedhgyBureau. At least three times a year, Lexis
Nexus moves all cases from each database intoothplete historical record of Circuit, Appellate, or
Supreme Court Databases. Only 100 or less cadle®main in the database for new files. Any new
federal register document relevant to the USSG bellposted on the bulletin boards. Also, certain
books such as Black's Law Dictionary, Shepard'siton, Legal Research Manual, and Federal
Criminal and Civil Codes and Rules are availablerint. These books may be checked out by using
your identification card. The ELL is for legal essch only. If there are any security issues, isuse

the (ELL) Electronic Law Library will be shut down.

PARENTING:

The parenting class is offered to promote and oeaef positive family relationships, values, sup@ord
nurturing. The incarcerated parent will have thparfunity to counteract negative family consequence
which result from incarceration by participatingclasses, discussions and activities with fellomates
and family members.

RECREATION DEPARTMENT:

The Recreation Department provides an extensivgrano of activities and services, such as wellness
classes, a music room, pool tables and varioussgmequipment. Consult the bulletin boards in the
hobby craft area for details.

If you wish to participate in any independent regi@nal activity, or if you need to check out arfy o
the equipment needed to participate, you shoulthcothe Recreation staff at the Outpost.

Building 1235 is provided within the Camp to wornk leobby craft items. All hobby craft work will be
stored and worked on in this area and not in thiendory except as specified. All completed work
must be sent home at your expense within 14 dageropletion.

FPC Montgomery Recreation Department shows a van@de selection, at 5:00 p.m. and 7:00 p.m.
nightly in the auditorium.

The use of the weight area requires that you waai-toed shoes at all times. Failure to follovsthi
safety rule will result in an incident report.
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IMPACT PROGRAM:

FPC Montgomery’s Inmates Providing Animal Care angining (IMPACT) Program is a program
which raises puppies to become Service Dogs fom@adompanions for Independence, a non-profit
service organization. Therefore, there will beslog the compound and in the units. These dogs are
not pets and should not be treated as such. Tloaving guidelines are to be followed concerning th
IMPACT dogs:

Do not give the dogs any food. Only the handleesaaithorized to feed the dogs.

Do not whistle at or try to distract the dogs whieey are "working.” This is usually indicated et
presence of a jacket that the dogs weatrs.

The dog handlers have undergone training on the &a Don'ts of the Program. Please ask the
handler’'s permission before touching the dog. fdedler will indicate whether or not the dog is
working. This is also standard protocol when nr&e# service dog in the community. There are
times when you are allowed to play with the dogs.

Do not remove the dogs from their crates or culmsss the handler knows you are taking the dog.
Only current handlers are allowed in the KennelaArdlo exceptions!

BUREAU OF PRISONS PROGRAM STATEMENTS:

The Bureau of Prisons formulates the agency's atigal through the use of program statements.
This institution issues local institution supplengetinat outline how the national policy will be
implemented at FPC Montgomery.

These program statements are found in the InmateLlilarary. All inmates are encouraged to review
these policies for information pertinent to theispective concerns.

VISITING REGULATIONS: (Step 1.2.3 b)
Visiting is conducted on Saturdays, Sundays ane@i@dHolidays from 8:00 a.m. to 3:00 p.m.

The Federal Prison Camp is located on the MaxwelFArce Base located in Montgomery, Alabama.
Visitors should enter the base via the Maxwell Bvard Gate.

From I-65 North, take the Herron Street Exit (fallthe signs to Maxwell AFB), proceeding to
Maxwell Boulevard, which is at the second traffght. Turn left onto Maxwell Boulevard and travel
approximately 1 mile to the Maxwell Boulevard ente.

From I-65 South, take the Clay Street Exit (folldwe signs to Maxwell AFB), turning left one block
past first traffic light. Turn left at the nexaffic light and proceed to Maxwell Boulevard. Tuefi
onto Maxwell Boulevard and travel approximately dlento the Maxwell Boulevard entrance.

Visitors should enter the base via the Maxwell Board Gate and park in the area(s) designated for
inmate visitor parking. They will then be directedboard a bus or van and will be transported to
FPC Montgomery.

The first shuttle will depart for the FPC at 7:4Bhg and shuttles will depart approximately evesy 1

minutes thereafter until 2:00 p.m., at which timeaming visits will be discontinued. Visitor in-
processing at the FPC will cease at 2:30 p.m.
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Visitors wishing to depart the FPC will be trangpdrvia shuttle to the Maxwell Boulevard Gate, with
shuttles departing approximately every 15 minuted 8:15 p.m.

VISITING ROOM DRESS CODE:

Visiting is an extremely important family functioand dress code requirements are necessary to
maintain the dignity of all involved. All visitonwill be properly dressed when visiting at the
institution.

Visitors are required to wear footwear.

Visitor’'s dresses, skirts, shorts, etc., must benooe than two inches above the knee.

Visitors will not be allowed to wear see-througbthing, halter tops, tank tops, sleeveless apmdrel
any kind, or any kind of top that reveals the nifdarea of the anatomy (this applies to male and
female visitors). Radically low-cut shirts or bims and revealing front and backless clothing are
prohibited. Skin-tight or spandex clothing, or ailier apparel of a suggestive or revealing nature,
will not be permitted. All visitors are requireal wear undergarments, to include bras for female
visitors.

Inmates are responsible for advising their visitwfrthe dress requirements in the Visiting Room.
The Operation’s Lieutenant will make the decisionaerning denial or termination of inmate
visitors and notify the visitor if the visit is diex or terminated. This decision will normally ipade
in concert with the Institution Duty Officer.

LIMITATION OF VISITORS:

Normally, the limit will be four (4) adult visitorger inmate at any given time. However, if
overcrowding exists, this numbers may be redudadrminations occur due to overcrowding, Visits
will be terminated by the Institution Duty Officand the Operation’s Lieutenant.

IDENTIFICATION REQUIRED:

Visitors must provide sufficient identification sbaff to ensure positive identity as an approved
visitor. This identification must be a picture mdiéication, such as a driver's license or similar
government-issued identification with a picturdlog individual on it. Each visitor is required to
complete the Notification to Visitor Form, BP-2Znglish or Spanish version), prior to each visit.
Each visitor will be required to have their photag taken the first time they visit at FPC
Montgomery.

Visitors will enter Maxwell AFB via the Maxwell Béewvard gate only. No visitors will be allowed
entrance onto the base after 2:00 p.m. Each wisitbreport directly to the Officer assigned toet
Visiting Room for check in. Visitor in-processimgll cease at 2:30 p.m. Each visitor will complete
a Notification to Visitor Form on which they indieatheir awareness of the visiting regulations and
that they have no prohibited items on their pers@fier completion of this form, the Visiting Room
Officer will direct the visitor to an area to awaitrival of the inmate.

Once a visitor leaves the visiting room, the wsit be terminated. A short embrace and kiss at th
beginning and end of the visit is the only physmahtact, aside from holding hands will be permitte
during the visit.

Any excessive display of affection between the iteveand his visitor may be grounds for termination
of the visit and possible disciplinary action. kwes who have received warnings from such
infractions will be given assigned seating by staff
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ITEMS AUTHORIZED:
Change purse (clear plastic, make-up type). Mayaso vehicle keys, feminine hygiene articles, and
money for vending machine.

Visitors should refrain from bringing large sumsnabney into the Visiting Room, as they will be
requested to secure it in their vehicles or a WigiRoom locker.

Visitors are not allowed to bring medication inkte tinstitution's Visiting Room. Individuals with
medical problems which require them to carry megheoainto the visiting room must inform the
Visiting Room staff of their condition and receipermission from the Operations Lieutenant or
Institution Duty Officer.

Food items are available from designated vendinchinas. Visitors are not allowed to bring food
from outside sources during visitation. (Exceptdealed manufactured baby food.)

No item, including monies, will be accepted by iigion staff for inmates, nor will inmates be
allowed to accept items or monies from visitonrsmétes may only receive money in the form of
money orders or checks via the U.S. mail sented_thickbox system in Des Moines, lowa 50947-
0001 or through the Western Union Quick Collectt&ys It is recommended that money be sent by
Money Order, as other instruments may take up tde§@ to clear.

Rearrangement of the furniture is prohibited.

