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FEDERAL CORRECTIONAL INSTITUTION
HERLONG, CALIFORNIA

Introduction

The material in this handbook will help new
inmates understand their Rights and
Responsibilities ard the Bureau'
institution rules and regttlatiohs and
hopelb.:Ly a	 t. them in their initial
adjust.ment: to institution life. More
imformatir-bn is available in the Program
Stet emenrs located, on housing unit
bulletin boards, in the inmate law 1 tbr.ary,
or by request from unit management staff.

INMATE RIGHTS AND RESPONSIBILITIES §541.12

1.You have the right to expect. to he
Lreeteti respectfeibiy, 	 er“.1
fairly b y all personnel. You have the
responsibil.ity to treat others. , beth
employees and inmates, in the same manner-

2.You have the right to be informed of the
rules, procedures, and schedules concerning
the one 	 of the institutiom. You. heve
the resp:t. r;. sibi.lity to know and abide by
them,

3.Yc”.1 have the right to freedom of
religious affiliation and voluntary
religrous worship. You have the
responsibility to recognize and respect the
voluntary religious rights of others in
this regard.

41 You have the right to health care.,
laundry schedule for cleanliness of the
SaIlle, an opportubity to shower regularly,
proper ventilation for warmth arid fresh
air, a regular exercise period, toilet
art. ieles and medical and dental cere_
is your ::€. 5E=55 ibi liLy not to wast. ,i, fc.od,

r,c., follow the laundry and shower schedble,
maintain neat and clean-living quarters,
keep your area free of contraband, und to
seek medical and dental care as yon	 y

need it.

5.	 have the right to visit and
-ctSrresbond with ranarry theaters and friend's,
and correspend with 77, e Irk) e r 5' of 'the news
media in keeping. with Bureau of Pal scans
rules and institution guidelines.	 17 la	 •
your responsibi 1 ity 't condlicr yeursbi f
properly during visits, not tc, ao;:ePt

pass contrabbd, ,and -not ttt violate the lew•
or Bureau of Prisons rules or institution
quidelmen t.h.rough your correspondence_

ia You have the 1 . 1.ght to unrestricted ar.:(1
confidential aicress to the courts by
eorrespondente (en matters suet/ as the
legality of y:t.ur conviction, civil tractors,
pending criminel cases and conditions of
your. -Impri sonar-ant )	 Yon have the
respbrsibilt y	 correspondence (on mstrers
such as the legality of your conviction,

met leave,, pending criRdnal cases and
e6tid t bns - of ycur IMprisonment I. - You have
the responsibility to present honestly and
fairly your petitions, questions, problems
to the court..

You have the right to legal counsel fro—
an attorney of your choice by interviews and
CC) rrespondence. It is ygut responsibility
to use the services of an attorne y honestly
and fairly.

8. you have the right to participate in the
use of the laeQ library reference materials
to assist you ifl resolving legal problems.
You also have One light to receive help when
it is available through a legal assistance
program. It is your responsibility to use
these resources in keeping with the
pre, cedi:-res. and seheduble pl:escr. ibed and to
respect the a. a go-roof other inmates to the
use of the materiels and assistance.

9.Yee have the right to a wide range of
reart, ing matel• ials for educational :bra rpos
and for ynntr	 curl-current. These materials
may include magbeeines and newspapers sent
fror! the ctrnre:ni.;:y , eith certain
restrictions.	 ft le your responsibility to
seek and use such rte terials for your
pfbrc on e.l benefit w i thout depriving others of
their equal rights to the use of this
reaterial..

.11(nt have une right to p-articipate in
education. , vot:ational training and.
employ7=t as for ms resources are
atnal table, and in keeping with your
katerests, needs and abilities. You have
the re sorts it I i r y co take advantagw of .
ebtivities which bey holp ybe live a
stb.be+.?ssful law-thiding lite within the



ihstitattTen and in the community. Ice	 -

ho expected er abide by the regularions
gaverning the Uee Ot such ertivities.

11./cu have the right t• use tour funds for
ce,mnissary Or other purchases, consistent
with iestiteuion security and good order,.
ler Openino bank and/or saving accounts and
for asnieting your family. You have the
resprnsrileility to meet your financial rand
ieual obligations, including, rut not
limired to, roerteimpesed tines, as
and eat f, 	 You also have the
responsibility to make use of your fards in
a mahner consistent with your release plans,
your family needs and other obligaticer that

you nay have.

