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U. S. Departnent of Justice
Federal Bureau of Prisons

C h a.n g e Dl RECTI VE AFFECTED: 7310. 04

CHANGE NOTI CE NUMBER: 7310. 04

N Ot I C e DATE: 12/16/98

1. PURPGCSE AND SCOPE. To reissue the Program Statenment on
Community Corrections Center (CCC) Uilization and Transfer
Pr ocedur es.

2. SUWARY COF CHANGES. This reissuance incorporates text
consistent wwth the recently issued Program Statenent on

Cat egori zation of Ofenses. In addition, text and procedural

i nprovenents recomrended by field and Regional Ofice staff have
al so been incorporated. These changes are sumari zed bel ow

! | ncor porates reconmmendati ons made by the Mdthers and Infants
Toget her (M NT) wor kgroup;

1 Al l ows inmates who are otherwi se eligible for canp pl acenent
to be transferred to a canp prior to transfer to a CCC, and,

1 Eli mnates the possibility of ?stacking? time in a hal fway

house by conbi ning Bureau referral placenent with public | aw
or supervised rel ease placenent.

3. ACTION. File this Change Notice in front of the Program
Statenment on Comunity Corrections Center (CCC) Utilization and
Transfer Procedure.

/sl
Kat hl een Hawk Sawyer
Director



U. S. Departnent of Justice
Federal Bureau of Prisons

OoPl: CPD
Program e e

SUBJECT: Community Corrections

Statement Gonter (009

Transfer Procedure

1. PURPGSE AND SCOPE. To provide guidelines to staff regarding
the effective use of Conmmunity Corrections Centers (CCCs). This
Program St at enent defines placenent criteria for offenders,
requires that staff nmenbers start the placenent process in a
tinmely manner, and defines the circunstances when i nmates may
refuse Community Corrections (CC) prograns. It also establishes
an operational philosophy for CCC referrals that, whenever
possible, eligible inmates are to be released to the community

t hrough a CCC unless there is sone inpedi nent as outlined herein.

CCCs provide an excellent transitional environnent for inmates
nearing the end of their sentences. The level of structure and
supervi si on assures accountability and program opportunities in
enpl oynent counsel i ng and pl acenent, substance abuse, and daily
life skills.

One reason for referring an inmate to a CCCis to increase public
protection by aiding the transition of the offender into the
community. Participating in community-based transitional
services may reduce the likelihood of an inmate with limted
resources fromrecidivating, whereas an inmate who is rel eased
directly fromthe institution to the community may return to a
crimnal lifestyle. While clearly dangerous i nmates should be
separated fromthe community until conpleting their sentences,
other eligible inmtes should generally be referred to CCCs to
maxi m ze the chances of successful reintegration into society.

Finally, the scope of this Program Statenent has been extended to
i ncl ude CCC consi deration/placenent of District of Colunbia
Departnent of Corrections innmates.
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2. PROGRAM OBJECTIVES. The expected results of this program
are:

a. Al eligible inmates will have opportunities to participate
in CCC prograns to assist with their reintegration into the
community, in accordance with their rel ease needs.

b. Al inmates wll have opportunities to comrunicate directly
with staff who nmake significant CCC referral recommendati ons.

c. Referral packets for CCC placenent will be tinely and
conpl et e.

d. Before any inmate is transferred to a CCC, the CCC staff
wi |l have the required notice and ot her docunentati on.

e. The public will be protected from undue ri sk.

3. DI RECTI VES AFFECTED

a. Directive Rescinded

PS 7310. 03 Community Corrections Center (CCC
Utilization and Transfer Procedures (3/25/96)

b. Directives Referenced

PS 1434. 06 Jurisdiction on Escape Rel ated |ssues -
Menor andum of Under st andi ng USMS/ FBI / BOP
(7/ 25/ 94)

PS 1490. 04 Victimand Wtness Notification (2/3/98)

PS 5100. 06 Security Designation and Cust ody
Cl assification Manual (6/7/96)

PS 5110. 12 Notifications of Release to State and Local
Law Enforcenent O ficials (1/21/98)

PS 5180. 04 Central Inmate Monitoring System (8/ 16/ 96)

PS 5250. 01 Public Wrks and Community Service Projects
(1/19/93)

PS 5264. 06 Tel ephone Regul ations for I nmates (12/22/95)

PS 5280. 08 Fur |l oughs (2/4/98)

PS 5322. 10 Cl assification and Program Revi ew of | nmates
(9/4/96)

PS 5325. 05 Rel ease Preparation Program Institution
(7/18/96)

PS 5330. 10 Drug Abuse Progranms Manual, I nmate (5/25/95)
PS 5380. 05 Fi nanci al Responsibility Program |nmate
(12/ 22/ 95)
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PS 5550. 05 Escape from Extended Limts of Confi nenent
(3/27/96)
PS 5553. 05 Escapes/ Deat hs Notification (9/17/97)
PS 5800. 07 | nmat e Syst ens Managenent Manual (12/24/91)

PS 5800. 11 Central File, Privacy Fol der, and Parole M ni
File (9/7/97)

PS 5873. 05 Rel ease Gratuities, Transportation, and
Cl ot hi ng (9/4/96)

PS 5882. 03 Fi nes and Costs (2/4/98)

PS 6000. 05 Heal th Servi ces Manual (9/15/96)

PS 6070. 05 Birth Control, Pregnancy, Child Placenent,
and Abortion (8/9/96)

PS 7300. 09 Community Corrections Manual (1/12/98)

PS 7320.01 Home Confi nenent (9/6/95)

PS 7331. 03 Pretrial Inmates (11/22/94)

PS 7430.01 Communi ty Transitional Drug Treatnent
Services, Inmate (1/20/95)

18 U.S.C. § 3621(b)
18 U.S.C. § 3624(c)

4. STANDARDS REFERENCED

a. Anerican Correctional Association 3rd Edition Standards for
Adult Correctional Institutions: 3-4265, 3-4343, 3-4343-1,
3-4387, 3-4388, 3-4388-2, 3-4389, 3-4391, 3-4393, 3-4393-1

b. Anerican Correctional Association 3rd Edition Standards for
Adult Local Detention Facilities: 3-ALDF-3E-04, 3-ALDF-4E-19,
3- ALDF- 4E-19-1, 3-ALDF-4F-04, 3-ALDF-4F-05, 3-ALDF-4F-07
3- ALDF-4G 01, 3-ALDF-4G 06, 3-ALDF-4G 07

c. Anerican Correctional Association 2nd Edition Standards for
Adm ni stration of Correctional Agencies: 2-CO4G 01, 2-CO 4G 02

d. Anmerican Correctional Association Standards for Adult
Correctional Boot Canp Prograns: 1-ABC- 3D 04, 1-ABC-4E-20,
1- ABC-4F-08, 1-ABC-4F-10, 1-ABC-4G 01, 1-ABC-4G 02, 1-ABC 4G 03,
1- ABC- 4G 06

