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U. S. Departnent of Justice
Federal Bureau of Prisons

Change AT ST a0
Notice

DATE: 2/8/99

1. PURPGCSE AND SCOPE. This Change Notice revises PS 2000. 02,
t he Accounting Managenent Manual, Chapter 10967, Checks and O her
Negoti abl e I nstrunents.

2. SUWARY COF CHANGES. This Change Notice places a 15-day hold
on Western Union Moneygrans. The Bureau recently had financi al
institutions return several Wstern Uni on Moneygrans when the
original purchaser canceled the Moneygranms. The Bureau has no
recourse agai nst Western Uni on because the Mneygrans state, “Do
not cash this Money Order for any person from whom you are not
able to recover your paynent.”

A change al so has been nmade to allow checks fromprivately
contracted correctional facilities to be placed on inmate
accounts w thout a hol ding period.

3. TABLE OF CHANGES

Renove | nsert
Chapter 10967, Pages 1 and 2 Chapter 10967, Pages 1 and 2

Changes are indicated with an asterisk (*) before and after new
i nformation.

4. ACTION. File this Change Notice in front of PS 2000.02, the
Account i ng Managenent Mnual .

/sl
Kat hl een Hawk Sawyer
Director



U. S. Departnent of Justice
Federal Bureau of Prisons

Change
] DI RECTI VE AFFECTED: 2000, 02
N O tl C e CHANGE T CE NU%?EFEQE t22/31/ 98

1. PURPGCSE AND SCOPE. This Change Notice revises Program

St at enent 2000. 02, the Accounting Managenent Manual, to renobve
Chapters 10330 and 10335. The policy of these chapters will be
publ i shed in a new Program St atenment on Recording Qbligations.

2. SUWARY COF CHANGES. This change elimnates two chapters,
Chapter 10330, Recording and Reporting Obligations and Chapter
10335, Accounting for Application of Fund Control to Recurring
Fi nanci al Transactions. These are being replaced with a new
Program St at enent on Recordi ng Obligations.

3. TABLE OF CHANGES

Renove | nsert
Tabl e of Contents, Tabl e of Contents,
Chapt er 10300 Chapt er 10300

Chapt er 10330
Chapt er 10335

4. ACTION. File this Change Notice in front of PS 2000.02, the
Account i ng Managenent Mnual .

/sl
Kat hl een Hawk Sawyer
Director



U S. Departnent of Justice
Federal Bureau of Prisons

Change

N Ot | C e DI RECTI VE AFFECTED: 2000. 02
CHANGE NOTI CE NUMBER 67
DATE: 1/ 9/ 98

1. PURPGCSE AND SCOPE. This Change Notice rescinds Chapter 10930
of the Accounting Managenent Manual .

2. SUWARY OF CHANGES. Chapter 10930, Accounting for the
Depreci ati on of Real Property, has been rescinded. The
information contained in the chapter is being issued as a Program
Statenent on Accounting for Real Property and Depreciation.

3. TABLE OF CHANGES

Renove | nsert
Chapt er 10930

4. ACTION. File this CNin front of PS 2002.02, the Accounting
Managenent Manual .

/s/
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE BEI NG CHANGED: 2000. 02

Change
NOtice CrANGE e 2 NUNBEE:TE:CN_OStaober 15, 1997

1. PURPCSE AND SCOPE. This revises the Accounting Managenent
Manual , Chapter 10965.

2. SUWARY COF CHANGES. Chapter 10965, Receipt of Funds, has
been revised to allow mail room staff to place unprocessed
mai | room col l ections in an institution s night depository.

Additionally, policy regarding the transfer of inmates’ funds
between institutions is being removed fromthis chapter since the
| nmat e Account Transfer Mdule (I ATM has been inpl enent ed.

Finally, this chapter is being updated to reference the correct
form nanmes and nunbers of the Tenporary Recei pt (BP-197) and the
Cash Receipt (BP-114).