DISCIPLINE CODES AND SANCTIONS
GREATEST CATEGORY 
CODE PROHIBITED ACTS 

100	 Killing

103	 Assaulting any per sole (includes
sexual assault) or an armee assault
on the institution's secure
perimeter (a charge for assauating
an y person at this level is to be

used an ly when serious physical
injury has been attempted or carried

out by an inmate)
•	 •

102 Eseape tram escort; escape from a
secure institution (low, mearwm, and
high security level and ador ntst tat lye

Inst:tur g ons); Or escape from a
minimum institution with violence

Erecting a fire tcharged wiTi, this
eet r this (i,:tegory otly when found

to pose a threat to site Or a threat

cc ser:rte bodily harp, or
Curt heresies of a prohiLited act of
Createst Severity, e.g., in
frrrherarce at a rit)t er escape;
uthelw,ae the ehaige ir rrohe::y
rThssified Code 219, or

aosessie:A mehufecture, or
introduction of a gun, ii Tearer,
weapon, shrleehed inarm:mont, knife,

105	 Plotting	 .

105	 Encouraging others to ritot-

107
	

Taking hostage is)

10E	 Possession, tool (Tools latt)St Ithele
to he aeed in an sacape . or eaeape
attempt or km serve as weapen,'s
capable of doing serirs badily harm
to others; or those hazardees te
•institution security or persahal

safety; e.g. , a haTksaw blaMer

(Not to be used)

Refusing to phOVida a atine semi:tie or
to take part in other drug-abuse
testing

Introduction of any narcotics,
marijuana, drugs-, or related
paraphernalia not prescrihod for tee
individual by the medical start

1 1 2	 Use of any ntoecorics, marijuana,
drugs, or related paraphernalia not.
prescribed fol the individual by the

medical staff

11 3	 Possession of any narcoties,
marijuana, drugs, or related

paraphernalia not prescribed for tee
individual. by the medical start

197	 Use of the telephone to futthl
criminal activity

196	 Interfering with a staff fteratter in

the performance of duties, eConduct

must be of the Greatest Severity

nature.i This charga is to be used.

pnly when another charge of ureerese
severity is not apolicselm

Conduct which disrupts or interferer
with the security or orderly running
of the instrtutien or the Bureau of
Prat:cuts.	 (Conduct meat he of the
Greatest Severity nature. 	 This

oharaje is to be used cn-ily when
another charge of greatest severity

Is ota. applicable

SANCTIONS (GREATEST CATEGORY)	 .•

Recormno pT ple date restrissipn or

retardation.
Forfeit earned sratutory good time or

- ner-vested Tod conduct time {up to
:00`, ) and/or terntnate or disallow

or s croa conduce tine sanction may not
be suspended,.

B.1	 Dtsallow eirdrrari]y between 53 and
75% (27-41 days of good conduct rime
credit available for a year In good
cchduci. tim:e sanction May not be
suspencred).
Disciplinary Transfer (recommendL
Disciplinary segregation (up to 60
days).

E :	 Haag momete.,ry restitution.
Withhold statutory good time (Note -
can be in soda: ion to A tnrcuuh E -
cannot he tie only sanction
executedy.

G.	 Loss of primtleies Utecte - can be
addition tO A Through E - cannot be
the only s:aTotiran executed; .

HIGH CATEGORY
CODE PROHIBITED ACTS 

200	 Escape from unescorted Comm=ity

201	 Fighting with another person

202	 (Note to Pe nseri

205
or any other offensc
Escape from unescorted Community

201	 Fighting with ahether person

ftTrete ro be etze.cfl

7hreat.eL1ne arrarner wrrh bodily harm
or any other etrense

2°4	 E,xtorrion, renaclnma ii, protecti2h;
Demanding et re-ret y ing money or
anythraq of va rue in return Sur
protection adainSt others, to avoid

bodil y hart., or nhaPah threat ht
:rntforrilto

atr.ttit;an



Wearing a disg-9 .5.se or a mask

Cossession	 triy unaut.992rized
Cockihg device:, or 1.0ok pink, or
tampering with or bloc.king any look
device (includes keys) 01.
destroyihm altering, interfering
with, improperly using, or damaging
any security device, rethsnism e or
procedure

Adulteratror; of any food or drink

210
	

Uciot to be usecU

211
	

Possessing an y officer's or staff
clothing.