Smoking is prohibited throughout the visiting areds cigarettes, cigars, lighters, matches, orrothe
related items will be allowed into the Visiting Roo

All visitors are subject to a search of their peraod personal items.

SPECIAL VISITS FOR FAMILY EMERGENCIES:

In exceptional circumstances, special visits magygroved by the Unit Manager. An Inmate Request
to Staff Member form detailing to reasons for the@al visit request must be submitted to your Unit
Manager.

SPECIAL RULES FOR CHILDREN: Children under the age of 16 will not be allowedit
unless they are accompanied by a responsible awlaite approved visiting list. Exceptions can be
made only with the approval of the Warden.

Adult visitors will be responsible for the condwétchildren under their supervision. This includes
keeping them within the authorized visiting aredbe children's play area is for children only.

No inmates are permitted in this area without & stscort. Inmates and visitors will be resporsibl
for keeping their children quiet so they do notait others. No toys will be allowed to be brought
inside the institution.

Failure on the part of the visitor to control trehlhvior of children may result in termination oéth
visit. Direct parental supervision is mandatornydt children, to include the outside patio ar&
child shall be in the outside visiting area withduect parental supervision.

Visitors are allowed to bring in the following itsmand only these items, to the visiting areas:
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Disposable diapers (one day's use)

Food items for infants

Milk or formula

Prepared baby food

Spoon

Bib

Washcloth

One small baby blanket

One small collapsible stroller (umbrella type).the case of twins, two collapsible
strollers or one stroller with two seats is allowed

No toys shall be brought in by visitors.

During Institution Counts, inmate traffic to and fr om the visiting room will be
terminated thirty (30) minutes prior to the designaed count time in preparation for
the Institutional Count. Inmate traffic will resum e when the count has been cleared

VVVVVYVYYVYYYVY
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MEDICAL AND DENTAL CARE:

*ALWAYS PRESENT YOUR IDENTIFICATION CARD FOR HEALTH  SERVICES*

Sick call is conducted Monday, Tuesday, Thursdag,FEriday from 6:00 a.m. until 6:20 a.m.

There is no sick call on Wednesday, weekends oeraé#iolidays. It is the responsibility of the
inmate desiring medical attention to report todtieic during sick call. Screening and schedulvity

be conducted in accordance with established guieleli You may be given an appointment, asked to
wait, or told to come back another day dependirapymur medical need.

Dental sick call is conducted Monday, Tuesday, $day and Friday from 6:00a.m. until 6:20a.m.
This period of time is set aside for scheduled eat@dns by the Chief Dental Officer (i.e., lostifig,
abscess, toothache, etc.). Routine treatment gi@utequested by submitting a BP-S148, Inmate
Request to Staff Member.

Medical emergencies will be evaluated anytime. fedemergencies are medical conditions that are
of an immediate, acute, or emergent nature, whitthowt care would cause rapid deterioration of an
inmate’s health , significant irreversible lossurfiction, or may be life threatening.

If you should develop a medical or dental emergehayng working hours, you should inform your
detail supervisor or another staff member who @alhtact the clinic for further instructions.
Emergencies after regular clinic hours should lregbed to the nearest staff member or the Shift
Lieutenant. The staff member will take appropritéon to have your situation evaluated. If you
appear in the clinic without this notification bgwyr supervisor with NO EMERGENCY problem, you
will be out of bounds and subject to disciplinacgien.

If you should become injured or ill while on théjootify your detail supervisor. Action will be
taken to have you evaluated by appropriate clieis@nnel. Your detail supervisor should ordinarily
notify clinic staff prior to your transport from yodetail to the clinic.

An admission physical will be completed on all newmmitments within 14 days of your arrival.. A
dental screening will be completed on all new cotmmants within 30 days of your arrival. Inmates
who are transferred from other BOP institutiond wit require a complete physical examination,
providing one has been done at another BOP institutWe will, however, review your medical
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record and if needed, perform examinations to fdgument your physical condition. A complete
physical will be completed on all inmates who hbeen out of BOP custody for more than 30 days.
Inmates under 50 years of age may request physabising the Preventative Health Guidelines.
Inmates 50 years or older may request physicalawoig the Preventative Health Guidelines.

An inmate who refuses any of the required medicadening may not be placed in general population
until all requirements have been completed. Age@miate medical screening will be

performed during the course of routine care. le®dkeing released from the system may obtain a
physical examination prior to release if they hawehad a physical examination in the past year.

If you desire a release physical, you should submithmate Request to Staff Member, BP-S148, three
to four months prior to your release. Your reledate should be included in this request.

After your initial dental examination, all othemgiges must be requested in writing. All othertroe
care (cleaning, fillings, partials, or dentures) e scheduled from the treatment list. To getten
treatment list, send a BP-S148, Inmate Requedatid Member. If you do not get a response back,
stop by sick call and check to see if it was reegivDO NOT BE LATE FOR DENTAL CALL-
ouT!!! If while looking at the call-out sheet yoaalize you have two call-outs at the same time or
close to the same time, realize that ordinarilyrjmealth is more important than any other call-out.
Therefore, you should make arrangements with apjaiepstaff to reschedule the other call-out.

MEDICATION LINE SCHEDULE:

Monday through Friday:

6:15a.m. - 6:45a.m.
3:15p.m.- 3:45p.m.
5:00p.m. - 5:30p.m.

Weekends and Federal Holidays:
8:30a.m. - 9:00a.m.
3:15p.m.- 3:45p.m.
5:00p.m. - 5:30p.m.

**Always Bring Your ID Card to Pill Line**

If you have refills listed on your bottle, placetémpty bottle in the refill box in the lobby okth
clinic. If you do not have refills and you are abturun out of medication you take daily, signarp
sick call before you run out of medication.

Many over-the-counter medications are availablepfoxchase in the Commissary (see the Commissary
list of available products.) Inmates may shopni@dications on any day the Commissary is open.

The Federal Prisoner Health Care Copayment Ac000Zequires that the Bureau of Prisons collect a
$2.00 copay fee for health care visits initiatedty inmate. Emergencies, injuries, and chronie ca
visits are not subject to this fee. Inmates wheintiee criteria in TRUFACS as indigent are not
subject to the copay.
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Special medical duty categories can override ankwaty status code and stand on their own
definition. These categories are entered intor$es primary work assignments.

. Medical Idle: Confined to immediate cubicle areezept for meals, sick call, call-outs,
religious services or visiting. No recreatio

* Medical Convalescence: Recovery period for opemafigury, or serious illness. Not to
exceed 30 days, subject to renewal. Fulitut®nal and recreational privileges, subjectyonl
to medical limitations.

* Medical Restrictions: Medical restrictions are givesed on your medical history and
medical condition. They are given in ortiemaintain or improve your health status.

It is your responsibility to abide by these resioias. You are subject to disciplinary actionhése
restrictions are not followed.

Should you need hospitalization, you will be sendtocal hospital in the community or a Federal
Medical Center for prisoners’ for further evaluatiand treatment.

If you have problems with your eyesight or glassebmit a BP-S148, Inmate Request to Staff
Member, to see the eye doctor. Prescription giasseeeded, will be furnished at government
expense from FCI UNICOR Bunter.

There is an increased personal risk of acquiring bil participating in or from past participation I
drug use, tattooing, or homosexual activities. “do&idiscouraged from engaging in such activities.
Bureau of Prisons Rules and Regulations prohilgib @ictivities and any violation will result in
disciplinary action.

HEALTH CARE RIGHTS:

. While in the custody of the Federal Bureau o&&mis, you have the right to receive health care
in a manner that recognizes your basic human riglis you also accept the responsibility to
cooperate with your health care plans and respedbasic human rights of your health care
providers.

. You have the right to access health care serlnaesd on the local procedures at your
institution. Health Services include medical sield,cdental sick call and all support services.
If inmate co-pay system exists in your institutiblgalth Services cannot be denied due to lack
(verified) of personal funds to pay for your caMou have the responsibility to comply with
the health care policies of your institution, antdw recommended treatment plans
established for you, by health care providers. Wawve the responsibility to pay an identified
fee for any health care encounter initiated by gelir excluding emergency care. You will
also pay the fee for the care of any other inmate/oom you intentionally inflict bodily harm
or injury.

