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INTRODUCTION

The Federal Prison Camp at Atwater, California minimum security facility that houses
approximately 128 adult male inmates.

The purpose of this handbook is to provide incomimmgates and others interested in the Federal
Bureau of Prisons with general information regagdime Bureau, FPC Atwater’s programs, and
institution rules and regulations. It is not agfe guide to the detailed policies of the Bureau
of Prisons or all procedures in effect at FPC Aewat That information will be made available
during the institution's Admission and OrientatProgram. Rather, the material in this
handbook will help new inmates more quickly undamdtwhat they will be encountering when
they enter prison, and, hopefully, help them inrthretial adjustment to institution life.

The Warden is the final authority on all matterghii the institution. His decisions are based
upon policies established by the Federal Prisote8ys While the Warden is responsible for the
operation of the institution, certain duties anspansibilities are delegated to associates. The
Warden and the Camp Administrator encourage opemumication between managerial staff
and inmates; therefore, you will find various stambers visiting housing, work and leisure
areas to promote spontaneous and relaxed conwersafAppropriate channels should be
exhausted before requesting assistance from the @aministrator or the Warden. If after
having spoken with each member in the chain of candrand your problem has not been
solved, you may send an "Inmate Request to Staffive,” briefly describing your problem to
the Camp Administrator and if still not resolvealthe Warden. All requests to a staff member
are normally answered within five (5) working days.

LOCAL TRANSPORTATION

Atwater is serviced by ( 4 ) Airports: Fresno Yosemite International Airport ( 56 miles );
Sacramento International Airport ( 113 miles ); Oakland International Airport ( 120 miles
); and San Francisco International Airport ( 130 miles ).

The Bus - Merced County Transit operates both a regularly scheduled fixed route bus
service and Dial-A-Ride (demand response) transportation services throughout Merced
County. Generally, the Bus operates between 7 a.m. and 6 p.m. Monday through
Friday, and 9 a.m. to 5 p.m. on Saturday.

Upon arrival to Merced the following Taxi Services are available:

Yellow Cab: (209)723-0000
Merced Taxi Cab Co.: (209)722-8294

Located about 130 miles south of San Francisco and 60 miles north of Fresno, the
U.S.P. and FPC can be reached from Highway 99. From the north; Take Route 99
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South to the Buhach Road exit (left side exit). Turn Left at the first stop sign onto
Buhach Road. Turn Right at the second light onto Bellevue. Turn Right onto Olive
after crossing the railroad tracks. Turn Left onto Fox Road. Turn Left onto Federal
Way. From the south; Take Route 99 North to the Franklin Road exit (between
Merced and Atwater). Continue straight ahead after passing through the intersection
at Fox Road. All visitors must report to the Main Administration Building. There are
several hotels and restaurants in the nearby cities of Atwater and Merced. Additional
local transportation information is also posted in the visiting area of the FPC.

ADMISSION AND ORIENTATION

Upon commitment and for the first few days of amate's stay at the institution, you will be
initially assigned to the Admission and Orientat{&&O) Program. Inmates are immediately
provided a copy of this handbook, which includesries and regulations and the inmate's
rights and responsibilities. During A&QO, you whlear various lectures by staff members of all
departments, describing the various programs, w&eskignments and other activities at the
Camp. You will receive a physical examinationemtews by various staff members, and a
series of intelligence, psychological and schataststs. Information derived from these tests
will assist the Unit Team in reaching a decisiorjamplacements and other institutional
programs.

You are expected to conduct yourself as a gentletodre courteous to other inmates, to respect

authority, to obey all institution regulations, aodollow instructions of staff members at all
times.

UNIT MANAGEMENT

Unit

Upon arrival, inmates will be assigned a permahensing unit. The unit consists of one
general housing unit. The unit is designed toskaomates utilizing two-man cubicles. All
rules and regulations are uniform for the unit.

The unit is identified as General Population; thenes inmates assigned to the unit are involved
in a wide variety of programs, work details, edigratlasses, etc. It is the inmate's
responsibility to check his living area immediatafier being assigned and report any/all damage
to a correctional officer or unit staff member. Wmate may be held financially liable for any
damage found in his personal living area.

The unit will be staffed with the following:

- Camp Administrator
- Case Manager
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- Correctional Counselor
- Unit Secretary

The functions of the unit staff are to assist yotlhygrogram goal formulation, parole matters,
personal problems, and to provide you with a quietan place to reside while you are
incarcerated at FPC Atwater. Unit staff are avd@anormally from 7:30 a.m. to 9:00 p.m.
Monday through Friday, and from 7:30 a.m. to 4.06.mpn Saturdays, Sundays and holidays.

Unit Team

Almost all Bureau of Prisons institutions utilizeetunit management concept. A unitis a
self-contained inmate living area that includeshdatusing sections and office space for unit
staff. The unit is staffed by a Unit Team directgponsible for those inmates living in that
unit. The unit staff offices are located in thetwo staff and inmates can be accessible to one
another. When available, the Staff PsychologigtBducation Advisor will participate with the
Unit Team and be considered as unit staff.

Camp Administrator

The Camp Administrator is assigned as the admaiatfor the entire camp at FPC Atwater.
He/she is responsible for the total supervisiothefcamp, as well as the planning, development
and implementation of programs designed to meegpainigcular needs of each inmate in the unit.
The Camp Administrator supervises all unit stafij & responsible for consulting with staff and
inmates concerning any problems which may arise.

Case Manager

The Case Manager is responsible for all professicase work regarding inmates assigned to the
unit, such as preparation of classification matepiggress reports, parole matters, preparation
of material for transfers, pre-release functiomgl admission and orientation functions. The
Case Manager also assists inmates in organizimngsétutional program plan.

Counselor

The counselor has the important function of keepiregunit team advised of an inmate's
progress regarding his assigned program. The etamwsill also attempt to provide inmates
with assistance on their personal issues and caesiceHe/she works with the case manager in
establishing goals, approving telephone calls, efalking with the counselor regularly, either in
group or individual counseling sessions, will ansmemerous questions for the inmate and
solve problems with little delay. The counseloalso responsible for the approved visiting
lists.
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Unit Secretary

The unit secretary is responsible for all secratamd related work generated by the unit staff.

Unit/Camp Officers

The unit officers have direct responsibility foetay-to-day supervision of inmates, in addition
to enforcing the rules and regulations of the tnsbn. They are responsible for the safety,
security and sanitation in the unit. Unit officarg in regular contact with inmates in the unit
and are encouraged to establish professionalaekdtips with them, as long as such interaction
does not interfere with their primary duties. Usfiicers are supervised by the Captain (Chief
Correctional Supervisor) during his/her unit asmgnt.

INMATE FINANCIAL RESPONSIBILITY PROGRAM

The Bureau of Prisons strongly encourages inmatsattsfy their legitimate financial
obligations; i.e., special assessments imposedrdridle.S.C. 3013, court ordered restitution,
fines and court costs, judgements in favor of théed States, other debts owed to the United
States, and other court ordered obligations. Asqgdahe initial classification process, the Unit
Staff will provide you with an opportunity to dewgl a financial plan for satisfying these
obligations. During subsequent program reviewsy Ydnit Team will consider your effort to
meet these financial obligations.

This effort will be an indicator of your willingnesand dedication to address your just and legal
financial responsibilities. It should be notedttyau should make every effort to satisfy your
financial obligation by paying the maximum amourntou may make single payments or
repetitive payments to satisfy your debt. Reftsglarticipate in the financial responsibility
program is a factor which will be assessed in @®rgig your institutional adjustment and
responsibility. Inmates may use outside resouaesyell as institutional earnings, to satisfy
these obligations. All resources will be considemen establishing your payment plan.

JOB ASSIGNMENTS

All inmates who have been declared medically cikardl be required to work and maintain a
regular job assignment. Many job assignments @n&r@lled through a performance pay
system, which provides monetary payment for woilkie pay grades available are as follows:

Grade 1 .40 per hour
Grade 2 .29 per hour
Grade 3 .17 per hour
Grade 4 .12 per hour

Maintenance Pay $5.25 per month



January 2, 2013
A&O Handbook

Unit staff will approve or disapprove all job ch&sgand see that the changes are posted on the
daily change sheet. Job changes will normally f&ee during an inmates' regularly scheduled
Unit Team meeting, however, job assignments cacthbaged to satisfy institutional needs.
Institutional maintenance jobs are usually thd fuissignment an inmate receives. These might
include working Food Service, as a Unit Orderlyroa maintenance shop.

Federal Prison Industries (UNICOR) has a sepamtespale. FPC Atwater has a limited

number of inmate jobs operated by UNICOR. Manyitsons, including FPC Atwater, have a
waiting list for factory employment.

UNIT RULESAND REGULATIONS

The following rules apply to all inmates and wiirge as a guide by staff members to
supplement Program Statements, Operation Memorasdeie

1. Bulletin Boards

Items of interest are placed on the bulletin baagiilarly. A bulletin board is located in the
housing unit. It is the responsibility of each e to read the notices posted on the bulletin
boards in order to be aware of Call-Outs, policygiens and other information.

2. Correspondence

Outgoing correspondence will be placed in the noaidis (legal and nonlegal) located inside the
housing unit. All correspondence for staff shdoddplaced in the nonlegal mailbox. Stamps
are not allowed to be received in the incoming mail

3. Counts

During all counts, inmates are to remain in thegigned area. The 3:30 p.m. count is a
standing count, which requires an inmate to staniidbed.

4. DressCode

Once an inmate has departed his assigned cub&laukt be at least partially clothed. Dress
will consist of nothing less than wearing some tgppants (shorts are acceptable) or robe when
departing one's assigned living area. Inmatesa@treermitted to walk around the unit in
underwear or without a shirt on unless they arerimga robe. Inmates are allowed to wear
shower shoes outside the housing unit within theédiate perimeter fence to the unit.
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No inmates will be allowed into the Camp Front Lobby during normal working hours,
unless they are wearing the appropriate uniform supplied by the institution. Between
the hours of 7:30 a.m. and 3:00 p.m., all inmates are required to wear appropriate
uniforms supplied by the institution.  On scheduled days off from work, inmates are
allowed to wear clothes other than the uniform. However, the green uniform must be
worn in the dining hall during the lunch meal, whether it is a work day or a scheduled
day off from work. No sweat pants are allowed in the dining hall during the lunch meal
on any day of the week.

5. Hobby Craft

Inmates wishing to participate in the Hobby Craft Program will submit an "Inmate
Request to Staff Member" to the Supervisor of Recreation, who will notify the inmate of
his acceptance.

Art and Hobby Craft items will not be allowed in the inmate's living area. Upon
completion of a Hobby Craft item, the item will be mailed out of the institution at the
inmate's expense and in accordance with posted standards.

6. Lights Out/Quiet Hours

The unit lights will be turned out at 10:00 p.m. every night. Quiet hours will begin at the
10:00 p.m. count and will be in effect until 6:00 a.m. No loud noises (talking, singing,
playing music, games, etc.) will be permitted anywhere after quiet hours.

7. Movement

There are no controlled moves at FPC Atwater. Movement is prohibited during all
counts or at other times as announced by staff.

8. Musical Instruments

No musical instruments will be permitted to be played in the unit.

9. Personal Property

All inmate personal property must be stored in the inmate’s locker. Inmates are allowed
to place one (1) 8" x 10" picture and frame on the locker. Personal and educational
books are also maintained inside of the lockers. A maximum of five books per inmate
is authorized. Personal property is defined as the property outlined within the
Institutional Supplement, Inmate Personal Property.

10. Radios

Radios are to be played with earphones only. Only Walkman type radios are
permitted, which are purchased through the Commissary.
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11. Recreation
Recreation areas are open from 7:45 a.m. until 8:30 p.m. daily. The recreation areas
are unauthorized areas for all inmates during their scheduled work hours. The

Recreation Department runs intramural sports activities for the general population.

12. Cube Assignments

Cubes will be assigned by the Unit Counselor.

