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Institution Supplement

1.

3.

PURPOSE: To provide specific guidelines for implementation
of Program Statement (PS) 5267.08, Inmate Visiting
Regulationg, dated, May 11, 2006 at Federal Detention Center
(FDC) Honolulu. This supplement includes regulations for
the Special Housing Unit.

DIRECTIVES AFFECTED:
a. DIRECTIVES RESCINDED:

HCN 5267.08D Visiting Requlations {(11/10/2008)

b. DIRECTIVES REFERENCED:

PS 1280.11 JUST, NCIC and NLETS Telecommunication
Systems (Management and Use) (01/07/00)

PS 1315.07 Legal Activities, Inmate (11/05/99)

PS 1490.06 Victim and Witness Notification Program
(5/23/02)

PS 4500.05 Trust Fund/Warehouse/Laundry Manual
(01/22/07)

PS 5100.08 Inmate Security Designation & Custody
Clagsification Manual (9/12/06)

PS 5180.04 Central Inmate Monitoring System Manual
(8/16/96)

PS 5265.11 Correspondence (07/09/99)

PS 5267.08 Vigiting Regulations (5/11/06)

PS 5270.07 Inmate Discipline and Special Housing
Units (3/20/06)

PS 5280.08 Furloughs (02/04/98)

PS 5360.09 Religioug Services and Practices (12/31/04)

PS 5500.11 Correctional Services Manual (10/10/03)

PS8 5500.12 Correctional Services Procedures Manual
(10/10/03)

PS 5510.09 Searching, Detaining or Arresting
Persons other than Inmates (3/06/98)

PS 5521.05 Searches of Housing Units, Inmates and
Inmate Work Areas (6/30/97)

PS 5522.01 ION Spectrometry Device Program
(02/24/05

PS 5580.07 Inmate Personal Property (12/28/05)

PS 7331.04 Pretrial Inmates (01/31/03)

STANDARDS REFERENCED: Current edition of standards for Adult
Local Detention Facilities (ALDF) as established by the
American Correctional Association.
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PROCEDURES :

Vigiting Area:

1. General Population Visiting Room: All regular
visits not requiring special security measures

will be conducted in the institution’s Visiting
Room. Separate rooms within the visiting area are
provided for legal visits. These rooms will not
be utilized for social visiting unless approved in
advance by the Captain. All inmates will be
identified by the use of their floor cards prior
to entering and exiting the Visiting Room. The
Visiting Room Officer will maintain the inmates’
floor card during the visit. The inmate will be
identified by picture and registration number
prior to the departure of visitor. The visitor
will be identified by picture ID and handstamp.
These procedures will be in effect prior to the
visitor departing the immediate area.

2. Special Housing Unit Vigiting: Inmates housed in
the Special Housing Unit (SHU) will wvisit in the
SHU non-contact rooms. The Captain may allow
contact visiting upon written request from the
inmate’s attorney or upon consultation with the
inmate’s unit team. The visit will be held during
the inmate’s regular assigned unit visiting times.
The length of the visit may not exceed one (1)
hour. Children under 18 years of age are
prohibited from visiting in the unit. Only one
visit will be conducted at any time. The
Operations Lieutenant may approve simultaneous
vigits under unusgual circumstances. Inmates will
be wvisually searched and scanned with a hand-held
metal detector at the completion of a contact
visit, and pat searched and scanned with a
hand-held metal detector at the completion of a
non-contact visit.

Visiting Hours: A visiting schedule will be posted in
the front lobby and on each housing unit bulletin
board. In accordance with the inmate visiting
regulations’ program statement, unit team staff will
compile a visiting list for each inmate assigned to
their units (See Attachment 2).

Frequency of Visits and Number of Visitors: Inmates
will be allowed a one (1} hour visit at prescribed
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times during the weekend/holiday visiting schedules.
Inmates will be allowed a single two (2) hour visit on
prescribed times during the weekday visiting schedule.
Visitor processing will be stopped thirty minutes
before each unit’s scheduled ending time. Inmates will
ordinarily be limited to a total of tem (10) adult
vigitors on their visiting list and unlimited children.
Visiting list will be updated upon the inmates request.
Work cadre inmates will visit only during their
prescribed times and do not have a two-hour limit.