2a2
	

Engaging in, or encouraging a group
demonstration

Encouraging steers to refuse to
work, or to participate in a work
stoppage	 •

214
	 ( 722it to be used)

215

	

	 .ajoch°1• -1-117,9 30?
facility

216	 Giving or uffer.i.iru an official or
ovs .N. member a ?..qi1),:-

Civing money to, cr receiving money
from any pars :9', IQf purposes of
Mtroducing cohsraband or far any
other ille gal or prchi.bited
purposes

21b
	

7,9stt pying, aiter)g, or 2amaging
governmertt property, or Cr.t.,
property 02 another person, h.99ilui
a value in excess of CIC. O. f...9 or
99stroyrm Alter:19g, 'Thai:icy:21g
itte-sefety jec:res	 tire

ala rg regardless 9.f fina=ial value

Ctcalfng OTheft9 chi.; inolsd(rs
dat. obtained through the.

2 2 0
	

Dem9,99trating, nracticing, or using
m9rtial. arts, boxing (except for
use of a punching bag), wrestling:,
or other forms of physical
encounter, or military exercises or
drill )except for drill authorized
and conducted by staff')

221	 Being in an u.7.authorized area with
a. person of the opposite sex
without staff permission

222	 Making, possessing, or using
intoxicants

223	 Refusing to breathe into a
breathalyser or take part in other
testing for use of alcohol

224	 Assaulting any persor, (charged with
this act only when less serious
physical injury or contact has been
attempted or carried out by Sr.
inmate)

29 7	Use of the telephone for abuses
other than criminal activity
circumventing telephone monitor:Mg
procedures, possession and/or use
of another immate's PIN r9.99hec;
thirti2-1.9a9ty calling; third-party
bilg ing; using credit card numbers
to place teieplic,ne calls;
coLierence calling; talking in
code)

298	 Interfering with a staf f	 in
the performance of duties.
Condflot must be of the Hich 
Severity nature.) This charge is
to, be used only when another charge
of the high sevethy is not
at:plicable

295	 Conduct which disrupts cr
interferes with the securit y or
orderly running of the institution

or the Bureau of Pris9hs..-IConductr.,•••
MXiSt: he of the Hiah Severity nature.
This charge is to be used only when
another charge of high severity is

-not applicable.

SANCTIONS (HIGH CATEGORY) 

A.	 Recommend parole date reS?2555:i00 or
teL;Jrthtion.
Forfeit earned statutory good time r>r
ncn-vest. ed good conduct time up to
E302 or up to 50 da ys, whichever is
less, and/or terminate or oisai low
extra good time Can extra good time
or goon conduct tiTae sanctic.n P i e y not
to suspended%

5.1	 Disallow ordinarily between 25 anc )
SCci !14-27 days) of good conduct t =
credit ary liable for a. year (a good
conduct time sanction may not be
suspended).

C. Disciplinary Transfer (recommend).
D. Discipl9nary segregation Rip to 30

days).
3.	 Make monetary restitution.

Withhold statutory good
G. toss of privileges: commissary,

movies, recreation, etc.
H. Change hour; ing (quarters)
1.	 Remove L .2091 program and/or group

activity
Loss of a job
im' pound	 persori-al-property.
Ctontiscate contraband

M.	 Restrict to quarters

MODERATE CATEGORY
CODE PROHIBITED ACTS 

200	 Indecent Exposure

fflot tc. heuse.9)

302	 Misuse art authorized 7.e:1i:option

3Ca:	F,ssession of cioney or ca9centry,
untoss specifically authorized, or in
ex-=Os of the (Amount authorized

ST7,4
	

Lending of property .t,r anything of
‘./Ive for profit or increased return

commanloclticms facility, or through	 -
the unauthorised access t.<2 disks,

Making sexsal_propos 91,. or threat-,
	 tapes, or computer printouts or

to another	 other automated equipment on which
data is stored)



JC-n •	 Ponnesston of anyrning not authoried
for retention or receipt by the
inmate, and not isSued to him
through regular channels

Refusing 'CO work, or Lo accept a
pregrsm assignment:

Refusing to obey an order of any
staff. memner Uday be categorized
and charged in terms of greater
severity, according int the nature
of the order bein g • disobeyed; e.g.,
failure to obey an order which
furthers a riot would be charged as
102, Riotiny; refusing to obey an
order which furthers a fight would
be charged as 201, Fighting;
refusing to provide a urine sample
when ordered would be eharged as

Code 110)

329
	

Violating a condition of a furlough

309
	

Violating a sondi.tion of a
community program

3.10
	

Unexcused absence from work or any
assignment.

312
	

Failing to perform work as
instructed by the supervisor

312
	

to ;i:J.ird a -sta .ff m.rArdpe.r.

