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U. S. Depament of distice
Federal Bureau o Prisons
Metropolitan Detation Center
Guaynabo, Puerto Rico 00922

OPI: Corr ectional Services
Number: GUA 5267.07 A
Date: April 23, 2004

Subject: Visiting Regulations

Suppkment

Purpose: To encourage inmate visiting and to provide avisiting area tha is conducive to

maintaining family and community relationships. All visiting procedures listed in this
supplement pertain to al inmates, to include designated, pretrial, holdover, Immigration
(INS) and Material Witnesses.

Policy: Toimplement equlations, ules,andprocalures pdainingto inmate visits at the

Metropolitan Detation Center (MDC), Guaabo, Puerto Rico.

Directives Affected

A.

Directives Rderencd:

PS 1280.11
PS 1315.07
PS 1490.06
PS 4500.04
PS5100.07
PS 5180.04
PS 5267.07
PS 5270.07
PS 5280.08
PS 5500.11
PS 5510.09

PS 5521.05

PS 7331.04

JUST, NCIC, & NLETS Sytems Users Guid@®1/07/00)

Legal Activities, hmate (11/05/99)

Victim and Witness Notification (05/23/02)

Trust Fund/Wareouse/laundryManual (12/15/95)
SecurityDesignationandCustodyClassificatiorManual (09/03/99)
Central hmate MonitoringSystem Opergons Manual (8/16/96)
Visiting Regulations (4/14/03)

Inmate Discipline ad Special Housingnits (12/29/87)
Furoughs 2/4/98)

Corredional Services Miaual (10/10/03)

Searting, Detaining or ArrestingPersons Otherfian hmates
(3/6/98)

Seartes of HousindJnits, hmates andnmate Work Aras
(6/30/97)

Pretrial hmates (1/31/03)

Directives Rescinded

IS 5267.06 B Visiting Regulations (&nuay 7, 2002)
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4. Standards Referenced
A. American Corretional Asseiation 3rd Edition Standards forddlt Correctional
Instituions: 3-4149, 3-42553-4440, 3-4441, 3441-1, 3-4442, 3443, 3-4445, 3-
4446.
B. American CorretionalAssociatiorSrd Edition Standards fordult Local Déention

Fecilities: 3-ALDF-2E-03, 3D17, 5D-10, 5Dt1, 5D-12, 5D15, 5D-16.

C. American Corretional Associdion 2nd Edition Standards for Administrationof
Corredional Agencies: 2-CO-5D-01.

D. American Corretional Association foAdult CorretionalBoot Camp Pograms: 1-
ABC-2E-04, 5D12, 5D-13, 5D14, 5D-15, 5D16.

Implementation:

A. Sodal Visiting: All visitswill be ordinarilyconductéin the instituton’s designated
visitingroom. All visitors (le@l, social and/oclergy) enteringhe instituton will be
processal in accordance with thefront lobby entrance procedures.

Institution al Activities: Visiting is a pogive activity for inmates and visiting will

normally take pecaelenceover othe institutional adivities. h the evat of an
institution eanergency inmatevisits maybe teminated or limited at the disdren of
the Warden.

Visiting Expense Visiting will normallybe conducted in the Visiting Room during
normal visiting hourslf aninmate has need for gpecivisit duringnon-visiting
hours, and theris no avédable staffto supevisethevisit, theinmatewill incur the
cog of thestdf sypervision for the visit.

In the caseof attorney visits during scheduled sogal visiting hours, theattorney will
be reuired to use onef the available attorneglient roomswhich ae locded in the
ingtitution’'s visitingroom. All social visitors will begin to be processel up tothirty
(30) minutes prior to thescheduled visiting paiod. The processing of visitors will
concludeonehourandfifteen minutes prior to the end of thmit's scheduled saal
visitinghours. Thswill allow all processed visitors to enjagomplet@ne (1Lhour
of visiting.
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Social Visiting Hours: The following schdule rgpresats the instiition’s visiting

scheduleas it pertains toazh specifichousing unit. Therwill be a nev rotation
period eery 12 weés for dl housing unis with the exeption of units 1A, 1B1C
and 4C.

With theexcepiton of inmaes housed in Unit 1-A (cadre inmates), each inmae is
allowed four (4) visiting pants per month. Each visit counts as ae (1) point.
Inmates in Unit 1-A mayisit as often a the schedulpermits, provided Hshe has
no visiting restridions resulting fom a disciplinarysanction.
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MDC Guaynabo
12 Week Rotation
Visitin g Schedule
Example
Day Time Month

Week 1 Week 2 Week 3 Week 4

27-2 3-9 10-16 17-23

Sunday 7:00 a.m.-10:00 a.m. 3A 2C 3C 3B
12:00 a.m.-3:00 p.ml. 3B 2B 2A 3A

Monday 7:00 a.m.-10:00 a.m. 3B 2B 2A 3A
12:00 a.m.-3:00 p.n. 3A 2C 3C 3B

Tuesday

Wednesday| 12:00 p.m.-3:00 p.m 4C 4C 4C 4C
5:00 p.m.-8:00 p.m 1A 1A 1A 1A

Thursday 7:00 a.m.-10:00 a.m. 1B 1B 1B 1B
12:00 p.m.-3:00 p.m 1C 1C 1C 1C

Friday 7:00 a.m.-10:00 a.m. 3C 3B 2B 2A
12:00 p.m.-3:00 p.m 2A 3A 2C 3C

Saturday 7:00a .m.-10:00 a.m. 2B 2A 3A 2C
12:00 p.m.-3:00 p.m 2C 3C 3B 2B

5:00 p.m.-8:00 p.m 1A 1A 1A 1A

Approved:

161

Ricardo E. Chawe Warde
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Special Howsing Unit Visits:

Inmates housed in the SpEddousingUnit will be entitled to social visitsuringthe
same schduled time as theirssignel housing unit. imates sarnionedto a loss of
visiting privileges bythe UnitDisciplineCommttee or Dscipline Heaing Officer,
will not be allowed soclavisits until he end othe santion.

