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Inmate Information Handbook
Federal Bureau of Prisons

INTRODUCTION

The purpose of this handbook is to provide incoming inmates and others interested in the Federal Bureau of
Prisons with general information regarding the Bureau, its programs, institutions, and the Rules and
Regulations they will encounter during confinement. It is not a specific guide to the detailed policies of the
Bureau (which are subject to change), or all procedures in effect at each Bureau location. Rather, the material
in this handbook will help new inmates quickly understand what they will be encountering when they enter
prison, and hopefully assist them in their initial adjustment to institution life.

INTAKE, CLASSIFICATION & UNIT TEAM

Orientation: Inmates are given a case management, medical and psychological screening at the time of arrival.
Inmates are immediately provided with a copy of the Institution's Rules & Regulations, which include
information on inmate Rights, Rules, Regulation and Responsibilities.

For the first couples of weeks of an inmate's arrive to the institution, the inmate will be initially assigned to
the Admission & Orientation Program, (A&QO). While in A&O, they learn about the programs, services,
policies, and procedures regarding the facility. Also, they will hear lectures from the staff regarding their
programs and departments. At the end of the A&O Program, they will be assigned to a job if determined to
be medically capable of work.

Classification Teams (Unit Teams): - Almost all Bureau of Prisons Institutions are organized into a Unit
Management System. The Federal Correctional Institution IL(FCI-II) Butner operates under the Unit
Management System and has Units to which inmates are assigned. A unit is a self-contained inmate living
area that includes both housing sections and office space for unit staff. Each unit is staffed by a Unit Team
directly responsible for those inmates living in that unit. The Unit staff offices are located in the units so staff
and inmates can be accessible to each other.

The unit staff typically includes the Unit Manager, Case Manager, one or more Counselors and a Unit
Secretary. The Staft Psychologist, Education Advisor, and Unit Officer also are considered to be unit staff,
and sit on the Unit Team.

Inmates are assigned to a specific Unit Team. Generally the resolution of issues or matters of interest while
at the institution are most appropriately initiated with the Unit Team. Unit Team members are available to
assist in many areas, including parole matters, release planning, personal and family problems, counseling,
and assistance in setting and attaining goals while in prison. Ordinarily, a member of the unit staff will be
at the institution on weekdays from 7:30am to 9:00pm, and during the day on weekends and holidays. The
Unit Team members usually schedule their working hours in such a manner that one of them will be available
at times when inmates are not working.

Unit Staff General Functions:

Unit Manager: The Unit Manager is the administrative head of the general unit and oversees all unit programs
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and activities. He/she is a Department Head at the institution and has a close working relationship with other
departments and personnel. The Unit Manager is the "Chairperson" of the team, reviews all team decisions,
and chairs the Unit Disciplinary Committee.

Case Manager: The Case Manager is responsible for all casework services and prepares classification
material, progress reports, release plans, correspondence and other materials relating to the inmate's
commitment. He or she is responsible to the Unit Manager on a daily basis and the Case Management
Coordinator (a specialist department head who provides technical assistance to unit staft in case management
affairs) with reference to specialized training and duties. The Case Manager serves as a liaison between the
inmate, the administration, and the community. The Case Manager is a frequent member of the Unit
Discipline Committee.

Counselor: The Counselor provides counseling and guidance for the inmates of the unit in areas of
institutional adjustment, personal difficulties and plans for the future. He or she plays a leading role in all
segments of unit programs and is a voting member of the Unit Team.

The Counselor will visit inmate work assignments regularly and is the individual to approach for daily
problems. As a senior staff member the Counselor provides leadership and guidance to other staff in the unit.
They hold major responsibilities for the security, safety, and sanitation of the unit. The Counselor is a
frequent member of the Unit Discipline Committee.

Unit Secretary: The Unit Secretary performs clerical and administrative duties. In some institutions, the
Secretary may sit as a member of the Unit Team.