5. STATUTORY AUTHORITY. 18 U.S.C. § 3624(c), provides:

"The Bureau of Prisons shall, to the extent practicabl e,
assure that a prisoner serving a termof inprisonment spends
a reasonable part, not to exceed six nonths, of the last ten
per centumof the termto be served under conditions that
wll afford the prisoner a reasonable opportunity to adjust
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to and prepare for the prisoner’s reentry into the
community. The authority provided by this subsection may be
used to place a prisoner in honme confinenent. The United

States Probation O fice shall, to the extent practicabl e,
of fer assistance to a prisoner during such pre-rel ease
custody. "

18 U.S.C. § 3621(b) provides:

"The Bureau of Prisons shall designate the place of the
prisoner's inprisonnent. The Bureau nmay designate any
avai |l abl e penal or correctional facility . . . the Bureau
determ nes to be appropriate and suitable.” A CCC neets the
definition of a "penal or correctional facility."

Therefore, the Bureau is not restricted by 8 3624(c) in
designating a CCC for an inmate and may place an inmate in a CCC
for nore than the "last ten per centumof the term"” or nore than
six nmonths, if appropriate.

Section 3624(c), however, does restrict the Bureau in placing
i nmat es on hone confinenent to the last six nonths or 10% of the
sent ence, whichever is |ess.

6. PRETRI AL/ HO_LDOVER AND/ OR DETAI NEE | NMVATES. Thi s Program
St at enent does not apply to pretrial, holdover, or detainee
i nmat es.

7. COMMUNI TY- BASED PROGRAMS

a. Community Corrections Centers (CCC). CCCs, commonly
referred to as "hal fway houses," provide suitable residence,
structured prograns, job placenent, and counseling, while the
inmates' activities are closely nonitored. Al CCCs offer drug
testing and counseling for al cohol and drug-rel ated probl ens.
During their stay, innmates are required to pay a subsi stence
charge to help defray the cost of their confinenent; this charge
is 25%of their gross inconme, not to exceed the average daily
cost of their CCC placenents. Failure to nmake subsi stence
paynments may result in disciplinary action

These contract facilities, |ocated throughout the United
States, provide two program conponents: the Comunity
Corrections Conponent and the Prerel ease Conponent:

(1) The Conmmunity Corrections Conponent is designed as the
nost restrictive option. Except for enploynent and ot her
structured programactivities, an inmate in this conponent is
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restricted to the CCC. An inmate shall ordinarily be placed in
the Community Corrections Conponent upon arrival at the CCC.

This orientation period normally lasts for two weeks or
until the inmate has denonstrated to CCC staff the responsibility
necessary to function in the conmunity. Based on their
pr of essi onal judgnment, CCC staff shall determ ne when an i nmate
is prepared to advance to the Prerel ease Conponent.

(2) The Prerel ease Conponent is designed to assist inmates
making the transition froman institution setting to the
community. These inmates have nore access to the community and
famly nmenbers through weekend and eveni ng passes.

b. Comunity Corrections Prograns. 1In addition to a CCC s
traditional services, the Bureau also has the follow ng
communi ty- based prograns. Referral procedures may be descri bed
i n i ndependent Bureau directives issuances. The Community
Corrections Manager (CCM reviews the inmate's characteristics
and the recommendations noted in the referral package to
determne if one of the followi ng prograns (if available) nay be
nore appropriate than traditional CCC pl acenent.

(1) Conprehensive Sanctions Center (CSC). The CSC concept,
initiated by the Bureau, with the extensive cooperation and
teammork of U. S. Probation and CCC contractors, was devel oped to
provide courts with a wi der range of sentencing options and to
facilitate the devel opnent and inplenmentation of community
program plans tailored to the individual needs of prerel ease
i nmat es.

The CSC is designed to neet the needs of higher risk
prerel ease i nmates and consists of six different |evels of
supervi sion, ranging from 24-hour confinenent to Hone
Conf i nenment .

It al so may have an intensive treatnent conponent consisting
of substance abuse education and treatnment, life skills training,
ment al heal th counseling, education, enploynent assistance, and
mentoring. The inmate's progress is systematically reviewed by a
Program Revi ew Team (PRT), consisting of representatives fromthe
Bureau, U.S. Probation, and the CCC.

(2) Mthers and Infants Together (MNT). MNT is an
alternative residential programthat pronotes bondi ng and
parenting skills for lowrisk femal e i nmates who are pregnant.
The inmate is placed in the programtwo nonths prior to delivery
and remains there for three nonths after delivery.
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(3) Hone Confinenent. Home Confinenent is a generic term
used to cover all circunstances in which an inmate is required to
remai n at honme during non-working hours of the day. Electronic
nmoni toring equi pnent is sonmetinmes used to nonitor conpliance with
the programi s conditions. These prograns provide an opportunity
for inmates to assune increasing |levels of responsibility, while,
at the same tine, providing sufficient restrictions to pronote
community safety and convey the sanctioning value of the
sent ence.

Hone Confinenent provides an option for inmates who do not
need the structure of a residential facility. Except for inmates
who are initially sentenced to and graduate fromthe |Intensive
Confi nenent Center Program statutory provisions limt the length
of Home Confinenent to the last 10% of the sentence, or six
mont hs, whi chever is less. Inmates are required to pay
subsi stence of 25% of their gross incone to defray the costs of
Hone Confinenent and el ectronic nonitoring.

The Bureau is involved in two Hone Confinenent prograns:
Honme Confi nenent operates fromthe Bureau's own network of CCCs
and the U S. Probation D vision program

(a) CCC Contractors. The first form of Hone Confinenment
is CCC contractor-operated prograns. |In these progranms, CCC
staff nmonitor the inmate. Currently, only a few of these
prograns use electronic nonitoring equipnent. Supervision is
provi ded by daily tel ephone contacts and periodi c personal
contacts in the hone and wor kpl ace.

(b) U.S. Probation Ofice. The second form of Honme
Confinenment invol ves placing federal inmates in prograns operated
by the U S. Probation Ofice. These prograns use electronic
nmoni toring equi pnent with U S. Probation Oficers (USPO
provi di ng supervi sion.