13. Unit Inspections

Each individual is responsible for cleaning his living area and ensuring his area is ready
for inspection once he arises in the morning. The inmates who may come under the
status of idle, day off, vacation, convalescence, etc., are expected to follow the
aforementioned mandate. A properly made bed will consist of an eight (8) inch white
collar at the top and a square blanket at the foot. The following are items of concern:

a. No items will be permitted to be hung or taped on the cube walls or outside the
lockers.

b. All beds must be made with an eight inch (8") white collar.

c. Keep all areas free of dust; i.e., window sill, locker tops, desk tops and floor,
including under and behind the bed.

d. Maintain the floor daily; i.e., sweep, mop and buff. The floors must be scrubbed
and stripped on an as-needed basis.

e. All clothing must be stored in lockers when not in use.
f. All chairs, when not in use, must be stored neatly in the living area.

g. No nude pictures may be displayed in the cube, pin-ups will/must be on the inside
of locker doors.

h. Cube furnishings are not to be rearranged.

i.  Nothing will be permitted to be placed over the windows at any time.

A sanitation inspection will be conducted routinely by the Unit Officer and a Unit Team
member. If a particular living area fails inspection, the occupant(s) may be subject to
disciplinary action.

A formal housing unit inspection will be conducted once each week by the Camp
Administrator. This inspection will be conducted between Monday through Friday
between the hours of 9:00 a.m. and 3:00 p.m. All areas must be ready for inspection
at any time during these periods.
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All inmate personal property must be stored in one's assigned locker. The only
authorized property permitted out of the lockers is one photo frame (8" x 10") picture.
14. Showers

Regular bathing is expected of each inmate. Poor personal hygiene and/or poor
sanitation will not be tolerated at this institution. All inmates will be clothed when
entering or exiting the showers. (Refer to #4, Dress Code.)

Showers may be utilized between the hours of 5:30 a.m. to 7:40 a.m. and again from
the hours of 4:30 p.m. (or as soon as count clears) to 9:30 p.m. On Saturdays,

Sundays and holidays, the showers will remain open from 5:30 a.m. until 9:30 p.m.

15. Smoking Areas

USP Atwater is a no-smoking facility. All areas of the facility are considered “No
Smoking” zones. Any inmate found smoking will be charged with the prohibited act of
Smoking Where Prohibited. Additionally, you may not possess tobacco or related
paraphernalia.

16. Telephones

All telephones are subject to monitoring and taping, with the exception of authorized
legal phone calls placed over staff telephones. The telephones located in the housing
unit are designed for direct dialing access. Inmates are responsible for paying the cost
of their own telephone calls by purchasing I.T.S. credits through the Commissary.

Third party or three-way calls will not be permitted at this institution. All
telephone calls placed must be to persons on an inmate's approved telephone list. Lists
will be compiled by submitting a telephone list request form to the Correctional
Counselor. No 800 or 900 area codes will be authorized. Cell phone and beeper
numbers are not authorized. Telephone approval forms must be sent out to all
requested parties. You may have up to thirty (30) numbers on your approved list.

Telephones will be available between the hours of 6:00 a.m. and 10:00 p.m. daily, with
the exception of times during counts. There will be no forming of lines or congestion in
the phone area as consideration should be given to other inmates who are waiting to
use the phones. Use of the telephones will not interfere with work schedules, counts
or other programs. Each inmate is responsible for the content of the call that he
makes and shall refrain from making threats, escape plans, profane or abusive
language or in any communication in violation of state and federal laws.

Inmates needing to make an unmonitored attorney phone call will seek approval from
the counselor by submitting an "Inmate Request to Staff Member" form, which should
include the persons name, telephone number, date and time of the requested call and
why other means of communication are not feasible.
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17. Television
There are three (3) designated television areas in the unit.

Television programming will be by the assigned and posted schedule. On Monday
through Friday, inmates authorized in the unit during the day will be permitted to view
the television in a posted designated area. All television rooms will be secured at
10:00 p.m. Smoking will not be permitted in television rooms. Eating and drinking in
the television rooms is permitted provided an acceptable sanitation level is maintained.
The doors of the television rooms must remain closed at all times. All inmates will be
counted in their assigned cubicle during the 10:00 p.m. count.

18. Town Hall Meetings

Town hall meetings are held periodically. Announcements and changes in policies and
procedures of the unit will be discussed. Inmates are encouraged to ask pertinent
guestions of the staff. These questions should pertain to the unit as a whole, rather
than personal questions or problems. Personal problems will be resolved by unit staff
members during the regular working hours, which are posted in the unit.

19. Unit Activities

All table games may be played from 7:30 a.m. until 9:00 p.m. in the recreation areas.
Inmates should be aware that the unit telephones are also in the close vicinity,
therefore, the noise level should remain at an acceptable level. No form of gambling
will be allowed in the institution. The only inmates who will be allowed to participate in
table games in their cube are the assigned roommates.

20. Washers and Dryers

Washers and dryers are provided in the unit. The washers and dryers in the unit are
available from 7:30 a.m. until 9:30 p.m. Linen exchange will be by the posted
scheduled time.

The irons and ironing boards in the unit are available from 7:30 a.m. until 9:30 p.m.

21. Work Assignments

All inmates who have been medically cleared by the Health Services Department will be
required to work. These work assignments will provide an excellent opportunity for the
inmate to learn skills and positive work habits. Exceptional work performance and
productive participation in correctional programs may be recognized by performance
pay and meritorious good time.
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a. Work assignments will be made on an individual basis by the Unit Team and will be
based on institution need. The opinion of the inmate may be solicited, and a work
assignment may be made to an area for which the inmate is skilled.

b. Job changes are made generally by the Unit Team when there is a justifiable need.
Any job change request must be submitted in writing to your Unit Team, but will
normally only be considered at your regular team meeting.

c. Work supervisors will recommend inmates for performance pay through their

Department Heads.

d. Work supervisors should recommend eligible inmates for meritorious good time

through the Unit Team.

e. Correctional Counselors will obtain completed inmate work reports for use at

Program Review Meetings.

f. Inmates who have not met the educational requirements and have not received a
General Equivalency Diploma (G.E.D.) may not be promoted past Grade 4 pay.
Inmates who refuse or fail required drug education programs are restricted to Grade 4.
Inmates in FRP REFUSE status are restricted to Maintenance Pay. All inmates are
encouraged to obtain their G.E.D. and to participate in other educational programs.

Monday through Friday

DAILY/WEEKLY SCHEDULE

12:00 AM
3:00 AM
5:00 AM
5:30 AM
6:30 AM

6:30 AM - 7:00 AM

7:30 AM
7:40 AM
11:00 AM
12:00 PM
3:00 PM
3:30 PM
4:30 PM
5:00 PM
10:00 PM

Saturdays, Sundays & Holidays

Official Count

Official Count

Official Count

Showers Open
Breakfast

Sick Call (Camp)

Work Call
Showers/Bathrooms Closed for Cleaning
Lunch

Work Call

Regular Work Day Ends
Official Count (Stand-up)
Evening Meal Begins
Mail Call

Official Count

Lights Out
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12:00 AM Official Count
3:00 AM Official Count
5:00 AM Official Count
5:30 AM Showers Open
6:30 AM Breakfast
11:00 AM Lunch
3:15 PM Recall for Count
3:30 PM Official Count (Stand-up)
4:30 PM Evening Meal Begins
10:00 PM Official Count
Lights Out

BUSINESS OFFICE

INMATE DEPOSIT FUND: If there are cash funds upon admission, a tempoeasipt will
be issued. After an account has been establiiest funds will be posted to your account.
This may take up to two days.

If an inmate transferred here from another Fed@uatau of Prisons institution, any money on
his account at the time of his transfer will beafarded electronically. This usually occurs
within the next business day.

The Federal Bureau of Prisons has an Interagenoyeftgent with the U.S. Treasury to operate
the LockBox Program. All funds for deposit to inmaccounts (Inmate Deposit
Fund/Commissary) must be sent to the LockBox msiog center:

Federal Bureau of Prisons

Insert Inmate Eight Digit Register Number
Insert Inmate’s Committed Name

PO Box 474701

Des Moines IA  50947-0001

The inmate's committed name (no nicknames) and digh register numbemust be printed on
all Bureau-approved negotiable instruments.

Approved types of negotiable instruments are:

(1) Money orders;

(2) Government checks;

(3) Foreign negotiable instruments (U.S. curremdly);
and

(4) Business checks.
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Note: Personal checka e not an approved type of negotiable instrument andhbelieturned
to the sender.

Any enclosuresreceived with the negotiable instruments (letters, pictures, etc.) will be
discarded.

Inmates are instructed to advise their family amehtis who have inquires on funds sent to the
LockBox processing center to place a tracer oretfigsds with the originator of the negotiable
instrument.

If you would like to send money out to family, feubscriptions, bank account, etc. see your Unit
Staff and ask for a BP-199. The Financial ManagerDepartment staff process completed
BP-199s once per week as per policy. If you haeblpms with a payment not arriving to the
intended recipient, and you would like to initiatétracer” on the check, you will need to submit
an Inmate Request to Staff Member form (cop-outh&Financial Management Office
accounting staff requesting to send a “tracer’t@ndheck. The Financial Management Office
staff will start the “tracer” procedures througlred@sury and ask for a stop payment and/or a copy
of the cashed, signed Treasury check. You wikédr a copy of the findings.

There is an Automated Inquiry Machine (AIM) locaiedhe hallway across from the library
area. You may review your deposit fund and Innfaiephone System information on this
machine. After accessing the system, the inmdtédwiable to view the Most Recent
Transaction screen for 30 seconds. The AIM wapthy the last 23 transactions made on the
inmate's account.

INMATE TELEPHONE SYSTEM: SPC Atwater is on the ITS-Il telephone system.
This system allows you to make either collect oeclicalls. You are allowed a total of 300
minutes of telephone calls per month. This peisddom the first to the last day of the month.
You may check your ITS account balance, check Joust Fund balance and transfer funds to
your ITS account after 4:30 p.m. everyday. Innuaie view their phone lists on the AIM.

You may not make three way calls, use call forwagdir add any 1-800 numbers to your
account. You are allowed a maximum of 30 phonebarmnon your telephone account.

Contact your Unit staff to add or change phone rensibn your account. They will give you

the proper form BP-S505 to fill out. Phone acceuhat have been blocked by the receiving
party will not be reactivated until the receivingrty sends a letter to the Financial Management
ITS office. This letter must state that the reoegyarty accidently blocked the call and requests
to have the inmate allowed to place telephone talisat number again.

If you have transferred from another institutioauyill keep the same Personal Access Code

(PAC) number. Your phone list will also automallig&ransfer with you. If you are new to
BOP custody, you will receive a PAC number throthghinstitution mail within 2 working days.
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Phone lists need to be hand delivered to the 4faft so they can approve them and forward
them to the Financial Management Office for procegss

Once you transfer money to the Inmate Telephonte8y& will stay there until you use it on
phone calls or you release. You can not transteries from your ITS account to your
commissary account.

LEGAL CALLS: The ITS -ll Telephone System does not affect the way in which legal
calls are placed. Inmates wishing to place an unmonitored legal call must contact a
member of his Unit Team. Authorization for an unmonitored legal call will be approved
if requirements set forth in policy are met.

COMMISSARY SALES. The commissary sales unit at FPC Atwater wilbpen on
Wednesdays from 10:30 a.m. to 12:30 p.m. You roisg your commissary bag, commissary
list and your inmate account card to the commisgabge able to shop. Please check the
commissary list for limitations on items sold.

All inmates are re-validated once per month. Tiewheine the date of re-validation, take the
fifth number of the inmate Register number, mujtipy 3 and add 1.EXAMPLE: Register
Number is 1238-678; 5x3=15, 15+1=16. This inmate re-validatesh@n18’ of each month.
The maximum spending limit is $290.00. All iteme deducted from this spending limit with
the exception of postage stamps, OTC medicatiod$\écotine Replacement Therapy Patches.

