PS 8562. 01 DI SPOSI TI ON OF PERSONAL PROPERTY AND FPI FORM 30,
REPORT OF SURVEY



U. S. Departnent of Justice
Federal Bureau of Prisons

OPl:  FPI
Program e b

SUBJECT: Disposition of Personal

Statement Property and FPl Form

1. PURPCSE AND SCOPE. To establish procedures and
responsibilities for the Board of Survey as they pertain to the
val uation of donated property, investigation of inventory

di fferences and decl aration of property as excess to the needs of
an operation wthin Federal Prison Industries (FPl), using the
Report of Survey (FPI Form 30).

Addi ti onal guidance on the duties and responsibilities of the
Board of Survey is contained in the Property Managenent Manual
and the Departnent of Justice (DQJ) Property Managenent

Regul ations (JPVMR) for circunstances surroundi ng the | oss, danmage
or destruction of property and assessing nonetary liability and
recomendi ng adm ni strative actions agai nst enpl oyees.

Furthernore, this Program Statenent contains gui dance for

di sposi ng of excess and surplus personal property, including
donation of educationally useful conputer equipnent to
educational institutions.

2. PROGRAM OBJECTI VES. The expected results of this program
are:

a. Donated property will be properly and consistently val ued
within FPI.

b. Managers will dispose of personal property pronptly when it
beconmes obsol ete or excess to the needs of their respective
| ocati on.

c. Excess and surplus personal property will be disposed in
accordance wth Federal Property Managenent Regul ations (FPMR)
and Ceneral Services Adm nistration (GSA) guidelines.
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d. Proceeds fromthe sal e of excess or surplus personal
property will be retained by FPI in accordance with statutory
authority and properly recorded in accordance with generally
accepted accounting principles.

3. DI RECTI VES REFERENCED

PS 1237. 11 I nformation Security Prograns (10/24/97)

PS 4400. 03 Property Managenent Manual (2/27/96)

PS 8000. 01 UNI COR Cor porate Policy and Procedures
Manual (5/13/81)

PS 8520. 02 Aut hori zation for Capital Expenditures
(2/9/96)

PS 8533. 02 Inter-Industry Transfer, FPI (Ledger and
Chart of Accounts) (3/8/99)

PS 8563. 04 Bui | di ngs and | nprovenents (Fi xed
Assets) (7/8/98)

PS 8563. 06 Machi nery and Equi prent (Fi xed Assets)
(6/11/99)

DA Order 2400.3 Justice Property Managenment Regul ations
(JPMR) (8/6/98)
Federal Property Managenent Regul ati ons ( FPMR)
41 CFR 101-43 and 41 CFR 101-44
Executive Order 12999 Educati onal Technol ogy: Ensuring
Qoportunity for All Children in the
Next Century (4/17/96)

4. STANDARDS REFERENCED. None
5. DEFI N TI ONS

a. Acquisition Cost. The original cost to FPI of an item of
personal property as it is recorded in the financial and
accounting records.

b. Area Uilization Oficer (AUO. A GSA field representative
Wth responsibility for screening, inspecting and using excess
property and assisting in the donation and sal es process.

c. Excess Property. Personal property under the control of
any Federal agency which is not required for its needs and the
di scharge of its responsibilities, as determ ned by the head of
t hat agency.

d. Fair Market Value. The best estinmate of the gross proceeds
that woul d be recovered if the property were to be sold by
conpetitive bid.

e. Ildle Property. Property not in use by the agency.
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f. Personal Property. Any property, except real property.

g. Real Property. Any interest in |and, together with the
i nprovenents, structures, and fixtures | ocated thereon (including
pre-fabricated novabl e structures).

h. Salvage. Personal property that has a val ue exceeding its
basic material content but which is in such condition that it has
no reasonabl e use for any purpose as a unit, either by the
hol di ng agency or other Federal agency, and its repair or
rehabilitation is clearly inpractical. Repairs or rehabilitation
estimated to exceed 65 percent of the original acquisition cost
woul d be clearly inpractical.

i. Scrap. Personal property that has no val ue except for its
basic material content.

j. Surplus Property. Any excess personal property not
required for the needs and the discharge of the responsibilities
of all Federal agencies, as determ ned by the Adm nistrator of
General Services.

k. Utilization. ldentification, processing, reporting and
transfer of excess personal property anong Federal agencies.

