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1. [PURPOSE AND SCOPE 8545.10. The Bureau of Prisons

encour ages each sentenced inmate to neet his or her legitimte
financial obligations. As part of the initial classification
process, staff will assist the inmate in developing a
financial plan for neeting those obligations, and at
subsequent programreviews, staff shall consider the inmate's
efforts to fulfill those obligations as indicative of that

i ndi vidual"s acceptance and denonstrated | evel of
responsibility. The provisions of this rule apply to al
inmates in federal facilities, except: Study and observation
cases, pretrial detainees, and inmates in hol dover status
pendi ng desi gnati on. ]

The Victimand Wtness Protection Act of 1982, the Victins of
Crime Act of 1984, the Conprehensive Crine Control Act of
1984, and the Federal Debt Collection Procedures Act of 1990
require a diligent effort on the part of all |aw enforcenent
agencies to collect court-ordered financial obligations.

2. SUMMARY OF CHANGES. Significant changes in this revision
i ncl ude:

I Provides instruction for docunmenting an inmate’s | nmate
Fi nanci al Responsibility Program (I FRP) participation and
progress at tinmes other than regularly schedul ed Program
Revi ews;

| rpl enents quality reviews by region and institution
staff; and

Repl aces the word “contract” with financial plan.
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[ Bracketed Bol d - Rul es]

Regul ar Type - Inplenmenting I nformation

3. PROGRAM OBJECTI VES. The expected results of this program
are:

a. All sentenced inmates with financial obligations wll
devel op, with staff assistance, a financial plan to neet those
obl i gati ons.

b. Each financial plan will be nonitored effectively to
ensure satisfactory progress is being made.

c. Appropriate consequences will be incurred for inmates
who refuse to participate in the Inmate Fi nanci al
Responsibility Programor fail to conply with their financi al
pl an’ s provi sions.

d. | FRP data will be nonitored to ensure that staff are
conducting quality reviews of the program

4. DI RECTI VES AFFECTED
a. Directive Resci nded

P5380. 07 Financial Responsibility Program |nmate
(1/3/00)

b. Directives Referenced

P2000. 02 Accounti ng Managenent Manual (10/15/86)

P4500. 04 Trust Fund/ Warehouse/ Laundry Manual (12/15/95)

P5100. 07 Security Designation and Custody Classification
Manual (9/3/99)

P5180.04 Central Inmate Monitoring System (8/16/96)

P5251. 05 Work and Performance Pay Program |nmate
(12/31/98)

P5264. 07 Tel ephone Regul ations for Inmates (1/31/02)

P5280. 08 Furl oughs (2/4/98)

P5290. 14 Admi ssion and Orientation Program (4/3/03)

P5321. 07 Unit Managenent (9/16/99)

P5322.11 Classification and Program Revi ew of | nmates
(3/11/99)

P5330. 10 Drug Abuse Programs Manual, Inmate (5/25/95)

P5380. 06 Cost of Incarceration Fee (8/11/99)

P5800. 11 Central File, Privacy Fol der and Parole M ni -
Files (9/8/97)
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P5803. 07 Progress Reports (3/16/98)

P5873. 06 Rel ease Gratuities (8/6/03)

P5882. 03 Fines and Costs (2/4/98)

P7310. 04 Community Corrections Center (CCC) Utilization
and Transfer Procedure (12/16/98)

P8120. 02 FPI Work Programs for Inmates (7/15/99)

c. Rules cited in this Program Statenment are contained in
28 CFR 545.10-11.

5. STANDARDS REFERENCED

a. Ameri can Correctional Association 4th Edition Standards
for
Adult Correctional Institutions: None

b. Ameri can Correctional Association 3rd Edition Standards
for Adult Local Detention Facilities: None

c. Anerican Correctional Association 2nd Edition Standards
for Adm nistration of Correctional Agencies: None

6. PRETRI AL, HOLDOVER AND/ OR DETAI NEE PROCEDURES. Procedures
specified in this Program Statenment do not apply to pretrial

or detainee inmates. Bureau hol dover inmates housed in Bureau
jail facilities who are in | FRP "REFUSE" status will be held
to the same FRP restrictions (e.g. |owest housing, no special
purchases, not eligible for community-based prograns, etc.),
as if they were at the institution designated for them

7. | NMATE FI NANCI AL RESPONSI BI LI TY PROGRAM (| FRP)

COORDI NATORS. The Adm nistrator, Correctional Prograns
Branch, Central Office, will appoint a National |FRP
Coordi nator to act as a resource person for Bureau staff,
ot her conponents of the Departnent of Justice, other |aw
enf orcenent agencies, and the public.