Unit Officer: The Unit Officers have direct responsibility for the day to day supervision of inmates and the
enforcement of rules and regulations. They have safety, security and sanitation responsibilities in the unit.
Unit Officers are in regular contact with inmates in units and are encouraged to establish professional
relationships with them, as long as such interaction does not interfere with their primary duties. Unit Officers
are jointly supervised by the Unit Manager and the Captain (the Chief Correctional Supervisor) during his/her
unit assignment.

Communications: There is a unit staff member available each day of the week and most evenings until
9:00pm. The unit bulletin boards contain written communication of interest to inmates. Unit Managers may
utilize Town Hall meetings at his/her discretion to foster improved communications.

Town Hall Meetings: Town Hall meetings are held periodically in each unit usually every quarter. These
meetings are held to make announcements and to discuss changes in the Policy and Procedures of the unit.
Inmates are encouraged to ask pertinent questions of the staff and any guest speakers who are present. These
questions should pertain to the unit as a whole, rather than personal questions or problems. Personal
problems will be resolved by unit staft members during the regular working hours which are posted in each
unit. An "Open Door" policy is usually in effect at these times.

Initial Classification/Program Reviews: Within 28 days of your arrival, you will be scheduled for an initial
classification team meeting. Your presence at initial classification is mandatory.

Subsequent to your initial classification, regularly scheduled program reviews will be conducted. The interval
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for these reviews is contingent upon the length of time remaining to serve on your sentence. Program
Reviews will be held every 180 days until you have less than one year to serve, then the meetings will occur
every 90 days. Your attendance at these meetings is mandatory.

DAILY INMATE LIFE

Sanitation: It is the inmate's responsibility to check his living area immediately after being assigned there, and
to report all damage to the Correctional Officer, Unit Manager, Case Manager or Counselor. An inmate may
be held financially liable for any damage to his or her personal living area.

Each inmate is responsible for making his bed in accordance with regulations before work call (including
weekends and holidays when he leaves the area). Each inmate is also responsible for sweeping and mopping
his personal living area, to remove trash, and to insure it is clean and sanitary. Cardboard boxes and other
paper containers are not to be used for storage due to their combustible nature. Lockers must be neatly
arranged inside and out, and all shelving must be neat and clean.

Toothpaste, toothbrushes, combs, razors, and soap are issued by the institution and are available in the housing
units. Inmates may purchase name brand items through the commissary. Linen and other laundry may be
turned into the laundry room at FCI II on Thursday between 6:30am and 7:30am. The clothing room is
opened for exchange and pick-up of clothing on Monday, Wednesday and Friday between the hours of 6:30am
and 7:30am except on holidays. Inmates may wash their personal items in laundry equipment located in the
housing unit.

Personal Property Limits: Items which may be retained by an inmate are limited for sanitation and security
reasons, and to ensure that excess personal property is not accumulated which would constitute a fire hazard
or impair staff searches of the living area. The following list is not all inclusive, but it is a guide to the kind
of items an inmate may be authorized.

Storage Space: Storage space in most units consist of an individual locker. Locks may be purchased in the
institution commissary. Limited space may also be available under the bed for approved items, i.€. shoes, etc.
The amount of personal property allowed each inmate is limited to those items which can be neatly and safely
placed in the space designated. Under no circumstance will any materials be accumulated to the point where
they become a fire, sanitation, or housekeeping hazard.

Special Purchase Items: Special Purchase items will be authorized only to the point where they can be
contained in the storage area provided for personal property.

Legal Materials: Inmates are allowed to maintain legal materials and supplies (not to exceed the amount
established) in their locker.

Hobby Craft Materials: Hobby shop raw materials in the units, if permitted at all, are limited to those which
can be stored in the inmate's locker, provided they do not pose a safety, sanitation or security hazard.
Additional storage space may be obtained through the Recreation Supervisor within the Hobby Shop.
Disposal of completed hobby craft work must be arranged immediately after completion. Crafts like oil
painting, leather craft, ceramics and copper work are not permitted in the housing unit.
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Food Storage: Food items that are left open create a health hazard. These items must be properly sealed at
all times. Empty jars may not be used as drinking containers and are to be thrown away.

Letters, Books, Photographs, Newspapers, and Magazines - An inmate will be limited in the number of
magazines that can be stored in the locker provided in each room. Nothing is to be tacked, stapled, or scotch
taped to any surface except to bulletin boards.