3. TABLE OF CHANGES

Renmove | nsert

Chapt er 10965, Pages 1 - 4 Chapt er 10965, Pages 1 - 4
Chapt er 10965, Attachnent A

4. ACTION. File this Change Notice in front of PS 2000.02, the
Account i ng Managenent Mnual .

/s/
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE BEI NG CHANGED: 2000. 02

Change
Notice CHANGE NOTI G2 MABER O 82 o, 1007

1. PURPGSE AND SCOPE. To revise PS 2000.02, the Accounting
Managenent Manual .

2. SUWARY COF CHANGES. The Manual has been changed to establish
a five-day standard for tinely paynent of properly submtted
travel vouchers and to require subm ssion of a quarterly report
whi ch nonitors performance against this standard. These changes
wer e mandat ed by the Attorney General.

The first report using Exhibit C shall be conpleted for the
fourth quarter of Fiscal Year 1997.

3. TABLE OF CHANGES

Renove | nsert
Chapt er 10630, Pages 3 and 4 Chapter 10630, Pages 3 and 4
Exhibit C

4. ACTION. File this Change Notice in front of PS 2000.02, the
Account i ng Managenent Mnual .

\ s\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE BEI NG CHANGED: 2000. 02

Change
Notice CHANGE NI G2 MABER. % 5.5, 1007

1. PURPCSE AND SCOPE. To revise and update Program Stat enment
2000. 02, the Accounting Managenent Manual .

2. SUWARY COF CHANGES. The Accounting Managenent Manual ,

PS 2000. 02, Chapter 10975, has been revised to allow staff to
hand-deliver inmate fund w thdrawal request forns to accounting
staff rather than a desi gnated Accounting Techni ci an.

3. TABLE OF CHANGES

Renmove | nsert

Chapter 10975, Pages 1 and 2 Chapt er 10975, Pages 1 and 2

4. ACTION. File this Change Notice in front of PS 2000.02, the
Account i ng Managenent Mnual .

\ s\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE BEI NG CHANGED: 2000. 02

Change
Notice CHANGE NOTI G2 MABER. 062 1os7

1. PURPGSE AND SCOPE. This Change Notice revises PS 2000. 02,

t he Accounting Managenent Manual, Chapter 10548, Proof-Checks and
Certifications of General Ledger Accounts, by adding the 190.0
account for reconciliation.

2. SUWARY COF CHANGES. This Change Notice adds General Ledger
account 190.0 - Construction, Wrk in Progress, as a reconciling
itemto the 100.73 report - Cost by Project, B&F.

3. TABLE OF CHANGES

Renove | nsert
Chapt er 10548, Appendi x 4, Chapt er 10548, Appendi x 4,
Pages 5 and 6 Pages 5 and 6

4. ACTION. File this Change Notice in front of PS 2000.02, the
Account i ng Managenent Mnual .

\ s\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE BEI NG CHANGED: 2000. 02

Change
Notice CHANGE NI G2 MABER. %62 . 1007

1. PURPCSE AND SCOPE. This Change Notice renpbves Chapter 10470
from Program St at enment 2000. 02, the Accounting Managenent Manual
This chapter has been replaced with a new Program St atenent on
Cl osing Projects Financed Under the Buildings and Facilities

Appropri ation.

2. SUWARY OF CHANGES. Chapter 10470, the policy regarding
cl osing B&F Projects, has been rescinded.

3. TABLE OF CHANGES

Renmove | nsert

Chapt er 10400, Page 1 (07/13/95) Chapt er 10400, Page 1
Chapter 10470

4. ACTION. File this Change Notice in front of PS 2000.02, the
Account i ng Managenent Mnual .

\ s\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

&
Change |
Dl RECTI VE BEI NG CHANGED: 2000. 02
. MBER: CN-61
NOtlce crANGE e 2 NUDATE: Decenber 23, 1996
)

1. PURPCSE AND SCOPE. This Change Notice renpbves Chapter 10840
from Program St at enment 2000. 02, Accounting Managenent Manual .

This action follows the cancellation of Departnent of Justice
Order, DQJ 2120. 12A, Receipt and Distribution of Salary Checks
and United States Savings Bonds (12/19/85).