Each Regi onal Correctional Prograns Adm nistrator wll appoint
a Regi onal | FRP Coordinator to:

act as a resource person;

nmonitor institution prograns;

provide quality control within that region; and
revi ew the biannual | FRP Di screpancy Report.
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Each Warden will appoint an Institution |IFRP Coordi nator,
ordinarily not below the assistant departnent head |evel, to
moni tor all applicable I FRP assignnments for inmates in the
institution and ensure that IFRP information is provided to
inmates during the Adm ssion and Orientation Program

It is the Unit Manager’'s responsibility to nonitor all
appl i cabl e 1 FRP assi gnnments and paynent activity in the unit,
and to ensure that accurate IFRP information is reflected in
t he | FRP SENTRY Mbdul e.

8. [ PROCEDURES 8545.11. \When an inmate has a financi al
obligation, unit staff shall help that inmte develop a
financial plan and shall nonitor the inmate's progress in
meeting that obligation.]

During an inmate’s initial classification, the Unit Manager
will ensure unit staff cross reference the Judgnent and

Comm tnent Order (J&C) with the Sentence Monitoring

Comput ation Data SENTRY transaction. |If the sentence
conputation is not conpleted prior to the initial
classification, unit staff will performthe cross check as
soon as practicable, normally within 45 cal ender days of the
inmate’s arrival. In the event of an amended J&C, or an
addi tional J&C order, unit staff will review for any changes
in | FRP status. Specifically, the Court of Jurisdiction,
sentenci ng date, docket nunmber, and financial obligations nust
be reviewed to ensure accuracy. After cross checking, any
di screpancies will be conmmunicated to the | SM Departnent for
correction.

Staff will encourage inmates to satisfy their legitimte
financial obligations at the tinme of comm tnment or
subsequently to earn conpensation through UNI COR or other
institution work assignnents.

The Unit Team nay postpone a newly commtted innate's

participation in the IFRP until his or her first Program
Review, if staff determine the inmate has limted financi al
resources. In ordinary situations, an inmate wll be

considered to have limted financial resources when he or she
does not have enough institution earnings or trust fund
account deposits to make a m nimum | FRP paynment of $25 per
quarter. At the unit team s discretion, inmtes may be
required to nake their first | FRP paynment prior to being
approved for special purchase requests.
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[a. Developing a Financial Plan. At initial
classification, the Unit Team shall review an inmate's
financial obligations, using all avail able docunentati on,
including, but not limted to, the Presentence Investigation
and the Judgnment and Commtnent Order(s). The financial plan
devel oped shall be docunmented and will include the follow ng
obligations, ordinarily to be paid in the priority order as
listed:

(1) Special Assessnents inposed under 18 U S.C. 3013;]

A defendant's obligation to pay a special assessnent
ceases five years after the date judgnent was inposed.
| nmat es who fail to pay their assessnents during the five-year
peri od become absolved of this responsibility. (18 U S.C. 8§
3013 (c)) “No Onlig wll be entered for those inmates whose
speci al assessnent has expired and they have no other
financi al obligations.

[(2) Court-ordered restitution;]

VWhen the court inmposes restitution in conjunction with a
speci al assessnent, the inmate and Unit Team may devel op a
financial plan for satisfying the restitution prior to

t he special assessnent, provided:

(a) Significant bodily injury to a victimoccurred as
a result of the offense; and/or

(b) Significant |oss or destruction of property to a
victimoccurred as a result of the offense; and/or,

(c) The court, U S. Attorney's O fice, or other |aw
enforcenent agency in the jurisdiction where the offense
occurred
has requested it.

When considering this option, staff should be aware that
speci al assessnents expire after five years and every effort
shoul d be made to collect the special assessment prior to its
expiration.

