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U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE AFFECTED:. 5070. 11

Change
Notice CHANGE NOTI CE NUVBER: 2070, 11,

1. PURPGSE AND SCOPE. To highlight the changes to the updated
Study and Observation Report Program Statenent.

2. SUWARY COF CHANGES. The updated Program Statenent no | onger
requires that Study and Qbservation reports be revi ewed by

regi onal offices. Addi tional Iy, | anguage has been added which
instructs staff to include the inmate’ s regi ster nunber and
docket nunber(s) pertinent to the inquiry on all correspondence
addressed to a Federal court.

3. ACTION. File this Change Notice in the front of the Study
and Cbservation Report Program Statenent.

/s/
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

Program sk o001

DATE: 12/31/97
SUBJECT: Study and Qbservation

Statement

1. PURPGCSE AND SCOPE. To describe the procedures the Bureau of
Prisons shall follow to prepare a Study and Report on an inmate
commtted to its custody for that purpose pursuant to 18 U. S. C
3552(b). These procedures also apply for a defendant conmmtted
by the court for a period of Study and Qbservation pursuant to 18
U S.C 4205(c) or 5037(d).

Procedures to follow for a court-conmtted defendant pursuant to
18 U.S.C. Chapter 313 (Ofenders with Mental Di sease or Defect)
are contained in Chapter 9 of the Psychol ogy Services Manual and
in Chapter I X, Section 5 of the Health Services Mnual.

2. PROGRAM OBJECTIVES. The expected results of this program
are:

a. Information concerning an inmate's nental health status and
recommendations will be provided to the court upon request.

b. Appropriate Bureau staff will provide tinely and accurate
responses to referral questions and concerns addressed by the
court.

c. Al Study and Qoservation reports will be forwarded to the
courts in a tinmely manner.

3. DI RECTI VES AFFECTED

a. Directive Rescinded

PS 5070. 07 Study and Observation Report (8/12/92)
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b. Drectives Referenced
PS 5100. 06 Security Designation and Cust ody
Cl assification Manual (6/7/96)
PS 5216.01 Juveni l e Del i nquents, Juvenile Justice and
Del i nquency Prevention Act (8/1/95)
PS 5310. 12 Psychol ogy Servi ces Manual (8/13/93)
PS 6000. 05 Heal th Servi ces Manual (9/15/96)

4. STANDARDS REFERENCED

a. Anerican Correctional Association 3rd Edition Standards for
Adult Correctional Institutions: 3-4349.

b. American Correctional Association 3rd Edition Standards for
Adult Local Detention Facilities: None.

c. Anerican Correctional Association 2nd Edition Standards for
Adm ni stration of Correctional Agencies: None.

d. Anerican Correctional Association Standards for Adult
Correctional Boot Canp Prograns: 1-ABC-4E-27.

5. PRETRI AL/ HOLDOVER PROCEDURES. Procedures required in this
Program St atenent are not applicable to pretrial inmtes. Study
and Cbservation cases who are in hol dover status should be
expeditiously transported to the designated facility to ensure
report time frames are net.

6. STUDY AND REPORT UNDER 18 U.S.C. 3552(b). A sentencing court
may order the Bureau to conplete a Study and Report on a

def endant who has been found guilty. The purpose of this Study
and Report is to provide additional information which will aid
the court in inposing a final sentence. Odinarily, the court
will specify what information it requires to assist in the final
determ nati on of sentence.

The Study and Report will inquire into those matters specified
and any other information the Bureau eval uator believes is

i nportant concerning the application of sentencing guidelines and
policy statenments issued by the Sentencing Comm ssion. Since the
actual calculation of the sentencing guidelines is a court-
related function, recomendati ons on the guidelines and policy
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will ordinarily focus on identifying and wei ghi ng sentencing
factors to assist the court in sentencing. Exanples of common
factors for consideration include, but are not limted to:

# mtigating and aggravating circunstances,
# unusual characteristics of the defendant, and
# new information which may affect the guidelines.

Recommendati ons provided in the Study and Report shall not be
specific as to nunerical calculations or recal cul ati ons of
sent enci ng gui deline el enents.

The results of the Study and Report are to be furnished to the
referring court within 60 days, unless the court grants an
extension for further study. An extension may not exceed an
addi tional 60 days. The tine for the Study and Report begins
upon inposition of the provisional sentence or, in the case of
self-commtnent, the court-specified voluntary surrender date.

a. Desi gnati on

(1) Upon receipt of the request for designation fromthe
U.S. Marshal, the Community Corrections Manager (CCM shall
communi cate to the Central O fice Medical Designator what
information the court desires to determ ne the final sentence.
This information is crucial in facilitating the eval uation
process and determ ning the nost appropriate facility for
conpleting the Study and Report.

