
  U.S. Department of Justice
   Federal Bureau of Prisons              NUMBER: ALF 5267.07
   Federal  Correctional  Complex       DATE: February 27, 2004
   Low Security Correctional Institution
   Allenwood, PA              SUBJECT: Visiting Regulations       

        

     Institution             

    Supplement
                                                                                                                                                                

1. PURPOSE: It is the intent of this Institution Supplement to establish visiting hours and
procedures at the Low Security Correctional Institution, Allenwood, and the
Satellite Camp.

2. DIRECTIVES REFERENCED:

A. Institution Supplement ALF 5267.06B1, Visiting Regulations, dated February 21, 2003,
is superseded.

B. Institution Supplement ALF 5510.09C, Searching and Detaining or Arresting Persons
Other Than Inmates, dated May 16, 2003.

C. Program Statement 5510.09, Searching and Detaining or Arresting Persons Other Than
Inmates, dated March 6, 1998.

D. Program Statement 5267.07, Visiting Regulations, dated April 14, 2003.

E. Institution Supplement ALF 5500.09D3, Correctional Services Manual/Entrance
Procedures, dated June 2, 2003.

F. Program Statement 1315.07, Legal Activities, Inmate, dated November 5, 1999.

3. PROGRAM OBJECTIVES:  The expected results of this program are as follows:

A. Inmate family and community ties will be strengthened.

B. Local visiting procedures will be clarified to answer staff and inmate questions.

C. Uniform Visiting Room clothing requirements for both inmates and visitors will be
defined.

D. The visiting program at LSCI/SCP Allenwood will be conducted in a manner as to not
incur undue expense while, at the same time, maintaining proper supervision of inmates
and inmate visitors in order  to promote a safe and secure environment.  The visiting
function will be conducted without unnecessary or extended interference unless an
institutional emergency arises.

                                                                                                                                                       
Warden, Associate Wardens, Department Heads, AFGE, NERO, Master File
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4. PROCEDURES:

At the outset, it should be noted that a visit may be denied or terminated only through the
Operations Lieutenant, in consultation with the Institution Duty Officer.  The Operations
Lieutenant and the Institution Duty Officer will make periodic checks of the Visiting Room
during visiting hours.

A. FACILITIES:

(LSCI)  A multi-purpose Visiting Room is provided.  The visiting room has restrooms
which may be used by visitors upon request.  Inmates will use the restrooms located
in the Search Room.  Use will be under direct staff supervision.  In addition, individual
attorney/client rooms are available in the Visiting Room.

(SCP) The inmate visiting room is located within the Administration Building.  Weather
permitting, visiting may also be conducted on the patio.  Smoking is prohibited in the
Visiting Room.  Smoking is permitted in the patio area.  When the main patio area is
closed, smoking is permitted only on the ramp leading to the patio.

All visitors are required to ensure that they arrange for their transportation to and from
the Institution and that it is available in the event a visit is terminated or denied.  Visitors
will not be permitted to wait anywhere on the grounds of the Allenwood Federal
Correctional Complex.  This means that visitors will not be allowed to wait in the visitor’s
parking lot or the front lobby area. 

B. VISITING OPERATIONS:

The following are the hours of operation for the Visiting Room:

(LSCI)  Friday through Sunday and Federal Holidays, 8:00 a.m. - 3:00 p.m.  Closed
Monday through Thursday.  

(SCP) Friday, Saturday, Sunday, and Federal Holidays, 8:00 a.m. - 3:00 p.m.  Closed
Monday through Thursday.  

No visitors will be processed into the visiting room after 2:15 p.m.

Inmates will be afforded a total of (12) points for the opportunity to visit per calender
month.  The points used shall be dependent upon which day the visit occurs.  Two (2)
points will be used for each weekend day/Federal Holiday visit and one (1) point will be
used for normal weekday visits. 

Should the Visiting Room become overcrowded, visits will be terminated on a volunteer
basis first, then on a first-in/first-out basis.  However, consideration will be given to the
frequency with which the inmate has received visits and/or distance the visitor(s) drove.
Unusual circumstances which might warrant exceptions to these criteria should be
determined by the Operations Lieutenant, in consultation with the Institution Duty
Officer. 

Visiting shall be recorded on a daily basis regardless of whether the visitor stays the
entire day or only half the day.  If an inmate visits part of a day and departs the Visiting
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Room prior to the arrival of another visitor, the second visit will be counted as a separate
visit.  Point(s) will be totaled for each visit.

Additional visiting points beyond the established twelve (12) points must be requested
in writing and approved in advance by appropriate staff.  Additional visiting may be
granted only for a serious medical illness, a family emergency, or other reasons deemed
appropriate by staff.  

C. VISITING LISTS:

Inmates may initiate a visiting list by completing the appropriate forms and providing the
form to their assigned Correctional Counselor.  Inmates may place members of their
immediate family (mother, father , sister, brother, spouse, etc.) on their visiting list with
a restriction of twenty-five (25) persons.  Friends, associates and relatives not listed
above will be limited to a total of ten (10) persons.

Inmates will be responsible for obtaining Visiting Regulations, from their Correctional
Counselor and mailing them to each prospective visitor.  The prospective visitor must
return the forms directly to the Correctional Counselor.  At the LSCI, the visiting request
forms will be forwarded to the Unit Manager for review and approval.  The SCP visiting
request forms will be forwarded to the Camp Administrator for review and approval.