If the J&C states that restitution is to be made directly
to the victim the paynent(s) is still processed through the
SENTRY | FRP nodul e, and Financial Litigation staff wll
di stribute the funds.
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A defendant's obligation to pay restitution ceases 20
years after the inmate's release fromincarceration for
i nmat es convicted on or after April 24, 1996.

A defendant's obligation to pay restitution ceases on a
circuit-by-circuit basis for inmates convicted prior to
April 24, 1996. (18 U.S.C. § 3613(b))

[(3) Fines and court costs;]

The court may establish a paynment schedule or a deferred
payment date to satisfy a restitution order or a fine. Wen
t he dates of the court-ordered paynent schedule follow the
period of incarceration, the financial plan should address any
ot her financial obligations, while encouraging inmates to save
funds to help neet future obligations.

A defendant's obligation to pay a fine ceases 20 years
after the date judgnent was inposed for inmtes convicted
prior to April 24, 1996.

A defendant's obligation to pay a fine ceases 20 years
after the inmate's release fromincarceration for inmates
convicted on or after April 24, 1996. (18 U.S.C. § 3613(b))

[(4) State or local court obligations; and]

These may include child support, alinony, etc. Unit
staff nust obtain docunentation that denonstrates the inmate’s
obligation. These docunments may include a court order or
judgenent, or a letter with the inmate’s obligation from a
state Child Support Enforcement Unit. This docunentation nay
be obtained fromthe U S. Probation Ofice, directly fromthe
Court issuing the order, or froma state Child Support
Enf orcenment Unit.

[(5) Oher federal governnment obligations.]

(a) Fees inposed under the provisions of Cost of
I ncarceration (18 U.S.C. § 4001) will be paid before other
financial obligations included in this category. O her
obligations included in this category are judgnments in favor
of the United States, as well as such obligations as student
| oans, Veterans Adm nistration clainms, tax liabilities,
Freedom of Information/Privacy Act fees, etc.
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In accordance with 18 U. S.C. § 3624(e), any inmate who
has a term of supervised release and a fine relative to the
of fense under which he or she was commtted, nust agree to
adhere to an install ment schedule to pay any remaini ng bal ance
on this fine while under rel ease supervision. Any inmte who
refuses to conply with 18 U S.C. 8§ 3624(e) nmust remain in
Bur eau cust ody.

The inmate nust sign and unit staff are to witness the
Agreenent to Adhere to Installnment Schedul e Agreenent for
Unpai d Fines (BP-S864.053 avail abl e on BOPDOCS and Sal | yport)
no later than 60 days prior to the inmate's rel ease from
custody. The signed agreenent is to be placed in the Inmate
Central File (section 1) and copies forwarded to the
appropriate records office and the Supervising U.S. Probation
O ficer. This formshould not be conpleted for any other type
of court ordered financial obligations, such as assessnents,
costs, restitutions, commtted fines, or other types of
obl i gati ons.

A consecutive sentence in which there is a court-
i nposed financial obligation does not relieve an i nmate of
satisfying that debt(s) prior to actually serving that
sentence. He or she is to be placed in the appropriate | FRP
st atus dependi ng upon the Unit Teanl s assessnment of the
inmate's ability to pay based upon conmmunity resources and
institution earnings. Wen staff are notified by the Courts,
or an agent of the Courts, that an inmate is assessed interest
on an obligation, staff will enter the total interest to be
paid as a separate obligation only after the principal has
been paid in full.

Absent direction fromthe court concerning when an
obligation should be collected, paynents may begin during an
inmate's period of incarceration. However, unit staff are to
contact the U S. Probation Ofice for clarification when it is
unclear if the court-ordered obligation is to be paid while
the inmate is in Bureau custody or as a condition of
supervision. Additionally, if the J&C has a specific paynent
pl an outlined, paynents are to be collected according to the
direction provided in the order.

