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MISSION STATEMENT

SCP LEXINGTON, KENTUCKY
FEDERAL MEDICAL CENTER
LEXINGTON, KENTUCKY

The mission of the Satellite Camp (SCP) Lexington, KY, located at the Federal Medical Center
(FMC) is to protect society through providing confinement services to committed offenders. In
carrying out the judgments of the Federal Courts, we provide a safe, secure and humane
environment which encourages an opportunity for positive change.

WARDEN*®S COMMENTS

Welcome to SCP Lexington, KY. This booklet is intended to summarize activities and programs
available to you during the period of your confinement. You will be required to attend the
institution®™s Admission and Orientation Program. This program will introduce you to Lexington
staff responsible for the programs and operations of the institution. 1 encourage you to
review this booklet very carefully. If you have any questions or need further clarification,
please discuss them with a member of your unit staff. On September 30, 2005, SCP Lexington,
Kentucky, became a “Tobacco-free” facility.

Deborah A. Hickey
Warden

INMATE INFORMATION HANDBOOK
SATELLITE CAMP
FEDERAL MEDICAL CENTER
LEXINGTON, KENTUCKY

The purpose of this handbook is to provide incoming inmates to the Satellite Camp (SCP) at the
Federal Medical Center (FMC), Lexington, Kentucky, with general information regarding the
Bureau and its programs. It also describes this institution and presents the rules and
regulations inmates will encounter during confinement. The material in this handbook will
help new inmates more quickly understand what they will be encountering when they enter the
institution and will hopefully assist them in their initial adjustment to institution life.

UNIT TEAMS

A unit is a self-contained inmate living area that includes both housing sections and office
space for unit staff. Each unit is staffed by a Unit Team directly responsible for those
inmates living in the unit. The unit staff offices are located in the units so staff and
inmates can be accessible to each other. The unit staff typically includes a Camp
Administrator, one Unit Manager, one/two Case Managers, one/two Counselors, and one/two
Secretaries. The Staff Psychologist, Education Advisor, and Unit Officer may sit on the Unit
Team.

Inmates are assigned to a specific Unit Team. Generally, the resolution of issues or matters
of interest while at the institution are most appropriately initiated with the Unit Team.

Unit Team members are available to assist in many areas, including parole matters, release
planning, personal and family problems, counseling, and assistance in setting and attaining
goals while in prison. A member of the unit staff will be at the institution weekdays from



7:30 a.m. to 9:00 p.m., and during the day on weekends and holidays. The Unit Team members
usually schedule their working hours in such a manner that at least one of them will be
available at times when inmates are not working.

GENERAL FUNCTIONS OF UNIT STAFF
Camp Administrator

The Camp Administrator is a member of the executive staff and has a close working relationship
with other departments and personnel. The Camp Administrator oversees all operations at the
camp from all departments.

Unit Manager

The Unit Manager is the administrative head of the unit and oversees all unit programs and
activities. He/she is a Department Head at the institution and has a close working
relationship with other departments and personnel. The Unit Manager is the "Chairperson” of
the Team, reviews all Team decisions, and chairs the Unit Discipline Committee.

Case Manager

The Case Manager is responsible for all casework services and prepares classification
material, progress reports, release plans, correspondence, and other materials relating to the
inmate®s commitment. He or she is responsible to report to the Unit Manager on a daily basis
and the Case Management Coordinator (a specialist Department Head who provides technical
assistance to unit staff in case management affairs) with reference to specialized training
and duties. The Case Manager serves as a liaison between the inmate, the administration, and
the community. The Case Manager is a frequent member of the Unit Discipline Committee.

Counselor

The Counselor provides counseling and guidance for the inmates of the unit in areas of
institutional adjustment, personal difficulties, and plans for the future. He or she plays a
leading role in all segments of unit programs and is a voting member of the Unit Team. The
Counselor will visit inmate work assignments regularly and is the individual to approach for
daily problems. The Counselor is a frequent member of the Unit Discipline Committee.