D. OTHER AUTHORIZED VISITORS:

1. Law Enforcement: Law enforcement interviews will be coordinated by the Special
Investigative Supervisor (SIS).  All telephone calls regarding law enforcement
visits will be directed to the SIS.  

2. Attorneys and Support Staff: During non-visiting days, approved Attorneys,
Paralegal, Sponsors, Investigators or others who request admission to the facility
to conduct interviews, will be processed as regular visitors and allowed entrance
under escort of the affected area.  Staff from the affected department will provide
visual supervision of Attorney and support staff/client visits.  Upon conclusion of
the visit, staff from the affected department will search the inmate in accordance
with established procedures.  (SCP) During the course of the legal visit, the
assigned staff member and/or Correctional Staff will conduct intermittent visual
checks.   During visiting days, these individuals will be escorted to the Visiting
Room in accordance with procedures identified in Section E3 of this supplement.

If any suspicious activity occurs during the course of any Attorney/Support Staff
visit, supervising staff should contact the Operations Lieutenant.  Attorneys are
expected to display a professional demeanor while inside the institution.

3. Attorney/Client Exchange of Documents: Pursuant to Program Statement
1315.07, attorneys may NOT directly give their inmate clients any document or
item.  Instead, attorneys have the options of:

A. Placing documents to be left with their client in a sealed envelope that will
be provided by the Visiting Room Officer.  The inmate’s name and register
number must be written legibly on the face of the envelope, and it should
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be marked as LEGAL MAIL.  This envelope will then be routed directly
through the Institution’s mail room and to the inmate.

B. Mailing the documents to the inmate through the Institution after the
attorney/client visit. This latter option is the most widely used procedure,
as it permits attorneys to make file copies of all documents in their home
offices.

E. ENTRY PROCEDURES AND GUIDELINES:

1. Number of Visitors:

The number of visitors an inmate may visit is limited to five.  Infants who are two
years of age and under will not be included in the total of five visitors.   Each child
over the age of two will be considered as one of five authorized visitors.
Allowance of more than five visitors requires prior approval from their respective
Unit Manager/Camp Administrator.  Children under sixteen years of age must be
accompanied by an adult.  If no approval was received for additional visitors, the
Operations Lieutenant in consultation with the Institution Duty Officer will make
the final decision.

2. Identification:

Visitors arriving at the institution without proper identification will not be allowed
access to the institution.  Inmate visitors are required to present valid photo
identification with signature. (Examples, State Issued I.D., Driver’s License,
Passport, Military I.D.).  Any identification that is altered, forged, expired or
otherwise not sufficient to provide positive identification will not be accepted.

3. Processing Requirements:

All inmate visitors, with the exception of children under the age of 16, will sign the
log book at the Front Lobby Officer’s Desk.  The Front Lobby Officer will ensure
that he/she processes all visitors in accordance with established procedures.
(SCP) The Visiting Room Officer will ensure that he/she processes visitors in
accordance with established procedures.  The Lobby Officer at the LSCI and the
Visiting Room Officer at the SCP will then instruct all inmate visitors with the
exception of Federal, State and Local Law Enforcement Officials, members of
Congress and the Judiciary, to complete a Notification of Visitor Form.  All
sections will be thoroughly completed.

After this notification, processing of visitors shall proceed via use of the walk-
through metal detector, stamping the visitor’s hand, and verification that the
stamp is visible via the black light.  If a visitor is unable to clear the walk-through
metal detector, and cannot produce medical documentation (if medical condition
is verified, a hand-held metal detector will be utilized), the visitor will be denied
entry to the Institution.

Prospective inmate visitors will be randomly tested using the Ion scan machine,
located in the front lobby.  Results will be recorded in written format.  A second
test will be administered after any positive reading.  When a prospective inmate
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visitor consecutively tests positive for one of the 30 identifiable substances, the
following action is to be taken:  

(1) First Occurrence: Visiting privileges for the inmate visitor are to be
suspended for 48 hours.

(2) Second Occurrence: If within one month of the first occurrence, visiting
privileges are to be suspended for 30 days.  If a visitor tests positive after
the one-month period, the test result will be treated as a first occurrence.

(3) Third Occurrence: If an inmate visitor tests positive at any time after a 30-
day suspension, the inmate visitor will be denied visiting for a period of 90
days.

(4) Fourth Occurrence: If an inmate visitor tests positive at any time after a
90-day suspension, the inmate visitor will be removed from the list.

Attorneys, contractors, or volunteers will not be tested.  

Once the visitor(s) has been processed, the visitor(s) will proceed to the Visiting
Room, escorted by a staff member.   The visitor’s photographic identification and
Notification to Visitor Form will be hand-carried to the Visiting Room and
relinquished to a Visiting Room Officer upon entry into the Visiting Room.  The
Front Lobby Officer will note the number of the visitor’s locker on the top of the
Notification to Visitor Form.  The Control Room Officer will verify the visitor’s
stamp via the black light before permitting entrance into the secured perimeter
of the Institution.  The Visiting Room Officer will also verify the visitor’s stamp via
the black light before and after the visitor is permitted to begin the visit.