(4) Transitional Services Program (TSP). The conmunity-
based transition phase of the Bureau's Residential Drug Treatnent
Programis designed to conpl enent the acconplishments and
continue the institutional programs treatnment plan. It
reinforces the inmate's personal responsibility to | ead a drug-
free lifestyle through personal accountability for choices,
confrontation of negative thinking patterns, and instruction in
basic social skills. Inmates who successfully conplete the
Residential Drug Treatnent Programis institutional phase should
normal |y be considered for the maxi num 180 day period of CCC
pl acenent, if they are otherw se eligible.
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(5) Intensive Confinenent Center (1CC). A lengthy period
of Community Corrections Center confinenent follows the
conpletion of the ICC progranis institutional phase. The CCC
time is divided anong the restrictive Cormmunity Corrections
Conmponent, the Prerel ease Conponent, and Honme Confi nenent.
Specific referral procedures are outlined in the | CC Program
St at enent .

8. RELEASE PLAN. Staff shall begin release planning at an
inmate's first teamneeting, normally the initial classification,
and shall continue throughout the inmate's confinenent. The
fol |l ow ng guidelines apply:

a. Planning early in an inmate's period of confinenent is
necessary to ensure rel ease preparation needs are identified and
appropriate rel ease preparation prograns are reconmended.

b. Prelimnary decisions regarding eligibility for CC Prograns
are to be made well in advance of the |ast year of confinenent.

c. A final and specific release preparation plan, including a
decision as to CCC referral, is normally established at a team
meeting no later than 11 to 13 nonths before an inmate's
proj ected rel ease date.

9. CCC CRITERIA AND REFERRAL GUI DELI NES

a. Reqular Referrals. Staff shall make recomrendati ons for
CCC pl acenents based on assessnents of inmate needs for services,
public safety, and the necessity of the Bureau to manage its
i nmat e popul ation responsibly. CCCs are a program el enent and
are not to be used as a reward for good institutional behavior,
al though an inmate's institutional adjustnment nmay be a factor in
making a referral determ nation

A nunber of factors nmust be weighed to determ ne the | ength of
CCC pl acenent for inmates, including their individual needs and
existing comunity resources. Odinarily, inmates with shorter
sentences do not require maxi nrum CCC pl acenent due to reduced
transition needs. Additionally, inmtes who are required to
spend a portion of tinme in a CCC as a condition of release (i.e.
supervi sed rel ease or court order) do not require an extended
Bureau CCC pl acenent. For exanple, if the Unit Team determ nes
the inmate needs a six nonth CCC placenent, but the inmate is
required to stay in a CCC for 90 days as a condition of rel ease,
then the institution shall ordinarily refer the inmate for a 60-
90 day CCC pl acenent.
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Referrals to CCM of fi ces should include a reconmendati on
regarding the length of stay (range), such as recommending 60 to
90 days or 90 to 120 days, etc. This range of at |east 30 days
allows the CCMto match popul ati on needs with budgetary and CCC
bed space resources, a process which requires this flexibility.

However, there will be cases when the institution, for various
managenent reasons, wants the CCMto place the inmate not earlier
than a specific date. Then, the CCC referral form should specify
a recomrended pl acenent date rather than a range and further
state that the CCM shoul d not adjust that date. The CCM shal
adhere to the recommended date, with any adjustnent only being
downward i f budget and/or bed space constraints are a factor.

The follow ng CCC referral guidelines apply:

(1) An inmate may be referred up to 180 days, with
pl acenment beyond 180 days highly unusual, and only possible with
extraordinary justification. In such circunstances, the Warden
shall contact the Regional Director for approval and the Chief
USPO in the inmate's sentencing district to determ ne whether the
sentenci ng judge objects to such placenent.

(2) The ultimate goal is to maxim ze each eligible inmate's
chances for successful release and a lawabiding life.

(3) Wen an inmate has a history of escape or failure in
one or nore CC Prograns, careful review and consideration shoul d
be given regarding the suitability of participation and the
| ength of placenent.

(4) Inmates with mnor nedical conditions or disabilities
may al so be considered for community placenent. |Inmates are
required to assune financial responsibility for their health care
whi |l e assigned to community progranms. Such i nmates nust provide
sufficient evidence to institution staff of their ability to pay
for health care while at a CCC prior to the referral being nade.
When an inmate is unable or unwilling to bear the cost of
necessary health care, the inmate shall be denied placenent.

(5 Inmates who have been approved for CCC referral and are
ot herwi se appropriate for canp placenent shall be transferred to
a canp for internediate placenent. The inmate shoul d have
conpleted the Institution Release Preparation Program at the
parent institution. The parent institution shall conplete the
CCC referral packet and the canp should be closer to the inmate’s
rel ease residence. This process should be conpleted to allow the
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inmate a mnimumof a 60 day placenent at the canp prior to the
acceptance date at the CCC.

b. MNT Referrals. Fermale inmates are eligible to enter the
program at the CCC generally during their |ast two nonths of
pregnancy. After birth, the nother is allowed three additional
months to bond with the child. The nother shall then be returned
to an institution to conplete her sentence. |If she is eligible
for prerelease services, she may remain at that facility only if
she is going to be supervised in that judicial district.

The CEO nay approve early or extended placenents with a
recommendation by the treating obstetrician and Cinical
Director’s concurrence. A placenent extending beyond 180 days
requires the Regional Director’s approval. Direct court
commtnents shall have a secondary designation noted on the
| nmat e Load and Security/Designation form (BP-337). This shal
be used to determne the institution responsible for the inmate's
medi cal expenses while she is confined in the M NT Program

Authority to pay imredi ate post-natal care of the child born to
an inmate while in custody is derived fromadm nistrative
di scretion when the Bureau finds itself responsible for the cost
by default (no other resources can be conpelled to pay). It is
reasonabl e that the Bureau provides for the child s nedica
expenses for the first three days after routine vaginal birth or
up to seven days for a Cesarean section

Prior to the birth, the nother nust nake arrangenents for a
custodian to take care of the child. At this tinme, the CEO shal
ensure the person or agency taking custody of the child is also
asked to be responsibile for nedical care costs beyond three days
after birth. (Note: This may be extended by the Regional
Director for an additional seven days for extenuating
ci rcunst ances on a case-by-case basis.) The person(s) receiving
custody of the child should sign a Statenment of Responsibility
for nmedical care costs, clearly indicating that the signing party
accepts financial responsibility. Unit Managenent staff are
responsi ble for obtaining this statenent, and forwardi ng copies
to the Health Services Adm nistrator (HSA) for placenent in the
HSA' s outside hospitalization file and to the Controller (see the
Sanpl e Statenent of Responsibility (Attachnment D)).