The institution Commissary will stock nicotine patches and inmates may purchase these
with the appropriate staff approval as noted on the Nicotine Replacements Therapy
Approval form. NRT patches will always be limited to a maximum of one box (14
patches) per two week period. Inmates will not be allowed to purchase the entire step
program at one time. Tobacco products will not be sold to inmates participating in this
program. Contact the Medical Staff with any questions regarding this program.

The commissary list is updated quarterly and prices are subject to change without prior
notice. All sales are FINAL. It is your responsibility to check your merchandise and
receipt prior to leaving the sales line. There will be no refunds or exchanges made
after you leave the sales line.

You must try on any athletic shoes you ordered at the sales window at the time of
purchase. All radios and headphones are tested before they are sold to you to ensure
they are in working order. Contact your counselor for instructions on warranty claims.

If you are placed on commissary restriction, you will be limited to a spending limit of

$25.00 per monthly cycle. The only items you may purchase while on commissary
restriction are stamps, hygiene items, OTC medicines and copy cards.
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LAUNDRY/CLOTHING ISSUE:

All orange jumpsuits and orange shoes must be dumto the Unit Officer after you have
received your green institutional clothing.  Yoill we issued the following set of clothing and
linen:

4 green trousers 4  greenshirtsl pair satebgs

5 pairs socks 5  pairs of boxers5 t-shirts

1 belt w/buckle 2 sheets2 blanket

1 pillow 1 pillowcase2 towels

1 washcloth 1 laundry bagl commissary bag
1 coat

Hygiene items for personal care will be issuedhgyWnit Officer and/or Camp Counselor on a
one for one basis after the initial issue of a bpgiA&O kit. To receive a new razor, soap,
comb, toothbrush, toothpaste you must turn in thptg or used container of the previous item
before you will be issued a replacement item. fibatshes and combs will not be issued more
than once per week. Laundry soap will be issuethéyJnit Officer.

Inmates wishing to exchange their institutionattuliog on a one for one basis, will do so via a
cop out to the Unit Officer. Items will generaiipt be exchanged within six months of issue.
SPC Atwater is equipped with a self-service lauradga located inside the housing unit. Itis
your responsibility to maintain sanitation of yalwthing.

Inmates in possession of altered clothing (shirt sleeves, or pants cut off, etc.) will be
subject to disciplinary action and the altered clothing will be confiscated.

CORRECTIONAL SERVICES

Alcohol Detection

A program for alcohol surveillance is in effect at all institutions. Random samples of
the inmate population are tested on a routine basis, as well as those suspected of
alcohol use. A positive test may result in disciplinary action. Refusal to submit to the
test will result in disciplinary action.

Contraband

Contraband is defined as any item or thing not authorized for retention or issued by the
institution, received through approved channels, or purchased through the Commissary
or any item altered from its intended purpose. All staff are alert to the subject of
contraband in the institution. Any item in an inmate's personal possession must be
authorized, and a record of the receipt of the item should be kept in the inmate's
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possession. Inmates may not purchase or receive radios or any other items from
another inmate. Items received in this manner are considered contraband and will be
confiscated. An altered item, even if an approved or issued item, is considered
contraband. Altering or damaging Government property is a violation of institutional
rules and the cost of the damage may be levied against the violator.

Count Procedures

Official counts are conducted at 12:00 midnight, 3:00 a.m., 5:00 a.m., 3:30 p.m. and
10:00 p.m. daily. When the unit officer calls count, you will go immediately to your
cubicle, and remain in that area until the unit count is completed. The 3:30 p.m. count
is a stand up count. Make certain that you do not disrupt the count as it affects the
activities of everyone housed in the institution and may subject you to disciplinary
action.

Out counts are authorized as necessary in Food Service, clothing room, UNICOR, etc.

If you are assigned to a detail during the official count, you will follow the detail officer's
instructions and go to a designated area for count.

Druqg Surveillance

The Bureau operates a drug surveillance program that includes mandatory random
testing, as well as testing of certain other categories of inmates. If a staff member
orders an inmate to provide a urine sample for this program, and the inmate does not
do so, that inmate may be subject to disciplinary action.

Inmate Accountability

FPC Atwater does not utilize a pass system during the regular work week. Work call is
at 7:30 a.m. An institution census is conducted in the a.m. to ensure all inmates are in
their assigned work area and in the p.m.

Discipline

The disciplinary system is designed to be efficient, to protect an individual's rights, and
to provide a fair hearing. Informal resolutions of incident reports involving violations of
institution rules are encouraged. When a staff member has a reasonable belief that an
institution rule has been violated and an informal resolution of the incident report is
unwarranted, the staff member may write an incident report. To provide for due
process of all inmate incident reports, there is a Unit Disciplinary Committee (UDC) and
a Discipline Hearing Officer (DHO). The UDC, composed of unit team staff members,
attempts to resolve violations in a program content, and after finding a violation was
committed, they may impose minor sanctions. This may include restrictions of certain
activities, imposition of extra duty, restriction to the unit, and/or minor sanctions
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consistent with the violation. The UDC may choose to refer the report to the DHO. If
your case is referred to the DHO, you may request a staff member to act on your
behalf. The DHO, upon finding you committed the act, may withhold good time, forfeit
good time, recommend disciplinary transfer, and/or recommend recision or retardation
of your parole date to the Parole Board. These sanctions may be suspended pending
a specified time period of good conduct.

An incident report of which an inmate is found guilty may cause denial of furlough or
community program participation for a specified period of time following the incident for
camp inmates.

A summary of the disciplinary process, the time limits in the disciplinary process, an
inmate's rights and responsibilities list, and prohibited acts and disciplinary severity
scale, and a list of sanctions and severity of prohibited acts with eligibility for restoration
of withheld/forfeited statutory good time are attached.

Shakedowns

Any staff member may search an inmate's area to retrieve contraband or stolen
property. Itis not permissible for the inmate to be present when his living area is
searched. The property and living area will be left in the same general condition as
found and these inspections may be unannounced and at random times.

Staff may search an inmate at any time to control the flow of contraband and to
maintain the security and orderly running of the institution.

Telephone Usage

Telephones are located inside the unit for your convenience. Telephone calls will be
monitored and taped by the institution. Unmonitored legal calls to your attorney will be
approved by your Unit Team and they will assist you with the calls. Hours of operations
for the telephones are from 6:00 a.m. to 10:00 p.m.

Collect calls are authorized. Telephone calls placed on the unit telephones will be
placed direct, using money transferred from an inmate’s Commissary account to ITS
credits. Three way calls are unauthorized.

Visitation

The Atwater Federal Prison Camp is located at 1 Federal Way, Atwater, California
95301; telephone number is (209)386-0257. From the North, visitors will exit Highway
99 at Buhach and turn left. Continuing on Buhach visitors will turn right on Santa Fe.
Proceed on Santa Fe to Fox Road, and turn left. Continue to Federal Way and turn
left. From the South, visitors will exit Highway 99 at “R” Street, and turn right.
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Proceed on “R” Street to Santa Fe and turn left. Follow Santa Fe to Fox Road and turn
right. Continue on Fox Road to Federal Way and turn left.

The following schedule will be utilized for inmates with social visits:

Saturday 8:00 a.m. to 3:00 p.m.
Sunday 8:00 a.m. to 3:00 p.m.
Holidays 8:00 a.m. to 3:00 p.m.

Social visitors will not be processed before 8:00 a.m. on Saturdays, Sundays and
Holidays. Visitors will not be processed after 2:00 p.m. on visiting days.

The visiting room is a designated a “No Smokingate

All visits begin and terminate in the Visiting RoonmHand-shaking, kissing and embracing upon
arrival and departure are permitted within the lsuof good taste. During visits, contact
between the inmate and his visitor is limited tadhv&olding or having an arm around the
visitor's upper back or shoulder. Excessive digplaaffection in the visiting room will not be
allowed and may result in the termination of th&tvnd/or disciplinary action.

A short embrace at the beginning of the visit amemvit has terminated is the only physical
contact which will be allowed. Any excessive dagpbf affection between inmate and visitor
which may tend to embarrass other visitors will d@tpermitted and could result in termination
of the visit.

All visitors will enter the visiting room at thednt entrance. Each visitor must provide
appropriate photo identification (e.g., driver'seihse, passport) before being allowed to visit.
Visitors under the age of 16, and accompanied fgrant or legal guardian are exempt from this
requirement.

You must wear a pressed green shirt (T-shirt (oydjoduring the summer), green trousers, a belt
and institution shoes or approved shoes sold ilCtiramissary. You are permitted to carry

with you a comb, handkerchief, a wedding band areligious medal worn around the neck
which you will declare prior to entering the viaigi room.

Visiting is an extremely important family functioand dress code requirements are necessary to
maintain the dignity of those involved. All visitowill be properly dressed when coming to
visit. Visitors are not allowed to wear shortsred United States Penitentiary or the Satellite
Federal Prison Camp. Visitors are not allowed éamlow-cut or see-through clothing, tube or
tank tops, backless clothing, camouflage, khakjreen colored clothing, sweat suits, dresses
with slits above the bend of the knee, or any otipgrarel of a suggestive or revealing nature
(e.g., skin-tight clothing, mini skirts, short cttkes). Excessively provocative attire is a reason
to deny and/or preclude visiting.

Visitorswill not be allowed to bringin or give anything to an inmate. Visitors are not
allowed to bring excessive items with them to vésitinmate (e.g., suitcases, large oversized
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bags, purses, packages). These items will notdagght into the institution. A smallLEAR
coin purse is the only allowable purse. No moent#i25.00 for use in the vending machines is
allowed. Inmates are not allowed to receive faodifoutside sources. Visitors are not
allowed to bring food items into the visiting roonThere are vending machines in the visiting
room from which food snacks can be purchased. viddals with medical problems which
require them to carry medication into the visitna@m must inform the visiting room staff of the
condition and receive permission to carry the megeba into the visiting room. The medication
will be turned over to and held by the visiting mogtaff.

Only the following articles are authorized to berieal into the institution by visitors:

(&) Wallet or small clear plastic bag.

(b) Money to be used for refreshments, no more than $25 .00.

(c) Photo identification.

(d) Essential medication (will be limited to the amount needed
during the visiting period and controlled by visiti ng room
staff).

The following items will be permitted, per child, w hen infants are
visiting:

(&) Four (4) diapers.

(b) One (1) package of baby wipes (unopened).
(c) One (1) change of infant clothing.

(d) Two (2) baby bottles with contents.

(e) Two (2) small jars of baby food.

() One (1) receiving blanket.

(g) One (1) see—through drinking cup.

(h) One (1) infant carrier.

Children under the age of 16 will not be allowethgimto the institution to visit unless they are
accompanied by an adult visitor. Adult visitorglWwe responsible for the conduct of children
under their supervision. This includes keepingrtivathin the authorized visiting areas.
Inmates and visitors will be responsible for keggimeir children quiet so as not to disrupt
others.

Special Visits: Inmates must submit a special vesjuest to their Unit Team at least two weeks

in advance of the visiting date. Visits from persmot on the approved list must be approved
by the Camp Administrator.

FACILITIESDEPARTMENT
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The Facilities Department consists of approxima@@staff members and numerous inmates
that are responsible for the upkeep and maintenainaéroads, grounds, buildings, utilities, air
conditioning, construction, upkeep and maintenance.

Jobs available at the FPC are:
General Maintenance Shops
Garage
HVAC Shop
Powerhouse

Work hours are from 7:30 a.m. to 10:30 a.m. anthfi®:00 p.m. to 3:00 p.m.

Do not attempt any repairs without the assistamdaatities. Keep the windows and doors
closed.

Safety talks are conducted on a monthly basis Amghaates are trained on the proper use of all
equipment by their supervisor.

If repairs are needed in your living area, see.thi¢ Officer, who will complete a Minor Work
Request. Remember that this is your home, temipgrsm keep it nice.