Ordinarily, an inmate will be allowed up to five (5}
visitors in the Visiting Room at a time. This
limitation does not include small children who can be
geated on an adult’s lap.

The Federal Detention Center is located at 351 Elliott
Street, Honolulu, Hawaii. The main telephone number is
(808) 838-4200. The building is located between the
Honolulu International Airport and Hickam Air Force
Base on Elloitt Street and Nimitz Highway. Visitor
parking is available on site. Public Transportation is
available by bus with stops on Nimitz and Elliott
Street.

Inmate Separatees: Inmates with separatees and families
of separated inmates will not be permitted in the
Visiting Room at the same time. Visitation for inmates
with separation assignments will be processed on a
first come, first serve basis. The remaining visitors
will be processed as soon as the Visiting Room Officer
notifies the Front Lobby Officer that the inmate and
his/her visitors have departed.

Inmates Under Medical or Psychological Care:
Ordinarily, inmates under strict medical or
psychological care, and inmates who are physically
restrained or in dry cell status will not be permitted
to visit. The Institution Duty Officer (IDO) or
Operations Lieutenant should carefully explain the
situation to the proposed visitor. Circumstances may
exist in which the IDO and lieutenant, in conjunction
with the Health Services or Psychology Departments may
determine that a visit may take place. The appropriate
location of the wvisgit will be determined by the
consulting individuals. Inmates admitted to a
community hospital for wedical treatment will not be
allowed social visits unless authorized by the Warden.
In instances where authorization has been granted by
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the Warden, visitors will wvisit in accordance with the
medical facility’s gschedule. Visitors will be limited
to immediate family.

Visitor Approval: All visitors must be approved in
advance by the unit team. Inmates will prepare and
send a Vigitor Information form (BP-S629.052) to their
proposed visitors. Unit staff will provide inmates
with an appropriate number of copies of the
institution’s Visiting Guidelinesg (See Attachment 4)to
be sent to approved visitors. Copies of the
institution’s Visiting Guidelines will also be
available for visitors at the reception desk with the
Front Lobby Officer. The visitor must mail the Visitor
Information form to the unit team. Unit team staff
-will prepare a computerized list of all approved
visitors, then distribute this list to the inmate and
unit team staff will place a hard copy in a binder at
the officer’s station in the Front Lobby. The Unit
Manager will update this binder quarterly. It is the
inmate’s responsibility to notify the wvisitor that they
have been approved or not approved. A visitor may not
be on more than one visiting list unless the visitor is
related to more than one inmate, e.g., two sons, mother
and daughter, father and son, etc.

When an inmate transfers to this facility, the prior
visiting list will be recognized only if the file
contains the proper documentation. If the inmate’s
file contains no such documentation, unit team will
prepare a current visiting list in accordance with
policy.

Requests for unexpected visits by immediate family
members not previously on an inmate’s approved visiting
list will be referred to the unit team member on duty
that day. If verification of an immediate family
member cannot be obtained by reviewing the required
documentation, the visit will not be approved. The
visit must be approved or denied by the Operations
Lieutenant after consulting with unit team and IDO.

1. Work Cadre Inmates: Inmates designated to the Work
Cadre Unit are permitted to visit with members of
their immediate family, other relatives, and
friends. The inmate must have known the proposed
visitor(s) prior to incarceration. The Warden’s
approval must be obtained for exception to this
rule. All prospective visitors, including
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immediate family members, will be required to
complete a BP-5629.052, Visitor Information form,
prior to being placed on the approved visiting
list.

Pretrial and Holdover Inmates: Pretrial and
holdover inmates are only permitted visitations by
immediate family members. The Unit Manager has
the discretion to permit a one (1) time visit with
an immediate family member pending receipt of the
completed Visitor Information form. All visitors
should submit the required documentation to the
unit team within a reasonable time frame prior to
a vigsit being authorized. Once all required
documentation has been received, the unit team
should provide the inmate with an approved
visiting list within seven (7) days. Pretrial and
holdover inmates may request a onetime Special
Vigit for a non-immediate family member if the
inmate has no immediate family member capable of
visiting, provides documentation of the
relationship with the visgitor, and documents the
necessity for the Special Visit. These visits
must be approved by the Associate Warden of
Programs {AWP). Once approved, the unit team will
submit a memorandum authorizing the visit to the
Front Lobby Officer and Visiting Room Officer(s)
ordinarily 24 hours prior to the visit.
Supervision of these visits will be provided by
unit staff during the inmates’non-visiting hours.

