

















PS7331.04 Pretrial Inmates (1/31/03)

ACA Standards

American Correctional Association Standards for Adult Correctional Institutions,
Fourth Edition: 4-4156, 4-4267, 4-4285, 4-4498, 4-4499, 4-4499-1, 4-4500, 4-
4501, 4-4503, and 4-4504 are referenced.

6. MANAGING DEPARTMENT/DIVISION

Correctional Services

7. EFFECTIVE DATE

This supplement is effective upon issuance.



ATTACHMENT A

VISITING GUIDELINES

It is the policy of this institution to encourage visiting by family, friends, and
community members to maintain the morale of inmates and for inmates to
develop strong family and community ties. Limitations are recognized and
controls are established in order to ensure the security and good order of the
institution and safety of visitors, inmates and staff.

PROCEDURES:

a. Visiting Identifier: A 75-mile radius of the City of Leavenworth is used to
determine whether a visitor is considered a “local visitor.”

USP and SCP Leavenworth’s address is: 1300 Metropolitan Avenue,
Leavenworth, Kansas 66048. The institution can be reached at: 913-682-8700.

Both USP Leavenworth and SCP Leavenworth are easily accessible from the
metropolitan Kansas City area. Visitors may wish to take 1-29 north to the Platte
City exit. After taking the exit, turn left and follow the road all the way through
Platte City. After crossing the Platte River bridge, a sign will direct the visitor to
the Leavenworth turn-off, which is HWY 92. USP Leavenworth and FPC
Leavenworth is approximately 12 miles west of Platte City on HWY 92. There is
no metropolitan mass transit available; however, taxis and rental cars are
available throughout the metropolitan area.

b. Visiting Limitations. The following limitations on visiting are necessary to
maintain a balance between institution security and the purpose of visits.
Visits must be supervised to prevent the introduction or passage of
contraband, to prevent the planning or continuation of criminal activities,
and to maintain the security of the institution.

(1) Visiting Hours. Visiting hours are 8:00 a.m. to 3:00 p.m., three (3)
days per week. If a holiday falls on a Tuesday, Wednesday, or
Thursday, visitation will not occur.

(2) Visiting Point System. The visiting point system permits 24 hours
of visiting time per month. Each inmate will be allotted 24 points per
month which may be used as follows:

m One hour of visiting time equals two points for the weekends.
m Points do not carry over from one month to another.
m If a visit does not last an hour, the inmate will be charged a full



hour of visiting time.
m One hour of visiting time equals one point, except on weekends
when they count as two.

(3) Number of Visitors. An inmate may have a maximum of five (5)
visitors with a limit of three (3) adults/children at any time. An
example, two (2) adults and three (3) children, three (3) adults and
two (2) children, but never four (4) adults or four (4) children. The
maximum number of individuals allowed on a visiting list is twenty
(20), ten (10) of which may be friends. Friends must have had an
established relationship with the inmate prior to incarceration. The
inmate must request, in writing, to his unit team for consideration for
an exception to the prior relationship. The unit team will forward a
recommendation to the Warden for a decision. The unit team will
notify the inmate of the final decision.

Visitors may not visit more than one (1) inmate at any one time, regardless of the
relationship to the inmate. However, when extenuating circumstances develop,
they are reviewed on a case-by-case basis by the Associate Warden of Programs
for approval.

(4) Overcrowding. Visiting may be terminated because of an
emergency, improper conduct on the part of the inmate or his
visitor(s) or when the visiting areas become overcrowded. Should it
become necessary to terminate visiting because of overcrowding,
the Operations Lieutenant and Duty Officer will be notified. The Duty
Officer will make the final decision. At that time, a two (2) hour
maximum visiting time limit will go into effect. The officers will apply
this action first to those who reside within a 75-mile radius of USP
Leavenworth (local visitor). The officer will determine who the local
visitors are and terminate visitation beginning with the first visitors.

c. Visitor Dress Code:

(1) Female Dress: No sleeveless shirts or dresses, see-through
garments, skin-tight clothing, spandex attire, sweat clothes (i.e. loose
fitting grey sweatpants or shirts), white undershirts worn alone, shirts
with zippers, hooded shirts, bib overalls, wraparound skirts, shorts,
khakis, skirts or dresses with slits that exceed two (2) inches above
the knee, or sandals/open-toed shoes.

(2) Male Dress: No shorts, cutoffs, sandals, tank tops, white
undershirts worn alone, khaki clothing that can be mistaken for
inmate clothing, hooded shirts.

Outer coats are not permitted in the Visiting Room. Visitor lockers
are provided period of the visit.



d.

Identification Requirements: All visitors sixteen (16) years of age and
older are required to provide positive photo identification to the Visiting
Room Officer prior to admission into the visiting room, such as a current
driver’s license, state-issued identification card, military identification, or
passport. All forms of unofficial photo identification (credit cards, store
cards, school identification, birth certificates, Social Security card, bank
cards, etc.) are invalid forms of identification. If a visitor does not present a
current identification with a photograph, they will not be authorized to visit.
(Foreign driver’s licenses are considered valid proof of identification). The
Visiting Room Officer in charge of processing visitors into the Visiting Room
will ensure that a picture is taken of each visitor. These pictures will be
kept on file and compared with the visitor's picture identification when they
visit again.

Visitor Conduct: Children under the age of sixteen (16) may not visit
unless accompanied by a responsible adult. Children shall be kept under
supervision, at all times, by the responsible adult who brought the children
into the institution.

Visitors are allowed to purchase items from the available vending areas for
the inmate they are visiting. Inmates are not allowed past designated
areas, or to have direct contact with money or the vending machines
themselves.

Visitors are subject to search of their person and/or personal property as a
condition of allowing or continuing a visit. All items entering through the
Front Entrance will be x-rayed and be visually searched by the Front
Entrance Officer.

An embrace and/or kiss within the bounds of good taste is permitted only at
the beginning and end of the visit. The only other approved contact during
the visit will be limited to holding hands, not above the wrist of the
visitor/inmate.

18 U.S.C. 1791, provides a penalty of imprisonment for not more than
twenty (20) years, a fine or both for providing or attempting to provide to an
inmate anything whatsoever without the knowledge and consent of the
Warden.

Prohibited Items: Visitors are not allowed to bring in any item to be given
to the inmate they are visiting.

Visitors are not allowed to take any unapproved items into the Visiting
Room. All non-permissible items must remain in the visitor's vehicle in the
parking lot. If a visitor brings items that are not authorized to the Front
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Entrance/Visitors Center there are storage areas for the visitors. The visitor
will give their I.D. Card or Driver’s License to the Front Entrance Officer and
a key will be given to them for the items. When the visitor is done visiting,
they will give the key back to the Front Entrance Officer and their I.D. Card
or Driver’s License will be returned.

Cellular phones, two-way pagers and pagers are not authorized. A visitor
may take a wallet or a clear change purse no larger than a quart size bag,
with no more than $20 (in change) into the Visiting Room.

g. Infant Care Items: Infant care items for visitors with infant children will be
limited for security reasons. Premixed formula and other liquids or foods in
sealed, original containers only will be permitted.

Other infant care items will be limited to three (3) clear nursing bottles,
three (3) diapers, wet wipes, a clear diaper bag and one (1) small blanket, if
needed for nursing.

ACKNOWLEDGMENT OF INMATE

| hereby acknowledge the receipt of the Visiting Guidelines. | further acknowledge
that it is my responsibility to make each and every visitor approved to visit me
aware of the guidelines prior to their visit.

Signature of Inmate Register Number Date

Staff Witness (print name) Title Signature of Staff Member

ce: Inmate Central File
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