FOOD SERVICE

The inmates are provided nutritious, appealing mgaall Bureau institutions. Self-service
meal operations for general population inmates imelyde features such as salad bars and the
common fare diet. Specific approval proceduresémnmon fare vary from institution to
institution. See the Chaplain if you are interdstethe Common Fare diet.

The following hours of operations and proceduresaatlined for the food service operation at
FPC Atwater. The Food Service Department will jpievthree (3) meals daily for the inmate
population.

BREAKFAST - The breakfast meal will be served fr6rB0 a.m. until “last call” is
given. Ten minutes after “last call” is given, tthia@ing hall will be closed for business.

LUNCH - The lunch meal will be served Monday thraougriday from 11:00 a.m. until
“last call” is given. Ten minutes after “last ¢al given, the dining hall will be closed
for business.

DINNER - The dinner meal will be served at 4:30 pumtil “last call” is given. Ten
minutes after “last call” is given, the dining halill be closed for business.

No items are permitted to be carried into the FSed/ice Department at mealtimes, and no
items are permitted to be carried out of Food Servi
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INMATE SYSTEMSMANAGEMENT

Mail Room

Inmates may obtain the necessary postal forms tocerdified, return receipt, insured mail and
weigh oversized envelopes, etc., at the Law LibkMoynday through Friday, excluding holidays.
A postage chart and scale is available for inma& uProblems concerning mailing procedures
may be addressed by utilizing an "Inmate RequeStaff Member". Inmates may be subject to
disciplinary action for violating FPC Atwater's rharocedures.

Inmates may receive five (5) paperback books @& ) magazines per envelope, or a
combination of paperback books or magazines nexteed five (5). Hardback books must be
received from a bookstore or publisher. Newspaperst be received from the publisher or by
subscription only. Inmates are encouraged to silfesto magazines. Magazine subscriptions
may be initiated from the community or by contagtanUnit Team member and using a
"Withdrawal of Inmate Fund" form. Inmates are aathorized to use the "bill me" method of
paying for magazine subscriptions.

Inmate to inmate correspondence (including Statealand Half-Way facilities) is prohibited
unless it is authorized in writing by the Chief Engve Officers of both facilities. Federal will
be approved by the Camp Administrator and the Maibager of the receiving facility.
Permission to correspond may be initiated throbghtinit Team. Permission for inmates to
correspond is usually limited to immediate familgmibers and co-defendants with ongoing
litigation.

Inmate packages are usually limited to the readip¢lease clothing and must be approved in
advance. Inmates may initiate package authorizatilorough their Unit Team. The inmate
address at this facility is as follows:

Your committed name

Registration Number, Housing Unit
Federal Prison Camp

#1 Federal Way

P. O. Box 019001

Atwater, California 95301

All outgoing inmate correspondence must have pestagt. All outgoing general

correspondence must be sent out sealed. All auggoimate mail must have the inmate's name,
registration number and address as shown aboveeampper left corner of the envelope.
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Special Mail

All Outgoing Special Mail must be hand deliverecttsM staff member in the housing unit at
2:30pm daily. Staff receiving the Special Mail vabnfirm the inmate delivering it is the same
inmate reflected in the return address. Special MH not be accepted from an inmate without
a correct return address or a Bureau of PrisorcalD.

Inmates attempting to send outgoing Special Mailewranother inmate’s return address will be
considered for disciplinary action. All Outgoinge®ial Mail is subject to scanning by
electronics means including x-ray, metal dete@nd ion spectrometry devices and cannot be
used to read or review the content. Inspectioreafex] outgoing Special Mail by these methods
may occur outside the inmate’s presence.

Inmates in the Special Housing Unit (SHU) mustfydhe SHU Lieutenant during his/her
morning rounds of any outgoing Special Mail. ThdéUBLieutenant will notify the mail room
by noon, on a daily basis of any Outgoing SpeciailM Mail room staff will pick up the Special
Mail from the inmate and verify the inmate withiatpre card.

"Special Mail" is a category of correspondence Whiy be sent out of the institution unopened
and unread by staff, which includes correspondémtiee President and Vice-President of the
United States, United States Department of Jugtickuding Bureau of Prisons), United States
Attorney Offices, Surgeon General, U.S. Public tte8lervice, Secretary of the Army, Navy or
Air Force, United States Courts, United States &ioh Officers, Members of the United States
Congress, Embassies and Consulates, Governors, /tatney Generals, Prosecuting
Attorneys, Directors of State Department of Coigetd, State Parole Commissioners, State
Legislators, State Courts, State Probation Officetfser Federal and State Law Enforcement
Officers, State Attorney Generals and State Courts.

A designated staff member, usually a Correctiormir@elor or Case Manager, opens incoming
special mail in the presence of the inmate. Témstwill be checked for physical contraband
and for qualifications as special mail. The cqsoeslence will not be read or copied if the
sender has accurately identified himself/herselfh@nenvelope and the front of the envelope
clearly indicates that the correspondence is spetd only to be opened in the presence of the
inmate. Without adequate identification of speaialil, the staff may treat the mail as general
correspondence. In this case, the mail may beempand inspected for contraband outside the
presence of the inmate.

Recor ds Office

Individual commitments (except for violators) wiksually receive a sentence computation within
30 days of arrival. Inmates who have transferrechfother Bureau facilities will not receive a
new sentence computation. Inmates requesting @ticthl copy of their sentence computation
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may request one from their Unit Team. QuestiomEeming the Records Office may be
addressed by using an "Inmate Request to Staff Memb

I nmate Per sonal Property

For a list of all allowed personal property, see ¢hrrent Institutional Supplement on Inmate
Personal Property.

Radios and Watches

An inmate may not own or possess more than oneapg@radio and/or watch at any one time.
Proof of ownership, through appropriate propertengts, will be required. Radios and watches
may not have a value exceeding locally establidingits, usually in the $50.00 range. Radios
with a working tape recorder and/or tape playemateauthorized. Radios and watches will be
inscribed with the inmate's name and registratiomimer. Only Walkman type radios are
permitted, and headphones are required at all timlemates may not give or receive any items
of value to or from another inmate; i.e., radiotata sneakers, and Commissary items.

LEGAL SERVICES

1. Attorney Visits

Attorneys should ordinarily make advance appointisiéor each visit. Attorneys are
encouraged to visit during regular visiting hourslowever, visits from attorneys can be
arranged at other times, based on the circumstarieech case and available staff. Attorney
visits will be subject to visual monitoring but rentdio monitoring.

2. Attorney Phone Calls

In order to make unmonitored phone calls betweeati@mnney and an inmate, the inmate must
follow procedures established by the institutioRhone calls placed on the regular inmate
phones are subject to monitoring.

3. Law Library

The law library is located in the Education Depamitnand contains a variety of legal reference
materials for use in preparing legal papers. Reigg materials include the United States Code
Annotated, Federal Reports, Supreme Court Rep@teeau of Prisons Program Statements and
Institution Supplements, Indexes and other legdaeneds. The law library is open during
convenient non-working hours, including weekends laolidays.

4. Administrative Remedy

_23_



January 2, 2013
A&O Handbook

An inmate has the right to appeal the decisiomefUDC or other staff decisions, actions or
inactions by use of the BP-9 Form, Inmate's Redoegidministrative Remedy. This form
may be obtained from your Counselor. These fonmada the appeal process to the Warden
resolving formally any problems you may have beeable to resolve informally.

Your Counselor will endeavor to resolve your comglaf possible. If any complaint cannot be
resolved informally and you wish to utilize the adistrative remedy process, your Counselor
will assist you.

5. Sdlective Service System/BOP Registr ation Program

In accordance with Program Statement 5350.26, BedeService System/BOP Registration
Program, all male persons who reside in the Uriitiadles, except legally admitted
non-immigrants, are exempt from the Selective Serlystem registration requirement while
incarcerated. Upon release, male persons havay&0i which to register. As a public service
to registration-age men who enter or are beingselé from federal correctional facilities, the
Bureau of Prisons offers the opportunity to regidiging incarceration. Registration forms
may be requested by submitting a Request to Stafiler form to the Case Management
Coordinator.

HEALTH SERVICES

Palicy: It will be the policy of the Federal Prison Camtwater, California, that all inmates
who wish to attend sick call should be allowed ¢csd..

Availability: Sick call sign up is conducted on Monday, Tugsdaursday, and Friday,
excluding Holidays, from 6:30 a.m. - 7:00 a.m. Youst bring your Commissary
(identification) card when requesting an appointmen

EMERGENCIESWILL BE SEEN AT ANY TIME!

If you should become injured or ill while on thévjgyou should notify your Detail Supervisor.
Action will then be taken to have you seen in thei@

If you should become injured or ill after clinicurs, you should notify your Unit Officer.
Again, action will be taken to have you seen.

| nmate Copayment Program: Pursuant to the Federal Prisoner Health Care GogatyAct
(FHCCA) of 2000 (P.L. 106-294, 18 U.S.C. 8§ 404B)e Federal Bureau of Prisons and United
States Penitentiary Atwater provide notice ofltiraate Copayment Program for health care,
effective October 3, 2005.

A. Application: The Inmate Copayment Program applies to anyoae institution under
the Bureau’s jurisdiction and anyone who has bé&anged with or convicted of an
offense against the United Stategcept inmates in inpatient status at a Medical

_24_



January 2, 2013
A&O Handbook

Referral Center (MRC). All inmates in outpatient status at the MRCs and
inmates assigned to the General Population at these facilities are subject to
copay fees.

Health Care Visitswith a Fee:

1.

You must pay a fee of $2.00 for health careisesy charged to your Inmate
Commissary Account, per health care visit, if yooaive health care services in
connection with a health care visit that you retggisexcept for services described
in section C., below.

These requested appointments include Sick Call and after-hours requests to
see a health care provider. If you ask a non-medical staff member to
contact medical staff to request a medical evaluation on your behalf for a
health service not listed in section C., below, you will be charged a $2.00
copay fee for that visit.

You must pay a fee of $2.00 for health care services, charged to your Inmate
Commissary Account, per health care visit, if you are found responsible
through the  Disciplinary Hearing Process to have injured an inmate who,
as a result of the injury, requires a health care visit.

Health Care Visits with no Fee:

We will not charge a fee for:

ONOOAWNE

Health care services based on health care staff referrals;

Health care staff-approved follow-up treatment for a chronic condition;
Preventive health care services;

Emergency services;

Prenatal care;

Diagnosis or treatment of chronic infectious diseases;

Mental health care; or

Substance abuse treatment.

If a health care provider orders or approves any of the following, we will also not
charge a fee for:

Blood pressure monitoring;
Glucose monitoring;
Insulin injections;

Chronic care clinics;

TB testing;

Vaccinations;

Wound Care; or

Patient education.
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Your health care provider will determine if the type of appointment scheduled is subject
to a copay fee.

D. Indigency: Anindigent inmateis an inmate who has not had a trust fund account
balance of $6.00 for the past 30 days.

If you are considered indigent, you will not halie topay fee deducted from your Inmate
Commissary Account.

If you are NOT indigent, but you do not have sufficient funds to make the copay
fee on the date of the appointment, a debt will be established by TRUFACS, and
the amount will be deducted as funds are deposited into your Inmate
Commissary Account.

E. Complaints: You may seek review of issues related to health service fees
through the Bureau’s Administrative Remedy Program (see 28 CFR part 542).

Clinic Appointments (Call Outs): If you should be scheduled for a clinic appoieir it will
be your responsibility to be there on time. Misskaic appointments may be cause for
disciplinary action.

You must have a clinic appointment or call outdpart to the Health Services Unit, otherwise,
you will be considered out of bounds.

| ntake Screening: Upon your arrival at FPC Atwater, you will beentiewed by a member of
the Health Services staff. It is imperative thati gooperate with them in supplying all
requested medical data. If you are on maintenaremications, these will be continued until
you can be evaluated by the healthcare provider.