6. BOARD OF SURVEY. The Associate Warden of Industries,
Educati on and Vocational Training (AWI &E))/ Superi ntendent of

I ndustries (SO ) or operations manager (at |ocations that do not
have an AWI&E)/SO) is to appoint a Board of Survey to conduct
personal property reviews. |In addition, the FPI Controller is to
appoint a Board of Survey for reviews of property located in
Central Ofice.

These reviews are to be conducted for:

val ui ng donat ed property,

i nvestigating inventory differences,

recommendi ng di sposition of excess and surplus personal
property, and

! ot her purposes as described in Chapter 2 of the
Property Managenent Manual and DQJ Order No. 2450
(JPMR) 8§ 128-51.1.
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The AWI &E)/SA and FPI Controller nmust use the FPI Form 30 to:

Appoi nt at

| east three board nenbers. For field | ocations the

menbers are to consist of a representative from

7.

. t he Business Ofice,
. War ehouse or Quality Assurance, and
. t he departnent, shop, or factory responsible for

the property.

For Central Ofice the board nenbers are to include
menbers from

. t he Fi nanci al Managenent Branch (FMB),
. the Material Managenent Branch (MVB), and
. the branch where the property is assigned;

Define the purpose of the Board of Survey, to include a
recommendati on of apprai sed val ue and/or disposition of

property;

Provide a description and | ocation of the property to
be i nspected;

Record the results of the Board of Survey activity and
to submt its recommendations; and

Approve or reconmend approval of the recommendati ons of
t he Board of Survey.

VALUATI ON OF DONATED PROPERTY. The |law permts FPI to

acquire excess and surplus property w thout exchange of funds
when the transferring agency does not require reinbursenent.

Such property that has an original acquisition cost of $10,000 or
nmore is to be appraised by a Board of Survey within five days of
receipt to determne the fair market val ue.

a.

Fi xed Assets. The apprai sed val ue assigned, including

restoration, installation and transportation should result in a

fair

mar ket value for a simlar item Al itens appraised with a

fair market value greater than $10, 000 nust be approved by the
Controll er and nmust be capitalized in accordance with the Program
Statenent on Machi nery and Equi pnent (Fi xed Assets). |If the
apprai sed fair market value of such equipnent is |ess than

$10, 000, any related acquisition cost is to be charged to an
appropri ate expense account.
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b. Raw Materials & Supplies (RWS). Line item appraisals are
to be based upon original acquisition value as noted on the
surplus property listing, GSA D sposal Condition Code (Attachnent
A) and the extent of nodification required to adapt the itemto
FPI needs. Considering all these factors, the property is to be
appraised at fair market value. The primary purpose is to
provide a realistic appraisal so that production costs are not
distorted by an under or over valuation of raw material costs.

. Upon approval of a survey action by the AWI &E)/ SO,
t he apprai sed anobunt is to be debited to RV&S, Account
1511, and credited to Donated Property, 3220.

. The stock itens are to be entered into the Managenent
Control System (MCS) |Inventory nodul e

. Frei ght costs of obtaining donated property are to be
expensed as incurred and not added to the appraised
val ue.

c. Recycling Operations. Donated itens used in recycling
operations that nust undergo significant processing before being
usabl e are not assigned a val ue and hence, not reviewed by a
Board of Survey. These itens nmay include conputers and conputer
peri pheral equipnent, |aser cartridges, and other itens that
normal ly have little or no value w thout extensive work being
done.

8. I NVESTI GATI NG | NVENTCRY DI FFERENCES. As outlined in the
Program St at enent on Machi nery and Equi pnent (Fi xed Assets), the
AWI&E)/SA is to appoint a Board of Survey to review the results
of the Factory Manager’s investigation of fixed asset inventory
di screpancies. In addition, a Board of Survey nust be appointed
to investigate any property damage, destruction, thefts, or other
significant | osses discovered during a review of property in
accordance with procedures outlined in Chapter 2 of the Property
Managenment Manual and DQJ Order No. 2450 (JPVMR) § 128-51.1

