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1. PURPGSE AND SCOPE. This Program Statenent provides the
accounting entries for the Trust Fund Inmate Debit Card Vendi ng
Prograns (vendi ng nachi nes and i nnmate photos).

The Inmate Debit Card Vending Prograns allow inmates to nmake
purchases from vendi ng machi nes using a debit card instead of
coins. Inmates purchase debits fromthe Trust Fund sal es unit
whi ch are placed on their debit cards. As inmates make vendi ng
pur chases, the anount on their debit cards are automatically
reduced.

The Inmate Debit Card Vendi ng Prograns are a Bureau cash
managenent initiative and have been reported as such to the
Departnent of Justice.

Refer to the Trust Fund Manual for additional information
regardi ng debit card prograns.

2. PROGRAM OBJECTIVES. The expected results of this program
are:

a. The Ceneral Ledger will be maintained to reflect accurately
the General Ledger liability account for inmates' vending debits
and accounts payable to the vendi ng nmachi ne vendor.

b. The CGeneral Ledger will reflect accurately debit card
vendi ng sal es and expenses.

3. DI RECTI VES AFFECTED

a. Directive Rescinded

PS 2010. 01 Accounting for the Trust Fund | nmate Debit
Card Vendi ng Machi ne Program (07/12/93)
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b. Directives Referenced

PS 2000. 02 Accounting Manual (10/15/86)
PS 4500. 04 Trust Fund/ War ehouse/ Laundry Manual
(12/ 15/ 95)

4. STANDARDS REFERENCED. None.

5. DEFINITIONS. Refer to the Accounting Manual for
appropriation and general |edger account definitions.

6. PURCHASI NG DEBITS. Staff responsible for Trust Fund
accounting shall nmake the follow ng accounting entries to record
i nmat e purchases of debits fromthe Trust Fund sales unit and to
record the debit vending incone:

Appropri ation Debi t Credit

04 Transacti on: 6085 450. 1 110. 3
40 Transaction: X4 1 323 536 CMS 2689 G/ 099

This will generate automatic entries to the foll ow ng General
Ledger Accounts:

Col I ections (110. 2) Debi t
Revenues-Debit Card Vending (717.1) Credit

7. RECORDI NG ACCOUNTS PAYABLE - VENDI NG MACHI NES. Staff
responsi bl e for Trust Fund accounting shall nake the follow ng
accounting entry to record the accounts payabl e based on the
actual vendi ng machi ne readi ngs:

02 Transaction: X4 1 323 536 CM5 2697 (Accounts Payabl e Col um)
This entry nust be nade within two working days after the vendi ng
machi ne readi ngs are generated and will generate automatic
entries to the follow ng General Ledger Accounts:

Cost of Goods Sold - Vending (812.8) Debi t

Accounts Payable - Public (420.1) Credit
Unobl i gat ed Bal ance (652.0) Debi t
Accrued Expenditures (653.0) Credit

The vendi ng machines are to be read by the vendi ng machi ne vendor
at | east once each nonth. There shall be one readi ng done during
the last five working days of each quarter. This requirenent
shall be nmade a part of the contract with the vendor

8. RECORDI NG VENDOR PAYMENT - VENDI NG MACHI NES. Staff
responsi bl e for Trust Fund accounting shall nake the follow ng
accounting entry in the Treasury Paynent Mdule (TPM to record
t he vendor paynent for goods purchased and sol d through the
vendi ng machi nes:
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36 Transaction: X4 1 323 536 CM5S 2697 (Expenditure col um)

This transaction will generate automatic entries to the follow ng
Ceneral Ledger Accounts:

Cost of Goods Sold - Vending (812.8) Debi t
D sbursenments - O her Accounting

Stations (110.4) Credit
Unobl i gat ed Bal ance (652.0) Debi t
Accrued Expenditures (653.0) Credit

The appropriate accounts payable nust be |iquidated
si mul t aneousl y.