. You have the right to know the name and profesdistatus of your health care providers and
to be treated with respect, consideration and tign¥ou have the responsibility to treat these
providers as professionals and follow their indfares to maintain and improve your overall
health.
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You have the right to address any concern reggrgbur health care to any member of the
institution staff including the physician, the Hé&aServices Administrator, members of your
Unit Team, the Associate Warden and the Warderu héave the responsibility to address
your concerns in the accepted format, such amitnate Request to Staff form, main line, or
the accepted Inmate Grievance Procedures.

You have the right to provide the Bureau of Riswith Advance Directives or a Living Will
that would provide the Bureau of Prisons with instions if you are admitted as an inpatient
to a hospital. You have the responsibility to pdevthe Bureau of Prisons with accurate
information to complete this agreement.

You have the right to be provided with informatieegarding your diagnosis, treatment and
prognosis. This includes the right to be inforroéthealth care outcomes that differ
significantly from the anticipated outcome. Yowdaahe responsibility to keep this
information confidential.

You have the right to obtain copies of certaile@asable portions of your health record. You
have the responsibility to be familiar with the ramnt policy and abide by such to obtain these
records.

You have the right to be examined in privacy.uYmve the responsibility to comply with
security procedures should security be requirethdwour examination.

You have the right to participate in health proimo and disease prevention programs,
including those providing education regarding itifmes diseases. You have the responsibility
to maintain your health and not to endanger yotjresebthers, by participating in activity that
could result in the spreading or catching an inferst disease.

You have the right to report complaints of pairyour health care provider, have your pain
assessed and managed in a timely and medicallptatte manner, be provided information
about pain and pain management, as well as infavman the limitations and side effects of
pain treatments.

You have the responsibility to communicate witluyhealth care provider honestly regarding
your pain and your concerns about your pain. Ylea have the responsibility to adhere to the
prescribed treatment plan and medical restrictidhs your responsibility to keep your
provider informed of both positive and negativergyes in your condition to assure timely
follow up.

You have the right to receive prescribed medicetiand treatments in a timely manner,
consistent with recommendations of the prescribiegith care provider. You have the
responsibility to be honest with your health camrevler (s), to comply with prescribed
treatments and follow prescription orders. Yowadlave the responsibility not to provide any
other person your medication or other prescribeh it

You have the right to be provided healthy anditiots food. You have the right to
instruction regarding a healthy diet. You havergmponsibility to eat healthy and not abuse
or waste food or drink.

You have the right to request a routine physecamination, as defined by Bureau policy. (If
you are under the age of 50, once every two yeaes; the age of 50, once a year and within
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one year of your release). You have the respditgitn notify medical staff that you wish to
have an examination.

. You have the right to dental care as definedureBu policy to include preventive services,
emergency care and routine care. You have themsgglity to maintain your oral hygiene
and health.

. You have the right to a safe, clean and healtiwrenment, including smoke free living areas.

You have the responsibility to maintain the cleaedis of personal and common areas and
safety in consideration of others. You have tlepoasibility to follow smoking regulations.
Inmates are prohibited from use of tobacco produnctdl Bureau of Prisons institutions.

. You have the right to refuse medical treatmergtdoordance with Bureau policy. Refusal of
certain diagnostic tests for infectious diseas@sreault in administrative action against you.
You have the right to be counseled regarding tlesipte ill-effects of refusing medical
treatment. You have the responsibility to notiahh services regarding any ill-effects that
occur as a result of your refusal. You also actiepresponsibility to sign the treatment
refusal form.

PSYCHOLOGY SERVICES:

Psychology Services departments in all BOP institst offer basic mental health care to inmates.
This care may include screening, assessment aaitiheeat of mental health or drug abuse problems,
individual and/or group counseling, psycho-educstialasses, self-help and supportive services, or
referral to Health Services for medical treatmdrd mental illness.

In addition, Psychology Services staff, along vather programming staff in the institution,
collaborate with your Unit Team to develop a corpresive assessment of your strengths and
weaknesses. Based on this assessment, Psych@onggeS will offer programming recommendations
specific to your psychological needs. These recendations are designed to ensure your successful
adjustment to incarceration and prepare you for geentual release. We encourage you to
participate actively in the assessment processiefftal health or drug abuse programming is
recommended for you, Psychology Services staffpvilvide ongoing feedback to you and your unit
team regarding your progress toward these programgoals.

If you are new to the BOP, or if you have previgudentified mental health or drug abuse
programming needs, you will be scheduled for aerinéw with Psychology Services staff. The
purpose of this interview is to review your histamyd identify your programming needs. This
interview is an ideal time for you to share youenest in specific services, such as drug abuse
treatment or mental health counseling.

The Psychology Services department at this ingiitus staffed by the Chief Psychologist, two Drug
Abuse Program Coordinators and nine Drug Treati@patialists. The Chief Psychologist’s office is
located in the Custody/Medical Building on the hedst corner. The offices for the Drug Abuse
Treatment Program staff are located on A-Wing ahiéfngham unit. There are a number of ways to
contact Psychology Services at this institutionuYeay:

» Submit an Inmate Request to a Staff Member (a “@ad) to Psychology Services.

> Visit the department during “Open House” hours. Tieef Psychologist maintains an
open door policy. The Drug Abuse Treatment Progstaft have office hours from 2:30
PM to 3:30 PM, on Tuesdays and Thursdays.
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» Speak with a Psychology Services staff member durainline or as they make rounds
in your unit.

» Orin the case of a crisis situation, notify youritOfficer, Unit Team, or any other BOP
staff member of your urgent need to speak with Ralpgy Services.

SUICIDE PREVENTION:

Incarceration can be a difficult experience. Atds, you may feel discouraged, frustrated, and
helpless. Itis not uncommon for people to expemedepression while in jail or prison, especidlly
they are newly incarcerated, serving a long seetegxperiencing family problems, struggling to get
along with other inmates, or receiving bad newserQime, most inmates successfully adapt to
incarceration and find ways to use their time potidely and meaningfully. However, some inmates
continue to struggle with the pressures of incatoen and become overwhelmed by a sense of
hopelessness. If you feel a sense of hopelessnésgin thinking about suicide, talk to a staff
member. Help is available and actively seeking ek sign of your strength and determination to
prevail. If you feel you are in imminent dangerhairming yourself or someone else, you should
contact a staff member immediately.

In addition, if you suspect another inmate is congkating suicide, please notify a staff memberafiSt
do not always see everything inmates see. And{ susidal individuals display some warning signs
of their intentions. PLEASE alert a staff membght away if you suspect a fellow inmate is
considering suicide. The most effective way tospré another person from taking his or her lifeois
recognize the factors that put people at risk ficide, take warning signs seriously and know how t
respond. The warning signs of suicide may include:

. threatening to hurt or kill oneself or talkinigaut wanting to hurt or kill oneself
. feeling hopeless

. feeling rage or uncontrolled anger or seekingnge

. increased alcohol or drug use

. withdrawing from friends, family, associates

. experiencing dramatic mood changes

. feeling anxious or agitated, being unable teg|er sleeping all the time

. seeing no reason for living or having no serfggugpose

If your friend, cellmate, coworker, or associatex$ibiting these signs, start by telling the pargou
are concerned and give him/her examples of whasgeuhat worries you. Listen and encourage the
person to seek help. If they are hesitant, otiegd with them to speak to a staff member. If go®

not confident they will seek help, notify a stafémber yourself. Seeking help for a person irrelsst
isn’t “snitching”, it is showing concern for the lig@re of a fellow human being. If you report your
concerns to staff, you can rest easy knowing ydwesierything within your power to assist the
individual.

SMOKING CESSATION:

FPC Montgomery is a tobacco-free facility. ThedPstogy Department recognizes inmates arriving
at this facility who are accustomed to smoking €ing chewing tobacco may experience difficulty
with the abrupt discontinuation of these produdihe Psychology Department offers a Smoking
Cessation Program which emphasizes healthy livrgdiding nutrition, exercise, and stress
management.
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Smoking Cessation classes are conducted in grdupsfewer than four individuals, during the work
day, in two-hour sessions on a weekly basis fomns&gks. Inmates interested in participating should
submit an Inmate Request to Staff form to the Redidl Drug Abuse Program Coordinator.