[b. Paynent. The inmate is responsible for making
sati sfactory progress in neeting his/her financial
responsibility plan and for providing docunentation of these
payments to unit staff. Paynents nay be made frominstitution
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resources or non-institution (comunity) resources. In

devel oping an inmate's financial plan, the Unit Team shal

first subtract fromthe trust fund account the inmate's

m ni mum paynment schedul e for UNI COR or non-UN COR wor k
assignnments, set forth below in paragraphs (b)(1) and (b)(2)
of this section. The Unit Team shall then exclude fromits
assessnent $75.00 a nonth deposited into the inmate's trust
fund account. This $75.00 is excluded to allow the inmte the
opportunity to better maintain tel ephone comruni cati on under
the Inmate Tel ephone System (ITS). ]

At each programreview, when reviewing the inmte's
financial plan, the Unit Team nust:

e determine the total funds deposited into the
inmate's trust fund account for the previous six
nont hs;

e subtract the I FRP paynents made by the inmate duri ng
t he previous six nonths; and

* subtract $450 (i.e., $75 x 6 nonths, |ITS exclusion).

Any noney renmai ni ng after the above computation nmay be
consi dered for | FRP paynents, regardl ess of whether the noney
is in the inmte's trust fund or phone credit account. The
Unit Team has the discretion to consider all nonies above that
conputation to adjust the inmate's | FRP paynent pl an.

The Unit Manager is the determ ning authority when it
cones to deciding whether an inmate’s | FRP paynents are
commensurate with his/her ability to pay. This decision is
solely at the discretion of the Unit Manager and is to be
deci ded on a case-by-case basis. Variations in what is
consi dered a comensurate paynent are expected and are
appropriate since the determ nation of comensurate paynents
i s based on individual circunstances.

Not e: Once noney has been transferred fromthe
inmate's trust fund account to the inmate's
phone credit account, this noney may not be
transferred back to the inmate's trust fund
account, except as provided for in the Trust
Fund/ War ehouse/ Laundry Manual. If an inmate's
| FRP payment plan is adjusted due to a
significant anount of incom ng funds (above the
$450 exclusion) being deposited in the phone
credit account, the inmate is to be encouraged
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to refrain fromadditional deposits to the phone
credit account to accommodate the new | FRP
paynents.

[(1) Odinarily, the m ni num paynent for non- UNI COR and
UNI COR grade 5 inmates will be $25.00 per quarter. This
m ni num paynment may exceed $25.00, taking into consideration
the inmate's specific obligations, institution resources, and
conmunity resources.

(2) Inmates assigned grades 1 through 4 in UNICOR
ordinarily will be expected to allot not |ess than 50% of
their nmonthly pay to the paynment process. Any allotnment which
is less than the 50% m ni num nust be approved by the Unit
Manager . Al lotments may al so exceed the 50% m ni mum after
considering the individual's specific obligations and
resources. |

I nmates with avail able financial resources will be
encouraged to make single paynent anounts. For exanple, an
inmate with a $100 fel ony assessnment will be encouraged to

make a one tinme single paynent, provided the inmate has the
financial resources to do so.

"Mont hly pay" includes bonus and vacation pay. A
recommendation for a lunp sumaward is to be forwarded from
the detail work supervisor to the Unit Teamto note the
inmate's | FRP status prior to forwarding it to the Warden.

| FRP payment plans for UNICOR i nmates assigned grades 1
t hrough 4 who earn |less than $50 per nonth should be set up as
single or quarterly trust fund withdrawals (the Unit Teamis
to deternm ne the frequency of paynents; however, paynents
shoul d not be nonthly unl ess they are outside paynents) until
the inmate earns at |east $50 nmonthly in a UN COR position.
The paynment should be for no | ess than $25. Wen the inmate
earns $50 or more per nonth, the |IFRP paynent plan should be
changed to stipulate 50% of the inmate's pay.

(3) Payments may be made in the follow ng manner:

(a) Non-Institutional Paynments. An inmate may use
non-institutional (community) resources to satisfy a financi al
obligation. Odinarily, these are "one-tinme" paynments
directly to the parties to whomthe obligations are owed and
are intended to satisfy obligations of significant anounts.
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It is the inmate’s responsibility to ensure staff are
provided with a receipt to confirma paynent forma community
resource. This receipt nust be furnished prior to the first
of the nonth to ensure that they are credited |ike all other
i nmates. Cancell ed checks or copies of court receipts are not
sufficient docunmentation as they may be altered. The origina

receipt will be photocopied for the file and the staff who
verified the copy fromthe original will sign and date the
copy.

Furthernmore, unless an original receipt is provided,
the recei pt for paynment nust be confirmed by unit staff with
the appropriate | aw enforcenment agency (U.S. Attorney's
O fice, US. Probation Ofice, Clerk of Court, etc).