Immediate Family Members: Immediate family members
include mother, father, step-parents, foster-
parents, brothers, sisters, spouse {including
common-law spouse), children, and step-children.
In order for a common-law spouse to be approved,
the inmate or visitor must provide staff with
adequate documentation to prove the preexisting
relationship, which may include a lease with both
names on it, birth certificate of couple’s
children, common address on driver’s license, etc.

Other Relatives (Cadre): These persons include

grandparents, uncles, aunts, in-laws, and cousins.
They may be placed on the approved list if the
inmate wishes to have visits from them regularly
and if there exists no reason to exclude them.

Friends and Associates (Cadre): The visiting
privilege ordinarily will be extended to friends
and associates having an established relationship
with the inmate prior to confinement, unless such
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visits could reasonably create a threat to the
security and good order of the institution. The
inmate must have known the proposed visitor (s)
prior to incarceration. The Warden must approve
any exception to this requirement.

6. Persons with Prior Criminal Convictions: The
existence of a criminal record does not in itself
constitute a barrier to a proposed visit.
Consideration will be given to the nature, extent,
and recentness of the criminal activity. Only the
Warden or designee may place a person with a prior
criminal conviction on a visiting list.

Vigitor Disapproval: If a visitor has been denied
vigitation privileges, the unit team will submit a memo
to the AWP. Unit staff will update the institution
computer visiting program as necessary. The Front
Lobby Officer may turn away a potential visitor only
after consulting with the Operations Lieutenant or the
IDO.

Visitor Identification: A1l staff shall verify the
identity of each visitor through driver’s license,
photo identification, etc. (photo identification must
be a valid state or government-issued photo
identification). Visitors under the age of 16 who are
accompanied by a parent or legal guardian are exempt
from this provision. All visitors over the age of 16
must complete the Notification to Visitor form, BP-
§224.022 in its entirety and sign the visiting log.
For children under the age of 18, the signature of a
parent or legal guardian on the Visitor Information
form (PB-629) is necessary to process a request for an
applicant under 18 years of age. For children under
the age of 18, a completed Visitor Information form,
BP-5629.052, must be maintained by unit team in the
central file. An alphabetized list of all approved
inmate visiting lists will be kept in the front lobby
and maintained by unit team staff for guick reference
in case the visiting program is not available. This
list will be updated weekly for Designated/Cadre
inmates and monthly for inmates in another status (i.e.
A-hold, State, etc.).

Inter-floor Vigitation: Inmates may be permitted to
visit with members of their immediate family who are
also incarcerated at FDC Honolulu every ninety (90)
days. The inmate must submit a request for an inter-
floor visit to the unit team. After the unit team
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verifies the relationship, a memorandum requesting the
specific time and date of the inter-floor visit will be
forwarded to the AWP for approval.

Official Counts: Visitors will not be allowed to exit
the Visiting Room during official counts. Visitation
officers will submit an Official Out Count form for any
inmates remaining in the Visiting Room thirty minutes
before an official count. Inmate floor cards will be
used for identification during out-counts.

Overcrowding: During times of overcrowding, all
visitors who reside on the island of Oahu are
considered local visitors and will be terminated in the
order in which they arrived. Once the local visitor’'s
list has been exhausted, wvisitors who reside on the
Hawaiian Islands will be terminated in the order in
which they arrived. This procedure will continue until
the overcrowding is managed.

Termination of Visits: The Captain, Operations
Lieutenant, or IDO may terminate all visiting when
there is an institution emergency. Visiting may resume
once the emergency has been cleared by the Captain,
Operations Lieutenant, or IDO.

Special Visits: The unit team is responsible for
coordinating and supervising special visits with the
exception of clergy visits, which will be coordinated
and supervised by the Chaplain.

1. Business Visitors: Only the Warden may authorize
an exceptional vigit of this kind in accordance
with P.S. 5267.08, Visiting Regulations. The
Warden may waive the requirement for the existence
of an established relationship prior to
confinement for business visitors.