Inmate with Inmate Visits:

Inmates housed a& MDC Guaynabo, who have immediate family members aso

assigned at MDC Guaynabo will be allowed to visit with each other one visit each

morth. Thisvisit will berequestad by theinmate to his/he assgned Unit Team via

anlnmateRequest to Staff Membécop out) and will be pproved ordenied bythe

respetive Unit Mangers. hmate with inmate visitsascheduld for the third 8rd)

Thursday of each manth from 12 noon t03:00 p.m. In addition, where bath parents

areincarcerated aa MDC Guaynabo, visits with their kids will be allowed once a
quarte (i.e., Decenber, Mach, June, September, on the third Eday of the

morth). The children maybeaccompanied byan immediate family membe; these

visits will be counted a a social visit and a point will be subtiedt from @ch

inmatesVvisitingtotal. A memorandunprepaedbytheunit tean will be forwaded

to the Lieutenants’ Offce and visiting room to inform staff \wich inmates will be
visiting.

Duringan institutonofficial count orcensugount.allinmategresat in the visiting
room will be double counted in the visitingpom. Thirty(30) minutes prior tora
official count or census count, the offi cer-in-charge (OIC) of thevisiting room will
prepae and submit amut-count fom to the control agter OC. This count will be
verified by thecontrol center OIC.

Special Visits Special visits maye appoved bythe Associate Warde of
Progams. Ordinaily, thesevisits will bearranged and supeised bya membenf
therespective Unit Team in conjunction with Correctiond Seavices stff. Sich visits
may be ganteal for the bllowing reasons, r@d will count against the inmates total
morthly visiting pants:

1. Family Emergency (e.g) deathor acadentto animmediatedamily member,
2. Pre-release plaming,
3. Immediate fenily members live outside of PuerRico.

Clergy, Former or Prospecive Employers, Sporsors, and Papble Advisors
Visitorsinthiscate@ryordinarily provide assistancein release daming, counseling,
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and digussion of fanily problems. Theeaguirenent for the ristence ofan
established ttationship prior to confinemenbof visitors does not gy to visitors
in this category.

The following processing procedures gpply to ministers of record and clergy:

1.

Minister of Recod: An inmate wanting to receive visits from his or her
minister of rerd must submit witten requst to the Chaplain. Upon
appro\al, unit staff will add the nme and title (minister ofecod) to the
inmate’'s visitor list.

An inmate may only have one minister of record on hisher visiting list a a
time. The addition of theminister of record will not count aginst the total
number of athorized reglar visitors an inmate is allowdo have on his or
her visiting list, and will not countagainst the total numbe of sodal visits
allowed.

With respect to the aforementioned visits, the Chaplain will prepare and
distribute a memandum, vefied as @proved vith the signé&ure of the
Associate Waten of Progams. A opy of this memorandum will be
forwarded to d departments comrned.

Clergy: Visits from dergy (other than the minister of record) will be in
acordane with the gneralvisitor procelures, ad will count aginst the
total number ofegular visits allowed.

Ordinarly, clemgy visits will notbeacommodatedinlessrequestedby the
inmate. Howeer, theChaplairmayapprovea visitation request initiated by
the clergy if the inmate wishes to visit with the clergy.

Clergy/minister of recod visits will be acommodated in the visitingpom
duringregularly scheduld visiting hoursand,to theextent praticable in an
area of thevisiting room which provide a degeeof separation from other
visitors. [ a piivate aea is not avéable, the visit maye rescheduld.

The Warde mayestablish a limit tote numberf minister of reord and
clergy visits an inmate recelves each math, consigent with available
resouces. Howeve duringtimes of persorieor family emegencies, an
inmate will be authorized avisit from his a her ministe of record. Reer to
the Rogram Satement on Rdigious Beliefs and Practices for additional
information regarding minister of record and clergy.
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Visiting Limitations: Due to he limited spacavailablein the institition’s social
visiting room area, restrigions mustbe placed on the numberof visits, duration,
frequency and the numbeasf ocaipants in the visiting room at thensa time.

1. Inmaes ae dlowed three (3) adult visitors per visit. Infants and smadl
children, three years old and under, who can be seated on the lap of an adult
will not be counted as\asitor, howeverif thechildis tooccupya setin the
visiting room, theywill be counted a a visitor.

2. An adult confined to a whelchar will count as one ofthe three(3)
authorizedadultvisitors,althoud theywill notoccupya seain the visitng
room. h orderfor handicappeindividuals to gainecess into the instution,
they mug utlize a wheelchar furnished by the ingitution for security
reassons

Visitors will not be allowed to leave their childr en unattended at any
time while inside the institution or on institution grounds. All visitors
are required to aupervise their children directly. Failure to maintain
prope supe vision of their childr en will re sult in the termination of the
visit.

Visit Terminations The decision to limitor terminatea visit for resonsof
improper conduct by the inmate and/ovisitors will be madeby the Opeations
Lieutenant ad/or the ihstituion Duty Officer. Thelnstituion Duty Officer and/or
the Opeations Lieutenant will be infaned when aisit is terminatedrad the rason
why. Futurevisits may be denid as parof an aministative action based on
attempts to circumvent institutionsiing regulations or violating visiig room
pdlicies. In the event tha a visit is terminated, the Operations Lieutenant will
prepaeamemorandunand foward the memo to the Captain andsdciate Warde
of Progams. Thenmate naybe subgct todisciplinaryaction dependingpon the
circumstances ahe incident.

Visits maybe teminated due to the visitinggom becomingvercrowded. i the
event that wereceive alarge number of visitors, which may be causing serious delays
in processgvisits, or if thereis apaossbility tha sanevisitors might not get to visit
with the inmates, the Visiting Roo@IC isto contactheOpeutions lieutenant who
may terminate visits based upon those visitors whaved first to allow an
opportunity for every visitor to visit. Legal visits will nat be terminated due to
visiting room overcowding, since theseisits take plae in the #orneyclient
visiting rooms.
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Approved Visitors:

1.

Designated The approved visiting list includes immediate family and no
more than te (10) othereldives, friends ad associate

Pretrial, INS, and Material Witness Inmates Theapproved visiting list
includesimmediate family and no more than thee(3)other réatives, friends
and assiates.

Admisgon-Orientation and Holdover Status: Visiting is limited to the
immediate fanily duringthe admission-orienten period or fotholdovers
whetre thee is neither aisiting list from a transfeing institution nor other
verification of propose visitors. Time frame for approval will ordinaribe
within afew days (excluding weelkend and holidag) of the inmates arival
to the instiution.