The Central O fice Medical Designator shall designate the
nost suitable facility closest to the court, conpatible with the
of fender's security and custody needs and available institution
resources. The Central Ofice Medical Designator shall notify
the CCM of the designation, who in turn shall notify the U S
Mar shal

Fol |l owi ng the designation, the CCM shall forward to
institution staff all avail able docunents which may i ncl ude, but
are not limted to:

e Judgment in a Crimnal Case (J&C), referral letter and
essential background information (e.g., copies of
previ ous eval uati ons)
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* Presentence/ Post sentence Report
e Pretrial Services Report

 Oher relevant information provided in witten form by
famly, friends, or supervisors

e Witten communication to institution staff about the
specific objectives of the study

* The Arrest Report or any other |aw enforcenent agency
reports pertaining to the instant offense

This information is essential in conpleting the background
sections of psychol ogical and psychiatric reports, as well as
giving an indication of the defendant's behavioral pattern in the
comunity.

(2) Medical and/or psychiatric referral centers are to be
designated only for those cases who have nedical constraints, a
recent history of serious nental disorder, or intensive
psychol ogi cal or psychiatric treatnent needs, or when there is a
specific judicial interest in having the evaluation perforned in
a referral center. The CCM nust refer Study and Report cases to
the Central O fice Medical Designator, who is responsible for
desi gnating nedi cal centers.

(3) Odinarily, the inmate will arrive at the designated
institution within 10 days of designation. |If the inmate does
not arrive wthin 15 days of designation, the receiving
institution nmust contact the CCM for assistance.

The Warden shall designate a staff nmenber, ordinarily the
Case Managenent Coordinator, to be responsible for initiating
such contact, as necessary. That staff nenber shall also be
responsi bl e for requesting extensions and nonitoring progress and
suspense dates of the Study and Report.

b. Study and Report Cases Wth Referral Questions. The
primary report prepared by the institution staff is the Study and
Report (Attachnment A). The referral questions shall be responded
to by an appropriate staff nenber in the report. A psychol ogi cal
eval uation using the General Qutline for Psychol ogi cal Eval uation
Attachment B) and, if requested or clinically indicated, a
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psychiatric evaluation using the General Qutline for Psychiatric
Eval uation (Attachnent C) shall be conpl eted.

Psychol ogi cal eval uati ons shoul d be prepared by a |licensed
psychol ogi st and psychiatric eval uations should be prepared by a
board-certified psychiatrist. Cinical interns may be invol ved
in the process, but the evaluations should be conpleted primarily
by a licensed psychologist or a certified psychiatrist.

Q her reports or evaluations that may be part of a Study and
Report include an educational assessnent, nedical eval uation,
vocational evaluation, or other reports prepared by the
appropriate discipline. The need for, and content of, such
eval uations, of course, wll depend on the objectives of the
study and the nature of the court's questions. The staff nenber
responsi ble for conpleting each section of the report shall sign
for that section, as well as for the referral questions for which
he or she is responsible.

C. Study Wth No Referral Questions

(1) Should the court have no specific objectives for the
study, and efforts to secure referral questions have been
unsuccessful, the Bureau will provide the court a report which
i ncludes any information the evaluator believes is pertinent to
the factors set forth in 18 U S.C. 3553(a).

(2) The assigned Case Manager shall prepare the observation
section. It wll ordinarily include information about the:

inmate's response to supervision,

respect for authority,

rel ationships with staff and other innmates,

openness with staff,

ki nds of associ ations the i nmate has chosen,

use of leisure tine,

attitude,

wor k performance, and

ot her significant behavior which may be rel evant and
inportant to 18 U S. C. 3553(a).
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7. MANAG NG THE STUDY AND REPORT

a. The Warden shall assign the study to a staff nenber,
ordinarily an Associ ate Warden, who is responsible for:

(1) Ensuring quality control

(2) Ensuring tinely conpletion of the study;

(3) Ensuring the standards specified by policy have been
sati sfied;

(4) Ensuring the court's objectives have been net;

(5) Preparing the final transmttal letter to the court;
and,

(6) Notifying the U.S. Marshal and CCMthat the inmate is

ready for return to court.

b. Even though the internal managenent of the study is the
assi gned Case Manager's responsibility, a study commttee
conprised of other appropriate staff identified by the Associate
Warden shall be fornmed. The commttee ordinarily wll be the
Unit Team (Unit Manager, Case Manager, Correctional Counsel or,
Psychol ogi st, and Education Staff). Oher staff (e.g., nedical,
Case Managenent Coordinator) may be required to attend the
initial and final staffings. The commttee shall evaluate the
case, assign specific responsibilities for answering referral
questions, and ensure that the court's concerns are resol ved and
fully addressed.