Nicotine replacement patches are available forlpage through the institution commissary once an
inmate has been cleared by Health Services touedeis intervention. For information about niceti
replacement therapy, please submit an Inmate Retug&saff form to the Health Services
Department. For all other information about smgkiessation, please submit an Inmate Request to
Staff form to the Psychology Department.

SEXUAL ABUSE/ASSAULT PREVENTION PROGRAM:

The Federal Bureau of Prisons hadERO TOLERANCE POLICY against sexual abuse. All inmates
should have received a Sexual Abuse/Assault Preveand Intervention pamphlet as part of the A&O
Program. Please review the Sexually Abusive Bemmadievention and Intervention pamphlet attached
to the Admissions &Orientation Handbook. Any inma#eo is the victim of sexual abuse and/or assault
is advised to notify any staff member immediately.

NOTE: Sexual acts or contacts between two or moramates, even when no objections are
raised, are prohibited acts and may be illegal. Seal acts or contacts between an inmate and a
staff member, even when no objections are raised mither party, are always forbidden and
illegal.

The Psychology Department, in conjunction with otthepartments, has several responsibilities

regarding the care and documentation of perpetraod victims of sexual assault. Counseling is
available to inmates who are victims of sexual al$sa

COUNSELING GROUP SESSION:

Facilitator Group Time Day

Birmingham Unit Counselor Alcoholics Anonymous 6:0Qp.m. Fridays

DRUG ABUSE PROGRAMS:
Drug abuse programming is available in all BOPiingbns. The BOP offers a drug education course
as well as treatment options for inmates who héwsed alcohol and/or drugs.

DRUG ABUSE EDUCATION COURSE:

The Drug Abuse Education Course is not drug treatm&he purpose of the course is to encourage
you to review the consequences of your choice v llaugs in your life, to look at the relationship
between drug use and crime, and to begin to tHiokighow different your life could be without
drugs. Looking at your drug involvement in thisywaay motivate you to ask for drug abuse
treatment. If your pre-sentence report documemiolonged history of drug use, evidence that
alcohol or drug use contributed to the commissioyoar offense, a judicial recommendation for
treatment, or a violation of community supervisama result of alcohol or drug use, you are reduire
to take the Drug Abuse Education Course. Failintake this required course results in your
ineligibility for performance pay above maintenapes level, as well as ineligibility for bonus or
vacation pay. You will also not be eligible foFaderal Prison Industries work program assignment.
If you are not sure what this means, you may wauaisk your counselor.
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The Drug Abuse Education Course is available imeB®P institution. If you are required to
complete the course, your name will automatica#lyptaced on the waiting list for the course. When
it is time for you to complete the course, Psychwl8ervices staff will contact you. If you woulldd

to enroll in the course, but are not required tdipi@ate, you may submit an Inmate Request tcadf St
Member (a “Cop-Out”) in order to place your nametloa waiting list for the course.

NONRESIDENTIAL DRUG ABUSE TREATMENT:

The Nonresidential Drug Abuse Program (NRDAP) soalvailable in every Bureau institution.
Nonresidential Drug Abuse Treatment has been dpeelto provide the flexibility necessary to meet
each individual’s treatment needs, and more spadiyi for:

. inmates with a relatively minor or low-level drabuse problem,
. inmates with a drug use disorder who do not tsafBcient time to complete the
intensive Residential Drug Abuse Treatment Progif@RBAP),

. inmates with longer sentences who are in ne¢ceatment and are awaiting
placement in the RDAP,

. inmates with a drug use history who chose ndigpate in the RDAP, but want to
prepare for staying sober in the community, and

. inmates who completed the unit-based portiotnefRDAP and are required to
continue treatment until their transfer to a Residd Reentry Center (half-way
house).

Program completion awards are only available foséhwho satisfactorily complete the program. If
you are interested, ask the institution’s Drug Abliseatment Program staff for more information on
this program, or submit an Inmate Request to & Stamber (a “Cop-Out”).

RESIDENTIAL DRUG ABUSE TREATMENT:

The Residential Drug Abuse Program (RDAP) providésnsive drug abuse treatment to inmates
diagnosed with a drug use disorder. Inmates imgbielential program are housed together in a
treatment unit that is set apart from the genespbation. In our institution, that location is
Birmingham unit. Treatment is provided for a minim 9 months; however, your time in the program
depends on your progress in treatment.

To apply for the RDAP you must send an Inmate Rsigioea Staff Member (a “Cop-Out”) to obtain
an interview for the program. First, staff willreen your pre-sentence report to determine if tiere
any documentation indicating that you have a patéidrug abuse or dependence. If so, you will be
referred to the Drug Abuse Program Coordinatomafointerview to determine if you meet the
diagnostic criteria for a substance use disorder.

Inmates who are diagnosed with a drug use disamdequalified for the RDAP and are admitted to the
program based on their nearness to release, asatedray federal statute. You must have enough
time left to serve on your sentence to completautiiebased component and the community transition
component of the program. Follow-up Treatmentescribed earlier, is provided to inmates after
they complete the unit-based component and befieiettansfer to a residential reentry center.

The RDAP is operated as a modified therapeutic contywwhere inmates are expected to model the
pro-social behaviors expected in a community. Timesns RDAP participants are role models to other
inmates. Therefore, they are to demonstrate hpnestelate positively with their peers, and ttyfu
participate in all treatment activities in the unithe RDAP is a half-day program, with the resthef
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day devoted to work, school, and other self-impnoget activities. The RDAP is available in 62 BOP
institutions, including FPC Montgomery.

If you are interested in volunteering for the RDa#d would like to know if you are eligible for the
program, contact either of institution’s Drug Ablg®gram Coordinators (Dr. Dodd or Dr. Hughes).
You may apply for the program at any time duringlyimcarceration, but your interview, like program
admittance, will be based on your proximity to asle. Ordinarily inmates are interviewed 24-42
months from release depending on the facility’suséglevel and waiting list for the RDAP.

EARLY RELEASE:

The Violent Crime Control and Law Enforcement At1894 allows the BOP to grant a non-violent
inmate up to One year off his or her term of impnimient for successful completion of the residential
drug abuse treatment program (Title 18 U.S.C. 818§22)). For more information, talk to an
institution Drug Abuse Treatment Specialist or DAlguse Program Coordinator. Determination as to
whether or not an inmate qualifies for early re¢esonly made after the inmate qualifies for the
RDAP.

COMMUNITY TRANSITION DRUG ABUSE TREATMENT:

To successfully complete the RDAP, inmates areirequo participate in the Community Transition
Drug Abuse Treatment component of the program. BGE ensures that inmates receive continued
treatment when transferred to a residential reeggnger (RRC) or to home confinement. The RRC is
structured to help you adjust to life in the commtyiand find suitable post-release employment.
RRCs provide a structured, supervised environmaghtsapport job placement, counseling, and other
services. Within the structure of the RRC, RDARipgants continue their drug abuse treatment,
with a community-based treatment provider. The BORracts with this provider to deliver treatment
services in the community. Inmates must contiugatrticipate in transition drug abuse treatment to
earn any benefit associated with successful coroplef the RDAP, e.g., early release.

In addition to these drug abuse programs, drugeatvaatment services may also be provided within
the context of other specialized treatment prograittsn the BOP.

SPECIALIZED MENTAL HEALTH PROGRAMS:

The BOP also has several residential mental hpatifirams designed to help inmates with severe
emotional, cognitive, and behavioral problems. sehgrograms are indicated for inmates who are
having difficulty functioning in a mainline instition due to a psychological disorder. They are
designed to improve the day-to-day functioningnmhates with the goal of helping them return to a
mainline institution or preventing the need for pitaization. Psychology Services has additional
information about these programs and can make neemdations for participation.

THE SEX OFFENDER MANAGEMENT PROGRAM:

The BOP offers sex offender treatment programsiaex Offender Management Program (SOMP)
institutions. SOMP institutions have a higher mndjon of sex offenders in their general population
Having a larger number of sex offenders at SOMRBtui®ns ensures that treatment volunteers feel
safe about participating in programming.