Those individuals who require long-term chronicecavhich cannot be provided at this facility,
will be referred to one of the Federal Medical @esit

Physical Examinations: A physical examination will be completed witHid days of your
arrival. If you have transferred from another itoston and a current physical examination is in
your medical record, this will not be repeated. uYall be assigned a medical duty status and
be cleared for work at the time of your physicamnation (or chart review).

If you are under the age of 50, you can requeslyaipal examination every two years by sending
a Request to Staff Member to the Health Servicas Ut you are over the age of 50, this
physical can be requested every year.

If you are being released from the system, and gimaoharge date is not within one year of the
previous examination, you can request a releasgiqdly This should be requested at least two
months prior to your anticipated release date.
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If you refuse any medical screening for communieah$eases, you will be placed in
Administrative Detention until all requirements ledween completed.

Pill Line: All prescriptions can be picked up between @&30. and 7:00 a.m. or between 4:30
p.m. and 5:30 p.m., Monday through Friday, unlessare instructed otherwise. If you are on
any restricted medications, the pharmacist williselyou of the times and method of receiving
these medications.

Over-the-counter medications (Aspirin, Tylenol, Siadl, Maalox, etc.) are available for
purchase in the Commissary. Any inmate who caaffotd to or wishes not to purchase these
items can request them through routine sick cdlhey can be prescribed if medically necessary.

Dental Services: Dental sick call sign up is held at the samestas medical sick call.

All inmates arriving at the institution will recea routine dental examination upon arrival. In
order to receive routine dental care or cleaniog, must submit a cop out to the Dental Clinic
and will be placed on the waiting list.

If you should develop a “dental emergency”, infoyour detail supervisor or unit officer and
arrangements will be made to have you evaluated.

Eyeglasses and Contact Lenses.  In order to be placed on the list to receiveesam for eye
glasses, send in an “Inmate Request to Staff Menfitien stating your request. Watch the
call-outs for your appointment time. After youraex, we will order your glasses for you. They
will require four to six weeks for delivery.

HIV: There is an increased personal risk factor ofgrexposed to the Human
Immunodeficiency Virus by behavior which include$v drug use, tattooing, and homosexual
behavior. You are discouraged from engaging im suativities. All inmates who have
engaged in any of these high risk behaviors areweaged to have an HIV test performed. This
can be requested during your physical examinatimnaoutine sick call. All inmates must
have an HIV test prior to release or participatioany community activity (i.e. community
corrections center, furloughs).

Medical Records Review or Copies. Any inmate wishing to review or have copies maftikis
medical records should submit a Request to Stafhibk to the Medical Records Office. You
will be advised of any other action that you ma&etor the time frame in which this will occur.
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FEDERAL BUREAU OF PRISONS
HEALTH CARE RIGHTSAND RESPONSIBILITIES

While in the custody of the Federal Bureau of Rrssgyou have the right to receive health care in
a manner that recognizes your basic human rightsyau also accept the responsibility to
respect the basic human rights of your health peoeiders.

RIGHTS:

1.

You have the right to health care services,dasethe local procedures at your institution.
Health services includmedical sick call, dental sick call and all sups®@tvices. Sick
call at this institution is conducted on Mondayg$day, Thursday, and Friday.

2. You have the right to be offered a "Living Wjltr to provide the Bureau of Prisons with
"Advance Directives" that would provide the BuredlPrisons with instructions if you are
admitted, as an inpatient, to a hospital in thallcommunity or the Bureau of Prisons.

3. You have the right to participate in health potion and disease prevention programs,
including education regarding infectious diseases.

4. You have the right to know the name and profesdistatus of your health care providers.

5. You have the right to be treated with respemtsaeration and dignity.

6. You have the right to be provided with infornoatiregarding your diagnosis.

7. You have the right to be examined in privacy.

8. Youhavetherighttoobtaincopiesofcertainr eleasableportions
of your health record.

9. You have the rightto address any concerns regar ding your health
care to any member of the institution staff, includ ing your
physician, the Health Services Administrator, membe rs of your
Unit Team and the Warden.

10. You have the right to receive prescribed medica tions and
treatmentsinatimelymanner,consistentwiththe recommendations
of the prescribing health care provider.

11. Youhavetherightto be provided healthy andn utritious food.

You have the right to be instructed regarding a he althy choice

when selecting your food.



12.You have the rightto request a physical examina
by Bureau policy. If you are under the age of 50,
two years; over the age of 50, once a year.

13.You have the right to dental care as defined in
toinclude preventive services, emergency care and

14.You have the right to a safe, clean, and healthy
including smoke-free living areas.

15.Youhavetherighttorefuse medicaltreatmenti
Bureau policy. Refusal of certain diagnostic tests
infectious diseases can resultin administrative ac
you.

RESPONSI BI LI TI ES:

16.Youhavetheresponsibilitytocomplywiththeh
of your institution. You have the responsibility t
recommended treatment plans that have been establis
by institution health care staff, to include proper
medications, proper diet, and following all health
instructions with which you were provided.

17.Youhavetheresponsibilityto providethe Burea
accurate information to complete this agreement.

18.You have the responsibility to maintain your hea
endanger yourself, or others, by participating in a
could result in the spreading or contracting of an
disease.

19.You have the responsibility to respect these pro
professionals and follow their instructions to main
improve your overall health.

20.You have the responsibility to treat staff in th

21.Youhavetheresponsibilitytokeepthisinforma

22.You have the responsibility to comply with secur

23.You have the responsibility of being familiar wi
policy to obtain these records.

24.You have the responsibility to address your conc
acceptedformat, suchasthe Inmate Requestto Staf
open houses or the accepted Inmate Grievance Proced

25.You have the responsibility to comply with presc
andfollow prescription orders. You also have ther
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nottoprovideanyotherpersonyourmedicationor
item.

26.Youhavetheresponsibilityto eathealthyand n
food or drink.

27.Youhavetheresponsibility to notify medical st
to have an examination.

28.You have the responsibility to maintain your ora
health.

29.Youhavetheresponsibilitytomaintaintheclea
inconsiderationofothers. Youhavetheresponsib
smoking regulations.

30.Youhavetheresponsibilitytobecounseledrega
illeffectsthatmayoccurasaresultofyourrefu
accept the responsibility to sign the treatment ref
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SEXUALLY ABUSI VE BEHAVI OR PREVENTI ON AND | NTERVENTI ON

Your Right to be Safe from Sexual |y Abusive Behavi or

While you are incarcerated, no one has the right to
toengageinsexualacts.Youdonothavetotolera
behaviororpressuretoengageinunwantedsexualb
of your age, size, race, ethnicity, or sexual orien

* Carry yourself in a confident manner at all times
your emotions (fear/anxiety) to be obvious to other

* Do not accept gifts or favors from others. Most g
come with strings attached to them.

* Do not accept an offer from another inmate to be
*Find astaff memberwithwhom you feel comfortabl
fears and concerns.

*Bealert!Donotusecontrabandsubstancessucha
these canweakenyour ability to stay alertand mak

* Be direct and firm if others ask you to do someth
want to do. Do not give mixed messages to other inm
your wishes for sexual activity.

* Stay in well-lit areas of the institution.

pressure you

tesexuallyabusive

ehaviorregardless
tation.

. Do not permit
S.
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your protector.
ediscussingyour

sdrugsoralcohol;
egoodjudgments.
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* Choose your associates wisely. Look for people wh o are involved
inpositiveactivitieslikeeducationalprograms,p sychologygroups,
or religious services. Get involved in these activi ties yourself.
*Trustyourinstincts.lfyousensethatasituati onmaybedangerous,
it probably is. If you fear for your safety, report your concerns
to staff.

VWhat to do if you are Afraid or Feel Threatened

If you are afraid or feel you are being threatened or pressured to
engage in sexual behaviors, you should discuss your concerns with
staff. Becausethis canbe adifficulttopictodis cuss, some staff,
like psychologists, are specially trained to help

you deal with problems in this area. If you feel im mediately
threatened, approach any staff member and ask for a ssistance. It

is part of his/her job to ensure your safety.

What to do if you are Sexually Assaulted

Ifyoubecomeavictimofsexuallyabusivebehavior ,youshouldreport

it immediately to staff who will offer you protecti on from the
assailant and refer you for a medical examination a nd clinical
assessment. Youdonothavetonametheinmate(s)o rstaffassailant

in order to receive assistance, but specific inform ation may make
it easier for staff to know how best to respond. Yo u will continue
to receive protection from the assailant, whether o r not you have
identified him or her (or agree to testify against him/her). Even
though you may want to clean up after the assault i t is important
to see medical staff BEFORE you shower, wash, drink , eat, change
clothing, or use the bathroom. Medical staff will e xamine you for
injuries which may or may not be readily apparent t 0 you. They can
also check you for sexually transmitted diseases an d gather any
physical evidence of assault. The individuals who s exually abuse
or assaultinmates can only be disciplined and/or p rosecutedifthe

abuse is reported.

How t o Report an Incident of Sexually Abusive Behavior

Itisimportantthatyoutellastaffmemberifyou havebeensexually
assaulted. It is equally important to inform staff if you have
witnessed sexuallyabusive behavior. Youcantelly ourCaseManager,
Chaplain, Psychologist, SIS, the Warden or any othe r staff member
you trust. BOP staff members are instructed to keep reported
information confidential and only discuss it with t he appropriate
officials on a need to know basis concerning the in mate-victim’s
welfare and for law enforcement or investigative pu rposes. There
are other means to confidentially report sexually a busive behavior
if you are not comfortable talking with staff.

- Write directly to the Warden, Regional Director o r Director. You
can send the Warden an Inmate Request to Staff Memb er (Cop-out) or
a letter reporting the sexually abusive behavior. Y oumay also send
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alettertotheRegionalDirectororDirectorofth eBureauofPrisons.
To ensure confidentiality, use special mail procedu res.

- File an Administrative Remedy. You can file a Req uest for
Administrative Remedy (BP-9). If you determine your

complaint is too sensitive to file with the Warden, you have the
opportunity to file your administrative remedy dire ctly with the
RegionalDirector (BP-10). Youcangettheformsfr omyourcounselor
or other unit staff.

- Write the Office ofthe Inspector General (OIG)w hichinvestigates
allegationsofstaffmisconduct.OlGisacomponent oftheDepartment
of Justice and is not a part of the Bureau of Priso ns. The address
is:

Office of the Inspector General
P. O. Box 27606
Washington, D.C. 20530

Under st andi ng the Investigative Process

Oncethe sexually abusive behaviorisreported, the BOP and/orother
appropriate law enforcementagencieswillconducta ninvestigation.
Thepurposeoftheinvestigationistodetermineth enatureandscope
ofthe abusive behavior. Youmay be askedtogive a statementduring
theinvestigation. Ifcriminalchargesare brought, youmay be asked

to testify during the criminal proceedings.

Counseling Prograns for Victinms of Sexually Abusive Behavi or

Most people need help to recover from the emotional effects of

sexuallyabusive behavior. Ifyouare the victim of sexuallyabusive
behavior, whether recent or in the past, you may se ek counseling
and/or advice from a psychologist or chaplain. Cris is counseling,
coping skills, suicide prevention, mental health co unseling, and

spiritual counseling are all available to you.

Managenent Program for Assail ants

Those who sexually abuse/assault others while in th e custody of the
BOP will be disciplined and prosecuted to the fulle stextent of the
law. If you are an inmate assailant, you will be re ferred to
Correctional Services for monitoring. You will be r eferred to
Psychology Services for an assessment of risk and t reatment and
managementneeds. Treatmentcomplianceorrefusalw illbedocumented
and decisions regarding your conditions of confinem entand release
may be affected. Ifyoufeelthatyouneedhelpto keepfromengaging
insexuallyabusivebehaviors,psychologicalservic esareavailable.