The inmates’ immediate family membes are identified as the inmates’
mother, féher, step pa&nts, fosteparents, brothers, sisters, spoysad the
inmates’ childre.

Othe relatives include grandparents undes, aunts, in-laws, and cousins.
They may beplaced on the gpproved list if theinmate wishes to hae visits
from them regularly and if thee exists no reason to @xde them. The
visiting privilegeshall ordinarily be extendedto friends ard associateshaving
an established relationship prior to confinement, unless such visits could
ressonablycreate athred to the securityand @od orderof the institution.
Exceptions to the prioretationship rule maybe made particulaly for
inmates without other visitors, when it is shown tha the proposed visitor is
reliableand poseso thre&to the securityr good orderof the institution.
The Warden must approvergy exception to thisequirenent. Otherelatives
and fiends include onhthose individubs with whom the inmate had a
continuous associatioprior to incacemtion and must be v@ied by the
inmate's wit team to have been a positive rdationship. Other relatives,
friends, @ad common-law spousevill be addedo thevisitinglist only after
a NCIC criminal backgound chekis completed.The inmate Wi be notified
of appoval or disapprval so that he/shen notifythe visitor.

If the ba&kground inform#éion reveds that visiation privieges for the
individual would present sadty concensor disrupt the orddy runningof

the instituton, the Warden maglenyvisiting privileges. Doamentation
reflecting this decision should be maintained in section 2 ofRheacy
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Folderin the Inmate CentriaFile. Staff shall notify the inmate of each
approval or disapproval of a requeste person for the visiting list.

A copyof theapprovel visitinglist for ead inmatein theinstitution will be
kept in the front lobbynd will ordinarilybe updateaveekly by a membeof
theinmate's Unit Team.

In the event that the visitg room computer @gram is unaviable, and the
official inmate visiting list is also unavailable, the inmate visitisijocatel
in the inmatestental file (Attachment 1) will be consided as thérue and
accurate copy of theinmates wsiting list.

Visitors mg nat be lised on moe than oneinmate’s visiting list. The only
exception to thisule, is whee ithasbeenverified anddocumented ttighe
inmates and visitor are immediate family.

Visitors under thege of sixteen (16) must lmompanied byan appoved
visiting adult.

All adultvisitors (sixeen (6) yeas and olderinust have and psent prope
picture idantification. Prefeably, visitorsshouldshowa driverslicense or
official state ID that bears a photograph, including the full name and

signdure of thelD holder. If a visitor 16 years or older is not able to
provide a picture I.D. they will not be allowed nto the institution for

their visit.

Oncean inmag¢€ s visitors are approved, he/she will be given a copy of the
approprate visiting regulations (Attachment 2plong with the list of
approvel visitors. tis the responsibilitpf the inmate tmotify the visitors
of gpprova/disgoproval andto inform thevisitors of thevisiting guidelines.

Inmaes mg mal copies d the visiting regulations to ther visitors.

Additionally, copies of thevisiting regulations (writtenguidelines) will be
available a the Front Lobby for dl inmée visitors upon request.

Lega Visiting:

Note: POINTS WILL NOT BE CHARGED FOR LEGAL VISITS.

1.

Visiting Hours: Visiting hours for attorneys are from 8 a.m to 8 p.m,
every day except Welnesdys, in which attorneys may visit before 11
a.m. or after 5 p.m. The Attorng Advisor or the hstituion Duty Officer
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may approve alega visit before 8 am. or after 8 p.m., if stdf are available
to supervise theisit and the attornegan denonstrate a @ssingneed to se
theinmate. Video/Audio equipment will be made available upon request.

Leqnl visits will be proesse into the visiting room until fortffive (45)
minutes befor¢éhe begining ofan oficial count. legal visitors will notbe
allowed to enter or leave the visiting room while an official count is in
progress.

| dentification Required of Attorneys: Attorneys must show a State Ba

Identificaion Card. In theeventthatthebarcad does not hava picture a
picture idantification will be requsted (i.e., dwer’s license).

If anattorneydoes nohave dar ard, thdegal depatment will be contaed
to verify admission to practicaw.

If no staff is avdable in the legl depatment, theras a diretory of the
Puerto Rico StatBar AssociationColego de Abogalos) in the front lobby
to verify admissonin the Puato Rico courts. If the atorney is admitted in
a jurisdiction other than Puerto Rico or in federa court, the front lobby
should contact the Attorney Advisor to verify admission to practice laws.

Processing of Attor neys Attorneys will be requird to pass throdgthe
metal detetr befoe enteing theinstitution and must sign the labvisiting
log book.

Govenment Attornes (i.e.Depatmentof Justice Federd Public Ddendes
and/or Assistant$NS Attorneys,US Attorneys etc.) vill only need to show
to theFront Lobby Offi cer thar official credentials prior to vistingwith thar
client and will sign the offigal logbook.

Co-defendart Meetings Attorneys seeking to meet with motban one
inmate at the saetime mussubmit avrittenrequest tothe le@l depatment
atleast twenty-four hoursin advance with anattached copy of the first page
of theindictment (namdy, the caption with the names d the co-defendants
listed).

The Legal Depatment will maintain a list of approvd co-déendant
meetings. Additionally, the Legal Departmentwill provideacopy of this list
to the Visiting Room QT, to be maintained in Visiting RoonThe visiting
room OIC will verify if individuals are gprovedfor co-defendarnt medings
by looking at the list or calling thelegal department.
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Questionable situations Wibe referred to the Attorng Advisor or the
Instituion Duty Officer.

One time legal visit involving a family member: Thelegal department will
process lega visits involving afamily member on a one time basis. These
typeofvisits aregranted inorder to allowtheattorneys to m&e arrangements
pertaning to the criminal case. The visitors must be placed in an atorney
confaene room whee theofficers can visually supervise thevisit. The
attorney mug bepresent a dl times during thevisit.