The BOP’s sex offender treatment programs areifechinto two program levels:
The Residential Sex Offender Treatment Program [ma institutions only]

The Residential Sex Offender Treatment Program &Y is a high intensity program designed for
high risk sexual offenders - ordinarily inmateshamultiple sex offenses, or a history of contact
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sexual offenders. The SOTP-R is offered at theeF@dviedical Center (FMC) in Devens,
Massachusetts.

The Non-residential Sex Offender Treatment Program

The Non-residential Sex Offender Treatment Progi@@®TP-NR) is a moderate intensity program
designed for low to moderate risk sexual offendéisiny of the inmates in the SOTP-NR are first-
time offenders serving a sentence for an Inter@etcsime. All SOMP institutions offer the SOTP-
NR.

When you volunteer for treatment, BOP staff wiltetenine whether the Residential or Non-residential
Treatment Program is appropriate for you basedoom gffense history. If eligible for treatment,uo
will be transferred to a SOMP institution basedyoar treatment needs and security level.

If you are interested in receiving sex offendeatmgent and would like to know if you are eligibte f

the program, contact Psychology Services. You apply at any point in your sentence. However,
inmates ordinarily enter treatment when they haatevben 24 to 42 months remaining on their
sentence. If you are at the beginning of youresaze or have more than 48 months remaining on your
sentence, you may want to wait before applyingherprogram.

INSTITUTION SPECIFIC PROGRAMS:

A self-help library is available on the Birminghamit A-Wing. Books in the library may be checked
out by any inmate in the institution, with a getesgpectation of return after two weeks. (Certain
Twelve Step materials may be checked out for lopgeiods.)

CONFIDENTIALITY:

Security needs and the nature of a prison envirohadéect mental health care in a variety of ways.
Confidentiality is an important component of thertipeutic relationship. However, in a prison
environment, confidentiality must be weighed againstitutional needs of safety and security.
Mental health providers in the institution not osirve inmates, they also serve the institutionthad
public at large.

In the community, certain situations require mehtlth providers to violate client confidentiality

For example, many states mandate reporting of chiklder abuse. Providers also must notify
authorities if a client threatens suicide or sesibarm to others. Similarly, prison mental health
providers violate confidentiality when an inmateigisk of serious harm to themselves or othersh s
as when an inmate presents a clear and presemfrescape or when an inmate is responsible for the
creation of disorder within a facility. Confideality may also be limited when prison mental health
providers share information on a need-to-know bagis prison officials or other federal law
enforcement entities. For example, before youraresferred to a residential reentry center, mental
health providers must communicate your mental hestds to your unit team.

If you tell a staff member, including a Psychold&grvices staff member, that you are going to harm o
kill yourself or someone else, or engage in a biehdliat jeopardizes the safety or security of the
institution, confidentiality will be breached arttetappropriate individuals will be notified on aede
to-know basis only. Simply put, there is no guéeearof confidentiality in the prison setting.

However, you can rely on the professional judgnoéi®sychology Services staff who conscientiously
balance your confidentiality and the safety andiggcof the institution. Information that doestno
impact the safety and security of the institutimmates, and staff, will not be shared. While éhes
limitations on confidentiality may initially detgou from seeking treatment, | want to assure yai th
the vast majority of inmates who receive psychaagservices are comfortable with the decisions
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staff make with regard to their confidentiality ythu have additional questions about confidentialit
be certain to discuss your concerns with Psycho&myyices staff.

SAFETY DEPARTMENT:
The Safety Department ensures all areas of theutish comply with safety and sanitation standards
The Safety Manager conducts regular inspections thige goal of ensuring good safety practices and
healthful living conditions.

You are responsible for cleaning your cubicle afBads will be made daily; windows and blinds kept
clean; cubicle dividers dusted and floors cleanexicessive paper/cardboard will not be maintaimed i
the cubicle area and at no time will paper bagsdesl as trash bags.

Upon assignment to a job or work detail, each iemdtl receive an Initial Job Orientation trainiby
his detail supervisor. The training will includafsty topics relevant to the work assigned by the
supervisor and conditions you may experience. gda of these sessions is to heighten safety
awareness. The training shall include demonstraifcsafety features and practices. Workers véll b
trained to recognize the hazards involved in thekvptace.

It is your responsibility to use the safety equipinssued to protect against physical injury and/or
health hazards. Make certain you are wearingdfaired personal protection equipment properly,
such as safety glasses, aprons, arm guards, hiarchhd respirators before you begin an operation.
Safety shoes are issued from the clothing room amdust be worn on all details.

If you are injured while performing your assignedids, you must immediately report such injury to
your supervisor or a staff member in the aredhdfinjury is not reported within 48 hours from the
time of the injury, you may be disqualified fromigility for lost time wages or compensation.

If you had a work-related injury and sustain perer@nmpairment, at the time of release you should
contact the Safety Manager 30 days prior to releasensfer to a RRC for the purpose of submitting
a claim for compensation.

Safety hazards are to be reported to your workrsigue, a staff member in the area and/or the $afet
Manager immediately.

You have a right to know about the chemicals youkwath. You learn from your detail supervisor
and you can prevent accidental exposure by knowimgt you are handling. If you are not sure what
is inside a container, do not handle it. If yomd&now the substance, then stop and read the labe
and the material safety data sheets (MSDS) formddion on hazards and precautions.

The Use and Practice of good hygiene, by washiogtighly after handling any chemicals, working,
and using equipment that others handle often chngrevent contraction of many health diseases and
concerns.

ADVERSE/SEVERE WEATHER:
Adverse or severe weather is defined as conditimaisproduces strong winds, heavy rains, halil,
lightening, and/or tornados.

In the event that conditions are favorable for aslw®r severe weather, all outside activities kgl
discontinued and inmates will be returned to thesigned housing unit. Inmates will be required to
remain inside until the conditions become safe ghda venture back outside. Inmates should always
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to stay away from windows and glass doors durimgiseweather.

During periods of tornado warnings and/or whendtveditions are favorable for tornados, inmates
will be instructed to vacate the upper floors @& thmate housing units and move to an interior afea
the first floor and away from all windows and glas®rs. Inmates will be required to remain in thes
areas until the conditions become safe enoughttoréo the second floor.

FOOD SERVICE:

The Food Service Administrator and foremen areaesible for all aspects of the institution's food
service program. They plan and supervise a trgipmgram in all areas of the food service
operations. Work assignments in food service pl@an excellent opportunity to learn a food service
or baking skill.

REGULAR DINING SCHEDULE:

Morning Meal 5:30 a.m. until 6:30 a.m.
Midday Meal 10:00 a.m. until 11:15 a.m. (Callgdd=tail)
Evening Meal After th®0 p.m. official count clears.

WEEKEND AND HOLIDAY SCHEDULE:

Coffee Hour 6:45 a.m. until 7:45 a.m.
Brunch After the 10:00 a.m. official count clear
Evening Meal After the 4:00 p.m. official cowtears.

Last call is announced over the paging system wineihast unit is released. The dining room closes
10 minutes after last call is announced.

The dining room dress code is a clean green itistitussued uniform with shirts tucked in. Inmates
are not permitted to wear hats while in the dimogm. Hats are required for those inmates assigned
to food service but will not be worn while they aa&ting.

All food service workers will wear "Food Service W4s", with black safety shoes, institution issued
belt, and approved cap with food service logo.

There are two main lines in the dining room. Blatks contain the same food items and inmates are
urged to keep the flow of traffic equal in bothd@ In order to serve the population in a timely
manner, it is required that inmates move throughlitie swiftly and avoid any activity which may
slow down the line. Beverage bars are self-service

No food, beverage or utensil may be taken frondiheng room.
The following restrictions must be adhered to wiibel are in the Food Service area. Whistling, and
boisterous conduct are not permitted in the dimialy No personal cups, beverage containers, sadio

headphones or laundry items are allowed in thendihell. Cutting in front of others while waitimg
the Food Service line is strictly prohibited.
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No shorts may be worn in Food Service during woykdantil after 4 p.m.). Shower or house shoes,
hats, or sweat bands are not allowed. Green umigbrirts, jackets, T-shirts, and raincoats may be
worn. Thermal underwear must be worn underneathuger shirt. Belts must be worn with trousers.
All trousers must be worn properly. Relaxed drettisbe allowed in the dining hall during the

evening, weekend, and holiday meals. Relaxed dneksles shorts or sweat pants with T-shirt or
sweat shirts. Shoes and socks must be worn. é&snagie not to enter the dining room coming from the
Recreation Yard with dirty or sweaty clothing.