Unit Secretary

The Unit Secretary performs clerical and administrative duties. In some institutions, the
Secretary may sit as a member of the Unit Team.

unit Officer

The Unit OFficer has direct responsibility for the day to day supervision of inmates and the
enforcement of rules and regulations. They have safety, security, and sanitation
responsibilities in the unit. Unit officers are in regular contact with inmates in units and
are encouraged to establish professional relationships with them, as long as such interaction
does not interfere with their primary duties. Unit officers are jointly supervised by the
Unit Manager and the Captain (the Chief Correctional Supervisor) during his/her unit
assignment.



Program Reviews

Program reviews will be held every 90 to 180 days. Also referred to as "Team," these are held
by the Unit Teams to review programs, work assignments, transfers, custody, institutional
adjustment, etc. These reviews occur every six months, except during the last twelve months
of confinement, when they are held every three months.

Town Hall Meetings

Town hall meetings are held as least monthly. These meetings are held to make announcements
and to discuss changes in the policies and procedures of the unit. Inmates are encouraged to
ask pertinent questions of the staff and any guest speakers who are present. These questions
should pertain to the unit as a whole, rather than personal questions or problems. Personal
problems will be addressed by unit staff members during the regular working hours which are
posted in each unit.

Team Participation in Parole Hearing

The Case Manager prepares Progress Reports with input from the Unit Team, and compiles other
information in the inmate"s central file for presentation to the U.S. Parole Commission or
other appropriate agencies.

The inmate®s Case Manager will ordinarily be present at the inmate"s Parole hearing. The Case
Manager®s function at the hearing is to assist the Parole examiners, not as a staff
representative for the inmate.

UNIT RULES

In order to minimize maintenance costs, policy permits routine inspections and search
procedures to maintain orderly living. Institutions impose reasonable regulations on inmate
conduct and furnishings in housing units. Unit Officers inspect rooms daily and publish
individual ratings of sanitation. A copy of unit rules is provided during unit orientation by
unit staff.

Rules include items such as:

Pictures cannot be posted on walls and can only be placed on the bulletin boards. Nude or
sexually provocative pictures may not be posted in public view.

All beds are to be made daily in the prescribed manner. If a cell or room is not acceptable,
corrective action including incident reports can be expected.

Each inmate is responsible for the cleaning and sanitation of his room. Additionally, inmates
may be assigned cleaning tasks in the unit during off hours.

Orderlies work 40 hour weeks and are responsible for the unit sanitation. However, everyone
is responsible to clean up after themselves. Trash and wastebaskets are to be emptied prior
to 8:00 a.m. each day.

Beds are to be made each weekday by 7:30 a.m. On weekends, beds will be made whenever inmates
are awake or gone from the room, cubicle, or cell room. At no time will a mattress be removed
from a bunk.



Showers are available every day, but inmates may not be in the shower during an official
count. Food Service workers and others with irregular work shifts may shower during the day
as long as showering does not interfere with the cleaning of the unit.

Steel-toed safety shoes must be worn to work, including orderly positions in the unit.

Wake-Up

General wake-up for all inmates is 6:00 a.m. The Unit Officer will announce breakfast, when
notified, by the Control Center. Inmates are given a reasonable amount of time to leave the
unit if they desire breakfast. It is the inmate"s responsibility to leave the unit for work.
Late sleepers who are unable to maintain rooms or arrive at work on time are subject to
disciplinary action.

Call-Out and Change Sheets

The ""Call-Out" is a scheduling system for appointments. The Call-Out issued each afternoon
prior to the 4:00 p.m. count is for the following day. It is your responsibility to check for
appointments on a daily basis; all scheduled appointments are to be kept. Failure to report
to a Call-Out may result in disciplinary action.