313
	

Lying or 'providing a false
statement so a staff member

311
	 Counterfeiting, bra Inc or

unauthorized reproduction of any
document, article oe
idenLi fication, money, security, or
official paper.. (May ho gat.egoris.,?d
in terms of greater severity
according to the naeurm of the .id3em

being reproduced; e.g..
counterfeitino release papers to
effect escape, Code 102 or Cdde
200)

Parsinioatinn • n	 anautherflea
er.2eting of gathering

316	 66.t.fil in an weauthdrized area

317
	 Failure to fnelleed safety or

sanitation regulations

319
	

Using any equipment or machinery
which is not specifically
authorized

319	 Using. any equipment Of machinery

contrary 70 instructions or posted
safety standardn

31 20	 Failing to stand court

321	 interfering with the taking Ott

count

322	 (Not to be used)

32?	 (Not co be used)

321	 Gambling
C.

32L.	 Preparing or conductin g a gambling

pool

326	 Possession of gambling
paraphernalia

Unauthorized contacts with the 	 H.

public

329
	

Giving money or anything of value
to, or accepting money or anything 	 K.

of value from: another Immate., or
any other person withouL sJ.aff	 M.

out 	 N.

329	 Destroying, altering or damaging
government property, or the
property of another person, having
a value of $100.00 or less

330
	

Re-Log unsanitary or untidy; failing
to keep one's person and one's

• quarters in accordance with posted

standards

331
	

Possession, manufacture, or
imtroduction of' a nonhazardous too.:
nl other nonhazardous contraband
(tool not likely to be uned . ln Sr

escape or eonape attempt, or to
servo as a weeper capabic of doing
senidus bodily berrt tC owhers,

nc.t. hazardous to innud.cotional. 	. •	 .

senurnty 06 personal safety; Other
nenhazardoes contraband :includes such
items as food Of cosmetics)

Sec:on:mend parole date rescission or
retardation.
Ftfffeit earned stntunery good time or
non-vested good COffiUCt_ Lirle up CO

251 Dr up to 30 days, wfticheeer is

less, and/or terminate of disallow
cern good time tan extra good time
Or 700a

Disallow ordinarily up to 25% (le'

days: or good ccnduc:, time credit
available for a year (good condnot
time sanction may not he suspended).
Dasciplinary Transfer (rec.ommend).
Disciplinary segregation :up to 15
days).
lake monetary restitution.
Wirhhdeld statutory good time.
Loss of privileges: commissary,
evavies, recreation, etc.
Chanye heusing ecluarters.
Reir61*.is Itcon proyram and/or group

Loss of a job.
Impovnd 1=ates' personal property.
Conflseate contraband.
Resd..Hnr no quarters.

E:itsa duty.

332.	 Smok.ing where prohiLited

SANCTIONS (MODERATE CATEGORY) 



tire credit . availabl y for a

be used only where inmat.e. rdund to ..

have dcermitted a third violation of	 •
the same prohibited act within six

months) (a good conduct time sauce:jou

may not be suspended) . .S..ee Chapter 4

Page 16 for VCCLEA violent and PLRA
.inmates.)

Make mr.uzetary restitution.

F. Withheld statutor y good time.

G. Less of privileees: corrimissary,

movies, recreation', etc.

H. change hod:erne (quarte_rdi.
I. P.m:rove from pregram iiratior

activity.

0.	 Loam's of a job.

.K.	 idd.daldull inmates' personal preperty.

U.	 Confiscate contraband.

M. PostrIct co quarters.

N. Extra duty,

0.	 Reprimand.

P. •	 Warnaine..

LOW MODERATE CATEGORY
CODE PROHIBITED ACTS

400	 Possession of property belonging to

another person

tessezding unamtherirPd arount: of

otherwise authorized clothing

402	 Malingering, E01,,ming illness

Net to he used)

Tarzozi .nd or self-rant). )arion

406	 Net to be Used.

407	 Conduct with a viuier in violation

of Bureau regularions (Restriction,

er loss for a apeeifIc period of

tire, of these privileges may often

be an appropriate sanction 0)

49E	 Interfering with a staff 'member im

the nerformance ti duties. cogtioo: 

must be of the Low moderate
Severity nature.) This ch arge is
to be used only whar, another charge

of low moderate severity it not

aTplicable.

499	 Conduct which disrupts or

interfere With the sezdrity or:

orderly running of the institution

or the Bureau of Prisons. !Conduct 
must be of the Low Mr:der-ate 
severity nature.) Thie eharge is
to be used only when another charge

of low moderate severity is not

applicable.

