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1. PURPCSE AND SCOPE. To provide tinely notification to
interested parties when an i nmate escapes or dies.

2. SUWARY OF CHANGES. The followi ng are highlights of this
revi sed Program Statenent:

é Clarified notification procedures for Pre-trials,
Hol dover s, and Det ai nees;

é Added escape notification procedures for inmates on
furlough or unescorted transfer; and

é Renoved property disposition section.

3. PROGRAM OBJECTIVE. The expected result of this programis:

Tinmely notification wll be provided when an i nmate escapes or
di es.

4. DI RECTI VES AFFECTED
a. Directive Rescinded
PS 5553. 05 Escapes/ Deat hs Notification (9/17/97)

b. Directives Referenced

PS 1434. 06 Jurisdiction on Escape Rel ated |ssues -
Menor andum of Under st andi ng USMS/ FBI / BOP
(7/ 25/ 94)

PS 1490. 04 Victimand Wtness Notification Program
(2/3/98)

PS 5111. 02 Mari el Cuban Det ai nees (7/8/98)

PS 5180. 04 Central Inmate Monitoring System (8/16/96)

PS 5280. 08 Furl oughs (2/4/98)
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PS 5502. 07 Duty O ficer QGuidelines and Reporting
Procedures (12/31/97)
PS 5550. 05 Escape from Extended Limts of Confi nenent
(3/27/96)
PS 5566. 05 Use of Force and Application of Restraints on
| nmat es (7/26/96)
PS 5800. 07 | nmat e Systens Managenent Manual (12/24/91)
PS 7300. 09 Communi ty Corrections Manual (1/12/98)
PS 7331. 03 Pretrial Inmates (11/22/94)

TRM 5303. 01 M nistry of the Federal Bureau of Prisons
(6/1/95)

5. STANDARDS REFERENCED

a. Anmerican Correctional Association 3rd Edition Standards for
Adult Correctional Institutions: 3-4213

b. American Correctional Association 3rd Edition Standards for
Adult Local Detention Facilities: 3- ALDF- 3B- 15

c. Anerican Correctional Association 2nd Edition Standards for
Adm ni stration of Correctional Agencies: 2-CO 3B-02

d. Anerican Correctional Association Standards for Adult
Correctional Boot Canp Prograns: 1-ABC 4G 06

6. PRETRI AL/ HOLDOVER/ AND OR DETAI NEE PROCEDURES. Escape
notification procedures in this Program Statenent apply to
pretrial inmates. Death notification procedures for pretrial
inmates are specified in the Program Statenent on Pretri al

I nmates. This Program Statenent al so applies to non-INS
Det ai nees. Notification procedures for Mariel Cuban inmates are
in the Program Statenent on Mariel Cuban Detainees. This Program
Statenent applies to Hol dover inmates as indicated in applicable
sections.

7. DEFINITION. For the purposes of this Program Statenent,
escape i s an unaut horized absence.

8. ESCAPE NOTI FI CATI ON PROCEDURE
a. Bureau Oficials
(1) Escape During Regular Wrk Day. The Warden nust notify
the Regional Director of the escape imedi ately by tel ephone.

The Warden confirns this notification by ensuring an el ectronic
Report of Incident formis sent to the Regional Ofice, wth an
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information copy to the Correctional Services Adm nistrator,
Central Ofice.

(2) Escape After Regular Work Day. The Institution Duty
O ficer nust report the escape in accordance with the Program
Statenent on Duty O ficer Cuidelines and Reporting Procedures.

é The Warden confirns this notification by ensuring
an electronic Report of Incident formis sent to
the Regional Ofice the next day, with an
information copy to the Correctional Services
Adm ni strator, Central Ofice.

b. Federal Oficials. The Warden nust notify the FBI office
having jurisdiction covering the institution involved
i mredi atel y.

é Aletter is to be faxed to the sentencing U.S. District
Judge(s), and/or any other judge or court official who
may have a special interest in the inmate's |ocation,
explaining the details of the escape and including a
copy of the Notice of Escaped Federal Prisoner
(BP-393).

D

Copies of that letter will also be faxed to the
sentencing district's U S. Attorney and Chief U S.
Probation Oficer.

Then, the Warden nust send the original letters through regular
mai |

é | f the escapee poses a threat to any official, the
Warden nust immediately alert that official by
t el ephone and docunent the contact in the Privacy
Fol der, Section Il, of the Inmate Central File.