Musical instruments, other than a harmonica which can be purchased in the Commissary, are not permitted.

Radios & Watches: An inmate may not own or possess more than one approved radio and/or watch at any one
time. Proof of ownership, through appropriate property receipts will be required. Radios and watches may
not have value exceeding locally established limits, usually in the $75.00 range. Radios with a tape recorder
and/or tape player are not authorized. Radios and watches will be inscribed with the inmate's name and
registration number. Only walkman type radios are permitted, and headphones are required at all times.
Inmates may not give any items of value to another inmate i.e., radio, watch, sneakers and commissary items.

Jewelry: Inmates may have a plain wedding band (without stones) and, with prior approval, a religious medal
without stones.

Quarters Rules: In order to minimize maintenance costs, permit uniform inspection and search procedures
and maintain orderly congregate living, institutions impose reasonable regulations on inmate conduct and
furnishings in housing units. To that end, Unit Officers inspect rooms daily and publish individual ratings
of appearance.

Typical rules would include items such as:
Pictures cannot be posted on walls. Nude pictures will not be posted in public view or inside the locker.

All beds are to be made daily in the prescribed manner. If a cell or room is not acceptable, corrective action
including incident reports can be expected.

Room doors are closed when inmates are not in them.

Each inmate is responsible for the cleaning and sanitation of his room. Additionally, inmates are assigned
to cleaning tasks in the unit during off hours.

Orderlies work 40 hour per weeks and are responsible for the unit sanitation. However, everyone is
responsible to clean up after themselves. Trash and wastebaskets are to be emptied prior to 7:30am each day.

Beds will be made each weekday by an established time. On weekends, beds will be made whenever inmates
are awake or gone from the room. At no time will a mattress be removed from a bunk and placed on the floor.

Showers are available every day, but inmates may not be in the shower during an official count. Food Service
workers and others with irregular work shifts may shower during the day as long as showering does not
interfere with the cleaning of the unit.
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Inter-room/cell visitation is allowed within the inmate's assigned housing unit only. A limited number of
inmates, including the cell occupant(s), are allowed in aroom. During room visitation, the door remains open.

Removal of food items from the dining room is not permitted, with the exception of fresh fruit items. Fruit
must be consumed before it spoils. Occasionally, Food Service may provide surplus items for consumption
in the unit.

Steel-toed safety shoes must be worn to work, on all job assignments. This does not include personal tennis
shoes. Shoes or sneakers are to be worn in the dining hall area. Unit televisions may be viewed during
established off duty hours. During normal working hours, the television may be viewed at the discretion of
the Unit Officer. '

Inmates may play cards and approved games during established hours, providing appropriate noise levels are
maintained.

Wake-up: General wake up for all inmates at FCI II Butner is 6:00am. The unit is called to breakfast by the
Correctional Supervisor on the basis of a rotating schedule. The Unit Officer will announce breakfast when
notified, and the Control Center will announce meal times. Inmates are given a reasonable amount of time
to leave the unit if they desire breakfast. It is the inmates responsibility to leave the unit for work. Late
sleepers who are unable to maintain rooms or arrive at work on time are subject to disciplinary action.

Commissary: Inmate funds are retained by the institution in a trust fund which the inmate may withdraw
money for personal spending in the Institution Commissary, family support, or other approved purposes.
Accumulated institutional earnings and moneys sent from outside are given to the inmate upon release, or may
be mailed home. The FCIII Butner is using a point-of-sale computerized commissary withdrawal system that
simplifies purchasing and gives inmates an improved, up-to-date record of all account activity.

The Commissary access time for inmates at FCI II Butner is scheduled on a rotating basis. The schedule is
posted in the unit and on the commissary item sheet. It is the inmate's responsibility to know the amount of
money available in his commissary account.

Borrowing commissary items from other inmates is not allowed. Special purchase items such as tennis shoes,
gym clothes, sweat suits, and radios require a form completed by the inmates and routed through the Unit
Manager.