Upon completion of the visit, the inmate and visitor will report to the Visiting
Room Officer.  The inmate must be positively identified.  The Visiting Room
Officer will then instruct the inmate to wait by the inmate search room.  The
Visiting Room Officer will then verify all visitors’ hand stamps via the black light,
identify each visitor via the photo identification and relinquish Notification Forms
to the escorting staff member.  The visitor(s) will then be escorted to the Outside
Administration Building.  The Control Room Officer will verify all visitor’s hand
stamps via the black light, prior to releasing the visitor(s) from the Sally Port.  The
Front Lobby Officer will ensure each Notification to Visitor Form is returned and
each visitor’s hand stamp is verified, via the black light, prior to the visitor(s)
departing the Institution.  

Visits will be denied or terminated only through the Operations Lieutenant in
consultation with the Institution Duty Officer.

4. Special Housing Unit Inmates:

Visitors for inmates housed in the Special Housing Unit will be processed the
same as all other visitors.  The Front Lobby Officer will telephonically contact the
Special Housing Unit Officer and advise the Officer of the visit.  Inmates who
require separation will not be in the Visiting Room at the same time.  The Special
Housing Unit Officer will ensure that this does not occur, based on his/her review
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of pertinent and relevant information maintained on each inmate in the Special
Housing Unit.  The Special Housing Unit Officer should also relay this information
to the Visiting Room Officer for security reasons.

Inmates on Holdover Status at the LSCI shall be under the same guidelines as
general population inmates for visiting purposes.

Inmates on Separation status will visit one at a time in the Visiting Room for a two
hour period.  Normally, this will occur on a first-come/first-serve basis.  For
example, the visitors for inmate A will visit in the Visiting Room for a two-hour
period.  Upon completion of the visit and removal of inmate A from the Visiting
Room, the visit for inmate B may commence in the Visiting Room for a two-hour
period.

All Special Housing Unit inmates and their visitors will sit in a designated area
directly in front of the Visiting Room Officer’s desk when the visits are conducted
in the Visiting Room.  The outside patio shall not be utilized by Special Housing
Unit inmates. 

5. Security: (LSCI)

All visitors, with the exception of Federal, State and Local Law Enforcement
Officials, Members of Congress and the Judiciary, will be required to pass
through the walk-through metal detector.  Visitors with surgically implanted metal
plates, pins, or pacemakers, etc., will need to supply medical documentation of
these items prior to entry into the institution. If a visitor has appropriate
documentation of a medical condition which would prevent him/her from clearing
the walk-through metal  detector,  the processing Officer may utilize a hand-held
transfrisker before allowing the visitor entry. 

Failure to clear the walk-through metal detector will be just cause for denial of a
visit; however, only the Operations Lieutenant, in consultation with the Institution
Duty Officer, can deny a visit.  If probable cause exists that the visitor is
attempting to introduce contraband into the institution, Program Statement
5510.09 may be implemented.

Visitors’ Lockers are located in the Outside Administration Building for storage
of visitors’ handbags and/or purses.  If all lockers are occupied, the visitors will
place these items in their secured vehicle. NO CELL PHONES OR
ELECTRONIC DEVICES OF ANY KIND WILL BE PERMITTED IN THE
ADMINISTRATION BUILDING OR THE INSTITUTION AT ANY TIME.  THESE
ITEMS WILL BE RETURNED TO THE VISITOR’S SECURED VEHICLE.

Visitors will be limited as to the items they are allowed to bring into the Institution.
Unnecessary items will not be permitted.  Medication will be left in the lockers
provided.  The only exception to this would be if the medication is life supportive
and the visitor will need the exact dosage during the time that he/she will be
visiting.  Prior to allowing the medicine into the Institution, the Front Lobby Officer
may contact a member of the medical staff to determine that the medicine is
indeed life supportive.  If the medication must be retained by the visitor, the Front
Lobby Officer will advise the Visiting Room Officer that the visitor has medication.
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The Visiting Room Officer will keep the medication until it is used.

Each visitor will be permitted two (2) packs of sealed,  unopened cigarettes.
Smoking will be permitted only on the Outside Patio area, utilizing the appropriate
receptacles for discarded items.  No tobacco products will be retained by the
inmate at the conclusion of the visit.

Only small clear change purses will be allowed in the Visiting Room.  The Front
Lobby Officer/Visiting Room Officer will inspect the change purse before the
visitor may take it into the Visiting Room.  

Only those items needed for an infant’s stay will be authorized in the Visiting
Room.  Allowable items are as follows:

3-Diapers
2-Plastic baby bottles containing prepared baby formula 3/4 full
1-jar of baby food (sealed)
1-empty plastic baby bottle
1-plastic serving spoon
1-small clear plastic tote bag for the above contents
1-plastic zip lock bag containing baby wipes
1-infant seat (will be scanned/searched)

All items entering the Visiting Room will be thoroughly inspected by staff at the
Front Lobby prior to admission into the Visiting Room.

Prospective inmate visitors will be randomly tested using the Ion scan machine
(Drug Detection), located in the front lobby.  Any positive results will result in
denial of visitation.  