Legal Assistants Legal assistants (i.e., integies, partgegal, and
investigaors) of dtorneys may visit inmatesin matters riating to the
inmates’ legl affairs. Al legd assistarts are requirel to complete an
Application to Enternstituion as legal Repraeentatives of Aorney

The gonsoring atorney will provide a signed statement, including a
certification o the assstant’s aility to perform in this role, a pledge to
supervise thassistant’s duwities, and asponsorig statement aepting
personband profasional responsibilitior all acts of thassistant which may
affect the institution, & inmates and staff

Thelegaldepatment will preparea list of all approve assistants and provide
a copyto the fronfobby officer. Approvel lecal assistants mayot appea
simultaneouslyon the inmats'social visitig list. Legal assistants will be
requiral to sign the Athorization 6 Releasdnformation rm sothat an
NCIC backgound cledk can beperbrmed. legal assistants mape
prohibited from entering theingtitution and/or corresponding with inmaes,

if necessay, to maintain the secity and god ordeiin the institition.

Legal Docunents in the visiting room: Attorneys will be allowedo bring
legal materals, including doaments, video tapespdaudio casettes, to the
visitingroom to reviewwith their clients. All legl materals and brietases
will be seached br contrdband and pcessd throudn the x-raymachine.

Inméaes will bealowed tobring legal documents including audio tapes, into
the visiting room duringegal visits. Staff will seach the legl mateials for
contrdband prior taand after théegal visit has endedStaff will notread or
photocopy thelegal materials.

All legal visits will be held in the visitingaom, exceptn limited
circumstarces in wich conducting thelegal visit in the visiting room will
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jeopadize the securitgf the institution. The Captain will determiteplace
for thevisit in those cases.

In caselegal visits occur during saal visiting hours, the attorryeclient
rooms located whin the visting room will be utilzed.

Attorneys will not beallowed to delivelegal documents to the inmate thg
legal visits. If the attornegneed tadeliver legl materalstotheir clients, the
legal materals should be depositedtine legal mail boxlocated inthe front
lobby. Legal mail must be markedsauch bydertifying thesenderas an
attorney Legal mail must contain on the front of tkavelopehe sendes
full name, a@dress, inmate'name, rgister number anthe followingphrase
"SPECIAL MAIL - OPEN ONLY IN THE PRESENCE OF THE
INMATE". Onlypackaes or @velopes that fit throdgthe mail depository
slot will be aceptel. The Front Lobby Officer will be responsible for
visudly ingpecting and x-raying al | egal packages.

Special Hosing Unit Visits: Inmates housed in the SpdddousingUnit will be
permited to have visis comparhle to the other units. f Bny specificconcens
regardingsecuity, restri¢gions or other a waranted, or ifthe inmate houed in the
Speial Housing Unit is classfied as"High Seurity” thesacial and legal visits will
be conducted othe fourthfloor with prior writtenapprovéfrom theCaptain. 1a
visit is to beconducte onthefourthfloor, visitors undetheage of sixteen (16)ra
not allowed into the seice aeaof the institution.

Reawrds andVisitors: In additionto the Notification to Visitor FormAttachment
#6A/B), all adult visitors ( induding non-inmée visitors) will be required to
complete adsign theVisiting LogBook priorto ead visit. Completed Notification
to Visitor Forms will be filed in acordanceto P.S.5500. 11/12. Theseforms will
be on file in the 8 Officefor aperiod of ong1) year

Visitors’ Personal Roperty: MDC Guaynaho haslimitedfacilitiesfor the gorage

of visitors’ persmd property. Therefore, dl visitors ae encouraged to leave thar
personal property locked in thar vehicles.

Food items: Visitors are notllowed to bringfood, drink or endyinto the visiing
room. If any type of food, drink or candy is puichaseal in thevisiting room, it mugt
beconsumegbriorto exiting thevisitingroom. Underno ciraumstances will inmates
be allowel to recave anytype of items fom their social visitors. The ongxception
to this wil be the shang of items purchaskwithin the visiing room. Anyother
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item will be considered contrdband and W cause the saal visit to be teminated
and the inmate nyabe subjetto disciplnaryaction.

Infants: Visitors with babies will onlybe allowel to bringa suffcient and
reassonable mount of diapers tich will be neded duringhe visit.

Theywill be allowed taoringtwo clea plastic bottles of babfprmula and/or juice
into the visitng room for consumption. Strollersariers, andbabydiaperbag as
well as toys ae nat dlowed in thevisiting room.

Medication: Visitors will be allowed to carryonly medication neessay for the

immediate presavation o life. Examgesof thesetypesof medication arean asthma
spraer ornitrogycetin to treat a hart ondition. Saff will ensure thavisitors take
only the quantityf medicdion necessg for the duation of the visit into the visng
room. An entry shauld be madein thevisitors’ log desaibing the medication.
Any questions regarding the introduction of medication into the institution by a
visitor should bereferred to theShift Lieutenant. Identifi cation of medication as vell
as its use will be made lgedical stdf

Personal items: Small bilfolds and transpant ciang purse will be allowed.

Proper Dress in the Visiting Room

1. Visitors: In orderto uphold necessastandards ahppropiate dres in the
visiting room, visitors will not be pemitted to wear thefollowing articles:

>

Transpaent dothing, haltertops, sleeveless shirt, blouses abihe
waistling shorts, mini-skirts or dresses (ster than 3"above the
knees), culottes a gpandex tights

appael of asugyestive or eveding naure;

sandals or dippers,

removable head wear such a wigs, has and sarfs. Sud items nug
be reanoved for inspetion prior tobeingadmittednto the instiution;
jackets;

clothing tha is similar to tha issued to inmates (.e., khaki pants
shrts, etc.) or similar to officers unform (i.e., comhination o white
and geypants hirt), includingthe Tatical Teans (camougge/black
or blue BDU’s).

anyclothing tha hastoo much netal thatwill setthe metal deteor
off. (i.e. jumpsuit’s with netal hooks).
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> At thediscretionof theshift Lieutenanbr Instituional DutyOfficer,
children under theage of twelve (12) will be dlowed towear shorts.
No bae feet will be pemitted (excluding babs).

Any questions regarding prope attire will be directed to the
Institution Duty Officer and/or the Operations Lieutenant before
a visitor is denied entrance.

Inmates With the exception of tennis shoes (bbbudhroudh the

commissarypr received throudn R&D), inmateswill onlybe allowed to wear
into the visitng room insttution clothing which ha been prperly issued.