Spending Limitations: Inmates are permitted to spend up to $290.00 dollars per month for regular purchases,
and an additional amount for special purpose items. Once a month, each inmate's account is "validated," that
1s, the spending period begins with validation.

Deposits to Accounts: Deposits to commissary accounts from outside sources will be made through the Lock
Box, this will have to be mailed to: Federal Bureau of Prisons, Inmate Name, Registration Number, Post
Office Box 474701, Des Moines, lowa, 50947-0001. All other items for example; photos, letters, post cards,
etc, need to be mailed to your Institution. These item will ne be forward to you. Deposits may be made in
the form of U.S. Postal Money Orders, U. S. Treasury Check, or State Check (check or money order must be
made out in the inmate's name and the inmate's registration number must be included), cash money will not
be accepted. Deposits made utilizing the Western Union’s Quick Collect will be posted to the inmate’s
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account.

1) At an agent location with cash: The inmate family or friend must complete a Blue Quick Collect Form.
To find the nearest agent they may call 1-800-325-6000.

2) By telephone using a credit/debit card: They may simply call 1-800-634-3422.

3) Online using credit/debit card: Utilize www.westernunion.com.

For each Western Union Quick Collect transaction, the following information must be provided:

1) Inmate Name

2) Register Number
3) City Code: FBOP
4) State Code: DC

All other types of domestic money orders and checks will be held for at least 15 days before being posted to
the inmate's account. All non-domestic or foreign checks will be held for 60 days before being posted.

Commissary Fund Withdrawals: A standard form is provided by the institution for the withdrawal of inmate
funds from Commissary accounts. Unit Managers can approve withdrawals from the trust fund account to
send funds to dependents and other family members, or for the purchase of flowers, payment of telegraph and
postage costs, and purchase of special discharge clothing. There is a dollar amount limit on special purchases.
The Unit Manager can also approve withdrawals for the payment of fines, restitution for losses, legitimate
debts and other obligations such as court fees, attorney fees, birth certificates, expenses and trips, bedside
visits, funeral trips and the purchase of legal books. Only the Associate Warden of Programs can approve
inmate contributions to recognized charities and withdrawals exceeding $250.00. Withdrawals for education
and leisure time items are approved by the Supervisor of Education.

SECURITY PROCEDURES

Counts: One of the first realities of institutional life is counts. It is necessary for the staff to count inmates
on a regular basis. During a count, inmates are expected to stay quietly in their cells until the count is
announced as clear. At the FCI-II Butner, the inmate is expected to be standing at his bedside during the
4:00pm official count and 10:00am during weekends and holidays.

While count procedures vary from one institution and unit design to another, generally, when a count is
announced, each inmate must return to his room or bed area, and remain there quietly until it is announced
that the count is clear. Official counts will ordinarily be taken at about 12:00 Midnight, 3:00am, 5:00am,
4:00pm and 9:00pm. Other counts may occur during the day and evening. On weekends and holidays, an
additional count will be conducted at 10:00am.

The staff will take disciplinary action if an inmate is not in his or her assigned area during a count.
Disciplinary action will also be taken against inmates for leaving an assigned area before the count is cleared.
The inmate must actually be seen at all counts, even if the inmate must be awakened.
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Call-Outs: Call-Outs are a scheduling system for appointments (which include medical service, educational,
team meetings and other activities), and which are posted each day on the unit bulletin boards after 4:00pm
count on the day preceding the appointment. It is the inmate's responsibility to check for appointments on a
daily basis; all scheduled appointments are to be kept. If an inmate is in need of routine medical or dental
attention, he will have to go to the Medical Service Department that morning between the hours of 6:45am
and 7:15am, on Monday, Tuesday, Thursday and Friday and sign up for sick call. Illnesses of an emergency
nature are exceptions and are handled accordingly.

Pass System: The FCI Il Butner has a pass system in effect during regular business hours throughout the week.
During the regular work day (7:30am to 4:00pm) inmates must have a pass to move from one area of the
institution to another except for movement to assigned details, going to the lunch meal, or for a recall. Each
move will be announced by staff.