F. VISITING ROOM PROCEDURES AND GUIDELINES:

1. Visitor’s Attire/Dress Code:

All visitors will be dressed appropriately.  This requirement includes footwear and
clothing appropriate for a correctional setting.   The dress code for the LSCI/SCP
follows:

No skirts above the knee
No shorts for persons over the age of 14
No tight-fitting clothing
No see-through clothing (if white-colored clothing is revealing, it will be
considered see-through)
No low-cut blouses
No tank tops/muscle shirts - all shirts and blouses must cover the
shoulders (both male/female)
No wrap-around skirts
No button up/down skirts
No flip-flop style shoes, sandals, or any type of open toed shoe
No skirts with slits above the knee
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(LSCI)  No ball caps, hats, bandanas, sweat bands, do rags, or any other type
of head gear is authorized with the exception of religious head gear.  

(SCP) All hats are allowed but inmates must removed their coat and hat upon
entering the visiting room.

Visitors will not be permitted to wear a combination of pants and a shirt that
resembles the khaki-colored inmate uniform.  Any visitor wearing clothes
similarly-colored (brown, light brown, beige or tan) will not be allowed to enter the
visiting room.  However, visitors may wear either a khaki-colored shirt or pants,
regardless of how closely the color resembles the inmate uniform.   

Visitors may wear gray-colored sweat suits.

All visitors with metal medical implants must have certification from their doctor
indicating the type and location of the medical implant.  This certification must be
presented by the visitor at each visit.

Visitors may be denied entry if, in the Front Lobby Officer’s judgement, clothing
is questionable, distasteful or inappropriate.  The denial of a visit on this basis
must be made with proper notification to the Operations Lieutenant, who will
consult with the Institution Duty Officer.

2. Inmate’s Attire:

(LSCI)  Only institution-issued clothing, belt and shoes will be allowed in the
Visiting Room.  Inmates are authorized to wear “visiting shoes,” which are sold
in the Commissary.

(SCP) Gym shoes purchased from Commissary are allowed in the visiting room.

3. Inmate Searches:

All inmates entering and exiting the Visiting Room are to utilize the compound
entrance door. All inmates are to be pat-searched thoroughly upon entry and only
the following items are authorized for entry:  

Institution issued inmate account (identification) card
1-comb
1-religious medal (with chain)
1-wedding band (plain)
1-approved religious headgear
1-pair of prescription glasses
1-handkerchief (cloth)
photo tickets
life sustaining medication (heart, asthma, etc.)

(LSCI)  The Visiting Room Officer will note any of the above items on the “Inmate
Personal Property Visiting Room Check Off Sheet” as the inmate enters the
Visiting Room.
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All inmates departing the Visiting Room will be visually searched for any
unauthorized contraband.  All personal items on the inmate will be verified by the
Officer conducting the search utilizing the “Inmate Personal Property Visiting
Room Check-Off Sheet.” 

4. Behavior:

Visitors are required to maintain continuous supervision and control of  children
at all times in all areas of the visiting room, including the restroom.  Failure to do
so may result in termination of the visit.  All visitors and inmates are expected to
conduct themselves in a responsible manner.  Conduct which disrupts the orderly
atmosphere of visiting or offends other adults or children may be grounds to
terminate the visit.  Disruptive and/or offensive behavior will be reported to the
Operations Lieutenant.  The Operations Lieutenant, in consultation with the
Institution Duty Officer, is authorized to terminate a visit for disruptive and/or
offensive behavior.  Such conduct involving an inmate will result in an Incident
Report.

5. Vending Machines:

Visitors are encouraged to bring sufficient change for use of the vending
machines.  Only visitors are authorized to purchase products from the vending
machines.  Inmates are not authorized to receive any funds while visiting.
Inmates will not at any time handle any type of currency.  No funds may be left
at the Institution for any inmate.  The Visiting Room Officer will make no
exceptions.  Inmates are not authorized to be in the Vending Machine areas or
the Children’s Activity area at any time.

G. SUPERVISION OF VISITS:

The Visiting Room #1 Officer will be responsible for maintaining the Inmate Visitor’s Log
Sheet.  Completed Log Sheets will be placed in the Visiting Room 30-day files.  When
visitors arrive at the Visiting Room, the Visiting Room #1 Officer will document all
pertinent information and ask the visitor(s) to be seated to await the inmate’s arrival.
The Visiting Room #1 Officer will positively identify each inmate entering the Visiting
Room by use of his institution-issued inmate account (identification) card.  Inmates will
also be positively identified in this manner before  leaving the Visiting Room.  The
inmate will be instructed to wait by the Search Room for processing.

Officers assigned to the Visiting Room shall supervise inmate visits to prevent the
introduction of contraband and to ensure the security and good order of the institution.
The Visiting Room Officers will ensure that all visits are conducted in a quiet, orderly and
dignified manner.    

5. ISSUING DEPARTMENT:  Correctional Services

                                          
Craig Apker, Warden
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Low Security Correctional Institution/Satellite Camp - Allenwood

W hite Deer, Pennsylvania

Initial Inmate Visiting List Request

DATE:                                            

TO:       Correctional Counselor

FROM:                                           

SUBJECT:  Initial Inmate Visiting List               

I request that the below individuals be included on my approved visiting list at LSCI Allenwood.  All identifying information

is listed below.  