Undeclothing will be requirel. Bae feetandshowershoes & not allowed.
All clothing must be lean aad neat in ap@@ance.

At notime will altered clothing bealowed within thevisitingroom. These
will be confiscéed and the inmatevill be gven an incidat report br
alteration and/or destruction of government property.

Inmate Personal Hfects: Inmates mayenterthe visiting room with one
plain weddingband, one @proved eligious neck bain, one pir of
presciption eyedasses, and their identificationrda Medicdion necessy
for the pesevationof the inmates life will be allowed into the visitingoom
(to be ontrolled bythe visiting room QT). No other items will be allovde
in thevisitingroom. Fenale inmates will betghorized to wear thieair dips
which ae sot in the commissary Inmates will not be allowed to ae
watches and/or earrings d any typeinto the visiting room.

Inmates a not allowed to halle any type of mong and/or arrency
therdore, theyarenot allowed neathe vendingmachines loated in the
visiting room.

O. Visiting Room Staff's Responsibiities:

1.

Processing oflnmates The Visiting Room Shakedowrfi@er will identify
all inmates, as theenter or exit he visiting room, wh a picture
identification cad. Inmates will be positivelydentified wth picturecards
prior to the depature of thdr visitors. If the infmae has dtered his
appeaance from the picture identificatiooad, it will be notedso that a new
picture @n be obtmed. All inmates enterg thevisiting room will be pat
seached. Al inmates leavingthe visitig room will be visually (strip)
seachedandscreenedwith ametaldete¢or. No contad with visitors will be
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permited ater mmpletion of a visit. The depare of inmates will be
swevised by thevisitingroom AC.

Processng of Visitors: Staff will escort 8 visitors enteing and depating
the visiting room & a maximum rate of ten (10) visitors per one (1) staff
member, rcluding children undesixteen yas of ag.

Security Procedures. The Visiting Room Offieer and Control Center
Officerswill usethesuveill ance cameras tomoritor dl visiting room aess.

Conduct in the Visiting Room: Visits will be conductd as fomally and as
pleasatly as the phsical conditiongermit. Handshakingembraing, and kissing
arepermitted within the bounds obgd taste, and onlgt the bemning and at the
end of thevisit. Beyond this point, physical contact will nat be pemitted and will
be groundsfor terminating thevisit. The OperationsLieutenant or Inditution Duty
Officer will makedecisiongegardingterminationof a visit for reasons of gcessive
physical contact.

Passing ofArticles

1.

2.

Visitors must rot bring any articles into the ingitution for the inmates.

During social visits, itis not permissiblé¢o review examine or signrey
papes, nor may the visitor receve any items fom the inmat. Such
transactions must be handled through general correspondence addressed to
the inmate. Exceptions must be approvethieyUnit Tean or the DO.

Visitors are pohibited from @ving curencyor moneyto an inmate in the
visiting room. The Viding Officer cannot acept funds fordeposit to an
inmate's mmmissary account.

Bringinganyunauthorized items suels medicaion, weapons, tools, food or
drugs into the instution isa violation of the rule and the law

Thistype ofsecuity violation mayresult n the visitor's penanet removal
from the visiting list, redrral to the propelaw enforcement agncies for
proseation and/or administrative samans aginst the inmate.

It is unlawful for visitors and inmates to introdumeattempt to introduce
into thisinstitution or its grounds, ao take or #emptto take, or sed or
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attemptto send from the institutionany articlewithout the knowledg and
consent of th&Varden or his dulgppointed rpresatative.

6. The unaithorized use of ecaerasor recordingequipment without the consent
of the Wardae or his/her deignee is strictlyprohibited. Violabrs will be
subject to criminal prosation.

R. Transportation Assistance Diredions for transportion to and from the
ingtitution, including phone numbes for assistaoe to Msitors is located in
Attachment 4. This infornti@n is dso posted above the ypahone in the fint
lobby.

S. Persons With Criminal Records. The existence of ariminal record dos not
constitute a baier to aproposed visit. Consideration will bergn o the nature and
extent of the criminal dwiti es, as wighed against the value ofhe rdationship.
Ead of these ases shhhave specific apmval of the Warde or his desigated
representéve.

T. Meals: Inmaes ot wishingto erd their visitsin order to eat in thdr respective units,
will be allowed to renainin thevisitingroom duringmeal times. Meals will not be
serval in the visithg room,nor saved in the units.

U. Interruption of Visit: Unless authorizZd bythe Opeations lieutenant orthe
Instituion Duty Officer in advane, anyinmate or visitor, who depis from the
visiting room will not be dlowed to resume hig/her visit on that day.

Note: Institution al activities held in the visiting room ordinarily will not
interfere with inmate visits.

Ricardo E. Chawe Warden

Distri bution: Warden, Asociate Vrden’s, Departent Heads, RGE, File.



GUA 5267.07 A
April 23,2004
Pagel7

Attachment #1

REQUEST FOR VBITOR APPROVAL

NAME: REGISTER NO.
Lag, First Middle

Your authorizedsacia visit will congst of one (1) hour of visiting each visiting day. Inmaes may have

immediatefamily members,otherrelatives @ friends (verified) an yourapprosed vsiting list. Any

visitor with acriminal reord must kave pria appoval fromtheWarden.

Visiting hous ae from 7:00AM to 7:00 P.M, Friday though Monday, including Fedeal holidays. No
more than 3addts at ame tine. Children that canbeheld onthe lapof an alult visitor, are rot caunted.
No visitor under the age of sixteen (16) yeas old will be permitted to visit unless exorted by an adult
visitor.

Name of Visitor Relationsip DOB Address #Streé, City Phame No.

| swear thatheabow informationis trueandaccurateo thebed of my knowedge.

Inmate's Signature Date Signed Unit Staff Signature
Date Received:
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Attachment 2
Page 1

METROPOLITAN DETENTION CENTER
VISITING REGULATIONS

The auhorizedvisitors on the encbsed Ist have leen aproved to visit you during your gsay at MDC Guaynabo In
addition, it is your responsibility for the proper conduct of your visitors during a visit. It is dso your responsibility to
provide your visitors with acopy of this form sothat they will be avare of our visiting regulations.