Contraband: Contraband is defined as any item or anything not authorized or issued by the institution,
received through an approved channel, or purchased through the commissary. All staft are alert to the subject
of contraband and make every effort to locate them, confiscate, and report contraband in the institution. Each
inmate is responsible for all items found in their assigned living area and should immediately report any
unauthorized item to the unit officer. Any item in an inmate's personal possession must be authorized, and
arecord of the receipt of the item should be kept in the inmate's possession. Inmates may not purchase radios
or any other items from another inmate; items purchased in this manner are considered contraband and will
be confiscated. Any altered item, even if an approved or issued item, is considered contraband. Altering
or damaging government property is a violation of institutional rules and the cost of the damage will be levied
against the violator.

Shakedowns: Any staff member may search an inmate's room to retrieve contraband or stolen property. It is
not necessary for the inmate to be present when his area is inspected. The property and living area will be left
in the same general condition as found and these inspections will be unannounced and random.

Drug Surveillance: The Bureau operates a drug surveillance program that includes mandatory random testing,
as well as testing of certain other categories of inmates. If a staff member orders an inmate to provide a urine
sample for this program, and the inmate does not do so, that inmate will be subject to an incident report.

Alcohol Detection: A program for alcohol surveillance is in effect at all institutions. Random samples of the
inmate population are tested on a routine basis, as well as those suspected of alcohol use. A positive test will
result in an incident report. Refusal to submit to the test will also result in an incident report.

Fire Prevention & Control: Fire prevention and safety are everyone's responsibility. Inmates are required to
report fires to the nearest staff member, so property and lives can be protected. Piles of trash or rags in closed
areas, combustible material, items hanging from fixtures or electrical receptacles, or other hazards cannot and
will not be tolerated. Regular fire inspections are made in each institution by qualified professionals.

PROGRAMS & SERVICES

Job Assignments: All inmates are expected to maintain a regular job assignment. Many job assignments are
controlled through a Performance Pay System, which provides monetary payment for work. The Federal
Prison Industries, has a separate pay scale. Unit staff approve job changes and see that the changes are posted
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on the Daily Change Sheet.

Institutional maintenance jobs are usually the first assignment an inmate receives. These might include work
in Food Service, as a unit orderly, or in a maintenance shop; however, FCI II Butner has a significant number
of inmate jobs in the factory operated by Federal Prison Industries, also known as UNICOR. There is a
waiting list for factory employment.

UNICOR employs and trains inmates through the operation of, and earnings from, factories producing high
quality products and services for the Federal Government. Some examples of products and services UNICOR
produces are electronic cable assemblies, executive and systems furniture, metal pallet racks, stainless steel
food service equipment, eye glasses, mattresses, towels, utility bags, clothing, brooms, data entry, signs,
printing, etc. UNICOR earnings fund other inmate programs, as well as pre-industrial training to prepare
inmates for employment.

Food Service: Inmates are provided nutritious, appealing meals. Self-service meal operations for general
population inmates includes features such as salad bars, "heart healthy" options and pork free meal programs.
Specific approval procedures for special diets vary, medical staff can explain them.

Inmates housed in the Special Housing Unit also receive a balanced, nutritious diet. Except for any approved
special diets, inmates in these units receive the same diet as inmates in the general population, although
portion controls and manner of service vary.

Education Program: Many education opportunities are provided federal prisoners including basic education,
post-secondary education, a wide range of occupational training programs, and leisure time activities. By
policy, with minor exceptions, all federal prisoners who test below the 8th grade level on the Adult Basic
Level Examination (ABLE), must enroll for 120 days in the GED program. Inmates may ask to be released
from these programs after 120 days. All promotions in Federal Prison Industries and institution assignments
beyond the entry level grade are contingent on successful completion of the literacy program.

English asa Second Language (ESL) is designed to teach non-English speaking inmates communication skills
that will enable them to function in an English speaking environment. The ESL program is mandatory for
all non-English speaking inmates. Those mandated or in need will be identified during Institution Admission
and Orientation. They will be tested and, if necessary, placed in an appropriate class. To complete the ESL
program, one must successfully pass the Comprehensive Adult Student Assessment Survey (CASAS).