(b) Institution Single Paynent. \Wen an inmte's
total financial obligation is $100 or less (for exanple, a
Speci al Assessnment) a single paynment shoul d be encouraged.

(c) Institution Monthly/ Quarterly Repetitive
W thdrawal s. Repetitive withdrawals fromthe inmate's Trust
Fund Account will be used for all inmates who elect to nake
financial paynments frominstitution earnings. By using the
SENTRY program wunit staff nmust indicate if the repetitive
paynment is to be made nonthly or quarterly. Quarterly
repetitive paynents should be requested only from non- UNI COR
and UNICOR Grade 5 inmates. Repetitive withdrawals for UNI COR
inmat es Grades 1-4 are di scussed bel ow.

The O fice of Financial Managenent (OFM is to process
quarterly repetitive paynents once each quarter during the
| ast month of each quarter (Decenmber, March, June and
Septenber). Any paynent plan indicating quarterly repetitive
payments OFM received during the first or second nonth of the
gquarter are to be held and processed during the |ast nonth of
t he quarter.

[c. Monitoring. Participation and/or progress in the
| nmat e Fi nanci al Responsibility Programwi Il be reviewed each
tinme staff assess an inmate's denonstrated | evel of
responsi bl e behavi or. ]

At these reviews, the | FRP paynent plan status appears on
the team sheet. The inmate’s degree of participation will be
refl ected on the Program Revi ew Report by noting the follow ng
in the “FRP Pl an/ Progress” section:
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t he bal ance owed on the obligation(s),

the current financial plan,

the total amount deposited into the inmte’s trust
fund account for the previous six nonths, and

whet her the financial plan is being increased,
decreased, or will continue at the sanme rate.

Each nonth, the I FRP Coordinator will review the | FRP SENTRY
Modul e Transaction PIEA (Display or Print Expected Versus
Actual Wthdrawal Amount) transaction after the w thdrawals
have been conpleted. This transaction allows the user to
display or print a list of inmates who paid | ess than the
anmount specified in the inmate’s financial plan.

L 4 The Unit Team may al so use this information to
determine if an inmte needs to be placed in
“Refuse” status or if the inmte needs to be

counsel ed.
The | FRP Coordi nator will forward a copy of this transaction
to each Unit Manager, who will ensure appropriate action is

taken regardi ng i nmat es whose actual paynents where | ess than
expect ed.

When preparing a progress report, a statenment as to what
progress the inmate made during his/her incarceration on court
ordered obligations nust be included. Unit staff may make
positive comments regarding the inmate’'s FRP participation

[d. Effects of Non-participation. Refusal by an inmate to
participate in the financial responsibility programor to
conply with the provisions of his financial plan ordinarily
shall result in the foll ow ng:

(1) Vhere applicable, the Parole Comm ssion will be
notified of the inmate's failure to participate;

(2) The inmate will not receive any furl ough (other than
possi bly an energency or nedical furlough);]

This restriction does not apply to inmates requiring
medi cal furloughs and inmates with "OUT" or "COM' custody who
are transferring fromone institution to a m ninum security
| evel institution via an unescorted transfer.
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[(3) The inmate will not receive performnce pay above

t he mai nt enance pay | evel, or bonus pay, or vacation pay;]

The Unit Teamis to consider institution needs,
particularly for skilled workers. Such needs may require that
an inmate with a financial obligation be assigned to a | ower
payi ng, non-UNI COR work assignnment. The Unit Team consi ders
t hi s when devel oping the inmate's financial plan. An inmate
wor ki ng above the mai ntenance pay |evel who fails to nmake
sati sfactory progress on his or her paynent plan is to be
reduced to mai ntenance pay.

[(4) The inmate will not be assigned to any work detail
outside the secure perineter of the facility;]

Additionally, inmtes will not be permtted to
participate in activities outside the secure perinmeter, such
as speaki ng engagenents.