Heal th Services staff shall confirman inmate's pregnancy and
eval uate her nedical condition. Health Services staff shal
i ndi cat e whet her CCC pl acenent is nedically appropriate and
docunent this on the Medical Evaluation for Transfer of |nnates
to CCC Type Facility (BP-351) which shall be forwarded to the
Unit Team
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When the Unit Team has concerns regardi ng the appropri ateness
of a CCC pl acenent (such as crimnal history, severity of current
of fense), procedures will be followed according to Section
10.1.(2), Limtations on Eligibility for All CCC Referrals.

The followng CCC referral guidelines apply in addition to the
gui del i nes provided for regular referrals:

(1) The inmate nust be pregnant upon conmtment with an
expected delivery date prior to rel ease.

(2) The inmate or guardi an nust assume financi al
responsibility for the child' s care, nedical and support, while
residing at the CCC. Should the inmate or the guardi an be unable
or unmlling to bear the child' s financial cost, the inmate may
be transferred back to her parent institution.

(3) An inmate who becones pregnant while on furl ough, or
has nore than five years renmaining to serve on her sentence(s),
or plans to place her baby up for adoption shall not be referred
for MNT placenent.

Referrals to CCMs shoul d state a specific date of placenent.
This date should be approximately two nonths prior to the
inmate's expected delivery date.

The CCC s Term nal Report should fully describe the inmate's
experience in, and reaction to, the MNT Program It should also
summari ze counseling received in the program and include foll ow
up nmedi cal or programrecomrendations for the institution to
facilitate the inmate's transition.

Inmates in need of foster care placenent assistance shall be
referred to the institution social worker, or if the institution
does not have a social worker, staff shall contact a soci al
worker in the community for foster care placenment assistance.

10. LIMTATIONS ON ELIGBILITY FOR ALL CCC REFERRALS. | nmates
in the follow ng categories shall not ordinarily participate in
CCC prograns:

a. Inmates who are assigned a "Sex O fender" Public Safety
Fact or.

b. Inmates who are assigned a "Deportable Alien" Public Safety
Fact or.

c. Inmates who require inpatient nedical, psychol ogical, or

psychiatric treatnent.
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d. Inmates who refuse to participate in the Inmate Financi al
Responsi bility Program
e. Inmates who refuse to participate, wthdraw, are expell ed,

or otherwise fail to neet attendance and exam nation requirenents
in a required Drug Abuse Education Course.

f. Inmates with unresol ved pendi ng charges, or detainers,
which will likely lead to arrest, conviction, or confinenment.

g. Odinarily, inmates serving sentences of six nonths or
| ess.

h. Inmates who refuse to participate in the Institution
Rel ease Preparation Program

i. Inmates who pose a significant threat to the comunity.
These are i nmates whose current offense or behavioral history
suggests a substantial or continuing threat to the comunity.

Exanpl es are innates with repeated, serious institution rule
violations, a history of repetitive violence, escape, or
association with violent or terrorist organi zations.

To determ ne whether an inmate poses a significant threat, a
nunber of factors nust be considered. The key consideration is
public safety when assessing the inmate's proclivity for violence
or escape against their placenent needs.

A wai ver of the Public Safety Factor is not required for
inmates transferred via unescorted transfer to CCC pl acenents.

Odinarily, inmates with a single incident of violence should
not automatically be excluded from CCC pl acenent. As noted
earlier, clearly dangerous inmates should be excluded from CCC
pl acenent .

(1) Wen there exists a basis for significant doubt
regardi ng whether the inmate currently poses a threat to the
community, the Warden shoul d consi der contacting the Chief USPO
inthe release district (see the Sanple letter (Attachnment A)) to
seek guidance on the referral's appropriateness. A copy of this
letter shall be maintained in the Inmate Central File.

(2) Wen an inmate i s excluded under this subsection, a
menor andum si gned by the Warden, shall be prepared and placed in
the Inmate Central File to explain the rationale for exclusion
from CC Prograns.
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J. Inmates whose adm ssion and rel ease status is pretrial,
hol dover, or detai nee.

11. REFUSALS. When an eligible inmte refuses CCC pl acenent,
staff shall investigate the inmate's reasons. Staff may honor an
inmate's refusal of CCC pl acenent.

Sui t abl e reasons to decline placenment m ght include previous CCC
failure, potential conflict with other residents, and | ocation or
renot eness fromrel ease residence. Wen the inmate does not
present a suitable reason, and the unit team believes that a

pl acenment woul d serve a correctional need, the unit team shal
make every effort to encourage participation.

When an i nmate refuses placenent, a nenorandum signed by the
Associ ate Warden (Prograns) and the inmate, shall be placed in
the Inmate Central File. The menorandum shoul d docunent the
inmate's rationale for refusal and all unit teameffort to
encourage participation.

12. CCC REFERRAL PROCEDURES. Normally 11 to 13 nonths before
each inmate's probable rel ease date, the unit team shall decide
whether to refer an inmate to a Community Corrections program

Medi cal staff shall notify the inmate's Case Manager pronptly
when a pregnancy is verified. Upon notification, the unit team
shall decide if a MNT referral to a Community Corrections
programw | | be nmade.

a. Referral to CCM Staff shall use the Institution Referral
form (BP-210) (Attachnent B) when referring an inmate for
transfer to a CCC. Information included in the Additional
I nformation (11) and Specific Rel ease Preparati on Needs (12)
sections nust be as specific as possible regarding the inmate's
needs.

Attachnent B contains instructions for conpleting the
Institution Referral formand related nmaterials. Signed copies
of the "Community Based Program Agreenent" nust be included with
all CCCreferrals. The Warden is the final decision-nmaking
authority for all CCC referrals the unit teamrecomends.

| f the Warden approves the CCC referral, the unit team shal
forward two copies of the Institutional Referral form and
appropriate attachments to the CCM Staff shall enter the DST
SENTRY assi gnnent of "W CCC ACT.” Copies of appropriate
docunents are prepared so that one may be forwarded to the CCC
while the CCMretains the other for reference.
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A separate packet with appropriate copies shall be forwarded to
the Transitional Services Manager (TSM in the receiving region
where the inmate is being rel eased for graduates of Residential
Drug Abuse Progranms. Staff are referred to the Drug Abuse
Progranms Manual for responsibilities and/or docunmentation
requirenents. |If the CCC referral packet is mailed prior to
conpl etion of the Treatnment Summary and Referral form (BP-549),

t he Drug Abuse Treatnent Coordinator shall forward the conpleted
BP-549 formto the Transitional Services Manager in the region of
the inmate's rel ease and provide a copy to the unit team

The referral packet shall be forwarded to the CCM at | east 60
days prior to the maxi numrecomended range or date. However,
additional time may be required for processing inmates with
speci al communi ty-based program needs (i.e. nental health, drug
transition, disabilities, and inmates with higher security
needs) .