1.

Identification: Postive picture idertification of visitors will be requred. A valid drvers license or
Governnmentissued photo identfication cards are accégpble forms ofidentficaton.

Visiting Hours: Refer to page 18 of this document.

Number of Visits: Withtheexception ofinmatshousd in Unit 1-A (cadre inmakesg), eachinmat is allowed
four (4) visiting points per month. Eachvisit counts as one (1point. Inmatesin Unit 1-A mayvisit asoften
as he schedule perits, provided heshe haso visiting redrictionsrealting from a diiplinary sancion.

Number of Visitors: The maximum number of visitorsaninmate nay have atonetime is tiree alult visitors.
Childrenovertheageof 16 will be coumnedasone adul visitor. Small childrenwho are ale o be hedl on an
adult visitor’s lap will notbe caunted asa visitor.

Personal Contact Personal contact within thelimits of good tastesuch as skaking hands,
a kiss, and embrace are pemitted when the visitor and inmate meet and just prior to
departing.

Personal Dress andGrooming for Inm ates

Inmates Institution clothing which hasbeen poperly issued, including tennis shoes purchasettom the
commissary or received through R&D.

Underclothing will berequred.
Bare feet and shower shoes ae not allowed.
All clothing must be clean and neat in appearance.

At notime will altered clothing be allowed within thevisiting room. Thesewill be confiscated and theinmate
will be given an incident report for alteration and/or destruction of government property.

Personal Dress for Visitors:

Visitors: Inorderto uphold necessary standardsof appiopriate dressin the visiting room,visitors will notbe
permitted to wear the fdlowing articles:

a. Transparent clothing, halter tops sleeveless shirt, blousesabove the waistline, shorts, mini-skirts or
dreses (shater than 3" above the knees), culdtes a spandex tights;
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b. apparé of a suggegive or revealing naure;
C. sandals or slippers;
d. removable head wea suchaswigs, hatsand scarfs. Suchitemsmust beremowedfor inspedion prior
to being adnitted into the insfitution;
e. jackets;
f. clothing that § smilar tothat issue to inmates (ie., khaki pants, shirts, etc.) orsimilar to officers'

uniform (i.e, combination of white and grey pants shirt), including the Tactical Teams
(camouflageblack a blue BDU'’Ss).

g. any clothing thathas too muchmetl thatwill setthe metal detector off. (i.e. jumpsuit's with meal
hooks).
h. At the dscretion of theshift Lieutenantor Institutional Duty Officer,childrenunderthe age btwelve

(12) will be allowedto wear $iorts. No bare feetwill be permitted (excluding baies)

Any quedgionsregarding proper attire will be directedto thelnstitution Duty Officer and/or the
Operations Lieutenant before a visitor is denied entrance.

Only the Following ItemsListedbelow Are Authorized to Be Taken into the Visiting Room by Visitors:

Visitors’ Personal Property: MDC Guaynabohaslimited faciitiesfor the storage of visitors persnal
property. Therefore, allvisitors areencouraged to leave their persaal property locked in their velicles.

Fooditems: Visitorsare notallowed to bring food,drink or candy into the visiting room. If any typeof food,
drink orcardy is purchased in thevisitingroom, it mug beconsumedprior to exitingthevisitingroom. Under
no circumstances will inmates be allowed to receive any type of items from their social visitors. The only
excepion to this will be the sharing of items purchased within the visiting room. Any other item will be
considered contraband and will cause the social visit to be teminated and the inmate may be subject to
disciplinary action.

Infants: Visitorswith babeswill only be alowed b bringa aufficientand reasonabk anount of diapeswhich
will be needed during the visit.

They will bealowed to bring two clea plagic bottlesof babyformula and/or juiceinto the visiting room for
consumption. Srollers, crriers, and baby diaper bags a well as toys ae not allowed in the visiting room.

M edication: Visitorswill be alowedto cary only medicaion neesary for theimmediate pressrvation oflife.
Examples of thesetypes of medication are an asthma sprayer or nitroglycerin to treat a heart condition. Staff
will ensue that visitors take only the quanity of medicaton necesary for the duraton of the visit into the
visiting room. An entry should be madein the visitors’ log describing the medication. Any questions
regarding the introduction of medication into the institution by a visitor should be referred to the Shift
Lieutenant. Identification of medication as well as its usewill be made by medical staff.
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Attachment 2C

Personal items: Small bill folds and transparent change purses will be allowed.

ALL VISITORS ARE SUBJECT TO SEARCH PRIOR TO ENTERING AND UPON DEPARTING
THE INSTITUTION. THE USE OF CAMERAS, OR RECORDING EQUIPMENT WITHOUT
WRITTEN CONSENT OF THE WARDEN ISSTRICTLY PROHIBITED.

Packages It isnot permisgble for visitors to bring packagesphotos, or gifts of anykind into the institution.
Documents or papers may not be brought into the Visiting Room and should be handed through
correspondence.

M oney. Moneycamotbeacceptdfor depodtinto theinmate’strust fund account through the Visiting Room
or Front Lobby. This should be done through the mail.

Smoking: TheVisitingRoomisaNO SMOKING area.No tobaccoof anykind isallowedinto the insttution.

Titlel8 U.SC. of Sections1791 and3571 Provides apenalty of imprisonment of not more thantwenty years,
a fine of not more than $250,000 or boh, to a persa who, in violation of a gatute, rule, or orderissued
pursuant to that statute, provides, or atempts to provide, to an nmate anyhing whasoever wihout the
Warden's knowkdgeand @mnsnt This includes butis notlimited ©, such objecs asfireams, wegons,
narcotics, drugs and currency.

Visitors are encouragel notto wearclothing with high mefal content, suchasa wesem gyle hirt with mesl
buttons. dothing with a high metal content will activate the metal detectors, and may slow down your in
processing for visiting.