The ""Change Sheet," which is posted with the Call-Out sheet, is to be checked also. The
Change Sheet will indicate any job change affecting you. Should you appear on the Change
Sheet with a job change, the change will be effective the following work day (or day indicated
on the sheet). Should you have difficulty in reading the Change or Call-Out sheets, consult
your unit team or Unit Officer for assistance.

Sanitation

It is the inmate"s responsibility to check his living area immediately after being assigned
there and to report all damages to the Correctional Officer, Case Manager, Counselor, or Unit
Manager. An inmate may be held financially liable for any damage to his personal living area.

Each inmate is responsible for making her bed in accordance with regulations before work call
(including weekends and holidays when she leaves the area). Each inmate is responsible for
sweeping and mopping her personal living area, removing trash, and ensuring it is clean and
sanitary. Due to their combustible nature, cardboard boxes and other paper containers are not
to be used for storage. Lockers must be neatly arranged inside and out and all shelving must
be neat and clean.

Basic hygiene items are issued by R&D upon initial commitment. After that, inmates may
purchase these items through the commissary.

PERSONAL PROPERTY LIMITS
Storage Space
Storage space consists of an individual®™s locker. Locks may be purchased in the institution
commissary. The amount of personal property is limited to those items which can be neatly and

safely placed in the inmate’s locker. This includes letters, newspapers, and the allotted
number of books and magazines (five each). Under no circumstances will any materials be



accumulated to the point where they become a fire, sanitation, security, or housekeeping
hazard. Inmates are allowed to purchase up to two clear plastic containers for storing items
under their bunk.

Clothing

Civilian clothing of any type (except athletic apparel) is not authorized. All clothing,
except underclothing, iIs stamped with the inmate®s name and number and are to be neatly stored
in the individual locker. A limited number of personal sweatshirts and sweat pants may be
purchased in the commissary. Individual wash cloths and towels are issued to inmates.

Legal Materials

Inmates are allowed to maintain legal materials and supplies (not to exceed a locally
established volume limit) in their locker. |If necessary, an additional storage area for your
legal material may be requested through the Unit Manager.

Commissary ltems

The total value of an inmate"s accumulated Commissary items (excluding special purchases) will
be limited to the monthly spending limitations.

Radios and Watches

An inmate may not own or possess more than one approved radio or watch at any time. Proof of
ownership, through appropriate property receipts, will be required. No inmate property may
have value exceeding $100. Radios with a tape recorder and/or tape player are not authorized.
Radios will be inscribed with the inmate"s name and registration number by Commissary at the
time of purchase. Only walk-man type radios are permitted and headphones are required at all
times. While an inmate is in holdover status, she may not purchase, own, or possess a radio
or watch. Inmates may not give any items of value to another inmate, i.e., radio, watch,
sneakers, or Commissary items.

Jewelry

Inmates may have a plain wedding band (without stones) and, with prior approval, a religious
medal without stones.

Job Assignments

The Unit Team is responsible for assigning inmate jobs in the institution. Upon medical
clearance, inmates are ordinarily assigned to Food Service for a period of at least 90 days
before being permitted to request a job change.

For those inmates who are not cleared for Food Service, an assignment will be made in the
Mechanical Services Department unless medical restrictions prevent such placement. Work
supervisors will be required to document unacceptable work performance over a period of at
least two months before requesting an inmate be given a job change. During this two-month
period, the work supervisor will be responsible for detailing the inmate to a less demanding
job on the current job assignment with close supervision in an attempt to bring up the job
performance level. The exception to the two-month period will be if the inmate®s actions
warrant an incident report, the inmate could be given a job change. This action will be



forwarded to the Unit Manager upon the UDC action so an immediate job change can be made by
the committee.

If an inmate is a new commitment case or medical transfer from another institution, he or she
should not be assigned job responsibilities on their housing unit, with the exception of
maintaining their living area, until their medical status has been determined. If an inmate
is transferred to this institution as a non-medical case, he or she may be required to
complete cleaning tasks on the unit upon review of their case. However, the inmate will not
receive compensation for those tasks.