The Parenting program provides parenting classes which teach you fundamental parenting skills and assist
incarcerated inmates in maintaining relationships with their children. Activities encourage the building and
strengthening of family relationships, communications, discipline, childhood development, and family support
skills.

Adult Continuing Education classes provide inmates the opportunity to participate in programs which
encourage intellectual and social growth. Classes offered through Vance-Granville Community College and
Durham Technical College are Word I, Word II, Keyboarding, PowerPoint, and Excel. Classes are also
taught by inmates in various subject matters. Instructional strategies utilized for the ACE courses consist of
lectures, videotape presentations and group discussions.
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Vance-Granville Community College also provides Advanced Occupational Education Classes. Programs
include Office System Technology (OST), Carpentry, Electrical, and Automotive Technology. Inmates who
complete the programs receive a one year certificate from the community college.

The Education Department maintains a Leisure and Legal Library operating 6 days a week. The Leisure
Library has numerous books available for circulation and reference to include magazines, newspapers, career
planning, multi cultural studies, parenting, fiction and nonfiction selections. Computers are available and
provide the majority of the required material; however, some of the material is still only available in hard copy
form. Aninmate who needs to use the law library services must contact the Library coordinator to establish
an account. Reference and legal materials cannot be checked out and must be used in the Law Library only.

Recreations, Leisure & Social Programs: Leisure activities and recreation programs are also supervised by
the Education Department. These programs help inmates develop an individual well-ness concept for
participants. Programs include indoor and outdoor activities, and range from individualized arts and crafts
programs to intramural team sports such as baseball, basketball, and volleyball. Physical fitness are also
important activities for inmates and contribute to mental health, good interpersonal relations, and stress
reduction. In addition, inmates can learn to use their free time constructively.

Counseling Activities: There are many alternatives for inmates who have personal problems and desire to
correct them. These options include Alcoholics Anonymous, Self-Image groups and other voluntary groups.
In addition, institutions have professional staff as resources who are trained in the various social science
fields. Inmate participation in these activities will be encouraged upon the staff's assessment of inmate needs
but participation in such activities is voluntary. The staff of each unit are available for informal Counseling
sessions and they conduct formal group counseling activities.

Psychology & Psychiatry Programs: Each unit has a psychologist assigned to provide counseling and other
mental health services to unit inmates. Each newly committed inmate, whose offense is directly attributable
to drugs or alcohol abuse or who the court recommends drug programming, will be required to attend a 40
hour Drug Education Program.

The FCI 11 Butner also has a fully staffed Mental Health Hospital with full time psychiatrists who are medical
doctors and can be seen by appointment after referral by a psychologist.

Musical Instruments: Musical instruments are available in the recreation area. These instruments will remain
in the recreation area.

Funeral Trips & Bedside Visits: Depending on the inmate's custody classification, one or two Correctional
Staff members will escort the inmate. All expenses will be borne by the inmate, except for the first eight
hours. There are occasions when an escorted trip is not approved, even when all policy required conditions
have been met, based on a determination that the perceived danger to Bureau of Prisons staff and inmate
during the proposed visit is too great, or the security concerns about the individual inmate outweigh the need
to authorize the visit.

Furloughs: A furlough is an authorized absence from an institution by an inmate who is not under escort of
a staff member, a U.S. Marshal, other Federal or State Agent. Furloughs are a privilege, not a right, and are
only granted when clearly in the public interest, and for the furtherance of a legitimate correctional goal.
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Ordinarily, inmates with a history of violence will not be granted social furloughs.

The Bureau has a furlough program for inmates who have community custody and have 2 years or less from
their anticipated release date. An inmate who meets the eligibility requirements may submit an application
for furlough to staff for approval. Furloughs may be granted for the following reasons:

Bedside visits to dying immediate family members.

Attendance at funeral of immediate family members.

Obtaining medical services not otherwise available.

Contacting prospective employers.

Establishing or re-establishing family or community ties.

Transferring directly to another Institution or Community Corrections Center.

Participating in selected educational, social, civic, religious and recreational activities which will facilitate
release transition. Any other significant reason, consistent with the public interest.

