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Statement ogrer

1. PURPCSE AND SCOPE. To define the responsibilities of the
O fice of Comunications and Archives in relation to Bureau
archival and historical prograns.

The O fice of Communi cations and Archives; located in the Ofice
of Public Affairs; Information, Policy, and Public Affairs
Division; has primary responsibility for:

# the collection, preservation, and mai ntenance of
docunents, artifacts, and other materials of enduring
value that record the Bureau' s history, and

# the production of materials and exhibits for public and
enpl oyee educati onal purposes.

Due to the Bureau's current and historical role in Federal |aw
enforcenment, it is extrenely inportant to maintain and preserve
hi stori cal docunments, artifacts, and other materials in order to
communi cate an accurate and conprehensive Bureau history.

Each Chi ef Executive Oficer (CEOQO is strongly encouraged to
preserve Bureau of Prisons history by:

# preserving materials of historical interest;
# mai nt ai ning contacts with |ocal groups and

organi zations interested in the agency’s history; and
# cooperating with the O fice of Communications and

Archives regardi ng the preservation of historical
records and artifacts.
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2. PROGRAM OBJECTI VES. The expected results of this program
are:

a. Al records and artifacts that are of enduring val ue and
are inportant for recording the Bureau's history will be obtained
and preserved.

b. Research will be conducted in order to devel op books,
articles, videos, and special presentations on Bureau history and
in response to internal or external requests for specific
hi storical information.

c. Oal history interviews with selected Bureau staff and
retirees, retired judicial and | aw enforcenent officials, and
ot her individuals with special know edge of corrections and
prisons, wll be conducted and nai ntai ned.

d. Historical records, artifacts, and other historically
significant materials from Bureau institutions and offices wll
be coll ected and preserved.

3. DI RECTI VES AFFECTED
a. Directive Rescinded
PS 1227. 04 Archival and Historical Prograns (10/8/96)
b. Directive Referenced
PS 1350. 02 Donati ons, Acceptance of (6/29/98)
4. STANDARDS REFERENCED. None

5. DEFINITION. For purposes of this Program Statenent, the
definition of a historical record is any docunent, book, paper,
map, photograph, machi ne-readable material, or other docunentary
materi al made or received by the Bureau in pursuance of Federal
law or in connection with the transaction of public business and
preserved, or appropriate for preservation as evidence of the
organi zation, functions, policies, decisions, procedures,
operations, or other activities of the U S. Governnent, or
because of the informational value of the data contained therein
(see 44 U.S.C 8§ 3301); and which is no | onger needed to conduct
the regular, current business of the institution or office (see
44 U.S.C. § 2107).
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RESPONSI BI LI TI ES

Ofice of Communi cati ons and Archi ves

(1)

(2)

(3)

(4)

(5)

(6)

(7)

(8)

Col l ect, preserve, and maintain historical records and
artifacts on:

I ndi vi dual facilities

Staff training centers

Regi onal offices

The Central Ofice

Nat i onal correctional issues

BOP enpl oyees killed in the line of duty
Not ewor t hy enpl oyees

Hi storically-significant inmates
Significant historical events

00000 OO OO

Consult with Central Ofice and field staff about
necessary docunentation used in programinplenmentation
to ensure that records retained will neet the Bureau's
future admnistrative, legal, research, and historica
needs.

Coordi nate procedures with institution and office
hi st ori ans.

Establish criteria for access to and use of the Bureau
Ar chi ves.

Conduct research on Bureau history in response to
requests from Bureau conponents and the general public.

Di splay the Bureau s history through:

books,

articles,

vi deos, and

speci al presentations.

o000 O

Access and provide information in response to requests
fromlaw enforcenent officials, Bureau personnel
government officials, researchers, academ ci ans, and

t he general public.

Conduct an "outreach" programto inform correctional
prof essionals, scholars, and the public of the Bureau's
hi story and the Bureau’s collection of historical
materials through such nedi a as:
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0 panphlets,

O journal articles,

O published guides, and
O video presentations.

(9) Establish and operate an oral history programto
conpl enent the Bureau’s witten and artifact
collections. This involves recording interviews wth
such persons as:

o retired Directors,

0 f ormer Wardens,

o) other former or retired Bureau staff,

o) retired judicial or |aw enforcenent officials,

0 fornmer i nmates, and

o) ot her individuals wth special know edge of
corrections and prisons.

(10) Receive artifacts, nenorabilia, docunent collections,
phot ogr aphs, etc., beyond those required by Section
6.a.(1) and related to corrections, in accordance with
regul ati ons governing the acceptance of donati ons.

(11) Establish, control, and maintain historical displays
and nmuseum exhi bi ts.

b. Institutions and Ofices
(1) It is highly recommended that each Assistant Director,

Regi onal Director, Warden, and Staff Training Center
Director appoint an enployee to serve as Institution or
Ofice Hstorian as a collateral duty assignment. This
collateral duty will be filled on a strictly voluntary
basis for bargaining unit enpl oyees.

Criteria for selection need not necessarily include
academ c qualifications but should include an interest
in the institution’s or Bureau s history.

Institution and O fice H storians are to serve as the
division's, regional office's, institution's or staff
training center’s liaison with the Chief of

Communi cations and Archives and with local retirees
clubs and | ocal historical societies.
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(2) Each Institution or Ofice Historian will:
o Establish and preserve a historical collection,

t hat woul d i nclude copies of significant
docunent s, photographs, videos, artifacts, and
newsl etters, as well as newspaper and nagazi ne
articles about the institution or office.

(3) Each Institution or Ofice Historian is encouraged to:

O

Establi sh an appropriate regi ster of current
executive staff and departnent heads and peri ods
of service for permanent retention and
preservation.

O

To the extent practicable, collect and preserve
simlar information concerning forner executive
staff and departnent heads.

O

Contact the local chapter of Bureau retirees to
identify potential sources of docunents,

phot ographs, artifacts, and participants for oral
hi story projects.

pe

o) Be avail able to conduct oral history interviews.

(4) Central Ofice Dvision historians should work cl osely
with the Chief of the Ofice of Communications and
Archives regarding the collection, preservation,
mai nt enance, storage, and display of historical records
for the Central Ofice.

7. RELEASE OF I NFORVATION. Information on former or current
enpl oyees will be dissem nated in accordance with the Freedom of
I nfformation Act and the Privacy Act.

/sl
Kat hl een Hawk Sawyer
Director