POLI CY DEFI NI TI ONS

_32_



January 2, 2013
A&O Handbook

Pr ohi bi t ed Act s: AccordingtoBureauPolicy,thefollowingbehavior

are acts prohibited by the inmate code of conduct:

Code114/(A):Sexualassaultofanyperson,involvi
touching by force or threat of force.

Code 205/(A): Engaging in sexual acts.

Code 206/(A): Making sexual proposals or threats to
Code225/(A):Stalkinganotherpersonthroughrepea
harasses, alarms, orannoysthe person, afterhavin
warned to stop such conduct.

Code229/(A):Sexualassaultofanyperson,involvi
touching without force or threat of force.

Code 300/(A): Indecent Exposure.
Code 404/(A): Using abusive or obscene language.

Code 409/(A): Unauthorized physical contact (e.qg.,
embracing).

ngnon-consensual

another.
tedbehaviorwhich
gbeenpreviously

ng non-consensual

kissing,

Staff M sconduct : The Standards of Employee Conduct prohibit

employees from engaging in, or allowing another per
in sexual, indecent, profane or abusive language or
inappropriatevisualsurveillanceofinmates.Influ

or threatening an inmate’s safety, custody, privacy
privileges, work detail or program status in exchan
favors is also prohibited.

What is sexually abusive behavior?

According to federal law (Prison Rape Elimination A
sexually abusive behavior is defined as:

a) Rape: the carnal knowledge, oral sodomy, or sexual assau
an object or sexual fondling of a person FORCIBLY o
person’s will; the carnal knowledge, oral sodomy, o
withanobjectorsexualfondlingofapersonnotf

the person’s will, where the victim is incapable of
because of his/her youth or his/her temporary or pe
or physical incapacity; or the carnal knowledge, or

or sexual assault with an object or sexual fondling
achieved through the exploitation of the fear or th
violence or bodily injury. Carnal Knowledge: contac
penis and vulva or the penis and the anus, includin
of any sort, however slight. Oral Sodomy: contact b

and the penis, the mouth and the vulva, or the mout

son to engage

gestures, and
encing,promising

, housing,

ge for sexual

ct of 2003)

It with
r against that
rsexual assault
orciblyoragainst
giving consent
rmanent mental
al sodomy,
of a person
reat of physical
t between the
g penetration
etween the mouth
h and the anus.

b) Sexual Assault with an Qbject: the use of any hand, finger,

object, or other instrument to penetrate, however s
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the genital or anal opening of the body of another
(NOTE: This does NOT apply to custodial or medical
personnel engaged in evidence gathering or legitima
medical treatment, nor to health care provider’s pe
body cavity searches in order to maintain security
safety within the prison).

January 2, 2013
A&O Handbook

person
te

rforming
and

c) Sexual Fondling: the touching of the private body parts of

another person (including the genitalia, anus, groi
thigh, or buttocks) for the purpose of sexual grati

n, breast, inner
fication.

d) Sexual M sconduct (staff only): the use of indecent sexual

language, gestures, or sexually oriented visual sur
the purpose of sexual gratification.

veillance for

NOTE: Sexual acts or contacts between two or nore i nmat es, even when
no objections are raised, are prohibited acts, and may be ill egal .
Sexual acts or contacts between an inmate and a staff nenber, even
when no objections are raised by either party, are always forbi dden
and illegal.

Contact O fices

Central Office

Federal Bureau of Prisons
320 First Street, NW
Washington, D.C. 20534

Western Regional Office
Federal Bureau of Prisons
7338 Shoreline Drive
Stockton, California 95219

| NSTI TUTI ON_PROGRAMS
PSYCHOLOGY DEPARTMENT

Sui ci de Preventi on: Itis not uncommon for people to experience

depression and hopelessness while in jail or prison
if they are newly incarcerated, are serving a long
experiencingfamilyproblems,arehavingproblemsg
otherinmates, and/orreceive bad news. Sometimes,
committing suicide due to all the pressure they are
is trained to monitor inmates for signs of suicide,

to refer all concerns to the Psychology Department.
does not always see what inmates see. If you are pe
experiencing any ofthe problemsnotedabove, oryo
inmate showing signs of depression (sadness, tearfu
enjoymentinusualactivities),withdrawal(staying
reducing phone calls and/or visits), or hopelessnes
possessions, stating that “there is nothing to live
alert a staff member right away. Your input can sav
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Drug Educati on Program Drug abuse programs vary by Institution.

The Drug Abuse Programs available to you at FCI/SCP Mendota include
the Drug Education Program and the Non-Residential Program.

The Drug Education Program is available to anyone i nterested.
However, it is required if, after September 30, 199 1, there is
evidence in your Presentence Investigation Report t hat alcohol or
otherdrugusecontributedtothecommissionofyou rinstantoffense;
alcohol or other drug use was a reason for violatio n of Supervised
Release (including parole) or BOP community status for which you
are now incarcerated; or you have been recommended for drug
programming by your sentencing judge.

The Non-Residential Drug Program is an individualiz ed treatment
programtobedecidedonbyyouandapsychologist oraDrugTreatment
Specialist. It may involve a combination of individ ualand/orgroup

treatment programs.

Counsel i ng Acti vities: There are many alternatives for inmates who

have personal problems and desires to correct them. These options
include Alcoholics Anonymous, self-image groups and othervoluntary
groups. In addition, Mendota has professional staff as resources
that are trained in the various social science fiel ds.

Inmate participation in these activities will be en couraged upon
the staff’'s assessment of inmate needs, but partici pation is
voluntary.ThestaffofeachUnitisavailablefor informalcounseling
sessions and they conduct formal group counseling a ctivities.

Ref erral Process:

To contact the Psychology Department for services, use the Inmate
RequesttoStaffMemberform. Acopywillberetur nedtoyou,stating
how your request will be handled.

Drug Abuse Treatnent Prograns

Drug Abuse Educati on:

FPCAtwaterhasanactiveDrugAbuseEducationprog ram. Thisprogram
is designed to meet the needs of inmates who used o r abused drugs
and alcohol prior to incarceration and whose charge s resulted from
drug use or abuse. Some inmates may be required to participate in
the Drug Abuse Education program. Additionally, th e Drug Abuse
Education programcanbe beneficialtothose whode alwith substance

abusing or addicted family or friends.

Non- Resi denti al Drug Program

FPC Atwater has a Non-Residential Drug Treatment pr ogram which
includes individual counseling, non-residential tra nsitional
services and non-residential group treatment for in mates who have
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previously completed a Residential Drug Abuse Progr
institution.

RECREATI ON

The Recreation Department at FPC Atwater offers a w
activitiestotheinmatepopulation. Inmatesarea
leisuretimeineitherpassiverecreationoronthe

In the passive recreation area, activities include
painting, sketching and bead craft. The housing un
is where inmates can play cards, table games, etc.

The most active area of our department is the recre
This area hosts many structured activities througho
Some of the activities include softball, track and
volleyball and structured wellness classes.

The goal of the Recreation Department is to provide
activities that meet the social and physical needs
population. The programs are organized to provide
tension, build self-esteem and self-confidence, dev
occupy leisure time while incarcerated at FPC Atwat

RELI G QUS SERVI CES

The Religious Services Department at FPC Atwater wi
provide inmates of all faiths with reasonable and e
opportunities to pursue their individual belief, wi
constraints of budgetary limitations and the securi
running of the institution. The Religious Departme

by both full-time and contract chaplains. The chap
available upon request to provide pastoral care, co
religious education and instruction. Volunteers fr
communities augment and supplement the institutiona
services staff.

Requests concerning pastoral visits, the retention
property and personal religious items, the observan
holidays, the common fare diet program and other sp

of areligious nature should be submitted to the Re
Department on an "Inmate Request to Staff Member" f

The chapel facility does contain a religious librar
may use religious reference material and obtain som
devotional and other reading material.

The religious program and activity schedule and cha
schedules are posted in the unit and in the Chapel.
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SAFETY

Thefollowingisalistofsafetyregulationsthat
be familiar with:

a. Itis the requirement of each inmate worker to
equipmentissuedtoprotecthimagainstphysicalin
hazards. Youmustwearallrequired personal prote
such as goggles, safety shoes, aprons, arm guards,
respirators before you begin an operation.

b. You must wear safety goggles and all safety equ
performing any grinding, chiseling, filing or chipp

c. Hearing protection must be worn on all work sta

as high noise level areas.

d. Gym shoes are not allowed on any work assignmen
specified in the Grooming and Personal Protective E
Institution Supplement.

e. Report all safety hazards immediately to your s
not continue to work in an area or on any machinery
that is unsafe or improperly guarded. If your
supervisor does not agree that an unsafe condition
should be reported to a Unit Staff member who will
Manager.

f. Inmates will only perform work that is assigned
Operating machines, equipment or performing any ope
not been specifically assigned is prohibited and wi
disciplinaryaction. Youmustbespeciallytrained

you are assigned to operate.

g. Operating equipment without using the safety gu
or removal of the safety guards, is strictly prohib
be grounds for disciplinary action.

h. The fabrication or repair of personal items on
equipment,exceptwhenauthorizedinthehobbyshop
regulations.

i. Do not try to adjust, oil, clean, repair or per
maintenance on any machine while in motion. Stopt
andusethelock-out/tag-outdevicesatalltimesb

is repaired or cleaned.
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j. Do notride onthe draw bars of landscape orin
and tractors. The operator is the only person auth
on a tractor, forklift or tow vehicle.

k. Donotstanduponmovingvehicles. Sitonthe
and keep the chains in the back of the vehicles in
is authorized to ride on the back of any vehicle.
occupants must have a seat and a seatbelt.

[. Inmates who are injured while performing their
willimmediately report such injury to theirwork s
member). Failuretoreportaworkinjurytoyours

a maximum of 48 hours may disqualify you for eligib
time, wages or compensation.

m. lItistheresponsibility ofeachinmate worker
cooperation and common sense in conducting his assi
Horseplay on the job will not be tolerated at any t

n. Any inmate who sustains a work injury and still
degreeofimpairmentatthetimeofreleaseshould
Manager not less than 30 days prior to release or t
community corrections center, for the purpose of su

for compensation. This claim must include a medica
before any compensation can be considered.

0. A thorough briefing on any chemicals you will b
must be given to you before starting work. You mus
Material Safety Data Sheets (MSDS) are kept in the
how to use these MSDS sheets. You must review thes
andsigntheinmateinitialjoborientationformaf

have been reviewed.
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FI RE PREVENTI ON AND CONTROL

Fire prevention and safety are everyone's responsib
arerequiredtoreportfirestothe neareststaffm
andlivescanbe protected. Pilesofpaperorrags
combustible material, items hanging from fixtures o
receptacles, or other hazards cannot and will not b
Regular fire inspections are made in each instituti
professionals. Fire drills will be randomly conduc

CONCLUSI ON

Hopefully,thisinformationwillassistyouduring
period. Youshouldfeelfreetoaskany staffmemb
as questions or problems arise, particularly your U
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RIGHTS AND RESPONSIBILITIES

THE DISCIPLINARY SYSTEM

TYPES OF DISCIPLINARY ACTION
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PROHIBITED ACTS AND DISCIPLINARY SEVERITY SCALE

SANCTIONS BY SEVERITY OF PROHIBITED ACT

INMATE RIGHTS AND RESPONSIBILITIES 8541.12

RIGHTS

1. Youhavetherighttoexpect
thatasahumanbeingyouwill
be treated respectfully,
impartially, and fairly by
all personnel.

2. You have the right to be
informed of the rules,
procedures, and schedules
concerning the operation of
the institution.

3. Youhavetherighttofreedom
of religious affiliation,
and voluntary religious
worship.

4. Youhavetherightto health
care, which includes
nutritious meals, proper
bedding and clothing, and a
laundry schedule for
cleanliness of the same, an
opportunity to shower
regularly, proper
ventilation for warmth and
freshair,aregularexercise
period, toilet articles and

medical and dental
treatment.

You have the right to visit
and correspond with family
members, and friends, and
correspond with members of
the news media in keeping
with Bureau rules and
institution guidelines.

