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1. [PURPOSE AND SCOPE 8522.20. Bureau of Prisons staff screen
newly arrived inmates to ensure that Bureau health, safety, and
security standards are net.|

When an inmate is received, as a new conmtnent, in transfer from
another institution, as a court return, as a return froma wit,
or as a holdover, it is possible that information regarding that
inmate is inaccurate, inconplete, or unavailable during the pre-
arrival screening process. Therefore, before placing that inmate
in the institution's general population, staff shall ensure that
health, safety, and security standards delineated in this Program
Statenent are net.

Soci al and nedi cal screening interviews are required to neet
t hese st andards.

2. SUMVARY OF CHANGES. This revision clarifies the intake
screeni ng procedures for inmates with a history of aggressive
sexual behavi or or who have been victins of sexual assault.

3. PROGRAM OBJECTIVE. The expected result of this programis:

Soci al and nedical screening interviews will be conducted on al
inmates prior to their placenent in general population.

4. DI RECTI VES AFFECTED

a. Directive Rescinded

PS 5290. 10 | nt ake Screening (8/11/97)

[ Bracketed Bold - Rul es]
Regul ar Type - Inplenenting Information
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b. Drectives Referenced
PS 5264. 06 Tel ephone Regul ations for I nmates (12/22/95)
PS 5265. 10 Correspondence (12/18/97)
PS 5310. 13 Mentally Il Inmates, Institution Managenent
of (3/31/95)
PS 5324. 04 Sexual Assault Prevention/Intervention
Progranms, |Inmate (12/31/97)
PS 5324. 03 Sui ci de Prevention Program (5/3/95)
PS 6000. 05 Heal th Servi ces Manual (9/15/96)
PS 7331. 03 Pretrial Inmates (11/24/94)

c. Rules cited in this Program Statenent are contained in 28
CFR 8522. 20- 21.

5. STANDARDS REFERENCED

a. Anerican Correctional Association 3rd Edition Standards for
Adult Correctional Institutions: 3-4272, 3-4275, 3-4343, 3-4344

b. American Correctional Association 3rd Edition Standards for
Adult Local Detention Facilities: 3- ALDF- 4A- 01, 3-ALDF-4A-03,
3- ALDF- 4E- 19, 3-ALDF-4E-20

c. Anerican Correctional Association 2nd Edition Standards for
Adm ni stration of Correctional Agencies: None

d. Anerican Correctional Association Standards for Adult
Correctional Boot Canp Prograns: 1-ABC 4A-01, 1-ABC-4A-03,
1- ABC-4E- 20, 1-ABC-4E-21

6. PRETRI AL/ HO_.DOVER AND/ OR DETAI NEE PROCEDURES. Procedures in
this Program Statenment apply to pretrial/hol dover inmates and

| Mm gration and Naturalization Service detainees. Additional

i nformation regardi ng the managenent of these inmates is
contained in the Program Statenent on Pretrial |nnmates.

7. [ PROCEDURES 8§522. 21

a. Except for such canps and other satellite facilities where
segregating a newy arrived inmate in detention is not feasible,
the Warden shall ensure that a newy arrived inmate is cleared by
t he Medi cal Departnment and provided a social interview by staff
before assignment to the general popul ation.]

Staff shall observe the physical appearance of the inmate and
interview each inmate prior to placenent in general population.
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If this is not possible, inmates are to be kept in detention
until conpletion of the nedical clearance and social interview
Each institution shall devel op procedures for processing
commtnents after regular working hours.

At canps and other satellite facilities, segregating a newy
arrived inmate in detention is often not feasible; however, the
Warden shall ensure that the inmate is cleared by the Health
Servi ces Departnent and provided a social interview by staff
consistent wwth the requirenents of this Program Statenent.

[ (1) Imrediately upon an inmate's arrival, staff shal
interview the inmate to determine if there are non-nedi ca
reasons for housing the inmate away fromthe general popul ation.
Staff shall evaluate both the general physical appearance and
enotional condition of the inmate.]

The social interviewis to be conducted in private (no other
inmates in area) by a Unit Manager, Correctional Counselor, Case
Manager, or other staff the Warden desi gnates who have been
trained in intake screening. The interviewer conducting the
social interview nmust have conpl eted successfully the CI M
Certification Programprior to conducting the interview.

é The interviewer shall al so review SENTRY
information and the Inmate Central File or
Presentence | nvestigation Report (PSl), if
avai |l abl e, and make a deci sion whether the inmate
is suitable for placenent in general population.

During the social intake screening process, the interviewer
shall review the PSI and the Inmate Central File for any
docunentation indicating the inmate has a history of sexually
aggressi ve behavior or has recently been the victimof a sexual
assaul t.

é I n such cases, the interviewer shall inmediately
forward a copy of the Intake Screening Form and
any other comments to Psychol ogy Services for
appropriate foll owup and or assessnent.

[(2) Wthin 24 hours after an inmate's arrival, nedical
staff shall nedically screen the inmate in conpliance with Bureau
of Prisons' nedical procedures to determne if there are nedica
reasons for housing the inmate away fromthe general popul ation
or for restricting tenporary work assignnments. ]

Institutions with Physician Assistants on 24-hour coverage
shall normally conplete the nedical screening inmediately after
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the inmate's arrival. A conplete nedical evaluation is conducted
subsequently in accordance with the Health Services Manual .