2. Consular Visitors: Such visitors will be
authorized to visit with their constituents in a
legal room. The consular representative is
requested to provide proof of their position as
well as government-issued photo identification.
He/She will complete a Notification to Visitor
form, BP-S224.022, and be processed as an
ingtitution visitor.

3. Visits From Representative of Community Groups:
The reguirement for the existence of an
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established relationship prior to confinement for
visitors does not apply to representatives of
community groups. Present or past participants in
volunteer and citizen involvement programs will
not be added to an inmate's visiting list without
the Warden's approval.

Pastoral Vigits: Clergy/minister of record visits
will be accommodated in the Visiting Room during
regularly scheduled visiting hours and, to the
extent practicable, in an area of the Visiting
Room which provides a degree of separation from
other visitors. If a suitable area is not
available, the visit may be rescheduled. The
requirement for the existence of an established
relationship prior to confinement for visitors
does not apply to visitors in this category. The
following processing procedures apply to ministers
of record and clergy:

a. Minister of Record: An inmate wanting to
receive visits from his/her minister of
record must submit a written request to the
Chaplain. Upon approval, unit staff will add
the name and title (minister of record) to
the inmate’s visiting list. An inmate may
only have one minister of record on his/her
visiting list at a time. The addition of the
minister of record will not count against the
total number of authorized regular visitors
an inmate is allowed to have on the visiting
list, and will mot count against the total
number of social visits allowed.

b. Clergy: Visits from clergy (other than the
minister of record) will be in accordance
with the general visitor procedures, and will
count against the total number of regular
visits allowed. Ordinarily, clergy visits
will not be accommodated unless requested by
the inmate. However, the Chaplain may
approve a visitation request initiated by the
clergy, if the inmate wishes to visit with
the cleragy.

Legal Visits:

1.

Attorneys are encouraged to visit during regular
visiting hours, which are from 6:30 a.m. to

9:00 p.m., seven days a week. Other than cadre
vigitation hours, Fridays are reserved exclusively



HON 5267.08E
11/10/2009
Page 9

for legal visits.

Attorneys will present a valid state bar
identification card and picture identification
card. In the absence of a bar card, the Front
Lobby Officer should contact the institution
attorney or the IDO, before turning the attorney
away. See PS 1315.07, Legal Activities, Inmate.
Attorneys identified as a Federal Public Defender
may present their official identification card in
lieu of a bar card and picture ID.

Attorneys must complete the Notification to
Vigitor form, BP-S224.022, in its entirety and
gign the visiting log. Attorneys will be
processed through the metal detector and will have
their hand stamped before being allowed entry.

If an attorney is visiting multiple inmates on the
same visit, additional inmates may be listed on
the Attorney Multiple Inmate Request form
(Attachment 1).

All legal materials will be scanned and/or
searched for contraband. Handbags, newspapers,
magazines, portable telephones, pagers, laptop
computers, Personal Digital Assistant (PDA), food
items, and non-legal materials are not permitted
in the Visiting Room.

Legal visitors may take videotapes, audiotapes,
CDs, and CD-ROM’s received during criminal
discovery into the Visiting Room. Institution
playback equipment (computers, cassette players,
and TV/VCR's) are provided on a first come, first
serve basis. No other audio or video playback
equipment will be permitted into the institution.

Attorneys may visit with as many clients as they
require; however, legal visits are limited to one
inmate at a time. During social visiting hours
inmates will not be brought to the Visiting Room
to wait for an attorney/legal visit while that
attorney is with another inmate. During Friday
attorney/legal visiting hours, if an attorney
wishes to meet with multiple inmates, one inmate
per attorney may be brought to the Visiting Room
to wait for their legal wvisit with that attorney.
Joint defense counsel meetings (visits between
verified co-defendants/their legal counsel} must
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be arranged and authorized through the unit team.

Anytime an attorney wishes to visit with an inmate
who is represented by another attorney, the
inmate’s attorney must be present unless the
inmate states in writing that he/she does not want
the attorney to be present. This applies to co-
defendant visits as well as attorney visits with
inmate witnesses. The written statement should be
attached and filed with the Notification to
Visitor form. Legal visits and social visits
cannot be combined under any circumstances.