Rationed items will be marked numerically on thenmelrhose with an asterisk (*) denote items
containing pork. You are to clean off your ownléalAll eating utensils (forks, spoons, knives)hwit
the exception of paper products are reusable.

Inmates should contact the Pastoral Care Departioemtformation concerning a special diet.

CHAPLAINCY:

The Chaplaincy Department has one Chaplain, on@l&imaAssistant, contract clergy, volunteer
clergy and lay ministers that represent variouh feommunities. The Chaplaincy Team makes
individual and group pastoral care and religious spiritual programs available to all inmates.
Programs include corporate worship, religious etlanaspiritual development, meditation and helps
for self-improvement and enhancing relationshipsarriage, family, faith and community. A
Chaplaincy Activities Schedule is posted in thesiand the Chapel. The Chaplain’s normal open
house hours are Monday through Thursday, 3:0045 g:m.

DRESS CODE:

Strict adherence to the Dress Code must be obseAmylinmate discovered to be in violation of the
Dress Code may receive disciplinary action. THie¥ang information is provided regarding the dress
code for inmates during the regular work week, Monthrough Friday, 7:30 a.m. to 4:00 p.m.:

» No food, personal reading materials (i.e., newspgp®vels, magazines, radios, hobby
craft) are allowed on any work detail or in Educatclassrooms at any time.

» Sweat shirts and sweat pants are not to be wosidauthe uniform. A sweat shirt may be

worn under the uniform shirt but all shirts musttbbeked in.

Uniform shirts are to be worn only with uniform p&n

The institution issued web belt is to be worn with uniform pants at all times.

On-duty inmates are required to be in the regulidy dniform.

Off-duty inmates may wear sweats [pants/shirtgharts in the housing unit and on the

recreation yard. Off-duty inmates in all other a@reaust be in regular duty uniform.

Inmates authorized to participate in exercise ela$isat occur during the regular work

day in the Auditorium or Visiting Room may walk frothe housing units directly to

those classes and back to the housing units wigiéging leisure clothing.

All pants and shorts are to be worn at the waidtrast sagging below the waist.

All shirts are to be tucked in except when in tbheding unit or on the recreation yard.

On-duty inmates are to wear institution issued shogess a soft-shoe permit has been

issued to the inmate by FPC Montgomery’'s HealtlviSes staff.

» Authorized head gear is to be worn as intendeds kiay not be worn reversed, inverted
or cocked to one side. Religious headgear muappeoved and worn in accordance
with Religious Services policy requirements.

» Authorized religious medallions shall be worn irestie shirt except while attending
approved religious ceremonies. Bracelets of ang &g not authorized.

A\ VVVY

YV V
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Hobby craft jewelry, belts, necklaces and other dimade items may not be worn.
On-duty inmates may not use, or be in possessioadids or headphones at any time.
Doo-Rags are not authorized to be worn outside@hbusing units. Doo-Rags may only
be worn within the housing units after the 4:00 pcount has cleared until 6:00 a.m. the
next morning.

» The brown T-shirt is the only authorized color Tirsto be worn with the regular duty
uniform. Food Service inmates will wear white T+thias part of their regular duty
uniform. The Food Service duty uniform is whitentg white T-shirt and a white
institution button down shirt. Inmates working retkitchen, the dish room or off site
from the dining hall may wear a clean white T-shimtd white pants.

> Altered clothing is prohibited. Altering governmassued clothing will result in

disciplinary action.

YV V

INMATE RIGHTS AND RESPONSIBILITIES:

You have the right to expect that as a human bgmgwill be treated respectfully, impartially, and
fairly by all personnel. You have the responsipilo treat others, both employees and inmatethian
same manner.

You have the right to be informed of the rules,gadures, and schedules concerning the operation of
the institution. You have the responsibility taknand abide by them.

You have the right to freedom of religious affil@t, and voluntary religious worship. You have the
responsibility to recognize and respect the rigiitsthers in this regard.

You have the right to health care, which includesitious meals, proper bedding and clothing, and a
laundry schedule for cleanliness of the same, aorpnity to shower regularly, proper ventilatianr f
warmth and fresh air, a regular exercise periatettarticles and medical and dental treatments It
your responsibility not to waste food, to follonettaundry and shower schedule, maintain neat and
clean living quarters, to keep your area free ofti@band, and to seek medical and dental carewas yo
may need it.

You have the right to visit and correspond with ilgrmembers, and friends, and correspond with
members of the news media in keeping with Buredasrand institution guidelines. It is your
responsibility to conduct yourself properly durivigits, not to accept or pass contraband, andmot t
violate the law or Bureau rules or institution gelides through your correspondence.

You have the right to unrestricted and confiderd@dess to the courts by correspondence (on matters
such as the legality of your conviction, civil neat, pending criminal cases, and conditions of your
imprisonment.) You have the responsibility to pr@shonestly and fairly your petitions, questions,
and problems to the court.

You have the right to legal counsel from an attgroeyour choice by interviews and correspondence.
It is your responsibility to use the services ofadtorney honestly and fairly.

You have the right to participate in the use of ldomary reference materials to assist you in résgl
legal problems. You also have the right to recéieip when it is available through a legal assistan
program. It is your responsibility to use thessoregces in keeping with the procedures and schedule
prescribed and to respect the rights of other iem#d the use of the materials and assistance.
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You have the right to a wide range of reading mial®for educational purposes and for your own
enjoyment. These materials may include magazinésawspapers sent from the community, with
certain restrictions. It is your responsibilitydeek and utilize such materials for your personal
benefit, without depriving others of their equajhis to the use of this material.

You have the right to participate in education,atamal training and employment as far as resources
are available, and in keeping with your intereséeds, and abilities. You have the responsibitity t
take advantage of activities which may help yoe Bvsuccessful and law-abiding life within the
institution and in the community. You will be expped to abide by the regulations governing the use
of such activities.

You have the right to use your funds for commissarg other purchases, consistent with institution
security and good order, for opening bank and/einga accounts, and for assisting your family. You
have the responsibility to meet your financial dghl obligations, including, but not limited ta@ut-
imposed assessments, fines, and restitution. Yauhave the responsibility to make use of your
funds in a manner consistent with your releasesplgour family needs, and for other obligationd tha
you many have.

COURT SECURITY IMPROVEMENT ACT:

The Act created new federal criminal statutes finahibit (1) filing or attempting to file false s
against federal law enforcement officers (18 U.81521), and (2) publicly disclosing federal law
enforcement officers’ private information for pugas of harassment and other unlawful purposes
(18 U.S.C. 8§119).

INMATE DISCIPLINE:

In addition to the general guidelines listed irsthooklet, this section is concerned with specifjbts
and responsibilities you have while in this prismmmunity. There is a list of prohibited acts
supplied with this booklet describing what cong&tua violation and the action which may be taken i
you are found to have committed one or more optiehibited acts. The Bureau of Prisons' Program
Statement covering inmate discipline can be fourithé inmate law library.

To provide for due process, there is a Disciplirathg Officer (DHO) and a Unit Discipline
Committee (UDC) which will, depending on the sespess of the act, issue a decision if you are
found guilty of committing a prohibited act. Aledisions are subject to appeal at the institutional
regional, and central office level, through the adstrative remedy procedure.

The UDC is composed of unit staff members who gitdmresolve violations in a program context.
The UDC is designed to consider all available factd evidence to determine if a violation has been
committed, and if so, the seriousness of the offens

UDC members may not impose sanctions which invtiteewithholding of good conduct time, the
forfeiture of statutory good time, disciplinary segation, disciplinary transfers, or a recommerutati
to the Parole Commission for a rescission or retizod of a parole date. However, if the UDC
determines

that a violation has occurred and the offenseri®ge enough to warrant review by the DHO, the
committee will refer the case with a recommendatibspecific sanctions. You are allowed to present
evidence in your behalf at a UDC hearing; howererwitnesses are allowed.

The DHO is a regional appointee empowered to iappeopriate sanction(s) in an effort to prevent the
incident from recurring and deter other inmatesnfengaging in similar activities. You may elect a
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staff representative for such hearings or haveapp®inted for you by the Warden. You may also call
witnesses in your behalf.