9. PROPERTY UTILIZATION. Al AWI&E)/SO s and operationa
managers are responsible for nonitoring the property under their
control to assure maxi mum use and the pronpt disposition of itens
whi ch beconme obsol ete or excess to the needs of that |ocation.
Whenever there is sufficient evidence that any Buil ding and

| mprovenent, Machi nery and Equi pnent, RM&S, Work in Process or

Fi ni shed Goods have becone idle (not in use) and need no | onger
be retained, the AWI&E)/SO is to appoint a Board of Survey to
physi cal ly inspect such property and recommend what ever action is
considered to be in the best interest of the Governnent.
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a. The resulting Report of Survey is to include:
. conpl ete property description, including applicable
st ock nunber or equi pnment nunber;
. brief comrents supporting the recomended acti on;
. cost data, including capitalized anount, book val ue and
recomended val ue if applicabl e;
. present condition and correspondi ng GSA D sposal

Condi ti on Code (Attachment A).

b. Using the guidelines in this Program Statenment, the Board
of Survey is to determ ne, based upon the condition of the
property, whether the property is to go through the agency
screeni ng procedures outlined below, or to be disposed of as
scrap. It is not necessary to report scrap to GSA for screening.

c. Line itens on Reports of Survey that result in the wite-
off of an asset or the disposition of property are to be approved
at the followi ng | evel s based upon the property's initial
acqui sition cost:

. AW | &E) $5, 000 and | ess

. Seni or Program Manager $5, 001 thru $10, 000
(or appropriate Branch Manager)

. Deputy Assistant Director $10, 001 and hi gher

10. | DENTI FYI NG EXCESS PERSONAL PROPERTY. Since FPI is a wholly
owned CGovernnent Corporation, the property disposal process is
sonewhat unique. |In accordance with 41 CFR 101-43.309, FPI is
entitled to fair market value reinbursenent for the transfer of
its excess personal property. Before property can be decl ared
excess and reported to GSA however, the | ocation holding the
property must first ensure that there is not a need for it within
FPI and the DQJ.

Not e: Vehi cl es that are considered excess to the needs of the
operation are to be reported to the local Facility
Manager once the vehicle has been renpoved from servi ce.
The BOP Facility Manager is responsible for renoving
tags and updating the vehicle records before FPI may
di spose of it.

a. FPlI Screening. Personal property which has been properly
surveyed and determ ned to be excess of |ocal needs is to be
listed and sent to all FPI locations via E-mail. |In addition,

t he applicabl e Program Manager and Product Support Center Manager
are to be notified in order to assist in |locating an FP
operation that may have need of the property.
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. I nventory is to be transferred fromone |location to
anot her at net book value via the Inter-Industry
Transfer Mdul e according to the procedures outlined in
the FPI Program Statenment on Inter-Industry Transfer.
| f the property’s book value is significantly nore than
the fair market value, the transferring locationis to
wite down the property’s value at the recommendati on
of the Board of Survey before the transfer.

. Qui delines for the transfer of Machi nery and Equi pnent
| nventory are contained in the Program Statenent on
Machi nery and Equi prent (Fi xed Assets).

. Shi ppi ng charges incurred by transfer of raw materials
and supplies are to be borne by the benefitting
factory. |If the transfer is made to relieve the

sending institution of inventory itens for which it has
no foreseeabl e need, shipping charges incurred is to be
borne by the sending |ocation.

If there is no response fromanother FPI |ocation after two
weeks fromthe date the itens were initially advertised, the |ist
is then prepared for screening through the DQJ.

Not e: When di sposing of property, particularly scrap or
waste fromthe manufacturing process,
consi deration nust be given first to FPI's
Recycling Program In certain situations,
decisions will need to be made whether to di spose
of property through FPI's Recycling Programor to
sell the property on the open market. The
AW I &)/ SO nust use good judgenent in choosing
the course that woul d derive the greatest benefit
to FPI.

b. DQJ Screening. Before personal property can be decl ared
excess and reported to GSA, it must be screened within the Agency
itself for possible use. Since FPI is a wholly owned Gover nnent
Cor poration, any personal property excess to FPI needs is offered
to other DQJ conponents as rei nbursable property; that is,
property for which FPI is to be reinbursed at the fair market
val ue.

. The location in charge of the personal property is to
conplete a Report of Excess Personal Property (SF-120),
and forward a copy to the Deputy Controller or designee
inthe FMB in Central Ofice. The location is to hold
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the original SF-120 until the Deputy Controller
aut hori zes that |ocation to notify GSA of the excess

property.