Attorney’s assistants, law clerks, investigators,
paralegals or interpreters will not be permitted
to visit an inmate until the attorney whom they
assist receives prior approval. Unit team will
initiate the approval paperwork. Once approved by
the Captain, Associate Warden and Warden the
Associate Wardens Secretary will add their names
to the front lobby list of approved visitors.
Staff may allow such visits if the legal
representative is ordered by the Court. Any legal
representative wishing to meet with an inmate
outside the presence of the attorney must complete
an Application to Enter Institution as
Representative (BP-243). These forms may be
obtained from the Front Lobby Officer or the
inmate’s unit team. Completed applications will
be mailed to the inmate’s unit team. Original
signatures are required for processing. Review of
properly submitted applications should be
completed within one week.

Interpreters/translators may never meet alone with
an inmate; they must always be accompanied by the
attorney or pre-approved legal representative.

Process Servers with official state or federal
identification will be allowed to serve an inmate
during normal visitation hours. Private Process
Servers must complete the pre-approval process and
be on the approved front lobby list. All process
servings will be conducted in the inmate search
area of the Visiting Room. The Official or
Private Process Server will be escorted by the
front lobby #2/corridor officer to the inmate
gsearch area in the Visiting Room. The inmate
being served will be escorted into the search area
by a corridor officer. Once service has been
completed, the process server will be escorted out
of the area and the inmate will be returned to
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his/her housing unit.

Legal Materials:

1.

Inmates may bring legal materials with them during
legal visits after proper staff inspection.
Unauthorized property brought to the Visiting Room
will be treated as contraband and handled in
accordance with PS 5580.07, Inmate Personal
Property. During the course of a legal visit,
inmates are permitted to give any or all of their
legal materials to their legal visitor(s).

Prior to returning to their cell, all papers in an
inmate's possession will be inspected to verify
that the papers are limited to legal materials and
contain no contraband.

Attorneys or other persons with Special Mail
privileges may leave legal material for an inmate
in the legal drop box located in the entry area of
the institution. All material must be in an
envelope and x-ray scanned prior to depositing in
the drop box.

In accordance with PS 5265.11, Correspondence, the
envelope must be clearly marked with the
attorney’s name (including language that
identifies that person as an attorney), the
inmates’ name and register number, and the
following statement: “LEGAL MAIL - OPEN ONLY IN
THE PRESENCE OF THE INMATE”. Absent these
markings, or if the mail is otherwise
unauthorized, it will be treated as general
correspondence. Attorneys or legal staff who fail
to properly follow these procedures will be
prohibited from further use of the drop box.

Attorneys wishing to send in electronic discovery
material (i.e., audiotapes, CD ROMS, CDs, and
videotapes) for their clients, must contact the
institution attorney to receive authorization.
Once authorized, the attorney will receive a form

" to complete. The original form should be included

in the package with the electronic discovery
material and a copy should be faxed to the
institution attorney at 808-838-4510. Any
unauthorized packages containing electronic
discovery material will be returned to the sender.
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Official Visitors: Department of Justice employees,
state and local law enforcement personnel, Members of
Congress and members of the Judicial Branch will be
permitted to visit upon presentation of appropriate
identification. They are required to pass through the
metal detector.

Visitor Attire: Visitors are expected to wear
appropriate attire. The adult dress and pre-teen (12
years and older) code is outlined below:

. No hats, visors or scarves. This includes scarves
around the neck or waist.
. No sleeveless tops, dresses, or blouses. All

sleeves should extend past the bend of the
shoulder joint.

. No sunglasses, long hair picks or fresh/fake
flowers.

. No tube tops, midriffs, or low cut, revealing
clothing.

. No tight fitting clothes, this includes lycra and
spandex materials.

. No see through clothing or clothing that reveals
undergarments.

. Skirts, dresses, capri pants and shorts must not

be shorter than the top of the knee. If the skirt
or dress has a slit, thig slit must also not
exceed the knee restriction.

. No clothing similar to that issued to inmates
including plain white T-shirts, khaki, tan or dark
green colored shirts and pants or staff uniforms.

. Footwear is based on “Local Island Customs”, e.g.,
flip-flops, slippers, and sandals. Some type of
footwear ig to be worn at all times. No wheeled
ghoes are allowed in the institution.

. If a sweater or jacket is worn into the Visgiting
Room, it may not be removed during the visit.

