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U S. Departnent of Justice
Federal Bureau of Prisons

Change IR
Notice

DATE: 8/17/98

1. PURPGCSE AND SCOPE. To reissue the Program Statenent entitled
Sel ective Service Systen BOP Regi stration Program

2. SUWARY COF CHANGES. This revision updates the point of
contact information (tel ephone nunbers/mailing addresses) for the

Sel ective Service System

3. ACTION. File this Change Notice in front of the Program
Statenent entitled Selective Service Systen BOP Regi stration

Pr ogr am

/sl
Kat hl een Hawk Sawyer
Director



U. S. Departnent of Justice
Federal Bureau of Prisons

oPl:  CPD

NUMBER: 5350. 26
Pro gram NE 8191 08
SUBJECT: Selective Service
Syst eni BOP

Statem ent Regi stration Program

1. PURPGSE AND SCOPE. To provide instructions and procedures
relating to the Selective Service System (SSS) and the voluntary
registration of eligible mal es serving sentences in Bureau
institutions. Selective Service is responsible for the overal
managenent of the SSS/ BOP Regi stration Programin accordance with
t he procedures established in the attached Menorandum of
Under st andi ng, signed by both parties in May 1992.

All male United States citizens are required by law to register
with the Selective Service Systemw thin 30 days of their 18th
birthday. Al other male persons residing in the United States,
except legally admtted non-inmmgrants, are also required to
register wiwthin 30 days of their 18th birthday but not |ater than
their 26th birthday. Males ages 18 through 25 are exenpt from
the registration requirenent while incarcerated; however, upon
rel ease, they have 30 days in which to register.

As a public service to registration-age nmen who are incarcerated
in or being released from Federal correctional institutions, the
Bureau and the SSS have entered into a Menorandum of
Under st andi ng whereby eligible men shall be informed of the

regi stration requirenent and offered the opportunity to register
(see the Menorandum of Understandi ng, Attachment A).

2. PROGRAM OBJECTIVE. The expected result of this programis:

Al'l registration-age men who are incarcerated in Bureau
institutions will be informed of their Selective Service
regi stration obligation and be offered the opportunity to
register.
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3. DI RECTI VES AFFECTED
a. Drective Rescinded
PS 5350. 23 Sel ective Service Systen BOP Regi stration
Program (6/30/97)
b. Drective Referenced
PS 5290. 11 Adm ssion and Orientation Program (3/5/98)

4. STANDARDS REFERENCED. None.

5. PRETRI AL/ HOLDOVER ANDY OR DETAI NEE. This Program Statenent is
only applicable to sentenced i nmates who have been designated to
an institution for service of their sentences.

6. APPO NTMENT OF REAQ STRARS. The Warden at each Bureau
institution housing male inmates shall nom nate a m ni nrum of two
Bur eau enpl oyees for appointnment by the SSS as the primary and
al ternate unconpensated registrars responsi ble for inplenenting
and adm ni stering the SSS/ BOP Regi stration Program

Al initial and future registrars nust conplete an Unconpensated
Regi strar Appoi ntnment (SSS Form 402). The SSS Form 402, as well
as all other forns and materials, are available fromthe
respective SSS Region Ofices listed on Attachnent B.

The conpl eted SSS Form 402 shall be returned to the servicing SSS
Regi on Headquarters where SSS staff will approve all registrar
appoi ntnents and provi de appointees with witten notification of
approval .

The Sel ective Service is responsible for the overall managenent
of the SSS/ BOP Registration Programin accordance with the
procedures established in the Menorandum of Under st andi ng.

7. INQU RITES. SSS representatives requiring information
concerning the location of an inmate or institution may contact
t he Federal Bureau of Prisons, Correctional Prograns Branch,
Central Ofice, (202) 307-0222, or any Regional Ofice of the
Bureau of Prisons.

/sl
Kat hl een Hawk Sawyer
Director
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MEMORANDUM OF UNDERSTANDI NG

1. Pur pose

All male United States citizens are required by law to
register wwth the Selective Service System (SSS) within 30 days
of their 18th birthday. Al other male persons who reside in the
United States, except legally admtted non-inmgrants, are al so
required to register within 30 days of their 18th birthday. Men
ages 18 through 25 are exenpt fromthe regi stration requirenent
whil e incarcerated. Upon release, they have 30 days in which to
register. As a public service to registration-age nen who enter
or are being released fromfederal correctional facilities, the
Bureau of Prisons (BOP) and Sel ective Service have entered into
this inter-agency agreenent whereby these nen are infornmed of the
registration requirenment and offered the opportunity to register.

2. | npl enent ati on Procedur es

Sel ective Service shall be responsible for overall nmanagenent
of the SSS/BOP Registration Program Each BOP facility is
| ocated in one of three SSS Regions (see Attachnment). Initial or
resupply of registration forns and materials for newy activated
institutions and existing institutions, as well as approval of
all BOP registrar appointnents, will be acconplished through the
servi ci ng SSS Regi on Headquarters.

a. Reqgistrar Appointnent. The Chief Executive Oficer at
each BOP facility housing male i nmates shall nomnate a m ni num
of two BOP enpl oyees for appointnent by Sel ective Service as the
primary and al ternate unconpensated regi strars responsible for
the inplenmentati on and adm ni stration of the SSS/ BOP Regi stration
Program Al initial and future registrars nmust conplete an SSS
Form 402, "Unconpensated Regi strar Appointnent”. The conpl eted
SSS Form 402 is to be returned to the servicing SSS Regi on
Headquarters which shall approve all registrar appointnments and
provi de each appointee with witten notification of approval.

b. Program Materials. Selective Service shall provide each
participating BOP correctional facility with the foll ow ng
registration forns and materi al s:

SSS Form 402, "Unconpensated Regi strar Appointnent"”
SSS Form 1, "Registration Fornf

"Sel ective Service and You" Brochure

"Who Must Register" Chart

o o0 oo
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All registration fornms (SSS Form 1) and "Unconpensated Regi strar
Appoi ntrment” forms (SSS Form 402) to be used in this programw ||
be pre-coded by SSS with the letters: SBR This code is used by
Sel ective Service for statistical tracking purposes only and
appears in the upper right-hand corner of the SSS Form 1.