. If a VCCLEA Violent or PLRA inmate is found to Y\ committed a third or subsequent 400
level act by a DHO, ordinarily a minimum of 7 day42 %% of available GCT will be
disallowed for each act committed.

Ordinarily, an inmate with a VCCLEA Violent or PLR#entence must have any 300 level charge
referred to the DHO if the inmate has been founlkaee committed another 300 level act previously
during his current anniversary year. The new ahaages not have to be the same exact act as the
previous act committed. Please consult your @it to determine your specific anniversary year.

Ordinarily, an inmate with a VCCLEA Violent or PLR#entence must have any 400 level charge
referred to the DHO if the inmate has been founlaee committed at least two prior 400 level acts
previously during his current anniversary year.e fiew charge does not have to be the same exact act
as the previous acts committed. Please consultymtteam to determine your specific anniversary
year.

Inmates who are determined to be PLRA inmates risayl®e subject to forfeiture of non-vested GCT.
Under the Prison Litigation Reform Act, inmate’s G@ill not vest until the inmate’s release date.
Therefore, the 54 days earned per year by an inanataot awarded until his release date. If the
inmate is involved in prohibited behavior and iarid to have committed an act, he may be
appropriately sanctioned to a forfeiture of thisTG@at has not yet vested.

Finally, the forfeiture or disallowance of GCT fran inmate sentenced under the VCCLEA and the

PLRA, may not be restored. Once forfeited or dtisedd, the GCT may only be restored through the
Administration Remedy process within the appeaktirame established in policy.

PROHIBITED ACTS AND AVAILABLE SANCTIONS

GREATEST SEVERITY LEVEL PROHIBITED ACTS

100 Killing.

101 Assaulting any person, or an armed assauheimstitution’s secure perimeter (a charge feaaking any
person at this level is to be used only when serjhwysical injury has been attempted or accomplishe

102 Escape from escort; escape from any securerssecure institution, including community confiment;
escape from unescorted community program or agtiggcape from outside a secure institution.

103 Setting a fire (charged with this act in ttagegory only when found to pose a threat to lifa threat of
serious bodily harm or in furtherance of a proleiiaict of Greatest Severity, e.g., in furtherarfceriot or escape;
otherwise the charge is properly classified Cod& »t 329).

104 Possession, manufacture, or introductiongafrg firearm, weapon, sharpened instrument, kdéegerous
chemical, explosive, ammunition, or any instrumesed as a weapon.

105 Rioting.

106 Encouraging others to riot.
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107 Taking hostage(s).

108 Possession, manufacture, introduction, ordbsshazardous tool (tools most likely to be usedn escape
or escape attempt or to serve as weapons capatienyf serious bodily harm to others; or those rdmas to
institutional security or personal safety; e.gcksaw blade, body armor, maps, handmade ropeher escape
paraphernalia, portable telephone, pager, or @leetronic device).

109 (Not to be used).

110 Refusing to provide a urine sample; refusingremathe into a Breathalyzer; refusing to take jpaother
drug abuse testing.

111 Introduction or making of any narcotics, maaija, drugs, alcohol, intoxicants, or related pagzamdilia, not
prescribed for the individual by the medical staff.

112 Use of any narcotics, marijuana, drugs, alcdhtdxicants, or related paraphernalia, not piibecrfor the
individual by the medical staff.

113 Possession of any narcotics, marijuana, dalgshol, intoxicants, or related paraphernalia,prescribed
for the individual by the medical staff.

114 Sexual assault of any person, involving namseasual touchingylforce or threat of force.
115 Destroying and/or disposing of any item duarggarch or attempt to search.
196 Use of the mail for an illegal purpose or tonoait or further a Greatest category prohibited act.

197 Use of the telephone for an illegal purpos®@ommit or further a Greatest category prohibited
act.

198 Interfering with a staff member in the perfonoa of duties most like another Greatest severity
prohibited act. This charge is to be used onlyméueother charge of Greatest severity is not abeura
The offending conduct must be charged as “most bke of the listed Greatest severity prohibitetac

199  Conduct which disrupts or interferes with teewity or orderly running of the institution oreth
Bureau of Prisons most like another Greatest sgverohibited act. This charge is to be used oviign
another charge of Greatest severity is not accurblbe offending conduct must be charged as “most
like” one of the listed Greatest severity prohititets.

AVAILABLE SANCTIONS FOR GREATEST SEVERITY LEVEL PRO HIBITED ACTS

A. Recommend parole date rescission or retardation

B. Forfeit and/or withhold earned statutory gomakt or non-vested good conduct time (up
to 100%) and/or terminate or disallow extra gooukt{an extra good time or good conduct time sanctio
may not be suspended).

B.1. Disallow ordinarily between 50% and 75% (27€l&l/s) of good conduct time credit available
for year (a good conduct time sanction may notuspended).

C. Disciplinary segregation (up to 12 months).
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D. Make monetary restitution.

E. Monetary fine.

F. Loss of privileges (e.qg., visiting, telephonemmissary, movies, recreation).
G. Change housing (quarters).

H. Remove from program and/or group activity.

l. Loss of job.

J. Impound inmate’s personal property.

K. Confiscate contraband.

L. Restrict to quarters.

M. Extra duty.

HIGH SEVERITY LEVEL PROHIBITED ACTS

200 Escape from a work detail, non-secure institytor other non-secure confinement, including
community confinement, with subsequent voluntatyneto Bureau of Prisons custody within four
hours.

201 Fighting with another person.

202 (Not to be used).

203  Threatening another with bodily harm or anyeotbffense.

204 Extortion; blackmail; protection; demandingeteiving money or anything of value in return
for protection against others, to avoid bodily haomunder threat of informing.

205 Engaging in sexual acts.

206 Making sexual proposals or threats to another.

207  Wearing a disguise or a mask.

208 Possession of any unauthorized locking dewickck pick, or tampering with or blocking any
lock device (includes keys), or destroying, altgrimterfering with, improperly using, or damagiaugy
security device, mechanism, or procedure.

209  Adulteration of any food or drink.

210 (Not to be used).

211 Possessing any officer’s or staff clothing.
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212 Engaging in or encouraging a group demonstratio
213 Encouraging others to refuse to work, or tdigaate in a work stoppage.
214 (Not to be used).
215 (Not to be used).
216  Giving or offering an official or staff membeibribe, or anything of value.

217 Giving money to, or receiving money from, arygon for the purpose of introducing contraband
or any other illegal or prohibited purpose.

218 Destroying, altering, or damaging governmeanpgprty, or the property of another person, having
a value in excess of $100.00, or destroying, altgrilamaging life-safety devices (e.g., fire alarm)
regardless of financial value.

219  Stealing; theft (including data obtained thtotige unauthorized use of a communications
device, or through unauthorized access to diskgsteor computer printouts or other automated
equipment on which data is stored).

220 Demonstrating, practicing, or using martiasglooxing (except for use of a punching bag),
wrestling, or other forms of physical encountermulitary exercises or drill (except for drill awhzed
by staff).

221 Being in an unauthorized area with a persahebpposite sex without staff permission.
222 (Not to be used).

223 (Not to be used).

224  Assaulting any person (a charge at this lesvabed when less serious physical injury or contact
has been attempted or accomplished by an inmate).

225  Stalking another person through repeated beheaiich harasses, alarms, or annoys the person,
after having been previously warned to stop sucidgot.

226 Possession of stolen property.

227 Refusing to participate in a required physieat or examination unrelated to testing for drug
abuse (e.g., DNA, HIV, tuberculosis).

228  Tattooing or self-mutilation.
229 Sexual assault of any person, involving namseasual touching without force or threat of force.
296 Use of the mail for abuses other than crimagéivity which circumvent mail monitoring

procedures (e.g., use of the mail to commit ohierra High category prohibited act, special mailsa
writing letters in code; directing others to sesehding, or receiving a letter or mail through
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unauthorized means; sending mail for other inmai#sut authorization; sending correspondence to a
specific address with directions or intent to hthaecorrespondence sent to an unauthorized pessdn;
using a fictitious return address in an attempseiod or receive unauthorized correspondence).