Searching Visitors: The Front Lobby Officer must ensure
that all visitors pass through the electronic metal
detector before entering the institution. In the event
the metal detector becomes inoperable, a handheld metal
detector may be used. Visitors requiring medical
devices to enter the institution will allow the devices
to be searched/screened prior to entrance. Wheelchairs
will be allowed into the institution as long as staff
are able to conduct a complete search of the
wheelchair. The institution may provide a wheelchair
for visitors to use if they do not want to have their
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wheelchair screened. Visitors using medical assistance
devices will be provided reasonable accommodations to
comply with all security measures, such as being
screened using alternate devices. Staff will not be
responsible for pushing wheelchairs.

Inmate adult visitors may be pat searched either
randomly or upon suspicion. A pat search of belongings
involves a staff member pressing his/her hands on the
vigitor’s outer clothing, or the outer surface of their
belongings, to determine whether prohibited objects are
present.

If a visitor is suspected of being intoxicated or under
the influence of a controlled substance the Operations
Lieutenant will be notified before the visitor is
allowed entry into the institution.

Ion Scanner: FDC Honolulu’'s Program Coordinator for the
Ion Spectrometry Device Program is the Special
Investigative Agent.

Visual Searches of inmates: The Visiting Room Officer
will identify the inmate using the inmate commissary
and floor card and pat search the inmate prior to
entering the Visiting Room. When the inmate leaves the
Visiting Room, staff will again identify the inmate by
the floor card, conduct a visual search, and screen
each inmate using a hand-held metal detector prior to
leaving the Visiting Room.

Supervision of the Visiting Room:

1. The Visiting Room Officer(s) will ensure that all
vigits are conducted in a quiet, orderly and a
dignified manner. Visitations may be terminated
if not conducted in the appropriate manner.
Inmates will be allowed a short embrace and kiss
at the beginning and end of their visit. Inmates
may hold hands with their visitors during visits
but their hands must be visible at all times. Any
other physical contact will not be tolerated.

2. Vigitors may purchase food, snacks, candy, etc.,
from vending machines located inside the Visiting
Room. These items must be consumed during the
visit and may not be removed from the Visiting
Room. The inmate will not be permitted to take
anything out of the Visiting Room. The inmate and
visitors may NOT share food items, e.g., soda,
chips, etc. Visitors are limited to ten dollars
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($10) per adult person and are required to have
the necessary change for the vending machines.
Vending machines only accept change or one dollar
bills.

Packages, handbags, pagers, cellular telephones,
and other items are not permitted in the Visiting
Room. Visitors may lock these items in the
lockers in the Front Lobby. Items for infant needs
(two diapers, one pacifier, one sealed bottle with
contents, and one blanket) are permitted but must
be inspected for contraband prior to entrance into
the Vigiting Room. All medication, except that
which is life supporting, is prohibited from the
vigiting area. Prescribed medications that are
life supporting must be declared at the front
entrance and will be kept at the officers’ station
in the Visiting Room.

All authorized items entering the Visiting Room
must be carried in one clear plastic container/bag
which will be no large than 8%x11x2 inches.

Inmates or the escorting adult visitors are only
allowed in the kids room with their own children.
staff will closely monitor all the activities in
this room. Children may bring toys and books out
into the Visiting Room but they must be returned
once they are done with them. The inmates who had
children playing in the kids room are responsible
for straightening that area before their visit is
completed. There should be no roughhousing of any
kind in the kids room or the Visiting Room.
Children will not be in the kids room without
adult (inmate or visitor) supervision.

Inmate Personal Property: Inmates are prohibited from
receiving any item(s) from a visitor. They are only
authorized to take into the Visiting Room, one wedding

band,
gear,

one religious medal, approved religious head
any medically approved device(s), one pair of

prescription eyeglasses, and legal documents for legal
visits.

Inmate Visiting Attire: Inmates entering the visiting

area

will be dressed in institutional clothing

including institution issued shoes. Shoes purchased in
the commissary will NOT be allowed in the Visiting

Room.

Socks must be worn with any style of shoes.

Inmates will be required to tuck in shirts. All other
attire is prohibited.
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MANAGING DEPARTMENT : Correctional Services

Approved by:

Linda cGrew, Warden