. The body of the SF 120 is to contain the follow ng
not ati on:

“FPI has statutory authority to receive and retain
rei nbursenent of fair market value for property
transferred to other Federal agencies. This
property is exenpt fromthe donation

screeni ng/transfer process.” 41 CFR 101-43.309-3;
41 CFR 101-43.311-3.

. The vast majority of excess personal property in FPlI is
of no use to other conponents of the DQJ because of the
nature of FPlI’'s business (i.e., raw materials itens).
Therefore, the Deputy Controller or designee is to
exerci se judgenent as to whether there may be a need
for the property within the DQJ. If it is determ ned
that there nay be a need for the property within the
DQJ (i.e., office furniture), then the Deputy
Controller nmust submt the SF 120 to the DQJ conponents
listed in DQJ Order No. 2450 (JPMR) § 128-43. 150.
Before forwarding the SF-120 to the conponents however,
the Deputy Controller is to ensure that the notation is
on the report that reinbursenent for the property is
required, and include the appropriate Agency Location
Code (ALC) and Appropriation Code. If it is determ ned
that there is not a need, or if no response is received
fromany of the DQJ conponents within 14 days, the
Deputy Controller is to notify the |ocation to proceed
w th disposition imed ately.

Personal property determ ned not to be needed by FPI or the DQJ
is to be reported to GSA as excess.

Not e: Locations are encouraged to screen the property
informally through the Bureau before submtting
the SF-120 to Central Ofice for formal DQJ
screening. As wth the other DQJ conponents, the
property is to be offered to the Bureau for
rei mbur senent .

11. REPORTI NG EXCESS PERSONAL PROPERTY. Excess personal
property is to be reported to GSA pronptly in accordance with the
Federal Supply Cassification (FSC) groups and cl asses in

41 CFR 101-43.4801 with descriptions in sufficient detail to
permt transfer or sale without further reference to the | ocation
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hol ding the property. Locations are to contact their respective
GSA AUGs (Attachnment B) for assistance in reporting excess
personal property properly. Excess personal property that is not
transferred to another Federal agency, will beconme surplus at the
cl ose of business on the surplus rel ease date.

a. Reportable Property. Excess personal property that has a
GSA Di sposal Condition Code of salvage or better, and that has a
unit cost, neasured in acquisition dollars of $5,000 or nore, is
consi dered reportable property. On such property, a properly
conpleted SF-120 is to be forwarded to the respective GSA AUQ
The report nust contain the statenent in Section 10.b. above.

If the | ocation does not want GSA to sell the property, the
follow ng statenent nust be included as well:

“FPI shall conduct the sale of excess property reported
on this form”

The surplus rel ease date, as determ ned by the GSA regional
office, will occur 60 cal endar days or less after receipt of the
report of excess personal property by GSA

b. Non-Reportable Property. Excess personal property not
nmeeting the requirenents in Section 11.a. is considered to be
non-reportable property. |In addition, excess personal property
that is not to be reported includes:

. Property dangerous to public health and safety;
. Scrap and/ or sal vage;
. Property classified or otherw se sensitive for reasons

of national security.

Al though this property is not required to be reported formally,
the GSA AUO is responsible for:

. | ocal screening of such property,
. making it avail able to Federal agencies, and
. its expeditious transfer.

Thus, FPI locations are to informally notify by tel ephone their
respective GSA AUO of any non-reportable property, and then nmake
available to the AUO a |listing of the property, providing the
extended value in acquisition cost dollars of each line item and
the total nunber of line itens on the listing. An SF-120 may be
used in lieu of the |isting.
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Non-reportabl e property will becone surplus 21 days fromthe
date when the property was determ ned to be excess.

c. Hazardous Materials. Since there are specific requirenents
concerning the transfer of excess hazardous materials, |ocations
are to consult their respective GSA AUO as to identification and
reporting requirenents.