All correspondence to federal courts nust contain the federal
docket number and inmate’ s regi ster nunber.

c. VictimWtness Program (VW) Assignnment. As soon as
possi bl e after discovering the escape of any inmate wwth a VW
SENTRY CMA assignnment, staff nmust contact the victins and/ or
W t nesses by tel ephone and advi se them of the date and tine of
the inmate's escape. Further notification information is in the
Program Statenent on Victimand Wtness Notification Program

d. State Boarder. |If a state boarder escapes, the Warden nust
notify the director of the appropriate state departnent of
corrections by tel ephone, no |later than the next work day.
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é The Warden confirns the notification with a letter that
expl ai ns the escape’s circunstances, wth a copy to the
Regi onal Director.

e. Consulate Oficials. If a non-US. citizen escapes, the
Warden nust notify the appropriate consulate official by
tel ephone, no later than the next work day.

é The Warden confirns the notification with a letter that
expl ai ns the escape’s circunstances, wth a copy to the
Regi onal Director.

f. Pretrial Inmate or Material Wtness. |If a Pretrial Inmate
or a Material Wtness escapes, the Warden nust notify the
Assistant U S. Attorney assigned to the case by tel ephone, no
| ater than the next work day.

é The Warden confirns the notification with a letter that
expl ai ns the escape’s circunstances, wth a copy to the
Regi onal Director.

g. |INS Detainee. [If an INS detai nee escapes, the Warden or
the Community Corrections Manager (CCM nust notify the Assistant
Director, Community Corrections and Detention D vision, and | ocal
I NS of fice by tel ephone, no later than the next work day.

é The Warden confirns the notification with a letter that
expl ai ns the escape’s circunstances, wth a copy to the
Regi onal Director.

pe

e INS is responsible for further notification.

h. Holdover. |If a Bureau hol dover inmate escapes, the hol ding
institution is to apply notification procedures of this Program
Statenent. |If the holdover is a non-Bureau i nmate, the agency
responsible for the inmate is to be notified by tel ephone, no
| ater than the next work day.

é The Warden confirns the notification by a letter that
expl ai ns the escape’s circunstances, wth a copy to the
Regi onal Director.

i. WTSEC Case. If an inmate in the Wtness Security Program
(WTSEC) escapes, the Warden, in addition to notifying the
Regi onal Director, must tel ephone the Inmate Monitoring Section
(IM5), Central Ofice immediately, if it occurs during a regular
wor k day.
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| f the escape occurs after a regular work day,
notification procedures should be in accord with the
Program Statenent on Duty O ficer Cuidelines and
Reporting Procedures, except that IM5 is responsible
for notifying federal, state, consulate officials, and
victinms or wtnesses.

J . Furlough or Community Corrections Center (CCC)

oY

I f an inmate escapes while on furlough from an
institution, institution staff nust make the
notifications. Further notification procedures for
i nmat es who escape while on furlough from an
institution are in the Furl ough Program Statenent.

D

I f an inmate escapes while on an unescorted transfer
fromone institution to another, the sending
institution is responsible for notifications.

D

If an inmate escapes froma CCC, the CCM nust nake the
notifications. Further notification procedures for

i nmat es who escape while on furlough froma CCC are in
the Community Corrections Manual .

o}

If the inmate escapes while on an unescorted transfer
froman institution to a CCC, the sending institution
must make the notifications. CCC staff should follow
the procedures in the Community Corrections Manual .

If there is an indication of any threat to any official,
victim or witness, imediate notification nust be nmade to those
per sons.

9. DEATH NOTI FI CATI ON PROCEDURES

a. Information Required. |Immediately upon the death of an
i nmate, the Warden (or designee) nmust assenble the foll ow ng
i nformati on concerning the deceased i nmate:

(1) Nane, register nunber, date of birth;

(2) Ofense and sentence;

(3) Date, tine, and | ocation of death;

(4) Apparent cause of death

(5) Investigative steps being taken, if necessary;
(6) Nane and address of survivor or designee;

(7) Notifications nmade;

(8) Status of autopsy request; and

(9) Brief nedical history related to death.
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b. Bureau O ficials

(1) Death During Regular Work Day. The Warden (or
desi gnee) nust tel ephone the report to the Regional D rector
i mredi atel y.

é The Warden confirns this notification by sending
an electronic Report of Incident formto the
Regional O fice, with an information copy to the
Correctional Services Adm nistrator, Centra
Ofice.

(2) Death After Regular Wrk Day. The Institution Duty
O ficer nust report the death in accordance with the
Program Statenent on Duty O ficer Cuidelines and Reporting
Procedures. Cenerally, that Program Statenent requires inmediate
tel ephonic notification to the Regional Duty O ficer, except for
deat hs by natural causes that occur at a | ate hour.

In any case, Correctional Services confirns this
notification (ordinarily the next day) by sending an el ectronic
Report of Incident formto the Regional Ofice, with an
information copy to the Correctional Services Adm nistrator,
Central Ofice.