MDC Guaynabo

12 Wed&k Rotation
Visitin g Schedule

GUA 5267.07 A
April 23,2004
Page21

Attachment 3

Example
Day Time Month
Week 1 Week 2 Week 3 Week 4
27-2 3-9 10-16 17-23
Sunday 7:00 a.m.-10:00 a.m. 3A 2C 3C 3B
12:00 a.m.-3:00 p.ml. 3B 2B 2A 3A
Monday 7:00 a.m.-10:00 a.m. 3B 2B 2A 3A
12:00 a.m.-3:00 p.n. 3A 2C 3C 3B
Tuesday
Wednesday| 12:00 p.m.-3:00 p.m 4C 4C 4C 4C
5:00 p.m.-8:00 p.m 1A 1A 1A 1A
Thursday 7:00 a.m.-10:00 a.m. 1C 1C 1C 1C
12:00 p.m.-3:00 p.m 1B 1B 1B 1B
Friday 7:00 a.m.-10:00 a.m. 3C 3B 2B 2A
12:00 p.m.-3:00 p.m 2A 3A 2C 3C
Saturday 7:00a .m.-10:00 a.m. 2B 2A 3A 2C
12:00 p.m.-3:00 p.m 2C 3C 3B 2B
5:00 p.m.-8:00 p.m 1A 1A 1A 1A
Approved 118/

Ricardo E. Chawe Warde
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Attachment 4

Visitor Inform ation
Metropolitan Detention Cente
RD.28 AND 165 St.
Guaynabo, P.R 00965
Telephonre (787)749-4480

The followinginformation is to assist viters in locating ad procuing transportation to and
from MDC Guayabo. MDC Guayabo is locate adjaent to the FdarBuchanan Amy Base on
Highway?22, 28 and 165.

1. Taxicabs There are numeroustaxicab companies seving the Guaynabo area. Below is a
list of severa taxicab companies:

Antillas Cab  722-2490 Assn.Cataiilo  788-1792
Major Taxi Cabs 723-2460 Rochdale Cabs 723232

2. AMA BusRoue 39from Ro Piedras toCaario stgpsat the nartheast and northwest
corne of highway 165 at the interstion of highway 28.

3. Airlines: San dan is serve by seveal major &lines. Luis MunozMarin, Interndional
Airport is located goproximately fifteen mies form MDC Guaynabo. Taxi savice is
available Bdow is a list of sevetairline compaies that servie San Juan:

TOLL FREE LOCAL (787)
American Airlines  (800) 4624757 749-1747
Canadian AR 791-4553
Carnival Airlines 890-7575
Delta Aidine (800) 2211212 721-1144
Lufthansa 723-9553
Mexican 791-1268
TWA (800) 8928466 728-5595
United Airlines (800) 2416522 253-2770

US Air (800) 4284322 725-4895
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Attachment 5

Attor ney Request to Seinmate

DATE: ATTORNEY NAME:
LICENSEDIN: BAR NUMBER:
OH-ICE ADDRESS:

TELEPHONE NUMBER:

INMATE'S NAME: REG NO.:

INMATE'S HOUSNG UNIT (If known): Unit
| herdoy cetify that lam (_ ) lam not (_ ) thetBrneyof record for the dove mentioned

inmate. Iherdy request to inerview him/her:

__as his/her leg represeatative; or

___ aher purpose. Specify:

[ 1

Attomey Signaure Date

kkkkkkkkkkkkkkkkkkkkkkkkkhkkkhkkkkkkkkkkkkhkkkhkkkkkkkkkkkkkhkkhkkkkkkhkkkkkkkkhkkkkkkkkkk

___I'voluntarily agree to be interviewed by the above mentioned attorney.

__ | donot agree to be interviewed by the above mentioned atorney.

Inméae's Sighaure Dee

Witness'namée/Signature Title
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Attachment 6A

(Spanishverson)
Notificacion d Visitante
MM-DD-YY
Fecha: /1 Nombre del Oficial:
Institucion: MDC-Guaynabo Localizacion: Guaynabo, PR

ES UN DELITO FEDERAL TRAER AL TERRENODE LA INSTITUCION CUALQUIER CLASE DE ARMA, ARTEFACTO DESTRUCTIVO, MUNICION,
OTROOBJETO DEENADO PARA SERUSADO COMO ARMA, NARCOTICO, SUBSTANCIA CONTROLADA, BEBIDA ALCOHOLICA, DINEROO
ALGUN OTRO OBETO SIN EL CONOCIMIENTO Y CONSENTIMIENTO DEL ALCAIDE. EL TITULO 18 U.S.C 1M1Y 3571 ESTABLECE UNA
PENA DE ENCARCELACION NO SUPERIOR A20ANOS, UNA MULTA NO SUPERIOR A $250,000.00, O AMBAS, A CUALQUIER FERSONA QUE
PROVEA O INTENTE PROVEER, A UN CONFINADO OBJETO PROHIBIDO. TODA PERSONA AL ENTRAR A ESTA INSTITUCION ESTA SUETA A
UNA INSPECCION RUTINARIA DE SU PERSONA, PROPIEDAD (VEHICULO INCLUIDO) Y PAQUETES. EL OFICIAL, AL TENER SUFICIENTE
SOSPECHA DE QUE UNA PERSONA ESTA INTRODUCIENDO CONTRABANDO O ESTA DEMOSTRANDO ACCIONES QUE PUEDEN PONER EN
PELUGRO LA SEGQJRIDAD Y BUEN ORDEN DE LA INSTITUCION, PUEDE FEDIRLE A LA PERSONA, COMO UN PRE-REQUISITO PARA ENTRAR,
QUE & SGMETA A UNA BUSQUEDA VISUAL PERSONAL INCLUYENDO PRUEBA DE ORNA, PRUEBA DE ALIENTO OCUALQUIER OTRA
PRUEBA NECESARIA. ELVISITANTE TIENE LA OPCON DE REHUSARSE A CUALQUIERA DE LAS BUSQUEDAS, EXAMENES, O
PROCEDIMIENTOSDE ENTRADA, CONEL RESULTADO DE QUE NO SE LE PERMTIRA LA ENTRADA A LA INSTITUCION.

NOTA: Su denegacion a estpmocedinientos gynifica que no se le permitird entradéanstiucion ytendra que irse del terreno de latigion, a menos que
haya una razén para detenerle yrrestde. El uso de caaras o equipo paraapar sin corentimento escrito del Faide, es esittamente prohibido;
violadores emran sujetos procesaiento criminal. Una vegue conenze la vsita con el onfinado, sel visitante sale del area desitas, b visita queda
terminada. Quaquier excepcidn tendraque se& aprobada por e Oficial en la Sala de Visitas.