12. SALE OF SURPLUS PERSONAL PROPERTY. Since property owned by
FPI is reinbursable, it is not subject to donation screening once
it is determned to be surplus, but is ready for imredi ate

di sposition. Dispositionis to be according to the Board of
Survey recommendati on, subject to approval by the AWI &E)/ SO .

a. Sale Conducted by GSA. Although not required, the
preferred nmethod of sale of surplus personal property is through
the GSA Personal Property Sales Program Under this program GSA
w Il market and sell surplus property for a percentage of the
proceeds of the sale. GSA wi I | conduct the sale of any property
for which an SF-120 was recei ved unl ess otherw se stated on the
form |If a location desires GSA to conduct a sale on property in
whi ch an SF-120 was not submitted, that |ocation nust conplete a
Report of Personal Property For Sale (SF-126) and submt it to
its respective GSA AUO

b. Sale Conducted by FPI. If FPlI is to conduct the sale, GSA
is to be notified by including the follow ng statenment on the
SF- 120:

“FPI shall conduct the sale of excess property reported
on this form”

To ensure conpliance with statutory guidelines, only a
contracting officer may conduct the sale of surplus property and
scrap (unless the sale is part of FPI's Recycling Program). |If
t he conbi ned anobunt of the property for sale exceeds $25, 000, the
MMB in Central Ofice nust direct the sale.

c. Sale of Scrap. A contracting officer may contract for the
sal e, disposal, and/or recycling of scrap produced continuously.
Sal vage and scrap is to be accunul ated and separated by nature of
material (iron and steel, brass, copper, stainless steel,
batteries, etc) to obtain the highest return fromthe sale.

d. Sales Resulting from Recycling Prograns. Recycling
prograns are under the purview of the Program Manager for
Recycling located in the FPI Central Ofice. Products sold as a
result of the Recycling Program are not considered excess or
surplus personal property and as a result, are not governed by
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the provisions of this Program Statenent.

13. DONATI ON OF SURPLUS PROPERTY. The Deputy Assistant Director
of Industries, Education and Vocational Training nay approve a
wai ver of the requirenent to offer property for sale to the
public in order to donate it to other governnment agencies or
public bodies as authorized in 41 CFR 101-44.

14. PROPERTY HAVI NG NO COMWWERCI AL VALUE. Property determned to
have no commercial value by a Board of Survey and reviewed by the
AWI &E)/ SO, may be donated to a public body or disposed of

t hrough the abandonnent/destruction process. The Board nust
declare in witing on a Report of Survey that:

1 based upon its investigation it is determ ned that the
property has no commercial value, or

1 the estinmated cost of the property’s continued care and
handl i ng woul d exceed the estimated proceeds fromits
sal e.

a. Donation to a Public Body. A public body includes any
organi zation as defined in 41 CFR 101-44.001-11

b. Abandonnent/Destruction. Property that is determned to
have no commercial value by a Board of Survey nay be
abandoned/ destroyed if the abandonnent or destruction wll be
made in a manner which is not detrinmental or dangerous to public
health or safety.

Public notice of the intent to abandon or destroy property is
to be given in a |ocal newspaper and/or through the posting of
signs in one or nore common use facilities available to the
public (i.e., post office, public library, etc). The notice is
to contain an offer to sell the property. Property may be
abandoned or destroyed without public notice if the Board of
Survey finds in its report that:

. the value of the property is so little or the cost of
its care and handling is so great that its retention
for advertising for sale, even as scrap, is clearly not
econom cal ; or

. abandonment or destruction is required because of
heal th, safety, or security reasons.

Any item of property with an original cost (estimated if
unknown) of less than $500 is normally to be considered for
abandonnment or destruction w thout public notice.

c. Abandonnent/Destruction Certification. A certification is
to be prepared docunenting the abandonnent/destruction of the
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property and signed by the AWI&E)/SO . The certificationis to
read:

“I certify that (identify itens) were abandoned (or
destroyed) in the manner authorized by the Federal
Property Managenent Regul ations and ot her applicable
regul ations.”

The certificate is also to include the foll ow ng statenent:

“l have wi tnessed the abandonnent (or destruction) of
t he described property in the manner and on the date
stated herein.”

A witness, other than the AWI&E)/ SO, nust sign and date this
st at enent .

The abandonnment and/or destruction of hazardous material is to be
subject to federal, state and |ocal waste di sposal and air and
wat er pollution control standards.

15. EXCESS COMPUTER EQUI PMENT. Executive Order 12999, dated
April 17, 1996, entitled: Educational Technol ogy: Ensuring
Qpportunity for All Children in the Next Century, authorizes the
di rect donation of “educationally useful Federal equipnent” to
educational institutions, wthout GSA approval, after screening
t hrough the DQJ has been conpl et ed.