[(5) The inmate will not be placed in UNICOR  Any
inmate assigned to UNICOR who fails to nmake adequate progress
on his/her financial plan will be renoved from UNI COR, and
once renoved, may
not be placed on a UNICOR waiting list for six nonths. Any
exceptions to this require approval of the Warden; ]

The Unit Team may recomend an inmate for priority
pl acenment in UNICOR to assist in paying a significant
financial obligation. Ordinarily, an inmate will not be
recommended for priority placenment unless he or she has
obligations totaling at |east $1,000 and |linmted outside
resources.

[(6) The inmate shall be subject to a nonthly conm ssary
spending limtation nore stringent than the nonthly comm ssary
spending limtation set for all inmates. This nore stringent
conm ssary spending limtation for | FRP refuses shall be at
| east $25 per nonth, excluding purchases of stanps, tel ephone
credits, and, if the inmate is a conmmon fare participant,
Kosher/Hal al certified shelf-stable entrees to the extent that
such purchases are allowabl e under pertinent Bureau
regul ati ons; ]

| nmates in | FRP "REFUSE" status will not be permtted to
spend nore than $25 per nonth in comm ssary, excl uding
purchases of stanps and tel ephone credits. Staff will not
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approve any special purchase itemrequest(s) for inmates in
| FRP "REFUSE" st atus, except for purchases of Kosher/ Hal al
certified shelf-stable entrees for those inmates verified as
common fare participants.

[(7) The inmate will be quartered in the | owest housing
status (dormtory, double bunking, etc.);

(8 The inmate will not be placed in a community-based
progran ]

The Unit Teamis to consider the inmate's participation
in the FRP as an inportant factor when determ ning Community
Corrections Center (CCC) placenent.

[(9) The inmate will not receive a release gratuity
unl ess approved by the Warden. ]

When a non-participating inmte's need for funds is
exceptionally great, the Unit Team nay recomend to the Warden
that a gratuity be given.

[(10) [Reserved]] (This section is reserved for future
rul e changes.)

[(11) The inmate will not receive an incentive for
participation in residential drug treatnent prograns.]

| ncentives are defined as early rel ease, financial
awar ds, maxi num CCC pl acenent consi deration, and | ocal
institution incentives. Staff are referred to the Drug Abuse
Programs Manual, for limtations, guidelines, and eligibility
criteria.

(12) The inmate's score on "Responsibility” on the
Custody Classification form (BP-338), is to be zero, in
accordance with the Security Designation and Custody
Cl assification Manual Program Statenent.

9. SENTRY REQUI REMENTS. Unit staff are responsible for
entering data into the | FRP SENTRY nodul e accurately pursuant
to the |IFRP SENTRY Techni cal Reference Manual. After an
inmate signs a paynent plan, unit staff will forward the
original signed copy to the institution s OFM

The Unit Team nust enter an appropriate |IFRP assignnment into
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SENTRY no later than initial classification, and review that
assignnment at all subsequent regularly schedul ed Program

Revi ews. Unschedul ed reviews (when an inmate’ s | FRP st atus
changes in between Program Reviews) will be docunented on the
| nmat e Activity Record or in nmenpo format and filed in section
1 of the Inmate Central File. The |IFRP assignnents are:

a. "UNASSG " "Unassigned" is entered into SENTRY
automatically when an inmate is commtted to federal custody.
At initial classification, this assignnent nmust be converted
to anot her assignnent, based on the paynent plan the Unit Team
devel oped and the inmate's willingness to participate.

b. "NO OBLG." "No Cbligation" is entered for an inmte
when there is no docunmented financial obligation. This
category is also used for an i nmate who has no financi al
obligation payable while in Bureau custody (e.g., An inmate
receives a $50 assessnent which the Judge remts or waives,
and a $2,000 fine due while on supervised release). "NO OBLG'
will also be entered for inmtes whose financial obligations
have expired due to tine limtations.

c. "PART." "Participates in Progranm’ is entered for an
i nmat e who agrees to pay, signs an agreenent, and is making
paynments towards his or her financial obligation(s). This
assignment will also include inmtes who have agreed on their
payment plan to make a paynent at a future date.