297 Use of the telephone for abuses other thagmillactivity which circumvent the ability of stafi
monitor frequency of telephone use, content ofctde or the number called; or to commit or furtler
High category prohibited act.

298 Interfering with a staff member in the perfonoa of duties most like another High severity
prohibited act. This charge is to be used onlymdueother charge of High severity is not accurdiee
offending conduct must be charged as “most like? ohthe listed High severity prohibited acts.

299  Conduct which disrupts or interferes with teewsity or orderly running of the institution oreth
Bureau of Prisons most like another High sevenihpbited act. This charge is to be used only when
another charge of High severity is not accuratke dffending conduct must be charged as “most like”
one of the listed High severity prohibited acts.

AVAILABLE SANCTIONS FOR HIGH SEVERITY LEVEL PROHIBI TED ACTS

A. Recommend parole date rescission or retardation

B. Forfeit and/or withhold earned statutory gomakt or non-vested good conduct time up
to 50% or up to 60 days, whichever is less, angioninate or disallow extra good time (an extradyoo
time or good conduct time sanction may not be sudpd).

B.1 Disallow ordinarily between 25% and 50% (14€2%s) of good conduct time credit available
for year (a good conduct time sanction may notuspended).

C. Disciplinary segregation (up to 6 months).
D. Make monetary restitution.

E. Monetary fine.

F. Loss of privileges (e.qg., visiting, telephonemmissary, movies, recreation).
G. Change housing (quarters).

H. Remove from program and/or group activity.
l. Loss of job.

J. Impound inmate’s personal property.

K. Confiscate contraband.

L. Restrict to quarters.

M. Extra duty.
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MODERATE SEVERITY LEVEL PROHIBITED ACTS

300 Indecent Exposure.
301 (Not to be used).
302 Misuse of authorized medication.

303 Possession of money or currency, unless spaityfiauthorized, or in excess of the amount
authorized.

304 Loaning of property or anything of value foofiror increased return.

305 Possession of anything not authorized for teteror receipt by the inmate, and not issued to
him through regular channels.

306 Refusing to work or to accept a program assegim

307 Refusing to obey an order of any staff memiyey(be categorized and charged in terms of
greater severity, according to the nature of thikeobeing disobeyed, e.g. failure to obey an ondech
furthers a riot would be charged as 105, Riotiefjysing to obey an order which furthers a fight idou
be charged as 201, Fighting; refusing to provideire sample when ordered as part of a drug-almsse t
would be charged as 110).

308 Violating a condition of a furlough.

309 Violating a condition of a community program.

310 Unexcused absence from work or any prograng@ssint.

311 Failing to perform work as instructed by thpeswisor.

312 Insolence towards a staff member.

313 Lying or providing a false statement to a staéimber.

314  Counterfeiting, forging, or unauthorized repraiibn of any document, article of identification,
money, security, or official paper (may be catezguliin terms of greater severity according to e
of the item being reproduced, e.g., counterfeitelgase papers to effect escape, Code 102).

315 Participating in an unauthorized meeting ohgang.

316 Being in an unauthorized area without stafhautation.

317 Failure to follow safety or sanitation regudas (including safety regulations, chemical
instructions, tools, MSDS sheets, OSHA standards).

318 Using any equipment or machinery without stathorization.

319 Using any equipment or machinery contrary strurctions or posted safety standards.
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320 Failing to stand count.
321 Interfering with the taking of count.
322 (Not to be used).
323 (Not to be used).
324  Gambling.
325 Preparing or conducting a gambling pool.
326 Possession of gambling paraphernalia.
327 Unauthorized contacts with the public.

328  Giving money or anything of value to, or acagpimoney or anything of value from, another
inmate or any other person without staff authorarat

329 Destroying, altering, or damaging governmeanpgprty, or the property of another person, having
a value of $100.00 or less.

330 Being unsanitary or untidy; failing to keep 'sn@erson or quarters in accordance with posted
standards.

331 Possession, manufacture, introduction, orddssnonhazardous tool, equipment, supplies, or
other nonhazardous contraband (tools not likelygwsed in an escape or escape attempt, or toaerve
a weapon capable of doing serious bodily harmherst or not hazardous to institutional security or
personal safety) (other nonhazardous contrabamades such items as food, cosmetics, cleaning
supplies, smoking apparatus and tobacco in any ¥anere prohibited, and unauthorized
nutritional/dietary supplements).

332 Smoking where prohibited.

333 Fraudulent or deceptive completion of a skékt (e.g., cheating on a GED, or other educational
or vocational skills test).

334  Conducting a business; conducting or direcmgivestment transaction without staff
authorization.

335  Communicating gang affiliation; participatimggang related activities; possession of
paraphernalia indicating gang affiliation.

336 Circulating a petition.

396 Use of the mail for abuses other than crimagdilvity which do not circumvent mail monitoring;
or use of the mail to commit or further a Moderedigegory prohibited act.
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397 Use of the telephone for abuses other thagmillactivity which do not circumvent the ability of
staff to monitor frequency of telephone use, contéithe call, or the number called; or to comnmit o
further a Moderate category prohibited act.

398 Interfering with a staff member in the perfonoa of duties most like another Moderate severity
prohibited act. This charge is to be used onlymédweother charge of Moderate severity is not atceura
The offending conduct must be charged as “most bke of the listed Moderate severity prohibited
acts.

399  Conduct which disrupts or interferes with teewsity or orderly running of the institution oreth
Bureau of Prisons most like another Moderate sgvprohibited act. This charge is to be used only
when another charge of Moderate severity is natrate. The offending conduct must be charged as
“most like” one of the listed Moderate severity Ipitmted acts.

AVAILABLE SANCTIONS FOR MODERATE SEVERITY LEVEL PRO HIBITED
ACTS

A. Recommend parole date rescission or retardation

B. Forfeit and/or withhold earned statutory gomakt or non-vested good conduct time up
to 25% or up to 30 days, whichever is less, anioninate or disallow extra good time
(an extra good time or good conduct time sanctiayg not be suspended).

B.1 Disallow ordinarily up to 25% (1-14 days) afayl conduct time credit available for year
(a good conduct time sanction may not be suspended)

C. Disciplinary segregation (up to 3 months).

D. Make monetary restitution.

E. Monetary fine.

F. Loss of privileges (e.qg., visiting, telephonemmissary, movies, recreation).

G. Change housing (quarters).

H. Remove from program and/or group activity.

l. Loss of job.

J. Impound inmate’s personal property.

K. Confiscate contraband.

L. Restrict to quarters.

M. Extra duty.
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LOW SEVERITY LEVEL PROHIBITED ACTS

400 (Not to be used).

401 (Not to be used).

402 Malingering, feigning illness.

403 (Not to be used).

404 Using abusive or obscene language.

405 (Not to be used).

406 (Not to be used).

407 Conduct with a visitor in violation of Bureaegulations.

408 (Not to be used).

409 Unauthorized physical contact (e.g., kissimghm®acing).

498 Interfering with a staff member in the perfamoe of duties most like another Low severity
prohibited act. This charge is to be used onlymdagother charge of Low severity is not accurdtee
offending conduct must be charged as “most like? ohthe listed Low severity prohibited acts.

499  Conduct which disrupts or interferes with thewsity or orderly running of the institution oreth
Bureau of Prisons most like another Low severighfrited act. This charge is to be used only when

another charge of Low severity is not accuratee dtiending conduct must be charged as “most like”
one of the listed Low severity prohibited acts.

AVAILABLE SANCTIONS FOR LOW SEVERITY LEVEL PROHIBIT ED ACTS

B.1 Disallow ordinarily up to 12.5% (1-7 days) afaggl conduct time credit available for year (to be
used only where inmate found to have committeccarse violation of the same prohibited act within 6
months); Disallow ordinarily up to 25% (1-14 dag$)good conduct time credit available for yearl{eo
used only where inmate found to have committedrd tholation of the same prohibited act within 6
months) (a good conduct time sanction may not bpequded).

C. Make monetary restitution.

D. Monetary fine.

E. Loss of privileges (e.qg., visiting, telephonemmissary, movies, recreation).
F. Change housing (quarters).

G. Remove from program and/or group activity.

H. Loss of job.
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Impound inmate’s personal property.
Confiscate contraband
Restrict to quarters.

Extra duty.
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