Educational institutions include individual public or private

i nstitutions enconpassing pre-kindergarten through twel fth grade,
as well as public school districts. Educationally useful Federal
equi pnent is defined by Executive Order 12999 as conputers and
rel ated peripheral tools (e.g., printers, nodens, routers, and
servers), including tel ecommunications and research equi pnent,
that are appropriate for use in pre-kindergarten, elenentary,

m ddl e, or secondary school education. It also includes conputer
software, where the transfer of licenses is permtted.

a. ldentifying Excess Conputer Equi pnent. Before idle
conput er equi pnent can be donated to qualified educational
institutions, the location holding the property must first screen
all FPI locations, including Central Ofice, to see if there is
an internal need for the equipnent. This screening may be
acconpl i shed through E-mail .
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|f, after 14 days, no location has expressed a need for the
equi pnent, the location may proceed with screening through the
DQJ in accordance with procedures outlined in Section 10.b.
Locations may informally screen excess conputer equi pnent through
the Bureau before offering it through the DQJ.

Not e: The Systens Administrator at a | ocation nust make
the determ nation that the conputer (or conputer
rel ated) equi pment need not be screened with the
DQJ if there is little likelihood of the item
bei ng reused or transferred, based on historical
activity. For exanple, it is not necessary to
screen excess personal conputers through the DQJ
unless it is a Pentium|level or higher conputer.
Q her types of conputers and conputer equi pnent
must be of a significant dollar val ue before
screening with the DQJ.

b. Donating Excess Conputer Equipnent. |f no conponent within
the DQJ expresses a need for the equipnent, the Deputy Controller
or designee may notify the location holding the equipnment that it
is now avai |l able for donation. Holding |ocations nmust use al
practicabl e neans, including newspaper, community announcenents,
and the Internet to informeligible recipients of the avail able
equi pnent .

Particular preference is to be given to schools and nonprofit
organi zations located in the Federal enterprise communities and
enpower nent zones. Locations that repeatedly donate excess
conput er equi pnent nust attenpt to distribute it equitably anong
donees.

Not e: Prior to donation, all conputer equipnment hard
drives are to be cleared of any data and software
in accordance with the Program Statenent on the
I nformation Security Program

c. Conputer De-Manufacturing. |If a |ocation has a significant
quantity of excess conputer equipnent, it may elect to ship that
equi pnent to the nearest Conputer De-Manufacturing operation.
Significant anmounts woul d be an anmount sufficient to cover any
shi ppi ng expense incurred. Personnel at a De-nmanufacturing
operation are to be consulted to determne if the equi pnment
warrants shi pnent.

d. Docunentation of the Donation. A Report of Survey is to be
prepared for donations of conputer equipnent, and a receipt from
an appropriate official of the organization receiving the
donation is to be obtained.
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16. REPORTING An annual report, in letter form of personal
property that was furnished (not sold) to a recipient other than
a Federal agency nust be submtted to the Director, Facilities
and Adm nistrative Services Staff, Justice Managenent Divi sion,
60 days after fiscal year end. |In order to neet this
requirenent, all field locations nust report this information to
FMB as a part of the Fiscal Year-End Reporting Requirenents
process. The report is to include:

A reference to FPVR 101-43.4701(c);

Nane and address of each recipient;

Status of each recipient;

Total original acquisition cost of property furnished
to each recipient, identified by each applicable two-
digit Federal Supply Cassification (FSC) group.

Negative reports are required.

17. ASSISTANCE. In nmatters relating to use and disposition of
excess personal property, staff are advised to consult their
respective GSA AUGCs.

/sl
Kat hl een Hawk Sawyer
Director
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DI SPOSAL CONDI TI ON CCDE

Definition

Property which is in new condition or unused condition
and can be used imedi ately w thout nodifications or
repairs.

Property which shows sone wear, but can be used w thout
significant repair.

Property which is unusable in its current condition but
can be econom cally repaired.

Property which has value in excess of its basic
mat eri al content but repair or rehabilitation is
i npractical and/or uneconom cal .