2. SUWARY COF CHANGES. Chapter 10840 which requires the
appoi nti ng of designated agents, has been rescinded.

3. TABLE OF CHANGES

Renove | nsert
Chapt er 10840

4. ACTION. File this Change Notice in front of Program
St at ement 2000. 02, Accounting Managenent Mnual .

\ s\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE BEI NG CHANGED: 2000. 02

Change
NOtice CHANGE MO NUgE\EE mggber 29, 1996

1. PURPGSE AND SCOPE. To revise PS 2000.02, Accounting
Managenent Manual, Chapters 10589 and 10965.

2. SUWARY COF CHANGES. Chapter 10589, Debit Card Meal Ticket
Program has been revised to include the accounting procedures to
be foll owed when enpl oyees use their neal ticket debit cards in
the Trust Fund and Enpl oyee Organi zation debit vendi ng machi nes.

This revision also changes the key control procedures for the
extra key to the debit card neal ticket cash-to-card nmachi ne
(Chapter 10589) and the night depository (Chapter 10956) to be
consistent wwth the requirenents of the Correctional Services
Manual (PS 5000.07). This change requires the extra keys to be
mai ntained in the tel-key cabinet in the same manner as the
addi tional keys to Cashiers’ cash drawers.

3. TABLE OF CHANGES

Renove | nsert
Chapter 10589, Pages 1 - 4 Chapter 10589, Pages 1 - 5
(02/ 10/ 93)
Chapt er 10965, Pages 1 and 2 Chapt er 10965, Pages 1 and 2

(04/ 24/ 89)

4. ACTION. File this Change Notice in front of PS 2000. 02,
Account i ng Managenent Mnual .

\ s\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE BEI NG CHANGED: 2000. 02

Change
NOtice crANGE e 2 NU%E\EE mggber 8, 1996

1. PURPGSE AND SCOPE. This Change Notice revises the Accounting
Managenent Manual (PS 2000.02), Chapter 10967, Checks and O her
Negoti abl e I nstrunments.

2. SUWARY COF CHANGES. Renopves the hold period on donestic
postal noney orders and reformats the paragraph.

3. TABLE OF CHANGES

Renove | nsert
Chapter 10967, Pages 1 and 2 Chapter 10967, Pages 1 and 2

4. ACTION. File this Change Notice in front of PS 2000. 02,
Account i ng Managenent Mnual .

\ s\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE BEI NG CHANGED: 2000. 02

Change
NOtice crANGE NOTHEE NUgE\EE g:pfgnber 18, 1996

1. PURPCSE AND SCOPE. This revises Program Statenent 2000. 02,
t he Accounting Managenent Manual, Chapter 10620 concerning the
dol | ar anmpbunt of accunul ated receipts required for deposit.

2. SUWARY COF CHANGES. This Change Noti ce:

a. increases the dollar anpbunt of receipts that can be
accurul ated prior to depositing from $1000 to $5000, and

b. requires deposits be made on Thursday regardl ess of the
anount accumnul at ed.

3. TABLE OF CHANGES

Renove | nsert
Chapter 10620, Pages 1 and 2 Chapt er 10620, Pages 1 and 2
(CN-48) (09/16/93) (CN-58)

4. ACTION. File this Change Notice in front of PS 2000.02, the
Account i ng Managenent Mnual .

\ s\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE BEI NG CHANGED: 2000. 02

Change
Notice CHANGE NOTI G2 NABER. ST, 1000

1. PURPCSE AND SCOPE. This Change Notice updates the policies
regardi ng draft paynents.

2. SUWARY COF CHANGES. This Change Notice renoves the policy
that prohibited using third party drafts for paynents nade on
behal f of inmates.

This change is in accordance with the regul ati ons established by
t he Departnent of Treasury and set forth in the Treasury
Fi nanci al Manual .

3. TABLE OF CHANGES.

Renove | nsert
P.S. 2000. 02, Chapter 10640 P.S. 2000. 02, Chapter 10640
pages 3 and 4, dated 7/12/93 pages 3 and 4
P.S. 2000. 02, Chapter 10975 P.S. 2000. 02, Chapter 10975
pages 5 and 6, dated 2/12/93 pages 5 and 6

4. ACTION. This Change Notice shall be filed in front of the
Accounti ng Managenent Manual, P.S. 2000. 02.

\ s\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE BEI NG CHANGED: 2000. 02

Change
NOtice crANGE NOTHEE NUgE\EE \]C'a\ll;lﬁgry 29, 1996

1. PURPGCSE AND SCOPE. This Change Notice revises Program
St at enent 2000. 02, Accounting Managenent Manual, to require
Regi onal Conptrollers to forward hi s/ her assessnent of each
institution's accounting operations to the Chief, Finance Branch.