CASE MANAGEMENT
Escorted Trips

Bedside visits and funeral trips may be authorized for inmates when an immediate family member
is seriously ill, in critical condition, or has passed away. Depending on the inmate’s
custody classification, one or two correctional officers will escort the inmate. All expenses
will be paid by the inmate, except for the first eight hours of each day that the employee is
on duty.

Central Inmate Monitoring System

The Central Inmate Monitoring System (CIMS) is a method for the Bureau®s Central and Regional
Offices to monitor the transfer, temporary release and participation in community activities
of inmates who pose special management considerations. Designation as a CIMS case does not,
in and of itself, prevent an inmate from participating in community activities. All inmates
who are designated as CIMS cases will be so notified by their Case Manager. Inmates in this
category who apply for community activities, should apply in ample time to allow the
institution to obtain necessary clearances from the appropriate areas.

Inmate Financial Responsibility Program

Working closely with the Administrative Office of the Courts and the Department of Justice,
the Bureau administers a systematic payment program for court-imposed fines, fees, and costs.
All designated inmates are required to develop a financial plan to meet their financial
obligations. These obligations may include: special assessments imposed under 18 USC 3013,
court-ordered Restitution, fines and court costs, judgments in favor of the U.S., other debts
owed the federal government and other court-ordered obligations (e.g., child support, alimony,
other judgments). Institution staff assist in planning, but the inmate is responsible for
making all payments required, either from earnings within the institution or from outside
resources. The payment plan is to be commensurate with the inmate’s ability to pay, which
includes the totality of his financial resources.

The inmate must provide documentation of compliance and payment. If an inmate refuses to meet
these obligations, the inmate may not receive performance pay above the maintenance pay level.
The status of any financial plan will be included in all progress reports and will be
considered by staff when determining security/custody level, job assignments, eligibility for
community activities and institution program changes. The U.S. Parole Commission will also
review financial responsibility progress at parole hearings.

Incoming Publications

The Bureau permits inmates to subscribe to and receive publications without prior approval.



The term "publication” means a book, single issue of a magazine or newspaper, or materials
addressed to a specific inmate, such as advertising brochures, flyers and catalogs.

An inmate may receive soft-cover publications (paperback books, etc.) from any source. An
inmate may receive hardcover publications only from a publisher or a book club. Accumulation
of publications will be limited to five magazines and five books. The Unit Manager may allow
more space for legal publications upon request.

The Warden will reject a publication if it is determined to be detrimental to the security,
order, or discipline of the institution, or if it might facilitate criminal activity.
Publications which may be rejected by the Warden include, but are not limited to, publications
which meet one of the following criteria:

It depicts or describes procedures for the construction or use of weapons, ammunition, bombs,
or incendiary devices.

It depicts, encourages, or describes methods of escape from correctional facilities, or
contains blueprints, drawings, or similar descriptions of Bureau of Prisons”™ institutions.

It depicts or describes procedures for the brewing of alcoholic beverages or the manufacturing
of drugs.

It is written in code.

It depicts, describes, or encourages activities which may lead to the use of physical violence
or group disruption.

It encourages or instructs criminal activity.
It is sexually explicit material.

By its nature or content poses a threat to the security, good order, or discipline of the
institution.

Freedom of Information

The Privacy Act of 1974 forbids the release of information not deemed Public Information from
agency records without a written request by, or without the prior written consent of the
individual to whom the records pertain, except for specific instances. All formal requests
for access to records about another person and/or agency record other than those pertaining to
themselves (including Program Statements and Operations Memoranda) shall be processed through
the Freedom of Information Act, 5 USC 552.

Inmate Access to Central Files
An inmate may request review of the disclosable portions of his central file (plus Presentence
Report and/or Summary) prior to the individual®s parole hearing or upon written request to
Case Manager.