Property which has no val ue except for its basic
mat eri al content.
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GSA AREA UTI LI ZATI ON OFFI CERS

NEW ENGLAND REG ON
(STATES: CT, ME, MA, NH, Rl , VT)

Addr ess:

Tel No:
Fax No:

GSA/ FSS ( 2FBP- 1)
O Neil Federal O fice Building

10 Causeway Street, 3’9 Floor, Room 347
Bost on, NMA 02222

(617) 565- 7324

(617) 565- 7317

NCORTHEAST & CARI BBEAN REG ON
(STATES: NJ, NY, PR VI)

Addr ess:

Tel No:
Fax No:

GSA/ FSS ( 2FB)

26 Federal Plaza, Room 20-112
New York, NY 10278
(212) 264- 2034/ 2623

(212) 264- 9806

NATI ONAL CAPI TAL REG ON
(STATES: DC, & NEARBY MD, VA)

Addr ess:
Tel No:
Fax No:

Tel No:
Fax No:

GSA/ FSS (3FP-W
740 L' Enfant Plaza East, SW Room 8100
Washi ngt on, DC 20407
(202) 619- 8968
(202) 619- 8985
- Or_
(703)557-5191
(703) 557-2670

M D- ATLANTI C REG ON
( STATES: DE, MD, PA, VA, W)

Ar ea:
Addr ess:

Tel No:
Fax No:

Ar ea:

DE, MD Eastern Shore & Eastern PA
GSA/ FSS (3FPU-N)

The Wananaker Buil di ng, Room 860
100 Penn Square East

Phi | adel phia, PA 19107- 3396
(215) 656- 3930

(215) 656- 3946

Nort hern VA and Sout hern MD



Addr ess:

Tel No:

Ar ea:

Addr ess:

Tel No:
Fax No:

Ar ea:

Addr ess:

Tel No:
DSN:
Fax No:

GSA/ FSS (3FPU- S1)

Feder al

Bui | di ng

400 North 8th Street
Ri chnond, VA 23240
(804) 771- 2104

Sout hern VA and Central

GSA/ FSS ( 3FPU- S2)
1960 Di anond Hi |

Chesapeake,

(757) 441- 3141
(757) 441- 3142

Western PA & Western/ Centr al

GSA/ FSS ( 3FPU- N1)

Bui | di ng 1,

DDRE

2 Fl

Road

VA 23324

oor,

W/

NW

New Cumberl| and, PA 17070
(717)770- 6861

977-6861

(717) 770- 6838

SQUTHEAST SUNBELT REGQ ON
(STATES: AL, FL, GA, KY, M5, NC, SC, TN)

Ar ea:

Addr ess:

Tel No:
Fax No:

Ar ea:

Addr ess:

Tel No:
Fax No:

Ar ea:

Addr ess:

Tel No:
Fax No:

GA

GSA/ FSS (4FD- 4FM
401 West Peachtree Street
Atl anta, GA 30365-2550
(404) 331- 1300
(404) 331- 7563

AL, FL Panhandl e,
GSA/ FSS (4FD- 4FM
4385 South Drive

Jackson,

M5 39209

(601) 965- 5078
(601) 965- 4213

NC and SC

Oficial

Mai |

& N5

Ft Bragg, NC 28307-5000
(910) 396- 3159
(910) 960- 9753

VD

Di stribution Center
Bui | ding 4-2175, Reilly Road
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Ar ea: KY and TN
GSA/ FSS (4FD- 4FM
401 West Peachtree Street, Suite 2600
Atl anta, GA 30365-2550
Tel No: (404) 331- 0263
Fax No: (404) 331- 7563
Ar ea: FL, except Panhandl e
Address: GSA/FSS (4FD 4FM
Bui | di ng Ms-880, TR3-022
Kennedy Space Center, FL 32899
Tel No: (407)867-2833
Fax No: (407)867-7409
GREAT LAKES REG ON
(STATES: IL,IN, M, MW, CH W)
Ar ea: CH
Address: GSA/ FSS/ AUO
PO Box 8130
West Chester, OH 45069
Tel No: (513) 755- 6594
Fax No: (513) 755- 7461
Ar ea: M (Upper Peninsula), M\, W
Address: GSA/ FSS/ AUO
Rte 3, C 44
Buf fal o, N 55313-4602
Tel No: (612)477-5170
Fax No: (612)477-5188
Ar ea: IN and M (except in Upper Peninsula)
Address: GSA/ FSS/ AUO
PO Box 649
DeWtt, M 48820
Tel No: (517) 669-5771
Fax No: (517) 669- 5441
Ar ea: I L
Address: GSA/FSS/ Utilization & Donation
DPN 34-6, Room 3400
230 S. Dearborn Street
Chi cago, IL 60604- 1696
Tel No: (312) 886- 8996
Fax No: (312) 353- 0827