For MNT referrals, the referral packet shall ordinarily be
forwarded to the CCM at | east 60 days prior to the recommended
date. If the inmate is commtted to Bureau custody or arrives at
the designated facility at any stage during the second trinester
of pregnancy, the referral shall be forwarded to the CCM as
qui ckly as possi bl e.

If an inmate is scheduled for release via parole, and CCC
pl acenment is for 45 days or |ess, a copy of correspondence
directed to the U S. Parole Conmm ssion (USPC) outlining the
rel ease plan and requesting parole certificates, as well as
copies of the USPO s |letter recomendi ng rel ease plan approval,
nmust be included in the referral package.

b. Mndatory CCC Residence. Wen an inmate nmust reside in a
CCC as a condition of parole, mandatory rel ease, or supervised
rel ease supervision after rel ease fromconfinenent, the
institution shall refer the case to the appropriate CCM who
shall refer the case for placenent under these procedures:

Institutions shall notify the USPC of cases that cannot be
pl aced (see specific information in Attachnment B). Inmates in
this category should not be referred for transitional purposes
and have this tinme "stacked" on to the Court or USPC s ordered
period of CCC pl acenent.

| nmates releasing froman institution via 3621E CMPL or 4046C
CWPL, or who have mandatory CCC residence as a condition of
parol e, mandatory rel ease, or supervised rel ease supervision
shoul d be referred for rel ease preparation transfer to a CCC, and
the CCM should work with U. S. Probation to waive the CCC
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requi renent during the period of supervision. The CCM shal
attenpt to affect the 180 day rel ease preparation placenent for
inmates rel easing via 3621E CVPL or 4046C CMPL. The CCM shal
keep the appropriate U S. Probation Ofice apprised of the
inmate's progress toward reaching the goals of Community
Corrections progranmm ng. Should the USPO still require CCC

pl acenent as a condition of supervision, the CCMw Il ordinarily
honor the request.

c. Referral to CCC. CCMs shall immediately forward referrals
to appropriate CCCs. CCC staff shall notify CCMs in witing of
acceptance or rejection. Wen referrals are accepted, CCCs w ||
send acceptance letters, subsistence collection agreenents, and
CCC rules and regulations to inmates in care of their Unit
Managers. Institution staff shall ensure acknow edgnent forns
are returned to CCCs. CCMs shall nonitor referrals for tinely
response from contractors.

d. CCC Rejection. CCC staff nust provide specific reasons, in
witing, to CCMs when they reject referrals. In such cases, CCMs
shall determne if further discussion with the CCC staff is
appropriate or, if not, referral to an alternate resource is
possi bl e. \When all placenent options have been exhausted, the
CCM shall informthe referring institution Warden, with copies to
the Unit Manager, that the inmate cannot be transferred to a CCC
and the reason for rejection.

e. Transfer Date. Wen CCMs are notified of an inmate's
acceptance by a CCC, a transfer date to the CCCis to be
establ i shed, and the CCM shall enter the SENTRY destination
assignment transaction. The effective date shall be the approved
future transfer date

Destination assignnents, "DST,” have been established in SENTRY
for contract CCCs and work rel ease prograns. These assignnents
use the CCM facility code followed by the contract | ocation code.
CCMs may add their contract |ocation destination assignments for
inmates in any Bureau facility. Wen an inmate arrives at the
CCC and is admtted to the location (in SENTRY), the destination
assignnent is automatically renoved.

These assignnments shall appear on the CCM and institution
SENTRY daily log. Institution staff nay display rosters of
i nmat es approved for CCC transfer, and CCVMs may di splay |ists of
pendi ng arrivals by contract |ocation.

The | ocation description (nane of the CCC) shall appear on the
inmate's profile. If, for any reason, an inmate cannot be
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transferred to a CCC on the schedul ed date, institution staff
shall notify the CCM i medi ately.

13. PREPARATI ON FOR TRANSFER

a. Trust Fund Account. No later than three weeks prior to the
approved transfer date, unit staff are to determ ne the anount in
the inmate's trust fund account that may be given to the inmate
at the time of transfer. A check or draft for the balance (with
the inmate as payee) shall be sent to the CCC i mmedi ately.

I n accordance with the Program Statenment on Tel ephone
Regul ations for Inmates, inmates transferring to CCCs shall be
qual ified as "exception" cases during the three-week period prior
to the approved transfer date for purposes of placing collect
t el ephone call s.

Institution staff should use discretion in giving i nmates | arge
anounts of cash, and if there is reason to question an inmate's
ability to handl e noney responsibly, the anount may be reduced.

For inmates who have no funds or resources, unit staff shal
determ ne the extent to which a gratuity is indicated and shal
initiate paperwork, if appropriate (see the Program Statenment on
Rel ease Gratuities, Transportation, and C ot hing).

If the institution is holding savings bonds for an inmate, or
if an inmate has a savi ngs account at a | ocal bank, the unit
staff is to ensure these financial resources are available at the
rel ease destination when the innate arrives.

b. Docunentation to CCC. No later than two weeks prior to an
inmate's approved transfer date, institution staff shall forward
the foll om ng docunents to the CCC

(1) Authorized Unescorted Conm tnents and Transfers (BP-
385), with current photograph;

(2) Oiginal of the Transfer O der;

(3) Copy of Furlough Application and Approval Record, with
specific travel method and itinerary;

(4) Receipt for CCC rules and regul ations, if applicable
(this may include the CCC s subsistence agreenent forn); and,

c. Cothing. No later than one week prior to an innate's
approved transfer, staff shall make arrangenents for rel ease
clothing. Suitable release clothing shall be provided as
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described in the Program Statenent on Rel ease Gratuities,
Transportation, and Clothing. For non-MNT referrals, at a

m nimum release clothing is to include adequate clothing to
conplete a job search and performwork. Additionally, an outer
garnment, seasonably suitable for weather conditions at the
inmate's rel ease destination, shall be provided.

d. Medication. No later than one week prior to an inmate's
approved transfer, Health Services staff shall reviewthe
inmate's nmedical record to determne if the inmate is on
conti nuous nedication. Wen an inmate is transferred to a CCC, a
30-day supply of chronic nedication shall be provided pursuant to
a new prescription. |If an inmate is prescribed a controlled
subst ance, assistance fromthe CCM nmay be required to determ ne
if the CCC can accommpdate the inmate’ s special nedication needs.
Staff should refer to the Health Services Manual for further
clarification. CCC staff are to safeguard, store, and di spense
control | ed substances in accordance with the ternms of their
Bur eau contracts.

