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1. PURPGCSE AND SCOPE. To place literacy, English as-a-Second
Language, and ot her education programinmates in appropriate
instructional levels and to assess their |earning progress.

The provisions of this Program Statenment do not apply to tests
used in the classroom such as teacher-nmade tests or specific
tests for court-referred study cases. The adm nistration of
education tests for research purposes may be authorized only in
accordance with the Program Statenent on Research

2. PERFORVMANCE OBJECTIVES. The expected results of this program
ar e:

a. Education staff wll have accurate test information for
placing inmates in literacy and ot her education prograns and for
accessing their |earning progress.

b. Education tests will be properly stored, adm nistered,
scored, interpreted, and reported.

c. Security and accountability for education test materials
w || be nmaintained.

3. DI RECTI VES AFFECTED

a. Directive Rescinded

PS 5310. 10 M ni mum St andards for Adm ni stration,
Interpretation, and Use of Education Tests
(02/ 20/ 90)

b. Directives Referenced

PS 1070. 04 Research (10/16/95)

PS 5270. 07 Di sci pline and Special Housing Units
(12/ 29/ 87)

PS 5300. 17 Education, Training, and Leisure-Time Program

St andar ds (09/ 04/ 96)
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PS 5350. 19 Literacy Program (CGED Standard) (05/01/91)
PS 5350. 21 Engl i sh- as-a- Second Language Program (ESL)

(03/ 29/ 94)
4. STANDARDS REFERENCED

a. Anerican Correctional Associ ati on Foundati on/ Core Standards
for Adult Correctional Institutions: C2-4235, (C2-4239.

b. Anerican Correctional Association, 3rd Edition Standards
for Adult Correctional Institutions: 3-4418, 3-4422-1.

c. Anerican Correctional Associ ati on Foundati on/ Core Standards
for Adult Local Detention Facilities: None.

d. Anerican Correctional Association, 3rd Edition Standards
for Adult Local Detention Facilities: None.

e. Anerican Correctional Association, 2nd Edition Standards
for Admnistration of Correctional Agencies: None.

5. PROCEDURES

a. Education staff shall admnister the Adult Basic Level
Exam nation (ABLE) Level 2 to newy sentenced i nmates who do not
have a high school diploma or its equivalent, within 90 days of
their arrival to determne their appropriate instructional |evels
for placenent in a literacy program For the Spani sh-speaking
i nmat es, the Spani sh Assessnent of Basic Education/2 (SABE 2),
Level 6, Spring Normshall be used.

Education staff are allowed to use the remai ni ng Conprehensive
Test of Basic Skills (CTBS) until the supply is exhausted. No
duplication of any test booklets and answer sheets shall be nade.

b. Education staff shall admnister the ABLE test to inmates
who do not have a verified high school diploma, or its
equi valent, and return to a Federal correctional institution as
parol e or supervised release violators, within 90 days of their
arrival to determne their appropriate instructional |evels,
unl ess the inmate's prior test scores are less than three years
old and they are avail able fromthe SENTRY-based educati on
transcri pt systemor other verifiable sources.

c. Education staff shall also adm nister the ABLE test to
i nmat es who do not have a verified high school diploma, or its
equi valent, and return to a Federal correctional institution
under a new sentence within 90 days of their arrival, to
determ ne their appropriate instructional levels for placenent in
aliteracy program |If their test scores are |ess than three
years old and scores are available fromthe SENTRY-based
education transcript systemor other sources, inmmediate ABLE
testing may not be required.
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d. Al though not required, education staff nay adm nister the
ABLE test to inmates who transfer from another Federal
correctional institution or who return fromcomunity correction
centers without first conpleting the mandatory literacy program
period, to re-assess their instructional levels for tinely
pl acenent in a literacy program

e. Education staff may adm nister the ABLE test to assess the
| earni ng progress of inmates enrolled in the literacy program
t hroughout inmates' enrollnents. They are not required to
adm ni ster post-ABLE tests to i nmates when they wi thdraw fromthe
l[iteracy programafter neeting the nmandatory attendance
requi renment.

f. Authorized education staff shall adm nister the
Conpr ehensi ve Adult Student Assessnent System (CASAS) tests to
limted English proficient inmates to determne their English
| anguage skills |level as specified in the Program Statenent on
Engl i sh- as- a- Second Language Program (ESL).

| nmat es who score | ess than 225 on the CASAS Level C Reading
Certification Test and 215 on the CASAS Survey Achi evenent
Li stening Test, Form B or C shall be required to enroll in an ESL
program as specified in the Program Statenent on the English-as-
a- Second Language Program

6. TEST REQUI REMENTS FOR THE 6TH OR 8TH GRADE LI TERACY PROGRAM
STANDARDS

a. Were applicable, education staff nmay adm ni ster the ABLE
test to inmates who were subject to the previous 6th or 8th grade
l[iteracy standards to determ ne their academ c achi evenent at the
6th or 8th grade |level for program conpletion purposes.

Education staff shall not be required to give post-ABLE testing
to otherwise eligible inmates who withdraw fromthe literacy
program

To maintain a uniform standard, only the ABLE test shall be
used to determ ne academ c achi evenent at the 6th or 8th grade.

b. The required ABLE subtests are: vocabul ary, reading
conpr ehensi on, spelling, |anguage, mathematic conputati on and
pr obl em sol vi ng.

c. For Spani sh-speaking inmates, the SABE/ 2 shall be used to
assess i nmates who were subject to the provisions of the previous
6th or 8th grade literacy standards to determ ne their academ c
achi evenment at the 6th or 8th grade |evel

However, education staff are allowed to use the remai ni ng CTBS
tests until the supply is exhausted. No duplication of any test
bookl ets and answer sheets shall be nade.
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d. The SABE/ 2 subtests are: word attack, reading vocabul ary,
readi ng conprehensi on, mathematics conputation, mathematics
concepts and applications, spelling, |anguage nechanics, and
| anguage expressi on.

e. The CTBS subtests are: vocabul ary, readi ng conprehensi on,
mat h concepts, math conputation, and math applications.