HEARTLAND REG ON



( STATES:

Addr ess:

Ar ea:
Tel No:
Fax No:

Ar ea:
Tel No:
Fax No:
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| A, KS, MO, NE)

GSA/ FSS ( 6FBP)
1500 East Banni ster Road, Room 1102
Kansas City, MO 64131

Kansas City Metropolitan Area, KS, and NE
(816) 823- 3716
(816) 823- 3711

| A and MO
(816) 823- 3717
(816) 823-3711

GREATER SOQUTHWEST REGQ ON
(STATES: AR, LA, NM CK, TX)

Ar ea:
Addr ess:

Tel No:
DSN:
Fax No:

Ar ea:
Addr ess:

Tel No:
Fax No:

Ar ea:
Addr ess:

Tel No:
DSN:
Fax No:

Ar ea:
Addr ess:

K and TX Pandhandl e

GSA/ FSS ( 7TFMPU- 7)

Area Utilization Ofice L-1

6150 Air Depot Boul evard, Suite 9
Ti nker AFB, OK 73145-5000
(405) 231- 4422/ 4628

339- 5467

(405) 231- 4435

Northern NM Central and Western TX
GSA/ FSS ( 7TFMPU- F)

819 Taylor Street, Room 6A12

Fort Wrth, TX 76102-6105
(817)978-2343/ 2341

(817)978-8738

Sout hern NM and Sout hern TX
GSA/ FSS ( FMPU- K)

Area Utilization Ofice

405 Fickle Street

Bui | di ng 3060, Suite 2

East Kelly AFB, TX 78241
(210) 921- 2550

945- 5653

(210)921- 2535

AR, LA, Eastern TX
GSA/ FSS ( 7TFMPU- R)



Tel
DSN:
Fax No:

No:
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Red Ri ver Arny Depot,
PO Box 597

Hooks, TX 75561
(903) 334- 2922

829- 2922

(903) 334- 3910

Bui l ding 473

ROCKY MOUNTAI N REG ON

( STATES:

Ar ea:
Addr ess:

Tel No:
Fax No:

Ar ea:
Addr ess:

Tel No:
Fax No:

CO, MT, ND, SD, UT, W)

CO, SDh, W

GSA/ FSS ( 7FP- 8)
Denver Feder al
PO Box 25506
Denver, CO 80225-0506
(303) 236- 7704

(303) 236- 7544

Center, Building 41

MT, ND, UT

GSA/ ESS ( 7FP-8Q)
Clearfield Federal Depot,
Freeport Center Station
PO Box 160037

Clearfield, UT 84016-0037
(801) 774-9879

(801) 774- 9681

Bui l ding 2

PACI FI C RI M REG ON

( STATES:
Ar ea:
Addr ess:
Tel No:
Fax No:
Ar ea:
Addr ess:

Tel No:
Fax No:

Ar ea:

Addr ess:

AZ, CA, HI , NV)

AZ

GSA/ FSS/ PND

450 North Grande Avenue
Tucson, AZ 85745-2799
(520) 670- 6732

(520) 670- 6446

Yuma, AZ; El Centro and San Diego, CA
GSA/ FSS/ PMD

2950 Kurtz Street, Suite B

San Diego, CA 92110

(619) 557- 6553
(619) 557- 6815

Central CA; Los Angel es,
GSA/ FSS/ PMD
Building 5, Section E

CA; and Sout hern Nevada
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5600 R ckenbacker Road
Bel |, CA 90201

Tel No: (323) 526- 7506

Fax No: (323) 526- 7502

Ar ea: Las Vegas, NV

Address: GSA/ FSS
600 Las Vegas Blvd, South - Room 150
Las Vegas, NV 89101

Tel No: (702) 388-6677

Fax No: (702) 388- 6590

Ar ea: HI

Address: GSA/FSS (9FBP- W4)
Hawai i O fice
PO Box 31344
Honol ul u, H 96820

Tel No: (808) 448- 2067

Fax No: (808) 449- 1325

NORTHWEST/ ARCTI C REG ON
(STATES: AK, | D, OR WA)

Ar ea: | D, OR WA
Address: GSA/ FSS/ U&D ( 10FZP- U)
GSA Center

400 15'" Street, SW
Auburn, WA 98001-6599
Tel No: (253) 931- 7934
Fax No: (253)931- 7571