é The Warden nust notify the Regional D rector by
t el ephone or tel enessage of any circunstances
about the death that may be cause for speci al
concer n.

(0

In addition, the Warden nust send the nedi cal
reports required in Section 9.a. to the Mdical
Director, as soon as possible, with a copy to the
Regi onal Heal th Systens Adm nistrator.

The Director is to be notified of all deaths, even if there
are no significant findings.

é After reviewing the prelimnary death information,
the Regional Director notifies the Director
directly by tel ephone or tel enessage of any
ci rcunst ances about the death that may be cause
for special concern.

(0

The Regional Director also notifies the General
Counsel, the Medical Director, and the Assistant
Director of Correctional Progranms by tel ephone or
t el emessage.
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c. Famly and Friends

(1) Telephonic Notification. The Warden (or desi gnee) nust
t el ephone the person naned in the Acknow edgnment of Inmate
(Continuation Sheet) form (BP-408) imredi ately to comunicate the
ci rcunst ances surrounding the death. The BP-408 is found in the

| nmat e Centr al

é

D

File.

When the inmate has not naned a next-of-kin on the
BP-408, the enployee nust attenpt to | ocate and
notify the next-of-kin, since only the next-of-kin
may determ ne the disposition of the deceased's
remai ns and property.

The enpl oyee may have to consult other parts of
the Inmate Central File or contact the inmate's
unit teamfor next-of-kin information

The Chaplain is also available to assist in notifying the
inmate's famly.

(2) Letters of Condol ence. As soon as practical, the
Warden nust mail a letter of condol ence to the next-of-kin and
advi se that person of the circunstances of the death

é

é

D

I f the death was by natural causes, a sumary of
the cause of death is to be given

| f the death was accidental and not by foul play,
a reference to the nature of the accident and the
cause of death is appropriate.

| f the death occurred under suspicious
circunstances or by foul play, the cause of death
may be given but with a statenent that the matter
i's under investigation and that, for that reason
details of the case nmay not be provided.

(3) Death Certificate. Wen the Death Certificate is
recei ved, the Warden nmust send a copy to the person who received
t he deceased' s renains.

d. Feder a

Oficials. The Warden nust send a letter to the

appropriate sentencing U S. District Judge(s) explaining the
ci rcunst ances of the death, with copies to:
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the U S. Attorney(s) for the district(s) in which the
i nmat e was sent enced,

Chief U S. Probation Oficer, and

Regi onal Director.

All correspondence to federal courts nust contain the federal
docket number and the inmate’ s regi ster nunber.

e. VictimlWtness Program (VW) Assignnent. Staff are
required to provide witten notification to the victins and/or
w tnesses within 30 days of the death of an inmate with a VWP
SENTRY CMVA assignment. Further notification information is in
the Program Statenent on Victimand Wtness Notification Program

f. State Boarder. |If a state boarder dies, the Warden nust
notify the director of the appropriate state departnent of
corrections by tel ephone, no later than the next work day. The
Warden confirns the notification by a letter explaining the
ci rcunst ances of the death, with a copy to the Regional D rector.

g. Consulate Oficials. If a non-US. citizen dies, the
Warden nust notify the appropriate consul ate official by
t el ephone, no later than the next work day. The Warden confirns
the notification by a letter explaining the circunstances of the
death, with a copy to the Regional D rector.

h. |INS Detainees. |If an INS detainee dies, the Warden or CCM
notifies the Assistant Director, Comrunity Corrections and
Detention Division, and |local INS office by tel ephone, no |ater
than the next work day. The Warden confirnms the notification by
a letter explaining the circunstances of the death, wth a copy
to the Regional Director.

i. Holdover. |If a Bureau hol dover inmate dies, the holding
institution applies this Program Statenent’s notification
procedures. |If the holdover is a non-Bureau i nmate, the

appropriate agency responsible for the inmate will be notifi ed.
The Warden confirns the notification by a letter explaining the
ci rcunst ances of the death, with a copy to the Regional D rector.

J]. WTSEC Case. If an inmate in the WTSEC Program di es, the
Warden, in addition to notifying the Regional Director, mnust
tel ephone the IMS in the Central Ofice immediately if it occurs
during a regular work day.
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| f the death occurs after a regular work day, the
procedures are the sanme as above in “after a regul ar
wor k day” section, except that the IM5Sis responsible
for notifying Federal officials, victins, and

W t nesses.

| nmat es Housed in a Contract FaC|I|ty In regard to the

death of a sentenced federal offender in a contract facility, or
on wit froma contract facility, the CCMis responsible for
carrying out the procedures in this Program Statenent.

/sl
Kat hl een Hawk Sawyer
Director