Release Planning: In all units, release preparation programming will be emphasized, and staff will address
concerns about readjustment, current community issues and educational/vocational opportunities. For eligible
inmates, furloughs and community corrections center (halfway house) placements will be considered.

Central Inmate Monitoring System: The Central Inmate Monitoring System (CIMS) is a method for the
Bureau's Central and Regional Office to monitor and control the transfer, temporary release and participation
in community activities of inmates who pose special management considerations. Designation as a CIMS case
does not in and of itself, prevent an inmate from participating in community activities. All inmates who are
designated as CIMS cases will be notified by their Case Manager. Inmates in this category who apply for
community activities should apply in ample time to allow the institution to obtain necessary clearances from
the appropriate areas.

Marriages: An inmate seeking to be married while in federal custody will submit an Inmate Request to Staff
Member stating his re quest to marry. The request must be submitted one month prior to the quarter’s end
in order to be considered for marriage for the following quarter. No more than twelve marriages will occur
each quarter, 3 at the FMC, 3 at the LSCI, 3 at the FCI I, 3 at the FCI Il and 3 the at the Satellite Camp.

The inmate is responsible for ensuring his intended spouse provides institution staff with a letter of intent. The
letter of intent should specify the intended spouse is legally eligible for marriage. The inmate must also
provide required documentation. Documents are: an original social security card, an original birth certificate,
all divorce and/or death certificates for those who were divorced or widowed. Unit staff may be able to assist
the inmate with the social security card in the event the card is included in the inmate file. Unit staff can also
provide guidance on where to write for vital records, (i.e., birth, death, marriage and divorce certificates).
Responsibilities of Inmate Marriage Applicants and their Fiancees

Inmate Applicants Must:

1. Apply in writing through the assigned Unit Team.

2. Provide Unit Team with the following;:
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a) original birth certificate.
b) original divorce decree if applicable.
) original social security card.

* All original Spanish documents must be translated into English Language and certified by a Notary.
3. After the Warden’s Approval, sign documentation provided by the Chaplain.

4. Present themselves to the Visiting Room on the day and time of the ceremony in standard Visiting
Room attire.

5. No inmate guests are allowed.

6. Only four (4) visitors from the inmate’s approved visiting list will be allowed to attend unless prior
approval is obtained through the unit.

The Inmate’s Fiancee Must:

1. Present herself to the Register of Deeds in the Durham County Courthouse, Durham, North Carolina,
prior to the wedding ceremony to sign and pay for and deliver the marriage certificate to the
institution. Applicants for marriage should communicate with the Register of Deeds officials well
in advance of the marriage ceremony.

2. The fiancee must bring the marriage license to the institution along with $20.00 in cash to pay the
magistrate. In the event a minister is used for the marriage, prior approval for the minister to enter the
institution must be arranged by the chaplain. The minister selected will have to provide the following
documentation before approval to conduct the ceremony is granted: a certification of ordination and
a description of the position currently held in the faith tradition.

3. The fiancee may bring 2 plain gold wedding bands with no stones.
4. The fiancee may direct all questions regarding the requirements for marriage to the Unit Team.
5. The fiancee and family must arrive at the institution at the scheduled time to be processed into the

Visiting Room.

IT IS THE RESPONSIBILITY OF THE INMATE APPLICANT TO FORWARD THIS INFORMATION TO HIS FIANCEE.

Self-Improvement Programs:

Education: The Education Department is responsible for educational testing, academic training, social
education, pre-release programs, vocational training, hobby crafts, recreational activities, the library, and the
law library.
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Testing: Each inmate will be required to take a standardized achievement test; a score of 8.0, that is not more
than 2 years old will be accepted if the inmate is transferred from another institution. Ifthe inmate scores less
than an 8" grade level on the test, he will be required to take Adult Basic Education (ABE) until their
educational level is raised to at least the 8™ grade level. However, if the inmate has not reached an 8" grade
level after participation in the class for 90 days, the inmate may choose either to continue in the program or
drop out, unless otherwise mandated by statute.

Release Preparation Programming: The pre-release program in designed to assist inmates in preparing
them