9. RECORDI NG VENDOR PAYMENT - PHOTO PROGRAM  Staff responsible
for Trust Fund accounting shall nake the foll ow ng accounting
entry in (TPM to record the vendor paynent for the cost of the
phot o program

36 Transaction X4 1 323 536 CM5 2664 (Expenditure col um)

This entry will generate automatic entries to the foll ow ng
Ceneral Ledger Accounts:

Costs - Photo Program (812.7) Debi t
D sbursenments - O her Accounting
Stations (110.4) Credit
Unobl i gat ed Bal ance (652.0) Debi t
Accrued Expenditures (653.0) Credit

The appropriate accounts payable nust be |iquidated
si mul t aneousl y.

10. RECORDI NG DEFERRED DEBIT CARD | NCOVE (CENTRAL OFFI CE ONLY)
Staff responsible for Trust Fund accounting in the Central Ofice
shal | make the following entry to record deferred debit card

i ncome:

40 Transaction X4 1 323 536 CM5 2688 G7 099 (Expenditure col um)

This entry will generate automatic entries to the follow ng
Ceneral Ledger accounts:

Debit Card Deferred Incone Allowance (717.2) Debit
Debit Card Deferred Incone (440.1) Credit

The deferred i ncone account shall be reviewed and adjusted at

| east once each year prior to year-end close-out. The account
may be adjusted nore frequently at the discretion of the Chief,
Trust Fund Branch.
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11. | NVATE DEBIT CARD PURCHASES FROM EMPLOYEE ORGANI ZATI ON DEBI T
VENDI NG MACHI NES. Wen innates nake debit card vendi ng nachi ne
purchases from Enpl oyee Organi zati on debit vendi ng machi nes, the
Trust Fund Debit Card Program nust pay the Enployee Organization
for the anmobunt of the inmate purchases.

a. Determning the Anmpbunt Payable to the Enpl oyee
Organi zation. The enpl oyee organi zation representati ve shal
present to the Controller the vending machi ne readi ng report
which item zes the debit card vending transactions by site code.
The Controller shall total and verify the transactions associ ated
with the inmate debit card site code. Once verified, the
Controller shall ensure paynent is made for that anmount to the
enpl oyee organi zation via U S. Treasury check or draft.

The voucher for paynent shall include the verified vending
machi ne readi ng report.

b. Recording the Paynent to the Enpl oyee Organi zation. Staff
responsi bl e for Trust Fund accounting shall transfer the anount
due to the enpl oyee organi zation to the Suspense Account and then
di sburse the funds to the organization. Staff shall make the
follow ng accounting entries to record paynment to the enpl oyee
or gani zati on:

Negative 40 Transaction X4 1 323 536 CM5 2689 G/ 099

This reverses the original entry made to record i nmate
purchases of debits and will generate an entry to the foll ow ng
Ceneral Ledger Accounts:

Revenues-Debit Card Vending (717.1) Debi t
Col I ections (110. 2) Credit
Suspense Account Debi t Credit
04 Transacti on: 15X6875 110. 3 450. 9

This entry collects the funds into the Suspense Account. A
Jour nal voucher shall be prepared to support the transfer of the
funds from 15X8408 to 15X6875.

Suspense Account Debi t Credit

04 Transacti on: 15X6875 450. 9 110. 4
- Or -

116.0

This entry records the di sbursenent of the funds to the
enpl oyee organi zati on. Ceneral Ledger Account 110. 4,
D sbursenments-Q her Accounting Stations, shall be used if paynent
is made via U S. Treasury check. GCeneral Ledger Account 116.0,
Draft Paynents-in-Transit, shall be used if paynent is made via
third party draft.
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Al'l three required accounting entries shall be nmade each tine
paynment is nmade to the Enpl oyee Organi zation.

12. REMOVI NG DEBITS FROM DEBIT CARDS. Institutions shal
establish | ocal procedures to ensure debits remaining on debit
cards are renoved fromthe debit cards and the funds returned to
i nmat es' accounts prior to their transfers to other |ocations
that do not have debit card prograns.

\ s\
Kat hl een M Hawk
Di rector