c. The Case Manager shall schedule the different eval uations
that may be required and have the responses prepared in draft in
the Study and Report format. It may be necessary for the
Associ ate Warden to support the Case Manager in scheduling the
different evaluations. The report shall be forwarded to the
study commttee for review and approval. Once approved and nmade
final, staff shall sign their reports and forward themto the
appropriate Case Manager for routing to the Warden.

d. The Warden shall sign the transmttal letter and forward it
and two copies of the Study and Report to the court. GCeneral
guidelines for a transmttal letter are specified in Attachnent

D. A conmpleted copy of the entire Study and Cbservati on Report
shall be maintained in the inmate central file, FO Exenpt,
section 2.
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Note: Al correspondence addressed to a Federal court shal
include the inmate's regi ster nunber and docket numnber(s)
pertinent to the inquiry.

e. Wen the court nakes a special request for a study to be
conpleted in the community, the CCM shall work closely with the
court and offer assistance when appropriate to assure successful
conpletion of the study. |[If, at any tinme, the CCMis concerned
that a study case m ght be too conplex to be acconplished in the
community, the CCM shoul d contact the Community Corrections
Regi onal Adm ni strator, who may contact the Central Ofice
Medi cal Designator for assistance and clarification.

/s/
Kat hl een M Hawk
Di rector
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U. S. DEPARTMENT CF JUSTI CE
Federal Bureau of Prisons

Study and Report

| nstitution: Dat e:
Nane:
Regi ster Nunber:

Docket Nunber:

Prepared For: Nanme of Judge and District Court

Pur pose of Study: First sentence should reflect the date on

whi ch the subject was sentenced, maxinumterm and offense. Cite
the specific purpose of the Study and Report.

Qobservati on: If no referral questions are presented by the
court, the Case Manager wll prepare this section of the report.
This section will ordinarily include information regarding the
inmate's response to supervision, respect for authority, rel a-
tions with other inmates and staff, openness with staff, kinds of
associ ates the inmate has chosen, the use of leisure tinme, atti-
tude, work performance, and other significant behavior.

Psychol ogi cal Evaluation: This wll consist of a concise synop-
sis of the information contained in the general outline for the
psychol ogi cal evaluation (Attachnment 2); a copy of which will be
attached in its entirety. This evaluation will be included in
all Study and Reports.

Psychiatric Evaluation: |If the court requests a psychiatric
eval uation, or if there is a clinical indication that one should
be conducted, then provide a synopsis of the psychiatric eval ua-
tion (Attachment 3). This will be a concise synopsis, in |lay
term nol ogy, of the conplete report; which will be attached in
its entirety. Please note that courts wll often request a
psychiatric report, using this termto nmean psychiatric or
psychol ogi cal. The Medical Designator should verify through the
Communi ty Corrections Manager that the court specifically

i ntended a psychiatric report and not a psychol ogi cal report.

O her possible topical headings: This may include an educati onal
assessnent, nedical evaluation or other report prepared by the
appropriate discipline.
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Referral Questions and Answers: This section of the report wll
list the referral questions and responses. This section should
be prepared by the Case Manager

Staff Signatures: Staff who are responsible for preparing the
evaluations in the report and responses to the referral questions
will sign their specific evaluations, and will sign for their
sections of the Study and Report.

For exanple, on the final page of the Study and Report, the
foll ow ng signature bl ocks woul d appear:

Psychol ogi cal Eval uation and responses to referral questions 3, 5
and 6 prepared by:

JOHN DCE, Ph.D
Staff Psychol ogi st

Psychiatric Evaluation and responses to
referral questions 1, 2, and 7 prepared by:

JUDY JONES, M D

Responses to referral questions 4 and 8
prepared by:

ANN SM TH
Case Manager

Revi ewed by:

CHARLES BROVWN
Unit Manager
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GENERAL QOUTLI NE FOR PSYCHOLOG CAL EVALUATI ON

Nane of Facility
Location of Facility

Nane:

Regi st er Nunber:

Dat e:
Dat e of Eval uati on: Tests Adm ni st ered:
1
2.
3.
4.
5.
Reason for Referral: Ildentify defendant by name, age and race
and/or ethnic group. Ildentify source of referral; (e.g., U S

District Court); length of evaluation; the sentencing code; and
of fense, if applicable. List referral questions, or indicate no
referral questions.