              NAME       RELATIONSHIP                 ADDRESS    AGE

1

2

3

4

5

6 

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25



INMATE PERSONAL PROPERTY VISITING ROOM CHECK OFF SHEET

DATE:                                    

Comb Handkerchief Wedding

Band

Glasses Religious

Headwear

Necklace–

color/style

Photo Tickets

NAME REGISTER
NUMBER 

  IN OUT   IN OUT   IN OUT   IN OUT   IN OUT IN OUT IN OUT

NO JEWELRY OTHER THAN RELIGIOUS MEDALS OR PAPERS OF ANY KIND PERMITTED WITHOUT EXPRESSED WRITTEN
APPROVAL.  ANYTHING OTHER THAN THE ABOVE APPROVED ITEMS WILL BE RETURNED TO THE HOUSING UNIT BEFORE
ENTERING THE VISITING ROOM.  ALL UNAUTHORIZED ITEMS LEAVING THE VISITING ROOM WILL BE CONFISCATED.

NECKLACES AND RELIGIOUS MEDALS WILL BE ITEMIZED, (I.E. 1 YELLOW CHAIN, 1 WHITE MEDALLION, ETC.)



LOW SECURITY CORRECTIONAL INSTITUTION/SATELLITE CAMP - ALLENWOOD, PA
INMATE VISITOR'S LOG

DATE:                                    

NAME NUMBER UNIT TIME
NOTIFIED

TIME
ARRIVED

# OF
ADULTS

# OF
CHILDREN

TIME IN TIME OUT



  UNITED STATES GOVERNMENT MEMORANDUM
Low Security Correctional Institution/Satellite Camp, Allenwood

White Deer, Pennsylvania  17887

       

      DATE:

REPLY TO
 ATTN OF:

SUBJECT: Visiting Request

            TO: Associate Warden (Programs)

The above referenced inmate has requested                                                                                                                                                           , be added
to his visiting list.

A NCIC check was ran by                                                                                                                                on                                                                

Counselor Comments:                                                                                                                                                                                                         

                                                                                                                                                                                                                                            

I have reviewed the attached NCIC check and recommend the following:   Approval Denial 

                                                                                                                    
Counselor Signature

Case Manager Comments:                                                                                                                                                                                                  

                                                                                                                                                                                                                                            
 
 
I have reviewed the attached NCIC check and recommend the following:   Approval Denial                                                                                    

Case Manager Signature

Unit Manager Comments:                                                                                                                                                                                                    

                                                                                                                                                                                                                                            
    

Based upon the attached NCIC check, we are requesting that the visitor be:  Approval Denial                                                                                    
Unit Manager Signature 

Associate Warden Comments:                                                                                                                                                                                            

                                                                                                                                                                                                                                            

I agree with this request and the visitor is approved                                                                                                                                                             
AW (P)

I agree with this request and the visitor is denied                                                                                                                                                                 
AW (P)

Warden Comments:                                                                                                                                                                                                             

                                                                                                                                                                                                                                            
 

The above referenced visitor is an ex-federal inmate.

I agree with this request and the visitor is approved                                                                                                                                                             
 Warden

I agree with this request and the visitor is denied                                                                                                                                                                 
 Warden



LOW SECURITY CORRECTIONAL INSTITUTION - ALLENWOOD

WHITE DEER, PA

PHONE: (570) 547-1990

VISITING DAYS: FRIDAY TO SUNDAY AND FEDERAL HOLIDAYS (8:00 AM - 3:00 PM)

VISITING INFORMATION

1.  The Low Security Correctional Institution (LSCI) Allenwood, is located directly off Highway 15, eleven (11) miles south of Williamsport, PA,
and twelve (12) miles north of Lewisburg, PA.  If you are arriving via US Interstate 80, take the north exit (210B), (old exit 30B), to highway 15 and
proceed north approximately five (5) miles.  The institution is on the left at the traffic light.

2.  All persons authorized to visit at this facility must abide by all institution rules.  NO PERSON MAY VISIT UNLESS HE/SHE HAS BEEN
APPROVED IN ADVANCE AND DOCUMENTED AS VISITORS ON THE INMATE’S VISITING LIST.   AN INMATE’S VISITING
LIST IS NOT PUBLIC INFORMATION, THEREFORE ANY CALLS PERTAINING TO A VISITING LIST CANNOT BE ANSWERED.  
All visitors must carry picture identification (such as a valid Driver’s License, current passport with photo, alien identification card with photo) in
order to be admitted to the Visiting Room.  An authorized form of identification is a document with the visitor’s photograph and signature.

3.  Children under sixteen (16) years of age must be accompanied by an adult parent or guardian.  Children sixteen (16) years of age and over MUST
fill out a visitors form and have it sent to the respective Counselor.  The number of visitors an inmate may visit is limited to five.  Infants who are two
years of age and under will not be encompassed in the total of five visitors.  Each child over the age of two will be considered as one of five
authorized visitors. Allowance of more than five visitors requires prior approval from their respective Unit Manager.  Adults will maintain control of
their children at all times.    

4.  Sandwiches, soft drinks and candy are available from vending machines in the Visiting Room. Food or drinks will not be permitted to be brought
in from outside the institution.  Visitors may purchase food for the inmate, but may never give the inmate money.

5.  Visitors are not permitted to bring any type of photographic equipment on institution grounds.

6.  Large purses or tote bags are not permitted inside the institution.  Only a small clear change purse is authorized.

7.   Allowable baby items are as follows: 3 diapers, 2 plastic baby bottles containing formula 3/4 full, 1 sealed plastic jar of baby food, 1 empty
plastic baby bottle, 1 plastic serving spoon, 1 small clear plastic tote bag for contents, 1 plastic ziploc bag containing baby wipes.