Regi stration materials nust be kept in a secure |ocation and
remai n under the control of the appointed registrars at al

tinmes.

Al'l requests for resupply of registration fornms and materials
shal|l be directed to appropriate servicing SSS Regi on
Headquarters. (See Attachnent)

Cc. Reqgistration Process. During the institution's
Adm ssions & Orientation (A& process, the BOP registrars shal
advi se regi stration-age nen of the registration requirenent and
offer themthe opportunity to conplete a registration formif
t hey have not previously done so. This opportunity shall also be
offered at the tinme of release fromBOP facilities.
Regi strati on-age nmen nay not be required to provide this
informati on and may not be penalized by the Bureau of Prisons for
failure to register.

The information needed to conplete the registration formincludes
full legal nanme, date of birth, Social Security Nunber (if
avai l able), current and permanent address, and tel ephone nunber.
If a man is unsure if he already registered, he should be
encouraged to conplete another registration form Duplicate
registrations will not be added to the registration file, but

W ll be used to update a registrant's record, if necessary.

BOP registrars are to review conpleted registration forns for
accuracy, ensuring that all applicable information has been
ent er ed.

Mal e i nmates regi stering through the SSS/ BOP Regi stration Program
may be offered a copy of the SSS publication entitled, "Selective
Service and You", which explains the Sel ective Service

regi stration program

The "Who Must Regi ster"” Chart is provided for the conveni ence of
the BOP registrars.
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d. Subm ssion of Conpleted Registration Forns. At the end
of each week, conpleted registration fornms (SSS Form 1) are to be
mai l ed to the SSS Data Managenent Center for processing at the
foll ow ng address:

Sel ective Service System
P. O. Box 94632
Pal antine, IL 60094-4632

e. Proof of Registration. The SSS Data Managenent Center
reviews and enters the information on conpleted registration
forms into the Selective Service registrant data base and
forwards a Registration Acknow edgnment to the new registrant.
This conputerized process takes approximtely four to six weeks.

The Regi stration Acknow edgnment is an inportant docunent and
shoul d be retained in the registrant's central file until his

rel ease because it provides proof that he has conplied with the
regi stration requirenent. The Registration Acknow edgnent al so

i ncludes a formwhich the registrant nay use to correct or change
any information in his registration record, including a change of
address during his rel ease status.

f. Reqgistration Questions. Questions regarding Selective
Service registration should be directed to the SSS Regi stration
I nformation O fice by witing or calling:

Sel ective Service System
Regi stration Information Ofice
P. O, Box 94638
Pal atine, IL 60094-4638
* Tel ephone nunber: (847) 688-6888

3. Poi nt of Cont act.

Questions regarding the inplenentation and adm ni stration
of the SSS/ BOP Regi stration Program should be directed to the
respective servicing SSS Regi on Headquarters or to the Bureau of
Prisons Regional Ofices or the Central Ofice.

/sl /sl
Peter M Carl son Steven L. Mel ancon
Assi stant Director COL FA ARNGUS
Correctional Prograns Division Associ ate Director
Federal Bureau of Prisons for Operations

Sel ective Service System
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SELECTI VE SERVI CE SYSTEM

NATI ONAL HEADQUARTERS Sel ective Service System
Regi stration D vision
1515 Wl son Bl vd.
Arlington, VA 22209
(703) 605-4110

Reqgi on | BOP Regi stration Program Manager
(847) 688-4540

Sel ective Service System

Regi on |
Bui | ding 2834 Green Bay Rd.
Suite 276
North Chicago, Illinois 60064
States: Connecticut, Delaware, District of Colunmbia, Illinois,

| ndi ana, Mai ne, Maryland, Massachusetts, M chi gan, New Hanpshire, New
Jersey, New York, Chio, Pennsylvania, Rhode Island, Vernont, Wsconsin

Regi on 1|1 BOP Regi stration Program Manager
(770) 590-6602

Sel ective Service System
Region |1

805 Wal ker Street, Suite 4
Marietta, CGeorgia 30060-2731

States: Al abama, Arkansas, Florida, CGeorgia, Kentucky, Louisiana,
M ssi ssippi, North Carolina, Puerto R co, South Carolina, Tennessee,
Texas, Virginia, Wst Virginia

Region |11 BOP Regi stration Program Manager
(303) 676-7809
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Sel ective Service System

Region 11

7245 East Irvington Place, Suite 1
Denver, Col orado 80220-6920

States: Al aska, Arizona, California, Colorado, Hawaii, |daho, |owa,
Kansas, M nnesota, M ssouri, Mntana, Nebraska, Nevada, New Mexi co,
Nort h Dakota, Oklahoma, Oregon, South Dakota, U ah, Washington, Wom ng