[(3) Staff shall place recorded results of the intake
nmedi cal screening and the social interviewin the innate's
central file.]

The social interview is docunented on the Intake Screening
Form which shall be retrieved from SENTRY upon the inmate's
imedi ate arrival at the institution to ensure the nost current
CI M C earance and Separatee Data Formis attached for the
I ntervi ew process.

é Retrieval of this information prior to the
inmate's imediate arrival may result in outdated
or even inaccurate information.

D

The conpl eted I ntake Screeni ng Form shall be
mai ntained with all previous Intake Screening
Forms in section 3 of the Inmate Central File.

The intake screening procedures identified in this Program
Statenent may be nodified at the Warden's discretion for pretrial
short-term (|l ess than 48 hours) inmates and court returns.

é Ordinarily, nodified intake screening procedures
woul d only be appropriate at Metropolitan
Correctional Centers, Metropolitan Detention
Centers or other institutions with a primry
m ssion of providing pretrial confinenment.

Staff shall place particular enphasis on the Central Innate
Monitoring status of the hol dover, since, ordinarily, an inmate
may not be transported with or confined with i nmates from whom he
or she is to be separated.

To ensure that separatees are not housed together, staff
shal | access the newy received i nmate's SENTRY-generated | ntake
Screening formand thoroughly review the CI M Cl earance and
Separatee Data to identify any separatees currently housed in the
institution. Staff may al so cross-check the nanes of separatees
with an al phabetical list of all inmates in the institution.

8. HOLDOVERS. Staff shall screen each inmate in tenporary

hol dover status (e.g., Bureau of Prisons, U S. Mrshals, etc.)
at the institution, as provided above. Staff conducting the
social interview shall use a National Crine Information Center
(NCIC) record and Individual Custody and Detention Report
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USM (129) along with SENTRY data in the absence of a PSI and/or
I nmate Central File.

Staff shall give special attention to any warni ng comrents
hi ghlighted on the In-Transit Data Formto ensure that no
separatees of the hol dover are currently housed in the

i nstitution.

An exception to the housing restriction may be nmade with
over ni ght hol dovers if appropriate safeguards can be and are
taken to ensure there is no contact between separatees. Such a
deci sion shall be nmade by the Warden or designee.

a. If an inmate is scheduled for the sane plane, bus, van,
etc., as an inmate or inmates fromwhomthe inmate is to be
separated, staff shall renpbve one or nore inmates fromthe
schedul ed transportation.

é The separation infornmation nmust be docunented on the
In-Transit Data Form of any case renpved fromthe
schedul ed transportation to ensure separation. The USM
Prisoner Coordination office is to be informed of any
del etions as soon as possi bl e.

b. If staff determne that the inmate can be safely
transported, this decision is to be noted in the remarks section
of the In-Transit Data Form

c. Wen the inmate arrives at the final destination, staff
shal|l place a copy of the In-Transit Data formin section 2 of
the lnmate Central File.

9. HOUSING Staff making quarters assignnments for a newy
arrived inmate shall review the result of intake screening to
ensure restrictions are noted prior to assignnent.

10. ACKNOW EDGVENT OF | NVATE. Staff who conduct i ntake
screenings shall also informinmates about regul ati ons on:

€ correspondence,

€@ disposition of funds,

€ nonitoring of inmate tel ephone calls,

€ procedures for unnonitored attorney tel ephone calls, and

€@ notification in case of death or illness and disposition of
property.

These subjects are di scussed on the Acknow edgnment of |nmate
forms BP-407 and BP-408 (avail abl e on BOPDOCS), which provide
signature bl ocks for the inmate to acknow edge that he or
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she has been advi sed and understands these regul ati ons and for
staff to certify that the i nmate was advi sed.

It is vital that each section of the BP-407 and BP-408 are

conpl eted accurately and legibly. These forns are relied upon
for many reasons, including inmate litigation involving the
Bureau. During the inmate's programrevi ew neetings, these forns
shoul d be reviewed to ensure the information has not changed.

A new formis required only if the information on the previous
BP- 407 and/ or BP-408 has changed.

An inmate may change the data on either format any time during
incarceration. However, if the npbst current formin the Inmate
Central File is correct, a new formneed not be conpl eted when
the inmate transfers to another institution. Then, that fact

must be docunented | egibly on the nost current BP-407/BP-408 form
and i ncl ude:

institution menoni c code;
interviewer's initials/inmate's initials; (both) and
dat e.

D D

The inmate shall record his or her own initials. For exanple,
"THA plt/dor 09-28-1998." Additional information concerning

i nmat e acknow edgnents can be found in the Program Statenents on
Correspondence and | nmate Tel ephone Regul ations. |f a new
BP-407 or BP-408 formis required, it shall be maintained with
all previous BP-407/BP-408 forns in section 3 of the Inmate
Central File.

11. I NSTITUTI ON SUPPLEMENT. For those institutions choosing to
i npl ement a nodified intake screening process for pretrial short-
term (less than 48 hours) court returns, the Warden shall issue
an Institution Supplenent to define the nodified intake
procedures. The Institution Supplenment shall clearly identify
the nmethods used to ensure safety and security are consi dered
prior to placing the inmate in general population.

A copy of the Institution Supplement nust be forwarded to the
Regi onal Correctional Prograns Adm nistrator.

/sl
Kat hl een Hawk Sawyer
Director