8.   Games or toys will not be permitted into the visiting area.  Video cassettes will be available at the institution for children’s viewing.  Newspapers,
magazines, clippings, photos, etc. will not be permitted.  NO make-up inside the institution at any time.

9.  Two (2) packs of sealed, unopened tobacco products will be permitted.  Smoking is permitted ONLY on the visiting room patio.  NO tobacco
products will be retained by the inmate at the conclusion of the visit.

10. ALL visitors will be dressed in an appropriate manner and in good taste.  You are entering a CORRECTIONAL SETTING, and this is a
requirement.  Any visitor who arrives provocatively dressed, will be denied the privilege of visiting.  Inmates will inform visitors prior to visiting, 
that clothing MUST be appropriate for an institution setting and should not demonstrate disrespect to others who may be present in the visiting
room.  All visitors must be fully attired, including shoes.  Visitors are to refrain from wearing apparel which is revealing or suggestive.  Shorts,
dresses or skirts which reveal any part of the buttocks or crotch area, see-through blouses/dresses, halter tops, midriff tops, strapless tops/dresses and
spandex style clothing WILL NOT be permitted.  Religious headgear may be worn.  However, all headgear will be searched prior to entering the
Visiting Room.  No handwear is permitted unless the handwear is religious.   Visitors are permitted to wear gray colored sweat wear.  Visitors will
not be permitted to wear a combination of pants and shirts that resemble the khaki colored inmate uniform.  

11.  UNDER NO CIRCUMSTANCES WILL A VISITOR BE ALLOWED TO VISIT UNLESS THEY HAVE CLEARED THE METAL
DETECTOR.  Undergarments containing metal (i.e. under wire bra) could activate the metal detector and may need to be removed,
HOWEVER UNDERGARMENTS ARE REQUIRED FOR ADMISSION.  Persons having metal plates or prosthetic devices must have
written documentation from a doctor.

12. Prospective inmate visitors will be randomly tested using the Ion scan machine (Drug Detection), located in the front lobby.  Any positive test
results will result in denial of visitation.

13.   Once a visitor has been checked into the institution, they will not be permitted to return to their automobile or leave the visiting area.  If this
occurs, the visit will be terminated.

14. Visitors will not be permitted to wear open-toed shoes.  This includes sandals and flip flops.     

15. THE VISITING ROOM IS A PUBLIC PLACE AND CHILDREN ARE NORMALLY PRESENT.  YOU ARE EXPECTED TO
CONDUCT YOURSELF ACCORDINGLY.  HANDSHAKING, EMBRACING AND KISSING ARE ORDINARILY PERMITTED
WITHIN THE BOUNDS OF GOOD TASTE AND ONLY AT THE BEGINNING AND END OF THE VISIT.   BEHAVIOR DEEMED
INAPPROPRIATE WILL RESULT IN IMMEDIATE TERMINATION OF THE VISIT, AND POSSIBLE LOSS OF FUTURE VISITS. 
 NO EXCEPTIONS!



SATELLITE CAMP (SCP) - ALLENWOOD

MONTGOMERY, PA

PHONE: (570) 547-1641

VISITING DAYS: FRIDAY TO SUNDAY AND FEDERAL HOLIDAYS (8:00 AM - 3:00 PM)

VISITING INFORMATION

1.  The Satellite Prison Camp (SCP) Allenwood, is located approximately one mile west of Highway Route 15, Seven miles south of

Williamsport, PA.  If you are arriving via US Interstate 80, take the north exit (210B), (old exit 30B), to highway 15 and proceed north

approximately eight (8) miles.  The institution is on the left.

2.  All persons authorized to visit at this facility must abide by all institution rules.  NO PERSON MAY VISIT UNLESS HE/SHE

HAS BEEN APPROVED IN ADVANCE AND DOCUMENTED AS VISITORS ON THE INMATE’S VISITING LIST.   AN

INMATE’S VISITING LIST IS NOT PUBLIC INFORMATION, THEREFORE ANY CALLS PERTAINING TO A

VISITING LIST CANNOT BE ANSWERED.   All visitors must carry picture identification (such as a valid Driver’s License, current

passport with photo, alien identification card with photo) in order to be admitted to the Visiting Room.  An authorized form of

identification is a document with the visitor’s photograph and signature.

3.  Children under sixteen (16) years of age must be accompanied by an adult parent or guardian.  Children sixteen (16) years of age and

over MUST fill out a visitors form and have it sent to the respective Counselor.  The number of visitors an inmate may visit is limited to

five.  Infants who are two years of age and under will not be encompassed in the total of five visitors.  Each child over the age of two

will be considered as one of five authorized visitors. Allowance of more than five visitors requires prior approval from their respective

Unit Manager.  Adults will maintain control of their children at all times.    

4.  Sandwiches, soft drinks and candy are available from vending machines in the Visiting Room. Food or drinks will not be permitted to

be brought in from outside the institution.  Visitors may purchase food for the inmate, but may never give the inmate money.