You have the right to
unrestricted and

confidential access to the
courtsbycorrespondence(on
matters such asthe legality
of your conviction, civil
matters, pending criminal
cases,andconditionsofyour
imprisonment).

You have the right to legal
counsel from an attorney of
yourchoicebyinterviewsand
correspondence.

RESPONSI BI LI TI ES

1. You have the responsibility

to treat others, both
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employeesandinmates,inthe
same manner.

You have the responsibility
to know and abide by them.

You have the responsibility
torecognize andrespectthe
rights of others in this
regard.

Itisyourresponsibilitynot

to waste food, to follow the
laundryandshowerschedule,
maintain neat and clean
livingquarters,tokeepyour
area free of contraband and

Itis your responsibility to
use the services of an
attorney honestly and
fairly.
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to seek medical and dental
care as you may need it.

5. ltisyourresponsibilityto
conduct yourself properly
during visits, notto accept
or pass contraband, and not
to violate the law or Bureau
rules or institution
guidelines through your
correspondence.

6. You have the responsibility
to present honestly and
fairly your petitions,
guestions, and problems to
the court.

Rl GHTS

9. You have the right to
participateintheuseoflaw
library reference materials
to assist you in resolving
legal problems. You also
have the right to receive
help when it is available
through a legal assistance
program.

10.You have the right to a wide
range of reading materials
foreducationalpurposesand
for your own enjoyment.
These materials may include
magazines and newspapers
sentfromthecommunity,with
certain restrictions.

11.You have the right to
participate in education,
vocational training and
employment as far as
resourcesareavailable,and
in keeping with your
interests, needs, and
abilities.



12.Youhavetherighttouseyour

funds for commissary and
other purchases, consistent
with institution security

RESPONSI Bl LI TI ES

8.

Itis your responsibility to

use these resources in
keeping with the procedures
and schedule prescribed and
to respect the rights of

other inmates to the use of
the materials and
assistance.

Itis your responsibility to
seek and utilize such
materials for your personal
benefit, without depriving

11.You have the responsibility

to meet your financial and
legal obligations,
including, but not limited
to, court-imposed
assessments, fines, and
restitution. You also have
the responsibility to make
useofyourfundsinamanner
consistentwithyourrelease
plans,yourfamilyneeds,and
for other obligations that
you may have.
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and good order, for opening
bank and/or savings
accounts, and for assisting
your family.

othersoftheirequalrights
to the use of this material.

10.You have the responsibility

to take advantage of
activitieswhichmayhelpyou
live a successful and
law-abiding life within the
institution and in the
community. You will be
expected to abide by the
regulations governing the
use of such activities.
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| NMATE DI SCI PLI NE

It is the intent of this institution to provide a s
environment for all inmates. Staff shall control i
in a completely impartial and consistent manner.

Livinginaconfined areawith alarge number of pe
difficult. In recognition of these difficulties, i
tolimitanindividual’'spersonalfreedomwithrule

for the benefit of the majority. Therefore, regula
enforced to ensure cooperation from those who refus
rights of others. A copy of your Rights and Respon
Prohibited Acts and Disciplinary Severity Scale (PS
1) is attached. Itis your responsibility to read

these regulations.

Allstaffwillenforcetherulesandregulations of

In order to do this, they will give orders from ti

an inmate, you are expected to carry out all orders
Youmustcomplywiththe orderunless doing sowoul
physical safety, “Life or Limb”. After complying w
ifyoufeelitwasinappropriate orinhumane youma
your Unit Staff, or request an Administrative Remed
Correctional Counselor.

THE DI SCI PLI NARY PROCESS

Included in this A & O bookletis information on In
There are four categories of prohibited acts: Grea
High Severity, Moderate Severity, and Low Severity.
youarechargedwithaviolationofoneoftheproh
thingscanoccur. Thestaffmemberinvolvedmayre
informally by some mutual agreement or the staff me
to write an incident report in lieu of the informal
Depending on the seriousness of the offense, you ma
toremaininyourhousingunit,oryoumaybeplace
Detention. A Correctional Supervisor will be assig
investigatetheincident,andyouwillbegivenac
ThelnvestigatingOfficermayelecttoresolvethe

or refer the report to the Unit Discipline Committe

Inmates identified as PLRA or rated as violent unde
alleged to have committed a Greatest or High catego
act will be referred to the Disciplinary Hearing Of
disposition and possible sanction. If the DHO find

the prohibited act, he/shewillberequiredtodisa

Time.

The Unit Disciplinary Committee (UDC) will consist
members from a Unit Team. At this hearing, the UDC
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or several of the minor sanctions or may refer the
Discipline Hearing Officer (DHO).

If the incident report is referred by the UDC, the
anotherhearing. Onlythe DHO may forfeitorwithho
Time,forfeitordisallowGoodConductTime,place
Segregation, recommend a Disciplinary Transfer to a
institution, recommend the rescission or retardatio
date, in addition to imposing minor sanctions as we
the right to appeal the actions of both the UDC and

the Administrative Remedy Procedure; the UDC by aB
by a BP-10.

Social visiting, recreation, and commissary are pri
be suspended or revoked for conduct in violation of

policy.

Youmayalsobe prosecutedforactionswhich consti
activity. This practice is not “Double Jeopardy”.
classified administrative for institutional operati
otherisjudicial and punitive actions for criminal

Forpretrialinmateswhohavebeenfoundtohaveco
acts by the DHO, the unit team will be required to
information to the Assistant U.S. Attorney’s Office
Probation Office to be included into your Presenten
can affect your sentencing and designation.
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PROHI BI TED ACTS AND DI SCI PLI NARY SEVERI TY SCALE

Prohibited Acts and Disciplinary Scale §541.13:

a. There are four categories of prohibited acts -
Moderate, and Low Moderate (see Table 3 for identif
prohibited acts within each category). Specific sa
authorized for each category (see Table 4 for a dis
sanction). Imposition ofasanctionrequiresthat

is found to have committed a prohibited act.

Greatest, High,
ication of the
nctions are

cussion of each

the inmate first

(1) Geatest category offenses: The Discipline Hearing Oficer
shal | i npose and execute one or nore of sanctions Athrough G The
DHO may al so suspend one or nore additional sanctions A through G
The DHO may i npose and execute sanction F and/or Gonly in addition
to execution of one or nore of sanctions A through E.

(2) Hi gh category offenses: The Discipline Hearing Oficer shall
i npose and execute one or nore of sanctions A through M and may
al so suspend one or nore additional sanctions Athrough M The Unit
Di scipline Comrittee shall i npose and execut e one or nor e of sancti ons
G through M and nay al so suspend one or nore additional sanctions
G through M
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(3) Moderate category offenses: The Discipline Hearing O ficer

shal | i npose at | east one sanction A through N, but may suspend any

sanction or sanctions i mposed. The Unit Discipline Commttee shall

i npose at | east one sanction Gthrough N, but may suspend any sancti on

or sanctions inposed.

(4) Low noderate category offenses: The Discipline Hearing Oficer

shal | inpose at | east one sanction B.1,

E through P. The

Di scipline Hearing O ficer may suspend any E through P sanction or

sanctions i nposed (a B.1 sanction nmay not be suspended).
Discipline Commttee shall inpose at |east one sanction G through

P, but may suspend any sanction or sanctions inposed.

b. Aidinganotherpersontocommitany ofthese off

enses, attempting

The Uni t

to commit any of these offenses, and making_plans t
these offenses, in all categories of severity, shal
the same as a commission of the offense itself. In

0 commit any of
| be considered

the letter "A" is combined with the offense code.

planning an escape would be considered as Escape an

Likewise, attempting the adulteration of any food o
be coded 209A.

c. Suspensions of any sanction cannot exceed six m
Revocation and execution of a suspended sanction re
inmate first is found to have committed any subsequ
act. OnlytheDisciplineHearingOfficer(DHO)may

or revoke and execute suspension of sanctions A thr
Discipline Hearing Officer (DHO) or Unit Discipline

may execute, suspend, orrevoke andexecute suspens
G through P. Revocations and execution of suspensi
onlyatthelevel (DHO or UDC)which originally wer

by the Inmate Discipline Committee 5270.7 imposed t
The DHO now has that authority for suspensions whic
imposed by the Inmate Disciplinary Committee (IDC).

When an inmate receives an Incident Report while on
but suspended sanction, the new Incident Report is
bytheUDCtotheDHO,bothforafinaldisposition

Report, and for a disposition on the suspended sanc
procedure is not necessary when the UDC informally
Incident Report.

d.IftheUnitDisciplineCommitteehaspreviously
sanction and subsequently refers a case to the Disc
Officer, the referral shall include an advisement t
intenttorevokethatsuspensionifthe DHOfindst

act was committed. If the DHO then finds that the
was committed, the DHO shallsoadvise the UnitDis
who may then revoke the previous suspension.
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e. The Unit Discipline Committee or Discipline Hear
imposeincreasedsanctionsforrepeated,frequento
to the guidelines presented in Table 5.

f. Sanctions by severity of prohibited act, with el
restoration of forfeited and withheld statutory goo
presented in Table 6.

Table 6 contains a chart showing the maximum amount
good time that may be forfeited or withheld and the

that must pass before an inmate is eligible for res
chartalso shows the maximumamount oftime thatan

in disciplinary segregation. The time frame establ

of these areas is determined by the severity of the
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TABLE 3 - PROHIBITED ACTS AND DISCIPLINARY SEVERITY SCALE

GREATEST CATEGORY

The UDC shall refer all Greatest Severity Prohibit ed Acts to the
DHO with recommendations as to an appropriate disp osition.

CCDE PROHI Bl TED ACTS

100 Killing

101 Assaultinganyperson(includessexualassault Joranarmed
assault on the institution’s perimeter (a charge fo r
assaulting any person at this level is to be used o nly
whenseriousphysicalinjuryhasbeenattemptedor carried
out by an inmate).

102 Escapefromescort;escapefromasecureinsti tution(low,
medium, high and administrative type institution); or
escape from a minimum security level institution wi th
violence.

103 Settingafire (chargedwiththisactinthec ategoryonly
whenfoundto pose athreatto life or athreat of serious
bodily harm or in furtherance prohibited act of Gre atest
Severity, e.g., in furtherance of a riot or escape;
otherwise the charge in properly classified Code 21 8or
329).

104 Possession, manufacture, or introduction of a gun,
firearm, weapon, sharpened instrument, knife, dange rous
chemical, explosive or any ammunition.

105 Rioting

106 Encouraging others to riot.

107 Taking hostage(s).

108 Possession, manufacture, or introduction of a hazardous
tool (tools most likely to be used in an escape or escape
attempt or to serve as weapons capable of doing ser ious
bodilyharmtoothers;orthosehazardoustoinstit utional
security or personal safety; e.g., hack-saw blade). (UsP

Atwater ONLY - this includes Possession or use of tattoo
equi pnent) .

110 Refusingtoprovideaurinesampleortotake partinother
drug-abuse testing.



111

112

113

114

115

196

197
198

199

B1.

Introduction of any narcotics, marijuana, drug
related paraphernalia not prescribed for the indivi
by the medical department.

Use of any narcotics, marijuana, drugs or rela
paraphernalia not prescribed for the individual by
medical staff.

Possessionofany narcotics, marijuana, drugs,
paraphernalia not prescribed for the individual by
medical staff.

Sexual assault of any person, involving n
touching by force or threat of force

Destroying and/or disposing of any item d
or attempt to search

Use of the mail for an illegal purpose or
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ted

orrelated
the

on-consensual

uring a search

severity is not applicable.

severity is not applicable.

to commit or
further a Greatest category prohibited act
Use of the telephone to further criminal activ ity.
Interfering with a staff member in the perform ance of
duties (Conduct must be of the Greatest Severity). This
chargeisto be used only when another charge of gr eatest
Conduct which disrupts or interferes with the security
or orderly running of the institution or the Bureau of
Prisons (Conductmustbe ofthe Greatest Severity). This
chargeisto be used only when another charge of gr eatest
SANCTI ONS
Recommend parole date rescission or retardatio n.
Forfeit earned statutory good time (up to 100% and/or
terminate or disallow extra good time (an extragoo dtime

may not be suspended).
Disallowordinarilybetween50and50and 75%

of good conduct time credit available for year (a g

time sanction may not be suspended).*
Disciplinary segregation (up to 12 months).
Make monetary restitution.