Fi ndings: (May include the follow ng):

Background Information: Wite a concise history of the

i ndividual, and clearly identify any contact with nental health
prof essionals and pertinent history information. |Indicate

whet her or not the obtained interview history agrees with the
Presentence report and interview information. Wite a very short
history and state that the historical material is in the

Present ence Report.

Behavi oral Observations: Comment upon behavior during the
clinical interview and testing sessions. List verified staff
observations of the inmate outside of the eval uation sessions,
both positive and negati ve.

Mental Status: Ildentify the presence or absence of significant
psychi atric synptomatol ogy or pathology. Areas should include
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orientation, presence/absence of hallucinatory activity,
del usions, affect, judgnent, internal control, etc.

O ganicity and Intellectual Functioning: Ildentify the |evel of
intelligence. Professional judgnent is to be exercised when
revealing specific IQ or general intelligence |evel. Comrent

upon the presence or absence of brain danage, notor inpairnent,
organi ¢ di sorder and other rel ated physical disorders, and
whet her treatnent could be beneficial or corrective.

Personality: Ildentify personality strengths/weaknesses wthin a
context of personality/behavioral dynamics. This may be the

| ongest section, and the professional has the greatest |atitude
for description of the client. |If specific dynamcs are
identified, such as behavioral or historical correlates, a
clearer picture will be conveyed to the nonprofessional reader.
Be careful of excessive or msinterpretable jargon

Response to Referral Questions: This section is to be used only
if specific questions have been asked. |If there are not
guestions, then omt this section and place findings in the
concl usi on section.

D agnostic Inpression: Use DSMIV-R, providing a conplete
expl anation of the decision/data basis for all diagnoses.

Conclusion: Use one line to identify the case and referral

i ssues. Describe in clear and unanbi guous terns the general
findings and abbreviated specific results. Treatnent
recommendations, if any, are to be as specific as possible. In
order to avoid any msinterpretation of our response to the
court, mental health staff should al so consider other rel evant
factors, including those not specifically related to treatnent
goal s, when fornul ati ng recomrendati ons.



PS 5070. 11
12/ 31/ 97
Attachnment C, Page 1

U. S. DEPARTMENT CF JUSTI CE
Federal Bureau of Prisons

GENERAL OUTLI NE FOR PSYCHI ATRI C EVALUATI ON

| dentifvying I nformtion:

Nane, date of referral, reason for referral, authorization for
referral, type of evaluation, duration of evaluation (extension,
if any), charges, and specific questions of the court.

Ext ent of Data Base:

Number of interviews/nunber of hours, on how many occasi ons, and
by whom  Type of interview (individual vs. group). Wat
collateral information was available (legal, nedical)? Any
special limtations on the study situation.

Background | nf or mati on:

Date of Birth and place. Famly position. Parents. Siblings
(then and now).

CGeography. Soci oeconom ¢ situation.

Chi | dhood behavi or, experiences, illnesses.

Education, work history, crimnal history/previous |egal
experience, drug/al cohol history, marital history/sexual
orientation, problens, nedical history, psychiatric history.
Patient's account of crine and other information avail abl e about
it (focus to include behavior, enotional status, etc.).

Course in Institution

Description of types of exanms and results of psychol ogi cal
testing and/or nedical/neurol ogical/laboratory studies. Specific
problenms (injuries, illnesses, etc.) during study period.
bservations of defendant's behavior, staff relationships, and
inmate interaction. Mental status exam (positives and negatives)
upon adm ssion and any changes over the course of the study.
Patient's reactions, attitudes toward eval uation. Any use of
medi cat i on.
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| Nnpr essi on:

Di agnosis Axis I, Il, Il1l and IV.

Expl anati on of di agnoses.

Expl anation of "big picture" (what data |led you to believe).
Di scussion of crimnal responsibility.

Di scussion of other specific questions.

Addr ess dangerousness issue if appropriate.

Treat nent | ndi cat ed:

Medi cal recommendati ons; other follow up advice, warnings.
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U. S. DEPARTMENT CF JUSTI CE
Federal Bureau of Prisons

GENERAL GUI DELI NE FOR TRANSM TTAL LETTER

Par agr aph 1:

This paragraph will state that we are forwarding two copi es of
the Study and Report. It will nmention the date of the sentence,
type of sentence, the offense, arrival date at the facility and
the date the case is due in court (to include any extension

i nformation).

Par agr aph 2 (and additi onal paraqraphs, if needed):

This paragraph will briefly respond to the court's referral
guestions, highlighting major findings. |f no questions were
posed by the court, then summari ze the findings of the clinical
eval uation and any pertinent information fromthe observation
process.

Fi nal Par agr aph:

Informthe court that we will provide any additional information
the court may need.