5.  Visitors are not permitted to bring any type of photographic equipment on institution grounds.

6.  Large purses or tote bags are not permitted inside the institution.  Only a small clear change purse is authorized.

7.   Allowable baby items are as follows: 3 diapers, 2 plastic baby bottles containing formula 3/4 full, 1 sealed plastic jar of baby food, 1

empty plastic baby bottle, 1 plastic serving spoon, 1 small clear plastic tote bag for contents, 1 plastic ziploc bag containing baby wipes.

8.   Games or toys will not be permitted into the visiting area.  Video cassettes will be available at the institution for children’s viewing. 

Newspapers, magazines, clippings, photos, etc. will not be permitted.  NO make-up inside the institution at any time.

9.  Two (2) packs of sealed, unopened tobacco products will be permitted.  Smoking is permitted ONLY on the visiting room patio.  NO

tobacco products will be retained by the inmate at the conclusion of the visit.

10. ALL visitors will be dressed in an appropriate manner and in good taste.  You are entering a CORRECTIONAL SETTING, and

this is a requirement.  Any visitor who arrives provocatively dressed, will be denied the privilege of visiting.  Inmates will inform

visitors prior to visiting,  that clothing MUST be appropriate for an institution setting and should not demonstrate disrespect to others

who may be present in the visiting room.  All visitors must be fully attired, including shoes.  Visitors are to refrain from wearing apparel

which is revealing or suggestive.  Shorts, dresses or skirts which reveal any part of the buttocks or crotch area, see-through

blouses/dresses, halter tops, midriff tops, strapless tops/dresses and spandex style clothing WILL NOT be permitted.  Religious headgear

may be worn.  However, all headgear will be searched prior to entering the Visiting Room.  No handwear is permitted unless the

handwear is religious.  Visitors are permitted to wear gray colored sweat wear.  Visitors will not be permitted to wear a combination of

pants and shirts that resemble the khaki colored inmate uniform.

11.   Once a visitor has been checked into the institution, they will not be permitted to return to their automobile or leave the visiting

area.  If this occurs, the visit will be terminated.

12. Visitors will not be permitted to wear open-toed shoes.  This includes sandals and flip flops.   

13. THE VISITING ROOM IS A PUBLIC PLACE AND CHILDREN ARE NORMALLY PRESENT.  YOU ARE EXPECTED

TO CONDUCT YOURSELF ACCORDINGLY.  HANDSHAKING, EMBRACING AND KISSING ARE ORDINARILY

PERMITTED WITHIN THE BOUNDS OF GOOD TASTE AND ONLY AT THE BEGINNING AND END OF THE VISIT.  

BEHAVIOR DEEMED INAPPROPRIATE WILL RESULT IN IMMEDIATE TERMINATION OF THE VISIT, AND

POSSIBLE LOSS OF FUTURE VISITS.  NO EXCEPTIONS!



This checklist is for informational purposes only.  It makes no addition or alteration to1

the regulations governing attorney visits, which are printed on the reverse side of this page.

Attorney Visitation Checklist1

Allenwood LSCI and SCP
(570) 547-1990

We would like your visit to our institution to go smoothly, and we have created this checklist to help simplify
the process.  Our visiting hours are Friday-Sunday and Federal Holidays, from 8:00 a.m. until 3:00 p.m.  Client
visits at other times should be preceded by advanced notice to your client’s Unit Team.  

When you arrive at our front desk, please be able to “check off” these points:

9 I arranged to visit my client—through his Unit Management Team—on a Friday, Saturday, or Sunday, or
on a federal holiday, between the hours of 8:00 a.m. and 3:00 p.m.

9 I memorialized my arrangements in a letter that I sent to the Unit Management Team in a timely manner.

9 I am dressed appropriately, and I am not wearing any metal-containing clothing.  I realize I MUST
pass the institution’s walk-through metal detector to enter the prison.  (To avoid impromptu wardrobe
changes or vexing delay, please be advised that under-wire brassieres, metal belt buckles, and steel-
shank shoes may set off the metal detector).

9 I am prepared to present my driver’s license (or other valid photographic identification) and bar card (or
certificate of good standing) to the front lobby officer.

9 I have left my camera, tape recorder, cell phone (or electronic devices of any kind) out in the car.

9 I realize I must sign the “Notification to Visitor” form and comply with the rules and regulations that
apply to all visitors. 

9 I realize that the private conference rooms are available on a first-come, first-serve basis.

9 I understand that I may visit only one inmate at a time.

9 The court reporter or paralegal I am bringing with me to assist has been approved through an institution
background check. 

If you determine that you cannot check off any one of these points, please call in advance for clarification.



28 C.F.R. § 543.13 Visits by attorneys.
 

* * * *

(c) The attorney shall make an advance
appointment for the visit through the Warden
prior to each visit; however, the Warden shall
make every effort to arrange for a visit when
prior notification is not practical.
(d) The Warden may require an attorney to
indicate where he is licensed as an attorney
and how that fact may be verified. Prior to
each appointment or visit, the Warden shall
require each attorney to identify himself and
to confirm that he wishes to visit an inmate
who has requested his visit or whom he
represents or whom he wishes to interview as
a witness. The Warden may not ask the
attorney to state the subject matter of the law
suit or interview. If there is any question
about the identity of the visitor or his
qualification as an attorney in good standing,
the Warden shall refer the matter to the
Regional Counsel.
(e) Staff may not subject visits between an
attorney and an inmate to auditory
supervision. The Warden may permit tape
recordings to be used by an attorney during
the course of a visit only if the attorney states
in writing in advance of the interview that the
sole purpose of the recording is to facilitate
the attorney-client or attorney-witness 
relationship.
(f) The Warden may, at any time, subject an
attorney to a search of his person and
belongings for the purpose of ascertaining if
contraband is present, as a condition of
visiting an inmate.