e. ldentification. It is essential that each i nnmate have sone
acceptable formof identification while at a CCC. Therefore,
during Institution Rel ease Preparation Prograns, unit staff shal
assist inmates to acquire social security cards (mandatory) and,
if possible, drivers license, and copies of their birth
certificates. Additional photo identification may be required if
the inmate is using air transportation. These itens may be given
to an inmate on the transfer date, or nailed to CCCs prior to
transfer with the materials described in subsection b. above.

f. Community Custody Status. An inmate nust be assigned
"COVMMUNI TY" custody status prior to transfer to a CCC. Unit
staff shall state the inmate’'s current custody status if other
than "COVUNI TY" on the Transfer Order in the Custody
Classification section. Next to the current custody, unit staff
shall type "Community custody effective on (whatever date the
War den deens appropriate).”

g. Parole Conm ssion Review of Disciplinary Action. An inmate
who has had a discipline hearing resulting in a D scipline
Hearing O ficer finding, after USPC action to establish a
presunptive or effective parole date, may not be transferred to a
CCC until the Conm ssion has considered the disciplinary report
and final action has been taken.

h. Sentence Calculation. The Inmate Systens Manager (I SM of
the sending institution shall ensure that an inmate's old | aw
sentence conputation is "conplete” wth all appropriate good tine
entered before the inmate departs the institution.
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i. Final Review of 3621(e) Eliqgibility. The decision to grant
an inmate early release is a significant one for the Bureau,
therefore, it is essential that unit staff carefully review
rel evant statutory and regulatory criteria before an inmate’s
final release under 18 U.S.C. § 3261(e). Specifically, the Unit
Manager or designee nmust ensure conpletion of "Final Review of
3621(e) Eigibility" (Attachment K fromthe Drug Abuse Prograns
Manual ), before unescorted transfer to a CCC or release to a
det ai ner (Drug Abuse Prograns Manual, Inmate). Attachnment K nust
be conpleted and routed to the Warden. O dinarily, Attachnment K
shoul d be routed to the Warden along with ot her CCC rel ease
paperwork (i.e., transfer order, furlough application, etc.);
however, a copy of Attachnment Kis not forwarded to the CCC

The Drug Abuse Program (DAP) Coordi nator and CMC nust review
and sign Attachnment K prior to the Warden's review. The DAP
Coordinator's reviewis to ensure that itens 5, 7, and 8 are
accurate. Once Attachnment K is signed and dated, the Unit
Manager mnust ensure that a copy is filed in the disclosable
portion of Section 5 (release processing) in the Inmate Central
File. The original Attachnent K shall be forwarded to the | SM
for filing in the Judgnment and Comm tnent (J&C) file.

No i nmate shall be released froman institution to a CCC (or
detainer) until the SMreceives the Attachnment Kwth
appropriate signatures.

j. Education. To assist an inmate in securing enploynent, the
i nmat e shoul d have a resune’, a copy of his or her education
transcript, GED certificate, and any other education/vocati onal
training certificates conpleted during his or her confinenent.

k. Exenption from Tinme Requirenents. When transfer dates have
not been established in time for staff to inplenent the above
procedures within the time requirenents, they shall be
acconpl i shed as soon thereafter as possible.

14. TRANSFER AND ARRI VAL NOTI FI CATI ON

a. Transportation Costs. Staff are referred to the Program
Stat enment on Furl oughs for procedures regarding transportation
costs for inmates schedul ed for transfer to a CCC.

b. Notification of Travel Schedule. On the date of transfer,
the sending institution's SMshall notify the CCM via BOPNet
G oupWse of the inmate's departure and travel schedule. A copy
of this notification shall be placed in the inmate's J&C file.
| f GoupWse is inoperable, the notification shall be nmade by
t el ephone and docunented in the J&C file.
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c. Arrival Notification. CCC staff shall notify CCMVs
i mredi ately when an inmate arrives as a transfer from an
institution. Immediately neans:

(1) Upon arrival, if during regular CCM working hours; or

(2) At the first opportunity during regular CCM wor ki ng
hours if arrival is during evenings, weekends, or holidays.

d. Electronic Notification. By close of the business day

followng an inmate's scheduled arrival, the CCM shall "admt"
the inmate in SENTRY, if the CCC has confirmed the inmate's
arrival. Wen GoupWse is inoperable, notification of arrival

shal |l be made by tel ephone to the sending institution's ISM and
the inmate "admtted" in SENTRY at the earliest opportunity.

e. Escape. If an inmate has not arrived at the CCCwithin a
reasonabl e period after the scheduled arrival time (no |ater than
24 hours), the CCM shall report the inmate as an escapee. Then,
the |SMat the sending institution nust be notified i medi ately
by tel ephone or G oupW se.

The ISM at the sending institution is responsible for updating
SENTRY to indicate the change in release status from "furl ough
transfer” to "escape" as of the date the inmate fails to report.
The | SM at the sending institution also shall make the inmate's
sentence conputation inoperative as of the date follow ng the
escape. Staff at the sending institution shall wite an incident
report and conduct a UDC/DHO hearing in absentia. The sending
institution shall make all notifications required by the Program
St at enment on Escapes/Deaths Notification. The |ISMat the sending
institution shall also notify the FBI of the inmate escape. The
| SM at the sending institution nust also fax a copy of the Notice
of Escaped Federal Prisoner (BP-393) to the FBI, U S. Mrshals
Service, local |law enforcenent officials, and | aw enforcenent at
the inmate's hone of record. The Inmate Central File is to be
retai ned at the sending institution.

The CCM shall notify the U.S. Marshals Service in the CCC
district. The CCMshall also notify the Regional Director, the
Central Ofice, and the sending institution via G oupWse of the
escape.

f. Arrival Confirmation. The ISMat the sending institution
shall use SENTRY to confirman innmate's arrival at a CCC. Wen
an inmate's arrival is confirmed, the | SMshall forward the
foll ow ng docunents to the CCM by certified mail
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(1) Applicable release forns and certificates that have
been conpleted insofar as is possible by unit staff and revi ewed
by | SM

(2) Victimi Wtness Notification form (BP-323), if
appl i cabl e;

(3) Conpleted and current commtted fine forns and al
rel ated docunentation such as the PSI, if applicable;

(4) Copies of conditions of supervised release, if
appl i cabl e; and

(5) Appropriate forns and ot her docunentation concerning
final good conduct tinme awards for an i nmate sentenced under the
CCCA.

15. I NVATE CENTRAL FILE. The Innate Central File shall be
retained at the institution consistent wth provisions
established in the Program Statenent on Inmate Central File,
Privacy Folder, and Parole Mni-files.