397	 Creel the telephone for abuses

other than criminal. activity (e.g.,

conference call)ng, pozseadiun

and/or use of another inmate's PIN

number, three-way calling,

providing false information for

preparation of a telentiine list)

408	 Coneuctthy a hUaiflesa

409	 Unauthorized physical contact (e.g.,
kissing, embraeing)

410	 Unauthorized use of mail

)Restriction, or loss for a specific

period of time, of these privileges

may ef t.,en be an appropriate sanction

ild(Hay he uategorred anci charged in

terms of areater . severat): , according

to the nature of the unauthdri zed

use; e.d., the mar', is used for

planning, faci)itating, cdmmitting

an armed assault on the

institution's secure perimeter,

would be chareed as Cede )01,

Assault)

“)))	 Use of the telephone for abuses

other than et:fr.:nal activity tee.,

exeeedig the 1.E)-prizut

time lim i t for telephone calls;

the teloone in an

unauthorized area, placing of an

unauthorized iudividoal. on the

felephohe lid::

398	 Intextering with a staff member in

the performance zrf duties.

(Conduct must be of the Moderate
Severity nature.) This charge is
to be used only when another charge

of moderate severity is n o t

applicable.

399
	

denduct which disrupts or

interterea with the security or

orderly running of the hIslitution

or the Hureau of Prlsor.s. (Conduct

Mus".: he of the Mzeleraze Severity

nature). This charge Ls to be used
only when enerher charge of

moderate never it. is not

applicable.

SANCTIONS (LOW MODERATE CATEGORY) 

Disallow ordinarily up to 12.59 (1-

7 daysi of good conduct time credit

available for a year (td he used.

only ',There inmate found to have

committed a second violation of the

same prohibited act within six

months; ; Disal low ordinarily up to

25% :1-14 days) of goo) conduct

"Per 280ER part 541: inmates receiving

performance pay whu are feend through the

disciplinary process (part 541 of this

subchapter) to have committed a level 100 or

200 series drug-or alcohol-related

prohibited act will automatically have their

performance pay reduced to maintenance pay

level and will be =awed from any assigned

wok derail outside the secure perirreter

the institution. This reduction to
maintenance pay level, and removal. fid:zm

assigned work detail outside the secure

perimeter of the institution, will

ordinarily remain in 'affect for one year,

unless otherwise authorized by the Warden.
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ATTACHMENT B

VISITS

It is	 policy of the Bureau of Prisons (SOP) co encourage visiting by family and
iends to maintain your morale and to develop closer relationships between you and

your family and others in the community. Some bf your basic questions concerning
visiting will be answered in this information sheet. However, we recommend that you
consult with your Correctional Counselor or other Unit Team members and become frilly

aware of the visiting regulations. •

en your a	 , you will receive a form on which to list the persons you wish to
visit you. This list must be completed and submitted to your unit. team. The proposed

ors are screened and your Correctional Counselor will notify you once a visitor
been approved or denied visitation. Contact your Correctional Counselor if you

wish to add or delete an individual, from your list.

VISITING SCHEDULE

Saturday 6, Sunday
	

8:00 AM - 3:00 PM.
Federal Holidays
	

8:00 AM - 3:00 PM
Monday - Friday
	

NO VISITING

The number of persons allowed while visitico, one inmate is limited to five ag
excluding children less than 16 years of age, will be allowed in the visiting room at
she time. You are allowed to embrace and kiss only upon initial contact, and at the

- conclusion of your visit. You are responsible for the behavior of your visitor(s),
include minor children. You are to visit with only your approved visitor(s). Written
authorization, from the Warden, must be obtained for a visitor to visit with-more than
one inmate at a time. Disrespect, improper comments, and vulgarity will result in
visiting termination. Failure to follow the visiting rules and regulations may result
in the suspension of your visiting privileges as well as those of your visitor(s). All
inmates are responsible for their visitor's/children's action. The inmate will receive
an incident report for any infraction committed in the Visiting Room. .

DIRECTIONS TO RERLONG

FCl/FPC Henicng is located approximately 50 miles northwest of Reno, Nevada, and 35
miles south	 ville, California.

From Reno, Nevada

Take US Highway 395 north approximately 50 miles to the Henlong ,xli Access Read A-26.
Proceed approximately seven miles on A-26 to FCl/FCP Heriong.

From Susanvilie, California:

Take US Highway 395 south approximately 35 miles to led-len:3 Access Road A-25 	 Proceed
approximately seven miles on A-25 to FCl/SCP Heriong.

There is currently no public transportation available from Reno, Nevada or Susanville,
California, to Heriong, California.

FACILITY ADDRESS

Federal Correctional institution, Herlong
741-925 Herlong Access Road, A-25

Herlong, CA 96113
(530) 827-8000
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