Inmate Access to Other Documents

An inmate can request access to the "Non-Disclosable Documents' in her central file and
medical file, or other documents concerning herself that are not in his central file or



medical file, by submitting a "Freedom of Information Act Request" to the Director of the
Bureau of Prisons, Attention: FOI Request. Such a request must briefly describe the nature of
records wanted and approximate dates covered by the record. The inmate must also provide his
or her registration number and date of birth for identification purposes.

A request on behalf of an inmate by an attorney for records concerning that inmate will be
treated as a "Privacy Act Request" if the attorney has forwarded an inmate"s written consent
to disclose materials. If a document is deemed to contain information exempt from disclosure,
any reasonable part of the record will be provided to the attorney after the deletion of the
exempt portions.

Fines and Costs

In addition to jail time, the court may impose a committed or non-committed fine and/or costs.
"Committed fines'" means the inmate will stay in prison until the fine is paid, the inmate
makes arrangements to pay the fine, or qualifies for release under the provision of Title 18
USC, Section 3569 (pauper®™s oath). Non-committed fines have no condition of imprisonment
based on payment of fines or costs. Payment for a non-committed fine or cost is not required
for release from prison or transfer to a contract Community Corrections Center. Inmates may
also be assessed the costs of their incarceration for the first year.

Release Preparation

SCP Lexington recognizes an inmate’s preparation for release begins when the inmate is
initially committed to the custody of the Bureau of Prisons. The Release Preparation Program
(RPP) is intended to provide an opportunity for inmates to have their release needs
effectively identified and considered for the establishment of release plans. Your unit team
will begin addressing your release plans with you during your initial program review (team)
and each team thereafter. They will make recommendations concerning areas which will assist
you iIn addressing your personal release plans. However, you must remember, it is your plan,
not your unit teams. Your unit team is here to assist you in planning for your release from
prison, not to plan your release for you. The institution offers a wide variety of
educational programs, drug abuse prevention, self-help groups, counselor groups, faith-based
groups, and individual psychology sessions to assist you while you are establishing your
release plan.

Release Planning
Halfway House Transfers

Inmates who are nearing release and need assistance in obtaining a job, residence, or other
community resources, may be transferred to a community corrections program.

The Bureau®s Community Corrections Branch within the Correctional Programs Division,
supervises services provided to offenders housed in contract facilities and participating in
specialized programs in the community. The Residential Reentry Manager (RRM) links the Bureau
of Prisons with the U.S. Courts, other federal agencies, state and local governments, and the
community. Located strategically throughout the country, RRM"s are responsible for developing
and maintaining a variety of contract facilities and programs, working under the supervision
of the appropriate Regional Administrator.

Community programs have three major emphases: residential community-based programs provided by
community corrections centers and local detention facilities, programs that provide intensive



nonresidential supervision to offenders in the community, and programs that board juvenile and
adult offenders in contract correctional facilities.

INMATE SYSTEMS

Bureau Policy requires all sentences will ordinarily be computed within 30 days of an inmate”s
arrival at the designated institution. Jail Time is time spent in federal custody prior to the
date the federal sentence is imposed. Once the inmate has been sentenced, the jail time ends
and the computation begins, providing the inmate is remanded to custody. No time is given for
time on bond.

Detainers are documents sent to the Warden from another law enforcement agency with a request
that this document be lodged as a detainer. This document could be a complaint, information,
indictment, or warrant. It could also be a judgement and commitment order from the state if
the inmate has been convicted and sentenced on state charges. You may request disposal of an
untried indictment under the Interstate Agreement on Detainers Act (IAD).

You will need to send an Inmate Request to Staff Member form (Cop-Out) to the Records Office,
requesting that Records Office start this process. Non-member states are Louisiana and
Mississippi, which means you cannot file the IAD in those states.

Statutory good time is automatically earned if your sentence is six months or longer and your
offense was committed prior to November 1, 1987. The amount of SGT depends on your length of
sentence. It ranges from five days to ten days per month.