2. SUWARY COF CHANGES. This Change Notice adds the requirenent
for Regional Conptrollers to forward an assessnent of each
institution's accounting operation to the Chief, Finance Branch
in the Central Ofice.

3. TABLE OF CHANGES.

Renove | nsert
P.S. 2000. 02, Chapter 10548, P.S. 2000. 02, Chapter 10548,
Pages 3 and 4, dated Pages 3 and 4

July 13, 1995

4. ACTION. File this Change Notice in front of P.S. 2000.02,
Account i ng Managenent Mnual .

\ s\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE BEI NG CHANGED: 2000. 02

Change
Notice CHANGE NOTI G2 NABER. G455 18

1. PURPCSE AND SCOPE. To update the the Accounting Managenent
Manual regardi ng draft paynents.

2. SUWARY COF CHANGES. This Change Notice renoves the policy
that prohibited using third party drafts for inmate periodi cal
subscri ptions.

This change is in accordance with the regul ati ons established by
t he Departnent of Treasury and set forth in the Treasury
Fi nanci al Manual .

3. TABLE OF CHANGES

Renove | nsert
Chapter 10640, Pages 1 - 4 Chapter 10640, Pages 1 - 4
(CN-47) (07/12/93) (CN-55)

4. ACTION. File this Change Notice in front of P.S. 2000.02,
t he Accounting Managenent Mnual .

\ s\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE BEI NG CHANGED: 2000. 02

Change
Notice CHANGE NOTI G2 NABER. G % 18

1. PURPGCSE AND SCOPE. This Change Notice revises P. S. 2000. 02,
t he Accounting Managenent Manual, to update procedures for
mai nt ai ni ng and operating the inprest fund.

2. SUWARY OF CHANGES. This Change Notice nmakes the foll ow ng
changes.

a. Allows the key (Fol ger Adans-type) to the cashier's office
to be maintained in a lock box in the control center.

b. Allows cashiers to transfer inmate rel ease funds to the
control center officer or release officer during nornal business
hour s.

c. Renoves the requirenent that receipts for goods or services
in excess of $15.00 be signed by the vendor evidencing paynent.

d. Requires invoices or receipts to be marked "PAl D'
i mredi ately upon settlenent by the enpl oyee.

3. TABLE OF CHANGES

Renove | nsert
Chapter 10610, Pages 3 and 4 Chapter 10610, Pages 3 - 4a
(10/ 15/ 86) (CN-54)
Chapter 10625 (10/ 15/ 86) Chapter 10625, Pages 1 - 5
(i ncluding Exhibits A and B) (CN-54)

Changes are indicated with an asterisk (*) before and after new
i nformation.



P.S. 2000. 02
CN-54, July 24, 1995
Page 2

4. ACTION. File this Change Notice in front of P.S. 2000.02,
t he Accounting Managenent Mnual .

\ s\
Kat hl een M Hawk
Di rector



U. S. Departnent of Justice
Federal Bureau of Prisons

DI RECTI VE BEI NG CHANGED: 2000. 02

Change
Notice CHANGE NOTI G2 MABER. G431

1. PURPGSE AND SCOPE. The purpose of this change notice is to
remove Chapter 10976 from P. S. 2000. 02, Accounting Managenent
Manual. This action facilitates the restructuring process of the
Account i ng Managenent Mnual .

2. SUWARY OF CHANGES. Chapter 10976, Inmate Financi al
Responsibility Program has been issued as a separate Program
St at enment .

3. TABLE OF CHANGES

Renove | nsert
Chapt er 10976

Chapt er 10950 Chapt er 10950
Page 1 (CN-16) (04/04/89) Page 1 (CN-53)

4. STANDARDS REFERENCED. None.

5. ACTION. File this Change Notice in front of P.S. 2000.02,
Account i ng Managenent Mnual .

\ s\
Kat hl een M Hawk
Di rector