Monetary fine.

_47_
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F. Lossofprivileges(e.g.,visiting,telephone, commissary,
movies, recreation).

G. Change housing (quarters).

H. Remove from program and/or group activity

l. Loss of job

J Impound inmate’s personal property
K Confiscate contraband

L. Restrict to quarters
M

Extra duty

H GH CATEGORY
CODE _PROHI BI TED ACTS

200 Escape from unescorted Community Programs and activities
and Open Institutions (minimum secure level) and fr om
outside institutions - wi t hout violence. *

201 Fighting with another person.

203 Threateninganotherwithbodilyharmoranyot heroffense.

204 Extortion, blackmail, protection; demanding or receiving
moneyoranythingofvalueinreturnforprotection against
others,toavoidbodilyharm,orunderthreatofin forming.

205 Engaging in sexual acts.

206 Making sexual proposal or threats to another.

207 Wearing a disguise or a mask.

208 Possession of any unauthorized locking device, or lock
pick or tampering with or blocking any lock device
(includes keys), or destroying, altering, interferi ng
with, improperly using, or damaging any security de vice,
mechanism, or procedure.

209 Adulteration of any food or drink.

211 Possessing any officer’s or staff clothing.

~48-



212
213

216

217

218

219

220

221

224

224

225

226
227

228

Engaging in, or encouraging a group demonstrat

Encouraging others to refuse to work, or to pa

in a work stoppage.

Giving or offering an official or staff member

or anything of value.

Giving money to, or receiving money from, any
purposesofintroducingcontrabandorforanyother
or prohibited purposes.

Destroying, altering or damaging government pr

the property of another person, having a value in e
of $100.00 or destroying, altering, or damaging
life-safety devices (e.g., fire alarm) regardless o

financial value.

Stealing (theft; this includes data obtained t
unauthorized use ofacommunicationsfacility, ort

the unauthorized use of a communications facility,
through the unauthorized access to disks, tapes, or
computer printouts or other automated equipment on

date is stored).

Demonstrating, practicing, or using martial ar
(except for use of a punching bag), wrestling or ot
formsofphysicalencounter,ormilitaryexerciseo

Beinginanunauthorizedareawithapersonof
sex without staff permission.

Assaulting any person (charged with this act o
a less serious physical injury or contact has been
attempted or carried out by an inmate).

Assaultinganyperson (achargeatthis|
lessseriousphysicalinjuryorcontacthasbeenat
or accomplished by an inmate).

Stalking another person through repeated

harasses, alarms, orannoys the person, after havin
previously warned to stop such conduct.
Possession of stolen property.

Refusing to participate in a required phy

examination unrelated to testing for drug abuse (e.
DNA, HIV, tuberculosis).

Tattooing or self-mutilation.
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229

296

297

298

299

B1.
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Sexual assault of any person, involving n
touching without force or threat of force.

Use of the mail for abuses other than cri
which circumvent mail monitoring procedures (e.g.,

calls; talking in code).

on-consensual

minal activity

severity is not applicable.

hiseverity is not applicable.

use
ofthemailtocommitorfurtheraHighcategorypr ohibited
act,specialmailabuse;writinglettersincode;d irecting
others to send, sending, or receiving a letter or m alil
throughunauthorizedmeans;sendingmailforother inmates
without authorization; sending correspondence to a
specific address with directions or intent to have the
correspondence sent to an unauthorized person; and using
afictitiousreturnaddressinanattempttosendo rreceive
unauthorized correspondence).

Use of the telephone for abuses other than cri minal

activity (e.g., circumventing telephone monitoring
procedures, possession and/or use of another inmate s’s
PINnumber;thirdpartycalling;thirdpartybillin g;using
credit card numbers to place telephone calls; confe rence

Interfering with a staff member in the perfor mance of
duties(Conductmustbe ofthe High Severitynature ). This
charge is to be used only when another charge of hi gh

Conduct which disrupts or interferes with the security
or orderly running of the institution or the Bureau of
Prisons (Conduct must be of the High Severity natur e).
This charge is to be used only when another char

SANCTI ONS

Recommend parole date rescission or retardatio n.

Forfeit earned statutory good time (up to 50% orupto
60 days, whicheverisless, and/or terminate or di sallow
extragoodtime (anextragoodtime may notbe susp ended).

Disallowordinarily between25orupto60day s,whichever
isless,and/or goodconducttime (agoodtimesa nction

may not be suspended).*
Disciplinary segregation (up to 6 months).

Make monetary restitution.
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E. Monetary fine.

F. Lossofprivileges(e.g.,visiting,telephone, commissary,
movies, recreation).

G. Change housing (quarters).

Remove from program and/or group activity.

Loss of job.
Impound inmate’s personal property.
Confiscate contraband.

Restrict to quarters.

z r X @

Extra duty

MODERATE CATEGORY
CODE _PROHI BI TED ACTS

300 Indecent exposure

302 Misuse of authorized medication.

303 Possession of money or currency, unless specif ically
authorized, amountorin excess of the amountautho rized.

304 Loaning of property or sanction of value or pr ofit or
increased return.

305 Possession of anything not authorized for rete ntion or
receiptbytheinmate,andnotissuedtohimthroug hregular
channels.

306 Refusing to work, or to accept a program assig nment.

307 Refusing to obey an order of any staff member (may be
categorized and charged in terms of greater severit Y,
accordingtothenatureoftheorderbeingdisobeye d;e.g.,
failure to obey an order which furthers a riot woul d be
charged as 105, Rioting; refusing to obey an order which
furthers a fight would be charged as 201, Fighting;
refusing to provide a urine sample when ordered wou Id be

charged as Code 110)
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308 Violating a condition of furlough

309 Violating a condition of a community program.

310 Unexcused absence from work or any assignment.

311 Failing to perform work as instructed by the s upervisor

312 Insolence towards a staff member.

313 Lying or providing a false statement to a staf f member.

314 Counterfeiting, forging or unauthorized reprod uction of
anydocument, article ofidentification, money, sec urity,
orofficialpaper. (Maybecategorizedintermsof greater
severity according to the nature of the item being
reproduced;e.g.,counterfeitingrelease papersto effect
escape, Code 102 or Code 200).

315 Participating in an unauthorized meeting or ga thering.

316 Being in an unauthorized area.

317 Failure to follow safety or sanitation regulat ions.

318 Usinganyequipmentormachinery whichisnotspecifically
authorized.

319 Usingany equipmentor machinery contrarytoi nstructions
or posted safety standards.

320 Failing to stand count.

321 Interfering with the taking of count.

324 Gambling.

325 Preparing or conducting a gambling pool.

326 Possession of gambling paraphernalia.

327 Unauthorized contacts with the public.

328 Giving money or anything of value to, or accep ting money
or anything of value from: another inmate, or any o ther
person without staff authorization.

329 Destroying, altering or damaging government pr operty, or
the property of another person, having avalue of $ 100.00
or less.

330 Being unsanitary or untidy; failing to keep on e’s person
and one’s quarters in accordance with posted standa rds.
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331 Possession, manufacture, or introduction of a
non-hazardous contraband (Tool not likely to be use din
anescapeorescapeattempt,ortoserveasaweapo ncapable
of doing serious bodily harm to others, or not haza rdous
to institution security or personal safety; Other
non-hazardous contraband includes such items as foo dor

332
333

334

335

336
396

397

398

399

cosmetics).

Smoking where prohibited.

Fraudulentordeceptivecompletionofas killstest(e.g.,

cheating on a GED, or other educational or vocation
skills test).

Conducting a business; conducting or dire
investment transaction without staff authorization.

Communicating gang affiliation; participa
related activities; possession of paraphernalia
indicating gang affiliation.

Circulating a petition.

Use of the mail for abuses other than cri
which do not circumvent mail monitoring; or use of
mail to commit or further a Moderate category prohi
act.

Use of telephone for abuses other than crimina
(e.g., conference calling, possession and/or use of
another inmates PIN number, three way calling, prov
false information for preparation of a telephone li

Interfering with a staff member in the perform
duties (Conduct must be ofthe Moderate Severity na

al

cting an

ting in gang

minal activity
the
bited

| activity
iding
st).

ance of
ture).

Conduct which disrupts or interferes with the
or orderly running of the institution or the Bureau
Prisons(Conductmustbe ofthe Moderate Severityn
This charge is to be used only when another charge
moderate severity is not applicable.

SANCTI ONS
Recommend parole date rescission or retardatio
Forfeit earned statutory good time up to 25% o
days,whicheverisless,and/orterminateordisall

good time (an extra good time sanction may not be
suspended).
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Make monetary restitution.

Monetary fine.

movies, recreation).

Change housing (quarters).

Loss of job.

Confiscate contraband.
Restrict to quarters

Extra duty.

CODE _PROHI BI TED ACTS

402
404
407

409

498

499

Malingering, feigning illness.

Disallowordinarilyupto25%(1-14days)of goodconduct

time credit available for year (a good conduct time

sanction may not be suspended).
Disciplinary segregation (up to 3 months).
Lossofprivileges(e.g.,visiting,telephone, commissary,
Remove from program and/or group activity.
Impound inmate’s personal property.

LOW MODERATE CATEGCORY

Using abusive or obscene language.

Conductwith avisitorinviolation of Bureau regulations
(Restrictions, or loss for a specific period of tim e, of
these privileges may often be an appropriate sancti onG).

Unauthorizedphysicalcontact(e.g.,kissing, embracing).

Interfering with a staff member in the perform ance of
duties. Conduct must be of the Low Moderate Severit y
nature. Thischargeistobeusedonlywhenanothe rcharge
of low moderate severity is not applicable.

Conduct which disrupts or interferes with the security
or orderly running of the institution or the Bureau of
Prisons. Conduct must be of the Low Moderate Severi ty
nature. Thischargeistobeusedonlywhenanothe rcharge

of low moderate severity is not applicable.
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SANCTI ONS

B1. Disallowordinarilyupto12/5% (1.7 days) of goodconduct
timecreditavailableforyear(tobeusedonlywhe reinmate
found to have committed a second violation of the s ame
prohibited act within 6 months); Disallow ordinaril y up
to 25% (1-14 days) of good conduct time credit avai lable
for year (to be used only where inmate found to hav e
committed a third violation of the same prohibited act
within 6 months) (a good conduct time sanction may not
be suspended).

E. Make monetary restitution.

F. Withhold statutory good time.

G. Loss of privileges: commissary, movies, recrea tion, etc.

H. Change housing (quarters).

l. Loss of job.

J. Impound inmate’s personal property.

K. Confiscate contraband.

L. Restrict to quarters.

M. Extra duty.

Aiding another person to commit any of these offens
to commit any of these offenses, and making_plans t

es, attempting

0 commit any of

these offenses, in all categories of severity, shal
the same as a commission of the offenses itself.

When the prohibited act is interfering with a staff
performance ofduties (Code 198, 298, 398, or498),
Disrupts(Code199,299,399,0r499),theDHOorU
should indicate a specific finding of the severity
conduct,andacomparisontoanoffense(oroffense

level which the DHO or UDC finds is most comparable
"We find the act of to be of High
comparable to prohibited act Engaging in a Group De

Sanction B.1 may be imposed on the Low Moderate cat
the inmate has committed the same low moderate proh
than one time within a six-month period.

| be considered

member in the
or ConductWhich
DC,initsfindings,
level of the
s)inthatseverity
. For example,
severity, most
monstration.”

egory only where
ibited act more