Good Conduct Time is automatically earned if your sentence is more than one year and if your
offense occurred on or after November 1, 1987. It is earned at the rate of 54 days for each
year incarcerated.

Extra Good Time is awarded for working. This good time is awarded to you if it is submitted
by your work supervisor and your offense was committed before November 1, 1987. Industrial

good time is automatic once you start to work in UNICOR. Both good times are earned at the

rate of three days per month for the first 12 months, in EGT status, and five days per month
for any month thereafter.

Your incoming and outgoing mail is processed by the institution Mail Room staff. All outgoing
inmate mail must have inmate’s committed name, register number, unit, Federal Medical Center
Satellite Camp (no abbreviations), P. 0. Box 14525, Lexington, KY 40512. Failure to do so
will result in the mail being returned to sender. Place your outgoing general correspondence
in the unit mail box, located in each unit. Mail placed in this box can be sealed unless it
is inmate to inmate correspondence. This mail can only be addressed to a legal body such as
Congressmen, the President, Attorneys, Parole Officials, news media, etc.

Commercially published information or materials which contain sexually explicit information or
materials or features nudity are not allowed to be received from any source.

Most unauthorized items received in your incoming mail will be returned to sender. You will
be notified, if contraband was received and returned. Types of contraband include, but are
not limited to, stationary items, double backed (Polaroid) photos, stamps and stamped items,
sexually explicit photos, body hair, plant shavings, drugs, etc.

Newspapers and hardback books must be sent from the publisher or bookstore. Limit of five.
All inmates may have money placed in an account. A United States Postal money order is the



safest and recommended method. Postal money orders, domestic money orders, government checks
and Western Union money grams require three days to clear. Personal checks require 30 days to
clear.

Only negotiable instruments are to be sent to this address. ALL OTHER ITEMS (1.E., LETTERS,
PHOTOS) WILL BE DESTROYED.

Money items must be mailed to:
Federal Bureau of Prisons
Insert Valid Committed Inmate Name
Insert Inmate Eight-Digit Register Number
Post Office Box 474701
Des Moines, lowa 50947-0001

Regular correspondence mailing address:

Committed Name, Register Number
Federal Medical Center Satellite Camp
Atwood Hall
P. 0. Box 14525
Lexington, KY 40512-4525

Certified Mail is opened, listed in a log book in the Mail Room, and is signed for by unit
staff. Unit staff will deliver the mail to the inmate.

Special Mail

"Special Mail" is a category of correspondence which may be sent out of the institution
unopened and unread by staff, which includes correspondence to: President and Vice President
of the United States, U.S. Department of Justice (including Bureau of Prisons), U.S.
Attorneys” Offices, Surgeon General, U.S. Public Health Service, Secretary of the Army, Navy,
or Air Force, U.S. Courts, U.S. Probation Officers, Members of the U.S. Congress, Embassies
and Consulates, Governors, State Attorneys General, Prosecuting Attorneys, Directors of State,
Departments of Corrections, State Parole Commissioners, State Legislators, State Courts, State
Probation Officers, other federal and state law enforcement officers, attorneys, and
representatives of the news media.

Special Mail also includes mail received from the following: President and Vice-President of
the United States, Attorneys, Members of U.S. Congress, Embassies and Consulates, the U.S.
Department of Justice (excluding the Bureau of Prison), other federal law enforcement
officers, U.S. Attorneys, State Attorneys" General, prosecuting attorneys, Governors, U.S.
Courts and State Courts.

Legal Mail must be clearly marked as such - "Special Mail - Open only in the presence of
inmate”. This marking must be on the front of the envelope. Mail and will be opened in your
presence. There is an illustration folder on each unit relating to what is and is not legal
mail, both incoming and outgoing. If you have a question, contact your unit staff. These
items will be checked for physical contraband and for qualification as special mail; the
correspondence will not be read or copied if the sender has accurately identified
himself/herself on the front of the envelope and clearly indicates that the correspondence is
special mail only to be opened in the presence of the inmate. Without adequate identification



as Special Mail, the staff may treat the mail as general correspondence. In this case, the
mail may be opened, read, and inspected. No Postage Due mail is accepted. Stamps are
purchased from the commissary. All postage is paid for by stamps.