In the case of initial commtnment only, ‘PART may be
assigned to an inmate pending recei pt of the first schedul ed
payment; however, that paynment nust be nade and confirmed by
staff normally within three nonths, but no later than six
nmont hs (dependi ng upon the quarterly paynment cycle). For al
other inmates, the status of "PART" is to be reviewed in
accordance with the paynment plan or, at a m ninum every six
nont hs.

d. “REFUSE.” "Refuses to Participate in Progranm is entered
i medi ately when an inmate verbally refuses to participate in
t he program Subsequent to the initial classification, at any
time the Unit Team di scovers the inmate is not making the
agr eed-upon paynment(s), it is their discretion to place the
inmate into | FRP "REFUSE" status and do the follow ng:

1 Notify the inmate of the change in |I FRP status, once
t he change i s nade.
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Di scuss with the inmate the consequences of being
pl aced in "REFUSE" status, and that consequences
w Il begin imed ately.

Unit staff are to docunent that the inmate has been
notified and counsel ed on the change of |FRP status
in the Inmate Activity Record as soon as
practicabl e.

Each nonth, no later than five business days prior to
payroll subm ssion, the Institution |IFRP Coordinator nust
produce a roster of inmates in "REFUSE" status and distribute
it to:

I al | Departnment Heads;
! the Associ ate Warden of Prograns; and
! t he Performance Pay Coordi nator.

It is the Performance Pay Coordinator's responsibility to
ensure these inmates do not earn above nmmi ntenance pay or earn
bonus pay or vacation. Additionally, an inmate who is in
"REFUSE" status and assigned to work nore than one detail wll
not earn above mai ntenance pay for his or her total conbined
earnings from each work assignment.

Once an inmate has been placed in "REFUSE" status, the
i nmat e nust denonstrate a willingness to continue
participation in the program

e. "EXEMPT TMP." "Tenporarily Exenpt from Participation”
will be entered for an inmate who is unable to participate
adequately toward satisfaction of the obligation, ordinarily
because of nedical or psychol ogical restrictions which prevent
the inmate fromworking. This assignnent is at the Unit
Teami s discretion and may al so be used for an inmate who is
unabl e to secure
enpl oynment in UNI COR or advance beyond mmi ntenance pay due to
condi ti ons beyond the inmate's control (overcrowdi ng,
institution need, limted financial resources, special
ci rcunmst ances, etc.).

Additionally, at initial classification, the Unit Team may
pl ace newly commtted i nmates who have limted financial
resources in | FRP "EXEMPT TMP" status until their first
program review, when unit staff determ ne that the inmate has
l[imted financial resources. However, in all cases, staff
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must al so consider the inmate's ability to participate by
usi ng non-institutional (comunity) resources prior to placing
the inmate in "EXEMPT TMP" st at us.

The Unit Team nust review each inmate's "EXEMPT TMP" st at us
at the inmate's programreview. The Unit Manager will review
and docunent the Unit Team s decision on the Program Review
Report when the inmate is continued in this assignnment.

f. "COWPLT." "Conpleted the Prograni will be entered for
an inmate who has totally satisfied all financial obligations
ordered payabl e during incarceration.

10. COURT APPEALS. When an inmate's sentence of inprisonnment
is modified or corrected, absent any statenment to the contrary
in the new sentenci ng order, any prior court-ordered financi al
obligation(s) remain in effect and should be coll ected
pursuant to this Program Statenent’s provisions. This Program
Statenent’s provisions also apply regardl ess of whether an
inmate i s appealing his or her sentence, unless the court
orders a "stay of collection" pending the appeal.

However, if there is a change in the nodified court order that
pertains to court-ordered financial obligations, unit staff

wi |l update the inmate’ s financial plan to ensure that
accurate information is entered in the | FRP SENTRY Modul e.

11. W TNESS SECURI TY CASES. | FRP paynents by Wtness
Security Cases must be processed in accordance with this
Program St at enent .

12. I NSTI TUTI ON SUPPLEMENT. Each institution will devel op an
| nstitution Suppl enent to:

a. Designate an institution |IFRP Coordinator;
b. OQutline UNICOR priority placenent;

c. Explain any procedures necessary to devel op or nonitor
the institution | FRP progrant and

d. Specify the date of the nonth on which the | FRP Refuse
roster will be accessed to ensure that non-participating
i nmat es are not receiving performance pay above the
mai nt enance pay | evel.
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A copy of the Institution Supplenent is to be forwarded to the
respective Regional Correctional Prograns Adn nistrator.

/sl
Harl ey G Lappin
Director