§ 543.14 Limitation or denial of attorney
visits and correspondence.

(a) An act by an attorney which violates
Bureau regulations or institution guidelines
and which threatens the security, good order,
or discipline of the institution is grounds for
limitation or denial by the Warden of the
attorney's privileged visitation and
correspondence rights. Acts by an attorney
which may warrant such limitation or denial
include, for example the following:
(1) A false statement as to the attorney's
identity or qualifications;
(2) A plan, attempt, or act to introduce
contraband into the institution;
(3) A conspiracy to commit, an attempt to
commit, or the actual commission of an act of
violence within an institution; and
(4) Encouraging an inmate to violate the law,
Bureau of Prisons rules, or local
implementing guidelines.
(b) Unless the breach of regulations is
extreme or repeated, limitation rather than a
denial of visitation or correspondence rights is
proper, especially where the inmate is
represented by the attorney and is confronted
with a court deadline. For example, the

Warden may subject an attorney to a search of
his person and belongings or may permit the
attorney only non-privileged correspondence.
The Warden shall also consider referral of the
matter to the state agency regulating the
attorney's professional conduct.
(c) An act by an inmate in violation of Bureau
regulations or institution guidelines warrants a
limitation by the Warden of the inmate's
correspondence or visiting rights with
attorneys only if necessary to protect
institution security, good order, or discipline.
The Warden may not deny correspondence or
visiting rights with attorneys generally.
(d) The attorney may appeal any limitation or
denial by the Warden of attorney visits or
correspondence rights to the Regional
Director. The inmate affected may appeal
through the Administrative Remedy
Procedures.

* * * *

Allenwood LSCI
Institution Supplement
Number ALF 5267.07 (Dec. 22, 2003)
Visiting Regulations

* * * *

Section 4(D)(2) Attorneys and Support
Staff:
During non-visiting days, approved
Attorneys, Paralegals, Sponsors, Investigators
or others who request admission to the facility
to conduct interviews will be processed as
regular visitors and allowed entrance under
escort of the affected area. 

* * * *

Section 4(D)(3): Attorney/Client Exchange
of Documents.
Attorneys may NOT directly give their inmate
clients any document or item.  Instead,
attorneys have the options of:
A.  Placing documents to be left with their
client in a sealed envelope that will be
provided by the Visiting Room Officer.  The
inmate's name and register number must be
written legibly on the face of the envelope,
and it should be marked as LEGAL MAIL. 
This envelope will then be routed directly
through the Institution's mail room and to the
inmate.
B.  Mailing the documents to the inmate
through the Institution after the attorney/client
visit.  This latter option is the most widely
used procedure, as it permits attorneys to
make file copies of all documents in their
home offices.

* * * *

Section 4(E)(5): Security
All visitors, with the exception of Federal,
State and Local Law Enforcement Officials,

Members of Congress and the Judiciary, will
be required to pass through the walk-through
metal detector.  Visitors with surgically
implanted metal plates, pins, or pacemakers,
etc., will need to supply medical
documentation of these items prior to entry
into the Institution. If a visitor has appropriate
documentation of a medical condition which
would prevent him from clearing the
walk-through metal  detector,  the processing
Officer may utilize a hand-held transfrisker
before allowing the visitor entry.

FAILURE TO CLEAR THE
WALK-THROUGH METAL DETECTOR
WILL BE JUST CAUSE FOR DENIAL OF
A VISIT . . . MANY VISITS HAVE BEEN
DENIED BECAUSE UNDER-WIRE BRAS
CANNOT PASS THROUGH THE METAL
DETECTOR.  IT IS HIGHLY
RECOMMENDED TO REFRAIN FROM
WEARING CLOTHING ARTICLES WHICH
CONTAIN METAL (I.E., UNDER-WIRE
BRASSIERES, OVERALLS, RIVETED
JEANS, ETC.).

No cell phones or electronic devices of any
kind will be permitted in the institution at any
time.  These items will be returned to their
secured vehicle.

Section 4(F)(1): Visiting Room Procedures
and Guidelines:

The dress code for the LSCI/SCP follows:

No skirts above the knee
No shorts for persons over the age of 14
No tight-fitting clothing
No see-thru clothing (if white-colored
clothing is revealing, it will be considered
see-thru)
No low-cut blouses
No tank tops/muscle shirts - all shirts and
blouses must cover the shoulders (both
male/female)
No wrap-around skirts
No button up/down skirts
No flip-flop style shoes, sandals, or any type
of open-toed shoe
No skirts with slits above the knee
No ball caps, hats, bandanas, sweat bands, do
rags, or any other type of head gear is
authorized with the exception of religious
head gear.  Visitors may wear gray-colored
sweat suits.

Visitors may be denied entry if, in the Front
Lobby Officer’s judgement, clothing is
questionable, distasteful, or deemed
inappropriate.  The denial of a visit on this
basis must be made with proper notification to
the Operations Lieutenant, who will consult
with the Institution Duty Officer.
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