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1. PURPOSE AND SCOPE:

It is the policy of this institution to encourage visiting by family, friends and
community groups, under contrelled circumstances, in an effort to maintain the
morale of the inmate and to develop closer relationships between the inmate and
family members or others in the community in a relaxed and comfortabie
environment through a visiting program.

2. PROGRAM OBJECTIVES:

The purpose of this institution supplement is to establish the hours, procedures
and guidelines for a visiting program at the Federal Correctional Complex,
Oakdale, Louisiana.

3. DIRECTIVES AFFECTED:

a. Directives Rescinded:

FCC 5267.078B, Visiting Regulations, dated November 21, 2005
b. Directives Referenced:
P.S. 5267.08, Visiting Regulations, dated May 11, 2006

OM 006-2000 (5267), Electronic Drug Detection Pilot Project, dated
01/18/2000

C. Standards Referenced:

American Correctional Association 4™ Edition Standards for Adult
Correctional Institutions: 4-4022, 4-4156, 4-4267, 4-4275, 4-4279, 4-4280,
4-4285, 4-4498, 4-4499, 4-4499-1, 4-4500, 4-4501, 4-4502, 4-4503,
4-4504, 4-4519

American Correctional Association 4" Edition Standards for Adult Local
Detention Facilities: 4-ALDF-2A-61, 4-ALDF-5B-02, 4-ALDF-5B-03, 4-
ALDF-5B-04, 4-ALDF-5L-22, 3-ALDF-6A-02, 4-ALDF-6A-04, 4-ALDF-6A-05

DISTRIBUTION: FCC Executive Staff, Department Heads, AFGE Representatives,
SCRO Correctional Services, Inmate Law Library
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4. PROCEDURES:

a.

Visiting Facilities/Staffing

A multipurpose Visiting Room is provided. The Visiting Room has
restrooms which may be used by visitors. In addition, the Visiting Room
provides individual attorney rooms.

Directions to and from the Federal Correctional Complex, Oakdale,
Louisiana, along with visiting rules and information, will be provided to all
authorized visitors. The inmate/detainee is responsible for mailing the
Visiting Guidelines/Directions, Attachment 1, to each approved visitor to
accomplish this notification. Copies will also be available at the front
entrance areas.

Correctional Services is responsible for supervision of the Visiting Room
during the established visiting hours. The Visiting Room will be arranged to
be conducive to the purpose of this privilege; however, the security and
orderly operation and management of the area will not be compromised.
Visiting Room staff will assign seating and make frequent rounds to ensure
contraband is not being passed between visitors and inmates.

The Visiting Room is to be solely used for visiting during established visiting
hours without interference from other activities unless prior approval from
the Warden is obtained. Visiting privileges are offered without posing any
unnecessary or extended interference to other institutional activities.

During adverse weather or institution lockdowns, visiting privileges may be
temporarily suspended.

At the FCI, an area is designated for use by small children, providing
educational activities for the children of visitors. The respective inmate will
be responsible for the conduct and behavior of any visitor(s).

Due to space limitations, there is no specific area designated for small
children at the FDC or the Camp.

Visitation Schedule:

Sunday, Saturday, & Federal Holidays - 8:00 a.m. to 3:00 p.m.

NOTE: Processing for inmate/detainee visitors will terminate one hour prior
to the scheduled ending time for visits. All times are Central Standard

Time.

It is the responsibility of the inmate/detainee to remain easily
accessible for visiting.
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All special visits at times other than normal posted visiting hours must be
approved by the Warden, or his/her designee, and with minimal time and
administrative expense to staff. It is extremely important that advance
notice be received when possible in order to ensure each visit can be
adequately supervised and monitored with minimal time and administrative
expense incurred.

Inmates/Detainees are permitted ten visits per month due to space
limitations. The Visiting Computer Program documents the date of each
visit and monitors the totals for each month. Visits cannot be carried over
from month to month. Each 8:00am - 3:00pm visiting period is considered
one visit. If another visitor arrives after the first visit, it is counted as an
additional visit. Special visits for attorneys, consulate offices, or clergy are
not counted against visiting totals.

Visiting Lists:

Normally within the first seven days but no later than A & 0O,
inmates/detainees shall initiate a visiting list by providing the names,
addresses, age, and relationship of those individuals requesting to be
placed on the visiting list to their assigned Unit Counselor. Ordinarily, each
inmate’s visiting list will consist of no more than ten friends and associates.
Inmates will be responsible for filling out the appropriate sections of the
Visitor Information Form BP-629(52) and returning it to the Unit Counselor
for signature. The inmate will mail the completed attachments to each
prospective visitor. The list will be compiled by the Unit Counselor after
verifying each person is authorized to visit. NCIC checks are completed on
potential visitors to determine prior arrest and conviction records. Should
other information be needed from other official sources, the Request for
Conviction Information Form BP-311(52) would be utilized. The inmate will
be responsible for obtaining the proper documentation from those who
request visiting privileges.

An initial visiting list of immediate family members or a negative (No Visitors
Requested) visiting list must be keyed into the Automated Visiting file. Any
subsequent additions or deletions must be initiated by the inmate at any
time through the Unit Counselor. Prior to the day family members or others
are to visit, the inmate is to ensure, through the Unit Counselor, that the
visit has been approved. The inmate must notify the family member or
others if their Visiting Forms have been approved or denied.

A hard copy of the inmate/detainee’s visiting list will be maintained with the
Unit Team.