/sl
Kat hl een Hawk Sawyer
Director
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Sanple letter for Wardens to send to Chief USPGCs

John Jones, Chief USPO
Judicial District
Street Address

Cty, State Zip Code

Re: Doe, John
Reg. No.: 12345-678

Dear M. Jones:

The above-noted inmate will conplete his/her sentence on
and is being considered for referral to a
Community Corrections Center (CCC) on or about
for prerel ease services. Because of certain factors in this

of fender's case, we are closely review ng his/her appropriateness
for CCC placenent. Therefore, | amsoliciting your viewin this
matter recogni zing that your office will soon be responsible for
supervising this offender in the comunity.

Pl ease i ndicate bel ow whether or not you favor rel ease
through a CCC for this offender. Feel free to attach additi onal
coments. |f you favor release through a CCC, | ask that you
consi der providing sone assistance in initiating the supervision
process while the offender resides in the CCC. Please return
this letter as soon as possible so that rel ease planning can be
finalized.

Thank you for your assistance in this matter of nutual
concer n.

Si ncerely,
War den
Yes, | favor referral to a CCC for

prerel ease services.

No, | do not favor referral to a CCC.

Coment s:

Chi ef USPO
District

Dat e



PS 7310. 04
12/ 16/ 98
Attachnment B, Page 1

Pl ease refer to the | atest issuance of BOPDOCS for a copy of BP-S210.073,
| NSTI TUTI ONAL REFERRAL FOR CCC PLACEMENT.
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| NSTRUCTI ONS FOR COVPLETI ON OF | NSTI TUTI ONAL REFERRAL FOR CCC
PLACEMENT

All federal institutions shall use the standard form
"Institutional Referral for CCC Placenent”, BP-210, when
referring inmates for community corrections placenent in any type
of community program

The following instructions will be foll owed when conpl eting the
form

GENERAL | NFORMATI ON:

E Use the current EMS Community Corrections Directory (BOP
COW CORR DIR) or BOPDOCS Community Corrections Directory to
determ ne the appropriate CCM

E Al referrals shall be signed by the Warden.

E Provide the inmate's full conmitted nane and register
nunber. The inmate's unit should al so be incl uded.

E Identification of Unit Manager and G oupW se mail box
codes will expedite notification.

E Institution name and mailing address allows CCC staff to
send materials directly to the unit manager

SPECI FI C | NFORVATI ON

1. Indicate the inmate's city of residence upon release. A
conpl ete address shoul d be included in current progress report.
I ndi cate the federal district of supervision.

2. The ISMshall insure the anticipated rel ease date provided on
the referral includes all eligible good time earnings. The date
shoul d be an accurate estimte of the date the innmate is to be

rel eased fromcustody. If release is by parole, only the parole
date needs to be indicated. At the tinme of this review, the | SM
W ll insure there are no detainers that would prevent CCC
transfer.

3. Staff specifying a recomended pl acenent date shall further
indicate that the CCM should not adjust that date. (lInclude this
information in Item 12.) CCMs shall adhere to the recommended
date, with any adjustnent only being dowmmward due to budget or
bedspace constraints as a factor.
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For MNT referrals, staff should provide a specific date of

pl acenent, which is normally two nonths prior to the requested
delivery date. Planned periods of |longer than six nonths require
the Regional Director's approval and the Chief U S. Probation

Oficer in the inmate's sentencing district to determ ne whether
the judge concurs with the placenent. (Include this information
inltem12.)

4. Indicate the date the report was submtted and attach a copy
of any transmttal nmeno to the USPC

5. An inmate who has been scheduled for a statutory interim
hearing may not be transferred to a CCC until after the hearing
or unless the inmate waives the hearing. |If neither is the case,
the CCMw ||l hold the referral in abeyance until the matter is
resolved. This information should be included in item 11

6. O fenders sentenced under the Sentencing Reform Act or the
Anti-Drug Abuse Act may have a term of supervised rel ease
followi ng confinenent. O fenders convicted of drug of fenses may
have a Special Parole Term

7. Indicate if the inmate has "aftercare" requirenments (nust be
i nposed as a supervision condition by the U S. Parol e Comm ssion,
or the sentencing court). This helps the CCM sel ect the nost
appropriate facility.

8. If the inmate is a Central Inmate Mnitoring case, the Warden
has cl earance authority on all ClMcases wth the exception of

W TSEC cases. The Inmate Mnitoring Section, Central Ofice wll
provi de CI M cl earance for WTSEC cases.

9. If the area of referral is not the sentencing district, staff
will forward rel ease planning materials to the probation office
in the proposed district of supervision. Institution staff

should refer to the Operations Menorandum on Rel ease Pl anni ng,

| nmat e - Menorandum of Under standi ng (MOU) Between the BOP and
the Adm nistrative Ofice of the U S. Courts for further
instructions. At the time of the unit teanmls recommendati on for
CCC pl acenent, the case manager should submt release plans to
the USPO if other than the sentencing district. A relocation
acceptance letter should be included in the CCC referral packet.
Additionally, for inmates releasing in their sentencing district,
a copy of the proposed supervised release plan with the final
progress report shall be forwarded to the probation office in the
sentencing district for verification of residence and enpl oynment.
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10. The Program Statenent on Fines and Costs descri bes
institution responsibilities for CCC transfers for inmates who
have fines. |If the inmate has a commtted fine, include this
information in item 11.

11. It is extrenely inportant to include any information that
m ght have a bearing on the facility's decision to accept the
inmate for placenent. Information on outstandi ng detainers or
pendi ng charges nust be included. Indicate if there is a

subst ance abuse history. Also, indicate if the inmate has
successfully conpleted the institutional phase of the
conprehensive drug treatnent program |f nore space i s needed,
attach an additional page.

12. Information on special needs of the individual and/or

unusual circunstances is very inportant for staff in deciding on
acceptance and setting up an individual program plan once the
inmate is accepted. |If staff wsh to recommend a specific
facility or program they may include that information here. The
CCM in managi ng the CCC popul ation, will consider the referenced
speci al needs when establishing an acceptance date. Therefore,
detail ed and specific comments in this section are very hel pful.

| f nore space is needed, attach an additional page. Prenatal
care needs shoul d be addressed al so.

| nmat es who are released frominstitutions with a condition of
parol e, mandatory rel ease, or supervised rel ease that requires
they reside in a CCC nust be referred for CCC placenent prior to
their release. CCMs will notify institutions of acceptance or
rejection.

13. For MNT referrals, indicate the expected date of delivery.
and the projected date of the inmate's return to the parent
institution.