Inmate Correspondence with Representatives
of the News Media

An inmate may write through Special Mail procedures to representatives of the news media, if
specified by name or title. The inmate may not receive compensation or anything of value for
correspondence with the news media. The inmate may not act as a reporter, publish under a
byline, or conduct a business or profession while in Bureau custody.

Representatives of the news media may initiate correspondence with an inmate. Correspondence
from a representative of the news media will be opened, inspected for contraband, for
qualification as media correspondence, and for content which is likely to promote either
illegal activity or conduct contrary to regulations.

Correspondence Between Inmates

An inmate may be permitted to correspond with an inmate confined in another penal or
correctional institution. This is permitted if the other inmate is either a member of the
immediate family, or is party in a legal action (or witness) in which both parties are
currently involved. The following additional limitations apply:

Such correspondence may always be inspected and read by staff at the sending and receiving
institutions (it may not be sealed by the inmate).

The Unit Manager must approve the correspondence if the inmate is housed in a federal
facility. The Chief Executive Officer at both institutions must approve the correspondence if
the inmate is housed in a non-federal facility.

Rejection of Correspondence

The Warden may reject correspondence sent by or to an inmate if it is determined to be
detrimental to the security, good order, discipline of the institution, protection of public,
or if it facilitates criminal activity. Examples include: Matter which is non-mailable under
law or postal regulations. Information of escape plots, of plans to commit illegal
activities, or to violate institution rules.

Direction of an inmate”s business (prohibited act 408). An inmate may not direct a business
while confined. This does not; however, prohibit correspondence necessary to enable an inmate
to protect property or funds that were legitimately his or hers at the time of his
confinement. For example, an inmate may correspond about refinancing a mortgage for his home
or sign insurance papers; however, the inmate may not operate (for example) a mortgage or
insurance business while confined in the institution.

Notification of Rejection

The Warden will give written notice to the sender concerning the rejection of mail and the
reasons for rejection. The sender of the rejected correspondence may appeal the rejection.
The inmate will also be notified of the rejection of correspondence and the reasons for it.
The inmate also has the right to appeal the rejection. The Warden shall refer the appeal to a
designated officer other than the one who originally disapproved the correspondence. Rejected



correspondence ordinarily will be returned to the sender.
Change of Address/Forwarding of Mail

The Mail Room will provide inmates with change of address cards required by the U.S. Post
Office. These cards are given to inmates who are being released or transferred to notify
correspondents of a change of address. A Bureau change of address form will also be completed
by the inmate upon his departure and forwarded to the institution Mail Room. This form will
be maintained there for a period of 30 days for the purpose of forwarding all general mail (as
opposed to Special Mail, which will still be forwarded after 30 days). Any general mail
received after 30 days will be returned to sender.

HEALTH SERVICES

The overall Bureau health care delivery system includes local medical facilities and the
medical referral centers. On-site emergency medical care is available 24 hours a day, seven
days a week.

Sick-Call

Sick-call at SCP Lexington is offered four days/week (Monday through Friday), except for
Wednesdays and holidays; however, emergencies will be seen at anytime. In order to obtain a
sick-call appointment, you must report to the Central Clinic from 6:30 a.m. - 6:45 a.m.
Patients will be assessed and those with non-emergency chronic problems may be given an
appointment at a later time. The Central Clinic is a restricted access area, and inmates
without appointments or institution passes are considered "Out of Bounds,"™ and disciplinary
action may be taken.

After your complaint has been addressed during the sick-call sign-up process, your health care
needs will be evaluated by a health care provider. You will then be placed seen within a time
frame based on your health care 