FAVOR DE CONTESTAR LAS SIQUIENTES PREGUNTAS: (Tiene ustal en suposesdn cualquiera de los siguietes aticulos?

Armas de Hego: Si_ No__ Narcoticos: Si_ No
Explosivos: Si_ No_ Marijuana: Si_ No
Armas: Si_ No_ Camra: Si_ No
Municiones: Si_No_ Ats. de conda Si_ No
Herrta. para Cortar Metales Si_ No_ Rbidas Acoholicas: Si_ No
Equipo de Grabar: Si_No_ Tabax Si_ No
Medicamento Prescto*: Si_ No

*Todo tipo de medtinaque £nga en su poeson endra queser notificada @ d siguiente espacio y ertregalo al
oficial a cargo del Salon de visitas:
Siustedvaavisitar a un reduso, favor de completar lassiguientes preguntas Nombresde nifios menoresde 16 &ios
de quenes soy reponsable:

1. 4.

2. 5.

3.

Nom. del Confinado: Numero de Registro:
Rel. con el Confinado: Numero de Telefono:
Num. de Tablilla del V ehiculo: Oficial Testigo:

He leido, entendido y estoy de acuerdo con lo anterior. Siestoy visitando aun reduso, tambienentiendo y estoy de
acuerdo en seguir losreglamentos de visitas provistos por la institucion. Declaro que no tengo ningln articulo en mi
posesén quepueala poner en peljro la seguidad o buen aden ¢ la institucion. Entiendo quesi tengoalguna
pregunta en cuaro a b que esauorizado,debode consltar con wn Oficial. Entendo qued peralidad pr hace
unadedaradon falsa esuna multano mayor a $25000000 o enxcarcelamiento no mayor de 20 &ioso ambas(de
acuerdo aTitulo 18,Codigo delos EsadosUnidos Seccion 1001) Enfendo que el &readevisita, incluyendo los
cuarbs de bafioen elarea de vida, pueden servigilados para aseguar la seguidady el buen orden en & institucion.

Nombre : Firma:
(Letra de rolde)

Direccion:

(Num, Calle, Ciudad ¥stado
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ATTACHMENT 6B
BP-S224022NOTIFICATION TO VISITOR CDFRM JUL 95

U.S. DEPARTMENT OF JUSTICE FEDERAL BUREAU OF PRISONS
IS EEEEEEEEE NSNS

Date: Time: Officer's Name:
Institution: Location:
Name of Inmate To Be Visited: Register No.

It isa Fedeal crime © bring upon heingitution groundsany fiream, dedructive device,ammuntiion, other object
desgned b be ued asa weapon,nacotic drug, contolled sibgance, alcoholc bewrage currengy, or anyother
object thatthreaens he ader, discipline, or securty of a prison, or the life, heath, or sakty of an individual without
the knowledge and consert of the warden Title 18 U.S.C. 1791 aad 3571 povidesa penalty of imprisonment for
not more than twenty yeas, a fineof not more than $250,000 or both, to a person who provides, a attempts to
provide,to an hmae any prohbited ohect All personserteringupon he® premisesare subjectto rouinesearches
of their person, propetty (including vehicleg, and packages The warden uponreasonable suspicion thata person
may beintroducing contraband or demonstrating actions that might otherwise endarger institution safety, seaurity, or
good order, may request the person, asa prerequsite to enty, to submit to a visualsearch,pat search,urine
surveillance ted, Breahalyser ted, or other comparble ted. A visitor hasthe option to refuse any of the seach or
testor entance pocedures with the resilt thatthe visitor will notbe permitted enty to the institution.

NOTE: Your refusal of these procedures means tha you will not be permitted entry to the institution, and you will
be alowed b leaw theingitution propety, unles there isa rra®n o detin and/or ared you. Theuse of cameras
or recoding equpmentwithout pemission ofthe Warden b strictly prohbited; violators are subjectto criminal
prosecuion. Once a vsit with an hnmate begins, if a visitor leaves e visiting areathe visit will beterminated. Any
excepion mustbe approved by the visiting roam officer.

PLEASE ANSWER THE FOLLOWING QUESTIONS: Are any of the following items in your possession, or in
possession of childrenin your paty under 16 years of age?

Fireams Yes_ No __ Narcotics Yes_ No __
Explosives Yes  No Marijuana Yes  No
Wegpons Yes_ No __ Camea Yes_ No __
Ammunition Yes_ No __ Food tems Yes_ No __
Metal Cutiing Tools Yes_ No __ Alcololic Beverages Yes_ No __
Rewmrding Equipmen Yes  No Prescription Drugs* Yes_  No

*All typesof medicaton caried mus be Isted in thefollowing space,and must be kft attheenty area:

| have read, | understand, and | agree to the above. If | am visiting with an inmate, | also understand and agree to
abide by the visiting guidelinesprovidedme by this institution. | declare thatl do ot have articlesin my possession
which | know b be a threatto insitution safety, securty, or good order. | amaware hatif | have qiestonsabout
what is authaized, | should consultwith the dficer. | am awarethat the penalty for making a fake stag¢ment is a
fineof notmore than$250,000 or imprisonmentof not more thanfive yeais or both (pursuart to Title 18,U.S. Code,
Section 1001). | amaware hatthe visiting areajncluding resroomsin the visiting areamay be monitored © ensue
institution sscurty andgood order.

Printed Name/Signature:

Street Address/Qty and State:

Vehicle License No.: Y ear, Color, Make and Model of Vehicle:

If visiting with an inmat, pleag cmmplete thefollowing: Namesof childrenunder 16 years of age for whom | an
regponsble:

If notvisiting with an inmae, plea® indicate:

Name of Organization: Purpose of Visit:

Printed Name/Signature of Staff Witness:

(This form may bereplicated via WP) Replaces BP-224(52) of Mar 93 and BP-S224022of Apr 94
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Attachment 7

TUE

WED

THUR

FRI

SAT

SUN

ADULTS

CHILDREN

INMATES

TOTAL

OTHER PERTINENT INFORMATION:

VISITING ROOM OIC:

DATE:
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