7. TEST PROGRAM RESPONSIBILITIES AND ADM NI STRATI ON RESTRI CT1 ONS

a. The Supervisor of Education shall designate an education
staff nmenber or a contractor as the test coordinator. The test
coordi nator has the overall responsibility to coordinate the
adm ni stration of the ABLE, CIBS, SABE/ 2, Oficial GED Practice
Test, GED, and CASAS tests.

b. The Supervisor of Education shall serve as the Chief GED
Exam ner and he/she shoul d be properly authorized by the General
Educati onal Devel opnment Testing Services (GEDTS) and shall adhere
to all CGED test procedures to ensure test security and
accountability.

c. The Supervisor of Education shall also designate Education
or contract staff as alternate GED exam ner(s) and ensure that
the alternate GED exam ners are properly authorized by the
Ceneral Educational Devel opnent Testing Services (GEDTS) and neet
the alternate GED exam ner qualifications stated in the GED test
manual .

d. The Supervisor of Education shall ensure that the alternate
CED exam ners are properly trained in GED test adm nistration and
security measures, and that they conply with all test guidelines
and procedures established by the GEDTS.

e. The Supervisor of Education shall develop witten testing
procedures, schedul es, and security neasures to ensure the proper
program accountability and to prevent security breaches.

f. VLiteracy programteachers shall not handl e or adm nister
the GED test. Only the Chief GED Exam ner and alternate GED
exam ners are authorized to handl e and adm ni ster CED test
materials. However, at the discretion of the Supervisor of
Education literacy programteachers are authorized to handl e,
adm ni ster, and score the ABLE test, SABE/ 2, CIBS, and the CGED
Oficial Practice Test.

g. The returning of official GED test materials back to the
CEDTS for scoring or other purposes should be handled with
extrenme caution and they should be mailed to the GEDTS by
certified mil to prevent security breaches.

h. Wen needed, authorized education staff may adm ni ster
ot her appropriate aptitude and interest tests to inmates.
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i. The Supervisor of Education shall designate an education
staff or a contract staff as the CASAS test adm nistrator. The
CASAS test adm nistrator shall be responsible for adm nistering
CASAS Level C Reading Certification Test and Survey Achi evenent
Li stening Test, Form B or C.

j . Under no circunstance shall ESL programinstructors
adm ni ster the CASAS Level C Reading Certification Test and
Survey Achi evenent Listening Test, FormB or C, but they may
adm ni ster the CASAS pl acenent and ot her survey achi evenent
t ests.

k. Wen qualified contract staff are used to adm nister
education tests, they nust be properly authorized and they shal
conply with all guidelines and procedures required by the test
publ i shers and rel evant Program Statenents.

|. Education staff shall not allow inmates to adm nister,
score, record, or interpret tests outlined in this Program
Statenment. Specifically, inmtes are not allowed to enter test
scores in individual progress charts or other tracking forns.

8. TEST REPORTI NG

a. The Supervisor of Education shall establish a systemto
ensure that all relevant education test scores are entered on the
SENTRY- based education transcript systemw thin two weeks of the
test admnistration and they are maintained in accordance with
t he Program Statenent on Education, Training, and Leisure Tine
Program St andar ds.

b. Copies of inmates' GED score report and/or GED certificate
shall be forwarded to case managers to be placed in the inmates'
central files.

9. ACCOUNTABILITY. An accountability systemis vital to the
valid adm nistration, interpretation, and use of education tests.
The Supervisor of Education shall ensure that a test
accountability and inventory systemis established to ensure:

a. Al test materials are not abused, m splaced or stolen;

b. Al official CGED test booklets, essay topic cards, answer
sheets, and other relevant test materials shall be stored in a
fire proof safe to prevent any test security breaches;

Al other test materials (the Oficial GED Practice Test,
CASAS, ABLE, CTBS, SABE/2...etc.) can be stored in the sane fire
proof safe where CGED tests are kept. However, the Chief GED
Exam ner (Supervisor of Education) and the alternate GED
exam ners shall be the only authorized staff to have the access
to the safe;
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c. In addition to the security neasures outlined by the GED
test manual, a nonthly inventory is conducted to account for the
of ficial CGED and CASAS test materials;

d. The exam nee/exam ner ratio and test security neasures
conply with the standards set by the test publishers to ensure
validity and reliability of test results;

e. The testing coordinator maintains historical testing
records for a mnimumof three years (e.g. the nunber of GED
tests adm ni stered, passed, CASAS tests adm ni stered, and passed)
to allow for retrieving testing data which nmay not be avail abl e
fromthe SENTRY Education Data System ( EDS)

f. A systemis established to verify that inmates, who take
the GED test, do not have a high school diploma, or its
equi valent. Inmates shall conplete and sign a GED eligibility
formprior to taking the GED test as required by the GEDTS.

g. Al rules and procedures specified in this Program
Statenent and the test manuals are followed to prevent any test
security breaches; and

h. Suspicion or occurrence of GED or CASAS test conprom ses is
reported in witing immediately to the respective Regional
Education Adm nistrator and Central O fice Education
Adm ni strator.

10. ASSI STANCE. Any questions regarding this Program Statenment
may be directed to the Central Ofice Education Branch at (202)
508- 3909.
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Kat hl een M Hawk
Di rector