TI NFORVATI ON TO BE | NCLUDED I N THE CCC REFERRAL PACKET TO CCM

A checklist is provided on the referral formto insure that al
necessary material is included. CCvs who receive referrals

w thout the required information or docunents are instructed to
hold the referral in abeyance until they are able to obtain the
information fromthe institution.

Referral Form
Al itenms shall be conpleted. Do not indicate "See progress
report”.
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Current Progress Report

A current progress report (less than 180 days old at tine of
referral), including any significant new information that is
avai l abl e since the report was witten, nust be included with the
referral. Especially inportant is specific information regarding
proposed residence and enpl oynent (including tel ephone nunbers),
availability of other community resources, and any ot her

i nformati on regardi ng rel ease pl ans.

Presentence Investigation/Violation Report
Two copies of all relevant presentence investigation/violation
report(s).

Communi ty Based Program Agr eenent

This formallows facility staff to discuss the referral with
famly, potential enployers, and other conmmunity resources and
notifies the inmate of any special conditions of CCC residence
such as financial responsibility and urinalysis. This formalso
acknow edges the inmate's agreement to conply with the rules and
regul ati ons of the Home Confinenent program and stipul ates that
participation in home confinenent may be an alternative to

pl acenment in a Community Corrections Center. Addi tional ly, for
M NT referrals, it notifies the inmate or the guardi an/foster
care provider of their responsibility for nmedical care and

subsi stence of the child while in a conmunity based program

BP-339 O M Case Information Summary
This docunment is required for all CIMassignnents except for
“pure" separation cases.

USPO Accept ance Letter

If an inmate is releasing to a district other than the sentencing
district, a relocation acceptance letter fromthe appropriate
USPO nmust be included in the referral packet.

Copy of Latest Parole Conm ssion Notice of Action

Provi de the nbst current copy which includes specific action,
such as the presunptive parole date, effective parole date,
continue to expiration, etc.

BP- 351 Medical Evaluation for Transfer of Inmates to CCC Type
Facility

Must be conpleted prior to the referral in order to advise the
facility of potential problens or special nedical needs.
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Judgnent and Conmi t ment Or der

Serves as docunentation of authority to maintain custody and
identifies special commtnent conditions. |f necessary, this
docunent can be provided to the U S. Marshals Service for

pur poses of apprehension or maintaining custody.

Statenent of Responsibility (MNT Referrals)

For MNT referrals, this serves to notify the CCM CCC, and
institution staff of who will assune custody and total financial
responsibility for the child.

I NFORVATI ON TO BE FORWARDED TO THE TRANSI TI ONAL SERVI CES
MANAGER

| nformation should be forwarded to the TSMin the region where
the inmate is releasing. Staff are to refer to the Drug Abuse

Prograns Manual, Inmate for additional information for
responsi bilities/docunentation.

Treatnent Summary and Referral Form - Drug Abuse Treat nent
Pr ogr ans

This form provi des assessnent findings, treatnment progress and
other pertinent information for inmates who are graduates of
Resi dential Drug Abuse Prograns.

Agreenent to Participate in Comunity Transition Progranmnm ng
By signing this form the inmate acknow edges that he/she
under stands and agrees to conply with programrul es and
regul ations of the Bureau's community-based drug prograns.

Progress Report
Refer to summary provided in "Current Progress Report" for
| NFORMATI ON TO BE | NCLUDED | N THE CCC REFERRAL PACKET TO CCM

Referral Form
Refer to summary provided in "Referral Forni for | NFORMATION TO
BE | NCLUDED | N THE CCC REFERRAL PACKET TO CCM

OTHER | NFORMATI ON

Any information or docunents believed to be necessary to assi st
in the pre-rel ease planning process. A current psychol ogi cal
report should be included if it is anticipated the inmate wll
have nental health needs.
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Correspondence fromlto famly, friends, prospective enployers,
probation officers, etc., that may provide specific information
about rel ease plans and resources. A copy of the referral form
is sent to the CUSPO in the sentencing district and the district
of supervision. Oher pertinent docunents will have al ready been
sent by the institution to these offices.

Pr ocedur es

For inmates being referred to contract facilities, the CCM

will forward the referral to the appropriate facility, with
instructions for the facility director to reply to the CCMwth a
copy to the referring institution. 1In addition to the transfer
date, the facilities letter of acceptance will usually include
docunents for the inmate to sign and return prior to transfer.
Such docunments should be returned to the CCC by institution staff
with the BP-385(51), transfer order and furl ough papers.

The CCM maintains a copy of the referral for reference, should
any questions arise fromthe facility, USPO inmate's famly or
the institution.

Using institution records, unit staff will conplete as nuch
informati on as they can on rel ease paperwork. Only the
"unknowns" which nust be determ ned while the inmate is in the
CCCwill be left blank. Inmates do not sign rel ease papers
(acknow edgi ng they understand supervision conditions) and
institution staff do not sign "certifying release” prior to an
inmate's transfer. These certifications are done by CCC staff at
the time of an inmate' s rel ease.

The institution is responsible for typing all information on
rel ease certificates. The line "now confined in the" shal
specify the nane of the CCC fromwhich the inmate is to be
rel eased.

The inmate shoul d sign the space at the bottom of the rel ease
certificate indicating an understanding of the conditions of
rel ease before departure fromthe CCC. The CCC Director is to
sign the bottomportion of the formas the Chief Executive
Oficer verifying the inmate' s rel ease.
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Pl ease refer to the | atest issuance of BOPDOCS for a copy of BP-S434.073
COMWUNI TY BASED PROGRAM AGREEMENT.



PS 7310. 04
12/ 16/ 98
Attachment D

Sanpl e Statenent of Responsibility for MNT Referral

Narme
Addr ess
City, State Zipcode

RE: DOCE, Jane
12345-678

Dear

Jane Doe, an inmate currently confined at the Federal
Correctional Institution, (city : (state) , has been
accepted into the Mothers and Infants Together (M NT) Program and
is tentatively scheduled to furlough transfer to (nanme of
facility) : (addr ess) , on . She has an
antici pated delivery date of

Ms. Doe advises that you, the father of the baby, wll
assunme custody of the child, to include financial responsibility
for nmedical care costs upon her release fromthe M NT Program
She indicated that your telephone nunber is

Accordingly, by signing this letter, you agree to assune
custody of the child, including financial responsibility for
medi cal care costs once Ms. Doe is released fromthe M NT
Pr ogr am

Pl ease return this letter to the inmate's case nanager
|f there are any questions or concerns, please do
not hesitate to contact ne at (full phone nunber)

Si ncerely,

XXXXX
Unit Manager

Si gnature of person assum ng care and financi al Dat e
responsibility for Ms. Doe's baby / relationship
to inmate
cc: CCM
CCC
HSA
Control |l er

Central File



